Columbus State Community College Design, Construction and Trades Department
Construction Management Technology

[bookmark: COURSE:__CMGT_1105_Construction_Document]COURSE: CMGT 1105 Construction Documents		Live Online SPRING 2023	M 5:30-10:20 PM	Zoom #W01L-74648

Instructor:	Dr. Margaret Owens	Office Hours: M, W 2:30- 4:30 pm Office:	205 Davidson Hall		T 3:00-4:30 pm
Phone:	614-287-3834	TH 4:00-5:30 pm
Fax:	614-287-3644	Please schedule a
E-mail:	mowens16@cscc.edu	Zoom Session during Office Hours
CREDITS: 3
CLASS HOURS PER WEEK: 5 (2 lecture, 3 lab) PREREQUISITES: None

DESCRIPTION OF COURSE

A study of construction industry documents as they relate to a construction project. Emphasis is placed upon legal aspects of documents; roles of design professionals, contractors, and owners; utilization and effects of construction documents; procurement of construction services; assembly of a project manual and bid proposal; specifications formatting; drawing and specifications coordination; submittals and project closeout. Standard forms, ethics, bonding, CSI MasterFormat, and credentialing will also be examined. This course will also help prepare the student to take the Construction Specifications Institute (CSI) Construction Documents Technologist (CDT) exam, which the student will attempt towards the end of the course.

[bookmark: COURSE_GOALS]COURSE GOALS

Demonstrate understanding of construction industry documents as they relate to a construction project; with emphasis on: legal aspects of documents; roles of design professionals, contractors, and owners; utilization and effects of construction documents; procurement of construction services; assembly of a project manual and bid proposal; specifications formatting; drawing and specifications coordination; submittals and project closeout.

[bookmark: GOALS_AND_OUTCOMES]GOALS AND OUTCOMES
By the end of this course, the student should be able to:

· discuss documentation routinely used on a construction project, including development of a bid proposal.
· recognize the appearance and utilization of construction contract documents and standard forms.
· describe the importance of reading and understanding contracts, specifications, and contract conditions as they affect a construction project.
· describe the effect construction documents have on themselves as an employer, an employee and on a construction project.
· demonstrate an understanding of the format and usage of CSI MasterFormat used in project manual creation.
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[bookmark: COURSE_MATERIALS_REQUIRED]COURSE MATERIALS REQUIRED

Some handouts provided by CSCC. Note taking paper, copies of contracts, notebook, and text provided by the students. Career positions in the construction industry require the preparation and organization of project records. The student shall be responsible for furnishing a binder and note taking paper in order to assemble a course notebook. Notebooks may be used for reference during any testing.

[bookmark: TEXTBOOKS—REQUIRED_AND_OPTIONAL_READINGS]TEXTBOOKS—REQUIRED AND OPTIONAL READINGS

The Construction Specifications Institute Project Delivery Practice Guide-Third Edition 2020.
ISBN # 978-1-7349654-1-4.

[bookmark: Reference]REFERENCE

Construction Specifications, Jack R. Lewis, Prentice-Hall
Common Sense Construction Law: A practical guide for the construction professional, 3rd Edition Kelleher, T. J., Jr., Smith, Currie & Hancock. John Wiley & Sons, Inc.: New York, NY.
Construction Contracts, Keith Collier, Reston www.csinet.org	www.aia.columbus.org	www.ejcdc.org

GENERAL INSTRUCTIONAL METHODS
Seminar format with lectures and discussion on topics, group activities, exercises, quizzes, and projects.

[bookmark: ASSESSMENT]ASSESSMENT
Columbus State Community College is committed to assessment (measurement) of student achievement of academic outcomes. This process addresses the issues of what you need to learn in your program of study and if you are learning what you need to learn. The assessment program at Columbus State has specific and interrelated purposes: (1) to improve student academic achievement; (2) to improve teaching strategies; (3) to document best practices; (4) to identify opportunities for systematic improvements; (5) to provide evidence for institutional effectiveness. In class you are assessed and graded on your achievement of the outcomes for this course. You may also be required to participate in broader assessment activities.

[bookmark: STANDARDS_AND_METHODS_FOR_EVALUATION]STANDARDS AND METHODS FOR EVALUATION

Class participation, lab exercises, quizzes, team bid proposal and presentation evaluations.

	[bookmark: GRADING_SCALE]GRADING SCALE
	

	Quizzes
	40%

	Exercises
	30%

	Participation
	5%

	Bid Proposal
	15%

	Bid Proposal Pres.
	10%

	Total
	100% (Based upon 1,000 points)



All grading is calculated and based upon the percentage grades assigned to each item as follows:
A = 90 - 100%
B = 80 - 89.9%
C = 70 - 79.9%
D = 60 - 69.9%
E = 59.9% and below

[bookmark: ATTENDANCE_POLICY]ATTENDANCE POLICY

College policy will be followed and attendance will be noted each class period. Please advise your instructor prior to any situation that requires your absence by telephone or e-mail.

[bookmark: CELL_PHONES_AND_ELECTRONIC_DEVICES]CELL PHONES AND ELECTRONIC DEVICES

Cell phones must be turned off or put on vibrate during the class period. Use of any other personal electronic device, except your calculator, is not permitted during class or during quizzes or exams.


[bookmark: LATE_SUBMISSIONS_AND_ADJUSTMENTS]LATE SUBMISSIONS AND ADJUSTMENTS
Assignments shall be completed and turned in as specified. Materials submitted for grading shall be orderly, neat, and legible. Timeliness and quality of work are essential components of success in the construction field. Missed quizzes may not be made-up unless prior arrangement has been made with your instructor. The students will be notified in advance or during class, of any schedule changes. Late submissions of any assignment or project shall not be accepted without prior approval. Late submissions without prior permission will receive a grade of zero. Please use the attached Course Schedule as a guideline for preparation and time management.


YOUR INSTRUCTOR
Your instructor is also an advisor and mentor for the Construction Management (CMGT) program of study. You are encouraged to meet (Blackboard Collaborate session) with your instructor to discuss your CMGT program goals, classes, career opportunities, transferring to a four year institution, scholarship and grant opportunities, and the field of Construction Management. If you are in a program of study other than CMGT, contact the Design, Construction and Trades Department for assistance (614-287-5949).

CSCC STUDENT CSI CHAPTER	www.studentcsi@cscc.edu
The Construction Specifications Institute (CSI) is a national professional association that provides technical information and products, continuing education, professional conferences, and product shows to enhance communication among all the nonresidential building design and construction industry's disciplines and meet the industry's need for a common system of organizing and presenting construction documents. Founded in 1948, the nearly 18,000 membership includes architects, engineers, specification writers, contractors, building owners, and material suppliers. CSI’s improved communication and unprecedented teamwork help to develop innovative products and services of benefit to all involved in construction. The CSCC student chapter meets monthly, and students are encouraged to investigate how this affiliation and opportunity to earn the Construction Document Technologist (CDT) credential provides greater understanding and access to careers in the construction industry. Mr. Dean M. Bortz, CSI, CDT is the current student chapter faculty advisor. (614-287-5033, dbortz@cscc.edu)

















	(Detach at line and return to instructor)---------------------------------	

I have read and understand the College Policy Requirements as stated in the CMGT 1105 – Construction Documents Syllabus. I understand that late submission of work will not be accepted without prior permission. Late assignments will result in a grade of zero on the related assignments and that lack of participation will result in lowering my final grade.
Reports and/or presentations submitted as assignments in CMGT 1105 become the property of the Design, Construction and Trades Department and may be retained for other educational purposes.




Student Signature	Date

Syllabus Statements: Columbus State Community College required College Syllabus Statements on Student Resources and Student Rights and Responsibilities can be found at https://www.cscc.edu/academics/syllabus.shtml, or on the college website Quick Links “Syllabus Statements.” The following topics are addressed:

Student Resources
· Student Handbook
· Advising
· Financial Aid Resources
· Student Central
· Academic Calendar
· Testing Center
· Information Technology Support Center
· Tech Requirements
· Library
· Tutoring Services
· Writing Center (In-person and Online)
· Military and Veterans Services
· Office of Disability Services
· Title IX and Non-Discrimination
· Counseling Services
· Victim Advocacy Services
· Campus Police
· Assistance Programs
· Facilities to Support Students’ Needs
· College Credit Plus Information
· Institutional Learning Goals
Student Rights and Responsibilities
· Student Code of Conduct
· Financial Aid Attendance Reporting
· Accessing Accommodations through the Office of Disability Services
· Audio/Video Recording of Class
· Title IX Information
· Tobacco-Free Columbus State
· Concealed Carry Policy
· FERPA (Family Educational Rights and Privacy Act)
· Student Handbook
· Inclement Weather or Other Emergencies

[bookmark: UNITS_OF_INSTRUCTION-_COURSE_SCHEDULE_(S]UNITS OF INSTRUCTION- COURSE SCHEDULE (Subject to Change)

	WEEK
	UNIT OF INSTRUCTION
	LEARNING OBJECTIVES/GOALS
	ASSESSMENT METHODS/ ASSIGN.
DUE DATE
	READING ASSIGNMENTS

	Week 1 1/16
	
NO CLASS-
Martin Luther King Day
	
	
	

	Week 2 1/23
	Course Introduction; Project Lifecycle; History of Constr. Docs; The Project Team
	
Describe the stages of a Project Lifecycle; Understand history of construction documentation; Identify roles and responsibilities of project team members
	
Exercise 1 (1/30)
CDEP Quiz 1
	pp. 22-29
pp. 49-64
pp. 71-87
pp. 143-162
pp. 189-196
pp. 314-315
pp. 4-21
pp. 37-47
pp. 125-140
pp. 247-253
pp. 329-331

	Week 3 1/30
	Professional Ethics; Contracts; Codes, Regulations and Standards
	Demonstrate understanding of professional ethics; Identify components of a contract; Demonstrate an awareness of codes, regulations and standards that affect the construction industry.
	
CDEP Quiz 2
Exercise 2 (2/6)
	
pp. 176-184
pp. 199-216

	Week 4 2/6
	Project Delivery Methods; Payment Methods
	Describe the five major project delivery methods; Describe commonly used payment methods
	
CDEP Quiz 3
Quiz 1 (2/13)
	
pp. 89-125
pp. 273-278

	Week 5 2/13
	Agreement; General Conditions
	Identify characteristics of the major contract components: Agreement, General Conditions
	
Exercise 3 (2/20)
	pp. 239-242
pp. 317-328
pp. 336-348
pp. 353-354

	Week 6 2/20
	Contract Ambiguity; Bonds, Insurance; Project Risk
	Describe bonding and insurance requirements for construction projects and how they help to address project risk
	
CDEP Quiz 4
Exercise 4 (2/27)
Quiz 2 (2/27)
	
pp. 65-66
pp. 67-70

	Week 7 2/27
	CSI
Masterformat 2004; Contract Modifications
	Understand the format and usage of CSI Masterformat; Identify types of contract modifications
	Ex. 5- DH
Exercise (3/20)
	
pp. 29-37
pp. 222-227
pp. 342-344



	Week 8 3/6
	Bidding/Neg./ Purchasing; Subcontractors
	Describe types of procurement used in construction projects; Define the roles and responsibilities of subcontractors on a construction project
	
CDEP Quiz 5
	pp. 255-273
pp. 17, 280-283
pp. 278-299

	3/13
	NO CLASS
	SPRING BREAK
	3/13-3/18
	

	Week 9 3/20
	Bid Day Exercise; Mistakes in Bidding
	Describe the Bid Day process on competitively bid projects; Explain mistakes in bidding
	
CDEP Quiz 6
	
Supplementary Materials

	Week 10 3/27
	
Specifications; Bankruptcy
	Understand the format and usage of CSI Masterformat and section format; Describe types of bankruptcy
	CDEP Quiz 7
Quiz 3 (4/3)
	pp. 185-189
pp. 216-222
pp. 227-239
pp. 340-341
Supplementary Materials

	Week 11 4/3
	Submittals, Substitutions; Allowances, Alternates
	Understand the difference between submittals and substitutions; Describe allowances and alternates and their effect on the
construction project
	CDEP Quiz 8
Ex. 6-
Submittal Ex. (4/3 -In Class)
	pp. 156-160
pp. 266-267
p. 284
pp. 303-305
pp. 331-336
pp. 358-360

	Week 12 4/10
	Documentation and Recordkeeping; Unknown Site Conditions
	Understand the effect that construction documents have on project participants; Identify types of changed site conditions
	CDEP Quiz 9
	pp. 301-303
pp. 319-323
pp. 329-331

	Week 13 4/17
	Claims and Disputes
	Describe alternate dispute resolution methods
	CDEP Quiz 10
Quiz 4 (4/24)
	pp. 349-353

	Week 14 4/24
	Payment and Project Closeout; Warranties
	Explain payment and close-out procedures; Define warranty
	Ex. 7-
Close-Out Ex. (5/1)
	pp. 163-176
pp. 242-247
pp. 344-349
pp. 354-363

	Week 15 5/1
	Facilities Operations and Management
	Demonstrate an understanding of facility op. and mgt; Demonstrate an understanding of the import. of reading and understanding contracts, specifications, and contr. conditions.
	Quiz 5 (5/8)
	pp. 365-381

	Week 16 5/8
	[bookmark: Presentation]Bid Proposal Presentation 6:00-7:50 pm
	Practice effective oral presentations and demonstration of composition skills
	Written Bid Proposal (5/8), Team Bid Proposal Presentation
	



