
 

Creating a Program (existing Certificate or Degree) Modification Proposal 

Remember changes to courses will require a Course Change Proposal, the Program Modification only allows for changes 
to admission requirements, program descriptions, courses to be used on the program, when courses are used in the 
program, etc.  It is not to be used for actual course content changes. 

Please keep in mind that our program changes typically will be put into Active status with the start of AU semester as 
they are a contract with the students entering the program during that Catalog year. 

 

From the upper right hand side of your CurricUNET screen, click on “Create Proposal” 

 

 

 

 

Next, select the “course proposal type” you are making PROGRAM MODIFICATION and click “Next” 

 

 

 

 



 

 

Next select the Division, Department, and Program that you will be modifying and then hit “Next” 

 

 

 

 

 
 

  



 

 

Verify that the proposal is the type you wanted and also for the correct program, then press “Create Proposal”. 

 

 

 
 

  



 

 

Once the proposal is created you can make the changes to it from the different tabs located on the left hand side.  
Please include a complete rationale/justification on the “Main” tab that summarizes the changes you are making to the 
program.  Complete all fields on all tabs with the exception of the “Codes/Dates” tab. 

Don’t forget to include as attachments (Attached Files tab) a program F&S chart and any supporting documentation for 
the program change. 

Remember to save your changes to the document before you close.  It will stay in Draft form until you select “Launch” or 
“Delete Draft” from the upper right hand side.   

 

Once you hit “Launch” your proposal will move into the review workflow.  If you accidentally hit “Launch” contact 
Curriculum Management so that we can return it to you. 

If you accidentally hit “Delete Draft” and then confirm, the draft proposal is lost from the system and cannot be 
retrieved. 


