Instructional Method Ratios and Approval Framework
Internal Governance and Compliance Reference - 16-week Standard Term
1. Purpose
This document standardizes instructional method ratios for curriculum design, scheduling, and compliance review. It also defines the approval path for exceptions and clarifies operational controls tied to federal and institutional requirements.

2. Standard Ratio Matrix
	Instructional/ Contact Method
	Ratio (Credit : Contract Hours)
	Operational Definition
	Compliance / Governance Notes

	Lecture or Seminar (LE)
	1:1
	1 credit = 1 instructional/ contact hour/week
	Apply as published unless an approved exception is documented.

	Laboratory (LB)
	1:2 or 1:3
	1 credit = 2-3 instructional/ contact hours/week
	Apply as published unless an approved exception is documented.

	Clinical Lab (CL)
	1:3
	1 credit = 3 instructional/ contact hours/week
	Use only in approved disciplinary contexts and maintain auditable course purpose.

	Studio
	1:3
	1 credit = 3 hours/week (or 2 in-studio + outside work)
	Use only in approved disciplinary contexts and maintain auditable course purpose.

	Directed Practice / EXP
	1:5
	1 credit = 5 instructional/ contact hours/week
	Apply as published unless an approved exception is documented.

	Practicum / EXP
	1:7
	1 credit = 7 instructional/ contact hours/week
	Subject to combined experiential-credit cap (9 hours); document in program plan and catalog controls.

	Cooperative Work Experience / EXP
	1:9
	1 credit = 9 instructional/ contact hours/week
	Subject to combined experiential-credit cap (9 hours); document in program plan and catalog controls.

	Field Experience / Internship / EXP
	1:12
	1 credit = 12 instructional hours/week
	Subject to combined experiential-credit cap; document in program plan and catalog controls.



3. Exception Approval
Any proposed ratio outside these standards must be approved by the Senior Vice President for Academic Affairs (or designee) prior to catalog implementation and scheduling.
· Originating unit prepares rationale describing pedagogy, expected student learning workload, and accreditation/regulatory alignment.
· Curriculum Management validates method coding, catalog language, and credit-hour consistency.
· Final decision and approval record are retained with curriculum governance documentation.



4. Definitions

Lecture – 1:1
A lecture is formalized instruction, conducted on or off campus, in which the teacher presents an educational experience to students applying any combination of instructional methods such as lecture, directed discussion, demonstration, or the presentation of audio-visual materials or techniques. 
One credit is awarded for each hour of lecture during a week of a standard semester. 

Laboratory – 1:2 or 1:3
A laboratory is an educational activity in which students conduct experiments, perfect skills or practice procedures under the direction of a faculty member. 
One credit shall be awarded for a minimum of three hours in a week total time spent in the lab for which there is little outside preparation needed; or for two in-lab hours with at least one hour of assignments on out-of-class study preparing for or following-up the laboratory experience. 

Clinical Lab – 1:3
A clinical laboratory applies only to health technology programs. A clinical is a laboratory section that meets at a health-related agency facility in lieu of on-campus laboratory facilities. Clinical laboratory sessions provide a realistic environment for student learning. During a clinical laboratory session, a regular faculty member directly supervises the class. 
One credit is awarded for each three hours of clinical laboratory experience. 

Seminar – 1:1 
A seminar is an educational experience that is less formal than a classroom/lecture/discussion class, in which a relatively small number of students engage in discussions that are directed by a faculty member in the development and/or review of concepts that have been or are to be applied to practical situations. 
One credit is awarded for each hour of seminar in a week.

Studio – 1:3
Studio is used to describe music, performance art, and theater courses. 
One credit shall be awarded for a minimum of three hours in a week total time spent in the studio for which there is little outside preparation needed; or for two in-studio hours with at least one hour of assignments on out-of-class study preparing for or following-up the studio experience.

Experiential Learning – See Ratios Based on Instructional Method Below
Experiential Learning is a supervised, credit-bearing instructional approach in which students apply program-based knowledge and skills in authentic practice settings (on- or off-campus) tied to occupational outcomes. These experiences are intentionally planned, integrated with academic oversight (faculty coordination, evaluation, and usually a seminar/lecture component), and awarded credit based on established clock-hour ratios for Directed Practice (1:5), Practicum (1:7), Cooperative Work Experience (1:9), and Field Experience/Internship (1:12), with associate-degree programs typically limiting the combined experiential credits to a maximum of 9.

Directed Practice – 1:5 
This definition applies primarily to programs in health technologies. A directed practice hour is a sixty minute period in which the student is assigned to practice experiences under constant supervision at an external agency. The student receives individual instruction and critique in the performance of a particular function. During a directed practice session a full-time or adjunct faculty directly supervises the student, and for delivery of part of the didactic phase of the experience. 
One credit shall be awarded for a minimum of five hours of directed practice. 
The faculty member coordinating the directed practice conducts at least one lecture session each week for participating students (usually a seminar hour). 

Practicum – 1:7 max of 9 credits allowed in degree  
A practicum is an on- or off-campus work experience that is integrated with academic instruction in which the student applies concurrently learned concepts to practical situations within an occupational field. To assure proper coordination of the experience, the practicum is coordinated by a faculty member who visits the student at least once each two weeks, provides the final grade, and teaches at least one course on the campus. 
One credit shall be awarded for a minimum of seven clock hours per week in a practicum; a maximum of nine semester credit hours may be earned in practicum and/or cooperative work experience and/or field experience over the course of an associate degree program. Each student who is enrolled in a practicum shall also enroll in an on-campus seminar. 

Cooperative Work Experience – 1:9 max of 9 credits allowed in degree 
A cooperative work experience is on- or off-campus paid employment. It augments formal classroom instruction. The experience is coordinated by a faculty member of the college who visits the job site for a conference with the student and supervisor at least once during the semester, and assigns the course grade to the student after appropriate consultation with the supervisor/employer. 
One credit shall be awarded for a minimum of ten clock hours of cooperative work experience scheduled during each week of a semester. A maximum of nine semester credit hours may be earned in cooperative work experience or any combination of cooperative work experience and practicum over an associate degree program. Each student who is enrolled in a cooperative work experience shall also enroll in an on campus seminar. 

Field Experience/Internship – 1:12 max of 9 credits in degree 
Field experience/Internship is a planned, paid or non-paid work activity that relates to an individual student’s occupational objectives, such as geology or archaeology, and is taken in lieu of elective or required courses in his/her program with the permission of a faculty advisor. The experience is coordinated by a faculty member of the college, who assists the student in planning the experience, visits the site of the experience for a conference with the student and his/her supervisor at least once during the semester, and assigns the course grade to the student after the appropriate consultation with the employer/supervisor. 
One credit shall be awarded for a minimum of twelve clock hours of field experience during a week. A maximum of nine semester credit hours may be earned in field experience and/or practicum and/or cooperative work experience over an associate degree program. 
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