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Columbus State Community College Justice, Safety and Legal Studies Department
Paralegal Studies Program 
COURSE TITLE: Business Organizations

INSTRUCTOR:	CONTACT: 
CREDITS: 3	CLASS HOURS PER WEEK:	3	PREREQUISITES: None

DESCRIPTION OF COURSE: This class covers the fundamentals of the formation of business entities including sole proprietorships, partnerships, and corporations, limited liability entities and non profits. Students will prepare documents regarding the formation of such organizations, learn how statutes regulate and control the formation and operation business entities on the state and federal level.

COURSE STUDENT LEARNING OUTCOMES

· Learn the fundamentals for business entities.
· Identity the different types of business entities.
· Understand the pros and cons to using each business entity.
· Identify an agency and the and the authorities, duties and liabilities of agents and principals.
· Learn about the employee -employer relationships.
· Identify and understand common business documents.
· Understand the basics of contracts.
· Define the term contract.
· Understand the difference between and the methods to creating a sole proprietorships partnership, and corporations, and limited liability entities.
· Understand the roles of corporate officers and shareholders.

PROGRAM OUTCOMES
Upon completion of the Paralegal Program, the student will be able to:
· Employ substantive and procedural knowledge to analyze legal problems.
· Recognize and adhere to legal ethical standards.
· Proficiently apply legal technologies.
· Effectively communicate in oral and written forms, and interpersonally.
· Consistently demonstrate professional behaviors valued in the legal field.
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COURSE MATERIALS REQUIRED
· Business Law & Organizations For Paralegals, 3RD Edition [Morissette] (ISBN: 9781531020583) (“Textbook”)

GENERAL INSTRUCTIONAL METHODS
A majority of the instructional methods used will consist of lecture, question and answer, discussion, oral analysis of pertinent statutes, rules of procedure, case studies and scenario-based discussions, special projects, online training and presentations, but other methods may also be utilized. Other methods may include any of the following: weekly written tests, summaries, document preparation, case briefs, and/or projects.

STANDARDS AND METHODS FOR EVALUATION
Participation, Written Projects and Exams: Written projects will be evaluated on writing quality, critical thinking, organization, compliance with instructions, comprehension of issues, and citation format. Information and instruction regarding all projects will be through posts on Blackboard. Participation will be conducted exclusively through discussion questions on Blackboard. Please see the Attendance Policy and Participation section below for more information regarding discussion questions. Exams will be given to test your knowledge and understanding of the materials and will be comprehensive.

Discussion Board Participation	300 total points
Quiz No. 1	75 total points
Document Submission 1	25 total points
Document Submission 2	50 total points
Midterm Exam	150 total points
Recommendation Memo	175 total points
Quiz No. 2	75 total points
Final Exam	150 total points
Total	1,000 total points

GRADING SCALE
Your grade is determined by the percentage of the points you have earned to date divided by the total number of available points to date. The grading scale is as follows:
· 90%-100% = A
· 80%-89% = B

· 70%-79% = C
· 60%-69% = D
· Below 60% = E

SPECIAL COURSE REQUIREMENTS
None

ATTENDANCE POLICY AND PARTICIPATION: Attendance is a key component for this class and will directly and indirectly impact your final grade. Attendance in this course is considered met by participating in the class discussions and completing assignments. All attendance is expected to consist of active, professional, and thoughtful participation. Students who become disruptive to the class in any week, may not earn any points for week, even if all other assignment requirements are met.

Additionally, all instructors at Columbus State are required to report attendance for students who receive financial aid and failure to attend scheduled classes can negatively impact your aid.
There is an attendance component even for web-based courses, judged as follows:

CSCC instructors are required to report attendance to verify that students are attending and participating in class. These reports must verify that a student is actively engaged in the course. Active engagement could be indicated by graded assignments or tests, or participation in a required online discussion forum. Confirmation of student attendance is required by the Department of Education prior to disbursement of federal aid to students. Verifying student participation in class will help to minimize student indebtedness, will make the College a better steward of financial aid monies, and will promote student success and accountability.

Your participation will be exclusively conducted through the Discussion Board questions each week. Each week a new set of discussion question(s) will be posted to the Discussion Board in Blackboard. You must answer all the posted questions for the week no later than midnight on Thursday of that week. No later than Sunday of that week, you must also respond to at least one other post of one of your classmates. All Discussion Bord posts are meant to mimic meaningful conversation and thus short answers or answers that do not further conversation will generally be sufficient to earn all participation points for the week. Please see the Announcements section in Blackboard for a post more fully describing how to earn all the allotted points for discussion questions each week.

LATE ASSIGNMENT POLICY: All assignments are due by 11:59 PM Eastern Time on the due date for the assignment. No exceptions, except as permitted below. Work must be submitted to the appropriate forum. All initial discussion questions must be completed by 11:59 PM Eastern Standard Time on the Thursday following the beginning of each week, and at least one other substantive post in response to any post for that that week must be answered by Sunday of that week.


Please ensure that you have attached your assignment to any emails or Blackboard submissions and that the assignment was successfully sent or uploaded. In the event your attachment is not attached or uploaded, it will have the same effect as not submitting your assignment. Five percentage (5.00) points from the total points earned for each day an assignment is overdue, including the date it is submitted, will be deducted from the overall points earned on the assignment.

If you need to submit work late, you must put a request in written form no later than 24 hours the day immediately preceding the assignment due date. Your request must contain a valid and reasonable explanation of why you are requesting to turn an assignment in late. This must be done for any and each assignment for which you request a late turn in time. I will respond in writing prior to the due date whether or not the late work will be accepted. If accepted, the response will include a new due date. I reserve the right to deviate from this policy on a case by case basis, but will only do so in cases of extreme circumstances. If granted, I will deduct points for each day an assignment is overdue including the date it is submitted. In all cases, no assignment submitted late will be graded, unless a written request to submit the assignment late is provided before the assignment is submitted.

This late policy does NOT apply to the Examinations or discussion questions and these may not be completed late, unless approved alternative arrangements are made in advance.

COLLEGE SYLLABUS STATEMENTS
Columbus State Community College required College Syllabus Statements on College Policies and Student Support Services can be found at www.cscc.edu/syllabus or on the College website Quick Links “Syllabus Statements”.

WEATHER RELATED DEPARTMENT SPECIFIC POLICY
If not covered by College Policy, relative to clinical, practicum, of other missed time due to weather related college closings.


UNITS OF INSTRUCTION

	WEEK 1

	Start Date:
	January 16, 2023
	End Date:
	January 22, 2023

	Unit of Instruction:
	Course Overview and Agency Law

	Learning Objectives/Goals:
	Learn the basics of the course and agency law.

	Assessment Method(s):
	Discussion Board, Project Assignments and Exam

	Assignment(s):
	1) Read the Syllabus and Blackboard posts before class.
2) Read Chapter 1 and listen to any supplemental lectures.
3) Answer questions on the week’s Discussion Board by Thursday and provide a substantive response to at least one other post by the end of the Week.

	WEEK 2

	Start Date:
	January 23, 2023
	End Date:
	January 29, 2023

	Unit of Instruction:
	Employment Law

	Learning Objectives/Goals:
	Learn about the employer-employee relationship, laws governing the relationship and the difference between an employee and
independent contractors.

	Assessment Method(s):
	Discussion Board, Project Assignments and Exam

	Assignment(s):
	1) Read Chapter 2 of the Textbook and listen to any supplemental lectures.
2) Answer questions on the week’s Discussion Board by Thursday and provide a substantive response to at least one other post by the end of the Week.
3) Document Submission 1- Due January 29, 2023 at 11:59 PM Eastern Time.

	WEEK 3

	Start Date:
	January 30, 2023
	End Date:
	February 5, 2023

	Unit of Instruction:
	Documents Common to Business Entities

	Learning Objectives/Goals:
	Learn about documents commonly used by business entities,
licensing requirements and intellectual property considerations.

	Assessment Method(s):
	Discussion Board, Project Assignments and Exam

	Assignment(s):
	1) Read Chapter 3 of the Textbook and listen to any supplemental lectures.
2) Answer questions on the week’s Discussion Board by
Thursday and provide a substantive response to at least one other post by the end of the Week.

	WEEK 4

	Start Date:
	February 6, 2023
	End Date:
	February 12, 2023

	Unit of Instruction:
	Contracts

	Learning Objectives/Goals:
	Learn about contract basics and agreements commonly used by
businesses.

	Assessment Method(s):
	Discussion Board, Project Assignments and Exam

	Assignment(s):
	1) Read Chapter 4 of the Textbook and listen to any supplemental lectures.
2) Answer questions on the week’s Discussion Board by Thursday and provide a substantive response to at least one other post by the end of the Week.
3) Quiz No. 1 – Due February 12, 2023 at 11:59 PM Eastern Time. Quiz will be available from February 9 at 11:59PM
until February 12, 2023 at 11:59PM on Blackboard. Quiz
will cover Chapters 1 -3 of the Textbook.

	WEEK 5

	Start Date:
	February 13, 2023
	End Date:
	February 19, 2023

	Unit of Instruction:
	Sole Proprietorships

	Learning Objectives/Goals:
	Learn how to create, identify and the pros and cons to operating
a business as a sole proprietor.

	Assessment Method(s):
	Discussion Board, Project Assignments and Exam

	Assignment(s):
	1) Read Chapter 5 of the Textbook and listen to any supplemental lectures.
2) Answer questions on the week’s Discussion Board by Thursday and provide a substantive response to at least
one other post by the end of the Week.

	WEEK 6

	Start Date:
	February 20, 2023
	End Date:
	February 26, 2023

	Unit of Instruction:
	General Partnerships

	Learning Objectives/Goals:
	Learn how to create, identify and the pros and cons to operating
a business as a general partnership.

	Assessment Method(s):
	Discussion Board, Project Assignments and Exam

	Assignment(s):
	1) Read Chapter 6 of the Textbook and listen to any supplemental lectures.
2) Answer questions on the week’s Discussion Board by Thursday and provide a substantive response to at least one other post by the end of the Week.
3) Document Submission 2- Due January 26, 2023 at 11:59 PM Eastern Time.

	WEEK 7

	Start Date:
	February 27, 2023
	End Date:
	March 5, 2023

	Unit of Instruction:
	Limited Partnerships

	Learning Objectives/Goals:
	Learn how to create, identify and the pros and cons to operating a business as a limited partnership.

	Assessment Method(s):
	Discussion Board, Project Assignments and Exam

	Assignment(s):
	1) Read Chapter 7 of the Textbook and listen to any supplemental lectures.
2) Answer questions on the week’s Discussion Board by Thursday and provide a substantive response to at least
one other post by the end of the Week.

	WEEK 8

	Start Date:
	March 6, 2023
	End Date:
	March 12, 2023

	Unit of Instruction:
	Limited Liability Partnership

	Learning Objectives/Goals:
	Learn how to create, identify and the pros and cons to operating
a business as a Limited Liability Partnership.

	Assessment Method(s):
	Discussion Board, Project Assignments and Exam

	Assignment(s):
	1) Read Chapter 8 of the Textbook and listen to any supplemental lectures.
2) Answer questions on the week’s Discussion Board by Thursday and provide a substantive response to at least one other post by the end of the Week.
3) Midterm Exam, available on March 9, 2023 at 11:59AM
and due March 12, 2023 at 11:59 PM.



** Spring Break – No classes March 13 – 19, 2023

	WEEK 9

	Start Date:
	March 20, 2023
	End Date:
	March 26, 2023

	Unit of Instruction:
	Limited Liability Companies

	Learning Objectives/Goals:
	Learn how to create, identify and the pros and cons to operating
a business as a limited liability company.

	Assessment Method(s):
	Discussion Board, Project Assignments and Exam

	Assignment(s):
	1) Read Chapter 9 of the Textbook and listen to any supplemental lectures.
2) Answer questions on the week’s Discussion Board by
Thursday and provide a substantive response to at least one other post by the end of the Week.

	WEEK 10

	Start Date:
	March 27, 2023
	End Date:
	April 2, 2023

	Unit of Instruction:
	Corporations

	Learning Objectives/Goals:
	Learn how to create, identify and the pros and cons to operating
a business as a corporation.

	Assessment Method(s):
	Discussion Board, Project Assignments and Exam

	Assignment(s):
	1) Read Chapter 10 of the Textbook and listen to any supplemental lectures.
2) Answer questions on the week’s Discussion Board by Thursday and provide a substantive response to at least one other post by the end of the Week.

	WEEK 11

	Start Date:
	April 3, 2023
	End Date:
	April 9, 2023

	Unit of Instruction:
	Investing in Corporations

	Learning Objectives/Goals:
	Learn to identify issues when purchasing stock. Learn about



	
	stock options, dividends, stock splits and other potential benefits
of certain stocks. Learn about laws protecting investors.

	Assessment Method(s):
	Discussion Board, Project Assignments and Exam

	Assignment(s):
	1) Read Chapter 11 of the Textbook and listen to any supplemental lectures.
2) Answer questions on the week’s Discussion Board by Thursday and provide a substantive response to at least
one other post by the end of the Week.

	WEEK 12

	Start Date:
	April 10, 2023
	End Date:
	April 16, 2023

	Unit of Instruction:
	Corporate Directors and Officers

	Learning Objectives/Goals:
	Learn to identify corporate directions, their roles, duties and liabilities.

	Assessment Method(s):
	Discussion Board, Project Assignments and Exam

	Assignment(s):
	1) Read Chapter 12 of the Textbook and listen to any supplemental lectures.
2) Answer questions on the week’s Discussion Board by Thursday and provide a substantive response to at least one other post by the end of the Week.
3) Quiz No. 2 – Due April 16, 2023 at 11:59 PM Eastern Time. Quiz will be available from April 13 at 11:59PM until April 16, 2023 at 11:59PM on Blackboard. Quiz will cover Chapters 11 and 12 of the Textbook.

	WEEK 13

	Start Date:
	April 17, 2023
	End Date:
	April 23, 2023

	Unit of Instruction:
	Shareholders

	Learning Objectives/Goals:
	Learn about shareholder roles, rights, and liabilities.

	Assessment Method(s):
	Discussion Board, Project Assignments and Exam

	Assignment(s):
	1) Read Chapter 13 of the Textbook and listen to any supplemental lectures.
2) Answer questions on the week’s Discussion Board by Thursday and provide a substantive response to at least one other post by the end of the Week.

	WEEK 14

	Start Date:
	April 24, 2023
	End Date:
	April 30, 2023

	Unit of Instruction:
	Other issues affecting for profit corporations.

	Learning Objectives/Goals:
	Learn about taxations issues affecting corporations, s-corp elections, modifying a corporation through amendment or
merger and winding up a corporation.

	Assessment Method(s):
	Discussion Board, Project Assignments and Exam

	Assignment(s):
	1) Read Chapter 14 of the Textbook and listen to any supplemental lectures.
2) Answer questions on the week’s Discussion Board by Thursday and provide a substantive response to at least one other post by the end of the Week.
3) Recommendation Memorandum, Due April 30, 2023 at
11:59 PM

	WEEK 15

	Start Date:
	May 1, 2023
	End Date:
	May 7, 223

	Unit of Instruction:
	The Business Entity in Litigation

	Learning Objectives/Goals:
	Learn and identify the different situations where a corporate
entity may find itself as a Plaintiff or a Defendant in litigation.

	Assessment Method(s):
	Discussion Board, Project Assignments and Exam

	Assignment(s):
	1) Read Chapters 15 and 16 of the Textbook and listen to any supplemental lectures.
2) Answer questions on the week’s Discussion Board by Thursday and provide a substantive response to at least
one other post by the end of the Week.

	Finals Week

	Finals Date
	May 8-10, 2023
	
	

	Unit of Instruction:
	Comprehensive Final Exam

	Assignment(s):
	1) Complete Final Exam (See “Exam Details” below for more information - Available May 8th and due by May 10, 2023 11: 59 PM ET. Subject to change if mandated by College’s
Final Exam Schedule.

	Exam Details

	This course has a Final Exam. The exam is comprehensive and covers all topics covered in the textbook and class lectures. The exam may consist of matching, True-False and Short answer. Each question on the exam may not be given equal weight, which means some questions will be worth more points than others, but the value of each question may not be disclosed. You will have 80 minutes from the time you start the exam to complete it. You may not pause the exam or otherwise restart the exam, so you should plan to have ample time free of distraction to complete the exam once you begin it. Each exam must also be completed by the due date and time, so please be sure to start each exam at least 80 minutes before it is due. Late submissions will not be graded. Each exam will be open book and open internet, but you may not utilize any real time communication (no phone calls, text or other messaging or other similar communications). Those students who keep current with the reading and actively participate in the course tend to score better on the exam than those who do not. While it is possible to do research to answer the questions, if you rely solely on this method rather than keeping current on the reading and taking good notes while reviewing class material, you will likely have trouble finishing the exam in the allotted time and/or may not score well on the exam.
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