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Columbus State Community College
Health and Human Services Division
Health Professions and Wellness Department
Health Information Management Technology

COURSE:  HIMT 2294  COURSE TITLE: Special Topics in Health Information Management (Topic varies each semester offered)

INSTRUCTOR:                                                Contact: 

CREDITS:  1-3                                                CLASS/CONTACT HOURS: Varies based on course topic

PREREQUISITES:  (Prerequisites vary based on course topic.)
DESCRIPTION OF COURSE 
	This course is designed to present pertinent topics and trends in the health information management field.
STUDENT LEARNING OUTCOMES
At the conclusion of this course, the student shall:

(Outcomes vary based on course topic.)

PROGRAM OUTCOMES
(Outcomes vary based on course topic.)

INSTITUTIONAL LEARNING GOALS

For this course, students are expected to demonstrate the skills associated with the Institutional Learning Goals identified below:

· Critical Thinking 
· Professional and Life Skills

(Other ILG may be applicable based on the course topic.) 

Students are assessed on their achievement of these outcomes.  Names will not be used when reporting results.  Outcomes-based assessment is used to improve instructional planning and design and the quality of student learning throughout the college.


CAHIIM COMPETENCIES
 
The Columbus State HIMT program is accredited by the Commission on Accreditation for Health Informatics and Information Management Education (CAHIIM.). As such, our curriculum must meet or exceed designated Entry-to-Practice Competencies for Health Data and Information Management Professionals and Leaders identified as critical to meet workforce readiness.  Graduation from a CAHIIM accredited program enables an HIM professional to be eligible to obtain certifications from the American Health Information Management Association (AHIMA) to enhance their career. 


COURSE MATERIALS REQUIRED  

1. A computer with reliable access to the internet.  
2. Mozilla Firefox and Chrome web browsers 
3. Use of the CSCC student email address. (Emails from external addresses may not be received.)
4. Access to MS Word and Excel 
5. Unit Quizzes proctored using Respondus Monitor.
6. A computer with a webcam and microphone (built-in or accessory)

Special Course Requirements:
(Varies based on course topic)
LOCKDOWN BROWSER (PROCTORING) REQUIREMENT
	*subject to change – check course announcements at least 3 times per week for updates
· Students will utilize the LockDown Browser for quizzes.
· Webcam and microphone required on computer (built in or accessory)
· Each student must have the Lockdown Browser installed onto the computer which will be used to take each exam
· Download instructions will be provided if necessary. 
· A practice quiz may also be provided to ensure that the computer is compatible with the LockDown Browser software.   If your computer is not compatible with the software, you will be required to use an alternative proctoring method as defined by the course instructor.  Please inform your instructor during Week 1 of the course if your computer is incompatible.  
· Students will NOT be able to access tests with a standard web browser. If this is tried, an error message will indicate that the test requires the use of LockDown Browser. Simply start LockDown Browser and navigate back to the exam to continue.
· Each student will be asked to show a photo ID upon beginning a proctored exam using the LockDown Browser.
GENERAL INSTRUCTIONAL METHODS

· Web-based course delivery
· Assigned readings from Blackboard documents
· Reinforcement assignments and quizzes.
· Availability of instructor to answer questions via email and online office hours. 
· Online resources to supplement and reinforce course concepts.
(Instructional methodologies-varies based on course topic)

ASSESSMENT

Columbus State Community College is committed to assessment (measurement) of student achievement of academic outcomes.  This process addresses the issues of what you need to learn in your program of study and if you are learning what you need to learn.  The assessment program at Columbus State has four specific and interrelated purposes: (1) to improve student academic achievements; (2) to improve teaching strategies; (3) to document successes and identify opportunities for program improvement; (4) to provide evidence for institutional effectiveness.  In class, you are assessed and graded on your achievement of the outcomes for this course.  You may also be required to participate in broader assessment activities.

STANDARDS AND METHODS FOR EVALUATION

(Standards and methods of evaluation vary based on the course topic.)

*Note:  Refer to the class schedule in this course syllabus for a listing of course due dates.  Zero points will be earned for quizzes, assignments, or exams not completed by the posted due dates.   Cheating in this course will be handled in accordance with college policies. Web searching (“Googling”) of answers will result in a score of zero (0) for the applicable assignment, quiz, or project.

FINAL GRADES WILL BE DETERMINED USING THE GRADING CATEGORIES BELOW:

	Grading Category
	Weight
	Note

	Grading categories vary based on course topic.
	
	

	
	
	

	
	
	

	 TOTAL
	100%
	


 


GRADING SCALE:
 
	Grading Scale (Percent)
	Letter Grade

	100-90%
	A

	89-80%
	B

	79-70%
	C

	69-60%
	D

	Below 60%
	E (Failing Grade)
or
EN (Failing Grade, if applicable)


 
An E represents a failing grade and that a significant portion of the coursework was attempted by the student. 

An EN represents a failing grade and that a significant portion of the coursework was not attempted by the student. An “EN” is a failing grade that may be assigned if a student has not actively engaged in the course (i.e., if the student missed classes, missed exams, missed assignments, etc.) If a student receives an EN and has financial aid, they may be required to pay back a portion of their tuition. Please stay engaged with your coursework each week! 

Course grades will be posted on Cougar Web. Please look up your final course grade on Cougar Web.
 
Students enrolled in the HIMT must maintain a minimum level of performance (no lower than a “C” grade) in each required technical course to be eligible for further progress in the HIMT Program.
 
A minimum level of performance of 70% (no lower than a “C” grade) is required in this course to meet prerequisite and HIMT graduation requirements. This standard has been established to allow the student to gain the knowledge needed to successfully achieve the course objectives and pass the certification examination offered by the American Health Information Management Association (AHIMA). A grade below a “C” for this course will not meet the prerequisite and graduation requirements for the HIMT program. HIMT courses can only be repeated twice. 
 
How to Calculate a Weighted Grade 
1.     Gather the numbers you would like to average. 
2.     Determine the weight value of each number. 
3.     Multiply each number by its weighting factor. 
4.     Add the resulting numbers together to find the weighted average. 





ATTENDANCE POLICY

This is a web-based course.  It is the student’s responsibility to check announcements on Blackboard at least 3 times a week and follow instructions posted.  Due dates for course assignments, quizzes, and exams are posted in the course syllabus and often in the announcements on Blackboard.   It is your responsibility to ask questions to clarify course content that you do not understand.  

Staying current with course requirements and asking questions are important to your comprehension of the course material.  Non-participation and tardiness with work is non-professional.  Your participation in the course will be monitored and can lead to being dropped from the course if you are not actively engaging in completing the weekly assignments.  

The key to your success in this course is to complete all course assignments and tests by the posted due dates and to ask questions when clarification is needed.  All due dates are firm.

Web-based course:  
Students enrolled in this web-based course should plan to spend the course contact hours plus 2-3 times credit hours on their studies for this course. Receipt of the weekly quizzes, assignments, and exams by the due date will be used to determine your attendance. Zero points will be earned for quizzes, assignments, and exams not completed by the posted due dates and times.

Web-based students:  
Attendance will be based on the receipt of the weekly quizzes, assignments, and exams before the applicable due dates posted in the course syllabus schedule.  See the course schedule in this syllabus for the specific due date for each assignment/quiz/assessment/test/activity, etc.   Failure to submit quizzes, assignments, and exams on time may result in being dropped from the course.


Attendance Reporting: A student will be reported as not attending for financial aid reporting, if the student has missed the submission of more than one posted assignment/quiz/exam by the due date specified in this syllabus.  See Financial Aid Reporting information provided in the College-wide Syllabus Statements.  (See link provided below in this syllabus.)

COLLEGE-WIDE SYLLABUS STATEMENTS 

Columbus State Community College-required College Syllabus Statements on College Policies, Rights, Responsibilities, and Student Support Services can be found at www.cscc.edu/syllabus.  It is the student’s responsibility to review these syllabus statements during the first week of the course.

UNITS OF INSTRUCTION AND SCHEDULE*
HIMT 2294 
*Syllabus Schedule is subject to change with prior notice.  Please check announcements at least 3 times per week.   Check CSCC email at least 5 times per week.
(When this course is offered during the summer semester, the course schedule will be adjusted to a 10-week semester schedule.)


Week 1:					                                                                                                                                       
 
Unit of Instruction: 

Varies based on course topic.

Learning Objectives/Goals:  

Varies based on course topic.

	Assignments
	Assessment Methods

	Varies based on course topic. 
	



Week 2:					                                                                                                                                       
 
Unit of Instruction: 

Varies based on course topic.

Learning Objectives/Goals:  

Varies based on course topic.

	Assignments
	Assessment Methods

	Varies based on course topic. 
	



Week 3:					                                                                                                                                       
 
Unit of Instruction: 

Varies based on course topic.

Learning Objectives/Goals:  

Varies based on course topic.

	Assignments
	Assessment Methods

	Varies based on course topic. 
	



Week 4:					                                                                                                                                       
 
Unit of Instruction: 

Varies based on course topic.

Learning Objectives/Goals:  

Varies based on course topic.

	Assignments
	Assessment Methods

	Varies based on course topic. 
	



Week 5:					                                                                                                                                       
 
Unit of Instruction: 

Varies based on course topic.

Learning Objectives/Goals:  

Varies based on course topic.

	Assignments
	Assessment Methods

	Varies based on course topic. 
	



Week 6:					                                                                                                                                       
 
Unit of Instruction: 

Varies based on course topic.

Learning Objectives/Goals:  

Varies based on course topic.

	Assignments
	Assessment Methods

	Varies based on course topic. 
	



Week 7:					                                                                                                                                       
 
Unit of Instruction: 

Varies based on course topic.

Learning Objectives/Goals:  

Varies based on course topic.

	Assignments
	Assessment Methods

	Varies based on course topic. 
	



Week 8:					                                                                                                                                       
 
Unit of Instruction: 

Varies based on course topic.

Learning Objectives/Goals:  

Varies based on course topic.

	Assignments
	Assessment Methods

	Varies based on course topic. 
	



Week 9:					                                                                                                                                       
 
Unit of Instruction: 

Varies based on course topic.

Learning Objectives/Goals:  

Varies based on course topic.

	Assignments
	Assessment Methods

	Varies based on course topic. 
	



Week 10:					                                                                                                                                       
 
Unit of Instruction: 

Varies based on course topic.

Learning Objectives/Goals:  

Varies based on course topic.

	Assignments
	Assessment Methods

	Varies based on course topic. 
	



Week 11:					                                                                                                                                       
 
Unit of Instruction: 

Varies based on course topic.

Learning Objectives/Goals:  

Varies based on course topic.

	Assignments
	Assessment Methods

	Varies based on course topic. 
	



Week 12:					                                                                                                                                       
 
Unit of Instruction: 

Varies based on course topic.

Learning Objectives/Goals:  

Varies based on course topic.

	Assignments
	Assessment Methods

	Varies based on course topic. 
	



Week 13:					                                                                                                                                       
 
Unit of Instruction: 

Varies based on course topic.

Learning Objectives/Goals:  

Varies based on course topic.

	Assignments
	Assessment Methods

	Varies based on course topic. 
	



Week 14:					                                                                                                                                       
 
Unit of Instruction: 

Varies based on course topic.

Learning Objectives/Goals:  

Varies based on course topic.

	Assignments
	Assessment Methods

	Varies based on course topic. 
	



Week 15:					                                                                                                                                       
 
Unit of Instruction: 

Varies based on course topic.

Learning Objectives/Goals:  

Varies based on course topic.

	Assignments
	Assessment Methods

	Varies based on course topic. 
	





*Syllabus Schedule subject to change with prior notice.  Please check announcements at least three times per week to keep up with important communications.
2

Syllabus – autumn 2025
(Course available – spring)
image1.jpeg
COLUMBUS
STATE

COMMUNITY COLLEGE




