Columbus State Community College Business Programs Department FMGT Technology
Course Syllabus
COURSE NUMBER: FMGT 1101


[bookmark: COURSE_TITLE:_FMGT_1101_-_Personal_Finan]COURSE TITLE:	FMGT 1101 - Personal Finance – Spring 2026

Hours invested: A longstanding rule of thumb for college classes is that you should plan to spend 2 hours of time outside of class for each hour in class. This class is 3 credit hours, so for a live or web class, you would spend 9 hours a week on this class. 9 times fifteen weeks is about 135 total hours that you should budget for this course.


[bookmark: INSTRUCTOR:_____Name____________________][bookmark: CREDITS:_3_CLASS_HOURS_PER_WEEK:_3]INSTRUCTOR:	Name		 Email		 CREDITS:		3	CLASS HOURS PER WEEK:	3
PREREQUISITES:	Placement into DEV 0114

[bookmark: GENERAL_GOALS]GENERAL GOALS
All faculty have a goal for you to succeed. To that end, we take on multiple roles. I am available for questions and am flexible, so just reach out. Many students contact me for questions about course content, and also about other issues. I am not a counselor, but I do know how to help you find financial assistance, mental health support, or other resources during these challenging times. Here are two websites to help you find information. https://www.cscc.edu/services/student-central.shtml and https://www.cscc.edu/services/
[image: Screenshot of a quick links menu from an educational website featuring 15 rectangular buttons arranged in three rows and five columns. Each button is labeled with key student resources such as Blackboard, CougarWeb, Financial Aid, Academic Advising, Testing Services, Accessibility Services, Library, Career Services, Bookstore, Student Forms, CougarConnect, Tutoring, Transcripts, Register for Classes, and Tuition & Fees.]

[bookmark: COURSE_DESCRIPTION]COURSE DESCRIPTION
This course presents a lifetime program of money management for the individual. Topics such as budgets, savings, job search, buying a house, insurance, mutual funds, stock market, real estate investments, taxes, and estate planning are covered. Students will be able to write a basic personal financial plan.

[bookmark: STUDENT_LEARNING_OUTCOMES]STUDENT LEARNING OUTCOMES
· Understand the importance of planning and setting financial goals.
· Implement a financial plan or budget that will provide for the level of savings needed to
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reach your goals.
· Understand how to calculate present and future value and give examples of each.
· Know the basics of how to calculate your taxes.
· Understand the costs of credit, credit cards, and consumer loans.
· Understand the steps in making major financial buying decisions like home and auto.
· Understand the importance and basic concepts of auto, home, life, and health insurance.
· Set your financial goals, know your risk tolerance and be ready to invest.
· Know the features of stocks, bonds, mutual funds, and speculative investments.
· Allocate your assets in the manner that is best for you.
· Understand the changing nature of retirement planning and the importance of starting a financial plan early in life.
· Basics of Financial Aid
· Understanding you and your money. (What is your money story?)

[bookmark: GENERAL_EDUCATION_OUTCOMES]GENERAL EDUCATION OUTCOMES
· Understand and analyze various financial instruments, including their interrelationships and risks/returns as well as how they fit into asset allocation.
· Understand the essential elements of personal finance, including credit, taxes, major purchases, banking, insurance and financial planning.
· Demonstrate the ability to use current tools and technology (including spreadsheets and the internet) to research, analyze and report on financial topics.
· Apply Time Value of Money techniques for valuing financial instruments and capital expenditures projects.
· Understand the role of ethics and personal integrity in business and finance.
· Demonstrate the ability to communicate financial and business concepts in written and oral form.

[bookmark: OUTCOMES_BASED_ASSESSMENT_OF_STUDENT_LEA]OUTCOMES BASED ASSESSMENT OF STUDENT LEARNING
For this course, students are expected to demonstrate the skills associated with the Institutional Learning Goals (ILG) identified below:
· Critical Thinking
· Quantitative Skills
· Professional and Life Skills

In class students are assessed on their achievement of these outcomes. Names will not be used when reporting results. Outcomes-based assessment is used to improve instructional planning and design and the quality of student learning throughout the college.

[bookmark: COURSE_MATERIALS_REQUIRED]COURSE MATERIALS REQUIRED
· Financial Calculator required. Some include:
· TI 83, TI 84, TI BA II Plus. (Also, HP-10B)

[bookmark: TEXTBOOK(S),_MANUALS,_REFERENCES,_AND_OT]TEXTBOOK(S), MANUALS, REFERENCES, AND OTHER READINGS REQUIRED
· Personal Finance – Jack Kapoor, 2025 Edition (you should get this in BB when you signed up for the course)
· Connect – This is a homework system from the book publisher, and it is mandatory. By registering through the CSCC Registrar, you have already acquired access to Blackboard and Connect. Simply follow the guidelines inside the course for access to the publisher’s assignment system.

[bookmark: RESOURCES_FOR_THE_COURSE]RESOURCES FOR THE COURSE
· FREE use of Microsoft Office on your computer or Office 365 for online version. All  assignments are REQUIRED to be submitted using Office (Excel and Word). Up to 5 versions (PC or Mac) – see instructions in BB in START HERE – Orientation
· Outlook – email, meetings, tasks & notes, etc.
· Excel – spreadsheets
· Word – documents
· PowerPoint – presentations
· CSCC Wireless Network
· Choose “CSCC: to access the secure network when on campus. Enter CSCC username and password and select “Join” to connect.
· Storage on the network
· Use the “B:drive”. They are secure and backed up daily.
· Remote access available using storage.cscc.edu
· Resetting your password
· Go to password.cscc.edu – follow the instructions.
· Find your Cougar ID and username at this site also
· Where to access what you may need
· Blackboard – courses.cscc.edu – courses and related materials.
· CougarWeb – cougarweb.cscc.edu – class register/withdraw. Get grades.
· Email – student.cscc.edu – formal connection to college communication to you.
· Food Assistance – Mid-Ohio Food Bank (https://www.cscc.edu/services/mid-ohio-market/
and Ohio Dept of Job and Family Services at 866.227.6353.
· Prevention, Retention & Contingency Program – prevent evictions, prevent going on public assistance, maintaining employment, resolving short-term emergent needs (rent, utilities, repairs, clothing, furnishings, etc. Contact them at 614.233.2000.

[bookmark: GENERAL_INSTRUCTIONAL_METHODS]GENERAL INSTRUCTIONAL METHODS
· This course utilizes reading assignments from the text, homework, quizzes, computational reviews, and examinations. Tests will be proctored. The course should be accessed frequently (3-4 times per week at least) to stay current with posted announcements and discussion board conversations. If you sign up to link your announcements to your email, you will be notified via your email anytime a faculty member sends a Blackboard announcement.
· Experience shows that breaking up study time into more frequent smaller units is more effective than a few large blocks of time. There are homework and quiz questions for each chapter, and an exam review for each unit. Experience also shows that answering these questions as you study each chapter is more beneficial than just looking at the review questions prior to the exam.
· This course consists of a series of units consisting of several chapters each. There will be a test for each unit, for a total of three (3) tests. Each of these units will be divided into self-contained modules or learning units. Each module / learning unit will follow the same pattern of reading assignments from the text, discussion board topics, projects, and quizzes.
[bookmark: STANDARDS_AND_METHODS_FOR_EVALUATION]STANDARDS AND METHODS FOR EVALUATION
The following standards have been established by a curriculum oversight group of the business programs department and in accordance with current national teachings of core concepts in personal finance.

Hours invested: A longstanding rule of thumb for college classes is that you should plan to spend 2 hours of time outside of class for each hour in class. This class is 3 credit hours, so for a live or web class, you would spend 9 hours a week on this class. 9 times fifteen weeks is about 135 total hours that you should budget for this course.
· Grades for this course will be based on the assignments provided will total 1,000 points. See the grade scale later in this section. The basic components of the course are listed here and on the bottom of the course calendar that you will find in the online course.
Points
· Three tests (200 pts each x 3 tests)	600
· McGraw-Hill Connect assignments (Smartbooks and quizzes)	200
· Personal Financial Plan	160
· Discussion Boards	40
Total	1000
There is a comprehensive 4th optional final test given during finals week. This exam will REPLACE the grade for any one exam missed during the semester for any reason. If you choose to take all four exams, the lowest grade of the five will be dropped.
· Grades: All grades will be posted on Blackboard as soon as they are available. The student is responsible for monitoring of grades. A Grade Model/Tracker spreadsheet is available in Blackboard under “Course & Faculty Info” to accumulate your score to-date and plan your grade from that point forward. Any discrepancies or missing grades must

be brought to the attention of the instructor within one week after the due date of the respective assignment.

· Tests – 600 points: All tests are normally closed book and closed notes and are the property of the department and never leave the classroom. Tests this term will follow the following parameters:
· You will have a 60-minute timeframe to complete each test. You will have one continuous (no pauses) attempt at the test.
· You will be allowed to use a calculator, a “cheat sheet” (front and back, handwritten, 8.5x11 size), and a blank sheet of paper during each test.
· There are no make-ups as you will have the optional final (Test 4) for that purpose.

· If you are in a live class, test will be on paper and Scantron, and will be during class time. So, bring a pencil or two, along with the rest of your materials.
· If you are live online or hyflex (and have a scheduled meeting time) you can either 1) use Respondus Lockdown Browser offsite or 2) come to campus to take the test in person. You will take the test during class time. If you choose the remote option, there will be instructions in Blackboard. You will need to install Lockdown Browser at least a week before the first test and you will need a working camera and microphone. You will need a quiet spot where you are ALONE to take the test as you will be monitored.
· If you are in a web class (with no scheduled meeting time), you will take the test during a testing window specified in your course calendar. There will be instructions in Blackboard, including mandatory practice tests. You will need to install Respondus Lockdown Browser at least 3 weeks before the first test, and you will need a working camera and microphone. You will need a quiet spot where you are ALONE to take the test as you will be monitored.

No make-up Tests will be administered. If you miss a test, you may take Test 4, the optional comprehensive final. The score on Test 4 will be substituted for one prior test score. The final test, Test 4, is also optional and comprehensive. It can only help you in your final grade. If you take the optional 4th exam, the lowest grade of all tests taken will be dropped. However, any confirmed incidence of Academic Misconduct pertaining to the completion of an exam will result at a minimum with a score of zero on that test and its mandatory inclusion in the three test scores included in the course grade.
If you know you are going to be unavailable on test day(s), contact your instructor in advance. He or she may be able to enable a make-up test BEFORE the test due date(s).

· Assignments: There are two types of assignments provided in this course.
· Connect – 200 points - SmartBook (initial) and Quizzes (post-material coverage) will be completed in Connect for each chapter through the book publisher, McGraw- Hill.
· Smartbook assignments are to be completed at the beginning of each topic. Smartbook provides unlimited attempts to complete the

assignments prior to the due date with no ability to do the assignment after the due date.
· The Quizzes are a “higher stakes assessment” in that you get two (2) attempts to complete the assignment and the highest score of the 2 is imported into Blackboard. Quizzes are allowed to be turned in late with a 20% deduction per day late per assignment.

· Personal Financial Plan- 160 points
· This is an 8-part assignment that will help you gain hands-on knowledge of the course concepts. Details in Blackboard
· Discussion Boards- 40 points
· Four topics will be discussed in a discussion board format for both live and web classes.

CLASS MODALITIES (types)
· Web classes are held within Blackboard and are self-guided. You can do assignments any time prior to each assignment’s due date and time. No extensions are provided for late or missed assignments, so do not fall behind. You can reach out to your instructor as needed via email or set up a time to meet during their office hours if they have them. Some instructors offer a one-hour weekly meeting to work on concepts.
· Live classes will meet at the prescribed time in the room on campus as directed by your course registration.
· Live-online and HyFlex (virtual) classes will meet virtually using Blackboard via Zoom.
· These classes allow students to stay at home and be in “class” at the same time. They have a day and time schedule associated with them. You are expected to be in each class meeting with your camera on and your microphone live. If you do not want this modality, sign up for a web class.
· Live-online meets synchronously just like a live lecture (face-to-face) does, except you log into the class virtually and participate through your computer. Be sure to have a microphone and a camera.
· HyFlex is a mixture, in the same class, of virtual live-online students AND live lecture (face-to-face) students simultaneously.
· Zoom is easy to use, convenient, and a reliable web conferencing solution built for education and training. This software and related connection are in the upper right of your BlackBoard course home page.
· Engage with the material and your instructor. You will feel that everyone feels like they are in the same room together, regardless of their location or device. This is easy software to use, so don’t be intimidated.	The classes will be recorded for later viewing.
[bookmark: ATTENDANCE_POLICY]ATTENDANCE POLICY
Students in live, live online, and hyflex classes are expected to attend each class in its entirety. Live courses are structured to utilize student involvement and thus are created for YOUR participation. Distance learning students are expected to maintain pace with class material consistent with the course calendar.

[bookmark: GRADING_SCALE_&_LOCATIONS]GRADING SCALE & LOCATIONS
[bookmark: Live_/_LO_/_HyFlex_Web]Live / LO / HyFlex	Web
	Test #1 (Chapters 1-6)
	200 points
	Live in Class
	Virtual Proctoring via Respondus Monitor Lockdown Browser

	Test #2 (Chapters 7-12 & TVOM)
	200 points
	&
Virtual Proctoring
	

	Test #3 (Chapters 13-18)
	200 points
	
	

	Test #4 (Comprehensive & optional)
	
	
	

	Connect Quizzes (total of 19)
	150 points
	Connect Connect
	Connect Connect

	Smartbook assignments (total of 19)
	50 points
	
	

	Personal Financial Planning (8 Parts)
	160 points
	Blackboard
	Blackboard

	Discussion Boards (total of 4)
	40 points
	Blackboard
	Blackboard

	Total
	1,000 pts
	
	


· Grades are earned on the following scale:

· 900-1,000 points (90%-100%)	= A
· 800-899 points (80%-89%)	= B
· 700-799 points (70%-79%)	= C
· 600-699 points (60%-69%)	= D
· Below 600 (0%-59%)	= E

[bookmark: STUDENT_RESPONSIBILITIES]STUDENT RESPONSIBILITIES
TO SUCCEED IN THIS COURSE
Go to Our Classroom - McGraw Hill -Click on "Chapter x - Chapter title". This won't say  "smartbook", but the title of the chapter.
1) Launch the smartbook
---"Start Reading" - This will take you to the textbook. We recommend you read or at least scan  through the chapter before you try the questions.
---"To questions" - This will take you to the questions. You have to get a question in each topic  correct before you are finished with the smartbook. It is better to read the textbook first, or at least  click on "Read about the Concept" on the question screen
THEN - Once you finish the smartbook:
2) Look at PowerPoint and recordings of them (and attend class if applicable),
3) Take the quiz
4) Take the chapter Kahoot Then at test time
5) Study the test review sheet in BB,
6) Take the test review Kahoot,
7) Review powerpoints, quizzes, and kahoots, Look at that Test Review Sheet
8) Create your one-page, two-sided, handwritten cheat sheet
9) If in a live class, show up on time for test day. If a web or hyflex class, make sure you  have your technology in order several days before the test window opens.
10) Get an "A" on the test!

As a student in this course, it is your responsibility to do the following:
· Complete all assignments, quizzes, and exams according to the course calendar. Assignments, quizzes and exams must be submitted by the appropriate due date.
· There are items due every week in this course. USE WORD OR EXCEL
· [bookmark: _When_sending_email,_please_include_the]When sending email, please include the course name (FMGT 1101) and your 5-digit class ID in the subject line. This will identify you as a class member. The best thing to do is email from the “email instructor” button in Blackboard.
· You need to use your CSCC e-mail account or use the “Email Instructor” button in Blackboard when  corresponding with your professor. The CSCC e-mail servers block spam and may block your e-mail if you use a different account. If you send viruses in your email attachments, then they will also be blocked. If you have trouble with your password or CSCC e-mail, call the CSCC help desk at 287-5050.
· Read all course materials and information including the course syllabus.
· Login to the Web site periodically (at least 4-5 times per week) during the week to monitor class announcements.
· The Ohio Board of Regents guidelines for a class require that the student commit two hours outside of class for each hour in class. So that means at least 9 hours a week for a 3-hour course, whether web or live. If you are unable to commit at least this amount of time, it will be difficult for you to complete this course.
· For all submissions: Please put your name on each page and use Microsoft Word or Excel. As the catalog states, Business Program Majors are expected to have mastered MSWord, Excel, and PowerPoint software applications. Courses are offered in our Business Office Applications (BOA) programs to accommodate these skills.
· Unless specifically directed by the instructor, each student in this course is expected to complete ALL assignments independently, on her/his own.
· Do not copy and paste homework or portions of web sites under any circumstances without proper references. Any time you utilize a web site for this class, reference that web site on a separate reference page using proper formatting. This will inform your instructor that you used the site properly and legally.
· Plagiarism in any form is a violation of CSCC rules and will not be tolerated. For this class, that includes all submissions. See the Student Code of Conduct.
· Attendance for web courses will be measured by the successful, timely completion of course assignments and exams. Simply logging into Blackboard is not attendance.

[bookmark: LATE_ASSIGNMENT_POLICY]LATE ASSIGNMENT POLICY
Except for Quizzes in Connect, no late assignments will be accepted. Any Assignment completed, submitted, or posted after 11:59 pm EST on the due date will receive zero points. Quizzes in Connect will be accepted late with a 20% per day late. Not having the textbook or access to Blackboard is not an acceptable excuse for not completing your assignments on time as you have access to all course materials online through Blackboard and through Connect (which you purchased with the course during registration). Check under the Course & Faculty Information button, under the faculty information tab to see if your instructor has any further details on this topic.
[bookmark: INSTRUCTOR_FEEDBACK_AND_AVAILABILITY]INSTRUCTOR FEEDBACK AND AVAILABILITY
Grades for assignments and exams will be posted within 7 business days after the due date for the assignments and exams. The instructor will
respond to emails and voicemails usually within 24 hours, but always within 48 hours Monday through Friday. The instructor may periodically check email during evening and weekend hours but reserves the right to not check email during this time.
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Quick Links:

BLACKBOARD » COUGARWEB » FINANCIAL AID » ACADEMIC CALENDAR »
ACADEMIC ADVISING » TESTING SERVICES » ACCESSIBILITY SERVICES » REGISTER FOR CLASSES »
LIBRARY » CAREER SERVICES » BOOKSTORE » STUDENT FORMS »

COUGARCONNECT » TUTORING TRANSCRIPTS » TUITION & FEES »




