
HOW DO I….?

Budget Transfers
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• The Budget Transfers process allows 

unencumbered funds to be transferred
– From one object code to another

– From one executive office to another

– From one Cost Center to another

• Budget transfers may be either temporary or 

permanent

– Temporary affects the present fiscal year only

– Permanent affects subsequent fiscal years as well
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http://intranet.cscc.edu/forms/Budget%20Transfer.pdf

http://intranet.cscc.edu/forms/Budget Transfer.pdf
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1. Standard Information
1. Current Fiscal Year

2. Today’s Date

3. Temporary or Permanent

1.

http://intranet.cscc.edu/forms/Budget%20Transfer.pdf

FY19

04/20/2019

Temporary

http://intranet.cscc.edu/forms/Budget Transfer.pdf
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1. Standard Information

1. Current Fiscal Year

2. Today’s Date

3. Temporary or 

Permanent

2.

3.

http://intranet.cscc.edu/forms/Budget%20Transfer.pdf

2. Transfer from:

1. Executive Office

2. Cost Center Name

3. Transfer to:

1. Executive Office

2. Cost Center Name

EMSS

Counseling Services

EMSS

Counseling Services

http://intranet.cscc.edu/forms/Budget Transfer.pdf
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5. Transfer From:

A. B. C. D.
E.

E.

http://intranet.cscc.edu/forms/Budget%20Transfer.pdf

A. Cost Center Name

B. Object Code Description

C. GL Account

D. $ to Transfer

E. Notes – Insert # and 

detail below

http://intranet.cscc.edu/forms/Budget Transfer.pdf
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6. Transfer To:

A. B. C. D.
E.

E.

http://intranet.cscc.edu/forms/Budget%20Transfer.pdf

A. Cost Center Name

B. Object Code Description

C. GL Account

D. $ to Transfer

E. Notes – Insert # and 

detail below

http://intranet.cscc.edu/forms/Budget Transfer.pdf
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http://intranet.cscc.edu/forms/Budget%20Transfer.pdf

7. NOTE: Transfers must 

balance!!

http://intranet.cscc.edu/forms/Budget Transfer.pdf
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8.

http://intranet.cscc.edu/forms/Budget%20Transfer.pdf

8.  Justification –

include as much 

detail as possible

http://intranet.cscc.edu/forms/Budget Transfer.pdf
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9.

http://intranet.cscc.edu/forms/Budget%20Transfer.pdf

9.  Approvals  –

Initiator 

Chair/Supervisor

Dean/Director

Cabinet Member

http://intranet.cscc.edu/forms/Budget Transfer.pdf
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Contacts

• Kelly Weir – x2717 or kweir@cscc.edu

– Director II,  Resource Planning & Analysis

• Karen Riley - x3920 or kriley5@cscc.edu

– Director, Budget

• Keith Agler x 5262 or kagler1@cscc.edu

– EMSS/OAA Budget Support

• Ryan Hawthorne - x5102 or rhawthorne@cscc.edu

– Capital Equipment   - Position Budget Planning

• Tasha Jefferson – x2112 or tjefferson14@cscc.edu

– Financial Analyst

• Transferbudget@cscc.edu

mailto:kweir@cscc.edu
mailto:kriley5@cscc.edu
mailto:kagler1@cscc.edu
mailto:rhawthorne@cscc.edu
mailto:tjefferson14@cscc.edu
mailto:Transferbudget@cscc.edu



