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[bookmark: Instructor_____Section_____Email]COURSE SPECIFIC POLICIES

COURSE: Acct 1212 – Managerial Accounting 
CREDITS: 3	CLASS HOURS PER WEEK: 3 (3 Fall and Spring, 4 hours Summer) PREREQUISITE(S): Concurrent: ACCT 1211 and ACCT 1212 can be taken concurrently.



COMMUNICATION
If you have questions during the term and/or an emergency arises during the term, please contact your instructor as soon as possible so we can help and/or make arrangements if needed.
Please see the sections titled “COMMUNICATION AND EMAIL PROTOCOL-BPD” and “STUDENT CONCERNS-BPD” in this syllabus for details on communicating with your instructor.

Do not wait until the end of the term to inform your instructor of your questions or previous emergency situation.


DESCRIPTION OF COURSE
· This course is a continuation of ACCT 1211 with special emphasis on the uses of financial measurements, calculations, and reports used by an organization to make a variety of management decisions. Specific uses discussed are methods for costing products and services, decision analysis, budgeting and control.
· As the catalog states Business Program Majors are expected to have mastered MSWord, Excel, PowerPoint, and Access software applications. Courses are offered in our Business Office Applications (BOA) programs to accommodate these skills.
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COURSE STUDENT LEARNING OUTCOMES
1. Recognize the differing information needs of internal management and external users of financial information
2. Comprehend the various roles of managerial accounting in planning, controlling, making decisions, and evaluating performance
3. Define and describe the basic terminology and concepts of managerial accounting
4. Apply managerial accounting techniques, including planning, controlling, decision making and performance evaluation to problem solving and decision making
5. Analyze and provide information to other disciplines for planning, controlling, decision making and performance evaluation

PROGRAM LEARNING OUTCOMES
The following Accounting Program Learning Outcome is applicable to this course:
- Apply theory and practical applications to budgeting, break- even analysis, product costing, profit planning, and cost analysis for decision making purposes.
OUTCOMES BASED ASSESSMENT OF STUDENT LEARNING
Columbus State Community College's Institutional Learning Goals are an integral part of the curriculum and central to the mission of the college. The faculty at Columbus State has identified the following institutional learning goals:
· Critical Thinking
· Ethical Reasoning
· Quantitative Skills
· Scientific Literacy
· Technological Competence
· Communication Competence
· Cultural and Social Awareness
· Professional & Life Skills
The Institutional Learning Goals specific to this course include:
· Critical Thinking
· Quantitative Skills

COURSE MATERIALS REQUIRED
CSCC logon information for your CSCC email account and Blackboard Students are expected to have a hand-held calculator and a course notebook. See below for textbook and publisher website access.

TEXTBOOK(S), MANUALS, REFERENCES, AND OTHER READINGS
· Nobles, Mattison, Matsumura; Horngrens's Financial & Managerial Accounting, The Managerial Chapters, EIGTH EDITION; Pearson Education, Inc.
· Access Code for Publisher Website, Pearson’s My Accounting Lab (MAL)
· This e-textbook and Pearson My Accounting Lab access are now included on your tuition invoice. See Blackboard for details on accessing.

GENERAL INSTRUCTIONAL METHODS
· Lecture
· PowerPoint
· Practical Exercises
· Practice
STUDENT RESPONSIBILITIES
As a student in this course, it is your responsibility to:
1. Complete your own work.
2. Read all course materials and information including the course syllabus.
3. Meet the objectives of any prerequisite courses.
4. Complete all assignments and exams according to the course calendar. See below for late submission penalties.
5. Schedule tutoring when needed. See page 7 below for additional tutoring information. Information is also in your Blackboard site, “Tutoring, Help and Study Tips”.
There are no individual exam make-ups in this course. However, see the EXAMS section below for information on the Comprehensive Makeup Exam (Exam #4) which can be used to replace a zero due to a missed exam. Three exams should be taken to complete this course. The course grade is based on the total points of your graded work divided by 1000.

5.	Login to the Blackboard and Pearson My Accounting Lab site several times each week to monitor class announcements and complete assignments.
STANDARDS AND METHODS FOR EVALUATION GRADING SCALE AND POINT DISTRIBUTION
Course grading is based on the total points earned out of 1000 points. Total points earned divided by 1000 equals the percentage earned.
There are 1045 points AVAILABLE in the course, which includes 45 extra credit points. Your final grade is based on 1000 points.
900-1000 A. 800-899 B. 700-799 C. 600-699 D. 0-599 E.
NOTE for Live Online Sections: The test points are lower, and attendance points are included in the course. Please see Blackboard for details.

GRADED ITEMS
1 Syllabus Quiz (BB), 21 points total
3 Accounting Cycle Tutorials (MAL), 15 points each, 45 points total
11 Directed Study Modules (DSM in MAL), 6 points each, 66 points total 11 Quizzes (MAL), 10 points each, 110 points total
8 Homework Problems (MAL), 10 points each, 64 points total 3 Tableau Assignments (MAL), 5 points each, 15 points total 2 Discussion Boards (BB), 5 points each, 10 points total
1 Extra Credit Discussion Boards (BB), 7 points total
3 Extra Credit Sample Exams (BB), 12.5 points each, 37.5 points total

3 Graded Work submitted via Blackboard (BB), 20 points each, 60 points total 3 Exams (See Exams & Exam Prep to the left), 203 points each, 609 points total Total Points Available 1044.5


ONLINE GRADE BOOK
This course will utilize the BLACKBOARD online grade book. The Accounting Cycle Tutorial, Homework, Quizzes and DSM from My Accounting Lab (MAL) will be graded automatically on the publisher’s website. Grades typically transfer automatically from My Accounting Lab (MAL) to Blackboard. Other items will be graded by your instructor.

The student is responsible for monitoring grades. Any discrepancies or missing grades must be brought to the attention of the instructor within the earliest of either, three days after the grade posting, or five days after the due date of the respective assignment.

EXAM POLICIES (Also see “EXAMS” below for important information) Students CAN NOT take exams on their own. They are PROCTORED. Students in the Ohio region will need to register in advance.
Students outside of the Ohio region will need to request Out of Region Testing. TODAY, please go to your course in
· Blackboard, then click on
· Exams & Exam Prep
for important steps for you to take.
[bookmark: LATE_ASSIGNMENT_POLICY]LATE ASSIGNMENT POLICY
· If you have an emergency situation arise during the term, please contact your instructor as soon as possible so we can make arrangements if needed. Do not wait until the end of the term to inform your instructor of the hardship.
· It is in the student’s best interest to complete all graded work on or before the deadline so as not to get behind.
· Late My Accounting Lab (MAL) Accounting Tutorial, Homework Problems, Tableau and Quizzes will be accepted with a 20% reduction per day late. This deduction is calculated automatically by My Accounting Lab (MAL). No other extensions are permitted.
· Late DSM Assignments will be accepted with a 5% reduction per day late.
· In order to access the quiz, students must get a 50% on the DSM.
· Graded Assignments submitted via Blackboard receive no points if submitted after the due date.
· READ THE COURSE CALENDAR in Blackboard, Course and Faculty Info. If you have printed the Course Calendar, be sure to compare your printed calendar periodically with the online Course Calendar for updates, corrections, etc.

· Every effort is made in the listing of due dates in the Blackboard Grade Center and in the Online Homework Manager but sometimes mistakes are made. The Course Calendar is the official list of due dates.

[bookmark: SPECIAL_COURSE_REQUIREMENTS]SPECIAL COURSE REQUIREMENTS
[bookmark: EXAMS]EXAMS
Please go to your course in Blackboard, then click on Exams & Exam Prep
for important details related to where and how to take exams.
There will be 3 exams during the term. These exams will cover the material listed in the course schedule and will include content from Blackboard and Pearson MAL.
See Blackboard, “Exams & Exam Prep” and “Required Material – Our Classroom” for practice and test prep items. Accounting Cycle Tutorial items will not be on the exams but this course will use financial statements and other financial accounting basics as covered in the tutorials.
The exams will consist of short answer and multiple-choice questions covering both conceptual material and computational problems.
Please see your Blackboard course, “Exams & Exam Prep” link on the left side of your screen for more details.
Exam 1 – Chapters 1, 2, 3
Exam 2 – Chapters 4, 5, 6, 7
Exam 3 – Chapters 8, 9, 10, 11
Make up Exam, Exam 4 - ALL Chapters
ONLY for students who did not attempt one of the first three exams CAN NOT be used to replace a low score on one of the first three exams

If exam 1, 2, or 3 is not attempted, there will be no replacement exam administered. In such an event, Exam 4 (Make-up) is required. The grade on Exam 4 (Make Up) will be substituted for one (only one) exam missed. This Make-up exam, Exam 4, is not an optional exam for anyone who has taken any part of the 3 regular exams. Exam 4 (Make up) is only for students who did not attempt Exam 1, 2, or 3.
Any confirmed incidence of Academic Misconduct pertaining to the completion of an exam will result (at a minimum) in a score of zero on that exam and its mandatory inclusion in the three exam scores included in the course grade.
Exam deadlines cannot be extended. If an exam is missed, the Make-up 4th exam must be taken as the makeup.
***SPECIAL NOTE ON THE MAKE-UP EXAM***

Web students: If you are taking the Make-up 4th exam, the Test Center provides a THREE day window for students to take this exam. This is a much shorter time period than the other exams.

PUBLISHER’S ACCOUNTING CYCLE TUTORIAL, QUIZ, DSM AND HOMEWORK ASSIGNMENT MANAGER
--“MYACCOUNTINGLAB (MAL)”
This course makes use of the publisher’s website known as “MyAccountingLab (MAL).” All Accounting Cycle Tutorial items, Homework Problems, Dynamic Study Modules (DSM) and quiz assignments must be submitted via MAL. The MAL website requires an access code.

This e-textbook and Pearson My Accounting Lab access code are now included in your tuition. See Blackboard for details on accessing.
[bookmark: ACCOUNTING_CYCLE_TUTORIALS]ACCOUNTING CYCLE TUTORIALS
There are 3 tutorials. The tutorials are a review of the Accounting Cycle (from Financial Accounting) which will help you understand the information presented in this course. They are submitted electronically via My Accounting Lab (MAL).
Accounting Cycle Tutorial items will not be on the exams but this course will use financial statements and other financial accounting basics as covered in the tutorials.

It is important for the student to stay current. It is therefore strongly suggested that students work and submit tutorials during the weeks as they appear in the “Course Calendar” and avoid delaying submission until the due date thereby avoiding unforeseen complications such as illness, computer issues, etc. All tutorials are due at 11:59 pm Eastern Time on the due date, unless otherwise noted.


[bookmark: QUIZZES]QUIZZES
There are quizzes for each chapter. Quizzes are submitted electronically via My Accounting Lab (MAL). You are permitted only one attempt prior to the due date. In order to access the quiz, Students must get a 50% on the DSM.


It is important for the student to stay current. It is therefore strongly suggested that students work and submit quizzes during the weeks as they appear in the “Course Calendar” and avoid delaying submission until the due date thereby avoiding unforeseen complications such as illness, computer issues, etc. All quizzes are due at 11:59 pm Eastern Time on the due date, unless otherwise noted.

[bookmark: HOMEWORK,_TABLEAU_AND_DYNAMIC_STUDY_MODU]HOMEWORK, TABLEAU AND DYNAMIC STUDY MODULES (DSM)
Homework for this course consists of one to a few problems for most chapters, one DSM per chapter and three Tableau problems. Homework, Tableau and DSM assignments are submitted electronically via My Accounting Lab (MAL).

Students are also encouraged to practice homework problems until they are able to complete them multiple times without using a textbook. Each exam will contain problems somewhat similar to homework problems.
It is important for the student to stay current. It is therefore strongly suggested that students work and submit homework and DSM assignments during the weeks as they appear in the “Course Calendar” and avoid delaying submission until the due date thereby avoiding unforeseen complications such as illness, computer issues, etc.

GRADED WORK SUBMITTED VIA BLACKBOARD
There are four assignments to be submitted via Blackboard. To find the assignments in Blackboard, view your course calendar to view which weeks the assignments are in, then go to that WEEK. Contact your instructor if you need help finding the assignment. These assignments receive no points if submitted after the deadline. Begin a few days before the deadline to allow you to get help if needed.
All assignment due dates are at 11:59 pm Eastern Time on the due date, unless otherwise noted.

[bookmark: TUTORING]TUTORING
If you are having problems with this course, do not hesitate to seek counseling early – failure to do so usually compounds problems later. Some of the material builds on itself and it is important to stay on schedule. As you are working through each chapter, contact your instructor with questions via email or during office hours. Appointments can be made outside of office hours.

If you need additional help, please consider tutoring at CSCC. The availability of tutors changes from term to term.
For peer tutoring information: http://www.cscc.edu/services/peertutoring/
[bookmark: https://www.cscc.edu/academics/departmen]Additional tutoring is usually available: https://www.cscc.edu/academics/departments/business-programs/business-tutoring.shtml
[bookmark: EXTRA_CREDIT]EXTRA CREDIT
Extra credit is available.
Exams 1, 2 and 3 have a corresponding sample prep exam worth 12.5 extra credit points each, total of 39 points.
One extra credit Discussion Board is also available. No other extra credit is available.
[bookmark: PARTICIPATION_AND_SUGGESTIONS]PARTICIPATION AND SUGGESTIONS
Experience shows that the following steps usually culminate in a strong grade:
· Attend class regularly (if onsite)

· Be prepared for and participate in class (if onsite or live online)
· Work several times per week in Blackboard and My Accounting Lab (MAL)
· Break up study time into more frequent blocks of study time
· DO (not just look over) the exam prep and chapter practice items in Blackboard.

ATTENDANCE POLICY
Attendance will be measured by the successful, timely completion of course assignments and exams. Simply “showing up” or logging into Blackboard will not count as attendance.
INSTRUCTOR FEEDBACK AND AVAILABILITY
Grades for assignments and exams will be posted within one week of the due date for the assignments and exams. The instructor may periodically check e-mail during evening and weekend hours. Although in most instances responses are quicker than two business days, in general, please allow two business days for a response to a phone call or email.
If you do not get a response from your instructor, please see “Communication and Email Protocol” and “Student Concerns” (both here on pages 9-10) for steps to take.

CORRECTIONS OR CHANGES
Any corrections or changes needed in this syllabus during the term will be communicated to students.
BUSINESS PROGRAMS DEPARTMENT (BPD) POLICIES OUT-OF-CLASS RESPONSIBILITIES-BPD
Columbus State's policy states that students at schools receiving funds from the State of Ohio should be expected to do 30 hours of work for each credit earned. That means students should expect to spend about two hours on work outside of class for each hour spent in class (Policy Number 5-
05). Students need to be aware of their out-of-class responsibilities, and they need to be aware that the inability to fulfill the requirements for a course may mean failure.
AUDIT POLICY-BPD
Students must declare their preference for audit at the time of registration, and no later than the fifteenth day of the quarter. Some courses may be subject to college approval to audit. Students shall pay regular fees for this course. No credit may be earned or claimed, nor will proficiency credit be given. The student will understand this course is to be taken for information only. The course may be taken at a later date for credit. An “R” is not calculated as part of the GPA.

INCOMPLETE GRADE POLICY-BPD
When circumstances beyond the control of a student prevent the completion of course requirements, the student may make a request to the instructor for an Incomplete (I) in the course. The student must arrange with the instructor specific procedures for fulfilling the course requirements. Course work must be completed within six weeks after the beginning of the next quarter. If the course work has not been satisfactorily completed in the specified time, the “I” will automatically be changed to an “E.”
COURSE ADD/DROP POLICY-BPD

A withdrawal before 20% of a course has elapsed is not recorded on the permanent grade transcript. A withdrawal after 20% and before 61% of the course has elapsed is recorded as a W. Students cannot withdraw from a course if 61% or more of the course has elapsed. The credit for this course will not be calculated into the student’s GPA. Please refer to the college Web site for specific quarterly date information.
To drop a class, it is the responsibility of the student to initiate the process with the college through CougarWeb; calling the Telephone Information Center, (614) 287-5353; or submitting a completed Registration Add/Drop Form to the Records and Registration Department or an Off-Campus Center during business hours. Failure on the part of a student to follow withdrawal procedures will result in an “E” (failing grade) recorded for the course or courses on the permanent grade transcript.

Courses may only be registered for by the student prior to the first day of the class. After that time, only the instructor may grant permission to the student to register for the course. This may be done by obtaining the instructor's signature on a Registration Add/Drop Form and submitting to the Records and Registration Department or electronically by the instructor. NO STUDENT MAY BE ADDED TO A COURSE AFTER THE FIRST WEEK (for full-term courses). Or, for 5-week and 8-week term classes, we will not allow a student to be signed in after 5 days in an online class and 3 days in a face-to-face class.
COMMUNICATION AND EMAIL PROTOCOL-BPD
You are to have a working and accessible Columbus State E-mail account in order to receive E-mail messages that have been broadcast to the entire class. You may forward your messages to another account if you desire. Please call the “Help Desk 287-5050” for any technical assistance with your Columbus State E-mail account or with this Web Site (“Blackboard”).

The easiest and best way to contact your instructor is via E-mail. Please use E-mail to discuss issues, concerns, questions, etc. The instructor will respond using the E-mail address that you sent your message from unless you instruct him/her otherwise. If you need to speak with your instructor, add your phone number and recommended times to call you.
Your instructor is likely teaching multiple courses and sections. E-mail protocol must be followed in order to receive credit or a response.
Subject line: The subject line must contain: Course, Section #, and Topic.
Using the "Email Instructor" link provided in the Blackboard menu for your course will automatically insert this course information for you.

Although in most instances responses are quicker than two business days, in general, please allow two business days for a response to a phone call or email.
STUDENT CONCERNS-BPD
Each of the Business Programs technologies has a Program Coordinator who is responsible for discussing concerns that students may have with their course and/or instructor.
If you have a concern:
· First, have a discussion with your instructor;

· Second, have a discussion with the Program Coordinator (see below for contact information);
· Third, have a discussion with the Department Chair

At the third step, students should be prepared to fill out a written, documented complaint.

Program Coordinator information is listed below:
	Accounting
	Shannon Bookout
	sbookout@cscc.edu
	614-287-3910

	Business Management
	Charla Fraley
	cfraley@cscc.edu
	614-287-5209

	Business Office Applications
	Amy Popovich
	apopovich@cscc.edu
	614-287-3951

	Finance
	John Eldridge
	jpopovic@cscc.edu
	614-287-2685

	Human Resource Mgmt
	Chavel Green
	Cgreen101@cscc.edu 614-287-5986

	Marketing
	Chavel Green
	Cgreen101@cscc.edu 614-287-5110

	Real Estate
	Jacqueline Lovelace
	Jlovelace5@cscc.edu 614-287-2313



TECHNICAL SKILLS REQUIREMENT-BPD
As the catalog states Business Program Majors are expected to have mastered MSWord, Excel, PowerPoint, and Access software applications. Courses are offered in our Business Office Applications (BOA) programs to accommodate these skills.
POTENTIAL GRADUATES-BPD
Columbus State graduating students must see his or her faculty advisor to obtain signatures on the Petition to Graduate and submit to the Records and Registration Department no later than the deadline posted on the petition form.
Anyone requiring an early grade or early grade release from another college or university, typically due to graduation, must complete the following:
· Immediately inform the instructor of your intention, via a discussion board posting to the respective topic, of possible graduation this semester.
· Make sure that you receive a confirmation of receipt from the instructor.
· If you are graduating from a school other than Columbus State Community College, complete and submit an “Early Grade Release” form to your instructor by the end of the 6th week of the semester.
· If graduating from another institution complete all assignments and exams five days prior to your grade deadline. Special arrangements will have to be made for Exam 3 if taken at a remote testing site to have the exam returned by this due date. Anyone requiring an early grade release may need to complete course requirements early. It is the responsibility of the Student to make such arrangements with the instructor.
· Verify and make note of the deadline for submission of assignments and exams.
· Anyone not complying with these instructions will have the grades processed in the normal course for non-graduates

ACCREDITATION STATEMENT-BPD

Columbus State Community College is accredited by The Higher Learning Commission; Member-North Central Association. In addition, degree programs in the Business Programs Department are accredited by the Association of Collegiate Business Schools and Programs (ACBSP).
BUSINESS PROGRAMS DEPARTMENT WEB SITE-BPD
The Business Programs Department homepages can provide you with additional information, including programs, faculty advisors, and transfer information. You may visit the sites for each program as follows.
Accounting www.cscc.edu/academics/departments/accounting/
Business Management www.cscc.edu/academics/departments/business-management/
Business Office Administration www.cscc.edu/academics/departments/business-office-administration/ Finance www.cscc.edu/academics/departments/finance/
Human Resources Management www.cscc.edu/academics/departments/human-resources/ Marketing www.cscc.edu/academics/departments/marketing/
Real Estate www.cscc.edu/academics/departments/real-estate/
You may also visit us on Facebook at www.facebook.com/CSCCBusiness/ for updates, events, and information for students in any of our programs.

COLLEGE SYLLABUS STATEMENTS
Columbus State Community College required College Syllabus Statements on College Policies and Student Support Services can be found at https://www.cscc.edu/academics/syllabus.shtml. (CSCC website, Resources for.., Current Students, Academic Tools, Syllabus Statement)
