
  SURPLUS PROPERTY DISPOSAL 
       APPROVAL FLOWCHART 

PROPERTY 
PP > $5K  -or- 
Life > 1 year  
-or- IT/Tele/AV 

IT 
Computer, 

Printer, Phone 
or AV

NON-IT 

TRANSFER DISPOSE 
IT Asset 

Management 
Handles 
Approval 

COST  
Center 

Manager 
Approval

SUPPLIES 
PP < $5K  -or- 
Life < 1 yr –and- 
non-IT/Tele/AV 

NON-IT 

TRANSFER DISPOSE 

PP < $100 PP > $100 

PP = purchase price 
* (or designee) 
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COST  Center 
Manager + 

Cabinet 
Approval

COST  
Center 

Manager 
Approval

COST  
Center 

Manager 
Approval

COST  Center 
Manager + 

Cabinet 
Approval




