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Course Syllabus
COURSE:	BMGT-2280 Business Professional Development
CREDITS:	1
CLASS HOURS PER WEEK:	1 lecture hour, 2 lab hours

DESCRIPTION OF COURSE
In this course, each student will examine their individual career development in their selected program of study. Course activities will include assessing their program competencies, analyzing social capital, conducting informational interviews, learning proper business etiquette, and completing related job search activities such as developing a professional resume and honing interviewing and networking skills.
STUDENT LEARNING OUTCOMES
Upon completion of this course students will be able to:

· Formulate professional goals and key related knowledge, skills and abilities.
· Analyze individual professional social capital deficiencies.
· Assess the proper business etiquette for a variety of professional situations.
· Evaluate individual professional networking skills.
· Investigate a chosen career path.
· Generate effective responses to various types of interview questions. .
· Conduct an informational interview with a prominent business person in student's career field.
INSTITUTIONAL LEARNING GOALS
Columbus State Community College's Institutional Learning Goals are an integral part of the curriculum and central to the mission of the college. The faculty at Columbus State has identified the following institutional learning goals:
· Critical Thinking
· Ethical Reasoning
· Quantitative Skills
· Scientific Literacy
· Technological Competence
· Communication Competence
· Cultural and Social Awareness
· Professional & Life Skills
TEXTBOOK, MANUALS, REFERENCES, AND OTHER READINGS:
No textbook is required for BMGT 2280. Materials are articles and videos.
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COURSE MATERIALS REQUIRED:
No course materials are required for BMGT 2280.

GENERAL INSTRUCTIONAL METHODS:
· Individual and Group Activities
· Instructional Feedback
· Blackboard and Classroom Discussions
· Experiential Learning and Reflection
· Online Demonstrations
· Videos
STUDENT RESPONSIBILITIES:
1. Read all course materials and information including the course syllabus.
2. Meet the objectives of any prerequisite courses.
3. Complete all assignments according to the course calendar.
4. Participate on the discussion board in a timely fashion as required.
5. Login to the Web site periodically during the week to monitor class announcements.
6. Submit Assignments by the appropriate due date.
7. Complete all work individually by student registered for the course.

STANDARDS AND METHODS FOR EVALUATION:
· Instructor Feedback
GRADING SCALE AND POINT DISTRIBUTION:
Course grading is based on the total points earned weighted by the percentages listed below for each individual completed assignments or project.

In BMGT 2280, individual assignments WILL NOT be assigned a letter grade or points. Instead, an overall letter grade (A-B-C-D-E) for the course will be determined at the end of the semester. Since this course is about Professional Development, the student’s development, demonstrated through reflecting, revising, and completing the final course outcomes, will be the key to their learning and thus, the overall grade.

Assignments leading to the completion of the course outcomes will receive a completion checkmark or written feedback from the instructor. Criteria include:

· Did the student demonstrate a strong effort in completing the assignment?
· Did the student incorporate course materials and guidelines in completing the assignment?
· Did the student follow the instructions of the assignment completely?
The following table shows how assignments are weighted. For example, the Informational Interview assignment is worth 50% of your grade. The Social Capital Gap Analysis is worth 15% of your grade, etc.



Weighted percentages of individual assignments

	Assignment
	Weighted percentage

	KSA, My Sentence and Discussion
Boards
	10%

	Plan for Informational Interview
	3%

	Word Cloud
	2%

	Social Capital Gap Analysis
	15%

	Branding Collage
	5%

	Informational Interview assignment
	50%

	Grade Justification Paper
	15%

	
	

	Total
	100%



Final Course Grading Scale:
Students’ final grades will be determined on an A-B-C-D-E scale. Students will be asked to provide a final justification of the grade they believe they deserve. This is an important part of the course learning process: a student’s self-assessment and presentation of their work ethic and professional attributes. Students must “sell” themselves to the instructor and the final grade that they believe they deserve no differently than they must sell themselves as job candidates, employees seeking a promotion or salary increase or a business owner.
Final letter grades will be reconciled and awarded by the instructor using the following items:
· Weighting of completed course assignments.
· Effort demonstrated in each assignment and improvements made over the course.
· Student’s final grade justification.
If the student and the Instructor disagree about the final grade, the student is to contact the instructor who will provide a rationale.
ONLINE GRADE BOOK:
This course utilizes the online grade book. No assignments will be submitted outside of
BB. The student is responsible for monitoring their own grades.

EXAM POLICIES:
There are no exams in BMGT 2280.

COMMUNICATION AND EMAIL PROTOCOL
Please use the “e-mail instructor” link on BB so that the section number will be recorded into the subject line. I will respond to emails within 48 hours; typically much sooner. I monitor my email during evening and weekend hours.


LATE ASSIGNMENT POLICY
Assignments will be accepted late up to three (3) days. If you have an extenuating circumstance, please let me know and we will work out a plan. I am very flexible.
ATTENDANCE POLICY:
Attendance will be measured by the successful, timely completion of course activities, assignments, and projects. Simply logging into Blackboard will not count as attendance.

WRITTEN WORK EXPECTATIONS
In order for me to know if I am doing a good job teaching you and you are learning what I want you to learn, you will be completing written assignments. Written communication is significantly related to your success in business. Studies have shown that employees who write well get paid more! Due to the immense importance of writing skills, all of your work will be evaluated based on its competency and accuracy. All work must be presented in a professional style and follow basic principles of effective written communication, which includes citing the work of others (see How do you cite correctly? below.) Please format your assignments as double-spaced, 1” margins, with a 12-pt. legible font. All assignments should be neat, well organized, and free from grammatical and/or typographical errors.

PLEASE NOTE: You will be graded on the quality of the grammar and mechanics. If you struggle with writing, I suggest that you contact the Writing Center at http://www.cscc.edu/WC/index.htm. In addition, the web address for the library is: http://www.cscc.edu/Library/Lab. Information about both the Writing Center and the Library are available on the CSCC website (www.cscc.edu). Information about both the Writing Center and the Library are available on the CSCC website (www.cscc.edu).

If citing your work is an area of challenge for you, Purdue University has an excellent online writing lab (OWL). The URL is: https://owl.english.purdue.edu/owl/ I highly recommend that you visit this page and use it throughout the course. Remember: when using any ideas and/or words of others, you are required to cite these resources (in-text and on the Works Cited page) according to MLA or APA specifications. If you do not, you are plagiarizing. (YIKES!)

PLAGIARISM
Per Policy 7-10 in the Student Code of Conduct, plagiarism is described as:
(a) Submitting an assignment purporting to be the student's original work which has been wholly or partly created by another person; (b) Presenting as one's own the ideas, organization, or wording of another person without acknowledgment of sources; and (c) Knowingly permitting one’s own work to be submitted by another student as if it were the student’s own work.

Plagiarism is considered a breach of the Student Code of Conduct. All violations are heard before a committee at which sanctions are assigned up to and including dismissal from the college.


AI POLICY
Understanding how and when to use generative AI tools (such as ChatGPT) is quickly emerging as an important skill for future professions. To that end, you are welcome to use generative AI tools in this class as long as it aligns with the learning outcomes or goals associated with assignments. You are fully responsible for the information you submit based on a generative AI query (such that it does not violate academic honesty standards, intellectual property laws, or standards of non-public research you are conducting through coursework). Your use of generative AI tools must be properly documented and cited for any work submitted in this course. For more information on citing Chat GPT, click here or go to https://apastyle.apa.org/blog/how-to-cite-chatgpt.

COUNSELING SERVICES
As a student you may experience a range of issues that can cause barriers to your learning such as strained relationships, increased anxiety, alcohol/drug problems, feeling down, difficulty concentrating and/or lack of motivation. These mental health concerns or stressful events may lead to diminished academic performance or reduce your ability to participate in daily activities. Services are available to assist you with addressing these and other concerns you may be experiencing. Counseling Services are FREE of charge for all enrolled students. A list of community providers can be found at the Counseling Services website. To schedule an appointment or to learn more about mental health services at Columbus State or in your local community, contact Counseling Services at 614-287-2818 or via email at counselingservices@cscc.edu.
You may also obtain more information by visiting the Counseling Services website at: https://www.cscc.edu/campus-life/student-news/2022/CounselingServicesSpring2022.shtml

Assignment Notes
(All assignment descriptions and guidelines are located on BB.)
1.  Class Participation via Quality Discussion Board Activities

What is a quality post to the discussion board?

· To be valid, your post must contribute relevant information. Simply stating "I agree with you" or restating what the previous person has written does not contribute to the dialogue.
· According to the Foundation for Critical Thinking (www.criticalthinking.org) the following points are those which go into thinking critically:

	Clarity:
	Focus on a specific topic and context, give examples, avoid vague generalities or undefined terms, and help others to understand without any confusion.

	Accuracy:
	Give correct information that others can verify; students should acknowledge the limits of their knowledge of the topic.




	Precision:
	Specific details support all comments.

	Relevance:
	Comments connect to the issues currently under discussion and help others to understand those connections.

	Depth:
	Address the problem in all its complexity; consider the context of the problem, its root causes, and the other issues it brings up.

	Breadth:
	Address the problem from many points of view; consider how others might understand the problem.

	Logic:
	Consider how statements and assumptions work together and communicate them so that others can follow their reasoning.

	Significance:
	Focus on the most important elements of a topic or elements that others have overlooked; avoid repeating common knowledge.

	Ethics:
	Students should consider how their statements and actions affect others and judge their own contributions in terms of how they benefit the learning community.



2.  Informational Interview

The objective of this assignment is to conduct an informational interview with a local executive in a career field or with a company that interests you. If you are planning to start your own business, it is suggested that you interview a small business owner.
Ideally, this person should not be a relative or personal friend; however, if your goal is to advance within your current organization, you may choose someone to whom you do not report directly. In addition, if you are an aspiring business owner and you are interested in interviewing a business owner that you already know (and admire), this is acceptable. If in doubt, ask your instructor.

You are encouraged to “step out of your comfort zone” and pick someone who does not know you very well (if at all).
3.  Final Grade Justification Paper

The objective of this assignment is to gain experience selling yourself and your work just as you need to do for interviews as you establish your career.

In no more than one page, address the letter grade you feel you have earned in BMGT 2280 and why. In your justification, here are some points you might discuss:

· Did you complete all the assignments?
· How would you rate your effort on assignment completion?
· How would you describe your development from this course to prepare for your future and/or enhance your current career?

Submit the Final Grade Justification Paper to the Instructor’s In-Box by the due date.

See Blackboard for all additional assignments for BMGT 2280.


I wish you the best throughout this course, and I look forward to our collaborations. Your learning is my satisfaction. I am available to you.
Good luck!
-Dr. Lydia


[image: A photograph of a motivational quote by Dr. Seuss in black handwritten-style text on a light yellow background. The quote encourages seizing the day and pursuing great opportunities, emphasizing themes of adventure and determination.

AI-generated content may be incorrect.]
image1.jpeg
COLUMBUS
STATE

COMMUNITY COLLEGE




image2.jpeg
You’re of{ 4o Great Places/
Today is your day/
Your wouytaiv is waiivg,
So...9et ov your way/

D Sess




