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COURSE:	HRM 2221 – Staffing Under the Law

CREDITS:	2

INSTRUCTOR: Reuel Barksdale

CONTACT INFORMATION:

PREREQUISITE(S):	HRM1121 (minimum grade of "C") and HRM1223 (minimum grade of "C") and ENGL1101 and STAT1400 or MATH1104

DESCRIPTION OF COURSE
The course provides an in-depth study of the laws governing affirmative action, sexual and other forms of harassment, discipline, and termination, and the application of these laws through the development of policies, procedures, rules, regulations, and summary postings for the organization.

STUDENT LEARNING OUTCOMES
Upon completion of the course you (the student) should be able to
1. Describe the roles of the human resources manager, and managers in general, in the processes of selecting employees, evaluating employee performance and discipline/termination.
2. Identify, explain, and apply the laws that govern the processes of selecting employees, evaluating employee performance and discipline/termination.
3. Explain the purpose of policies, procedures, programs, and handbook summaries for affirmative action, sexual harassment, and discipline and termination.
4. Develop and conduct a full mock interview.
5. Follow and apply written and verbal directions.

PROGRAM LEARNING OUTCOMES
1. Research and apply human resources laws, cases, and issues using the Internet and other resources.
2. Apply human resources laws impacting private sector employers’ day-to-day business operations.
3. Interpret and communicate legal human resources policies, procedures, and programs for an organization.
4. Conduct the various types of interviews used in business. 5.

INSTITUTIONAL LEARNING GOALS
Columbus State Community College’s institutional learning outcomes are an integral part of the curriculum and central to the mission of the college. The faculty at Columbus State has determined the following institutional learning goals:
· Critical Thinking
· Ethical Reasoning
· Communication Competence
· Cultural and Social Awareness
· Professional & Life Skills
Students are assessed on their achievement of these outcomes. Names will not be used when reporting results. Outcomes-based assessment is used to improve instructional planning and design and the quality of student learning throughout the college.

COURSE MATERIALS REQUIRED
1. High-speed Internet access and Microsoft Office Word (2016, 2019, or 365)
2. Materials will be provided

GENERAL INSTRUCTIONAL METHODS
· Lecture
· Presentations
· Experiential Exercises
· Discussion
· Teamwork
STUDENT RESPONSIBILITIES
As a student in this course, it is your responsibility to:
1. Read all course materials and information including the course syllabus.
2. Meet the objectives of any prerequisite courses.
3. Complete all assignments and exams according to the course calendar.
4. Assignments must be submitted by the appropriate due date.
5. Check your CSCC e-mail and course announcements daily.
6. Use E-mail Instructor button in Blackboard or e-mail instructor from your CSCC e-mail account.
7. All assignments, assessments, and exams are to be your own work. Any and all instances of possible academic misconduct where students collaborate on assessments will be given a score of zero and reported to the Student Conduct Office.
8. Our class will meet on Zoom on Tuesday evenings from 6:00 PM until 8:50 PM.

STANDARDS AND METHODS FOR EVALUATION
· Discussions
· Assignments
· Midterm
· Final Presentation


GRADING SCALE AND POINT DISTRIBUTION
Course grading is based on the total points earned of the total points possible (total points earned divided by total points possible equals percentage earned).

	Name of Assignment
	Point Value

	Group Assignment Laws
	100

	Group Assignment Recruitment and Selection
	100

	Group Assignment mock interview
	100

	Midterm I
	200

	Midterm II
	200

	Final Exam
	200

	Peer Review
	100

	TOTAL POINTS
	1000




FINAL GRADES
Final grades will be awarded on the standardized scale below (total points divided by total points possible equals percentage earned). Students may request (or the instructor may provide) throughout the quarter an update regarding the current status of their final grade.

	Points
	Percentage
	Grade

	900-1000 points
	90-100%
	A

	800-899 points
	80-89%
	B

	700-799 points
	70-79%
	C

	600-699 points
	60-69%
	D

	0-599 points
	0-59%
	E



ONLINE GRADE BOOK
This course will utilize the online grade book. The student is responsible for monitoring of grades. Any discrepancies or missing grades must be brought to the attention of the instructor within the earliest of three days after grades are posted or one week after the due date of the respective assignment.

EXAM POLICY
Makeup exams are not available in this course.

LATE ASSIGNMENT POLICY
For every day that a written assignment is late, you will lose 10% of the assignment points per day. Assignments will be accepted late up to three (3) days. If you have an extenuating circumstance, please let me know and we will work out a plan.

ATTENDANCE POLICY
Attendance will be measured by the successful, timely completion of course assignments and exams. Simply “showing up” or logging into Blackboard will not count as attendance.

INSTRUCTOR FEEDBACK AND AVAILABILITY
Feedback on your assignments and posted grades usually occur within one week (or more depending upon the intensity of each assignment, which may take even longer). I will respond to emails within 24-48 hours, and I periodically check e-mail during evening and weekend hours.
BUSINESS PROGRAMS DEPARTMENT POLICIES AND RESOURCES
The Department and College Policies and Resources are posted on Blackboard under Course Information. Please note that the protocol for Student Concerns is located under Department Policies and Resources.







Staffing Under the Law – Autumn 2025
My scheduled topics follow the life cycle every employee will encounter within any organization. I am hoping to structure my class in this logical order.
Employee Life Cycle – Attract Me, Recruitment, Onboarding, Development, Manage Performance, Retention, Separation
Week 1 – October 28, 2025
· Introductions
· Overview of Course
· Syllabus Review
· End of Course Project – (teams will come up with their own staffing plan for their company)
· Student questions & answers
· Team Formation
· Creating Fictitious Organization
· Laws that impact staffing (Group Assignment)


Week 2– November 4, 2025
· Job Evaluation/Job Analysis
· Writing Job Descriptions
· Position Summary
· Essential job duties
· Core Competencies
· FLSA Status & FLSA test
· Knowledge, Skills, & Abilities
· Physical requirements/Working Conditions.
Group Presentations
Week 3 November 11, 2025 Recruitment
· Fair & Consistent Hiring Practices (disparate treatment/impact)
· Attracting Candidates (internal & external recruiting)
· Recruitment sourcing
· Succession Planning
· Applicant tracking

· Pre-employment assessments, tools, measurements
Midterm
Week 4 – November 18, 2025
· Interviewing
· Dos & Do nots when interviewing.
· Interview questions – skills based, behavioral, and situational (tied directly to the job)
· Mock Interviews
· Pre-employment testing
· Contingent/Final Offer
· Negotiating offers Week 5 – November 25, 2025
· Orientation
· Onboarding- what should be covered.
· Training
Group Presentations
· Professional Development Programs
· Evaluating employee performance
· Rater errors when evaluating employee performance.
· One-on-One Meetings/feedback Week 6
Midterm
Week 6 - December 2, 2025 Discipline
· Consistent & fair practices and procedures based on employment laws.
· Private vs. Public Sector Discipline
· Seven Tests to Just Cause (Public Sector)
· Seven Tests to Just Cause (Public Sector) - Continued
· Progressive Discipline; Performance Improvement Plans, Verbal, Written, Suspensions
· Termination
Week 7 – December 9, 2025
Group Presentations
Week 8 – December 16, 2025 Group Presentations if necessary Final Exam

Grade Determination

	Midterm I
	200

	Midterm II
	200

	Final Exam
	200

	Group Project
	100

	Group Project
	100

	Group Project
	100

	Participation
	100

	
	1000
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