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Business Programs Real Estate Program Syllabus

COURSE: REAL 2950 Practicum/Seminar
CREDITS: 2	CLASS HOURS PER WEEK: Seminar/Weekly Reporting: 1 Practicum: 7 hrs. PREREQUISITES: Coordinator / Instructor’s Permission
· Must be in the last to final semester or final semester of a Real Estate Associate Degree
· Completion of REAL-2220, REAL-2221, REAL-2250 and REAL-2275 (can take classes concurrently)
· Must have a “C” average or above
· Completion and acceptance of an Internship Application

Instructor: Jacqueline Lovelace, Real Estate Program Coordinator
CSCC Telephone: 614-287-2313 or my cell: 937-248-5181	E-mail: jlovelace5@cscc.edu

CSCC Office: Delaware Hall # 231
Office Hours: Monday 9:00 -12:00 In-person and Virtual, Tuesday 9:00-12:00. (Virtual Only) DESCRIPTION OF COURSE
This course introduces students to the real estate profession and daily activities of a real estate agent. The
course will provide a foundation of the real estate process and an opportunity for students to apply classroom information, theories, and skills in a real estate office environment. Students will participate in an actual real estate office environment. Program coordinator's approval needed.
STUDENT LEARNING OUTCOMES
· Observe and practice real estate policies and procedures as a productive real estate agent in a real estate office
· Perform tasks required by real estate office while being a productive real estate agent
· Discuss real estate related concerns and contribute possible solutions in a seminar class setting

GENERAL EDUCATION OUTCOMES
Columbus State Community College's general education outcomes are an integral part of the curriculum and central to the mission of the college. The Columbus State faculty has determined that these outcomes include the following competencies:
· Critical Thinking
· Effective Communication

COURSE MATERIALS REQUIRED
Computer and Internet access
TEXTBOOK, MANUALS, REFERENCES, AND OTHER READINGS
No required text, but access to Excel, Word, PowerPoint, general office materials, etc.

GENERAL INSTRUCTIONAL METHODS
Class discussions and practical field experience

ASSESSMENT
Columbus State Community College is committed to assessment (measurement) of student achievement of academic outcomes. This process addresses the issues of what you need to learn in your program of study and if you are learning what you need to learn. The assessment program at Columbus State has four specific and interrelated purposes: (1) to improve student academic achievements; (2) to improve teaching strategies;
(3) to document successes and identify opportunities for program improvement; (4) to provide evidence for institutional effectiveness. In class students are assessed and graded on their achievement of the outcomes for this course. Students might also be required to participate in broader assessment activities.

STANDARDS AND METHODS FOR EVALUATION

	Mentor Internship Evaluation
	200 points

	Internship Weekly Activity Report (15)
	150 points

	Monthly Meeting with Instructor (3)
	100 points

	Internship Plan Overview
	100 points

	Comprehensive Written Report
	250 points

	Final Presentation
	200 points

	Total
	1000 points



Mentor Internship Evaluation: The Mentor will evaluate the student by completing a form provided by the instructor. There will be at least three visits or calls during the internship period. The evaluation is worth 200 points and 20% of the final grade.
Internship Weekly Activity Report: The instructor will evaluate each student’s weekly activity report, which will be collected each week. The total points for this category will be 15% of the final grade.
Monthly Meeting with Instructor: During the first week of classes, students will send the instructor dates and times they are available each month to meet. The instructor and student should agree on the days, dates, and times they will meet. Once agreed upon, those dates and times are used for the meeting with
the instructor. Students can either meet using Zoom or call the instructor. The meetings are worth 10% of
the student’s grade.
Internship Plan Overview: The student will be in attendance, on time, and participating on scheduled dates when meeting with the instructor. The total points for this category are worth 10% of the final grade.
A Comprehensive Written Report and Final Presentation: The student will provide a comprehensive written report on his/her experiences working in a real estate office. The total points for this category will be 45% of the final grade.

The above percentages will then be converted to a letter grade using the grading scale below.

GRADING SCALE
The final grade will consist of a letter grade, which coincides with a range of percentage points earned, as shown in the following table:
90 to 100 %	A
80 to 89 %	B
70 to 79 %	C
60 to 69 %	D
00 to 59 %	E

UNITS OF INSTRUCTION
This course does not have a weekly schedule because it is a Work Experience with Seminar Classes to discuss the real estate experience(s). There are two components to the class: 1) Work experience and 2) Seminar class discussions; see methods of evaluation for more details, including methods of assessment.
SPECIAL COURSE REQUIREMENTS
All assignments must be turned in on time for maximum credit. Exceptions will be considered on a case-by case basis in extenuating circumstances only.
FINANCIAL AID ATTENDANCE REPORTING
Columbus State is required by federal law to verify the enrollment of students who participate in Federal Title IV student aid programs and/or who receive educational benefits through the Department of Veterans Affairs. It is the responsibility of the College to identify students who do not commence attendance or who stop attendance in any course for which they are registered and paid. Non-attendance is reported quarterly by each instructor, and results in a student being administratively withdrawn from the class section. Please contact the Financial Aid Office for information regarding the impact of course withdrawals on financial aid eligibility.

STUDENT CODE OF CONDUCT
As an enrolled student at Columbus State Community College, you have agreed to abide by the Student Code of Conduct as outlined in the Student Handbook. You should familiarize yourself with the student code.
Columbus State Community College expects you to exhibit high standards of academic integrity, respect and responsibility. Any confirmed incidence of misconduct, including plagiarism and other forms of cheating, will be treated seriously and in accordance with College Policy and Procedure 7-10.

INCLEMENT WEATHER OR OTHER EMERGENCIES
In the event of severe weather or other emergencies that could force the college to close or to cancel classes, such information will be broadcast on radio stations and television stations. Students who reside in areas that fall under a Level III emergency should not attempt to drive to the college even if the college remains open.
· Assignments due on a day the college is closed will be due the next scheduled class period.
· If an examination is scheduled for a day the campus is closed, the examination will be given on the next scheduled class day.
· Students who miss a class because of weather-related problems will be held responsible for assignments as indicated in the syllabus.
· It is the student’s responsibility to be punctual for all worked scheduled times and other assignments.
· Students are responsible for checking their assigned email.

· Students lacking access to email at home must prearrange with the instructor an alternate method of being informed.

· The report should be typed and meet collegiate writing standards. The report should be 10 - 15 pages in length.

Presentation
Your final presentation will be scheduled during the 12th week of the semester for presentation during the 15th week. Due to scheduling, once the time is set, it is not negotiable. Your PowerPoint presentation should be set up in a formal manner:
· There should be an Introduction, letting us know what you will be talking about.
· The Body should contain which projects you did and how they were accomplished. This should focus on what you learned and how you benefited the organization during your internship.
· Finally, a Conclusion should focus on any insights, problems, or observations you have learned from your experience.
· The presentation should be a professional communication of the key points from your report. Whenever possible, actual examples of work completed or projects worked on should be included.
· Invite your mentor to your presentation

Please dress in professional attire (no jeans and T-shirts). The presentation should be planned to last 20-30 minutes in length without questions. The time schedule should be for 90 minutes however as questions will be asked by the instructor and employer. All students will present at the same meeting time.


LATE ASSIGNMENT POLICY
No late assignments (assignments, quizzes, homework, discussion boards, etc) will be accepted for any reason. Any assignment completed, submitted, or posted after the due date and time on the Course Calendar will receive zero points. Not having the textbook or access to Blackboard is not an acceptable excuse for not completing your assignments on time. Check under the Course Information button, under the faculty information tab to see if your instructor has any further details on this topic.


INSTRUCTOR FEEDBACK AND AVAILABILITY
Grades for assignments and exams will be posted within 7 business days after the due date for the assignments and exams. The instructor will respond to emails and voicemails within 48 hours Monday through Friday. The instructor may periodically check email during evening and weekend hours, but reserves the right to not check email during this time.
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