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COURSE NUMBER/TITLE: COLS 1101: College Success Skills
CREDITS: 1	CLASS HOURS PER WEEK: 4 (term class)	PREREQUISITES: none

DESCRIPTION OF COURSE: This course emphasizes the development of skills necessary to be successful in personal, academic, and career-related pursuits. The course also includes COLS 1100’s orientation to college resources, policies, and procedures.

COURSE STUDENT LEARNING OUTCOMES
1. Students will demonstrate college knowledge and familiarity with the services/resources and policies/procedures of Columbus State Community College.
2. Students will demonstrate self-knowledge and ability to set, articulate, and revise their academic and career goals.
3. Students will apply effective strategies for reading, note taking, studying, and test taking.
4. Students will utilize time and money management strategies to accomplish their short- and long-term goals and articulate the connection between grades and college finances.
5. Students will identify their communication styles and practice effective communication techniques, which can be used to improve personal and professional relationships.

OUTCOMES-BASED ASSESSMENT OF STUDENT LEARNING
Columbus State Community College's Institutional Learning Goals are an integral part of the curriculum and central to the mission of the college. For this course, students are expected to demonstrate the skills associated with the Institutional Learning Goals identified below:
· #1: Critical Thinking
· #2: Ethical Reasoning
· #5: Technological Competence
· #6: Communication Competence
· #8: Professional & Life Skills
In class, students are assessed on achievement of these outcomes. Names will not be used when reporting results. Outcomes-based assessment is used to improve instructional planning and design and the quality of student learning throughout the college. A full list of ILGs is available at www.cscc.edu/syllabus.

COURSE MATERIALS REQUIRED
Computer with internet access, notebook, access to a printer

1

TEXTBOOK, MANUALS, REFERENCES, AND OTHER READINGS
Columbus State Community College Student Handbook (available online)
GENERAL INSTRUCTIONAL METHODS
Lecture, supplemental readings, handouts, overheads, discussion, group work, projects, assessments, surveys, and online materials
STANDARDS AND METHODS FOR EVALUATION
	Homework/Classwork/Journals	=
	30%
	

	Campus Resources Project	=
	20%
	

	Career Development Project	=
	20%
	

	Academic Planning Project	=
	20%
	

	Final Exam	=
	10%
	

	Total	=
	100%
	

	GRADING SCALE
90-100=A	80-89=B	70-79=C
	
65-69=D
	
0-64=E



GRADING TIME FRAME
All assignments will be graded within one week of the due dates, and the scores will be entered in the Blackboard grade book. If this should not occur, students will be notified of the reason for the delay.
UNITS OF INSTRUCTION (in any order):
I. How Do I Get Started? (Course Information, Online Resources, Campus Safety)
II. What’s My Dream? (Academic and Career Goal Setting, Project 1)
III. How Do I Study Effectively? (Time Management, Study Techniques, Note Taking, Critical Reading, Test Taking, and Test Anxiety)
IV. What’s My Plan? (Academic Planning, Project 2)
V. How Can I Be An Effective Member of the CSCC Community? (Communication and Collaboration, Student Conduct, Academic Integrity)
VI. What Are My Resources? (Campus Resources, Project 3)
VII. What About Me? (Student Standing, Financial Literacy, Money Management, College Health and Safety, Stress Management, and Problem Solving)
SPECIAL COURSE REQUIREMENTS
n/a
ATTENDANCE POLICY: Web courses require regular completion of unit exercises to demonstrate attendance. Failure to complete a significant number of assignments may result in a student being reported for non-attendance, as detailed in the “FINANCIAL AID ATTENDANCE REPORTING” policy detailed later in this document.

COLLEGE SYLLABUS STATEMENTS
The required Columbus State Community College syllabus statements on college policies and student support services can be found at www.cscc.edu/syllabus or by searching “Syllabus Statements” on the CSCC website. Some of the CSCC syllabus statements will be included on this syllabus for the course, but the link will lead you to the most complete and updated information. Please read all of the information at this site to ensure that you are aware of campus services, your rights, and your responsibilities. (In the event that information has changed since the creation of this course syllabus, the information on the website supersedes that on the syllabus.)
STUDENT CODE OF CONDUCT
As an enrolled student at Columbus State Community College, you have agreed to abide by the Student Code of Conduct as outlined in the Student Handbook. You should familiarize yourself with the student code. Columbus State Community College expects you to exhibit high standards of academic integrity, respect, and responsibility. Any confirmed incidence of misconduct, including plagiarism and other forms of cheating, will be treated seriously and in accordance with College Policy and Procedure 7-10. The full Student Code of Conduct can be found at: https://www.cscc.edu/services/student-conduct/code-of-conduct.shtml.
USE OF ARTIFICIAL INTELLIGENCE (AI)
The submission of work generated by artificial intelligence (without explicit permission from the instructor) constitutes a violation of CSCC's Student Code of Conduct. Faculty may use AI/plagiarism-detection tools to ensure that student writing is original and human-created.
CLASSROOM CIVILITY STATEMENT
This course will serve as our community. We will meet, read, write, talk, and learn together. For each member of our community to think, learn, and grow, we must all feel safe and welcome. It is okay for us to have differences of opinion and to ask
questions, but we must be kind and respectful to each member of our community. Supporting our classroom community means communicating respectfully, refraining from behaviors that distract from learning, and respecting our peers.

AMERICANS WITH DISABILITIES ACT (ADA) POLICY
It is Columbus State policy to provide reasonable accommodations to students with disabilities as stated in the Americans with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act. If you would like to request such accommodations for access, please contact Disability Services: 101 Eibling Hall, (614) 287-2570. Email or give your instructor a copy of your accommodations letter from Disability Services as soon as possible. Accommodations do not start until your letter is received, and accommodations are not retroactive. Delaware Campus students may contact an advisor in the Student Services Center on the first floor of Moeller Hall,
(740) 203-8345.

TITLE IX AND NON-DISCRIMINATION

Columbus State Community College is committed to creating a learning and working environment that is free of bias, discrimination, and harassment by providing open communication and mutual respect. If you have encountered sexual harassment, sexual misconduct, sexual assault, or discrimination based on race, color, religion, age, national origin, ancestry, sex, sexual orientation, gender identity and expression, genetic information (GINA), military status, or disability, please contact a Title IX staff member. (Names and contact info can be found at www.cscc.edu/syllabus.) For additional information about your options at Columbus State Community College or to file a complaint online, please visit the Compliance Office webpage at http://www.cscc.edu/services/title-ix/.
FINANCIAL AID ATTENDANCE REPORTING
Columbus State is required by federal law to verify the enrollment of students who participate in Federal Title IV student aid programs and/or who receive educational benefits through the Department of Veterans Affairs. It is the responsibility of the college to identify students who do not commence attendance or who stop attendance in any course for which they are registered and paid. Non-attendance is reported by each instructor for each course every semester and results in a student being administratively withdrawn from the class section.
Please contact the Financial Aid Office for information regarding the impact of course withdrawals on financial aid eligibility.
For the purposes of financial aid reporting, a student meets the participation and attendance criteria if the student has actively engaged in the class and demonstrated a meaningful attempt toward completion of the course. Examples of active engagement may include, but are not limited to, the following: completing a graded course assignment (e.g., homework, quiz, essay, project, or lab); actively participating in studio or practicum sessions; making content-related contributions to an online discussion forum (including responses both to prompts and to student/instructor posts).
AUDIO/VIDEO RECORDING OF CLASS
Audio and video recording, transmission, or distribution of class content (e.g., lectures, discussions, demonstrations, etc.) is strictly prohibited unless the course instructor has provided written permission via the syllabus or a signed form. Authorization to record extends solely to students in that particular course. Transmitting, sharing, or distributing course content onto public, commercial, or social media sites is strictly prohibited.

INCLEMENT WEATHER OR OTHER EMERGENCIES
In the event of severe weather or other emergencies that could force the college to close or to cancel classes, such information will be broadcast on radio stations and television stations.
Students who reside in areas that fall under a Level III emergency should not attempt to drive to the college even if the college remains open. Assignments due on a day the college is closed will be due the next scheduled class period. If an examination is scheduled for a day the campus is closed, the examination will be given on the next class day.
Students who miss a class because of weather-related problems when the class is held as scheduled are responsible for readings and other assignments as indicated in the syllabus. If an

examination is missed, contact the faculty member as soon as possible to determine how to make up the missed exam. Remember, it is the student’s responsibility to keep up with readings and other assignments when a scheduled class does not meet, whatever the reason.
In the event the college is forced to close during Final Examination Week, exams scheduled for the first missed date will be rescheduled. The faculty member for each section of a course will communicate via email to registered students of the new date, time, and location of the exam. This information will also be posted, by the faculty member, on the Blackboard section as an announcement.

INSTRUCTOR’S OFFICE HOURS
Real and virtual (online) office hours are listed under the “Course Information” button.
COMMUNICATION
Emails will be responded to within two business days. Any preplanned instructor absences will be posted in the announcements on the Blackboard site. Students must use their CSCC email accounts when corresponding with the instructor, and students should check their CSCC email accounts regularly.

INCOMPLETES
Incompletes may be given only when the following conditions are present: (1) the student has reasons beyond his or her control, such as having a car accident, a death in the immediate family, or being ill or hospitalized; (2) the situation is documented; and (3) the student has completed 3/4 of the coursework and has a minimum passing grade of C. Students must apply for incompletes and the signature of the chairperson must be obtained.

LATE WORK
For specifics on the late work policy, please read the documents under the “Course Information” button.
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