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COURSE: BOA 1111 - Bookkeeping
CREDIT HOURS: 3
CLASS HOURS PER WEEK: 3
RECOMMENDED MINIMUM HOURS SPENT ON COURSE PER WEEK: 9
INSTRUCTOR: Faculty/Instructor information may be found in the “Faculty Information” link on
Blackboard.
PREREQUISITES: Placement into MATH 1104 or higher; BOA 1102

DESCRIPTION OF COURSE
This course covers the accounting cycle for a service business including analysis of business transactions, journalizing, posting, adjusting and closing entries, and financial statement preparation. Special journals that are used in a merchandising business are also covered. Transactions involving payroll accounting, bank accounts, and cash funds are also covered.
STUDENT LEARNING OUTCOMES
· Explain the importance of accounting information and who the users of accounting information are; explain the accounting process; discuss the forms of business organizations.
· Define and identify the following classifications: asset, liability, owner’s equity, revenue and expense accounts; give examples of transactions involving changes in the five classifications of accounts; explain the fundamental accounting equation; record business transactions using a columnar format.
· Present the fundamental accounting equation using T account form and label debit and credit sides and normal balance sides; record business transactions in T account form; determine the balances of T accounts; prepare an unadjusted trial balance; discuss how to troubleshoot errors in the trial balance.
· Prepare financial statements from the unadjusted trial balance.
· Record business transactions in the general journal and four special journals; post entries from the journals to the general ledger and the subsidiary ledgers; explain how a chart of accounts is organized.
· Prepare a work sheet for a business that includes the following type of adjustments: supplies used, expired insurance, uncollectible accounts, depreciation, merchandise inventory, and accrued wages.
· Explain the need for closing entries; journalize closing entries; prepare a post-closing trial balance.
· Discuss the need for systems and policies for internal controls to protect assets; discuss internal controls for cash receipts, cash payments and the purchase and receipt of inventory; discuss the limitations of control measures; reconcile a bank statement and record the necessary journal entries.
· Discuss the difference between an employee and an independent contractor; understand the role of income tax laws that affect payroll deductions and contributions; calculate total earnings;
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discuss required and voluntary payroll deductions; prepare a payroll register and discuss how to calculate required tax deductions from gross pay (federal income tax withheld, Social Security, Medicare) to determine net pay; create journal entries to record and pay the payroll and record the employer’s payroll tax expenses.
PROGRAM OUTCOMES
· Employ critical thinking, analytical problem-solving skills, and ethical decision-making techniques to address work-related issues.
INSTITUTIONAL LEARNING GOALS
Columbus State Community College's Institutional Learning Goals are an integral part of the curriculum and central to the mission of the college. The faculty at Columbus State has identified the following institutional learning goals:
· Critical Thinking
· Ethical Reasoning
· Quantitative Skills
· Scientific Literacy
· Technological Competence
· Communication Competence
· Cultural and Social Awareness
· Professional & Life Skills
The Institutional Learning Goals specific to this course include:
· Critical Thinking
· Quantitative Skills
UNITS OF INSTRUCTION
Learning Unit 1:
· Chapter 1 – Accounting: The Language of Business
· Chapter 2 – Analyzing Business Transactions
· Chapter 3 – Analyzing Business Transactions Using T Accounts
· Chapter 4 – The General Journal and General Ledger
Exam 1
Learning Unit 2:
· Chapter 5 – Adjustments and the Worksheet
· Chapter 6 – Closing Entries and the Postclosing Trial Balance
· Chapter 7 – Accounting for Sales and Accounts Receivable
· Chapter 8 – Accounting for Purchases and Accounts Payable
Exam 2
Learning Unit 3:
· Chapter 9 – Cash Receipts, Cash Payments, and Banking Procedures
· Chapter 10 – Payroll Computations, Records, and Payment
· Chapter 17 – Merchandise Inventory
Exam 3

COURSE MATERIALS REQUIRED
Textbook: McGraw-Hill’s College Accounting by Price, et. al, 17th Edition.

This course uses McGraw-Hill's Connect system to complete textbook readings, SmartBook, video exercise, homework problems, course-long project, and exam. This is an Instant Access course; access to the textbook and Connect are available immediately through Blackboard. .

GENERAL INSTRUCTIONAL METHODS
This is a web-based course that utilizes the required textbook (you can purchase a print version or e-book version of the textbook through the bookstore or on Blackboard), discussion board questions, publisher based homework manager system (Connect), and online examinations. Web-based courses should be accessed frequently in order to stay current with posted announcements and discussion board conversations.
Experience shows that breaking up study time into more frequent smaller units is more effective than a few large blocks of time. Experience also shows that answering these questions as you study each chapter is more beneficial than just looking at the review questions prior to the exam.
This course consists of three learning units and and three exams. Each of these units will be divided into self-contained modules. Each module will follow the same pattern of reading assignments, discussion board topics, SmartBook, videos, quizzes, and homework assignments for each chapter.
STUDENT RESPONSIBILITIES
As a student in this course, it is your responsibility to:
1. Read all course materials and information including the course syllabus.
2. Meet the objectives of any prerequisite courses.
3. Complete all assignments and exams according to the course calendar.
4. Participate on the discussion board in timely fashion as required.
5. Login to the Web site periodically during the week to monitor class announcements.
6. Assignments must be submitted by the appropriate due date. There are no late assignments accepted for full or partial credit for any reason.
7. All work must be completed individually by the student registered for this course.

STANDARDS AND METHODS FOR EVALUATION

Exams:
There will be 3 exams during the regular class schedule. Each exam will be worth 90 points. These exams will cover the material listed in the course schedule and will include information contained in the course materials, assignments, and the assigned reading. The exams will consist of multiple-choice questions, taken in Connect, and will be timed.
The material covered in each exam is as follows: Exam 1 – Units 1-4 (Chapters 1, 2, 3, 4)
Exam 2 – Units 5-8 (Chapters 5, 6, 7, 8)

Exam 3 – Units 9-12 (Chapters 9, 10, 17)
There will be no make-up exams administered and no extensions will be granted. Each exam is available for at least 7 days for online students and will be administered in class on the date specified on the course calendar for face-to-face course sections. Any confirmed incidence of Academic Misconduct pertaining to the completion of an exam will result at a minimum with a score of zero included in the course grade calculation.
Homework:
Required assignments for this course include SmartBook assignments, homework problems, critical thinking problems. and a mini practice set. All of these assignments for each chapter are completed in Connect and are due by 11:59 pm EST on the due date. No late assignments are accepted for any reason. It is therefore strongly suggested that students avoid delaying submission until the due date and thereby avoiding unforeseen complications such as illness, computer issues, Connect access issues, etc. Homework and critical thinking assignments are completed electronically in Connect, with an unlimited number of attempts prior to the due date. Your highest attempt score will count toward your grade. The mini practice set will be completed in ONE ATTEMPT. Any assignment submitted after the due date will receive zero points toward the computation of the course grade.
Quizzes:
There will be a 10 point quiz for each of the assigned chapters. These quizzes are to be completed online through the Connect Website. Completion of each quiz is required by the due date specified in the Course Calendar. No late quizzes are accepted for any reason. It is therefore strongly suggested that students avoid delaying submission until the due date and thereby avoiding unforeseen complications such as illness, computer issues, Connect access issues, etc. Chapter quizzes are submitted electronically with ONE ATTEMPT prior to the due date. These are open book quizzes and can be viewed after the due date as a study tool for exams. Quizzes submitted after the due date will receive zero points toward the computation of the course grade.
Discussion Board:
Discussion board postings must be completed and submitted by their respective due date. Your responses should be respectful and substantive to receive credit. All discussion board postings are due at 11:59 pm EST on the due date. No late posts are accepted for points for any reason.

GRADING SCALE AND POINT DISTRIBUTION
Course grading is based on the total points earned of the total points possible (total points earned divided by total points possible equals percentage earned).

Possible Points
Category	Possible Points
Exams (3 @ 110 points each)	330

Quizzes (11 @ 10 points each)
Homework Problems (10 sets @ 15 points each)

110
150

SmartBook (11 @ 10 points each)	110
Critical Thinking Problems (11 @ 15 points each)	165
Mini Practice Set	100
Discussion Boards	35
Total	1,000

Grade
	Letter
	Percentage
	Points

	A
	90% +
	900 – 1,000

	B
	80% +
	800 - 899

	C
	70% +
	700 - 799

	D
	60% +
	600 - 699

	E
	Below 60%
	0 – 599



ONLINE GRADE BOOK
This course will utilize the online grade book. The student is responsible for monitoring of grades. Any discrepancies or missing grades must be brought to the attention of the instructor within the earliest of three days after grades are posted or one week after the due date of the respective assignment.

LATE ASSIGNMENT POLICY
No late assignments will be accepted for any reason. Any assignment completed, submitted, or posted after 11:59 pm EST on the due date will receive zero points to be counted toward your course grade. Not having the textbook or access to Connect is not an acceptable excuse for not completing your assignments on time. There are no make-up exams either. If the final exam is missed, the student will receive a zero for that exam.

ATTENDANCE POLICY
Attendance will be measured by the successful, timely completion of course assignments and exams. Simply “showing up” or logging into Blackboard will not count as attendance. Experience shows that participation, preparedness, and a good course grade usually go together. Participation is expected.
INSTRUCTOR FEEDBACK AND AVAILABILITY
Grades for assignments and exams will be posted within one week of the due date for the assignments and exams. The instructor may periodically check e-mail during evening and weekend hours.
DEPARTMENT SYLLABUS STATEMENTS
Please refer to the “Department Policies and Resources” link on Blackboard.

COLLEGE SYLLABUS STATEMENTS
Columbus State Community College required College Syllabus Statements on College Policies and Student Support Services can be found at www.cscc.edu/academics/syllabus or on the College Web site Quick Links “Syllabus Statements”.
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