
 

Email Forwarding 
Please note that email forwarding can be set up if you prefer to have your CSCC email forwarded to 
another address. If you choose to set up forwarding it is your responsibility to verify that it is working 
properly. 

Log in to your CSCC account: 
 
http://mail.cscc.edu 
 
Note Office 365 in the LEFT corner 

 
In the RIGHT corner, Click the Gear icon. 
 

 
 
 
 
 
 
 
The Gear icon displays Settings panel. 
 
 
 
 
 
Click Mail located near the bottom of the Settings panel. 
 
 
 
 
 
 
 
 
 
 
 
 
  

http://mail.cscc.edu/
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Review the Mail options and select Inbox and Sweep Rules. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click the PLUS sign under Inbox 

Rules to Create a New Rule. 
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In the Name field, type a name for the 
Email Forwarding Rule.   
 
For example:  CSCC Email Forwarding 
 
 
In the second field, select: 
 
[Apply to all messages] 
 
 
 
In the third field, select: 
 
Forward, redirect or send 
 
AND 
 
Forward the message to… 
 
 
 
 
 
 
 
 
 

Next to Forward the Message to… 
Type the email address you check most frequently. 
 
 
 

 
 
 
 

 
After you’ve typed in and email address, remember to click OK. 
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