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Columbus State Community College
Health and Human Services Division
Health Professions and Wellness Department
Health Information Management Technology


COURSE NUMBER: HIMT 2870- COURSE TITLE: PPE HIM Applications 

INSTRUCTOR:                                                                       CONTACT:


CREDITS: 1	CLASS/CONTACT HOURS PER WEEK: 0.5-hour lecture, 6 hours field experience (Professional Practice Experience)	

PREREQUISITES: 
HIMT-1111 - Minimum grade of "C" and HIMT-1133 - Minimum grade of "C" and HIMT-1135 - Minimum grade of "C"
 
COREQUISITES
 
HIMT-1245 and HIMT-1255 and HIMT-1265 and CSCI-1320 or CSCI-2325
DESCRIPTION OF COURSE: 
This course is intended to help students bridge the gap between the classroom and the HIM work environment. Students are required to complete 90 hours of field experience. Professional Practice Experience (PPE) hours are completed throughout the semester and vary depending on site availability. The lecture hour is completed online. Field experience focuses on basic HIM functions including storage and retrieval, record completion, and release of information along with other available HIM-related tasks or projects. Course assignments include database development, workflow redesign, and online EHR simulations that draw on concepts studied throughout the HIMT curriculum.
COURSE STUDENT LEARNING OUTCOMES
· Demonstrate entry-level competency in performing the essential HIM functions related to storage and retrieval, record completion, release of information, accreditation, and other HIM related functions as presented and evaluated by professionals in the health information management field through the completion of projects.  
· Develop a database within the project parameters using authoritative resources to select appropriate data elements. within given parameters. 
· Self-reflect on experiences and personal opinions, learn from others, and identify growth areas.  *
· Apply understanding of the health record life cycle *
· Interact with people virtually in their communities. *
· Apply evidence-based information and research to practice.*
· Analyze problems, promote solutions, and encourage decision-making. *
· Demonstrate professionalism through participation in PPE.

Note: The * on the above Course Student Learning Outcomes reflect CAHIIM performance indicators covered in this course. PPE projects vary each semester the course is offered. Therefore, additional course student learning outcomes will be covered based on the projects scheduled throughout the specific semester the course is completed. 

PROGRAM OUTCOMES: 
[bookmark: _Hlk204874770]Assign medical codes to diagnoses and procedures according to coding guidelines and regulatory standards.

Navigate the health record to abstract data for reimbursement methodologies, and for administrative and research purposes.

(Additional program outcomes vary based on the projects scheduled throughout the semester.)

INSTITUTIONAL LEARNING GOALS
Columbus State Community College's Institutional Learning Goals are an integral part of the curriculum and central to the College's mission. The faculty at Columbus State has identified the following institutional learning goals (ILGs):
For this course, students are expected to demonstrate the skills associated with the Institutional Learning Goals identified below:

· ILG #1 Critical Thinking
· ILG #2 Ethical Reasoning
· ILG #3 Quantitative Skills
· ILG #5 Technological Competence
· ILG #6 Communication Competence
· ILG #7 Cultural and Social Awareness
· ILG #8 Professional and Life Skills

Students are assessed on achievement of course outcomes. Names will not be used when reporting results. Outcome-based assessment is used to improve instructional planning and design and the quality of student learning throughout the College.
AHIMA ASSOCIATE DEGREE COMPETENCIES

The Columbus State HIMT program is accredited by the Commission on Accreditation for Health Informatics and Information Management Education (CAHIIM.)  As such, our curriculum must meet or exceed designated associate degree competencies. Graduation from a CAHIIM Accredited program enables an HIM professional to be eligible to obtain certifications from the American Health Information Management Association (AHIMA) to enhance their career. This course addresses the following AHIMA associate degree competencies: 

· Domain I.  Data Structure, Content, and Information Governance
· I.2 Apply policies, regulations, and standards to the management of information
· I.6 Describe components of data dictionaries and data sets
· Domain III. Informatics, Analytics, and Data Use
· III.2 Utilize technologies for health information management
*Note: Additional AHIMA Associate Degree Competencies may apply to HIMT 2870 depending on the professional practice experience (PPE) and projects completed. 
CAHIIM COMPETENCIES 
The Columbus State HIMT program is accredited by the Commission on Accreditation for Health Informatics and Information Management Education (CAHIIM). As such, our curriculum must meet or exceed designated Entry-to-Practice Competencies for Health Data and Information Management Professionals and Leaders identified as critical to meet workforce readiness.  Graduation from a CAHIIM accredited program enables an HIM professional to be eligible to obtain certifications from the American Health Information Management Association (AHIMA) to enhance their career.
COURSE MATERIALS REQUIRED
· Access to a computer and a reliable internet connection
· A working camera and microphone on a computer.
· MS Office applications including, MS Word, Excel, and Access. (Available free to students enrolled at CSCC)
· Respondus Lockdown Browser Installed on a computer (Available free to students enrolled at CSCC)
· Access to a Windows Computer (May use campus computers if a Windows Computer is needed)
· Use of CSCC student email account
· Access to AHIMA’s Virtual Lab
SPECIAL COURSE REQUIREMENTS
· Attendance at all External Supervised PPE Project meetings/experiences is mandatory.
· Completion of all externally supervised PPE Projects is required, and projects must meet a completion competency of 80% or higher on each project. 
· Participation in the OHIMA Virtual Intercollegiate Practicum modules assigned by the instructor. 
TEXTBOOK, MANUALS, REFERENCES, AND OTHER READINGS

· [bookmark: _Hlk506571329]Students are required to purchase AHIMA Virtual Laboratory (V-Lab) (Medical Coder) Registration Code – available for purchase at CSCC bookstore.
· Most recent RHIT Exam Preparation Guide by AHIMA (9th edition), ISBN: 978-1-58426-872-7
· Health Information Management Technology: An Applied Approach (6th edition) by Nanette Sayles and Leslie Gordon (ISBN: 978-1-58426-720-1). You should have this textbook from previous HIMT courses you have completed. 
Note: It is recommended that you do not sell back HIMT textbooks, because you will need them to study for the certification exam.

GENERAL INSTRUCTIONAL METHODS
· [bookmark: _Hlk506571142]Announcements and course material posted to Blackboard to assist students in progressing though course
· Weekly online meetings (lecture component)
· Tours/shadowing a non-acute facility
· Other professional practice experiences (PPEs) and externally supervised projects
· AHIMA Virtual Laboratory (V-Lab) Simulation(s) and or V-lab cases and software. 
· Assignments requiring application of knowledge gained in prerequisite and corequisite courses
· Other appropriate resources when necessary to supplement course material
· Instructor available via email, weekly meetings, and by appointment to answer questions and provide guidance
STANDARDS AND METHODS FOR EVALUATION

Student evaluation for this course will be based on the following:

Virtual PPE hours earned 
Virtual PPE hours are to be done independently unless otherwise specified by the instructor. A student must earn a minimum score of 80% or higher on each assigned virtual PPE activity to earn PPE hours. Not submitting virtual PPE hour activities or submitting activities that do not meet the minimum 80% score requirement will result in the deduction of PPE hours earned. If a student misses greater than 6 hours of virtual PPE hours (activities) either by not completing assigned virtual activities or because of not meeting the minimum assignment requirements, a score of zero (0) will be earned and the assigned PPE hour(s) for that project will not be earned.  If the student misses more than 6 hours of virtual PPE time, a course grade of E will be reported for the student's final course grade. The virtual PPE hours are earned by completing each project in their entirety by the posted due date and include the following: 

(Virtual PPE projects and (hours) vary based on schedule and availability during the semester.) 

Externally Supervised/F2F PPE hours 

All projects/experiences designated as externally supervised PPE projects are to be completed independently unless otherwise specified. All projects/experiences designated as externally supervised projects must be completed in their entirety. All PPE project meetings are required. 

If a student does not meet the following requirements for each of the externally supervised/evaluated PPE projects/experiences, the student will not pass the course.

· Attend all meetings associated with the OHIMA VIP projects. 
· Attend project supervisor's meeting(s) or other meetings associated with externally supervised projects/experiences.
· All hours assigned to the externally supervised projects/experiences must be earned to pass this course. 
· A student must earn a minimum score of 80% or higher on each assigned externally supervised PPE project to earn PPE hours.
Not submitting externally supervised PPE projects or submitting projects that do not meet the minimum 80% score requirement will result in zero PPE hours earned and will result in a failing grade for this course. 

Projects will be evaluated by the external project supervisor and points (i.e., PPE hours) will be assigned by the course instructor.

The externally supervised projects/OHIMA VIP PPE activities scheduled for this semester for the HIMT 2870 course are as follows: 

· (Externally Supervised PPE projects and (hours) vary based on schedule and availability during the semester.)
Mock Exam (Proctored exam)
You must earn 80% or higher on this exam for your score to count. You may take the mock exam as many times as you want to achieve 80% or higher on the exam. Your highest score will count. 
The mock exam will be taken using Lockdown Browser. You will need to take the exam on a computer with a working camera and microphone. You are not permitted to use any resources when taking the exam.




Weekly Online Instructor Meetings  
Students are required to attend weekly online meetings for updates on course progression, PPEs, assignments, V-lab demonstrations, etc. Students must be punctual and present for the entire duration of posted online meetings to receive attendance points. 

The online meetings will be held from ______________ by the instructor. The Tuesday Zoom meetings with the instructor are the only meetings that will be recorded and where an alternative makeup quiz will be provided if the student is unable to attend. To participate in online meetings, students are required to log onto a computer with internet access. Students must have a microphone and camera to participate in the weekly online meetings. If a student's schedule does not permit attendance at the weekly online meetings, then there is a requirement to listen to the recorded online meeting and complete a short quiz (aka – alternative assignment) by the posted due date once the online recording and alternative assignment have been posted to the course website. Students who do not either attend the entire online meeting or listen to the recorded meeting and complete the alternative assignment by the scheduled due date will forfeit the participation points for that week. The recorded online meetings and the corresponding alternative assignments are typically posted to the course website within 24 hours of the actual online meeting. 

Students are expected to complete all course work by the posted dates. Any issues of suspected cheating will be handled according to college policy.

Web-based students:  
Attendance will be based on the receipt of the weekly quizzes, assignments, and exams before the applicable due dates posted in the course syllabus schedule.  See the course schedule in this syllabus for the specific due date for each assignment/quiz/assessment/test/activity, etc.   Failure to submit quizzes, assignments, and exams on time may result in being dropped from the course.

Final grade will be determined as follows:
	Grading Category
	Weight

	Virtual PPE Hours + Weekly online meetings with instructor 
	15% 

	 Externally Supervised /F2F PPE Hours 
	70% (*If any component of the externally supervised projects is not completed, the student will not pass this course.)

	 Mock RHIT Certification Exam/Domain Quizzes
	15%




	Grading Scale (Percent)
	Letter Grade

	100-90%
	A

	89-80%
	B

	79-70%
	C

	69-60%
	D

	Below 60%
	E (Failing Grade)
or
EN (Failing Grade, if applicable)




An E represents a failing grade and that a significant portion of the coursework was attempted by the student. 

An EN represents a failing grade and that a significant portion of the coursework was not attempted by the student. An "EN" is a failing grade that may be assigned if a student has not actively engaged in the course (i.e., if the student missed classes, missed exams, missed assignments, etc.) If a student receives an EN and has financial aid, they may be required to pay back a portion of their tuition. Please stay engaged with your coursework each week! 

Course grades will be posted on Cougar Web. Please look up your final course grade on Cougar Web.

Students enrolled in the HIMT program must maintain a minimum level of performance (no lower than a "C" grade) in each required technical course to be eligible for further progress in the HIMT Program.

A minimum level of performance of 70% (no lower than a "C" grade) is required in this course to meet prerequisite and HIMT graduation requirements. This standard has been established to allow the student to gain the knowledge needed to successfully achieve the course objectives and pass the certification examination offered by the American Health Information Management Association (AHIMA). A grade below a “C” for this course will not meet the prerequisite and graduation requirements for the HIMT program. HIMT courses can only be repeated twice. HIMT students are required to repeat each HIMT technical and basic related course in which they earn a final grade below “C” before they can proceed to the course requiring successful completion of that course. Students enrolled in the HIMT degree program or a HIMT certificate may only take each course in the plan of study twice.  HIMT students please refer to the HIMT Student Handbook.

How to Calculate a Weighted Grade 
1.     Gather the numbers you would like to average. 
2.     Determine the weight value of each number. 
3.     Multiply each number by its weighting factor. 
4.     Add the resulting numbers together to find the weighted average. 

[bookmark: _Hlk506572278]ATTENDANCE POLICY
Attendance is mandatory for all scheduled PPE projects/experiences. Good attendance and punctuality are looked upon favorably by future employers. Students shall not extend their professional practice experience past the end of the semester.  

[bookmark: _Hlk506573246]This course is a blended course. This means that there are synchronous meeting requirements that must be met. Attendance for this blended course means staying up to date with the course material (i.e., submitting assignments, completing quizzes, etc. by the posted due dates), attending all OHIMA VIP meetings and externally supervised meetings. It is your responsibility to check announcements on Blackboard at least twice a week and to follow the instructions posted. Due dates for assignments, quizzes, etc. will be posted in the announcements on Blackboard – the due dates are also noted in the assignment schedule posted to the HIMT 2870 course website and at the end of this syllabus. It is your responsibility to ask questions (i.e., by emailing the instructor, etc.) to clarify course content or assignments that you do not understand.  

Please note that attendance is mandatory for the PPE sessions. Absence and tardiness at the externally supervised project meetings and the OHIMA VIP PPE sessions will result in a failing grade for the course. PPE schedules will be posted on the course website once the dates and times are confirmed. The PPE schedule is subject to change throughout the semester as projects/experiences are added or if sites/external supervisors must cancel for unexpected reasons.

Staying current with course requirements and asking questions are important to your learning of the course material. Non-participation and tardiness with work for this course are considered to be non-professional and will have a negative impact on your grade.

The key to your success in this course is to attend all meetings, complete all the graded assignments/activities with a score of 80% or higher and by submitting all required work by the posted due dates. Be sure to ask questions if clarification is needed.  
PROFESSIONAL PRACTICE EXPERIENCE (PPE) POLICIES

(Please refer to the HIMT Professional Practice Experience Handbook found on Blackboard for additional details related to the Professional Practice Experience.)


COLLEGE SYLLABUS STATEMENTS
Columbus State Community College required College Syllabus Statements on College Policies and Student Support Services can be found at www.cscc.edu/syllabus or on the College website Quick Links "Syllabus Statements".

 




UNITS OF INSTRUCTION/ COURSE SCHEDULE
Subject to change with prior notice*

Week 1: 							                                                                                                                                       

Units of Instruction: Course Getting Started Activities
Learning Objectives/Goals:  
· Successfully register for the OHIMA VIP. 
· Learn how to navigate the OHIMA VIP LMS.
· Initiate scheduling an onsite visit at a non-acute healthcare setting.
Additional Learning Objectives/Goals will be listed based on scheduled PPE projects/activities assigned. 

	Assignments
	Assessment Methods

	Register for OHIMA VIP
	Quiz

	Schedule onsite visit for Interview Project
	

	Gain Access to the AHIMA Virtual Lab
	

	Attend Online Meeting
	

	Review syllabus
	




Week 2:					

Units of Instruction: Varies based on PPE Project/Activity 

Learning Objectives/Goals:  
Varies based on PPE Project/Activity
	Assignments
	Assessment Methods

	Attend Online Instructor Meeting
	

	PPE Project Meeting (Varies based on Project/Activity)
	Project deliverable 

	Complete project
	




Week 3: 

Units of Instruction: Varies based on PPE Project/Activity 

Learning Objectives/Goals:  
Varies based on PPE Project/Activity
	Assignments
	Assessment Methods

	PPE Project Meeting (Varies based on Project/Activity)
	Project deliverable 

	Attend Online Instructor Meeting
	

	Complete project
	

	Interview HIM professional 
	




Week 4: 					

Units of Instruction: Varies based on PPE Project/Activity 


Learning Objectives/Goals:  
Varies based on PPE Project/Activity
	Assignments
	Assessment Methods

	PPE Project Metting (Varies based on Project/Activity)
	Project deliverable 

	Attend Online Instructor Meeting
	

	Complete project
	



 
Week 5: 					

Units of Instruction:  Varies based on PPE Project/Activity 


Learning Objectives/Goals:  
Varies based on PPE Project/Activity
	Assignments
	Assessment Methods

	PPE Project Meeting (Varies based on Project/Activity)
	Project deliverable 

	Attend Online Instructor Meeting
	

	Complete project
	




Week 6: 						

Units of Instruction:  Varies based on PPE Project/Activity 


Learning Objectives/Goals:  
Varies based on PPE Project/Activity
	Assignments
	Assessment Methods

	PPE Project Meeting Project (Varies based on Project/Activity)
	Project deliverable 

	Complete project  
	

	Attend Online Instructor Meeting

	




Week 7: 						

Units of Instruction:  Varies based on PPE Project/Activity 


Learning Objectives/Goals:  
Varies based on PPE Project/Activity
	Assignments
	Assessment Methods

	PPE Project Meeting Project (Varies based on Project/Activity)
	Project deliverable 

	Complete project  
	

	Attend Online Instructor Meeting

	



Week 8: 						

Units of Instruction:  Varies based on PPE Project/Activity 

Learning Objectives/Goals:  
Varies based on PPE Project/Activity
	Assignments
	Assessment Methods

	PPE Project Meeting Project (Varies based on Project/Activity)
	Project deliverable 

	Complete project  
	

	Attend Online Instructor Meeting

	




Week 9: 					

Units of Instruction:  Varies based on PPE Project/Activity 


Learning Objectives/Goals:  
Varies based on PPE Project/Activity
	Assignments
	Assessment Methods

	PPE Project Meeting Project (Varies based on Project/Activity)
	Project deliverable 

	Complete project  
	

	Attend Online Instructor Meeting

	




Week 10: 						

Units of Instruction:  Varies based on PPE Project/Activity 


Learning Objectives/Goals:  
Varies based on PPE Project/Activity
	Assignments
	Assessment Methods

	PPE Project Meeting Project (Varies based on Project/Activity)
	Project deliverable 

	Complete project  
	

	Attend Online Instructor Meeting

	




Week 11: 						

Units of Instruction:  Varies based on PPE Project/Activity 

Learning Objectives/Goals:  
Varies based on PPE Project/Activity
	Assignments
	Assessment Methods

	PPE Project Meeting Project (Varies based on Project/Activity)
	Project deliverable 

	Complete project  
	

	Attend Online Instructor Meeting

	




Week 12: 					

Units of Instruction:  Varies based on PPE Project/Activity 
Learning Objectives/Goals:  
Varies based on PPE Project/Activity
	Assignments
	Assessment Methods

	PPE Project Meeting Project (Varies based on Project/Activity)
	Project deliverable 

	Complete project  
	

	Attend Online Instructor Meeting

	




Week 13: 				

Units of Instruction:  Varies based on PPE Project/Activity 

Learning Objectives/Goals:  

Exam Review
Varies based on PPE Project/Activity
	Assignments
	Assessment Methods

	PPE Project Meeting Project (Varies based on Project/Activity)
	Project deliverable(s)

	Complete project  
	Domain Quizzes

	Attend Online Instructor Meeting

	





Week 14: 		
Units of Instruction: Varies based on PPE Project/Activity 

Learning Objectives/Goals:  

Exam Review
Varies based on PPE Project/Activity
	Assignments
	Assessment Methods

	PPE Project Meeting Project (Varies based on Project/Activity)
	Project deliverable(s)

	Complete project  
	Domain Quizzes

	Attend Online Instructor Meeting

	




Week 15:				

Units of Instruction: Varies based on PPE Project/Activity 


Learning Objectives/Goals:  
Exam Review
Varies based on PPE Project/Activity
	Assignments
	Assessment Methods

	PPE Project Meeting Project (Varies based on Project/Activity)
	Project deliverable(s)

	Virtual Assignment – exam review assignment
	

	Attend Online Instructor Meeting
	




Finals Week									
Complete the proctored mock RHIT certification exam on _____________ (Use Respondus Lockdown Browser)

Please see course announcements on Blackboard for further information.

NOTE: Schedule subject to change with prior notice.
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