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COURSE NUMBER: CSCI-1101 
COURSE NAME: Computer Concepts and Applications
INSTRUCTOR: 
INSTRUCTOR CREDENTIALS:
CREDITS: 3 	CLASS/CONTACT HOURS PER WEEK: Lecture: 2 hours Lab: 2 hours
PREREQUISITES: Completion of ENGL 0190 or placement into ENGL 1100

DESCRIPTION OF COURSE: CSCI-1101 is designed to provide students with a working knowledge of computer concepts and essential skills necessary for work and communication in today’s society. Topics include computer security, safety, ethics, privacy, operating systems and utility programs, communications and networks, input, output, system units, storage, word processing, spreadsheets, databases, and presentation software.

STUDENT LEARNING OUTCOMES
Upon successful completion of this course, you should be able to:
· Explain why computer literacy is vital to success in today's world.
· Describe the major hardware components of a computer
· Explain the difference between system software and application software
· Describe the differences among types, sizes and functions of computers in the categories of personal computers, mobile, game consoles, servers, mainframes, supercomputers, and embedded computers.
· Explain how society uses computers in education, finance, government, healthcare, science, publishing, travel and manufacturing.
· Describe the uses of the Internet and the World Wide Web
· Identify the two types of system software and explain their uses.
· Describe e-mail, text, messaging, instant messaging, piture/video messaging, blogs, wikis, social networks, chat rooms, content sharing and Web conferences.
· Describe types of internet and network attacks
· Describe the rights of individuals and companies to deny, restrict and use information.
· Create and manipulate documents using Word Processing software
· Create and manipulate spreadsheets
·  Create databases and database objects
·  Create presentations
 PROGRAM OUTCOMES
· Determine project requirements.
· Create project documentation using computer-based application software. 
· Demonstrate team project skills using effective technical communication.
· Perform operating systems fundamentals for effective file management. 
· Identify and apply relevant social networking applications.


OUTCOMES BASED ASSESSMENT OF STUDENT LEARNING (Include only those ILGs covered in this course)
For this course, students are expected to demonstrate the skills associated with the Institutional Learning Goals (ILG) identified below:

· 
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· Critical Thinking 
· Communication Competence
· Technological Competence
· Professional and Life Skills


COURSE MATERIALS REQUIRED

TEXTBOOK, MANUALS, REFERENCES, AND OTHER READINGS
[bookmark: _Hlk197499817]BOOK: The book used for the CSCI-1101 course is an eText built within the course. Students may access the chapters in the individual Unit folders throughout the semester. You will have access to two eTexts within the course. Go! Microsoft 365 and Visualizing Technology.  Review Unit 1 for more info on how to access your eText. 

Since the eText is built within the class, there is no need to buy the textbook from the Bookstore. If you prefer a printed version of the two textbooks, there is an option to purchase the printed books. If students want to purchase the printed text for the CSCI-1101 course, there is a purchase link available within the MyITLab Tech Support section. The printed version is an extra cost to the student and will be shipped directly to the student. Again, you are not required to buy the printed version. The e-text will suffice. 
SOFTWARE: Microsoft 365. As a student at Columbus State Community College, you have Free Access to Microsoft 365. You can follow the instructions in the Blackboard announcement regarding downloading a free copy of Office or go to: https://www.cscc.edu/services/office-365.shtml  Also, our Computer Labs on campus will have Microsoft 365 installed. You can come to campus and use the campus computers if needed.  
With Microsoft 365, you do have the option of accessing the apps via the web. However, that will not work with the majority of the projects. You will need to download Microsoft 365 onto your computer to complete the projects.  
GENERAL INSTRUCTIONAL METHODS
Lecture/Discussion
Hands-on lab projects
Simulation Training
Grader Projects
Discussion boards

ASSESSMENT
Columbus State Community College is committed to assessment (measurement) of student achievement of academic outcomes. This process addresses the issues of what you need to learn in your program of study and if you are learning what you need to learn. The assessment program at Columbus State has four specific and interrelated purposes: (1) to improve student academic achievements; (2) to improve teaching strategies; (3) to document successes and identify opportunities for program improvement; (4) to provide evidence for institutional effectiveness. In class you are assessed and graded on your achievement of the outcomes for this course. You may also be required to participate in broader assessment activities.

STANDARDS AND METHODS FOR EVALUATION

	Item 
	Points 

	Blackboard Orientation Certificate
	5

	Discussion Boards (Blackboard- Interactions) (3)
	30

	15 Simulation Activities
	150

	Grader Projects 20 points each
	120

	Integration Grader Project(MyITLab graded)
	40

	Capstone Projects/Application Quizzes 
	240

	Special Labs/Tasks (4)
	265

	Final Exam 
	150

	Total Points 
			1000



GRADING SCALE
	Points
	Percentage
	Grade

	900 – 1000 points
	90-100%
	A

	800 – 899 points
	80-89%
	B

	700 – 799 points
	70-79%
	C

	600 – 699 points
	60-69%
	D

	000 – 599 points
	0-59%
	E/EN

	*An E represents a failing grade and that a significant portion of the coursework was attempted by the student. An EN represents a failing grade and that a significant portion of the coursework was not attempted by the student.




[bookmark: _Hlk197430006]SPECIAL COURSE REQUIREMENTS
NOTE: You will be using Pearson MyITLab to complete majority of the tasks/quizzes/final exam within this class. MyITLab is built directly into Blackboard and you must register with MyITLab to complete the activities. See Blackboard for instructions on how to register.  Also, refer to the Units of Instruction for Due Dates of all activities. 

ATTENDANCE POLICY

In-Person, Blended, and Live Online Class: Students are expected to attend and participate in class and complete/submit assignments and quizzes on time. Attendance is considered in determining the final grade. It is understood that there will be occasions and unexpected events which will prevent you from attending class. It is the responsibility of the student to complete any class, lab, or assignment for the time that was missed. Quizzes and the Final can't be made up without a documented excuse.

Online Class: For distance learning (online) sections, attendance is considered by logging onto the Blackboard course website at least once a week and submitting weekly work. Participation is counted as the completion/submission of assignments and quizzes on time. Instructors will track attendance.

WEATHER-RELATED DEPARTMENT-SPECIFIC POLICY 

Regardless of modality, in the event of severe weather or other emergencies that could force the college to close or to cancel classes, such information will be broadcast on radio stations and television stations.  Students who reside in areas that fall under a Level III emergency should not attempt to drive to the college even if the college remains open.

Assignments due on a day the college is closed will be due the next scheduled class period.  If an examination is scheduled for a day the campus is closed, the examination will be given on the next class day.  If a laboratory is scheduled on the day the campus is closed, it will be made up at the next scheduled laboratory class

Students who miss a class because of weather-related problems, but the class is held as scheduled, are responsible for reading and other assignments as indicated in the syllabus.  If a laboratory or examination is missed, contact the instructor as soon as possible to determine how to make up the missed exam or lab.  Remember!  It is the student’s responsibility to keep up with reading and other assignments when a scheduled class does not meet, whatever the reason.

COLLEGE SYLLABUS STATEMENTS: Columbus State Community College required College Syllabus Statements on College Policies and Student Support Services can be found at www.cscc.edu/syllabus, or on the college website Quick Links “Syllabus Statements.
CSCI 1101 - Units of Instructions

NOTE: You must have Pearson MyITLab to complete this class. All the simulation activities, labs, quizzes, and final exam are in MyITLab, and you must take the final exam to pass the course. The chapters are not in strict numerical order in the book (printed or e-text) or in the order in which they are covered in this course. 

Unit 1
· Unit of Instruction
· Computers and Cloud Computing
· Learning Objectives/Goals
· In this unit, you will be introduced to the class, and how the class will run. You will be introduced to Cloud Computing and the use of OneDrive for the class. The key focus of using the cloud is to help you backup your files, share your files with others and to organize your files. 
· Assignments
· Read Visualizing Technology: Chapter 3. 
· Blackboard Orientation
· Cloud Computing Assignment
· Assessment Methods
· Hands-on Labs
Unit 2
· Unit of Instruction
· Computers and File Management
· Learning Objectives/Goals
· In this unit, you will be exploring file management on your computer. You will also be going over how to use  Windows 10 and the File Explorer to manage files and folders. The concepts that are covered can be translated over to the Macintosh.  Also, you will be briefly introduced to what a computer is and the variety of different types available to you.  
· Assignments
· Read Visualizing Technology: Chapter 1 and Chapter 5.
· Read Go! Introduction: Chapter 1 
· File Management Simulation
· Windows Simulation
· Discussion Board Prompt
· Assessment Methods
· Simulation Tasks
· Discussion Board Prompt


Unit 3
· Unit of Instruction
· Microsoft Word
· Learning Objectives/Goals
· You will be introduced to Microsoft Word. Microsoft Word is a full-featured word processing application software. Covered in this chapter is how to enter text in a document, format paragraphs, inserting pictures, enhancing the page, and correcting errors.
· Assignments
· Read Go! Word: Chapter 1 
· Research Paper Topic Selection
· Word Simulation Task 1
· Word Grader Project 1
· Assessment Methods
· Simulation Tasks
· Hands-on Labs
Unit 4
· Unit of Instruction
· Microsoft Word
· Learning Objectives/Goals
· You will continue to learn more about Microsoft Word. This week, you will focus in on writing a cover letter and a resume within Word. You will learn more about tables and reorganizing your text in Word. This is a great unit to showcase how Microsoft Word can be used to write business or personal letters, such as resumes. 
· Assignments
· Read Go! Word: Chapter 2 
· Word Simulation Task 2
· Word Grader Project 2
· Assessment Methods
· Simulation Tasks
· Hands-on Labs
Unit 5
· Unit of Instruction
· Microsoft Word
· Learning Objectives/Goals
· This is the last unit of Microsoft Word. This unit you will be learning how to create a research paper within the MLA format and will cover a variety of advanced techniques. 
· Assignments
· Read Go! Word: Chapter 3
· Word Simulation Task 3
· Word Grader Project 3
· Assessment Methods
· Simulation Tasks
· Hands-on Labs
Unit 6
· Unit of Instruction
· Microsoft Word
· Learning Objectives/Goals
· In this unit,  you will be taking the Word quiz. The Quiz is just like a grader project and will cover all three chapters in Word. Also, you will be learning more about Computer Hardware. You will cover the functions of a CPU, learn more about Input and Output devices, and time will be spent comparing the variety of storage devices. 
· Assignments
· Read Visualizing Technology: Chapter 4
· Computer Hardware Hands-on Assignment
· Microsoft Word Quiz
· Assessment Methods
· Quiz
· Hands-on Labs
Unit 7
· Unit of Instruction
· Microsoft Excel
· Learning Objectives/Goals
· In this unit, you will be introduced to Microsoft Excel. Microsoft Excel allows you to enter data into a worksheet, which you can perform complex calculations, analyze the data to make logical decisions, and of course create visual charts. Also, during this unit you will be submitting the first part of your paper that you are writing. The finished paper will be submitted during Unit 11. 
· Assignments
· Read Go! Excel: Chapter 1
· Excel Simulation Task 1
· Excel Grader Project 1
· Research Paper Part 1
· Assessment Methods
· Simulation Tasks
· Hands-on Labs


Unit 8
· Unit of Instruction
· Microsoft Excel
· Learning Objectives/Goals
· In this unit, you will continue to learn more about Microsoft Excel. You will review a variety of functions that you can use to analyze data within your spreadsheet. You will also learn more about Flash Fill, Sorting your Data, Working with Multiple Workbooks, and Entering Dates. 
· Assignments
· Read Go! Excel: Chapter 2 and Chapter 3
· Excel Simulation Task 2
· Excel Simulation Task 3
· Excel Grader Project 2
· Assessment Methods
· Simulation Tasks
· Hands-on Labs
Unit 9
· Unit of Instruction
· Microsoft Excel and Digital Devices
· Learning Objectives/Goals
· In this unit, you will be taking your Microsoft Excel Quiz. Also, digital devices, such as digital cameras, smartphones, and tablets, have become essential personal and professional tools. We will discuss digital devices and immersive tools, how we use them every day, and what the future might hold. 
· Assignments
· Read Visualizing Technology: Chapter 6
· Discussion Board Prompt
· Digital Devices Hands-on Activity
· Microsoft Excel Quiz
· Assessment Methods
· Discussion Board Prompt
· Hands-on Labs
· Quiz



Unit 10
· Unit of Instruction
· Microsoft PowerPoint
· Learning Objectives/Goals
· Now we will be looking at presentation software called PowerPoint. PowerPoint is a slideshow presentation program. PowerPoint makes it easy to create, collaborate, and present your ideas in dynamic, visually compelling ways. During this unit you will also be forming into groups to work on a group project/presentation.
· Assignments
· Read Go! PowerPoint: Chapter 1 and Chapter 2
· PowerPoint Simulation Task 1
· PowerPoint Simulation Task 2
· PowerPoint Grader Project 2
· Group Team formation and Group Topic Selection
· Assessment Methods
· Simulation Tasks
· Hands-on Labs

Unit 11
· Unit of Instruction
· Microsoft PowerPoint and the Internet
· Learning Objectives/Goals
· This unit you will be turning in your completed paper that you have been working on since Unit 7. In this unit, it is time to review PowerPoint and charting. You will see how PowerPoint can utilize a variety of charts within a presentation. Also, the internet is such an integral part of your everyday lives that you may already know a lot about it. But there's so must know that most students only scratch the surface.  In this unit, you will understand the wide variety of tools and information at your fingertips and why you need to be fluid in the tools and language of the internet.
·  Assignments
· Read Go! PowerPoint: Chapter 3
· Read Visualizing Technology: Chapter 7
· Research Paper Part 2
· PowerPoint Simulation Task 3
· Internet Search Task
· Assessment Methods
· Simulation Tasks
· Research Paper
· Hands-on Labs



Unit 12
· Unit of Instruction
· Microsoft PowerPoint and Online Communication
· Learning Objectives/Goals
· In this unit, you will complete the PowerPoint quiz/project. Also, you will be introduced to the world of online communication and the impact it has on society. Online communication is an integral part of anyone’s life. In this unit you will go over different forms of online communication, the impact of social media in society, blogs or podcasts, and wikis. 
· Assignments
· Read Visualizing Technology: Chapter 8
· Discussion Board Prompt
· Group Project Progress Report
· PowerPoint Quiz
· Assessment Methods
· Discussion board prompt
· Quiz
· Hands-on Lab
Unit 13
· Unit of Instruction
· Microsoft Access
· Learning Objectives/Goals
· We live in the information age. The amount of information we all deal with every day can be overwhelming, and it grows exponentially every year. A database enables you to organize, sort, filter, and query the data in it and find useful information. When you finish this unit, you'll understand electronic databases- what they are, how they're created, and what they're used for.

· Assignments
· Read Visualizing Technology: Chapter 11
· Read Go!  Access: Chapter 1
· Database Simulation Task 1
· Microsoft Access Simulation Task 1

· Assessment Methods
· Simulation Tasks



Unit 14
· Unit of Instruction
· Security and Privacy
· Learning Objectives/Goals
· Over the past semester, you were able to work on a variety of apps. Now, in this unit we will have an integration project that combines what you have learned and utilizes the Microsoft apps. In the typical real world, you will not just be working in one app, you will be working in multiple apps to complete a project or task.  Do you leave your doors unlocked? Do you hand out business cards with your Social Security on them? Of course not. Just like in the real world, you need to take steps to protect you in the electronic world. In this unit, you will recognize some of the threats we all face and how you can protect yourself in this digital age.

· Assignments
· Read Visualizing Technology: Chapter 10
· Integration Grader Task 1
· Security and Privacy Simulation Task 1
· Assessment Methods
· Simulation Task
· Hands-on Lab

Unit 15
· Unit of Instruction
· Group Project and Networks
· Learning Objectives/Goals
· In this unit, you will get started in studying for the final exam by completing a simulation that will help prepare you for the exam. Also, you will be submitting or presenting your group presentation.
· Assignments
· Read Visualizing Technology: Chapter 9
· Practice Final Exam Simulation
· PowerPoint Team Presentation
· Assessment Methods
· Simulation Task
· Hands-on Lab
Final Exam(Unit 16) 
· Unit of Instruction
· Final Exam
· Learning Objectives/Goals
· The final exam covers  Windows, Word, Excel, PowerPoint, and Access and content from the Visualizing Technology Textbook- chapters 4 and 10.  
· Assignments
· Final Exam
· Assessment Methods
· Simulation/Quiz
image1.png
COLUMBUS STATE

COMMUNITY COLLEGE




