COLUMBUS STATE

HOW DO I....?

Accounting
Adjustment / Reallocation



Accounting Adjustments

« The Accounting Adjustment process allows
corrections to be made to actual expenses.

« Accounting Adjustments are different than budget
transfers — they are executed after an expense has
been charged to a particular general ledger account.

« The amount of the adjustment should be the actual
amount of the original transaction.

« Used for internal departmental chargebacks when a
service is provided to another department.

COLUMBUS STATE




Accounting Adjustments

Accounting Adjustment/Reallocation Form

COLUMBUS STATE
COMMUNITY COLLEGE Fiscal Year: 2018 SUBMIT
Date; 06/26/18
ADJUST FROM ADJUST TO

Division: [Business & College Services! Procurement & College Services | Division:[ emss |

Cost Center Name: |Conference Canter | Cost Center Name:| DiveRsiTY |
Account Number Account Description Project ID T:::::ﬂ Account Number Account Description Project ID A[:::":::ﬂ
10-10-14-15015-47112 Revenue 10588-5 $97.50 | |10-10-04-30001-53000|  Off. Supp. CSCC 10588-5 $97.50

|___Toa: [SESON |___rora:_ISETSON|

Ajustment: u.‘.:.h. Linen for Annual Man of the Year Awards - 05.07.18
processed without justification.

Axtach documentation.

Signatures:
DIy sgned oy Jasmine g e vy e v [
. Jasmine Marks o=, s Brett Welsh &=l i
Initated by: i Cost Center Manager: e Cost Center Manager:

Revised: 04/2016

http://intranet.cscc.edu/forms/Budget%20Transfer.pdf

COLUMBUS STATE
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http://intranet.cscc.edu/forms/Budget Transfer.pdf

Accounting Adjustments

1. Standard Information
a) Current Fiscal Year
b) Today’s Date

Accounting Adjustment/Reallocation Form
COLUMBUS STATE

COMMUNITY COLLEGE

Fiscal Year: 2018
Date: 06/26/18

SUBMIT

ADJUST FROM ADJUSTTO

Division:| Business & Cg

ices/ Procurement & College Services ‘

'vision:| EMSS |

Cost Center Name:[cas ce Center

Account Description Project ID ‘Account Numb Account Description Project ID

Cost Cente ame:| DIVERSITY

Off. Supp. CSCC 10588-5

Fiscal Year: 2018
DﬂtE: DE‘IEEJPI B

Justification:

Adjustments will not be Linen for Annual Man of the Year Awards - 05.07.18
processed without justification.
Amach documentation.

Signatures:

Digitaily signed by Jasmine Sl e [

Jasmine Marks 55 o s s s Brett Welsh ===
o o 20

Initated by: Cost Center Manager: Cost Center Manager:

Revised: 04/2016

https://intranet.cscc.edu/Forms/Accounting Adj-Reallocation worksheet.pdf
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COMMUNITY COLLEGE



https://intranet.cscc.edu/Forms/Accounting_Adj-Reallocation_worksheet.pdf

Accounting Adjustments

Accounting Adjustment/Reallocation Form
COLUMBUS STATE

COMMUNITY COLLEGE

Fiscal Year: 2018 SUBMIT

1. Standard Information Dece: 062618
a) Current Fiscal Year 2 R —
b) Today’s Date |

ADJUSTTO
Division:| EMSS |

Cost Center Name: | Conferance Center | Cost Center Name:| DIvERsiTY |

AMOun ..

Account Number Account Description Project ID Account Number Account Description Project ID

Increase Decre:

2. Adjust from:; Gzl Revenue 105655 __|s S 0ol ot supp.csce | tosess |ssrll
a) Division ADJUST FROM
b) Cost Center Name Divisinn:| Business & College Services! Procurement & College Services

Cost Center Name: | Conference Center

3. Adjust to:

a) Division ADJUST TO
b) Cost Center Name Division: | Emss

Cost Center Name:| DIVERSITY

Justification: B
Adjustments will not be Linen for Annual Man of the Year Awards - 05.07.18
processed without justification.
Amach documentation.

Signatures:

gty sgnes oy dmsmiee [rev— -
; . Jasmine Marks 5 xe e esca Brett Welsh ==z :
Initated by: e =

Cost Center Manager: Cost Center Manager:

Revised: 04/2016

https://intranet.cscc.edu/Forms/Accounting Adj-Reallocation worksheet.pdf

COLUMBUS STATE

COMMUNITY COLLEGE



https://intranet.cscc.edu/Forms/Accounting_Adj-Reallocation_worksheet.pdf

Accounting Adjustments

Accounting Adjustment/Reallocation Form
COLUMBUS STATE

COMMUNITY COLLEGE

Fiscal Year: 2018 SUBMIT
Date: 06/26/18

5. Adjust From:

This is the account
that was charged
incorrectly.

ot . Amount to
A t Numb A t ti Project ID
ccount Number ccount Description (1] Increase

10-10-14-15015-47112 Revenue 10588-5 $ 97.50
A. B. C.

10588-5

A. GL Account Number

B. Account Description

C. Project ID

D. $ to DECREASE | __Tou: NN

nitated by: Dito =

https://intranet.cscc.edu/Forms/Accounting Adj-Reallocation worksheet.pdf

COLUMBUS STATE
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https://intranet.cscc.edu/Forms/Accounting_Adj-Reallocation_worksheet.pdf

Accounting Adjustments

Arcaunting Adinctmen

Reallocation Form

ADJUST TO
Division:| emss

SUBMIT

Cost Center Name:; | DIVERSITY

Account Number Account Description Project ID

Off. Supp. CSCC 10588-5 $97.50
B. C.

6. Adjust To:

This is the account
to which the expense
should be charged.

10-10-04-30001-53000
A.

10588-5 $97.50

A. GL Account Number

B. Account Description
C. Project ID
D. $ to INCREASE

| Total  [NSETSON|

e — T T T T . s T T ST o
Initated by: et Cost Center Manager: i Cost Center Manager:

https://intranet.cscc.edu/Forms/Accounting Adj-Reallocation worksheet.pdf

COLUMBUS STATE
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https://intranet.cscc.edu/Forms/Accounting_Adj-Reallocation_worksheet.pdf

Accounting Adjustments

Accounting Adjustment/Reallocation Form
COLUMBUS STATE

NOTE: Transfers must COMMUNITY COLLEGE nﬁi;fm SUBMIT
balance!!

ADJUST FROM

Division:| Business & College Services! Procurement & College Services

ADJUSTTO
Division:| EMSS |

Cost Center Name: | Conference Center

Cost Center Name:| DIVERSITY |

Account n.ber Account Description Project ID Account Number Account Description Project ID A;::ue::n
Revenue 10588-5 10-10-04-30001-53000|  Off. Supp. CSCC 10588-5 $97.50
\ \\
N

Justification:
;::q',qlf,',?."m Linen for Annual Man of the Year Awards - 05.07.18

processed without justification.
Artach documentation.

Signatures:
Digiiaily signed by Jasmine gy g iy o i [
. Jasmine Marks 27, . Brett Welsh st 2ins
Initated by: e Cost Center Manager: i Cost Center Manager:

Revised: 04/2016

https://intranet.cscc.edu/Forms/Accounting Adj-Reallocation worksheet.pdf

COLUMBUS STATE

COMMUNITY COLLEGE


https://intranet.cscc.edu/Forms/Accounting_Adj-Reallocation_worksheet.pdf

Accounting Adjustments

Accounting Adjustment/Reallocation Form

COLUMBUS STATE
'+ H COMMUNITY COLLEGE Fiscal Year: 2018 SUBMIT
8. Justification N
include as much
. . ADJUST FROM ADJUSTTO
d etall as pOSS I b I e Division:| Business & College Services/ Procurement & Callege Services \ Division:| EMSS |
Cost Center Name: | Conferance Center | Cost Center Name:| DIvERsiTY |
Account Number Account Description Project ID Tr:l:e.::em ‘Account Number Account Description Project ID A;::ue::n
10-10-14-15015-47112 Revenue 10588-5 $ 97.50 | | 10-10-04-30001-53000|  Off. Supp. CSCC 10588-5 $97.50

| Total: [SGmS0N |___Toa [SSTSON

Justification:

Adjustments will not be Linen for Annual Man of the Year Awards - 05.07.18
8 procaszed without justification.
4 Amach documentation.
Signatures:
Crghiaily signed by Jasmine gy g iy o i [
. Jasmine Marks 53 ., - oy o o e
Initated by: ol Cost Center Manager: Bre‘lt Wels i Cost Center Manager:

Revised: 04/2016

https://intranet.cscc.edu/Forms/Accounting Adj-Reallocation worksheet.pdf

COLUMBUS STATE

COMMUNITY COLLEGE



https://intranet.cscc.edu/Forms/Accounting_Adj-Reallocation_worksheet.pdf

Accounting Adjustments

Accounting Adjustment/Reallocation Form

COLUMBUS STATE
9 Inltlated b _ be COMMUNITY COLLEGE Fiscal Year: 2018 SUBMIT
' y Date: 06/26/18
. g y ADJUST FROM ADJUSTTO
S I g n h e re Division:| Business & College Services/ Procurement & Callege Services \ Division:| EMSS |
Cost Center Name: | Conferance Center | Cost Center Name:| DIvERsiTY |
Account Number Account Description Project ID Tr:l:e.::em ‘Account Number Account Description Project ID A;::ue::n
10-10-14-15015-47112 Revenue 10588-5 $ 97.50 | | 10-10-04-30001-53000|  Off. Supp. CSCC 10588-5 $97.50
Signatures:
Initated by
Justifiation:
;:: y m,'.?."m. Linen for Annual Man of the Year Aw ~05.07.18
W
Signatures:
Digiiaily signed by Jasmine 3"’..;:?:’.‘."".'.::.'... - [
Initated by: Jasmine Marks e Cost Center Manager: Bren We|5h ;”:""",:':ﬁ:;%mf Cost Center Manager:

Revised: 04/2016

https://intranet.cscc.edu/Forms/Accounting Adj-Reallocation worksheet.pdf

COLUMBUS STATE

COMMUNITY COLLEGE
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https://intranet.cscc.edu/Forms/Accounting_Adj-Reallocation_worksheet.pdf

Accounting Adjustments

Accounting Adjustment/Reallocation Form

: COLUMBUS STATE
11' Accountlng COMMUNITY COLLEGE Fiscal Year: 2018 SUBMIT
i Date: 06/26/18
Adjustments or
R e aI I 0 Catl O n S m U St Division:|?ugjeisa.Tc:|§g?:m«=es’ Procurement & College Services \ Division:|‘:£JSU5T LS |
be approved by the 05tEEteNamE:|C0nfereeeCenuer — ‘ E— ostl:etNamE:|D|VERsv — — | S
COSt Ce nter 10-10-14-15015-47112 Revenue 10588-5 $0 10-10-04-30001-53000|  Off. Supp. CSCC 10588-5 $0
manager(s)
responsible

DoocuSigred by

Cost Center Manager: Tﬁl‘é?,ﬁ{ 7/3/2018

ECOEER2B1CE840E

Justification: B
Adjustments will nat be Linen for Annual Man of the Year AwdW
processed without justification.
Amach documentation.

Signatures:

Dightaily signed iy Jams e

]
Jasmine Marks 53l e s 2 10
4o

Brett WelshZ=

Initated by: Cost Center Manager: 0

Cost Center Manager:

https://intranet.cscc.edu/Forms/Accounting Adj-Reallocation worksheet.pdf

COLUMBUS STATE

COMMUNITY COLLEGE



https://intranet.cscc.edu/Forms/Accounting_Adj-Reallocation_worksheet.pdf

Contacts

« Kelly Weir — x2717 or kweir@cscc.edu

— Director Il, Resource Planning & Analysis

« Karen Riley - x3920 or kriley5@cscc.edu

— Director, Budget

« Keith Agler x 5262 or kaglerl@cscc.edu
— EMSS/OAA Budget Support

« Ryan Hawthorne - x5102 or rhawthorne@cscc.edu

— Capital Equipment - Position Budget Planning

« Tasha Jefferson — x2112 or tjeffersonl4@cscc.edu

— Revenue Analysis, - Enrollment Projections

« Budget@cscc.edu

COLUMBUS STATE 19



mailto:kweir@cscc.edu
mailto:kriley5@cscc.edu
mailto:kagler1@cscc.edu
mailto:rhawthorne@cscc.edu
mailto:tjefferson14@cscc.edu
mailto:tjefferson14@cscc.edu

We put students first.
Always.

EEEEEEEEEEEEEEEEEEEE
SSSSSSSSSSSSSSSSSS




