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Columbus State Community College
Allied Health Department
Health Information Management Technology

COURSE: HIMT 2255 –-  HIMT-2255- Web SEMESTER:  Autumn 2026
CREDITS:  3	CLASS HOURS PER WEEK:  5   Lecture: 1, Lab: 4 (AU)


INSTRUCTOR:   
EMAIL:
Office: 
Phone: 


PREREQUISITES: 
Prerequisite(s): , HIMT 1135, and HIMT 1111, and HIMT 1133, and HIMT 1121 and HIMT 1256 and HIMT 1274  and CSCI 1101 and  Corequisite: BIO 1122 or  BIO 2300 
All prerequisite courses require a grade C or higher.   

Requires admission to HIMT program OR (permission from HIMT program coordinator) 

DESCRIPTION: 
Students are introduced to CPT-4 coding used to code outpatient procedures and services.

Zoom online meetings are held on Tuesday, from ________ 
Students must attend Zoom meetings or they will be required to complete an extra meeting assignment. This first Zoom online meeting is Tuesday, August _, 2026 at 6:00 pm.  
Please refer to Blackboard and click on the Zoom button to join the class meeting. If you are unable to attend any of the Zoom meetings, an alternative assignment will be provided to allow you the opportunity to make up points missed for not attending. 

STUDENT LEARNING OUTCOMES
At the conclusion of this course, the student shall: 
· Apply CPT-4 format and conventions and current coding practices to correctly code procedures and services presented in a case study according to CPT guidelines and principals
· Demonstrate accuracy in assigning HCPCS codes.
· Demonstrate accuracy and proficiency in applying CPT codes to Evaluation and Management services, surgical procedures, anesthesia services, ancillary services, and other outpatient services. 
· Given case studies and/or medical reports apply CPT instructional guidelines for the assignment of Evaluation and Management, surgical, anesthesia, medicine section, and radiology and pathology/laboratory codes.
· Given case studies and/or medical reports apply Medicare’s documentation requirements for assignment of Evaluation and Management codes.
· Demonstrate appropriate use of CPT and National modifiers.
· Recognize the impact of the national and local coverage determinations, charge description master and reporting requirements on CPT coding practices.

INSTITUTIONAL LEARNING GOALS
Columbus State Community College's Institutional Learning Goals are an integral part of the curriculum and central to the mission of the college. The faculty at Columbus State has identified the following institutional learning goals (ILGs):
1. Critical Thinking
2. Ethical Reasoning
3. Quantitative Skills
4. Scientific Literacy
5. Technological Competence
6. Communication Competence
7. Cultural and Social Awareness
8. Professional & Life Skills
 
For this course, students are expected to demonstrate the skills associated with the Institutional Learning Goals identified below:
· ILG #1 Critical Thinking (CT)
· ILG #6 Communication Competence (CC)
·  ILG #8 Professional and Life Skills
· ILG #4 Scientific Literacy
 
Students are assessed on their achievement of these outcomes.  Names will not be used when reporting results.  Outcomes-based assessment is used to improve instructional planning and design and the quality of student learning throughout the college.

AHIMA ASSOCIATE DEGREE COMPETENCIES

The Columbus State HIMT program is accredited by the Commission on Accreditation for Health Informatics and Information Management Education (CAHIIM.)  As such, our curriculum must meet or exceed designated Associate Degree competencies.  Graduation from a CAHIIM Accredited program enables an HIM professional to be eligible to obtain certifications from the American Health Information Management Association (AHIMA) to enhance their careers. This course addresses the following AHIMA Associate Degree Competencies: 

· Domain I. Data Structure, Content, and Information Governance
· I.5. Explain the use of classification systems, clinical vocabularies, and nomenclatures. 
· Domain IV. Revenue Cycle Management
· IV.1. Validate assignment of diagnostic and procedural codes and groupings in accordance with official guidelines.

CAHIIM Competencies 

The Columbus State HIMT program is accredited by the Commission on Accreditation for Health Informatics and Information Management Education (CAHIIM.). As such, our curriculum must meet or exceed designated Entry-to-Practice Competencies for Health Data and Information Management Professionals and Leaders identified as critical to meet workforce readiness.  Graduation from a CAHIIM Accredited program enables an HIM professional to be eligible to obtain certifications from the American Health Information Management Association (AHIMA) to enhance their careers. This course addresses the following CAHIIM Associate Degree competencies and performance indicators:

1.3.2 Integrate knowledge of body systems and functions in decision-making.
1.4.3 Use medical terminology and abbreviations within the correct context.
6.1.1 Navigate various classification systems.
6.1.2 Apply coding rules and guidelines.


COURSE MATERIALS REQUIRED:
1. Access to a reliable computer and reliable internet.  CSCC recommends using Mozilla Firefox as the web browser to maximize Blackboard operability. The computer must have a working camera and microphone. The microphone and camera are required for testing. 
1. Use of the CSCC student email address.
1. Download Lockdown browser to your computer for the quizzes.
1. Have a headset (with microphone) or computer with speakers and microphone on the computer. You will use the microphone to participate in online meetings.  You must use the microphone for meetings. 
TEXTBOOK, MANUALS, REFERENCES, AND OTHER READINGS
· CPT 2026   Professional Edition, American Medical Association.
· Basic Current Procedural Terminology and HCPCS Coding 2026 by Kimberly Huey,  ISBN: ISBN #: (updated each year)
· Basic Current Procedural Terminology and HCPCS Coding for Physicians and Facilities Exercises 2026 
ISBN # 
Note: Using an older edition of the CPT coding book may cause you to assign incorrect codes.

GENERAL INSTRUCTIONAL METHODS
1. Guided study through required textbook.
1. Reinforcement exercises-, laboratory exercises etc.
1. Instructor is available via email,  Zoom meetings, or virtual office hours to answer questions. Announcements and discussion boards are used to provide web students with explanations to questions asked via email. 
1. Weekly Zoom meetings
1. Online resources used to supplement material.

ASSESSMENT
Columbus State Community College is committed to the assessment (measurement) of student achievement of academic outcomes.  This process addresses the issues of what you need to learn in your program of study and if you are learning what you need to learn.  The assessment program at Columbus State has four specific and interrelated purposes: (1) to improve student academic achievements; (2) to improve teaching strategies; (3) to document successes and identify opportunities for program improvement; (4) to provide evidence for institutional effectiveness.  You are assessed and graded on your achievement of the outcomes for this course.  You may also be required to participate in broader assessment activities.

STANDARDS AND METHODS FOR EVALUATION

Examinations (tests)
There are two exams scheduled, a midterm and a final exam. The final exam will be comprehensive covering the coding principles and guidelines covered in modules 1, 2, and 3.  

The Midterm and Final Exams are to be proctored and must be taken at the testing center.   The dates of availability for the exams will be posted in the course announcements.  It is important to keep a close eye on the announcements every week for important exam updates.   

It is the student’s responsibility to take each exam during the dates of availability.  Exams may not be taken after the dates of availability.  If a student does not take an exam during the dates of availability, then a zero will be recorded in the grade book for that exam.  Each student is also responsible for signing up on the signup wiki on Blackboard for the midterm and final exams.  
Students are permitted to use their CPT coding book (AMA) only when taking tests.  NO makeup tests will be given. The student is not permitted to use any resources, other books, or notes during the exams. The student is NOT permitted to look up information on the internet.  Use of any resource other than the CPT coding book is considered academic misconduct (i.e. cheating).  Instances of academic misconduct will be reported to the Office of Student Conduct, and the student will receive a score of zero for the exam.

Workbook Exercises: 
Select even-numbered exercise workbook problems are assigned throughout the semester.  The student is required to complete the even-numbered problems independently without collaboration of others. The student may use their CPT coding and textbook only to complete the even-numbered exercise problems. The student will be required to enter their answers to even-numbered workbook exercise problems on Blackboard. 

Summative Quizzes
There will be 3 summative quizzes, one at the end of each module. These quizzes will be virtually proctored. The quizzes will require the student to use lockdown browser and have a working camera and microphone. The student will not be permitted to make up any missed quizzes.  Students will complete quizzes at home via the web.  Students are permitted to use only their CPT coding book (AMA) during quizzes.  Quizzes are to be completed by the individual student only.  Each student is on the honor system when completing quizzes. Use of any resource other than the CPT coding book is considered academic misconduct (i.e. cheating).  Instances of academic misconduct will be reported to the Office of Student Conduct and the student will receive a score of zero for the quiz. If a quiz is not taken by the deadline posted on Blackboard, the student will receive a score of zero.

“Teach the Teacher” Assessments:  
Learning by teaching has been shown to be an effective way to learn and is an authentic method of assessing that learning has occurred. Therefore, each student will conduct two “teach the teacher” sessions this semester.  The student’s “teach the teacher” session will done individually, whereby the student is the “teacher” and the instructor is the “student.” The student will be given up to 10 minutes to teach one randomly selected course topic. Details regarding the “teach the teacher” assessment is posted on Blackboard.  A working camera and microphone are required for this assessment. 

Laboratory Assignments/Exercises:  
Textbook exercises , odd-numbered 
workbook exercises, and laboratory assignment scores do not count toward the course grade.  Laboratory assignments and other assignments (i.e. medical reports, assigned textbook  exercises) are designed to help students assess how well they understand course lessons and concepts. These assignments are not graded.  However, the student must complete the assignments in order to learn the course concepts and prepare for the graded tests and quizzes.  Assignments/textbook exercises are measures of a student’s observations, experiences, and thought processes.  All assignments (as assigned) must be completed as assigned.  Completion of various types of assignments and exercises will be required.

Zoom Meetings:  
Students must attend the weekly online Zoom meetings or listen to the entire meeting recording of each meeting and complete an alternative assignment for each meeting.  Students are to come to the meeting with questions about the assignments/concepts for the week.  During the meetings, students are expected to participate and answer questions posed by the instructor. If a student attends the meeting but does not participate throughout the meeting, the student will be required to complete an alternative assignment to earn meeting points. Students must attend the meeting with a headset with a working microphone or a working computer microphone.  (If the student is absolutely unable to attend a scheduled Zoom meeting, the meeting will be recorded and an alternate assignment must be completed to make up the meeting points.)  If applicable, the alternative assignment must be completed by the given due date. Each Zoom meeting is worth 5 points of the course grade. 



[bookmark: _Hlk128755932]FINAL GRADES WILL BE DETERMINED USING THE GRADING CATEGORIES BELOW:

	Grading Category
	Weight

	 Midterm Exam
	 20%

	 Final Exam
	 20%

	 Even numbered Workbook exercises (As assigned)
	10% 

	 Summative Module quizzes
	 20%

	Teach the teacher
	20%

	Zoom Meeting (including participation)
	10%





	Grading Scale (Percent)
	Letter Grade

	100-90%
	A

	89-80%
	B

	79-70%
	C

	69-60%
	D

	Below 60%
	E (Failing Grade)
or
EN (Failing Grade, if applicable)



An E represents a failing grade and that a significant portion of the coursework was attempted by the student. 
An EN represents a failing grade and that a significant portion of the coursework was not attempted by the student. An “EN” is a failing grade that may be assigned if a student has not actively engaged in the course (i.e., if the student missed classes, missed exams, missed assignments, etc.) If a student receives an EN and has financial aid, they may be required to pay back a portion of their tuition. Please stay engaged with your coursework each week! 
Course grades will be posted on Cougar Web. Please look up your final course grade on Cougar Web.
 
Students enrolled in the HIMT must maintain a minimum level of performance (no lower than a “C” grade) in each required technical course to be eligible for further progress in the HIMT Program.
 
A minimum level of performance of 70% (no lower than a “C” grade) is required in this course to meet prerequisite and HIMT graduation requirements. This standard has been established to allow the student to gain the knowledge needed to successfully achieve the course objectives and pass the certification examination offered by the American Health Information Management Association (AHIMA). A grade below a “C” for this course will not meet the prerequisite and graduation requirements for the HIMT program. HIMT courses can only be repeated twice. HIMT students are required to repeat each HIMT technical and basic related course in which they earn a final grade below “C” before they can proceed to the course requiring successful completion of that course. Students enrolled in the HIMT degree or a HIMT certificate may only take each course in the plan of study twice.  HIMT students please refer to the HIMT Student Handbook.


How to Calculate a Weighted Grade 
1.     Gather the numbers you would like to average. 
2.     Determine the weight value of each number. 
3.     Multiply each number by its weighting factor. 
4.     Add the resulting numbers together to find the weighted average. 

** Course grades will be posted on Cougar web by the Monday following finals week.  Please look up your course grade on Cougarweb.

ACADEMIC INTEGRITY

Academic Integrity is important. 

Students are expected to follow instructions for all work done in this course.  If you have any questions about the instructions, contact your instructor for clarification.  

All quizzes and tests are to be completed without the use of any resources. When using Respondus Monitor, you must show a photo ID and complete a proper environmental scan to show that your workspace is free of any materials and devices including your phone.  Please view this video for instructions on how to complete an environmental scan.  http://www.kaltura.com/tiny/0djcp 

If you have privacy concerns, technical issues or are unable to secure a controlled testing environment, you are encouraged to contact your instructor to inquire about alternative testing options for in person proctored quizzing.

The Midterm and Final Exams will be taken using a LockDown Browser and video protoring.  A photo ID is required when taking the Midterm and Final Exams. 


THE USE OF AI (artificial intelligence) IS NOT PERMITTED IN THIS COURSE

[bookmark: _Hlk140673247]The submission of work generated by artificial intelligence (AI) without explicit permission from the instructor constitutes a violation of CSCC's student code of conduct. Faculty may use AI/plagiarism-detection tools in order to ensure that student writing is original and human-created.

Instances of academic misconduct will be reported to the Office of Student Conduct and a score of zero will be entered for the score on the assessment. 


SPECIAL COURSE REQUIREMENTS

· A computer with reliable internet and a working camera and microphone.
· Attendance at weekly Zoom meetings (if a student is unable to attend a Zoom meeting, the student may listen to the entire meeting recording and complete alternative assignment by the posted due date.)
· Completion of Teach the Teacher assessments.
· Use of lockdown browser. The link to download the Lockdown browser for Columbus State is https://download.respondus.com/lockdown/download.php?id=943712365

ATTENDANCE POLICY
This course is web-based.  Attendance for this web-based course means staying up to date with the course, (i.e. completing laboratory (workbook) assignments, quizzes, and tests by the due dates.)  Therefore, it is your responsibility to check announcements on Blackboard at least twice a week and follow the instructions posted. The due dates for  assignments, quizzes and tests are found in this syllabus. Assignment instructions and any applicable updates  will be posted on Blackboard. . It is your responsibility to ask questions (i.e. by posting to the discussion board, emailing the instructor and/or attending weekly scheduled Zoom meetings) to clarify course content you do not understand.  

Staying current with course requirements and asking questions is important to your learning of the course material. Non-participation and tardiness are considered to be non-professional.
This course will require a minimum of 11-14 hours per week for studying and completing exercises. 
The key to success in this course is to complete assignments/quizzes, ask questions, and stay up-to-date with the assignments.  

[bookmark: _Hlk101784682]Attendance Reporting:  A student will be reported as not attending for financial aid reporting if the student has missed more than one posted assignment/quiz/assessment due date and/or the student has missed an exam. See Financial Aid Reporting information provided below in this syllabus.   

COLLEGE SYLLABUS STATEMENTS
Columbus State Community College required College Syllabus Statements on College Policies and Student Support Services can be found at www.cscc.edu/syllabus or on the College website Quick Links “Syllabus Statements”.

OTHER COURSE INFORMATION

Communicating With Your Instructor:
Your instructor is available through Zoom meetings, email and discussion board to answer your questions regarding the content of the material and the structure of the course.  Please post content questions to the Discussion Board on the Blackboard website.  This provides a forum where your questions and the answers can be viewed by students who may have the same question.  Also, students may reply to classmates’ questions if they know the answer.  Questions of a personal nature (e.g. what is my grade?) should be emailed to the instructor.  The instructor’s contact information is posted under the “Faculty Information” under the Course Information button on Blackboard and is also noted here in the syllabus.  Emails are typically answered Monday-Friday, the same day or next.  If you email on a weekend or holiday, your email will be answered on the next working day.  In order to facilitate efficiency in response time, be specific in your emails.

Before emailing a question, check the Discussion Board on Blackboard to see if your question has been asked by another student and answered.

Email is a wonderful communication tool that is a vital part of your learning process.  However, there are some general policies that must be considered when communicating through email.  
Check email frequently: Typically, students enrolled in web-based program check their email 5 days per week.  

Use your Columbus State Email Account:  Instructors will reply to emails from the address the student used to send the message.  However, if the instructor initiates an email, the student’s Columbus State email address will be used.  *If you need assistance activating your CSCC email or routing your Columbus State email to your personal email account, contact the Student Help Desk at (614) 287-5050. *

Subject line: The email subject line must include the course number (i.e., HIMT 1255). Since your instructor may be teaching multiple courses, using the course number in the subject line will assist the instructor in addressing your questions. 

Cougar ID:  Students must include their Cougar ID in the email communication.

Asking Questions: If you have several questions, it is best to number the questions.  Numbering the questions will help the instructor clearly identify and answer all your questions.  If you have a question that refers to a particular assignment, it is best to repeat the question text in the email or include the page number and question number.  Be specific when asking your questions.  You should explain how you worked through the problem(s) in question.  This will help the instructor more effectively respond to your questions.  

Email Etiquette:  Students should be professional in their email communication.  Remember there is a person on the receiving end of the email.  Using all capital letters is considered the same as “yelling” in an email and also makes the email more difficult to read.   Use of profanity or an insubordinate tone is never acceptable.  At some point in time, you may need the recipient of your email to serve as a professional reference. Remember that how you express yourself in email is a direct reflection of you.
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UNITS OF INSTRUCTION AND SCHEDULE
(Schedule is subject to change.  Changes will be posted on the announcement page on Blackboard.) 

Module 1: Introduction to CPT and Evaluation and Management


Week 1 – 
Unit of Instruction: Introduction to Medical Coding, CPT Coding Manual and E&M Coding
Learning Objectives/Goals:  
At the conclusion of this unit, the student shall be able to:
1) Differentiate CPT from ICD-10-CM as these coding systems are used in current practice.
2) Correctly identify the appropriate use of CPT and ICD-10-CM for the physician office setting and the hospital setting. 
3) Locate each section of the CPT manual.
4) Describe each section of the CPT manual.
5) Identify the various symbols used throughout the CPT book.
6) Tab your CPT book
7) State the complete description of an indented CPT code.

Assignment(s):  

Step 1: Review Unit Objectives
Step 2: Introduce yourself on discussion board
Step 3: Complete reading assignment 
· Read Chapter 1 (Huey) textbook.  
· Read Chapter 2 (Huey) textbook pages 19-36
Step 4: Complete chapter 1 (Huey) review exercise page 15-.
Step 5: Attend Zoom online meeting  Tuesday, at 6:00-7:30 pm. 
Step 6: How to navigate through the CPT Coding Manual.
Step 7: Add Tabs to your CPT Coding Manual
Step 8:  Complete “Write the full description of a code” assignment.  
Step 9: Review the E&M categories and subcategories
Step 10: Complete Practice quiz using Respondus Lockdown browser. 
Step 11: Complete the syllabus quiz. 
Assessment Methods:  
· Respondus Lockdown browser practice quiz Sunday, ________ at 11:30 p.m. (graded)
· Attend Zoom Online meeting Tuesday, _________ , 2026 at 6:00-7:30  pm. (graded)
· Complete the syllabus quiz, Sunday, _________, 11:30 pm

· Ungraded self-assessments: 
· Complete chapter 1 (Huey) review exercise page 15-
· Complete “Write the full description of a code” assignment.  




Week 2 & 4 
Unit of Instruction:  Evaluation and Management Coding (continued)

Learning Objectives/Goals:  

At the completion of this unit, the student shall be able to:

1) Determine if a patient is new or established per CPT guidelines.
2) Identify documentation requirements for Evaluation and management codes.
3) Determine the correct E&M category given scenario.
4) Identify instructional guidelines for the E&M categories or subcategories
5) Analyze medical reports to identify the documentation that supports medical decision making. 
6) Correctly assign E&M codes to given scenarios and medical reports. 
7) Demonstrate appropriate use of the Evaluation and Management section’s categories and subcategories.
8) Demonstrate accuracy in Evaluation and Management coding procedures according to AMA and Medicare guidelines
9) Given case studies apply CPT instructional guidelines for the assignment of Evaluation and Management codes.
10) Demonstrate proficiency in E&M coding by completing coding exams within the given timeframe with a 80% accuracy rate.
Assignments:

Step 1: Review Unit Objectives
Step 2: Attend Zoom Online Meeting  Tuesday, _______________, and  Tuesday, __________, and Tuesday, ____________,  6:00- 7:30 pm.
Step 3: Complete Reading Assignment
· Read the Chapter 7 (Huey) Evaluation & Management Services
· Highlight the CPT Coding Book E&M section as you read Chapter 7 E&M in the HUEY textbook.
Step 4: Complete Chapter 7 Textbook Review Exercises (HUEY textbook)
Step 5: Watch YouTube Tube Video Part 1 2023. Evaluations and Management
Step 6: Watch YouTube Video Part 2 2023. Evaluations and Management
Step 7: Watch YouTube Video Part 3 2023. Evaluations and Management
Step 8: Watch YouTube Video Part 4 2023. Evaluations and Management
Step 9: Step 10: Week 2 -4 - Entered answers to even numbered problems from workbook chapter 7 
Step 10:  Complete the E&M Laboratory - 10 E&M cases in Textbook on starting on page 525
Step 11: Enter Answers to E&M lab activity from step 10 
Step 12: Take Module 1 Summative Quiz





 
Assessment Methods:  
· Graded Assessments
· Attend Online Zoom meeting on Tuesday________ and ________, and ____________ 6:00-7:30 pm (graded)
· Submit even numbered problems from workbook chapter 7 due ___________11:30 pm 

· Take  Module 1 Summative Quiz, due ____________ 11:30 pm (graded)


· Ungraded self-assessments: 

· Practice Chapter 7  in chapter textbook problems. 
· Submit answers to 10 E&M cases from the textbook starting on page 525 – due ______________

Module 2: Surgical Coding


Week 5 – 
Unit of Instruction:  
· Introduction to the Surgery section of CPT.
· Integumentary system coding.
· Musculoskeletal system coding
Learning Objectives/Goals:  
At the conclusion of this unit the student shall be able to:

1. Define and apply a surgical package.
2. Describe the components of an operative report.
3. Distinguish between the different methods for removing lesions.
4. Differentiate among simple, intermediate and complex wound repairs.
5. Apply coding guidelines for integumentary system procedure.
6. Differentiate between the various treatments for fractures.
7. Differentiate between coding guidelines for coding multiple procedures performed during arthroscopic knee surgeries.
8. Demonstrate proficiency in coding surgical procedures by completing coding exams within the given timeframe with a 90% accuracy rate.
9. Demonstrate accuracy in surgical coding procedure pertaining to the integumentary and musculoskeletal systems.
10. Analyze operative reports to determine the procedures requiring a CPT code according to coding principals and guidelines.
11. Given a case study, correctly assign CPT codes for surgical cases.

Assignment:  
Step 1: Review Unit Objectives
Step 2 : Attend Zoom online meeting Tuesday, ______________, 6:00-7:30 pm.  
Step 3: Complete Reading Assignments 
· Read Chapter 2 (Huey) Pages 30-44. (Review steps to locating a code in the CPT book.)
· Read Chapter 4 (Huey) pages 67-124
· Read Notes: How to find a Code in the CPT Book document.
Step 4: Complete 2 (Huey) textbook exercises 2.3, 2.4, 2.5 and Chapter 2 Review. 
Step 5: Department of Health and Human Service - Global Surgery Fact Sheet 
Step 6: Complete Chapter 4 textbook Exercises 4.1, 4.2, 4.3, 4.4, 4.5, 4.6, 4.9, 4.10, 4.11, 4.12, 4.13Code problems before you check answers with the answer key. This is the only way to learn how to use the index. 
Step7: Submit Answers to workbook even-numbered problems for exercises 2.1, 2.2, 2.3, 2.4, 2.5, 4.1, 4.2, 4.3, 4.4, 4.5, 4.6, 4.7Step 8: Prepare for Teach the Teacher – E/M, surgical packages and wound repair. 
Sign up for Next week’s Teach the Teacher session
Assessment Methods:  
· Graded Assessments
· Attend Zoom Online meeting Tuesday,  _____________ (graded)
·  Submit answers to workbook even-numbered problems for exercises 2.1, 2.2, 2.3, 2.4, 2.5, 4.1, 4.2, 4.3, 4.4, 4.5, 4.6, 4.7______________29, 11:30 pm


· Ungraded self-assessments:
· Complete 2 (Huey) textbook exercises 2.3, 2.4, 2.5 and Chapter 2 Review.

· Complete Chapter 4 textbook Exercises 4.1, 4.2, 4.3, 4.4, 4.5, 4.6, 4.9, 4.10, 4.11, 4.12, 4.13
· 
Week 6 –
Unit of Instruction:  
· Respiratory system coding 
· Cardiovascular system coding
Learning Objectives/Goals:  
1. Describe the organization of diagnostic and surgical codes for endoscopies
2. Apply coding guidelines for reporting respiratory procedures. 
3. Describe common surgical procedures of the cardiovascular system. 
4. Apply coding guidelines for reporting cardiovascular procedures.
5. Demonstrate proficiency in coding surgical procedures by completing coding exams within the given timeframe with a 90% accuracy rate.
6. Analyze operative reports to determine the procedures requiring a CPT code according to coding principles and guidelines.
7. Demonstrate accuracy in coding surgical procedures pertaining to the respiratory and cardiovascular systems.
8. Given a case scenario, accurately assign CPT codes.

Assignment:  

Step 1: Review Unit Objectives
Step 2: Attend Zoom Weekly online meeting____________, 6:00-7:30-pm.
(Students will do the “teach the teacher” assessment during this class meeting and as scheduled.)

Step 3: Complete Reading Assignments Read Chapter 4 (Huey) page 125-170 
Step 4 : Complete Chapter 4 textbook Exercises , 4.14, 4.15, 4.16, 4.17, 4.18, 4.19, 4.20, 4.21, 4.22, 4.23, 4.24. Code problems before you check answers with the back of the book. This is the only way to learn how to use the index. 
Step 5 : Submit Answers to workbook even-numbered problems for exercises: 4.9, 4.10, 4.11, 4, 12 and 4.13, 4.14, 4.15, 4.16, 4.17
Step 6: Complete the Teach the Teacher assessment session for content week 1-5. 


Assessment Methods:  

· Graded Assessments: 
· Attend Zoom Online meeting Tuesday, ___________ at 6:00-7:30 pm. 
· (graded) Teach the Teacher – E&M coding, surgical packages, wound repairs and skin lesions –Done during the regularly scheduled Zoom meeting and other scheduled times TBA  (graded).

· Submit Answers to workbook even-numbered problems for exercises: 4.9, 4.10, 4.11, 4, 12 abd 4.13, 4.14, 4.15, 4.16, 4.17, Sunday, _____________, 11:30 pm (graded)
· Ungraded Self Assessments: 
· Complete Chapter 4 textbook Exercises 4.14, 4.15, 4.16, 4.17, 4.18, 4.19, 4.20, 4.21, 4.22, 4.23, 4.24, 

Week 7 – 
Unit of Instruction:  Module 2 Surgical Coding continued. 
· Digestive system coding
· Urinary system coding
Learning Objectives/Goals:  
1. Describe common surgical procedures of the digestive system.
2. Explain coding guidelines applicable to digestive system coding
3. Differentiate between methods for esophageal dilation.
4. Describe coding guidelines for coding hernia repairs.
5. Distinguish between an indwelling and temporary ureteral stent. 
6. Demonstrate proficiency in coding surgical procedures by completing coding exams within the given timeframe with a 90% accuracy rate.
7. Apply coding guidelines for urinary system procedures.
8. Analyze operative reports to determine the procedures requiring a CPT code according to coding principals and guidelines.
9. Demonstrate accuracy in surgical coding procedures pertaining to the digestive and urinary systems.
10. Given a case scenario, accurately assign CPT codes

Assignment:  
Step 1: Review Unit Objectives
Step 2: Attend Zoom Weekly online meeting (see the Blackboard Interaction button for the Zoom meeting link) Tuesday, ______ at 6:00-7:30 p.m.. 
Step 3: Complete Reading Assignments. Read Chapter 4 (Huey) page 171-203
Step 4: Complete Chapter 4 textbook Exercises 4.25, 4.26, 4.27, 4.28, 4.29, 4.30, 4.31, 4.32, . Code problems before you check answers with the back of the book. This is the only way to learn how to use the index. 
Step 5: Submit Answers to workbook even-numbered problems for exercises: 4.18, 4.19, 4.20, 4.21, 4.22, 4.23, 4.24
Assessment Methods:  
· Graded Assessments:
· Attend Zoom Online meeting Tuesday, ___________ at 6:00-7:30 pm. (graded)
· Submit Answers to workbook even-numbered problems for exercises: 4.18, 4.19, 4.20, 4.21, 4.22, 4.23, 4.24  by Sunday, __________by 11:30 pm(graded)
· Ungraded Self Assessments:
·  Chapter 4 textbook Exercises 4.25, 4.26, 4.27, 4.28, 4.29, 4.30, 4.31, 4.32.

Week 8 – 
Unit of Instruction: 
· Male Genital System
· Female Genital system
Learning Objectives/Goals:  
1. Differentiate between destruction of lesion codes that are assigned from the integumentary system versus those from the anatomic site.
2. Describe common surgical procedures of the female  and male genital systems.
3. Explain coding guidelines applicable to female genital system coding 
4. Demonstrate accuracy in surgical coding procedures pertaining to the female and male genital systems.
5. Demonstrate proficiency in coding surgical procedures by completing coding exams within the given timeframe with a 90% accuracy rate.
6. Analyze operative reports to determine the procedures requiring a CPT code according to coding principles and guidelines.
7. Given a case study, correctly assign CPT codes for surgical cases. 


Assignment:  
Step 1: Review Unit Objectives
Step 2: Attend Zoom online meeting ______________, 6:00-7:30 pm.
Step 3: Complete Reading Assignments: Read Chapter 4 (Huey) page 208-223
Step 4: Complete Chapter 4 textbook Exercises 4.33 4.34, 4.35, 4.36, 4.37, 4.38, 4.39.  Code problems before you check answers with the back of the book. This is the only way to learn how to use the index. 
Step 5 : Submit Answers to workbook even-numbered problems for exercises: 4.25, 4.26, 4.27, 4.28, 4.29, 4.30, 4.31, 4.32, 4.33
Assessment Methods:  
· Graded Assessments: 
· Attend Zoom Online meeting Tuesday, ___________ at 6:00-7:30 pm. (graded)
· Submit Answers to workbook even-numbered problems for exercises: 4.25, 4.26, 4.27, 4.28, 4.29, 4.30, 4.31, 4.32, 4.33 due by ___________, by 11:30 pm (graded)
· Ungraded Self-Assessments  
· Complete assigned Chapter 4 textbook Exercises 4.33, 4.34, 4.35, 4.36, 4.37, 4.38, 4.39.

Week 9 –
Unit of Instruction: 
· Endocrine system
· Nervous system
· Eye and ocular adnexa 
· Auditory system
Learning Objectives/Goals:  
1. Describe anatomical structures of the nervous system, eye, and auditory systems.
2. Explain coding guidelines applicable to nervous system, eye, and auditory systems.
3. Demonstrate accuracy in surgical coding procedure pertaining to the endocrine, nervous, eye and ocular adnexa and auditory systems.
4. Demonstrate proficiency in coding surgical procedures by completing coding exams within the given timeframe with a 90% accuracy rate.
5. Analyze operative reports to determine the procedures requiring a CPT code according to coding principals and guidelines.
6. Given a case scenario, accurately assign CPT codes.

Assignment: 
Step 1: Review Unit Objectives
Step 2: Attend Zoom online meeting  – Tuesday, _________6:00-7:30 pm (graded)
Step 3: Complete Reading Assignments.Read Chapter 4 (Huey) page 232-265
Step 4: Complete Chapter 4 textbook Exercises  4.40, 4.41, 4.42, 4.43, 4.44, 4.45, 4.46, 4.47, 4.48, 4.49, 4.50, and the Chapter 4 Review: Coding for the Facility and Coding for Physician Services.
Code problems before you check answers with the back of the book. This is the only way to learn how to use the index. 
Step 5 : Submit Answers to workbook even-numbered problems for exercises: 4.34, 4.35, 4.36, 4.37, 4.39, 4.40, 4.41, 4.42, 4.43, 4.44, 4.45

Step 6: Take Module 2 Summative Quiz
Step 7: Review Study Guide for the Midterm

Assessment Methods: 
· Graded Assessments: 
· Attend Zoom Online meeting Tuesday, __________ at 6:00-7:30 pm. (graded)
· Submit Answers to workbook even-numbered problems for exercises: 4.34, 4.35, 4.36, 4.37, 4.38, 4.39, 4.40, 4.41, 4.42, 4.43, 4.44, 4.45 due by ________________, by 11:30 pm (graded)
· Take Module 2 Summative Quiz:  Due Monday, ______________, by 11:30 pm. (graded)  (Use Lockdown browser with camera and microphone.) You may only use your CPT coding book during the quiz.  
· Ungraded Self-Assessments  
· Complete assigned Chapter 4 textbook Exercises 4.40, 4.41, 4.42, 4.43, 4.44, 4.45, 4.46, 4.47,  4.49, 4.50 and the Chapter 4 Review: Coding for the Facility and Coding for Physician Services.


Module 3:  Ancillary Coding, Modifiers, HCPCS and other


Week 10 – 
Unit of Instruction:  Modifiers
Learning Objectives/Goals:  
1. Recall knowledge from previous modules of this course pertaining to CPT modifiers.
2. Recognize CPT modifiers.
3. Differentiate CPT modifiers from HCPCS modifiers. 
4. Define the purpose of CPT modifiers.
5. Demonstrate appropriate use CPT modifiers, national modifiers for anesthesia services, and modifier TC.
6. Demonstrate the ability to apply CPT modifiers when assigning CPT codes.


Assignment:  

Step 1: Review Unit Objectives
Step 2: Attend Zoom online meeting Tuesday_____________6:00-7:30. 
Step 3: Complete Reading Assignments (s). Read Chapter 3 (Huey) pages 45-57.
Step 4: Complete Textbook Chapter 3 Review 1-15. Code problems before you check answers with the back of the book. This is the only way to learn how to use the index.
Step 5: Submit Answers to workbook even-numbered problems for exercises:  3.2, 3.3, 3.4
 
Step 6: Take the midterm at the testing center. 

Assessment Methods:  
· Graded Assessments: 
· Attend Zoom Online meeting Tuesday, _____________at 6:00-7:30 pm. (graded)

Complete Midterm (covers Module 1 and 2) at the testing center.  The midterm will be available at the testing center between Friday ____________ - , --Monday ____________. You will have 1 hour and 45 minutes to take this exam. You are only permitted to use your CPT coding book (published by AMA) during the exam. 

Submit Answers to workbook even-numbered problems for exercises:  3.2, 3.3, 3.4 Sunday, ____________, by 11:30 pm. 
· Ungraded self-assessments: 
· Complete Chapter 3 Review (Huey textbook) 1-15

Week 11 –
Unit of Instruction:  Anesthesia Coding
Learning Objectives/Goals:  
1. Identify the format of the Anesthesia section of the CPT manual
2. Use National modifiers appropriately
3. Accurately code anesthesia services based on the payer type.
4. Demonstrate proficiency in coding anesthesia procedures by completing coding exams within the given timeframe with a 90% accuracy rate.
5. Differential between the types of anesthesia.

Assignment: 
Step 1: Review Unit Objectives
Step 2: Attend Zoom online meeting Zoom ,Tuesday, ______________. 
Step 3: Complete Reading Assignments	
Read Chapter 9 (Huey) 
Step 4: Chapter 9 Review questions (Huey). Code problems before you check answers with the back of the book. This is the only way to learn how to use the index. 
Step 5: View Youtube video - Use of Anesthesia Modifiers
Step 6: Review list of National Anesthesia modifiers
Step 7: Complete Laboratory Assignment
Step 8: Enter answers for Laboratory  Assignment (Anesthesia Coding) 
Step 9: Submit Answers to workbook even-numbered problems for exercises 9.1, 9.2
Assessment Methods:  
· Graded Assessments: 
· Attend Zoom Online meeting Tuesday, ______________ at 6:00-7:30 pm. (graded)
· Submit Answers to workbook even-numbered problems for exercises 9.1, 9.2due by _______________, by 11:30 pm (graded)
· Ungraded self assessments:
· Chapter 9 Review pages 291-292. 	
· Complete Laboratory Assignment

Week 12 – 
Unit of Instruction:  Medicine section coding
Learning Objectives/Goals:  
1. Identify the various services and procedures contained in the medicine chapter. 
2. Demonstrate proficiency in coding Medicine procedures by completing coding exams within the given timeframe with a 90% accuracy rate.
3. Correctly assign CPT codes for services and procedures included in the medicine chapter. 

Assignment: 

Step 1: Review Unit Objectives
Step 2: Attend Zoom online meeting   Tuesday, ______________, at 6:00-7:30 pm
Step 3: Locate and review  Appendix Q in your CPT Coding book. .
Step 4: Complete Reading Assignment:  Read chapter 8 (Huey) 
Step 5: Chapter 8 textbook exercises  8.1, 8.2, 8.3, 8.4, 8.5,  8.6, 8.7, 8.8, 8.9,  8.10, 8.11, 8.12 and the Chapter 8  Review. Code problems before you check answers with the back of the book. This is the only way to learn how to use the index. 
Step 6: Submit Answers to workbook even-numbered problems for exercises 8.1, 8.2: 

Assessment Methods:  
· Graded Assessments:
· Attend Zoom Online meeting Tuesday, _____________, at 6:00-7:30 pm. (graded)
· Submit Answers to workbook even-numbered problems for exercises 8.1, 8.2:  due by ________________,  by 11:30 pm (graded)
· Ungraded self-assessments: 
· Complete assigned Chapter 9 textbook exercises 8.1, 8.2, 8.3, 8.4, 8.5,  8.6, 8.7, 8.8, 8.9,  and the Chapter 8 Review.

Week 13 – 
Unit of Instruction:  
· Pathology/Laboratory coding
· Radiology coding
Learning Objectives/Goals:  
1. Accurately code laboratory and radiology services.
2. Demonstrate the ability to distinguish an appropriate procedure code/diagnosis match.
3. Accurately code surgical pathology services.
4. Describe the order of vessels for interventional radiology cases.
5. Demonstrate proficiency in coding Laboratory, pathology and radiology procedures by completing coding exams within the given timeframe with a 90% accuracy rate.
6. Accurately code basic interventional radiology cases. 

Assignment:  

Step 1: Review Unit Objectives
Step 2: Attend Zoom Weekly online meeting Tuesday ____________ at 6:00-7:30 pm.
Step 3: Complete Reading Assignments.	
Read Chapter 5 (Huey) 
	Read chapter 6 (Huey) 
Step 4:   Chapter 5 textbook Chapter 5 Review. Code problems before you check answers with the back of the book. This is the only way to learn how to use the index. 
Step 5:  Complete textbook Chapter 6 Review.  Code problems before you check answers with the back of the book. This is the only way to learn how to use the index. 
Step 6: View Interventional Radiology Coding Notes
Step 7: View YouTube video- Intervention radiology - What is a cerebral arteriogram
Step 8: View YouTube video - Interventional Radiology overview
Step 9: Submit Answers to workbook even-numbered problems for exercises 6.1, 6.2, 6.3 5.1, 5.2, 5.3
Step 10: Sign up for the Teach the Teacher session. 


Assessment Methods:  
· Graded Assessments: 
· Attend Zoom Online meeting Tuesday, ______________ at 6:00-7:30 pm. (graded)
· Submit Answers to workbook even-numbered problems for exercises 6.1, 6.2, 6.3, 5.1, 5.2, and 5.3 due by ______________, by 11:30 pm (graded)
· Ungraded self-assessments: 
· Chapter 5 textbook exercises 5.1, 5.2, and the Chapter 5 Review.
· Chapter 6 Review exercises.



Week 14 – 
Unit of Instruction:  HCPCS coding and CPT and Reimbursement
Learning Objectives/Goals:  

1. Identify how national codes are used in the outpatient setting.
2. Identify the lead character for “temporary” national codes. 
3. Identify types of services, supplies, etc. covered by National codes.
4. Identify the modifiers associated with ambulance service codes indicate. 
5. Recognize that national codes (Jcodes) are used for identify drugs administered
6. Compare the guidelines for assigning a National code from the national coding manual with how codes are assigned with the CPT manual. 
7. Demonstrate knowledge of Level II modifiers
8. Describe Medicare’s reimbursement methodologies for hospital outpatient services and physician services. 
9. Explain how the Medicare Outpatient Code Editor is used to evaluate claims.
10. Explain the information provided by the Physician Fee Schedule Look Up Tool
11. Describe Medicare reimbursement for physician and hospital services. 
12. Identify ways to obtain regulator agency and payer specific guidelines for use ion the coding and reimbursement process. 

Assignment:  
Step 1: Review Unit Objectives
Step 2: Attend Zoom meeting Tuesday, _____________, 6:00-7:30 p.m.
(Student will do the “teach the teacher” assessment during this class meeting and as scheduled.) 

Step 3: Complete Reading Assignments	
Read Chapter 10 (Huey) 
	Read Chapter 11 (Huey) 
	
Step 4: Complete Textbook  exercises for chapters 10 and 11. 
Step 5: Locate and Use Alpha Numeric HCPCS Index to locate HCPCS codes for workbook excercise.
Step 6: Submit Answers to workbook even-numbered problems for exercises: 10.1, 10.2 
Step 7: Take Module 3 Summative Quiz 
Step 8: Complete your Teach the Teacher session with instructor. 



Assessment Methods:  
· Graded Assessments: 
· Zoom meeting   Tuesday, _______________
Submit Answers to workbook even-numbered problems for exercises: 10.1, 10.2 due by Sunday, _________________,  by 11:30 pm (graded)
· Module 3 Summative Quiz due Monday, _______________, by 11:30 pm (graded)
· Teach the teacher session as scheduled. 

· Ungraded self-assessments: 



Week 15 – 
PRACTICE, PRACTICE, PRACTICE!	

Step1: Review Unit Objectives.
Step 2: Attend Zoom On-line Meeting on Tuesday___________, 6:00-7:30 pm (graded) 
Step 3:  Review the study guides.
Step 4: Complete textbook Appendix B exercise for addition practice. 

	Graded Assessments: 
· Zoom Meeting, ____________, 6:00-7:30 p.m. (graded)

· Finish…“Teach the Teacher” – Module 2 and 3 coding topics –This will be done during the regularly scheduled Zoom meeting and as scheduled.) 


Week 16— Finals week 
Comprehensive Final Exam: The final exam is a comprehensive exam. The final exam is a proctored exam at the testing center.  The final exam will be available during Block 1, _________. You will have 1 hour and 50 minutes to take the exam. 
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