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	COURSE NUMBER: CSCI-1001 
COURSE NAME: Computer Fundamentals 
CREDITS: 2     CLASS/CONTACT HOURS PER WEEK: Lecture: 1 hour     Lab: 2 hours
Instructor:
Instructor Credentials:
PREREQUISITES: None



DESCRIPTION OF COURSE
CSCI 1001 introduces the inexperienced computer user to the fundamentals of computer terminology, hardware, software, the Windows operating system, directories, folders, files, copy and paste functions, naming conventions, and password settings. Additional topics covered include the World Wide Web, the Internet, search engines, and Blackboard.
STUDENT LEARNING OUTCOMES
[bookmark: _Hlk197429327]Upon successful completion of this course, you should be able to:
1. [bookmark: _Hlk204014191][bookmark: _Hlk197428140]Navigate and utilize a Blackboard course website, including downloading course materials and submitting assignments.
2. Identify and explain the basic hardware components of a personal computer and their primary functions.
3. Distinguish between system software and application software, including different types of application software.
4. Operate and manage the Windows 10 operating system, along with commonly used utility programs.
5. Create, copy, move, and organize files and folders within a file system.
6. Compress, zip, and unzip files using appropriate tools and techniques.
7. Use email effectively, including managing messages, attachments, and key features of Microsoft Outlook.
8. Create and edit simple documents using WordPad, Microsoft Word, and Microsoft Excel.
9. Navigate and search the World Wide Web efficiently using web browsers.
10. Utilize key browser features and functions for productivity and research.
11. Demonstrate understanding of basic computer security and privacy concepts, including safe computing practices.
12. Apply knowledge of Generative AI tools and models for practical and ethical use in academic and professional contexts.
INSTITUTIONAL LEARNING GOALS
Columbus State Community College's general education outcomes are integral to the curriculum and central to the college's mission. The faculty at Columbus State has determined that these outcomes include the following competencies:
· Critical Thinking 
· Communication Competence 
· Technological Competence
· Professional and Life Skills
PROGRAM OUTCOMES
· Create project documentation using computer-based application software. 
· Demonstrate team project skills using effective technical communication. 
· Perform operating systems fundamentals for effective file management.
· Identify and apply relevant social networking applications. 
· Determine project requirements.

COURSE MATERIALS REQUIRED

TEXTBOOKS, MANUALS, REFERENCES, AND OTHER READINGS:

BOOK: The book used for the CSCI-1001 course is an e-text built within the course website. Students may access the chapters in the individual Unit folders throughout the semester. You will have access to two e-texts within the course. Go! Office 365(2019) and Visualizing Technology.  Review Unit 1 for more info on how to access your e-text. 

Since the e-text is built within the class, there is no need to buy the textbook from the bookstore. If you prefer a printed version of the two textbooks, there is an option to purchase the printed books. If students want to purchase the printed text for the CSCI-1001 course, there is a purchase link available within the Unit 1 folder. The printed version is an extra cost to the student and will be shipped directly to the student. Again, you are not required to buy the printed version. The e-text will suffice. 

GENERAL INSTRUCTIONAL METHODS
Assigned Readings
Videos
Assignment Task
Simulation Training 
End of Chapter Quizzes
Grader Projects
Discussion boards
Group projects


GRADING SCALE
	Points
	Percent
	Grade 

	844 - 943
	90 - 100
	A

	750 - 843
	80 - 89
	B

	656 - 749
	70 - 79
	C

	562 - 655
	60 - 69
	D

	561 and below
	0 - 59
	E/EN

	*An E represents a failing grade, and that the student attempted a significant portion of the coursework. An EN represents a failing grade, and the student did not attempt a significant portion of the coursework.




STANDARDS AND METHODS FOR EVALUATION
	Item 
	Points 

	Blackboard Certificate
	5

	Discussion Board (Blackboard- Interactions)
	10

	Mini Simulations
	220

	End of Chapter Quizzes/Quizzes
	225

	2 Grader Projects - 50 points each
	100

	Hardware, File Management, and Outlook Tasks
	65

	Group Project (4 submissions)
	125

	2 Exams - 100 points each
	200

	Total Points 
			950



SPECIAL COURSE REQUIREMENTS
NOTE: You will be using Pearson MyITLab to complete most of the tasks/quizzes/final exam within this class. MyITLab is built directly into Blackboard, and you must register with MyITLab to complete the activities. See Blackboard for instructions on how to register.  Also, refer to the Units of Instruction for the Due Dates of all activities. 
[bookmark: _Hlk118877577]
SPECIAL COURSE REQUIREMENTS
NOTE: You will use Pearson MyITLab to complete most of this class’s tasks/quizzes/final exams. MyITLab is built directly into Blackboard, and you must register with MyITLab to complete the activities. See Blackboard for instructions on how to register.  Also, refer to the Units of Instruction for the Due Dates of all activities. 


[bookmark: _Hlk197430137]WEATHER-RELATED DEPARTMENT-SPECIFIC POLICY 

Regardless of modality, in the event of severe weather or other emergencies that could force the college to close or to cancel classes, such information will be broadcast on radio stations and television stations.  Students residing in areas designated as Level III emergency should not attempt to drive to the college, even if the college remains open.

Assignments due on the day the college is closed will be due to the next scheduled class period.  If an examination is scheduled for a day when the campus is closed, the examination will be given on the next class day.  If a laboratory is planned on the day the campus is closed, it will be made up at the next scheduled laboratory class.

Students who miss a class due to weather-related issues, but the class is held as scheduled, are responsible for completing any reading and other assignments as indicated in the syllabus.  If a laboratory or examination is missed, please contact the instructor as soon as possible to determine how to make up the missed work.  Remember!  It is the student’s responsibility to keep up with reading and other assignments when a scheduled class does not meet, whatever the reason.

COLLEGE SYLLABUS STATEMENTS: Columbus State Community College required College Syllabus Statements on College Policies and Student Support Services can be found at www.cscc.edu/syllabus, or on the college website Quick Links “Syllabus Statements.”

[bookmark: _Hlk197430650][bookmark: _Hlk141099714]CSCI 1001 - Units of Instructions

NOTE: You must have Pearson MyITLab to complete this class. All the simulation activities, labs, quizzes, and final exam are in MyITLab, and you must take the final exam to pass the course. The due dates at MyITLab include the one-week late acceptance date. The chapters are not in strict numerical order in the book (printed or e-text) or in the order in which they are covered in this course. Please follow the due dates on the units of instructions schedule below.
	Unit
	Learning Objectives/Goals
	Topic/Directions
	DUE DATE

	Unit 1
	
	Week 1
	

	
	· Review Blackboard materials, read all announcements and the syllabus, access instructional content and instructor information, download required software, and familiarize themselves with student success resources.
	Register in MyITLab - Instructions on how to do this are at Blackboard Unit 1 
	

	
	
	Blackboard Orientation – Submit certificate on Blackboard
	

	
	
	Complete Discussion Board question: Introduce yourself to your classmates



	

	Unit 2
	
	Week 2
	

	IF NOT ALREADY COMPLETED: Register in MyITLab - Instructions on how to do this are at Blackboard Unit 1

	
	· Demonstrate a foundational understanding of computer hardware and internet usage by explaining the CPU's function, identifying system components, comparing storage and output devices, describing input and communication tools, exploring adaptive technologies, and effectively navigating and evaluating information on the web.




	Hardware Simulation
	

	
	
	Hardware End of Chapter Quiz
	

	
	
	Hardware Task
	

	
	
	The Internet Simulation
	

	
	
	The Internet End-of-Chapter Quiz
	

	
	
	Unit 2 Group Topic Selection
	

	Units 3
	
	Week 3: 
	

	
	· Use and manage operating systems by explaining their functions, comparing various types (desktop, specialized, and network), configuring settings, using utility software, troubleshooting issues, organizing files, managing backups, compressing data, using advanced search tools, and modifying file associations.
	System Software Simulation
	

	
	
	System Software End of Chapter Quiz
	

	
	
	Windows 10 Simulation
	

	
	
	Windows 10 Quiz
	

	
	
	File Management Simulation
	

	
	
	File Management Quiz
	

	
	
	File Management Task
	

	Units 4
	
	Week 4: 
	

	
	· Evaluate software compatibility, manage software installation and update, explore cloud computing and online communication tools, analyze the impact of social media on society and business, and effectively use email platforms for communication and organization.
	Application Software Simulation
	

	
	
	Application Software End of Chapter Quiz  
	

	
	
	Unit 4 - Hands-On Exercise
	

	
	
	Outlook Quiz
	

	
	
	Unit 4 Group Progress Report
	

	
	
	Midterm Exam 1 (Units 1-4)
	

	Unit 5
	
	Week 5
	

	      
	Create and edit documents, format text and graphics, adjust layout and design elements, organize content with lists and tab stops, and prepare documents for printing.
	Word Simulation
	

	
	
	Word Quiz
	

	
	
	Word Grader Project
	

	Unit 6
	Week 6
	

	
	· Create and navigate Excel workbooks, entering and editing data, constructing formulas, formatting worksheets, creating charts, and preparing spreadsheets for printing and presentation.
	Excel Simulation
	

	
	
	Excel Quiz 
	

	
	
	Excel Grader Project
	

	
	
	Group Project Progress Report
	

	Unit 7
	Week 7
	

	
	· Understand computer networking and cybersecurity by exploring network types, hardware, software, and protocols; recognizing cyber threats and malware; learning methods to secure systems; practicing safe computing; and discussing relevant security and privacy laws.
	Security and Privacy Simulation
	

	
	
	Security and Privacy Quiz
	

	
	
	Network and Communication Simulation
	

	
	
	Networks and Communication End of Chapter Quiz
	

	
	
	Unit 7 – Group Project
	

	Unit 8
	FINALS WEEK
	
	

	
	Exam
	Final Exam Training
	

	
	
	Final Exam – Units 5-7
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