OHIO PROVISIONS ADDENDUM COVER SHEET

Appropriate Use of this Form

· Use this approved Ohio Provisions Addendum template when the College is engaging an independent contractor to perform a service for the College, and the Contractor is providing their own contract (a non-standard agreement).  This Addendum should be used in conjunction with the initial contract provided by the Contractor. 
· Contractor means – an individual, or company that is not considered an agent, servant or employee of the College. 
· A Contractor must affirm that it has:

· The necessary expertise and experience to perform its obligations.

· All applicable approvals, licenses, certifications, and other qualifications needed to conduct business in Ohio.

How to Fill Out this Form

· Prior to completing the form, be prepared to provide the following information:

· Name of the Contractor and full address
· Title of the initial agreement
· This form is in a Word document format with restricted editing.  This means that you can only edit the highlighted areas in the document.

· Guidance for filling out the form is listed in blue text throughout the document.  When you fill out the form, please replace the blue text with the appropriate information, or remove the blue text as applicable.     

Things to Remember About Routing Contracts

· If a contract is grant related, you must contact the Grants Office prior to the contract routing process.
· If a contract is technology related, you must contact IT Asset Management prior to the contract routing process.  IT Asset Management may review the contract for sensitivity of data accessed and the need for use of a non-disclosure agreement.
· After a contract is created, a Contract Routing and Approval Form should be completed and attached to each contract.    

· When using an approved CSCC contract template found on the Columbus State Employees Forms Page under the Legal Office heading, there is no need to send the agreement to Legal for review.  However, the College’s legal counsel must review all non-standard agreements (not an approved CSCC contract template).    

· Please follow your department’s signature protocol developed according to the College’s Purchasing Authorizations and Signature Approval Protocol.

· Please send the fully executed contract, contract routing form, and any supporting documentation to:

· The assigned grant accountant for contracts involving grants; or

· Purchasing/Accounts Payable for contracts that are not grant related.

· Keep a copy of the contract in your department for records retention purposes.

ADDENDUM TO
INSERT TITLE OF AGREEMENT
BETWEEN

COLUMBUS STATE COMMUNITY COLLEGE

AND

INSERT NAME OF CONTRACTOR
This Addendum (“Addendum”) is entered into effective upon the execution of the insert Title of Agreement (as amended , supplemented or modified, including by this addendum, the “Agreement”) between Columbus State Community College, a state community college district, (“College”) 550 East Spring Street, Columbus, Ohio 43215, and insert name of Contractor and full address (“Contractor”).
WHEREAS, College and Contractor have entered into the Agreement; and

WHEREAS, College and Contractor wish to amend and supplement certain terms of the Agreement; and 

NOW, THEREFORE, the parties hereby agree as follows:
ARTICLE 1:   CERTIFICATION OF FUNDS
1.1 None of the rights, duties and obligations described in this Agreement shall be binding on either party until all relevant statutory provisions of the Ohio Revised Code, including, but not limited to, R.C. 126.07, have been complied with and until such time as all necessary funds are available or encumbered and, when required, such expenditure of funds is approved by the College’s Board of Trustees. ADD if grants involved: “In the event that grant funds are used the Agreement is not effective until such time that the College gives Contractor written notice that such funds have been made available to the College by the College’s funding source.”
1.2 This Agreement is contingent upon the College treasurer’s certification that sufficient appropriated funds are available as required pursuant to R.C. 3358.06.
ARTICLE 2:   CONFIDENTIALITY
2.1 It is expressly understood by the parties that College is subject to the Ohio Public Records Act, R.C. 149.43, et seq., and that any record kept by College that is deemed a public record is subject to release if a proper request is made.
2.2 Contractor may identify in writing information shared with College that it considers to be confidential and exempt from disclosure under the Ohio Public Records Act (the “Identified Information”).  If College receives any request for the disclosure of Identified Information, College shall promptly notify Contractor of such request so that Contractor may have the opportunity, within a reasonable period of time, to determine what information, if any, may be protected by applicable law, and to seek appropriate legal action, including injunctive relief, to prevent disclosure of the Identified Information.
2.3 Contractor understands and agrees that it may, pursuant to this MOU, generate or otherwise be in possession of confidential education records regarding College’s students, and that these records are protected by federal law including, inter alia, the Family Educational Rights and Privacy Act (“FERPA”), 20 U.S.C.A. §1232g. Contractor expressly agrees that it may not share or disclose education records with any third party without both the College’s and the relevant student’s consent.
ADD if Student Records are required to be shared with Contractor in order to perform the Work:
2.3(A) For purposes of carrying out this Agreement, Contractor will perform an institutional service or function for which the College would otherwise use employees, and is hereby designated by College as a school official having a legitimate educational interest in accessing, using, and tracking student education records, as permitted by the Family Educational Rights and Privacy Act, (FERPA) (34 CFR Part 99.3)

2.3(B) Contractor understands and agrees to comply with FERPA (20 U.S.C. § 1232g; 34 CFR Part 99) in that the storage and use of student education records by Contractor will comply with all FERPA requirements. 

2.3(C) Contractor understands and agrees that that it remains under direct control of College with respect to the use and maintenance of the education records. Contractor understands that the use of educational records is limited in scope and purpose. To access education records there must be a legitimate educational interest and must be essential to complete a function or task under this agreement. Contractor understands and agrees that it is prohibited from re-disclosing any personally identifiable information from the education records at any time or for any purpose whatsoever. Any failure to comply with applicable FERPA requirements by Contractor or any of its employees will be immediately reported to College by Contractor.

ARTICLE 3:   DRUG FREE WORKPLACE AND TOBACCO FREE CAMPUS
3.1 Contractor agrees to comply with all applicable federal, state and local laws regarding smoke-free and drug-free work places. Contractor shall make a good faith effort to ensure that none of its employees or permitted subcontractors engaged in the work being performed hereunder purchase, transfer, use, or possess illegal drugs or alcohol or abuse prescription drugs in any way.

3.2 Contractor agrees to comply with the College’s policy governing tobacco free College property.  The use of all types of tobacco products is prohibited in all Columbus State owned or leased buildings and properties including parking lots, garages, and outside areas.  Contractor will notify its employees or permitted subcontractors engaged in the work being performed hereunder of the tobacco free policy. 
ARTICLE 4:   NONDISCRIMINATION OF EMPLOYMENT  

4.1 Contractor agrees that it, any subcontractor and any person acting on behalf of Contractor or a subcontractor shall not discriminate by reason of sex, race, color, religion, national origin, ancestry, age, disability, genetic information (GINA), military status, sexual orientation, pregnancy, status as a parent of a young child, status as a nursing mother, status as a foster parent, and gender identity and expression against any citizen of this state in the employment of any person qualified and available to perform the work under this Agreement.

ARTICLE 5:   ETHICS COMPLIANCE

5.1 Contractor represents, warrants and certifies that it and its employees engaged in the administration or performance of the Agreement are knowledgeable of and understand the Ohio Ethics and Conflict of Interest laws.  Contractor further represents, warrants, and certifies that Contractor and any of its employees will comply with the ethics and conflict of interest 
provisions of R.C. Chapter 102, R.C. 2921.42 and 2921.43, and any other requirements of law or Board of Trustees policy.
ARTICLE 6:   CAMPAIGN CONTRIBUTIONS

6.1 Contractor hereby certifies that neither Contractor nor any of Contractors partners, officers, directors or shareholders, nor the spouse of any such person, has made contributions in excess of the limitations specified in R.C. 3517.13.
ARTICLE 7:   FINDINGS FOR RECOVERY  [This provision may not apply]
7.1 Contractor warrants that it is not subject to an “unresolved” finding for recovery under R.C. 9.24. 

ARTICLE 8:   CONTROLLING LAW

8.1 This Agreement and the rights of the parties hereunder shall be governed, construed, and interpreted in accordance with the laws of the State of Ohio. Only Ohio courts shall have jurisdiction over any action or proceeding concerning the Agreement. Contractor consents to jurisdiction in a court or proper jurisdiction in Franklin County, Ohio. 
ARTICLE 9:   BOYCOTT RESTRICTIONS

9.1 Pursuant to R.C. 9.76(B) Contractor warrants that Contractor is not boycotting any jurisdiction with whom the State of Ohio can enjoy open trade, including Israel, and will not do so during the contract period.
ARTICLE 10:   CONFLICT

10.1 In the event of any conflict between the terms and provisions of this Addendum and the remainder of the Agreement, the terms and provisions of the body of this Addendum shall control.
ARTICLE 11:   EXECUTION

11.1 The Agreement is not binding upon the College unless this Addendum is executed in full, and is effective as of the last date of signature by College.
(remainder of this page intentionally left blank)
11.2 IN WITNESS WHEREOF, the parties hereto have caused this Addendum to the Agreement to be executed by their duly authorized representatives as of the date of the execution of the Agreement.
	
	

	Contractor/Vendor
        

Address




Address



	Columbus State Community College

550 East Spring Street

Columbus, OH 43215

	
	

	By _______________________________       
	By _______________________________

	
	

	Printed Name _______________________
	Printed Name _______________________

	
	

	Title ______________________________
	Title ______________________________

	
	

	Date  _____________________________           
	Date  _____________________________           

	Contractor 
   
	Columbus State Community College        

	
	

	
	By _______________________________ 

	
	

	                                                                  
	Printed Name _______________________

	
	

	                                                                  
	Title ______________________________

	
	

	                                                      
	Date  _____________________________

	
	


CSCC Legal Office
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