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Columbus State Community College
Health and Human Services Division
Health Professions and Wellness Department
Health Information Management Technology


COURSE NUMBER: HIMT 1133  COURSE TITLE: Legal Aspects of Health Information 

Co-requisites: HIMT 1111, HIMT 1135

INSTRUCTOR:    					CONTACT:

  
CREDITS: 2 			CLASS/CONTACT HOURS PER WEEK:  2	

Class Meeting Times/Classroom Number: This course is web-based. Check Blackboard weekly folders, Blackboard announcements, and this syllabus for online “meeting” requirements and/or on-campus testing requirements.

COURSE DESCRIPTION

Students study the legal principles and regulations governing the management and disclosure of health information.


COURSE STUDENT LEARNING OUTCOMES

	
	1. Differentiate between the types and sources of law, which constitute a basis for the use of medical or health information in litigation. *


	2. Distinguish between the components of the court system and trial process as related to the use of medical or health information in litigation. *


	3. Differentiate between types of evidence, process of e-discovery and the permissible use of evidence in litigation. *


	4. Appraise elements of negligence as related to standards of practice for the healthcare facility and the healthcare professional.   *


	5. Recognize potential malpractice problems based upon the legal principles and standards of practice for healthcare professionals and/or facilities. *



	6. Interpret legal issues related to obtaining consent for treatment by healthcare facilities and healthcare professionals. *

	7. Distinguish between confidential and non-confidential information within a healthcare information system.  *


	8. Access general legal principles governing access to confidential health information in a variety of circumstances. *


	9. Interpret laws, regulations, standards, and ethics that govern and control the maintenance, disclosure, re-disclosure, and destruction of health information. *


	10. Apply regulatory policies and procedures for access and disclosure of protected health information (PHI) as required by federal law, including but not limited to the HIPAA Privacy Rule. *


	11. Apply regulatory policies and procedures as related to federal law, including but not limited to the HIPAA Security Regulations. *


	12. Apply appropriate statutory requirements and/or applicable standards of practice to requests for access, use and disclosure of highly sensitive health information. *


	13. Interpret laws, regulations, and standards of practice as related to legal aspects of quality improvement, risk management and corporate compliance programs. *


	14. Apply ethical standards and moral responsibility for protecting the privacy and confidentiality of health information. *


	15. Assess the relevance of federal, state, and private sector initiatives related to the privacy, security and confidentiality of health information technology. *

16.  Cite past and current legislation that has impacted HIM procedures and processes. 






PROGRAM OUTCOMES: 

Process requests for health records in adherence to federal and state laws and administrative rules.

Demonstrate ethical practices as outlined in the American Health Information Management Association (AHIMA) Code of Ethics.

INSTITUTIONAL LEARNING GOALS	

For this course, students are expected to demonstrate the skills associated with the Institutional Learning Goals identified below:
· ILG #1 Critical Thinking 
· ILG #2 Ethical Reasoning
· ILG #6 Communication Competence  
· ILG #7 Cultural and Social Awareness
· ILG #8 Professional and Life Skills

Students are assessed on the achievement of these outcomes.  Names will not be used when reporting results.  Outcomes-based assessment is used to improve instructional planning and design and the quality of student learning throughout the college.


AHIMA ASSOCIATE DEGREE COMPETENCIES

The Columbus State HIMT program is accredited by the Commission on Accreditation for Health Informatics and Information Management Education (CAHIIM.)  As such, our curriculum must meet or exceed designated Associate Degree competencies.  Graduation from a CAHIIM Accredited program enables an HIM professional to be eligible to obtain certifications from the American Health Information Management Association (AHIMA) to enhance their careers. This course addresses the following AHIMA Associate Degree Competencies: 

· Domain I.  Data Structure, Content, and Information Governance
· I.2. Apply policies, regulations, and standards to the management of information.
· I.4. Determine compliance of health record content within the health organization.
· Domain II.  Information Protection: Access, Use, Disclosure, Privacy & Security
· II.1. Apply privacy strategies to health information
· II.2. Apply security strategies to health information
· II.3. Identify compliance requirements throughout the information life cycle.
· Domain V. Health Law & Compliance
· V.1. Apply legal processes impacting health information.
· V.2. Demonstrate compliance with external forces.
· V.3. Identify the components of risk management to health information management.
· V. 4. Identify the impact of policy on health care.
· Domain VI.  Organizational Management & Leadership
· VI.1.  Demonstrate fundamental leadership skills
· VI.7. Assess ethical standards of practice


CAHIIM COMPETENCIES

The Columbus State HIMT program is accredited by the Commission on Accreditation for Health Informatics and Information Management Education (CAHIIM). As such, our curriculum must meet or exceed designated Entry-to-Practice Competencies for Health Data and Information Management Professionals and Leaders identified as critical to meet workforce readiness.  Graduation from a CAHIIM accredited program enables an HIM professional to be eligible to obtain certifications from the American Health Information Management Association (AHIMA) to enhance their careers. 



COURSE MATERIALS REQUIRED:

Textbooks Required/Optional Reading Required:

1. Instant Access Textbook - Legal Aspects of Health Information Management (Fifth Edition) by Dana C. McWay.
This course utilizes Instant Access (IA) for the e-textbook and the accompanying MindTap activities.
Instant Access is an affordable alternative to purchasing a physical textbook. Students will register for Instant Access to the e-textbook (and activities) in Week 1 of the course. Instant Access is available once course fees are paid, so there is no textbook to purchase at the bookstore.

2. Supplemental reading from posted articles, websites, videos, and other resources are also assigned to allow for current study beyond that provided in the textbook. 

(Note: It is recommended that you do not sell back HIMT textbooks, because you will need them to study for the certification exam.)

SPECIAL COURSE REQUIREMENTS:

1.   Reliable access to the internet.
2.   CSCC suggests using Mozilla Firefox as the web browser for best Blackboard operability.
3.   Use of the CSCC student email address – check email at least 5 days a week
4. Midterm and Final Exams must be proctored. 
5. Webcam and microphone required on computer (built in or accessory)
6. Instant Access e-textbook with MindTap. 

LOCKDOWN BROWSER (PROCTORING) REQUIREMENT*
	*subject to change – check course announcements at least 3 times per week for updates
· This course requires the use of LockDown Browser for the Midterm and Final Exams. 
· Webcam and microphone required on computer (built in or accessory)
· Each student must have the Lockdown Browser installed onto the computer which will be used to take each exam.  Webcam and microphone required.
· Download instructions will be provided to students in the announcements during Week 1 of the course.  A practice quiz will also be provided in Week 1 to ensure that the computer is compatible with the LockDown Browser software.   If your computer is not compatible with the software, you will be required to use an alternative proctoring method as defined by the course instructor.  Please inform your instructor during Week 1 of the course if your computer is incompatible.  
· Students will NOT be able to access tests with a standard web browser. If this is tried, an error message will indicate that the test requires the use of LockDown Browser. Simply start LockDown Browser and navigate back to the exam to continue.
· Each student will be asked to show a photo ID upon beginning a proctored exam using the LockDown Browser.

ACADEMIC INTEGRITY 
 
Academic Integrity is important.  
 
Students are expected to follow instructions for all work done in this course.  If you have any questions about the instructions, contact your instructor for clarification.   
 
All quizzes and tests are to be completed without the use of any resources. When using Respondus Monitor, you must show a photo ID and complete a proper environmental scan to show that your workspace is free of any materials and devices including your phone.  Please view this video for instructions on how to complete an environmental scan.  http://www.kaltura.com/tiny/0djcp  
 
If you have privacy concerns, or technical issues or are unable to secure a controlled testing environment, you are encouraged to contact your instructor to inquire about alternative testing options for in person proctored quizzing. 
 
 
THE USE OF AI (artificial intelligence) IS NOT PERMITTED IN THIS COURSE 
 
The submission of work generated by artificial intelligence (AI) without explicit permission from the instructor constitutes a violation of CSCC's student code of conduct. Faculty may use AI/plagiarism-detection tools in order to ensure that student writing is original and human-created. 
 
Instances of academic misconduct will be reported to the Office of Student Conduct and a score of zero will be entered for the score on the assessment. 


GENERAL INSTRUCTIONAL METHODS

1.   Web-based course delivery.
2.   Guided study through required e-textbook (online meetings and/or online lecture to supplement assigned readings.)
3.   Reinforcement exercises, activities, quizzes, videos, reading assignments, and discussion board postings.
4.   Instructor available via email and during office hours to answer questions. 
5.   Course material and announcements are posted to Blackboard to assist students.  Students are expected to check announcements at least 3 times per week.
6.  Online resources used to supplement material as needed.

[bookmark: _Hlk141014776]ASSESSMENT

Columbus State Community College is committed to assessment (measurement) of student achievement of academic outcomes.  This process addresses the issues of what you need to learn in your program of study and if you are learning what you need to learn.  The assessment program at Columbus State has four specific and interrelated purposes: (1) to improve student academic achievements; (2) to improve teaching strategies; (3) to document successes and identify opportunities for program improvement; (4) to provide evidence for institutional effectiveness.  In class, you are assessed and graded on your achievement of the outcomes for this course.  You may also be required to participate in broader assessment activities.


METHODS AND STANDARDS OF EVALUATION:

Student evaluation for this course will be based on the following:

1. Attendance:

Web-based students:  
Attendance will be based on the receipt of the weekly assignments and quizzes before 11:30 p.m. on the posted due dates (usually Sundays.)  Any assignment or quiz received after 11:30 p.m. on the due date is considered late and will receive a score of zero (0).  See the course schedule in this syllabus for the specific due date for each assignment/quiz/assessment/test/activity, etc.

2. Chapter Quizzes:  
There will be a quiz for each assigned chapter in the textbook.    Quizzes will have a time limit as indicated on Blackboard.  If you exceed the time limit for a quiz, a score of zero will be earned for the grade. Quizzes are “closed book”.  You are NOT permitted to use your book, notes, online resource, or any other resource while taking a quiz.   No late submissions accepted.  Late submissions will result in a score of zero (0).

We all learn from our mistakes.   For this reason, be sure to check your work each week to identify concepts which need further review.  Each week, go to MY GRADES and click on the Quiz or Assignment Name and then the Score to compare your submitted answers to the correct answers after the due date.

3.   Assignments:  
Students are expected to submit course assignments on or before the dates and times specified by the course instructor.   All assignments are to be completed as per assignment instructions.  Assignments received after the posted due date and time, in a format, or submitted in a manner different than posted in the instructions will receive a score of zero (0).   Assignments included within the learning units will provide the student with opportunities to apply concepts presented in the chapter content and to research applicable federal and Ohio laws.  The Learning Units posted to Blackboard have the detailed instructions for each assignment and will be available as they are assigned.  The following assignments are graded:

We all learn from our mistakes.   For this reason, be sure to check your work each week to identify concepts which need further review.  Each week, go to MY GRADES and click on the Quiz or Assignment Name and then the Score to compare your submitted answers to the correct answers after the due date.


4.   Exams:  
There will be a total of two (2) exams (Midterm and Final Exam).  The Final Exam will be comprehensive (i.e. covers all material studied throughout the semester).  Exams are “closed book.”  You are not permitted to use your book, notes, or any other resource while taking a test.  The Midterm and Final Exam are to be taken through the LockDown Browser which students will download in Week 1.  Please check the syllabus schedule and announcements for exam dates.

If a test is not completed within the posted testing window, a score of zero (0) will be earned.  

5. Discussion Board:  
Students are expected to participate in discussion board assignments.  Your discussion board postings should reflect your own thoughts and consideration of the topics to be discussed.  Students are encouraged to read and reply to other students’ discussion board postings. Reading and replying to other postings will make the activities much more interactive	

6. Chapter Review Questions:  
Students should complete assigned textbook Chapter Review questions for each chapter to self-assess readiness for quizzes and exams. (You do not turn them into the instructor – be honest with yourself.)   Chapter review questions are ungraded, but they serve as an excellent review of the material and are highly recommended.
	
	
[bookmark: _Hlk123898353]FINAL GRADES WILL BE DETERMINED USING THE GRADING CATEGORIES BELOW:

	Grading Category
	Weight
	Note

	 Weekly Chapter Quizzes
	 25%
	

	MindTap Knowledge Checks and Reading Content Quizzes
	5%
	All graded activities embedded within MindTap and assigned in the syllabus.

	 Course Assignments
	 30%
	

	 Midterm Exam
	 20%
	

	 Final Exam
	 20%
	


 

GRADING SCALE:
 
	Grading Scale (Percent)
	Letter Grade

	100-90%
	A

	89-80%
	B

	79-70%
	C

	69-60%
	D

	Below 60%
	E (Failing Grade)
or
EN (Failing Grade, if applicable)


 
An E represents a failing grade and that a significant portion of the coursework was attempted by the student. 
An EN represents a failing grade and that a significant portion of the coursework was not attempted by the student. An “EN” is a failing grade that may be assigned if a student has not actively engaged in the course (i.e., if the student missed classes, missed exams, missed assignments, etc.) If a student receives an EN and has financial aid, they may be required to pay back a portion of their tuition. Please stay engaged with your coursework each week! 

Course grades will be posted on Cougar Web. Please look up your final course grade on Cougar Web.
 
Students enrolled in the HIMT must maintain a minimum level of performance (no lower than a “C” grade) in each required technical course to be eligible for further progress in the HIMT Program.
 
A minimum level of performance of 70% (no lower than a “C” grade) is required in this course to meet prerequisite and HIMT graduation requirements. This standard has been established to allow the student to gain the knowledge needed to successfully achieve the course objectives and pass the certification examination offered by the American Health Information Management Association (AHIMA). A grade below a “C” for this course will not meet the prerequisite and graduation requirements for the HIMT program. HIMT courses can only be repeated twice. 
 
How to Calculate a Weighted Grade 
1.     Gather the numbers you would like to average. 
2.     Determine the weight value of each number. 
3.     Multiply each number by its weighting factor. 
4.     Add the resulting numbers together to find the weighted average. 


ATTENDANCE POLICY

This is a web-based course.  It is the student’s responsibility to check announcements on Blackboard at least 3 times a week and follow instructions posted.  Due dates for course assignments, quizzes, and exams are posted in the course syllabus and often in the announcements on Blackboard.   It is your responsibility to ask questions (i.e., by e-mailing the instructor, etc.) to clarify course content that you do not understand.  

Staying current with course requirements and asking questions are important to your learning of the course material.  Non-participation and tardiness with work is considered to be non-professional.  Your participation in the course will be monitored and can lead to being dropped from the course if you are not actively engaging in completing the weekly assignments.  

The key to your success in this course is to complete all course assignments and tests by the posted due dates and to ask questions when clarification is needed.  All due dates are firm.

Web-based course: Students enrolled in web-based course should plan to spend a minimum of six hours (6) per week on their studies for this course. You will probably find that you will spend more than six hours per week.    

Attendance Reporting:  A student will be reported as not attending for financial aid reporting, if the student has missed more than one posted assignment/quiz due date and/or the student has missed an exam.  See Financial Aid Reporting information provided in the College Syllabus Statements.  (Information about the College Syllabus Statements is provided below in this syllabus.)


COLLEGE-WIDE SYLLABUS STATEMENTS:

[bookmark: _Hlk155010000]CSCC Standard Syllabus Statements on Student Resources, Rights, and Responsibilities
can be found at www.cscc.edu/syllabus, or on the college website.  It is the student’s responsibility to review and understand these syllabus statements during the first week of the course.  


UNITS OF INSTRUCTION: 

Unit 1:  Study of the Law in General
· Workings of the American Legal System
· Court systems and Legal Procedures
· Judicial Process of Health Information 
· Principles of Liability
Unit 2:  An Overview of Ethics
· Ethical Standards
· Ethical Decisions and Challenges
· Bioethics Issues
Unit 3:  Legal and Ethical Issues Central to Health Information Management
· Patient Record Requirements
· Confidentiality and Informed Consent
· Access to Health Information
· Specialized Patient Records
Unit 4:  Specialized Areas of Concern in Health Information Management
· Risk Management, Quality Management, Utilization Management
· Information Systems
· Healthcare Fraud and Abuse
· Law and Ethics in the Workplace
Unit 5:  Past Significant Legislation and Current Issues Affecting HIMT
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COLUMBUS STATE COMMUNITY COLLEGE
HEALTH INFORMATION MANAGEMENT TECHNOLOGY
Legal Aspects of Health Information – HIMT 1133
TENTATIVE CLASS SCHEDULE *subject to change with prior notice in announcements

Part 1:  Study of the Law in General

Week 1: 
(Workings of the American Legal System and Court Systems & Legal Procedures)

Unit of Instruction: 
· Private and Public Law
· Sources of Law
· Branches of Government
· Quasi-Legal Requirements
· Court systems
· Legal process

Learning Objectives/Goals: 
1. Differentiate between public and private law.
2. Compare and contrast tort law.
3. Compose a scenario that illustrates the difference between the substantive and procedural aspects of criminal law.
4. Identify and explain the differences between various sources of law.
5. Compare and contrast licensure and certification.
6. Describe the roles of each branch of government in creating, administering, and enforcing law.
7. Explain the process of how a bill becomes law.
8. Describe quasi-legal requirements to which health-care organizations are subject.
9. Compare and contrast subject matter jurisdiction between the federal and state court systems.
10. Differentiate between subject matter jurisdiction and personal jurisdiction.
11. Explain the basic differences between a trial and an appeal.
12. Identify the steps in a civil lawsuit.
13. Distinguish among the different forms of discovery
14. Explain the uniqueness of e-discovery and electronically stored information.
15. Describe the concept of metadata
16. Describe the roles of the judge and the jury during the trial.
17. Compare and contrast an order of garnishment and writ of execution.
18. Differentiate between the types of alternative dispute resolution.

Assignment(s):

	Assignment: Reading/Content
	Assessment Methods

	Syllabus

Textbook Reading – Chapters 1 & 2

Lecture videos
	Syllabus Scavenger Hunt

Discussion Board Intro Post

MindTap Reinforcement Activities

U.S. Congress vs Ohio General Assembly assignment

Chapters 1 & 2 Quiz




Week 2:  
(Judicial Process of Health Information)

Unit of Instruction: 
· Health records as evidence
· Responses to legal process

Learning Objectives/Goals: 
1. Define the following legal terms associated with the role of a health record in a lawsuit: evidence, admissible, and hearsay.
2. Explain why health records are considered hearsay evidence
3. Explain how the health information manager establishes the foundation and trustworthiness requirements for admitting the record into evidence
4. List the questions typically asked of the health information manager when establishing the foundation and trustworthiness requirements
5. Discuss the different forms of privileges
6. Explain the use and application of the physician-patient privilege
7. Discuss the differences among a subpoena, a subpoena ad testificandum, and a subpoena duces tecum.
8. Compare and contrast a court order authorizing disclosure of health information with a subpoena.
9. Describe e-discovery in the context of prerequisites for production of documents and things.
10. Compare and contrast three recommended responses of a health information manager to the presentation of a subpoena
11. Assess the steps to take when presented with an invalid subpoena duces tecum.

Assignment(s):

	Assignment: Reading/Content
	Assessment Methods

	
Textbook Reading – Chapter 3

Custodian of the Record lesson

Lecture videos
	
MindTap Reinforcement Activities

Custodian of the Record assignment

Chapter 3 Quiz




Week 3: 
(Principles of Liability)

Unit of Instruction: 
· Health care relationships
· Theories of liability
· Defenses and limitations on liability

Learning Objectives/Goals:
1. Describe the physician-patient relationship
2. Describe the hospital-patient relationship 
3. Describe the hospital-physician relationship
4. Define medical malpractice
5. Define negligence
6. Identify the elements of a negligence claim
7. Define the meaning of standard of care
8. Explain the role of standard of care in a medical malpractice case
9. List the methods a plaintiff may use to establish the standard of care in a medical malpractice case.
10. Distinguish among the three types of damages
11. Analyze the difference between negligence and res ipsa loquitur
12. Compare and contrast vicarious liability, corporate negligence, and failure to warn
13. Explain the difference between assault and battery.
14. Explain the differences between each of the following intentional torts: defamation, invasion of privacy, and medical abandonment
15. Explain the difference between a claim for nonperformance and improper performance
16. Identify how social media can implicate liability
17. Identify the defenses commonly raised in lawsuits involving health care providers
18. Differentiate between contributory and comparative negligence 
Assignment(s):

	Assignment: Reading/Content
	Assessment Methods

	
Textbook Reading – Chapter 4

HIPAA Learning Activity
	
MindTap Reinforcement Activities

Chapter 4 Quiz




Part 2:  An Overview of Ethics

Week 4: 
(Ethical Standards)

Unit of Instruction: 
· Ethical models

Learning Objectives/Goals:
1. Differentiate between ethics, morals, values, etiquette, and law.
2. Understand ethical concepts and their applications to the healthcare field
3. Explain ethical theories.
Assignment(s):

	Assignment: Reading/Content
	Assessment Methods

	
Textbook Reading – Chapter 5


	
MindTap Reinforcement Activities

Chapter 5 Quiz




Week 5: 
(Ethical Decisions and Challenges)

Unit of Instruction: 
· Ethical decision making
· Ethical challenges

Learning Objectives/Goals: 
1. Explain the ethical decision-making process
2. Describe the factors that influence the decision-making process
3. Define codes of ethics
4. Discuss the importance of codes of ethics
5. Identify ethical challenges in general
6. Discuss ethical challenges present in supervision
7. Discuss ethical challenges present in the field of health care
8. Discuss ethical challenges present in the specialized area of health information management
Assignment(s):

	Assignment: Reading/Content
	Assessment Methods

	
Textbook Reading – Chapter 6

Lecture video

AHIMA Code of Ethics lesson
	
MindTap Reinforcement Activities

Conflict of Interest Case Study assignment

Chapter 6 Quiz




Week 6: 
(Bioethics Issues)

Unit of Instruction: 
· Issues related to the beginning of life
· Issues related to sustaining or improving the quality of life
· Issues related to death and dying

Learning Objectives/Goals:
1. Restate the dilemmas posed by bioethical issues
2. Compare and contrast the ethical issues related to the beginning of life
3. Explain the role of confidentiality with regard to HIV/AIDS
4. Explain the role of confidentiality with regard to genetic science
5. Discuss the ethical issues related to organ transplantation
6. Differentiate between the ethical issues related to death and dying
Assignment(s):

	Assignment: Reading/Content
	Assessment Methods

	
Textbook Reading – Chapter 7


	
MindTap Reinforcement Activities

Chapter 7 Quiz




Midterm next week…

Part 3:  Legal and Ethical Issues Central to Health Information Management


Week 7: 
(Patient Record Requirements) & (Midterm)

Unit of Instruction: 
· Function and use of the health record
· Legal requirements for health record content
· Retention requirements
· Record destruction

Learning Objectives/Goals: 
1. Summarize the multiple functions and uses of a health record
2. Identify the sources of law governing the content of the health record.
3. Explain how the sources of law influence the content of the health record
4. Distinguish between authorship and authentication.
5. Differentiate between proper and improper methods for a health provider to correct a health record.
6. Compare and contrast the procedures used to comply with or refuse a patients request to correct the record.
7. Identify the factors influencing a record retention policy.
8. Explain what role a statute of limitations plays in a record retention policy.
9. Compare and contrast record destruction done in the ordinary course with that done due to closure
10. Identify the importance of keeping permanent evidence of a record's destruction in the ordinary course
11. Identify the special procedures involved with the destruction of alcohol and drug abuse records upon a program's closure

Assignment(s):

	Assignment: Reading/Content
	Assessment Methods

	
Master Weeks 1 - 6 for Midterm prep

Textbook Reading – Chapter 8


	
MIDTERM

MindTap Reinforcement Activities

Chapter 8 Quiz





Week 8: 
(Confidentiality and Informed Consent) 

Unit of Instruction:
· Confidentiality
· Informed consent

Learning Objectives/Goals: 
1. Explain the interrelationship between confidentiality and privacy.
2. Discuss the four sources of law on which the right of privacy is based.
3. Compare and contrast open record statutes and privacy statutes
4. Explain the use and application of the physician-patient privilege.
5. Describe the types of restrictions that confidentiality statutes and ethical guidelines place on HIV/AIDS information.
6. Trace the historical development of the informed consent doctrine.
7. Explain the concept of substituted consent
8. Discuss the application of substituted consent to minor patients.
9. Define the term advance directive.
10. List the obligations placed on health-care providers by the Patient Self-Determination Act.
11. Distinguish between living wills and durable powers of attorney for health care.
12. Discuss the legal protections afforded to health-care providers when treating patients in an emergency situation.
13. Compare and contrast the professional disclosure standard and the reasonable patient standard.	
Assignment(s):

	Assignment: Reading/Content
	Assessment Methods

	
Textbook Reading – Chapter 9



	
MindTap Reinforcement Activities

Chapter 9 Quiz





Week 9: 
(Access to Health Information)

Unit of Instruction: 
· Ownership of health information
· Notice of use and disclosure
· Access by or on behalf of the patient
· Access by the researcher
· Access by the business associate
· Access pursuant to reporting laws
· Access to adoption records
· Unlawful access

Learning Objectives/Goals:
1. Describe the continuum through which questions of health information ownership have passed.
2. Explain the concept of a notice of information practices.
3. Compare and contrast the terms consent and authorization with regard to a notice of information practices.
4. List the core elements of a valid release of information form.
5. Explain the principle of the minimum necessary standard.
6. Identify who is granted authority to release health information.
7. Describe the methods employed to disclose health information.
8. Explain the purpose of a redisclosure statement.
9. Compare and contrast the rights of access of patients and third parties to patient-specific health information.
10. Explain the concept of reasonable fees
11. Discuss the challenges made to made to the concept of reasonable fees
12. Explain the role that institutional review boards play in the access by researchers to health information involving human subjects.
13. Identify the duties and obligations of business associates to secure protected health information
14. Describe the reasons for reporting public health threats
15. Discuss the mechanism for reporting public health threats
16. Compare the judicial approach with the legislative approach for access to adoption records
17. Differentiate between the crimes of identity theft and medical identity theft
Assignment(s):

	Assignment: Reading/Content
	Assessment Methods

	
Textbook Reading – Chapter 10

Release of Information (ROI) Scenarios Activity

	
MindTap Reinforcement Activities

ROI Scenarios assignment

ROI Sorting activity

ROI Authorization Form assignment

Ohio & Federal Law Research assignment

ROI Policies assignment

ROI Critique assignment

Chapter 10 Quiz





Week 10: 
(Specialized Patient Records)

Unit of Instruction:
· Drug and alcohol abuse records
· Mental health and developmental disability care records
· Home health care records
· Genetic information records
· HIV information records

Learning Objectives/Goals: 
1. Summarize the difference between specialized patient records and general health records.
2. Discuss the regulations governing patient identification and their practical application.
3. Compare and contrast release of information forms used in an ordinary health-care setting with those used in a substance abuse setting.
4. Identify those instances where disclosure of health information of substance abuse treatment may be made without written consent.
5. Compare and contrast a court order authorizing disclosure of patient-specific information with a subpoena duces tecum.
6. Discuss procedures for handling a court order authorizing disclosure and a subpoena duces tecum.
7. Explain the difference between the official record and the personal record in the mental health/developmental disability context.
8. Identify the sources of legal requirements in the home health-care context.
9. Summarize the benefits and risks associated with genetic information.
10. Explain the similarities and differences between voluntary testing, mandatory testing, and anonymous testing in the HIV setting
11. Explain the three component steps of the voluntary testing process
12. Compare and contrast court-ordered HIV/AIDS testing with HIV/AIDS testing pursuant to statutory authority.
13. Describe the situations in which employers may require HIV/AIDS testing of employees.



Assignment(s):

	Assignment: Reading/Content
	Assessment Methods

	
Textbook Reading – Chapter 11


Lecture video
	
MindTap Reinforcement Activities

Ohio & Federal Law Research assignment

ROI Policies assignment

ROI Critique assignment

Chapter 11 Quiz




Part 4: Specialized Areas of Concern in Health Information Management


Week 11:  
(Risk Management, Quality Management, and Utilization Review)

Unit of Instruction:
· Risk management
· Quality management
· Utilization management

Learning Objectives/Goals:
1. Compare and contrast risk management with quality management.
2. Trace the growth and development of risk management.
3. Explain how the three components of patient record requirements relate to risk management.
4. Define an incident report.
5. List the purposes an incident report serves.
6. Differentiate between discovery and admissibility of incident reports.
7. Compose a scenario that illustrates how an incident report may be protected by attorney-client privilege.
8. Differentiate between the two aims of peer review statutes: privilege and immunity.
9. Analyze the variations of peer review statutes.
10. Identify the reporting requirements of the Health Care Quality Improvement Act.
11. Describe the utilization review process.
Assignment(s):

	Assignment: Reading/Content
	Assessment Methods

	
Textbook Reading – Chapter 12



	
MindTap Reinforcement Activities

ROI Policies assignment

ROI Critique assignment

Chapter 12 Quiz




Week 12: 
(Information Systems)

Unit of Instruction:
· Electronic health records
· HIPAA Security Rule
· Electronic health issues

Learning Objectives/Goals:
1. Identify the reasons supporting the transformation to an electronic health record.
2. Compare and contrast the three broad categories of laws and regulations governing the creation and storage of an electronic record.
3. Discuss the business record exception to the hearsay rule and its application to an electronic health record.
4. Evaluate the role of the health information manager in meeting the requirements of the business record exception.
5. List the types of lawsuits that may arise from a breach of confidentiality of an electronic health record.
6. Compare and contrast physical security, personnel security, and risk prevention techniques.
7. Evaluate risk prevention techniques associated with electronic health record systems
8. Identify the electronic tools that have transformed the health care field's business processes.
9. Compare and contrast the security issues associated with the use of the Internet and e-mail
10. Explain why the field of telemedicine has not advanced more rapidly.
11. Discuss future legal trends in information technology affecting health care
12. Discuss future ethical trends in information technology affecting health care
Assignment(s):
	Assignment: Reading/Content
	Assessment Methods

	
Textbook Reading – Chapter 13

HIPAA Security Rule lesson

Telehealth & HIPAA lesson



	
MindTap Reinforcement Activities

HIPAA Security Rule assignment

Telehealth assignment

Chapter 13 Quiz






Week 13: 
(Health Care Fraud and Abuse)

Unit of Instruction:
· Fraud and abuse
· Compliance programs

Learning Objectives/Goals:
1. Explain the meaning of fraud and abuse.
2. Compare and contrast the major laws supporting a prosecution for health-care fraud and abuse.
3. Describe the roles of various law enforcement agencies in the prosecution of health-care fraud and abuse.
4. Explain the meaning of compliance and compliance programs.
5. List the components of a compliance program.
Assignment(s):


	Assignment: Reading/Content
	Assessment Methods

	
Textbook Reading – Chapter 14

Lecture videos



	
MindTap Reinforcement Activities

Healthcare Fraud & Abuse assignment

Chapter 14 Quiz




Week 14: 
(Law and Ethics in the Workplace)

Unit of Instruction:
· Employment
· Employee rights

Learning Objectives/Goals:
1. Define the concept of employment
2. Differentiate between the various types of employees.
3. Explain the concept of the at-will employment doctrine.
4. Describe the interplay between ethics and law in the context of employment.
5. Trace the development of employee rights.
6. List and describe the various civil rights and workplace protection laws that relate to human resource management.
Assignment(s):

	Assignment: Reading/Content
	Assessment Methods

	
Textbook Reading – Chapter 15


Social Media & HIPAA lesson


	
MindTap Reinforcement Activities

Social Media Policy Considerations assignment


Chapter 15 Quiz





Week 15: 
(Significant Past Legislation & Current HIM Issues) (Medical ID Theft)

Unit of Instruction:
· Significant past legislation related to health information management
· Current issues related to health information management

Learning Objectives/Goals:
1. Cite past legislation that has significantly impacted healthcare and the HIM profession.
2. Identify key concepts of current legislation and HIM topics which are impacting healthcare and the HIM profession.
Assignment(s):

	Assignment: Reading/Content
	Assessment Methods

	
Apply knowledge from the semester


	
Significant Past Legislation & Current Issues assignment

Medical ID Theft assignment





FINALS WEEK


Final Exam 

Proctored through the LockDown Browser you downloaded in Week 1.

If testing protocols are not followed, then you risk having a zero placed in the grade book.
Photo ID, Environmental Scan, Phone off and on other side of room, etc…

Final Exam is cumulative.  Study Guide available.

No books or other resource materials may be used when taking the Final Exam.  Incidents of cheating will be handled in accordance with college policies.
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