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COURSE NUMBER: 	MAT 2950	COURSE TITLE:     Clinical Practicum: Medical Assisting

INSTRUCTOR:		TBD		CONTACT:      TBD

CREDITS:	2	CLASS/CONTACT HOURS PER WEEK:  25-40 at Practicum Site Per Week	

PREREQUISITES: All first and second semester MAT courses with a grade of “C” or higher.

COREQUISITE: MAT 2800

DESCRIPTION OF COURSE 

This course offers students the opportunity to gain practical, hands-on experience in a physician’s office. Under the supervision of a licensed physician and/or a certified medical assistant preceptor, students will apply administrative, clinical, affective, and laboratory skills essential to patient care. Each student will complete a total of 210 unpaid externship hours in an assigned healthcare setting.

COURSE STUDENT LEARNING OUTCOMES 

· The student will be able to apply all that they have learned to direct patient care while being supervised by their preceptor continuously. 
· The student will gain confidence in and further hone their skills. 
· The graduate will be able to perform and document the patient interview, health history, and medication reconciliation
· The graduate will be able to prepare the patient for examination and assist provider with patient instruction in follow-up care, as well as provide education in health maintenance and disease prevention
· The graduate will be able to evaluate and demonstrate mutually OSHA and CLIA Standards by performing infection control techniques in compliance with the Standard Precautions and guidelines set forth by the OSHA and CDC and performing various waived testing in compliance set forth by CLIA
· The graduate will be able to demonstrate all administrative procedures performed in the medical office including EMR, while observing HIPAA laws, medicolegal and ethical responsibilities
· The graduate will be able to demonstrate entry-level mastery in administrative and clinical skills
· The graduate will conduct themselves in a professional manner to meet work force demands

PROGRAM OUTCOMES 

· Practical application of knowledge and skills learned throughout the MAT program.

PROGRAM GOALS and MINIMUM EXPECTATIONS

· “To prepare medical assistants who are competent in the cognitive (knowledge), psychomotor (skills), and affective (behavior) learning domains to enter the profession.” [Standard II.A.]

OUTCOMES BASED ASSESSMENT OF STUDENT LEARNING 

For this course, students are expected to demonstrate the skills associated with the Institutional Learning Goals (ILG) identified below:

ILG #1 Critical Thinking
ILG #2 Ethical Reasoning
ILG #5 Technological Competence
ILG #6 Communication Competence
ILG #7 Cultural and Social Awareness
ILG #8 Professional and Life Skills

In class students are assessed on their achievement of these outcomes. Names will not be used when reporting results. Outcomes-based assessment is used to improve instructional planning and design and the quality of student learning throughout the college.




COURSE MATERIALS REQUIRED

· Approved uniform and shoes (refer to program and externship handbooks)
· Analog watch with a second hand
· Stethoscope
· CSCC ID badge

TEXTBOOK(S), MANUALS, REFERENCES, AND OTHER READINGS

· No textbook required though it is suggested students utilize all previous textbooks for reference.

GENERAL INSTRUCTIONAL METHODS

· Clinical Practicum

STANDARDS AND METHODS FOR EVALUATION

Each grading component must be completed to pass this course.
Success in this course will be determined by completion of all of the following: 

· Technical and Professional Evaluation Forms
· Site Visit Evaluations (Total points possible: 320) 
· If multiple visits are required, an average will be used
· Practicum Evaluation of Student Form (Total points possible: 605)
· Student Evaluation of Practicum Site and Exit Survey (100 points)

COURSE EVALUATION

· Technical Evaluations (40%) and Professional Evaluation (50%)
· This includes at least two evaluations from the instructor’s site visits
· Student Evaluation of Practicum Site and Exit Survey 10%

GRADING SCALE

 A = 93 - 100
 B = 83 – 92
 C = 75 – 82     Students must earn a 75% to pass this course
 D = 70 - 74 
 E = Below 70 

Students must earn a 75% to pass this course

SPECIAL COURSE REQUIREMENTS

· All standards outlined in the MAT Externship Handbook must be adhered to throughout practicum
· Students must contact the instructor before leaving their site before their scheduled time. 
· Students cannot go to a different site without permission from the Practicum Coordinator

ATTENDANCE POLICY

Hours: It is expected that students will complete a minimum of 25 hours per week and a maximum of 40 hours at the externship site.  All hours must be initialed on the time sheet by the student and Externship Supervisor or preceptor and must be turned into seminar class weekly.  If you fail to have the time sheet signed by your supervisor at the end of the week, those hours will not be counted, and the student must repeat them. If you fail to turn in your timesheet by 6PM on Friday, you will receive a zero for that week’s timesheet assignment and will have to repeat the week’s hours if it is not turned in by 8AM on the following Monday. Failure to complete 210 unpaid hours in the allotted time will result in failure of the course. The externship (per the student handbook) cannot be repeated, thus failure of the course results in failure from the program.
Students are permitted to work Monday through Friday (absolutely no weekends) between 8 AM and 5 PM. 
 
Students should advise externship coordinator that they cannot be scheduled on days CSCC is closed, as the Program Coordinator is not available.  Please note your liability insurance will not cover you when Columbus State Community College is closed. Memorial Day, Juneteenth, and July 4th are holidays for CSCC and both campuses are closed.
· If your office closes early on July 3rd, you are responsible for letting your Practicum Coordinator know what time they will be closing in advance of that day.

COLLEGE SYLLABUS STATEMENTS

Columbus State Community College required College Syllabus Statements on College Policies and Student Support Services can be found at www.cscc.edu/syllabus or on the College website Quick Links “Syllabus Statements”.

UNITS OF INSTRUCTION 

There are no units of instruction for this course as the individual experiences of each student varies according to the practicum site they are at. 
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