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COURSE NUMBER:  VET 2831			COURSE TITLE: Veterinary Seminar C

INSTRUCTOR:				CONTACT:

CREDITS: 0.5		CLASS/CONTACT HOURS PER WEEK: 0.5

PREREQUISITES: VET 1105, VET 1335, VET 1501, VET 1502, VET 1533, VET 1536

COREQUISITES: VET 2931

DESCRIPTION OF COURSE
This course addresses preparation for future employment as veterinary technician through discussion of employment strategies, job interviewing technique and resume preparation. Identifying stress factors that may occur in the workplace and methods for coping with job burnout are explored.

COURSE STUDENT LEARNING OUTCOMES
After completion of this course, the student will be able to:
· List members of the veterinary health care team.  List the roles and responsibilities of the veterinary technician in a variety of clinical settings.  

· Describe aspects of professionalism for veterinary technology. 

· Search for and find an open position for a veterinary technician.

· Describe the components of a properly written professional letter.  List the elements commonly found in a resume.  

· Develop and draft an individual cover letter and resume appropriate for employment in the field of veterinary medicine. Revise the cover letter and resume to make be able to submit them.

· List and describe potential employers of veterinary technicians.

· List the aspects of preparing for an interview.  Develop a set of questions and answers that may be relevant to a discussion for employment as a veterinary technician.  Self critique the interview and evaluate the potential employer.

PROGRAM OUTCOMES 
Effectively communicate preventative medicine, treatment protocols, dental health, and medical and surgical procedures to veterinary clients. 



OUTCOMES BASED ASSESSMENT OF STUDENT LEARNING 
For this course, students are expected to demonstrate the skills associated with the Institutional Learning Goals (ILG) identified below:

· Technological Competence
· Communication Competence
· Professional and Life Skills

In class students are assessed on their achievement of these outcomes. Names will not be used when reporting results. Outcomes-based assessment is used to improve instructional planning and design and the quality of student learning throughout the college.

COURSE MATERIALS REQUIRED
Reference text, computer with Internet access, and Microsoft Word 

TEXTBOOK(S), MANUALS, REFERENCES, AND OTHER READINGS
Access to the internet and Blackboard web-site. This is an online course and the expectation is that you will be able to get on the internet and view the lectures and go to web-sites referenced on the Blackboard page. 

Books from the previous veterinary technology classes may be useful for some of the assignments. They will be available in the conference room in the Veterinary Technology building.

GENERAL INSTRUCTIONAL METHODS
Video Presentation, Instructor Handouts, PowerPoint Presentations, Internet Sources  

STANDARDS AND METHODS FOR EVALUATION
This course will be based on a total of 220 possible points.  [Master syllabus note - points may vary if assessments change to improve student learning]  All assignments are due by 11:59 PM on the dates posted to the Blackboard calendar, and on this syllabus.  Late assignments will result in a five-point per day deduction up to half of the total points. The student’s grade will then be calculated based on the possible remaining points. The expectation is that all assignments will be completed. If you cannot submit an assignment on-time please let the instructor know by email prior to the due date. Assignments submitted early may not be graded until after the posted due date. 

Please submit all assignments through Blackboard unless otherwise stated by instructor. Attachments must be in Word (.doc or .docx) or Portable Document Format (.pdf).  Please make sure your name is on all assignments.

There is a total of 220 points for this class:

Homework Assignments – 200 points – Homework assignments relevant to the units of instruction will be posted to Blackboard.  Homework assignments are due by 11:59 PM on the due date.  Due dates will be also be posted on the Blackboard course calendar.

Pre-Class Questions (10 points): Due Date – 
Your Future Career (20 points): Due Date – 
First Round of Cover Letter and Resume (30 points): Due Date – 
Final Cover Letter and Resume (100 points): Due Date – 
Mock Interviews (40 points): Due Date – 

Discussion Board Posts – 20 points – Well-written discussion board posts will have multiple sentences and be well-researched. Please be respectful of other’s opinions.  Due date for the discussion board posts will be also be posted on the Blackboard course calendar.

	Veterinary Technology Utilization (10 points): Due Date – 
	Veterinary Technology Utilization Replies (10 points): Due date – 


GRADING SCALE
202 - 220 points = A (92-100%)
184 – 201 points = B (84-91%)
167 - 183 points = C (76-83%)
149 - 166 points = D (68-75%)		
Below 165 points = E (<68%)

SPECIAL COURSE REQUIREMENTS
To pass this course and progress within the Veterinary Technology Program, the student must achieve an overall grade of 68% or “D” on course assessments.

INSTRUCTIONS FOR SUBMISSION OF COURSE ASSIGNMENTS
All assignments will have instructions on how to submit to the instructor through Blackboard or other means. Submit documents in Word (.doc or .docx format) or Portable Document Format (.pdf) unless otherwise noted.

To find the course assignments go to “Our Classroom” on Blackboard. There you will find a folder called “Homework”. This will have the instructions for each homework assignment.

[bookmark: _Hlk66907701]Please make sure your name is on each assignment. 

Assignments can be submitted early but may not be graded until after the due date.

ATTENDANCE POLICY
[bookmark: _Hlk203330624]This is an asynchronous on-line course. Students “attend class” through the submission of assignments. It is understandable that unavoidable things may come up in your life that are more important than or prevent you from completing your school work. However, it is your responsibility to communicate this to the instructor.

The expectation is that all assignments will be completed. If you cannot submit an assignment on-time please let the instructor know by email prior to the due date. 

Late assignments may result in points taken off. Each day an assignment is late and there has been no communication from the student, it will result in a 5 point deduction until there are only half of the points left. Then the student’s grade will be calculated based on the remaining available points.


PLAGIARISM
Academic integrity is important and the ethics in the classroom are related to the ethics in the workplace. Plagiarism will not be tolerated in this course. Plagiarism is using someone else’s work and submitting it as your own. This can be in the form of using another student’s work; copying and pasting from on-line web-sites, social media groups, or sources including AI such as ChatGPT; and copying from other work such as hand-outs, cover letter or resume examples, go-home instructions from a clinic or other print material. If you would like to use concepts and ideas from other sources you should put them into your own words. You should also appropriately cite your references to show who the original author was. If you need help with this please email the instructor or contact CSCC’s Writing Center.

The instructor will not give credit when your work is plagiarized and may ask you to revise the work and submit it again for credit or give you no points for the plagiarized work.


COLLEGE SYLLABUS STATEMENTS
Columbus State Community College required College Syllabus Statements on College Policies and Student Support Services can be found at www.cscc.edu/syllabus or on the College website Quick Links “Syllabus Statements”.

UNITS OF INSTRUCTION 
	
	Unit of Instruction
	Learning Objectives/Goals
	Assessment Methods
	Assignments
	Assignment Due Date

	Week 1 and 2
	Unit 1
Veterinary Professionalism and Career Goals
	The student will be able to:  (1) List the members of the veterinary health care team and the roles and responsibilities of the veterinary technician in various employment settings.   (2) Describe the aspects of veterinary technology professionalism. (3) Review the Veterinary Technicians Oath.
	Written questions

Discussion board posts
	Your Future Career

Veterinary Technician Utilization Discussion Board Posts
	

	Week  3 and 4
	Unit 2
Searching for a Job 
	The student will be able to: (1) Establish a set of goals for the job search.  (2) Explore organizations and potential employers for veterinary technicians.  (3) Describe the various career options for veterinary technicians.
	Written questions

Search for and find a veterinary technician position. Development of cover letter and resume
	Your Future Career

First Round of Cover Letter and Resume
	

	Week 5 and 6
	Unit 3
Cover Letter and Resume Development

	The student will be able to: (1) List and describe potential employers of veterinary technicians.  (2) Compile a list of resources for seeking employment as a veterinary technician.  (3) Describe the components of a properly written cover letter and resume.   (4) Develop a personalized cover letter and resume appropriate for the employment in the veterinary health care 
	Search for and find a veterinary technician position. Development of cover letter and resume

Peer feedback and then revision of cover letter and resume
	First Round of Cover Letter and Resume 

Final Cover Letter and Resume
	

	Week 7 and 8
	Unit 4
Interviewing Preparation and Follow-Up
	The student will be able to: (1) Describe how to prepare for an interview and compile a set of questions that may be relevant for a job interview in the veterinary health care field.  (2) Self-critique the interview and evaluate potential employers.  (3) Describe appropriate interview follow-up procedures and create a post-interview checklist.        
	Written questions prior to interview, scheduling and completion of interview and self-reflection of experience
	Mock Interviews
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