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Columbus State Community College makes every effort to present 
accurate/current information in this catalog at the time of its publica-
tion. However, the college reserves the right to make changes to the 
information contained herein as deemed necessary. Such changes will 
be reflected in the online college catalog, which is deemed the official 
college catalog and is maintained at www.cscc.edu. For academic 
planning purposes, the online catalog should be consulted to verify 
the currency of the information presented herein. 

Nondiscrimination Policy
It is the established policy of Columbus State Community College not to 
discriminate against any individual or group of individuals for reasons of 
race, color, sex, religion, ancestry, national origin, disability or veteran 
status. The college is fully committed to providing equal opportunities in 
all employment-related activities, educational programs, and other activi-
ties of the college. Columbus State promotes equal opportunities through 
a positive and continuing Affirmative Action Program. Columbus State 
Community College will fully comply with all federal, state, and local 
laws and regulations to guarantee equal opportunities.

Reasonable Accommodations
It is the Columbus State Community College policy to provide reasonable 
accommodation to students with disabilities. If you would like to request 
such accommodation because of a physical, mental, or learning disability, 
please contact Disability Services, Eibling Hall, Room 101, (614) 287-
2570 (VOICE/TTY).

Accreditation
Columbus State Community College is accredited by The Higher 
Learning Commission of the North Central Association of Colleges and 
Schools, 30 N. LaSalle Street, Suite 2400, Chicago, Illinois 60602-2504, 
(312) 263-0456 or 1-800- 621-7440.



Dear Columbus State Student:

Welcome! 

Your education is a lifelong adventure, full of 
challenges and rewards. By enrolling at 
Columbus State, you’ve shown your commit-
ment to the journey. Congratulations for taking 
your first step on the path of higher education at 
Columbus State Community College.

Columbus State is committed to student success 
as an overall goal and an individual service. To 
that end, we have gathered the resources you 
need to make your success more than just a pos-
sibility. Dedicated faculty and advisors, helpful 
staff, comprehensive programs and services, 
cutting-edge technology, and community and 
university connections—all are ready to facili-
tate your success here. I urge you to tap into 
these resources as often as you can and to take full advantage of them.

This catalog can help you do that. It contains information on every one of our 200-plus degree and certificate 
programs, as well as the many transfer options, degree completion possibilities, and continuing education opportu-
nities available to students. Within these pages, you’ll also find details on the varied services and campus activities 
that will enhance your time at Columbus State. 

Whether you are new to the college experience or are returning to change careers, please know that at Columbus 
State, we will do everything in our power to provide a rich learning environment to help you succeed. We have 
been experiencing record enrollments because students just like you recognize the value of Columbus Sate. But 
we promise not to lose sight of the individual—you. If we can help in any way, please let us know. Your success is 
our success, too.

       Sincerely,

       David T. Harrison, Ph.D.
       President
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Columbus State Directory
Department........................................... Location ................Phone
Academic Enrichment/GED ................... WD 1090 ............287-5858
Academic Health Records ..................... UN 134A ............287-2450
ACT/Skills Max Center .......................... WD 223 ..............287-5750
Admissions  ........................................... MA 101 ...............287-2669
Advising Services .................................. AQ 116 ...............287-2668
Cashiers and Student Accounting ......... RH 2nd Floor .......287-2414
Campus Tours ....................................... MA 101 ...............287-2669
Career Placement Center (Acloché)...... NH 119 ...............287-5279
Career Services (Advising) .................... AQ 116 ...............287-5327
Child Development Center .................... CDC ...................287-3600
Columbus State Bookstore (DX) ........... DX ......................287-2427
Community Outreach............................. FR 132 ...............287-5433
Copy and Print Shop (DX) ..................... DX/Lower Level  287-5652
Counseling Services .............................. AQ 116 ...............287-2668
Delaware Campus………(Moeller Hall) MO ............ (740) 203-8000
Developmental Education...................... AQ 215 ...............287-5193
D isability Services ................................. EB 101 ...............287-2570
Distance Learning/Instr. Tech. ............... CT 108 ...............287-5991
Diversity/Study Abroad/TRiO Programs FH 223 ...............287-5648
Dublin Center......................................... DB ......................287-7050
Educational Resources Center (Library) ERC ...................287-2465
 Financial Aid .......................................... RH Ground Fl .....287-2648
Food Court............................................. DE ......................287-2483
Gahanna Center .................................... GH .....................476-4711
Human Resources ................................. RH 115 ...............287-2408
IT Support Services ............................... ERC ...................287-5050
Intramural Sports ................................... DE 134 ...............287-5348
K-12 Initiatives ....................................... SX  .....................287-5961
Knowledge Resources and Planning..... FR 122 ...............287-3837
Language Institute ................................. WD 1090 ............287-5858
Library (Educational Resource Center) . ERC ...................287-2465
Marysville Center ................................... ML ............. (937) 6441616
Off-Campus Programs ........................... DE 103 ...............287-2696
Parking and Student IDs........................ DE 047 ...............287-2525
Pickaway Center (Teays Valley H.S.) .... PC ............ (740) 983-5086
Public Safety (Both Campuses)............. DE 047 ...............287-2525
Records and Registration ...................... MA 201 ...............287-5353
Recreational Facilities ........................... DE 134 ...............287-2445
ROTC ................................................................................236-6649
Southeast Center................................... SE ......................287-7200
Southwest Center (Bolton Field)............ SW .....................287-7102
South-Western Center (Grove City) ...... GC .....................801-3385
 Student Activities ................................... NH 116 ...............287-3656
Student Athletics .................................... DE 134 ...............287-5092
Student Life ........................................... EH 201 ...............287-5299
TechLink Program.................................. DE 259 ...............287-5318
Tech Prep-Heart of Ohio Consortium .... NH 022 ...............287-2452
Telephone Information Center ............... TIC .....................287-5353
Testing Center (Columbus Campus) ..... AQ 002 ...............287-2478
Tolles Center.......................................... TC ......................287-2696
Tutoring Services ................................... AQ 241 ...............287-2474
Veterans Services.................................. RH 138 ...............287-2644
Westerville Center ................................. WV .....................287-7000

Academic Programs
Arts and Sciences Division  ................... NH 425 ...............287-2512
Biological Sciences................................ NH 432 ...............287-2522
Communication ..................................... NH 420 ...............287-3630
Developmental Education...................... AQ 215 ...............287-5193
English ................................................... NH 420 ...............287-2531
Humanities............................................. NH 408 ...............287-5043
Mathematics .......................................... DH 415 ...............287-5313
Modern Languages................................ FR 206A .............287-5400
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Psychology ............................................ TL 309 ................287-2040
Physical Sciences.................................. NH 432 ...............287-2522
Social Sciences ..................................... TL 309 ................287-5005
Technical Communication...................... NH 420 ......287-3630/2531

Career and Technical Programs
Career and Technical Division ............... EB 201 ...............287-2550
Accounting ............................................. NH 432 ...............287-5420
Architecture ........................................... DH 205 ...............287-5030
Automotive Technology ......................... DE 259 ...............287-5318
Aviation Maintenance Technology ......... SW .....................287-7100
Business Management .......................... DE 240 ...............287-5351
Business Office Applications ................. DE 259 ......287-5009/5351
Civil Engineering Technology ................ DH 205 ...............287-5030
Computer Information Technology ......... EB 312 ......287-5376/5009
Construction Management .................... DH 205 ...............287-5030
Dental Hygiene ...................................... UN 407 ...............287-3655
Dental Laboratory Technology/
 Small Business Management ........ UN 407 ...............287-3655
Digital Design and Graphics .................. EB 401F .............287-3697
Digital Photography ............................... EB 401E .............287-5045
Early Childhood Development ............... UN 219 ...............287-2540
Electro-Mech. Engineering Technology . EB 312 ...............287-5350
Electronic Engineering Technology ....... EB 312 ...............287-5350
Emergency Medical Serv. Technology ... GA 001 ...............287-3812
EMS/Fire Science .................................. GA 001 ...............287-3812
Environmental Sci., Safety & Health...... DH 205 ...............287-5030
Finance .................................................. NH 432 ...............287-5420
Fire Science........................................... GA 001 ...............287-3812
Geographic Information Systems .......... DH 205 ...............287-5030
Health Information Mgmnt. Technology . UN 316 ...............287-2541
Heating, Ventilating & A/C Technology .. DE 243 ...............287-2657
Hospitality Management ........................ EB 136 ...............287-5126
Human Resources Mgmnt. Technology . DE 240 ...............287-5351
Interactive Media.  ................................. EB 401 ...............287-5010
Interpreting/Amer. Sign Language Edu. UN 219 ...............287-2540
Landscape Design/Build ........................ DH 205 ...............287-5030
Law Enforcement................................... FR 206B .............287-2591
Marketing ............................................... EB 418 ...............287-2559
Massage Therapy .................................. UN 410 ...............287-5786
 Mechanical Engineering Technology ..... EB 312 ...............287-5350
Medical Assisting ................................... UN 318 ...............287-3638
Medical Laboratory Technology ............. UN 320A ............287-5152
Mental Health/Addiction Studies/
Developmental Disabilities .................... UN 219 ..............287-2540
Multi-Competency Health ...................... UN 310 ..............287-/2608
Nuclear Medicine Technology ................ GR 109 ..............287-5215
Nursing .................................................. UN 507 ...............287-2506
Paralegal Studies .................................. FR 206B .............287-2591
Quality Assurance Technology .............. EB 312 ...............287-5350
Radiography .......................................... GR 109 ..............287-5215
Real Estate (includes Appraisal)............ WD 1099 ............287-5397
Respiratory Care ................................... UN 317 ...............287-2633
Skilled Trades Technology ..................... DE 259 ...............287-5211
Sport and Exercise Studies ................... DE 007 ...............287-2189
Sterile Processing Technology .............. UN 407 ...............287-3655
Supply Chain Management ................... EB 401G ............287-5175
Surgical Technology .............................. UN 407 ...............287-3655
Veterinary Technology ........................... VT 104 ...............287-5135

Community Education and Workforce Development 
Community Educ. and Workforce  
Development Division ............................ WD 1090 ............287-2571
Center for Workforce Development  ...... WD 317 ..............287-5000
Transitional Workforce  .......................... WD 1099 ............287-5858
Conference Center  ............................... WD .....................287-5500

Building Codes
AQ ......Aquinas Hall
AV .......Aviation Facility (Bolton Field)
CDC ....Child Dev. Center
CO ......Columbus Hall
CT .......Center for Teaching and
............Learning Innovation
DA .......Delaware Administration Bldg.
DB.......Dublin Center

DE.......Delaware Hall
DH ......Davidson Hall
DX.......Discovery Exchange Bookstore
EB .......Eibling Hall
FR .......Franklin Hall
GA.......375 N. Grant Ave.
GC ......South-Western Center 
GH ......Gahanna Center
GR ......389 N. Grant Ave 

MA ......Madison Hall
ML .......Marysville Center
MO ......Moeller Hall (Delaware Academic Bldg.)
NH ......Nestor Hall
PC.......Pickaway Center (Teays Valley H.S.)
PG ......Parking Garage
RH ......Rhodes Hall
SE .......Southeast Center
SW ......Southwest Center (Bolton Field)

SX .......366/370 6th St.
TC .......Tolles Center
TL .......Center for Technology 
............and Learning
UN ......Union Hall
VT .......384 N. 6th St.
WD ......Center for Workforce 
............Development
WV ......Westerville Center
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Academic Calendar
Summer Quarter 2010

June 28, 2010 – September 11, 2010

April 26, 2010 (M) ............Summer Quarter 2010 registration begins
April 26, 2010 (M) ............Readmission Deadline for Academic 
.........................................   Dismissal and Academic Review-SU10
June 28, 2010 (M) ........... *Eight-week term classes begin
June 28, 2010 (M) ........... *First 4-week term classes begin
June 28, 2010 (M) ........... *First-term classes begin
June 28, 2010 (M) ........... *Full term classes begin
July 5, 2010 (M) ............... Independence Day – Campus closed
July 9, 2010 (F)................SU10 Petition to Graduate Deadline due in  
.........................................   Records & Registration by 4:30 pm
July 14, 2010 (W) ............Last day to drop from first 4-week term   
.........................................   classes
July 20, 2010 (T)..............Last day to drop from first-term classes
July 25, 2010 (SU) ...........First 4-week term classes end
July 26, 2010 (M) ............. *Second 4-week term classes begin
July 26, 2010 (M) .............Readmission Deadline for Academic 
.........................................   Dismissal and Academic Review-AU10
July 31, 2010 (S) .............Last day to drop from Eight-week term   
.........................................   classes
August 4, 2010 (W)..........First-term classes end
August 5, 2010 (TH) ........ *Second term classes begin
August 7, 2010 (S)...........Last day to remove Incompletes (I) 
.........................................   incurred Spring Quarter 2010
August 11, 2010 (W) ........Last day to drop from second 4-week term  
.........................................   classes
August 12, 2010 (TH) ......Last day to drop from full term classes
August 22, 2010 (SU) ......Second 4-week term and Eight-week term  
.........................................   classes end
August 27, 2010 (F) ......... Last day to drop from second term classes
September 6, 2010 (M)....Labor Day – Campus closed
September 10, 2010 (F) ..Graduation ceremony
September 11, 2010 (S) ..Full term classes and Second term 
.........................................   classes end
September 11, 2010 (S) ..Summer Quarter 2010 ends

Please refer to the college website www.cscc.edu for additional detailed information. Note the Financial Aid deadline dates.

*Instructor signature required to add a course after the term begins.

Note:  Tuition refunds are based upon the percentage of time elapsed in each course. If the course is dropped within 10% of the time elapsed in the course, 
a 100% tuition refund will be issued. If the course is dropped within 20% of the time elapsed in the course, a 50% tuition refund will be issued.  If the course is 
dropped within 30% of the time elapsed in the course, a 25% tuition refund will be issued.

Note:  A course must be dropped before 20% of the course has elapsed in order to avoid a “W” appearing on the academic transcript.

Columbus State Community College reserves the right to change this calendar if appropriate.

Autumn Quarter 2010
September 22, 2010 – December 11, 2010

July 26, 2010 (M) .............Autumn Quarter 2010 registration begins
July 26, 2010 (M) .............Readmission Deadline for Academic 
.........................................   Dismissal and Academic Review-AU10
September 22, 2010 (W) . *Eight-week term classes begin
September 22, 2010 (W) . *First 4-week term classes begin
September 22, 2010 (W) . *First-term classes begin
September 22, 2010 (W) . *Full term classes begin
October 1, 2010 (F) .........AU10 Petition to Graduate Deadline due in  
.........................................   Records & Registration by 4:30 pm
October 8, 2010 (F) .........Last day to drop from first 4-week term   
.........................................   classes
October 11, 2010 (M) .......Columbus Day – Campus closed
October 14, 2010 (TH).....Last day to drop from first-term classes
October 19, 2010 (T) .......First 4-week term classes end
October 20, 2010 (W) ...... *Second 4-week term classes begin
October 25, 2010 (M) ......Last day to drop from Eight-week term   
.........................................   classes
October 25, 2010 (M) ......Readmission Deadline for Academic Dis-
missal and Academic Review-WI11
October 27, 2010 (W) ...... In-Service Day – Offices closed, 
.........................................   no day classes
October 30, 2010 (S) .......First-term classes end
October 30, 2010 (S) ....... Last day to remove Incompletes (I) 
.........................................   incurred Summer Quarter 2010
November 1, 2010 (M)..... *Second term classes begin
November 5, 2010 (F) ..... Last day to drop from second 4-week term  
.........................................   classes
November 9, 2010 (T) ..... Last day to drop from full term classes
November 11, 2010 (TH) .Veterans Day – Campus closed
November 16, 2010 (T) ...Second 4-week term and Eight-week term  
.........................................   classes end
November 25, 2010 (TH) .Last day to drop from second term classes
November 25-28, 2010  ...Thanksgiving Holiday – Campus closed   
.........................................   (TH, F, S, SU)
December 10, 2010 (F) ...Graduation ceremony
December 11, 2010 (S) ...Full term classes and Second term 
.........................................   classes end
December 11, 2010 (S) ...Autumn Quarter 2010 end
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Academic Calendar
Winter Quarter 2011

January 3, 2011 – March 19, 2011

October 25, 2010 (M) ......Winter Quarter 2011 registration begins
October 25, 2010 (M) ......Readmission Deadline for Academic 
.........................................   Dismissal and Academic Review-WI11
December 24-25, 2010 ....Christmas Eve/Day – Campus closed (F, S)
December 31, 2010 (F) ...New Year’s Eve – Campus closed 
January 1, 2011 (S) .........New Year’s Day – Campus closed
January 3, 2011 (M) ......... *Eight-week term classes begin
January 3, 2011 (M) ......... *First 4-week term classes begin
January 3, 2011 (M) ......... *First-term classes begin
January 3, 2011 (M) ......... *Full term classes begin
January 14, 2011 (F) .......WI11 Petition to Graduate Deadline due in  
.........................................   Records & Registration by 4:30 pm
January 17, 2011 (M) .......Dr. Martin Luther King, Jr. Day – 
.........................................   Campus closed
January 19, 2011 (W) ...... Last day to drop from first 4-week term   
.........................................   classes
January 25, 2011 (T) ....... Last day to drop from first-term classes
January 30, 2011 (SU) .....First 4-week term classes end
January 31, 2011 (M) ....... *Second 4-week term classes begin
January 31, 2011 (M) .......Readmission Deadline for Academic 
.........................................   Dismissal and Academic Review-SP11
February 5, 2011 (S) ........Last day to drop from Eight-week term   
.........................................   classes
February 9, 2011 (W) .......First-term classes end
February 10, 2011 (TH) ... *Second term classes begin
February 12, 2011 (S) ...... Last day to remove Incompletes (I) 
.........................................   incurred Autumn Quarter 2010
February 16, 2011 (W) ..... Last day to drop from second 4-week term  
.........................................   classes
February 17, 2011 (TH) ...Last day to drop from full term classes
February 25, 2011 (F) ......Presidents’ Day – Campus closed
February 27, 2011 (SU) ...Second 4-week term and Eight-week term  
.........................................   classes end
March 4, 2011 (F) ............Last day to drop from second term classes
March 18, 2011 (F) ..........Graduation ceremony
March 19, 2011 (S) ..........Full term classes and Second term 
.........................................   classes end
March 19, 2011 (S) ..........Winter Quarter 2011 ends

Spring Quarter 2011
March 28, 2011 – June 11, 2011

January 31, 2011 (M) .......Spring Quarter 2011 registration begins
January 31, 2011 (M) .......Readmission Deadline for Academic 
.........................................   Dismissal and Academic Review-SP11
March 28, 2011 (M) ......... *Eight-week term classes begin
March 28, 2011 (M) ......... *First 4-week term classes begin
March 28, 2011 (M) ......... *First-term classes begin
March 28, 2011 (M) ......... *Full term classes begin
April 8, 2011 (F) ...............SP11 Petition to Graduate Deadline due in  
.........................................   Records & Registration by 4:30 pm
April 13, 2011 (W) ............Last day to drop from first 4-week term   
.........................................   classes
April 19, 2011 (T) .............Last day to drop from first-term classes
April 22, 2011 (F) ............. In-Service Day – Offices closed, no day   
.........................................   classes
April 24, 2011 (SU) ..........Easter Sunday – Campus closed
April 24, 2011 (SU) ..........First 4-week term classes end
April 25, 2011 (M) ............ *Second 4-week term classes begin
April 25, 2011 (M) ............Readmission Deadline for Academic 
.........................................   Dismissal and Academic Review-SU11
April 30, 2011 (S) .............Last day to drop from Eight-week term   
.........................................   classes
May 4, 2011 (W) ..............First-term classes end
May 5, 2011 (TH) ............. *Second term classes begin
May 7, 2011 (S) ...............Last day to remove Incompletes (I) 
.........................................   incurred Winter Quarter 2011
May 11, 2011 (W) ............Last day to drop from second 4-week term  
.........................................   classes
May 12, 2011 (TH) ...........Last day to drop from full term classes
May 22, 2011 (SU) ...........Second 4-week term and Eight-week term  
.........................................   classes end
May 27, 2011 (F) .............Last day to drop from second term classes
May 30, 2011 (M) .............Memorial Day – Campus closed
June 10, 2011 (F) ............Graduation ceremony
June 11, 2011 (S) ............Full term classes and Second term 
.........................................   classes end
June 11, 2011 (S) ............Spring Quarter 2011 ends

Please refer to the college website www.cscc.edu for additional detailed information. Note the Financial Aid deadline dates.

*Instructor signature required to add a course after the term begins.

Note:  Tuition refunds are based upon the percentage of time elapsed in each course. If the course is dropped within 10% of the time elapsed in the course, 
a 100% tuition refund will be issued. If the course is dropped within 20% of the time elapsed in the course, a 50% tuition refund will be issued.  If the course is 
dropped within 30% of the time elapsed in the course, a 25% tuition refund will be issued.

Note:  A course must be dropped before 20% of the course has elapsed in order to avoid a “W” appearing on the academic transcript.

Columbus State Community College reserves the right to change this calendar if appropriate.
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Columbus State In Brief 
For more than 40 years, Columbus State Community College has 
been meeting the diverse educational needs of the community. The 
college is proud to be an important contributor to the growth and 
progress of central Ohio. 

In 1963, the Columbus Board of Education created the Colum-
bus Area Technician School, and the board designated an area of 
Central High School to house this new school for two-year, post-
secondary technical programs. 

Rapid growth in enrollment during the initial two years caused the 
Board of Education to purchase the Columbus Aquinas Parochial 
High School property and move the Technician School to a per-
manent campus. May 25, 1965, the Ohio Board of Regents gave 
approval to a proposal from the Columbus Board of Education to 
create the Columbus Technical Institute District, and the Columbus 
Technical Institute was granted a charter effective July 1, 1967. 

As a state-assisted college, Columbus Technical Institute provided 
technical programs that prepared students for immediate em-
ployment. From the first graduating class in 1965 through today, 
more than 30,000 students have earned associate degrees in 50+ 
technical fields and transfer programs. The success of the college 
is reflected in the many accomplishments of these graduates and 
the many other students who have completed courses to improve 
and enhance their skills. 

On July 1, 1987, Columbus Technical Institute was rechartered 
as Columbus State Community College by action of the Ohio 
Board of Regents. This significant change was a result of careful 
study of the educational needs of Columbus and central Ohio. The 
resulting findings supported the establishment of a comprehensive 
community college to provide additional educational opportunities 
to area residents. 

As a comprehensive community college, Columbus State has 
a strong commitment to students seeking career and technical 
education leading to employment and to those students who want 
to pursue an Arts and Sciences curriculum leading to an associate 
degree and undergraduate degree. Our Career and Technical Divi-
sion offers certificates and associate degree programs in five major 
areas: business, information technology, health, human and public 
services, and engineering, construction and mechanical technolo-
gies. Columbus State also offers Associate of Arts and Associate of 
Science degree programs whose coursework fulfills the freshman 
and sophomore year requirements for bachelor’s degree programs 
offered by four-year colleges and universities throughout the state. 
Specific transfer agreements with 40+ colleges and universities are 
in place at Columbus State, and new partnership degree programs 
are being developed all the time. The Community Education and 
Workforce Development Division offers skills’ enhancement, 
customized training, and business consulting for area industries 
and employers. 

Columbus State now has two campuses to serve central Ohio 
educational needs. The Columbus Campus is centrally located on 
approximately 85 acres near downtown Columbus. This campus 

consists of 23 buildings housing classrooms, laboratories, student 
services and college offices. Also part of the Columbus Campus is 
the Educational Resources Center, which provides materials and 
resources for students. 

In July 2008, the college broke ground on a second campus to be 
located in Delaware, Ohio. The 108-acre, full-service Delaware 
Campus welcomes its first students for Autumn Quarter 2010 
classes. The campus has an administration building and an 80,000 
sq. ft.,  green-built academic building, named after recently retired 
Columbus State President Dr. Val Moeller. Initially, students will 
be able to schedule classes in 30 subjects and can pursue four 
degrees and a certificate entirely through the Delaware Campus. 

Additionally, Columbus State offers classes at nine convenient 
off-campus locations throughout central Ohio. At several of these, 
a wide range of student services are available and students can 
even complete an associate degree. Columbus State also operates a 
facility for Aviation Maintenance Technology at Bolton Field Air-
port and a nine-hole golf course and driving range on Agler Road. 

Columbus State Community College serves Franklin, Delaware, 
Madison, and Union counties. A nine-member board of trustees 
is appointed by the governor. Columbus State is accredited by the 
Higher Learning Commission of the North Central Association of 
Colleges and Schools, and many of the college’s degree programs 
are accredited by professional associations and agencies.

Columbus Campus
Columbus State Community College
550 E. Spring Street
Columbus, OH 43215
(614) 287-5353
www.cscc.edu

Delaware Campus
Columbus State Community College
5100 Cornerstone Drive
Delaware, OH  43015
(740) 203-8000
www.cscc.edu

Campus Tours 
Campus tours, which are led by Columbus State students, give 
prospective/future students, their families, and new applicants an 
opportunity to explore and learn more about the campus. To make 
a reservation, click “Admissions” and then “Tours” at www.cscc.
edu. To arrange a campus visit and/or tour for a group of five or 
more, please contact the Campus Visitation Coordinator, (614) 
287-5689, in the Admissions Office, Madison Hall (lower level). 

Students interested in touring the new Delaware Campus facilities 
should inquire at the Student Assistance Center in Moeller Hall, 
(740) 203-8000.  

7



8

Admissions 
New students are invited to begin the enrollment process in the 
Admissions Office, located on the lower level of Madison Hall. 
International Admissions/Enrollment Services is also located in this 
area. Admissions advisors assist new students with the application 
and admission process and provide information on programs of 
study and next steps for enrollment, including new student orienta-
tion, placement testing, and applying for financial aid. Admissions 
advisors also provide information about the many services and 
resources available to help students succeed at Columbus State 

and the wide variety of opportunities to get involved in campus 
activities and organizations. For more information, contact the 
Admissions Office at (614) 287-2669 or view our online resources 
at www.cscc.edu (click on “Admissions”).

Enrollment advisors are available in Moeller Hall on the Delaware 
Campus to help students there with admissions and other enroll-
ment related services. Prospective/Future students can stop by the 
Student Assistance Center or call (740) 203-8000. 

Columbus State, along with other Ohio community colleges and state universities, will change its academic calendar from 
the quarter system to the semester system, effective Autumn 2012. This move will align Columbus State’s calendar with 
all members of the University System of Ohio and with more than 90 percent of higher education institutions across the 
country. It also will facilitate student transfer, collaborative academic programs and articulation. Like the other colleges and 
universities transitioning to semesters, Columbus State is currently making the preparations necessary to facilitate a smooth 
“Switch2Semesters” for everyone.

Students, here’s what you need to know:

1)	 If you graduate before Autumn 2012, you will not be affected by the switch. 

2)	 If you can’t finish prior to Autumn 2012, you will be affected and considered a “transition” student.

3)	 Columbus State will keep you fully informed about the simple, but important, steps to take for a smooth transition.

4)	 The faculty, staff, and administration of Columbus State are committed to working with you to maintain academic 
progress during the Switch2Semesters. See our pledge to you at www.cscc.edu/semesters.

And here’s what you need to do:

1) If you are on track to graduate before Autumn 2012, maintain your progress and finish on schedule.

2) If you are close to completing your degree, determine if it is possible to finish your requirements before   
 Autumn 2012.  Run a Degree Audit Report (DARS) online and/or meet with an advisor to track your progress.  

3) If possible, take any multiple-course sequence, like math or science, prior to the conversion to    
 semesters.

4) Check the Switch2Semesters website, www.cscc.edu/semesters, regularly for news, tips, resources and   
 important dates/deadlines. 

        Questions? E-mail semesters@cscc.edu



Columbus State’s Delaware Campus
Columbus State’s new Delaware Campus is now ready for stu-
dents! The conveniently located campus is offering classes start-
ing Autumn Quarter 2010. Doors open to the public July 7, and 
the campus will operate under special summer hours to facilitate 
enrollment services for the more than 2,000 students expected to 
take classes the first year.

started on most four-year degrees and then they can transfer earned 
credits to institutions offering baccalaureate degrees–in Ohio and 
across the country.

Most academic activities and student services take place in the 
80,000 sq. ft.  Moeller Hall. The structure was designed with stu-
dent comfort and convenience in mind, with “smart classrooms,” 
state-of-the art labs, abundant technology, and multiple gathering 
and lounging areas. Students will find Moeller Hall and the Dela-
ware Campus as a whole, to be a one-stop service center offering 
assistance with:
Admissions     
Advising      
Financial Aid     
Orientation      
Registration     
Testing     
Disability Services     
Tutoring     
Diversity/Study Abroad     
Student Activities

Beginning September 22, the hours of operation are:
Enrollment Services/Student Assistance Center 
8 a.m. – 7 p.m. M-Th;  9 a.m. – 4 p.m. on Fri

Learning Commons
8 a.m. – 11 p.m. M-Fri; 8 a.m. – 6 p.m. Sat; 10 a.m. – 4 p.m. Sun

Testing Center
Call (740) 203-8000 for information.

Columbus State Delaware Campus
5100 Cornerstone Dr.
Delaware, OH  43015
(740) 203-8000 or (614) 287-5353
www.cscc.edu/delaware
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The Delaware Campus stretches between Greif Parkway and Winter 
Road, along U.S. 23 in southern Delaware County.  The entrance 
is through Greif Parkway onto Cornerstone Dr.  (See map.)  Park-
ing abounds, but a permit is required as it is on Columbus State’s 
Columbus Campus.  

The full-time faculty at the Delaware Campus are experts in their 
fields and dedicated to teaching. They, along with selected adjunct 
instructors, will lead classes in more than 30 subjects, from ac-
counting to spanish. Multiple sections of courses that meet degree 
or certificate requirements—such as math, English, humanities, 
and science—have been built into the campus’ master schedule. 
Credits from these required classes transfer easily. 

Four degrees and one certificate are available entirely through the 
Delaware Campus:  Associate of Arts, Associate of Science, As-
sociate of Applied Science in Business Management, Associate 
of Applied Science in Computer Information Technology, and 
Database Specialist Certificate.  The Delaware Campus is also 
the gateway to more than 200 degrees and certificates available 
at Columbus State, including several online degrees. Delaware 
Campus students also can take the basic courses that will get them 



Off-Campus Programs
Susan Norris-Berry, Administrator

(614) 287-2696

Columbus State’s off-campus centers, located throughout the college’s four-county service district and in Pickaway County, provide edu-
cational opportunities for more than 15,000 students each year with day, evening and weekend classes. Suburban centers offer courses in 
general education, computer skills and technical areas, and most are equipped for telecourse and distance learning delivery. In addition, 
the Associate of Arts and the Associate of Applied Science degree in Business Management are available at the Dublin and Westerville 
centers. Academic Advising, COMPASS™ placement testing, Distance Learning testing, and other academic support services are provided 
at some off-campus centers. Students may also pay fees (credit card payments only) at the Dublin, Southeast and Westerville centers 
during designated hours; please contact these centers for current hours.

Delaware Center (Summer 2010 
only)
Delaware Area Career Center 
North Campus
State Route 521
Delaware, Ohio 43015
Phone: (740) 369-3890
Hours:  M–R 5 – 10:30 p.m.

Dublin Center 
6190 Shamrock Court
Dublin, Ohio 43016
Hours: M – F, 8 a.m. – 10:30 p.m.  
Sat: 8 a.m. – 4 p.m., Sun: 1 – 5 p.m.
Phone: (614) 287-7050  Fax: (614) 761-1531 

Gahanna Center
445 Havens Corner Road 
Gahanna, Ohio  43230
Hours:  M – R, 5:00 p.m. – 10:30 p.m.
Sat:  8 a.m. – 1 p.m. 
Phone: (614) 476-4711  Fax: (614) 476-4764

Marysville Center 
800 Amrine Mill Road 
Marysville, Ohio  43040
Hours: M – R, 5 p.m. – 8 p.m.
Phone: (937) 644-1616
Fax: (937) 644-1663

Pickaway Center 
Teays Valley High School
3887 State Route 752
Ashville, Ohio  43103
Phone: (740) 983-5086
Fax: (740) 983-5089
Hours:  M–R, 5 p.m. – 8 pm

Southeast Center
4449 Professional Parkway
Groveport, Ohio  43125
Hours:  M – F, 8 a.m. – 10:30 p.m. 
Sat: 8 a.m. – 4 p.m., Sun: 1 – 5 p.m.
Phone: (614) 287-7200   
Fax: (614) 287-7201

Southwest Center at Bolton Field
5355 Alkire Road 
Columbus, Ohio 43228 
Hours: M – F, 4 p.m.– 10:30 p.m. 
Sat:  8 a.m. – 1 p.m.
Phone: (614) 287-7102    
Fax: (614) 287-7103

South-Western Center at Grove City
4750 Big Run South Road
Grove City, Ohio  43123
Hours:  M – R, 5:00 p.m. – 10:30 p.m.
Phone: (614) 801-3485 
Fax:  (614) 801-3486

Tolles Center
7877 US Highway 42 South
Plain City, Ohio 43064
Hours:  M – R, 5 – 10 p.m.
(614) 873-4666 ext. 298

Westerville Center
7233 Northgate Way and 
7207 Northgate Way
Westerville, Ohio 43082 
Hours:  M – F, 8 a.m. – 10:30 p.m.
Sat:  8 a.m. – 4 p.m., Sun: 1 – 5 p.m.
Phone: (614) 287-7000 or 287-7020
Fax: (614) 287-7002
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Admission Policy 
Columbus State Community College is committed to the principle 
of providing each student access to quality educational programs 
and lifelong learning. An application for admission is required 
for all applicants pursuing enrollment in academic credit courses. 
This application is not required for students enrolled exclusively 
in noncredit courses. Information provided on the Columbus State 
Community College admissions application is used to determine 
initial admission status. Additional documentation is required 
for certain applicant categories, such as international, felony, 
underage, and transfer students. Specific information about each 
category is maintained in the Admissions Office. Applicants not 
meeting established procedures may be denied admission or may 
have admission deferred to a future term. Admission procedures, 
including changes in conditions of admission status, will be adopted 
and implemented by the college.  
 
Admission to a specific program of study for the purpose of 
earning a degree or certificate shall be according to requirements 
and procedures established for the specific program of study and 
adopted by the college. Admission to the college does not ensure 
admission to a particular program of study.  Many technologies, 
including Nursing, have established additional requirements that 
must be fulfilled prior to acceptance. For specific information, 
prospective applicants are encouraged to contact the Admissions 
Office or refer to academic department online resources. For some 
students, prerequisite coursework in science, reading, mathematics 
and English may be needed prior to enrolling in certain courses 
and programs. While most degree programs can be completed in 
two years of full-time study, it may take longer for some students, 
including those who need developmental courses and those attend-
ing on a part-time basis

To be eligible for financial assistance, applicants who are not high 
school/home school graduates and who do not have their GED 
(General Education Diploma), must demonstrate the ability to 
benefit from college programs by achieving the required scores 
on the college’s placement test. 

For more information, contact the Admissions Office in the lower 
level of Madison Hall, (614) 287-2669. See below for additional 
application and enrollment procedures.

Application/Enrollment 
Procedures
Prospective/Future students can learn more about the application 
and enrollment process at Columbus State by visiting the college 
website at www.cscc.edu and clicking on “Admissions.” This 
webpage links you to a complete step-by-step guide to enrollment 
with links to additional information and resources for each step 
of the process.

  

Identification Number
An identification number is assigned to each student upon ad-
mission to the college. Social Security Numbers are not used as 
identifiers for student records. Students have access to schedules, 
grades, and other information related to their enrollment through 
the CougarWeb system. Columbus State-assigned user names 
and student-determined passwords allow access to CougarWeb 
functions.

(Please refer to the statement on Family Educational Rights and 
Privacy Act found on pages 30-32 for information on the release 
of student records.)

High School Transcript /GED scores
If required for admission to their chosen program of study, or if 
needed to verify a science course prerequisite has been met, or 
as a requirement for some forms of financial aid or scholarships, 
students should submit a final official copy of their high school 
transcript and/or an official copy of their GED scores. Please 
check the Specific Program Admissions Information online or in 
the Programs of Study section of this catalog to determine if your 
high school transcript/GED scores are required for admission to a 
particular program of study. 

The official high school transcript and/or copy of official GED 
scores should be mailed to Columbus State Community College, 
Records and Registration Dept. - MA 201, 550 East Spring St., P.O. 
Box 1609 Columbus, Ohio 43216-1609. All information submitted 
to the college relative to admission and academic status becomes 
and remains the property of the College. 

Previous College Transcript 
An official college transcript is requested of applicants who have 
attended other colleges or universities. An official transcript from 
each college attended is required of all who are seeking transfer 
credit or who have completed prerequisite coursework at another 
institution. An official transcript is one that is in a sealed envelope 
bearing the other institution’s official letterhead and/or logo; is 
printed on official, secure paper that has been signed and sealed 
by the other college or university; and has not been opened prior 
to being submitted to Columbus State Community College. The 
transcript should be mailed from the other college(s) to Columbus 
State Community College, Records and Registration Department, 
Madison Hall 201, 550 East Spring Street, P.O. Box 1609 Co-
lumbus, Ohio 43216-1609, before the student’s second quarter of 
attendance has elapsed. All student education record information, 
documentation and material submitted to Columbus State Com-
munity College, including official transcripts from other colleges 
and universities, becomes and remains the property of the college.

Health Record
If you are accepted to, or take courses in, the following technolo-
gies or programs, you must submit a health record prior to regis-

Enrollment Services
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tering for or attending technical classes: Dental Hygiene, Dietetic 
Technician, Early Childhood Development, Emergency  Medical 
Services Technology, Health Information Management Technol-
ogy, Histology, Medical Assisting Technology, Medical Labora-
tory Technology, Multi-Competency Health, Nuclear Medicine, 
Nursing, Phlebotomy, Radiography, Respiratory Care, Sport and 
Exercise Studies, Surgical Technology, and Veterinary Technology. 
A health record form will be provided by your department. Specific 
requirements vary by technology but could include a physician’s 
examination, immunizations, and screenings.

Applicant Information 
Applicants who are transferring to Columbus State from another 
college and applicants who are transient students (students attend-
ing another college who plan to enroll at Columbus State for one 
or two quarters and transfer the credits back to the other college) 
should obtain a copy of their transcript or other documentation of 
completed courses to use when working with an academic advisor. 
This documentation assists advisors in recommending appropriate 
courses and next steps in the enrollment process. Students with 
transfer credit in college-level composition and algebra may not 
need to complete the entire placement test. Students dismissed 
from another institution may be required to submit additional 
documentation to determine their admission status and conditions 
of enrollment at Columbus State Community College.

Applicants who are Immigrants (Permanent Residents, 
Refugees, Asylees) must submit a photocopy of their immigration 
documents verifying their status. Additional documents may be 
requested by Columbus State before final admission is granted.  
   
Applicants who are Non-Immigrants (Visa holders other than 
F-1 status) must submit a photocopy of their passport visa stamp 
and both sides of their I-94 card. They must also submit original 
or certified photocopies of secondary school records showing 
graduation.  Applicants must provide documents in the original 
language and translated into English, if required for admission 
to their chosen program of study. Additional documents may be 
requested by Columbus State before final admission is granted. 
For complete application procedures and deadline dates, please 
view the Columbus State International Student webpage, www.
cscc.edu/Students/International/index.htm, or contact International 
Enrollment Services in the Admissions Office in the lower level of 
Madison Hall, istudent@cscc.edu, 614-287-2074.

Applicants who are F-1 Status Visa Holders (International 
Applicants) must submit official secondary school records veri-
fying graduation, college records if applicable, proof of English 
proficiency, a financial bank statement and affidavit of support.  
Additional documents may be requested by Columbus State before 
final admission is granted. For complete application procedures 
and deadline dates, English proficiency requirements, and finan-
cial documentation, please view the Columbus State International 
Student webpage, www.cscc.edu/Students/International/index.
htm, or contact International Enrollment Services in the Admis-
sions Office in the lower level of Madison Hall, istudent@cscc.
edu, 614-287-2074.

F-1 Transient Student Applicants must submit a photocopy of 
the front and back of their current I-20. They must also submit 
an International Student Advisor Report Form and their college 
transcript(s) showing successful completion of college-level Eng-
lish or English proficiency. Additional documents may be requested 
by Columbus State before final admission is granted. For complete 
application procedures, deadline dates, and English proficiency 
requirements, please view the Columbus State International Stu-
dent Web page at: www.cscc.edu/Students/International/index.htm 
or contact International Enrollment Services in the Admissions 
Office in the lower level of Madison Hall, istudent@cscc.edu, 
614-287-2074.

Applicants who are high school students interested in the Post 
Secondary Enrollment Options (PSEO) program (concurrent 
enrollment in college classes while still in high school) must 
complete the application for admission to Columbus State. A 
supplemental Post Secondary Enrollment Options program (PSEO) 
packet is available online at www.cscc.edu/USE/PSEO1.htm. 
Applicants must complete the student section. The high school 
counselor will complete the rest of the PSEO application and will 
send it to Columbus State Community College, K-12 Initiatives 
Office, Attn: PSEO, with the high school transcript. Students meet-
ing preliminary criteria must complete placement testing; students 
meeting the placement test score requirements and additional 
entrance requirements will be offered admission into the PSEO 
program, and must attend a PSEO orientation session. Students 
will talk with an academic advisor in Advising Services to review 
test results, explore programs, and select appropriate courses to 
schedule. Contact the K-12 Initiatives Office at 614-287-5961 to 
speak with an Underage Enrollment Advisor about the PSEO pro-
gram or self-pay options for underage students at Columbus State.

Senior Citizens “Good as Gold” Educational 
Program
As a community service, Columbus State Community College 
offers senior citizens, who are 60 years old or older, the oppor-
tunity to enroll in credit courses for self-enrichment tuition free, 
on a space-available basis for audit “R” only.

Senior citizens who are 60 years old or older and who have been 
certified as eligible for the “Good as Gold” Educational Program 
can register for credit courses. “Good as Gold” participants are 
responsible for payment of lab fees, books, instructional sup-
plies, parking permits and any additional educational expenses 
required of other students.

Student rates to concerts and activities are available to “Good 
as Gold” students. Financial aid is not available for “Good as 
Gold” registration as courses are taken for audit “R” only, and 
students cannot enroll for courses granting academic credit and 
audited “Good as Gold” courses during the same term.

All refund dates and course drop deadlines apply. If the “Good 
as Gold” student has a balance that is not paid by the fee pay-
ment deadline and the course(s) the student registered for are 
dropped for non-payment of fees, a $75 re-registration fee will 
be applied if the student re-registers for classes. Please refer to 
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the current Quarterly Academic Calendar for correct dates.

The course(s) the “Good as Gold” student selects will be added 
to the schedule for audit purposes only. Due to the audit status 
of the course(s), registration must be completed before the 15th 
day of the quarter.

To register for the “Good as Gold” Program call the Telephone 
Information Center at 614-287-5353 or visit the Student Assis-
tance Center located in Madison Hall, Room 225.

Felony Reporting
All applicants to the college and all current and returning students 
must report any un-expunged felony convictions to the Admis-
sions Office in the lower level of Madison Hall. Documentation, 
including all official arrest records, a personal statement, and letter 
of reference, will be required to determine admission, enrollment 
status, and conditions of enrollment. An Enrollment Review Com-
mittee will review the information submitted and notify students in 
writing of their next steps. Depending on documentation provided 
by the applicant, they may be granted regular admission and enroll-
ment status, or may be required to appear before the Committee 
for a personal interview to determine their status and conditions 
of enrollment. Applicants with an un-expunged felony conviction 
remain in a pending admission and enrollment status until the 
review process is complete. Contact the Admissions Office for 
more information.

Disclosure for Students Pursuing Health, Human 
Services, and Related Programs
Students who are pursuing degrees or certificates leading to ap-
plication for professional licensure or certification, and/or who will 
be participating in clinical placements, internships or practicums 
through their program, should be aware that Columbus State 
Community College may require a criminal background check, 
finger-printing, or drug screening prior to placement. Each stu-
dent is responsible for paying for the background check or other 
screening process. In the event that the college’s background check 
indicates a conviction, the departmental chairperson shall contact 
the facility with that information, with due regard to confidential-
ity.  Although the college will make reasonable efforts to place 
students in field experiences and internships, it will be up to the host 
facility to determine whether a student will be allowed to work at 
that facility. Students shall further be aware that a criminal record 
may jeopardize licensure by the State certification body. Students 
should consult the licensing certification body corresponding with 
their intended occupation for more details.  Successful completion 
of a program of study at the college does not guarantee licensure, 
certification, or employment in the relevant occupation. Standards 
may change during a student’s program of study.

New Student Orientation
Columbus State’s Admissions Office offers a Getting Started Ori-
entation (GSO) to help new students get oriented to the college and 
get off to a good start. All new students, including those transfer-
ring from another institution, must complete this orientation prior 

to placement testing, academic advising, and course registration. 
Topics include:
	 Key steps in the enrollment process
	 What documents are needed 
	 How and when to apply for financial aid
	 How to prepare for placement testing
	 When to meet with an academic advisor
	 What services and resources are available to help them be 

successful
	 What opportunities CSCC offers to get involved in activities 

and organizations

The Getting Started Orientation is offered online in a self-paced 
format or in person at a one-hour session offered several times 
per week. For more information and to make a reservation for 
an in-person session, click on the “Admissions” link at www.
cscc.edu then select “Getting Started Orientation” or contact the 
Admissions Office in the lower level of Madison Hall, (614) 287-
2669. Delaware Campus students can inquire at the Moeller Hall 
Student Assistance Center about participating in an in person GSO 
via high-tech connection between the campuses. 

Placement Testing 
The Testing Center offers the COMPASS/ESL placement test, a 
computerized assessment for new students, used to identify the 
appropriate starting level for reading, writing, math, and English 
as a Second Language (ESL) courses. Developmental education, 
English as a second language, and/or noncredit Basic English 
courses may be required to maximize the student’s opportunity for 
academic and personal success. After completing the COMPASS/
ESL test, students attend a group advising session for an interpreta-
tion of their test results and assistance selecting appropriate courses 
for their first quarter. They also attend a CougarWeb Orientation 
session to learn how to register for courses and complete the ad-
ditional steps in the enrollment process. 

Placement testing is required for the following students:
• All students without transfer credit for college-level composi-

tion and algebra who plan to register for a course with estab-
lished reading, writing, or math prerequisites.

• All students who register for 12 or more credit hours during 
their initial quarter at the college.

• All part-time students who will register for their 12th accumula-
tive credit hour.

• All high school students intending to take classes.

Students with transfer credit in college-level composition and 
algebra from an accredited institution may not need to complete 
the entire placement test. These students should have official tran-
scripts submitted to the Records and Registration Department. They 
should obtain a copy of their transcripts or other documentation 
verifying completed courses and should contact an academic advi-
sor in Advising Services, Aquinas Hall, Room 116, (614) 287-2668, 
for course selection and registration information. 

COMPASS/ESL testing is done on a walk-in basis; appointments 
are not needed. Please note that students must report for testing 
no later than two hours prior to the Testing Center closing time; 
placement tests are not administered after this time. Testing must 
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also be completed by closing time and no extension will be given, 
so please plan sufficient time for testing. A photo ID is required. 
In an effort to provide a distraction-free testing environment, 
children, food, beverages, and cell phones are not permitted in 
the Testing Center. Testing is offered on the Columbus Campus, 
the Delaware Campus (Moeller Hall), and at some off-campus 
centers on particular days/times. For more information, contact 
the Columbus Campus Testing Center in Aquinas Hall, Room 002, 
(614) 287-2478; Delaware Campus Testing Center in Moeller Hall, 
(740) 203-8000 or visit our website at www.cscc.edu. Sample 
test items and resources for review are available on this website.

For information about placement testing for noncredit Basic 
English courses, contact the Language Institute in Room 1090 of 
the Center for Workforce Development, 315 Cleveland Avenue, 
(614) 287-5858.

Returning Students 
Students who have not taken classes at Columbus State for more 
than two years, and would like to return to the college, should 
contact the Records and Registration Department at least one 
week before the quarter begins to update their academic records. 
The student should also request that official transcripts from any 
other college they attended during their absence from Columbus 
State be forwarded to the Records and Registration Department. 
An official transcript is one that is in a sealed envelope bearing 
the other institution’s official letterhead and/or logo; is printed 
on official, secure paper which has been signed and sealed by the 
other college or university; and has not been opened prior to being 
submitted to Columbus State Community College.

Registering For Classes
Students can register for classes online at www.cscc.edu, via CATS 
(Computer Automated Touchtone System) at (614) 287-2287, with 
a Telephone Information Center representative at (614) 287-5353, 
in person with the Records and Registration Department, in Moeller 
Hall on the Delaware Campus, or at one of the off-campus centers. 
Course additions or section changes after the start of the quarter 
will be permitted only with the instructor’s approval. Please check 
the Online Schedule for pertinent deadlines.

Students who wish to register for 22 or more credit hours in a 
quarter must have the permission of their academic advisor.

Cross-Registration at Other 
Institutions
The Higher Education Council of Columbus (HECC) is an as-
sociation of colleges and universities in central Ohio established 
to develop programs that benefit its member institutions and the 
community at large.

As a service to students, HECC member institutions have approved 
a system of cross-registration for regularly enrolled, full-time 
undergraduate students at the following colleges and universities:
  Capital University
  Central Ohio Technical College
  Columbus College of Art and Design
  Columbus State Community College
  DeVry University
  Franklin University
  Mount Carmel College of Nursing
  Ohio Dominican University
  Ohio State University
  Otterbein College
  Pontifical College Josephinum

Cross-registration is limited to one course per term (Autumn, Win-
ter and/or Spring only), with a maximum of three cross-registered 
courses during a student’s academic experience. The course taken 
must be an enrichment class to the student’s program of study at 
Columbus State. To participate in cross-registration, a Columbus 
State Community College student must be in good academic 
standing and maintain full-time status during the quarter he or she 
is requesting permission to participate in cross-registration. The 
course section requested for cross-registration must have space 
available as determined by the host institution. The Columbus 
State student does not pay tuition to the host institution but may 
be charged other enrollment-related fees, such as laboratory or 
parking fees. A grade for the course taken at a host institution will 
be posted only on the student’s Columbus State transcript.

A Columbus State student interested in cross-registering for a 
course must obtain approval from his or her academic advisor, the 
Office of the Registrar at Columbus State, and from the host insti-
tution’s Registrar. It is the student’s responsibility to make certain 
that the host institution’s calendar, course schedule, course content, 
and credit are compatible with his or her goals and Columbus State 
Community College requirements. Each institution has established 
cross-registration deadlines, which must be met to participate. For 
more information, please contact the Office of the Registrar.

Selective Service System 
Registration 
Under the provisions of Section 3345.32 of the Ohio Revised 
Code, a male student born after December 31, 1959, who is at least 
18 years of age and who is classified as an Ohio resident for fee 
purposes by the state-assisted college or university he is attending, 
is required to be registered with the Selective Service System or 
be charged a tuition surcharge equal to that charged a nonresident 
student. Such a student is required to provide his Selective Service 
number on the Columbus State Community College admissions 
application if he is between the ages of 18 and 26. If said student 
turns 18 after completing an admissions application, he is required 
to provide the Selective Service number within 30 days of his 18th 
birthday to the Records and Registration Department. If he does not 
submit his Selective Service number, the student will be billed a 
surcharge equivalent to the nonresident tuition rates. This surcharge 
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will be billed until the Selective Service number is provided.

Students are exempt from registration with the Selective Service 
System on the basis of one of the following criteria: 
• Female 
• Under 18 years of age 
• 26 years of age or older 
• Currently on active duty in the Armed Forces of the United 

States. Note: Training in a Reserve or National Guard unit does 
not constitute active duty. 

• A nonimmigrant alien lawfully in the United States in ac-
cordance with Section 101 (a) (15) of the Immigration and 
Nationality Act, U.S.C. 1101, as amended, or 

• A permanent resident of the Federated States of Micronesia, the 
Marshall Islands, or the Republic of Palau. 

Note that Selective Service System registration compliance must 
take place before disbursement of any federal financial aid  funds, 
or the Ohio Instructional Grant, or before the institutional section of 
a Guaranteed Student Loan or PLUS application will be certified.  

*If you are a male who is within 30 days of becoming 18 years 
of age or between 18 and 26 years of age and have never applied 
for a Selective Service number, registration may be processed 
online at www.sss.gov or through a local post office. You may 
also contact the Selective Service System at (847) 688-6888 to 
retrieve your Selective Service number. When you receive your 
Selective Service number, please report your number to the 
Telephone Information Center at (614) 287-5353.
 

Change of Name, Address, Phone 
Number, Program of Study
Any change in a student’s name, address, phone number, or pro-
gram of study must be reported to the Records and Registration 
Department so the academic record may be updated.  

Name changes require that official documentation such as a 
marriage certificate, court decree, etc., must be submitted to the 
Records and Registration Department.

Address and telephone number changes may be made by call-
ing the Telephone Information Center at (614) 287-5353 as well 
as in the Records and Registration Department. Each student is 
responsible for complying with any official communication sent 
to the last reported address.

Program of study changes may be made in the Records and Reg-
istration Department. Students may also call the Telephone Infor-
mation Center, (614) 287-5353, to change their program of study 
if the new program of study does not have a separate application 
procedure, such as many of the health related fields.

Student Assistance Center—
Columbus Campus  
The Student Assistance Center is located in Madison Hall Room 
225. Student Assistance Center services include:
•  Assisting students with CougarWeb registration
•  Assisting students with navigating CougarWeb
•  Conducting Free Application for Federal Student Aid 

(FAFSA) Workshops
•  Assisting students with completing various online financial 

aid processes such as Entrance Interviews and Master Prom-
issory Notes

•  Conducting CougarWeb Workshops

The CougarWeb Workshop is where students learn how to 
utilize Columbus State’s many online tools and resources in 
this, hands-on, interactive session. Set-up your user name and 
password, access your student e-mail, learn how to register for 
classes and pay your fees online and more. These sessions are 
offered several times per day in the Student Assistance Center. 
Reservations are not needed. For more information and session 
times, contact the Student Assistance Center (614) 287-5538.

Hours of operation
Monday–Thursday:  8:00 a.m. – 7:30 p.m.
Friday:  9:30 a.m. – 4:30 p.m.
Saturday:  9:00 a. m. – 12:00 p.m.

Student Assistance Center—
Delaware Campus
The Student Assistance Center on the first floor of Moeller Hall, 
(740) 203-8000, is the place to go for enrollment services on the 
Delaware Campus. The student services team there can assist with 
admissions, orientation, academic advising, financial aid, registra-
tion, placement testing, disability services, and fee payment. They 
can also field questions regarding diversity programs and student 
activities and direct students to other campus services such as 
textbook pickup, library assistance, IT support, the Cashier’s Of-
fice, and lab assistance.
 
Autumn Hours: The Student Assistance Center will be open Mon-
day through Thursday, from 8:00 a.m. to 7 p.m., and from 9:00 a.m. 
to 4:00 p.m. on Fridays. Testing Center and Learning Commons 
hours differ from those of the Student Assistance Center; watch 
for posted hours of operation for those.

Army Reserve Officers Training 
Corps (ROTC)
Qualified students interested in obtaining an officer’s commission 
in the United States Army, Ohio National Guard, or Army Reserve 
may enroll in Army ROTC classes through a contracted agreement 
between Columbus State Community College and the United States 
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Army. Training consists of a combination of classroom and outdoor 
instruction. Freshman and sophomore students may enroll in the 
four-year program consisting of the two-year general military 
course and the two-year professional officer course. There is no 
military obligation for students in the first two years of the program.

Students with a minimum 2.50 cumulative grade point average may 
apply for Army ROTC scholarships. Applications for scholarships 
are normally made during the fall term and must be completed by 
January 30. Additional information may be obtained by contacting 
the Program Chairperson for Military Science at Capital University, 
(614) 236-7114. 

Financial Aid
Financial aid is available in several forms: grants, scholarships, 
loans, and part-time employment. In general, the amount of as-
sistance that a student may receive depends upon the established 
financial need of the student. This need is determined through the 
U.S. Department of Education and is based on the information 
submitted in the Free Application for Federal Student Aid (FAFSA). 
Financial aid is to be used for tuition, fees, room, board, books, and 
commuting expenses. For more information please see the High 
Finance publication, available from the Financial Aid Office, or 
online at www.cscc.edu. 

For all federal financial aid programs, regular admission status 
to the college and U.S. citizenship or permanent residence status 
is required. Only those who have declared their intent to pursue 
a degree and are taking related courses are eligible. Persons with 
bachelor’s degrees are not eligible for grants but may apply for 
loans and work study.

Application Procedures 
Students can apply for financial aid electronically via the Internet 
at www.fafsa.ed.gov. Students who prefer to submit a paper copy 
of the FAFSA may print a the form at the same Web site or request 
a paper FAFSA by calling the Federal Student Aid Information 
Center at 1-800-4-FED-AID (1-800-433-3243) or 1-319-337-5665. 
If you are hearing impaired, please contact the TTY line at 1-800-
730-8913. Students may also request information by calling (614) 
287-2648. You must apply for financial aid each academic year.   
New FAFSA applications may be submitted after January 1 each 
year and are throughout the academic year. Campus-based funding 
is awarded on a first-come, first-awarded basis.

To ensure that your financial aid application materials can be 
processed in a timely fashion, Columbus State has established 
priority deadlines for completing the appropriate application ma-
terials. These dates are available on the Financial Aid Web page 
at www.cscc.edu. 

How Do I Apply? 
1. Make application for admission to Columbus State Commu-

nity College.
2. Apply online at www.fafsa.ed.gov or complete and submit 

the Free Application for Federal Student Aid (FAFSA) paper 
application to the U.S. Department of Education. Computers 

in the Student Assistance Center or in any computer lab at 
CSCC may be used for submission of the FAFSA. 
a.  If you are a first time FAFSA filer, apply for a Personal 

Identification Number (PIN) from the U.S. Depart-
ment of Education at www.pin.ed.gov.

b. Be sure to list Columbus State as the school you plan 
to attend by denoting school code 006867 in step 6 of 
the FAFSA.

c. If you complete your FAFSA online, use your PIN 
to sign the application. If you do not have a PIN, be 
sure to print the signature page. You must sign the 
signature page and mail it to the address listed on the 
page.

3. Approximately four weeks after your FAFSA has been re-
ceived and processed by the U.S. Department of Education, 
you will receive a Student Aid Report (SAR). Review these 
results. If corrections to your FAFSA are necessary, you may 
submit them electronically at www.fafsa.ed.gov, or you may 
bring the appropriate materials to the Financial Aid Office and 
have those corrections submitted electronically by personnel 
in the Financial Aid Office. 

4. When the Financial Aid Office has received your FAFSA 
results, we will review your file. Once it is determined that 
your file is complete, you will be sent an official Financial 
Aid Award letter, explaining the types of financial aid you are 
eligible to receive.

Basic Eligibility Requirements 
Eligibility for most federal student aid programs is based on fi-
nancial need. In addition, the federal student aid programs require 
that the student recipient:
 • Be a United States citizen, eligible noncitizen, U.S. National, 

or permanent resident. 
 • Have a valid Social Security Number.
 • Have a high school diploma, GED, or recognized equiva-

lent. Proof of passing GED scores must be on file with 
the Records and Registration Department before your 
application can be processed. Students without a high 
school diploma or GED may establish eligibility under the 
Ability-to-Benefit regulations by passing a test approved 
by the U.S. Department of Education. The COMPASS™ 
placement test is the approved test available at Columbus 
State through the Testing Center in Aquinas Hall 002. To 
qualify for consideration students must have the following 
minimum scores: Writing Skills: 32; Reading: 62; Math 
(Pre-Algebra): 25.

 • Have complied with current Selective Service registration 
regulations. For more information on Selective Service 
requirements, contact the Financial Aid Office or our web-
page, www.cscc.edu. 

 • Be a regularly admitted student, enrolled in an eligible 
program, working toward a degree or certificate.

 • Maintain satisfactory academic progress as defined by the 
Financial Aid Standards of Academic Progress Policy. Stu-
dents who already hold a bachelor’s degree are not eligible 
for grants, but may be eligible for loans and work study. 
Students may not be in a default or overpayment status on 
any type of federal financial aid.
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related expenses may be covered and/or any requirements for the 
scholarship. This information is required prior to the release of 
any scholarship award.

Freeze Dates
CSCC uses a freeze date each quarter to determine a student’s 
enrollment status for disbursing financial aid. The number of credit 
hours in which a student is enrolled on the freeze date is used to 
calculate the amount of financial aid he/she will receive. This means 
that if a student adds or drops classes before the freeze date, the 
amount of financial aid he/she is eligible for will be affected. If 
classes are added or dropped after the freeze date, the financial 
aid award will not change.

The freeze date coincides with the close of the 100% tuition refund 
period each quarter. Please refer to the Online Class Schedule for 
the 100% refund dates for full-term, first-term, 4-week term, eight-
week term, and flex-term classes.

Refund Policy
Students who withdraw from classes are refunded their instruc-
tional and general fees according to the procedure established by 
the college.

If a financial aid program has paid for a student’s tuition and fees, 
the refund is made to the program and not to the student. In the 
case of Federal Stafford Loan or Federal PLUS Loan, the refund 
is made directly to the lending institution.

Students who receive financial aid over and above the cost of 
tuition and fees (i.e., a cash disbursement) and withdraw from 
classes during the refund period may be required to return all or 
part of the cash disbursement.

OIG recipients dropping below 12 credit hours during the 100% 
refund period will be required to repay the entire amount of the 
grant.  OIG or OCOG recipients dropping below 12 credit hours 
during the 50% or 25% refund period will be required to repay a 
percentage of the grant.

Return of Unearned Title IV Funds Policy
Financial aid students who completely withdraw from all classes 
during a given quarter may be subject to repayment of federal and 
state funds back to the Department of Education. The policy states 
that a student must attend through the 60 percent point of the quarter 
in order to earn his/her federal financial aid. For more information 
on this policy, please refer to the High Finance publication that is 
available in the Financial Aid Office or the Financial Aid Office 
webpage, www.cscc.edu. 

Verification
Verification is the process through which the federal government 
requires confirmation of the accuracy of the information reported 
on the Free Application for Federal Student Aid (FAFSA). If you 
are selected for verification, you must provide clear evidence that 
the information you reported on your FAFSA is true and correct. 
The Financial Aid Office will contact you regarding specific 
requirements pertaining to your application if you are selected. 
Signed copies of IRS income tax returns, Verification Worksheets, 
and documentation of untaxed income are generally required for 
completion of verification. If other documents are needed the 
Financial Aid Office will notify the student. 

Satisfactory Academic Progress 
Federal regulations require that Columbus State Community Col-
lege monitor the academic progress of students who apply for and/
or receive federal financial aid. These regulations apply to each 
financial aid applicant, regardless of whether a student has ever 
previously applied for or received financial aid. To receive any 
form of federal financial aid, students must maintain satisfactory 
academic progress toward a degree or certificate. For additional 
information refer to the High Finance publication available from 
the Financial Aid Office or the webpage, www.cscc.edu. Failure 
to maintain satisfactory academic progress will result in funds 
either being terminated or withheld until eligibility is regained.

Scholarships 
A scholarship is financial assistance awarded primarily on the basis 
of scholastic achievement. As with grants, they generally do not 
have to be repaid. The college itself offers hundreds of scholarships, 
of varying types and amounts, designed for recent high school 
graduates, as well as for new students age 25 and older. Contact 
the Financial Aid Office in Rhodes Hall (287-2648), your academic 
advisor, or www.cscc.edu (click on “Financial Aid” and then 
“Scholarships”) for additional information related to scholarships.

The Columbus State Community College Development Founda-
tion also coordinates a large number of scholarships established 
by private donors, areas businesses and professional organiza-
tions. Scholarships vary in availability from year to year, and eli-
gibility for each scholarship program also varies. In general, these 
scholarships are based on criteria including, but not limited to, 
field of study, financial need, credit hours earned, academic and 
individual achievement, and/or recent high school graduation. 

Students may apply for these scholarships by completing the 
Application for Development Foundation Scholarships, available 
in the Financial Aid Office during open application periods. Typi-
cally, there are two application periods: one in June/July for the 
upcoming academic year and one in January/February for spring 
and summer quarters. Information and scholarship listings will 
be available in the Financial Aid Office and online at www.cscc.
edu (click on “Financial Aid” and then “Scholarships”) during 
application periods.

If you have been awarded a scholarship from an outside agency or 
organization, you are responsible for notifying the Financial Aid 
Office of this award. The organizations from which the award was 
made will need to provide, in writing, verification of what school-



Veterans Services
Columbus State Community College is proud to serve the training 
needs of veterans and other eligible persons. Students eligible to 
receive VA educational benefits must register with the Veterans 
Services Office in order to receive their benefits.

To apply for VA educational benefits, students must have completed 
the college admissions application and paid the application fee.  
Students should contact the VA to begin the application process at 
least six weeks prior to the beginning of the quarter they plan to 
attend. Each applicant will be provided with a copy of the Standards 
of Satisfactory Academic Progress for VA Recipients, current VA 
guidelines, and pay scales.

To request an application or to receive more information about VA 
benefits, contact the VA Coordinator at (614) 287-2644.

Information and Services 
The Financial Aid Office is located in Rhodes Hall, Lower Level. 
Customer Service Representatives are available in person or over 
the phone to answer questions and direct students to the appropriate 
resources. Financial Aid Customer Service is located on the lower 
level of Rhodes Hall or by calling (614) 287-2648.

Telephone Numbers
Financial Aid Representative ........................... (614) 287-2648
Toll Free .......................................................... 1-800-621-6407
VA Coordinator ................................................ (614) 287-2644

Customer Service Hours
Financial Aid Office
Monday – Thursday ..................................... 8 a.m. – 7:30 p.m.
Friday ...................................................... 9:30 a.m. – 4:30 p.m.
Saturday ...............................................................9 a.m. – noon

Veterans Services Office
Monday – Thursday .......................................... 8 a.m. – 5 p.m.
Friday ...................................................... 9:30 a.m. – 4:30 p.m.
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One-Time Fee 
Matriculation Fee (nonrefundable) ........................................ $50 
 

Matriculation Fee 

The one-time, nonrefundable, $50 matriculation fee covers the cost 
of enrolling at the college, including application and permanent 
record maintenance and a student identification card. The matricu-
lation fee will appear and be due for payment on the schedule and 
fee statement for the academic quarter in which the student initially 
registers for a class, even if the class is dropped or cancelled. 

Instructional and General Fees 
The resident credit hour fee of $79.00 is based on a $70.00 in-
structional fee and a $9 general fee. The general fee defrays the 
cost of registration, student activities services, and student support 
services of a noninstructional nature. Fees for non-Ohio residents 
and international students reflect a similar prorated instructional 
and general fee amount. All fees are subject to change.  

Quarterly Academic Fees 

Ohio Residents
Ohio residents are charged a combined instructional and general fee 
of $79.00 per credit hour. This fee includes a $70.00 instructional 
fee and a $9.00 general fee. 

Non-Ohio, U.S. Residents
Non-Ohio, U.S. residents are charged a combined instructional and 
general fee of $175.00 per credit hour. This fee includes a $159.00 
instructional fee and a $16.00 general fee. 

International Students
International students are charged a fee of $210.00 per credit 
hour. This fee includes a $189.00 instructional fee and a $21.00 
general fee. 

Lab Fees 

Lab fees are charged to cover the cost of consumable materials used 
by the student. The cost of student liability insurance, required in 
certain health technologies, will be included in the lab fee. 

Fee Payment 
Students can access their class schedule online under “My Sched-
ule” and the charges under “Make-A-Payment”  via  www.cscc.
edu. Fee payment deadlines are listed in the Enrollment Guide at 
the above website.        

Late Payment of Fees 
Fees not paid by the published quarterly deadline dates will result 
in the student’s schedule being dropped. If a student is dropped 
for nonpayment, when they re-register, there will be a $75 re-
registration fee. After any deadline date, any class registered 
should be paid the same day to avoid being subsequently dropped 
or restricted from future registrations or transcript requests. 

NOTE: Financial aid does not automatically pay fees for courses 
added after the fee payment deadline. You may contact the Finan-
cial Aid Office for fee payment options. Additionally, financial 
aid will not be available to pay for full-term or first-term classes 
added after the 100% refund period.

Student Health Insurance 
Columbus State Community College offers low-cost, group ac-
cident and sickness insurance. All full-time students are eligible 
for the plan. Coverage is worldwide, 24 hours a day, at home, 
at school or while traveling. The fee provides coverage for the 
entire 12-month period. Extended coverage for family and de-
pendents is also available at an additional cost. For more details, 
request a student insurance program brochure from Cashiers and 
Student Accounting in Rhodes Hall or the Local Representative, 
Wells Fargo Insurance Services, P.O. Box 276, Columbus, OH  
43216-0276, 1-800-228-6868, http://wfis.wellsfargo.com/col-
leges.

Prior Learning Assessment Fee
Students with life experience that has provided learning similar to 
academic course outcomes may request a review of that experience 
by the appropriate academic department chairperson. A nonrefund-
able $50 fee is charged to review the information and/or portfolio.

Proficiency Examination Fee 
Students who believe they possess the knowledge contained in a 
course may request of the academic department to take a profi-
ciency examination. A nonrefundable $50 fee is charged for each 
proficiency examination to be taken and is payable at Cashiers and 
Student Accounting prior to taking the exam. Information concern-
ing proficiency examinations may be obtained by contacting the 
chairperson of the department offering the course for which the 
exam is to be taken.  

Fees



Transient Student Fees 
Transient students (those who are taking one or more courses to 
transfer back to another college or university) complete the same 
application and follow the same registration process as other 
students taking courses for credit. The instructional, general, lab 
and appropriate residency status fees shall be charged for courses 
taken. The one-time, nonrefundable $50 matriculation fee cov-
ers the cost of enrolling at the college, including application and 
permanent record maintenance, and a student identification card. 
The matriculation fee will appear and be due for payment on the 
schedule and fee statement for the academic quarter in which the 
student initially registers for a class, whether the class is dropped 
or cancelled. It is recommended that transient students receive 
approval from their home institution to take specific Columbus 
State Community College courses to ensure transferability and 
applicability of the credit at their home institution.

Release of Records and 
Transcripts 
Columbus State Community College, in all good faith, will not 
release nondirectory information to individuals and organizations 
outside of the college without the student’s written permission, 
except when required by law. Students may request that an official 
Columbus State transcript be sent to organizations and individuals 
outside of the college by completing the Transcript Request Form 
available at www.cscc.edu. A photo ID is required for the student 
or individual picking up the transcript in person. Transcripts will 
not be released to an individual other than the student without 
detailed written permission signed by the student specifying the 
name of the person picking up the transcript. If a balance is owed 
to the college, Columbus State will not release a transcript for or 
to a student until the balance is paid in full.

The Family Educational Rights and Privacy Act of 1974, as 
amended, governs the maintenance and release of records. A copy 
of the regulations is available in the Records and Registration De-
partment, or by sending a written request, including the student’s 
signature to that department (see pages 30-32) for a summary of 
the Act). 

Refunds 
The quarterly instructional, general and lab fees are refundable for 
student-initiated drops in accordance with the following guidelines: 
Instructional and general fee refunds are based upon the percentage 
of time elapsed in each course. If the course is dropped with 10% 
of the time elapsed in the course, a 100% refund of instructional 
and general fees will be issued. If the course is dropped with 20% 
of the time elapsed in the course, a 50% refund of instructional 
and general fees will be issued. If the course is dropped with 30% 
of the time elapsed in the course, a 25% refund of instructional 
and general fees will be issued. Lab fees may be refundable based 
upon the same percent of refund issued for instructional and general 
fees.  No refunds are given beyond 30% of the term.

Please check www.cscc.edu for the refund deadlines.

A total refund of quarterly fees is made when a program is can-
celled or closed and the student does not elect, or is not permitted, 
to enroll in another program. 

If there are extenuating circumstances that have prevented the 
student from dropping his or her class(es) within the 100%, 
50%, or 25% refund periods and warrant exception to the refund 
procedure, the student must complete the tuition refund request 
form. All tuition refund requests submitted with the statement of 
explanation, written and signed by the student, and supporting third 
party documentation by the deadline are reviewed and approved 
or denied by a committee. All requestors are notified of the com-
mittee’s decision via USPS mail.  
Refund requests submitted after the following dates will not be 
considered:

Summer Quarter – November 15th of the same year 
Autumn Quarter – February 15th of the following year
Winter Quarter – May 15th of the same year 
Spring Quarter – August 15th of the same year

The Tuition Refund Request form is available at www.cscc.edu.

Non-Resident, International, and 
Resident Status for Tuition Pur-
poses 
All public, state-supported institutions are required to report 
enrollment data to the State of Ohio according to Section (F)(4) 
of the Ohio Administrative Code, Section 3333-1-10. A student’s 
residency status, i.e., Non-Resident, International, or Resident, is 
initially determined by the information he or she provides at the 
point of application for admission to Columbus State Community 
College.

Residency Group Sessions are conducted each quarter to assist 
students in a re-determination of their current residency status with 
Columbus State Community College. According to the Residency 
Rule 3333-1-10, Section (F)(5), it is incumbent upon a person to 
apply for a change in residency, and his or her failure to do so as 
soon as he or she is entitled to a change shall preclude the granting 
of residency retroactive to that date. A change in residency shall 
be prospective only from the date such application is received. A 
change in residency status under this section is never automatic, 
and must be initiated by an application for such a change by the 
person seeking it. Please be advised that retroactive residency 
re-classifications are not allowed under the guidelines of the 
Residency Rule. 

If a student is designated as a non-resident, he or she may qualify 
for in-state residency by meeting certain qualifications. A 
Residency Re-classification Application must be completed, 
important verification documentation submitted, and residency 
determination approved prior to the first day of the academic 
term for which the student desires reclassification to be effective. 
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The deadlines to apply for in-state residency are: 

Summer Quarter 2010: June 28, 2010
Autumn Quarter 2010: September 22, 2010
Winter Quarter 2011: January 3, 2011
Spring Quarter 2011: March 28, 2011
Summer Quarter 2011: June 27, 2011
Autumn Quarter 2011: September 21, 2011

To inquire about the residency status process or to make an 
appointment for a residency session, please call (614) 287-5533 
or stop by the Student Assistance Center, Madison Hall Room 
225. 

Parking Permits 
All motor vehicles, including motorcycles, parked on campus 
must have a current Columbus State parking permit. Permits 
can be purchased online or from Cashiers and Student Accounting, 
located on the second floor of Rhodes Hall. Call (614) 287-2525 
for more information. 

To purchase a permit, student must have paid tuition fees. Parking 
fee for one vehicle is $25.00 per quarter, and everyone is limited to 
one parking permit. A new permit must be purchased each quarter. 

Lost or stolen permits will be replaced at a cost of $25.00. All 
parking permits are registered to the student or employee who was 
issued the permit and are nontransferable.

Temporary permits are available from the Public Safety Depart-
ment at no cost. They are issued to those individuals who need to 
park a vehicle that does not have a parking permit. The temporary 
permit will be issued providing verification of the purchase of a 
regular permit. Temporary permits may also be issued for special 
needs such as temporary handicap parking (limit 30 days) with a 
doctor’s letter.

For important instructions on affixing parking permits, see 
the Public Safety section, page 38, under Additional Services 
to Students, or go online at www.cscc.edu and click on the 
“Public Safety” link. 

Note: Parking meters are for visitors only. Unauthorized and 
illegally parked vehicles are subject to being cited and towed 
at the owner’s expense. Columbus State Community College 
disclaims all responsibility from losses from or damages to 
vehicles parked on Columbus State property. Columbus State 
Community College is not responsible for losses from or dam-
ages to any vehicle towed from campus.

More information on parking regulations, fines, and the appeals 
process can be found at www.cscc.edu; click on the “Public 
Safety” link. 
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Grades 
At the end of each quarter and upon the completion of course 
requirements, the instructor reports a letter grade indicating the 
quality of a student’s work. Points for each quarter hour of credit 
attempted are assigned according to the following system: 

  Grade Points 
Grade  Grade per Academic
Definitions Notation  Credit Hour  
High Achievement   A  4  Yes 
Good Achievement  B  3  Yes 
Satisfactory Achievement  C  2  Yes 
Below Satisfactory   D  1  Yes 
Failing   E  0  No 
Satisfactory   S  0  Yes 
Unsatisfactory   U  0  No

Other Marks 
Incomplete (I): When circumstances beyond the control of a 
student or a faculty member prevent the completion of course re-
quirements during the course, an “I” (Incomplete) may be recorded 
until the final grade is established. An Incomplete is indicated 
only when the student has arranged for that grade with the faculty 
member and specific arrangements have been made for fulfilling 
the course requirements. Coursework must be completed within 
six weeks after the beginning of the next quarter. If a new grade is 
not submitted by the faculty member by that time, a grade of “E” 
is automatically recorded.

Transfer Credit (K/KD):  To receive credit for a course taken at 
another college or university, a student must request that an official 
copy of the transcript from each previous institution attended be 
mailed to the Records and Registration Department before the 
student’s second quarter of attendance has elapsed. An official 
transcript is one that is in a sealed envelope bearing the other 
institution’s official letterhead and/or logo; is printed on official, 
secure paper that has been signed and sealed by the other college 
or university; and has not been opened prior to being submitted to 
Columbus State Community College. The official transcript copy 
becomes and remains the property of the college. Please see the 
information on the Ohio Transfer Policy in this Catalog. Transfer 
credit does not apply to meeting residency credit hour requirements. 
Transfer credit (K/KD) will not be removed from the Columbus 
State Community College academic transcript once the transfer 
credit is awarded to the student.

Proficiency Examination (X): A student may, upon the department 
chairperson’s approval of the student’s petition, be permitted to 
take a proficiency examination for credit. Permission is given only 
in cases when it is evident that previous experience or study war-

rants. A $50 nonrefundable fee will be charged for each proficiency 
examination. Nursing students may take proficiency examinations 
only after they have been accepted into the Nursing Technology. 
Proficiency examinations do not apply to meeting residency credit 
hour requirements.

Audit (R):  A student may audit a course for informational in-
struction only and with the understanding that credit may not be 
granted or later claimed as a result for the audited course. The 
course may be taken at a later date for credit. Neither proficiency 
nor nontraditional, transfer, or waiver credit will be given for a 
course that has been audited. Audit status is declared at the time 
of registration and no later than the fifteenth calendar day of the 
quarter. The audit status cannot be declared after the fifteenth 
calendar day of the quarter. Once the audit status for a course is 
declared, the status cannot be changed back to a credit status dur-
ing the quarter or after the quarter has ended. Any student wishing 
to audit a course is required to register for the course in the same 
manner as all other students and pay regular fees. The instructor 
will record a grade of “R” for the audited course. 

Nontraditional Credit (N): Nontraditional credit through Prior 
Learning Assessment (PLA) may be awarded by the appropriate 
department chairperson for a student’s documented life experiences 
that provide evidence of knowledge equivalent to that of a required 
course. If a portfolio is required, a fee of $50 will be charged for 
portfolio evaluation. Nontraditional credit does not apply to meet-
ing residency hour requirements. Approved nontraditional credit is 
posted to the transcript after the student has completed one course 
at Columbus State.

Withdrawal (W): A course must be dropped before 20% of the 
course has elapsed to avoid a “W” appearing on the academic 
transcript. Withdrawals after 20% and before 61%of the course has 
elapsed is recorded as a “W” on the academic transcript. Please 
refer to www.cscc.edu for specific quarterly date information. See 
“Course Drop/Withdrawal Procedure” in this section of the catalog.

Administrative Withdrawal (AW): A withdrawal that requires a 
petition and documents extenuating circumstances for approving 
the course withdrawal past the 61% deadline. The credit for this 
course will not be calculated into the student’s GPA. See “Admin-
istrative Withdrawal” in this section of the catalog.

No Grade Reported (  ):  A blank space indicates that the instructor 
did not report a grade. The instructor must report a grade within 
six weeks after the beginning of the next quarter, otherwise a final 
grade of “E” is automatically recorded. A student receiving a (   ) 
should contact his/her instructor.

Incorrect Grade Reported: A student who believes a grade re-
ported is incorrect should contact his/her instructor. If the grade is 
determined to have been incorrectly reported, the instructor must 
submit a Grade Change Form/Request for Updated Transcript to 

Grades and Academic Procedures
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the Records and Registration Department to update the student’s 
transcript.  

Grade Report 

Grades are issued by the instructor via the Web. Once grades are 
issued by the instructor, the student can view the grades via a se-
cure site at www.cscc.edu. An individual who is not enrolled in a 
course at the time of grade reporting is not eligible to register for 
the course and receive a grade after the course ends.

Calculating Grade Point Average 
The basis for determining scholastic standing is the cumulative 
grade point average (GPA). The college uses a 4.0 scale (A=4.0, 
B=3.0, C=2.0, D=1.0, E=0.0). The grade point average is calculated 
by first multiplying credit hours for each course by the grade point 
value earned for the course. See the example in the chart below 
(credit hours x grade point value = total grade points earned for 
a course). Divide the total grade points earned for all courses 
attempted by the total credit hours for all courses attempted to 
determine cumulative grade point average.
 
EXAMPLE
  Course   Grade   Course 
 Credit  Grade  Point   Grade 
Course  Hours  Received  Value   Points 
   (Credits x Point Value) 
Beg Comp (ENGL 101)  3  B  3  3x3 =  9 
Med Term (MULT 101) 2  B  3  2x3 =  6 
Physiology (BIO 169) 5  C  2  5x2 =  10 
Hematology (MLT 141) 6  A  4  6x4 =  24 
Emergencies (MULT 103)  2  B  3  2x3 =   6 
Total Credit Hours =                18                 Total Grade Points =55 

 Total Grade Points           55 

GPA =   ________________=  ___    =   3.055
 Total Credit Hours            18

Academic Standing 
Each active student’s record is reviewed at the close of each quarter. 
If a student’s academic record (all courses attempted with a grade 
received) does not meet the Standards of Satisfactory Academic 
Performance, the student is subject to being placed on academic 
warning, academic probation, or academic dismissal. The entire 
record, including each grade in each credit course attempted, is 
used to determine academic standing.  Please see the Standards of 
Satisfactory Academic Performance below.

Standards of Satisfactory Academic Performance
     TOTAL GPA CREDITS                   GPA 
  1-9 1.0
  10-19 1.4
  20-29 1.5
  30-39 1.6
  40-49 1.7

                 50-64 1.8
  65-84 1.9
  85+ 2.0

Dean’s List 

To recognize outstanding scholastic achievement, a Dean’s List 
is compiled each quarter. To qualify for the Dean’s List, a student 
must complete a minimum of 6 credit hours and earn a grade 
point average of 3.5 or higher in that quarter. All credits must be 
in courses included in the calculation of the GPA. No student is 
eligible for the Dean’s List who has a grade of “I.”

Class Attendance 
Students are expected to attend all classes. A student who has exces-
sive unexcused absences during the quarter and has not officially 
dropped the course will receive an “E” in that course. Additional 
attendance policies may be defined by each technology chairperson, 
department coordinator, or instructor. 

Satisfactory Academic Progress 
Satisfactory Academic Progress is defined as progress in credit 
courses taken at the college that result in the credit hour to grade 
point average ratio as specified by the Standards of Satisfactory 
Academic Performance. For the purpose of graduation, a candidate 
for an Associate of Arts or Associate of Science degree must have 
a minimum 2.000 cumulative grade point average. A candidate for 
an Associate of Applied Science or Associate of Technical Studies 
degree must have a minimum 2.000 cumulative grade point average 
in all required technical course work and a minimum 2.000 cumu-
lative grade point average (GPA) in all nontechnical course work. 

Academic Standing
Academic Warning 
For any quarter in which a student’s grade point average for the 
term drops below 2.000, he/she will be placed on academic warn-
ing.

Academic Warning, First Term Only Rule
A student who completes his/her first term is placed on academic 
warning when his/her grade point average for the first term is below 
that designated by the Standards of Satisfactory Academic Prog-
ress. The student will be restricted from registering for classes until 
he/she meets with an academic advisor in Advising Services. This 
restriction also applies to first-term students on academic warn-
ing who have already registered for the next quarter and attempt 
to add a class. During the meeting, an Academic Warning Form 
will be completed to designate what difficulties led the student 
to be placed on academic warning, to provide recommendations 
for improved grades the next quarter, and to promote academic 
success at the college. 
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Academic Probation 
A student who is beyond his/her first term is placed on academic 
probation when his/her cumulative grade point average is below 
that designated by the Standards of Satisfactory Academic Prog-
ress.  The student will be restricted from registering for classes 
until he/she meets with an academic advisor in Advising Services 
for academic intervention. This restriction also applies to students 
on academic probation who have already registered for classes for 
the next quarter and attempt to add a class. During the meeting, 
an Academic Probation Form will be completed to designate what 
difficulties led the student to be placed on academic probation, to 
provide recommendations for improved grades the next quarter, 
and to promote academic success at the college. A student who has 
been placed on academic probation will have 24 additional credit 
hours (over 2 or more terms) to raise his/her cumulative grade 
point average to that designated by the Standards of Satisfactory 
Academic Progress.

Academic Dismissal 
A student will be academically dismissed from the college if, 
after being placed on academic probation and registering for 
24 additional credit hours (over 2 or more terms), the student’s 
cumulative grade point average remains less than that designated 
by the Standards of Satisfactory Academic Progress. A student 
who is academically dismissed will be sent notification of his/
her dismissal status that includes the procedure for readmission. 
A student who is academically dismissed from the college will 
not be permitted to enroll the following quarter. If the student 
has already registered for the next quarter, his/her courses will 
be dropped and the student will not be permitted to attend. 

Readmission after Dismissal
Petition for Readmission (First Dismissal)
Any student petitioning for readmission must submit a Petition for 
Academic Readmission Form, approved by at least two college 
reviewers, at least one of whom is in Advising Services (to deter-
mine conditions under which the student may return). The second 
reviewer is either the Director of Advising Services or the student’s 
academic department chairperson. If both college reviewers do not 
grant approval, the Registrar will determine final disposition. The 
entire readmission process must be completed by the first day of 
registration of the quarter for which the student seeks readmission. 
If a student is readmitted to the college, the student is then able 
to schedule classes and pay fees. The readmitted student must 
make satisfactory progress in accordance with the Standards of 
Satisfactory Academic Progress and meet the conditions as speci-
fied on the Petition for Academic Readmission Form, including 
receiving a 2.000 term grade point average, in order to be eligible 
for continued enrollment.

Petition for Academic Review (Second or Subse-
quent Dismissal)
Upon a second or any subsequent dismissal, the student who does 
not meet conditions must appeal to the Academic Review Board 
for readmission. The student must submit a Petition for Academic 
Review Form and supporting documentation to the Director of 
Advising Services by the first day of registration of the quarter 
for which the student seeks readmission. Petition for Academic 

Review Forms will be available in Advising Services. The Direc-
tor of Advising Services will chair and convene a board to review 
the petition, as well as supporting documentation and the student’s 
verbal explanation. Following its review and consideration of this 
information, the board will determine whether another readmis-
sion is warranted. The decision of the Academic Review Board 
will be final. Meeting with the Academic Review Board does not 
guarantee readmission. 

Readmission Deadline for Academic Dismissal and Academic 
Review 
Autumn Quarter 2010:  July 26, 2010
Winter Quarter 2011:  October 25, 2010
Spring Quarter 2011:   January 31, 2011
Summer Quarter 2011:  April 25, 2011

Prior Learning Assessment 
Columbus State Community College has a comprehensive policy 
that allows students to apply previous learning from a variety of 
sources toward completion of a college degree. However, it is 
important that students understand that the college grants credit 
for demonstrated learning, not merely for previous experience or 
employment. In order to obtain credit, the student must be able to 
provide sufficient documentation to verify the prior learning experi-
ences, along with providing evidence that he/she has mastered the 
competencies included in that learning experience. Prior learning 
experiences that can be considered for college credit are: 

Transfer Credit: Previous college coursework from an accredited 
college or university can be applied for credit toward a comparable 
course at CSCC.

Standardized Testing: Mastery of knowledge or skills measured 
by a nationally accepted standardized examination (such as CLEP, 
licensing and certification examinations).

Articulation Credit/Advanced Placement Agreements: College-
level learning achieved and documented while participating in a 
program in which the college has made previous arrangements to 
accept the coursework for credit, if specific curriculum and perfor-
mance outcomes standards have been met. (See *AP Credit below.)

Formal Training: College-level noncredit training experiences 
that, singly or in combination, cover the competencies of one 
or more college courses (such as continuing education courses, 
company training programs, professional seminars).

Military Training: College-level learning obtained while a mem-
ber of the U.S. Armed Forces that directly relates to knowledge and 
skills included in existing coursework  can be granted in accordance 
with the American Council on Education (A.C.E.) guidelines.

Life Experience Learning: College-level learning from sources 
other than those listed above that can be documented /demonstrated 
(such as self-study and work experience).

*AP/Advanced Placement Credit: The state of Ohio, working 
through the University System of Ohio, has initiated policies to 
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facilitate the ease of transition from high school to college as well 
as between and among Ohio’s public colleges and universities.  

Beginning in the Fall Term 2009:
• Students obtaining an Advanced Placement (AP) exam score 

of 3 or above will be awarded the aligned course(s) and credits 
for the AP exam area(s) successfully completed.

• General Education courses and credits received will be ap-
plied towards graduation and will satisfy a general education 
requirement if the course(s) to which the AP area is equivalent 
fulfill a requirement.

• If an equivalent course is not available for the AP exam area 
completed, elective or area credit will be awarded in the ap-
propriate academic discipline and will be applied towards 
graduation where such elective credit options exist within 
the academic major.

• Additional courses or credits may be available when a score 
of 4 or 5 is obtained.  Award of credit for higher score values 
varies depending on the institution and academic discipline.

• In academic disciplines containing highly dependent se-
quences (Sciences, Technology, Engineering and Mathemat-
ics—STEM), students are strongly encouraged to confer 
with college/university advising staff to ensure they have 
the appropriate foundation to be successful in advanced 
coursework within the sequence. (Ohio Board of Regents)

Because course content and technology may change rapidly, depart-
ments may determine a time that can lapse between the acquisition 
of learning and when the credit is being sought. This may vary 
depending upon the course.

Students who wish to request nontraditional credit through prior 
learning assessment must complete the Request for Nontraditional 
Credit Form and meet with the chairpersons of the department of-
fering the course for which nontraditional credit is requested for 
a preliminary interview.   

Fresh Start Rule
The Fresh Start Rule is intended to help students who were unsuc-
cessful in their previous academic attempts and who voluntarily 
left Columbus State Community College and returned after a 
substantial period of time. In general, a student with courses in 
which grades of “D,” “E” or “U” were earned, may be eligible to 
have the grades expunged from the student’s record; the course(s) 
remain on the transcript. A student may use the rule one time. An 
information sheet providing the complete requirements for the 
Fresh Start Rule and petition are available in the Records and 
Registration Department and via the Web at www.cscc.edu.

Course Drop/Withdrawal 
Procedure 
Students may drop a course before 61% of the course has elapsed. 
Please see the Records and Registration Department for the specific 
deadlines. To drop a class, it is the responsibility of the student 
to initiate the process with the college using the college website, 

www.cscc.edu, CATS (Computer Automated Touchtone System) 
registration at (614) 287-2287; calling the Telephone Information 
Center, (614) 287-5353; or submitting a completed Registration 
Add/Drop Form to the Records and Registration Department or an 
Off-Campus Center during business hours. Failure on the part of 
a student to follow drop procedures will result in an “E” (failing 
grade) being recorded for the course or courses on the grade report.

Administrative Withdrawal
A student, as the result of documentable extenuating circumstances 
that prevented the student from following academic withdrawal 
procedures, may be eligible to petition to for an administrative 
withdraw from courses and have those grades changed to “AW.” 
Students must provide adequate third-party documentation that ex-
plains the extenuating circumstances. More information is available 
in the Records and Registration Department and at www.cscc.edu.

Repeating Courses 
A student may repeat a course. Only the repeated course grade 
received will be used to compute the overall grade point average. 
However, both grades shall remain a part of the student’s permanent 
record. Veterans and other financial aid recipients should check 
with the Financial Aid Office before repeating a course for which 
credit has been earned.
 

Program of Study Change 
Students may call the Telephone Information Center, at (614) 287-
5353, to change their program of study if the new program of study 
does not have a separate application procedure (such as many of 
the health related fields). Students may also request a Program 
of Study change in the Records and Registration Department. 
Students transferring from one technology program to another 
shall not be required to carry the technical grade point average 
of the previous technical courses as a part of the technical grade 
point average of the new technical program. However, the grade 
point average of all courses taken will remain part of the official 
transcript record. Only those courses comprising the curriculum 
of the new technology will be considered when calculating the 
technical and nontechnical grade point averages for determining 
eligibility to graduate.

Degree Audit Report
The Degree Audit Report System (DARS) is an important advising 
tool that helps students determine progress toward completion of 
their program or of degree requirements. DARS provides a writ-
ten report of courses in progress, courses completed, and courses 
remaining for completion of program or degree requirements. 
It also reflects technical and nontechnical grade point averages 
(for technical programs) and the overall grade point average (all 
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programs). An academic advisor can help the student interpret this 
report. Regular use of the DARS report will assist the student in 
making prudent course selections. Students may view or request 
copies of their DARS report at www.cscc.edu. 

Student Status 
Students are considered first-year status when they have success-
fully completed 47 or fewer credit hours as recognized by the 
college. A student shall be considered second-year after having 
satisfactorily completed a minimum of 48 credit hours of course-
work as recognized by the college. 

A full-time student is one who is registered for 12 or more credit 
hours during a quarter. A part-time student is one who is registered 
for 11 or fewer credit hours during a quarter.
 

Petition to Graduate 
Each student who wishes to graduate must obtain a Petition to 
Graduate Form from the Records and Registration Department or 
online from www.cscc.edu at the beginning of the quarter prior 
to the one in which the student intends to graduate. The student 
must meet with his or her academic advisor or faculty advisor for 
the evaluation of all course work completed, review of cumula-
tive grade point averages, and review of courses for which he or 
she is registered the current quarter to determine eligibility for 
graduation. The petition to graduate form must be turned into 
the Records and Registration Department Registration Windows 
Madison Hall 201 by the published deadline date for the intended 
quarter of graduation before 4:30pm. The student will be notified 
of graduation eligibility. 

Petition to Graduate Deadline Dates
Summer Quarter 2010:  July 9, 2010 before 4:30 p.m.
Autumn Quarter 2010:  October 1, 2010 before 4:30 p.m.
Winter Quarter 2011: January 14, 2011 before 4:30 p.m.
Spring Quarter 2011: April 8, 2011 before 4:30 p.m.
Summer Quarter 2011:  July 8, 2011 before 4:30 p.m.
Autumn Quarter 2011: September 30, 2011 before 4:30 p.m.
 

Graduation Requirements 
Graduation requirements for technical and transfer programs are 
listed in the “Programs of Study” section in this catalog.

Graduation Honors
Grade calculations through the quarter of graduation determine the 
appropriateness of posting “Honors” on the graduate’s transcript 
and Summa Cum Laude, Magna Cum Laude, or Cum Laude on 
the diploma. Verification of the completion of graduation require-
ments will be done after grades have been issued. Please allow 

ten weeks for delivery of the diploma via mail. Graduates’ grade 
point averages and honors designations printed in the graduation 
program are based on calculations of all grades through the quarter 
prior to their graduation quarter.  Honors categories are as follows:

 ***  Summa Cum Laude (with greatest praise) 4.000 GPA
 **   Magna Cum Laude (with great praise) 3.999-3.850 GPA
*  Cum Laude (with praise) 3.849-3.500 GPA

Commencement
A formal graduation ceremony is held at the end of each quarter. 
All students who have petitioned to graduate for the current quarter 
are invited to attend the ceremony. Diplomas are not distributed 
during the ceremony. Diplomas will be issued after the verification 
of graduation requirements is complete. Please allow ten weeks 
for delivery of the diploma via mail. Caps and gowns, furnished 
by the college, are standard attire for the ceremony. Students 
graduating with honors are distinguished by wearing gold honor 
cords. Summa Cum Laude graduates are further distinguished by 
wearing engraved honor medallions. Class remarks are offered 
by the graduate attending the ceremony who has maintained a 4.0 
cumulative grade point average (GPA) with the largest number of 
credit hours completed at Columbus State Community College. 
The 4.0 graduate attending the ceremony with the second largest 
number of credit hours completed at Columbus State Community 
College leads the pledge of allegiance.

Replacement Diplomas
To obtain a replacement diploma, submit an Official Request for 
Replacement Diploma Form, available at www.cscc.edu or in the 
Office of the Registrar. Send the form along with a $15 replace-
ment fee to: Cashiers and Student Accounting, 550 E. Spring 
Street, Columbus, Ohio 43215. The replacement diploma will be 
sent to your current address via certified mail. Please allow 12 
weeks for delivery.

Student Rights under the Family 
Educational Rights and Privacy 
Act of 1974 as Amended 
1. Definition of Education Record 
 Under the Act, “education records” mean, with certain exemp-

tions as listed below, those records, files, documents, and other 
materials that contain information directly related to a student 
and are maintained by any unit of the college. The following 
categories of information are exempted and are not considered 
to be “education records”: 

 a.   Records made by college personnel that are in the sole 
possession of the maker and are not accessible or revealed 
to any other person.  

b. Records maintained by the college Public Safety Depart-
ment. 
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c. Medical and counseling records used solely for treatment. 
Medical records may be personally reviewed by a physi-
cian of the student’s choice. 

2. Right to Inspect and Review 
 Each student is granted the right to inspect and review all his 

or her education records except the following: 
a. Financial records of parents. 
b. Confidential letters and statement of recommendations for 

admission, employment or honorary recognition placed 
in education records after January 1, 1975, for which a 
student has signed a waiver of his or her right of access 
recorded by the Act. 

3. Waiver of Rights of Access  
 A student may waive his or her right of access to confiden-

tial letters and statements of recommendation. If the student 
signs a waiver, he or she shall be notified, upon request, of 
the names of all persons making confidential recommenda-
tions. Waivers are valid only so long as they are made for the 
purposes stated in Paragraph 2b. The college may not require 
a student to waive his or her right of access accorded by the 
Act for receipt of college benefits or services. 

4. Location of Education Records 
 Columbus State Community College does not maintain edu-

cation records in any one central office. Academic education 
records are maintained in the Admissions Office, Financial 
Aid Office, and the Records and Registration Department. 
Other college departments maintain education records (e.g. 
Disability Services, Advising Services). Questions regarding 
the location of individual student records should be directed 
to the Records and Registration Department. 

5. Procedures for Inspection and Review 
a. Requests to review records must be made in writing 

separately to each office maintaining records.  
b. If any material or document in the education record of a 

student includes information on more than one student, 
the right extends to inspect and review only such part of 
such material or document as relates to such student or 
to be informed of the specific information contained in 
such part of such material. 

c. Periodically, student records are reviewed and expunged, 
and only records that are necessary to determine education 
status and demography are maintained indefinitely. Perti-
nent documents of Columbus State Community College 
students will be microfilmed or scanned periodically and 
the originals destroyed. 

d. All submitted and generated student education record 
information, documentation, and material becomes and 
remains the property of Columbus State Community 
College.

6. Right to Challenge Information in Records 
 Students have the right to a hearing to challenge the content of 

their records on the grounds the information contained therein 
is inaccurate, misleading, inappropriate, or in violation of 
their privacy or other rights. The hearing process includes an 
opportunity for the correction or deletion of such information 

and to insert into such records written explanations by the 
student regarding the content of such records. 

 
 Note: The right to challenge grades does not apply under the 

Act unless the grade assigned was inaccurately recorded. 

7. Procedures for Hearings to Challenge Records 
 Students challenging information in their records must submit 

in writing a request for a hearing to the appropriate office 
maintaining the records, listing the specific information in 
question and the reasons for the challenge. Hearings shall 
be conducted, with a decision rendered in writing, within a 
reasonable period of time after the challenge is filed. 

 
 Hearings will be conducted and a decision rendered by a 

college official who does not have a direct interest in the 
outcome of the hearing. Students shall be afforded a full and 
fair opportunity to present evidence relevant to the reasons 
for the challenge as referenced in paragraph 6. It shall be the 
responsibility of the office maintaining the record in question 
to ensure the hearing is conducted in accordance with the 
provisions of the Act and within applicable Columbus State 
Community College procedures. Students may appeal the 
decision of the hearing officer. Appeals shall be in writing 
and submitted to the Dean of Enrollment Services within 10 
days of the student’s notification of the decision of the hearing 
officer. The appeal shall be heard and decided, with a decision 
rendered in writing within a reasonable period of time. 

8. Consent for Release 
 Written consent must be obtained from students for the release 

of education records or information that makes it possible to 
identify the student with reasonable certainty. The consent 
statement shall specify which records are to be released, the 
reasons for release, for how long, and to whom the records 
will be released.  Written consent must be obtained from each 
department. An informed consent form is kept on file in each 
department from which the record was requested. A copy of the 
informed consent form shall be made available to the student 
if he or she requests. Columbus State Community College, in 
all good faith, will not release non-directory information to 
individuals and organizations outside of the College without 
the student’s written permission, except when required by law.

The requirement for written consent does not apply to the fol-
lowing: 

a. Requests from officials of Columbus State Community Col-
lege (faculty, staff, administrators and designated agents of 
the college) who have a legitimate educational interest on a 
“need-to-know” basis. 

b. Requests in compliance with a lawful subpoena or judicial 
order. Students shall be notified of all such subpoenas or orders 
in advance of compliance. 

c. Requests in connection with a student’s application for, or 
receipt of, financial aid. 

d. Request by state or federal authorities and agencies specifi-
cally exempted from the prior consent requirements by the 
Act–organizations conducting studies on behalf of the college 
if  such studies do not permit the personal identification of 
students to any persons other than to representatives of such 



32

organizations and if the personal identification is destroyed 
when no longer needed. 

e. Information submitted to accrediting organizations. 
f. In the case of emergencies, the college may release information 

from education records to appropriate persons in connection 
with an emergency if the knowledge of such information is 
necessary to protect the health or safety of a student or other 
persons. 

g. Requests from officials of another school, school system or 
institution of postsecondary education where the student seeks 
or intends to enroll.

h. Requests for “directory information.” (See item 9) 

Note: The college will not unilaterally send student records to other 
educational institutions. Students transferring from the college 
or making application to other educational institutions must 
notify the Records and Registration Department in writing 
and pay the appropriate fee to release official transcripts to 
other institutions. A student may request official transcripts 
for his or her own use, issued to student, by completing the 
form available from the Records and Registration Department 
or at www.cscc.edu.   

9. Directory Information 
 Columbus State Community College, in accordance with the 

Act, has designated the following categories of information 
about students as public information: 
a. Name 
b. Address (home/present)  
c. Telephone Number (home)  
d. Program of study/technology 
e. Participation in officially recognized activities and sports 
f. Weight and height of members of athletic teams 
g. Enrollment status (less than half-time, half-time, part-

time, full-time, over full-time, inclusive dates and quarters 
of enrollment) 

h. Degrees, certificates, transfer module and awards received 
(including Dean’s List and other honors) 

i. Most recent previous educational agency or institution 
attended 

Note: Students have the right to have this directory information 
withheld from the public if they so desire. Each student who desires 
that directory information be withheld shall so indicate by complet-
ing a form available in the Records and Registration Department.  

10. Inquiries Outside Columbus State Community College 
 The college receives many inquiries for directory information 

from a variety of sources, including friends, spouses, parents, 
other relatives, prospective employers, institutions of higher 
education, honor societies, licensing agencies, government 
agencies, and the news media. Each student is advised to 
carefully consider the consequences of a decision to withhold 
directory information. Columbus State Community College, 
in all good faith, will not release non-directory information to 
individuals and organizations outside of the college without 
the student’s written permission, except when required by law.

11. Record of Access 
a. Each office maintaining and releasing student records 

shall maintain a record, kept with the education records 
of each student, which will indicate all parties, other than 
those specified in paragraph 8 above, who have requested 
or obtained  access to the education records and specifi-
cally the legitimate interest that each such party has in 
obtaining this information. 

b. Columbus State Community College, in all good faith, 
will not release personal information about students ex-
cept on the condition the party to which the information 
is being transferred will not permit access by a third party 
without the consent of the  student, except when required 
by law.

12. Complaints 
 Any student who has reason to believe the college is not 

complying with the Act should inform the Dean of Enrollment 
Services and the U.S. Department of Education in writing. The 
Dean of Enrollment Services shall promptly review all such 
allegations. 

13. Questions 
 Students should direct questions concerning their understand-

ing of the Act to the Registrar.
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Advising Services 
The mission of Advising Services is to anticipate the needs of 
our diverse student population and support students in achiev-
ing lifelong educational, career, and personal goals. We strive to 
inspire our students and promote their autonomy.

Advising Services offers a full range of academic advising and 
planning services to Columbus State learners.  We assist students in:
•	 Interpreting placement test results
•	 Understanding program requirements
•	 Developing an academic plan for degree and/or goal 
•	  completion
•	 Accessing college resources
•	 Clarifying academic policies and procedures
•	 Addressing academic difficulty
•	 Utilizing transfer resources

For more information about our services, please visit www.cscc.
edu/advising.

To Contact Advising Services

Columbus Campus                          
Aquinas Hall, Room 116                
(614) 287-2668                                

Delaware Campus
Moeller Hall, Student Assistance Center
(740) 203-8000

Hours of Operation
Columbus Campus                             
Mon.–Thur.: 8 a.m. to 7:30 p.m.        
Friday: 9 a.m. to 4 p.m.
Saturday: 9 a.m. to 1 p.m.           

Delaware Campus     
Mon.–Thur.: 8 a.m. – 7 p.m.
Friday: 9:30 a.m. to 4:30 p.m.               

Academic advisors are also available at the following off-campus 
sites:
Dublin:  (614) 287-7050*
Southeast:  (614) 287-7200*
Westerville:  (614) 287-7000*
*Call ahead for walk-in hours.

Bookstore/Retail Center: 
The Discovery Exchange Retail Center 
The Columbus State Bookstore, DX Café and 
Barista, Copy and Print Shop, and  Convenience 
Store 

The Discovery Exchange, located at the corner of Cleveland and 
Mt. Vernon avenues, houses the Columbus State Community Col-
lege bookstore and so much more. Inside the DX, customers also 
will find a Café, Copy and Print Shop, and Convenience Store. 

The Columbus State Bookstore
The Bookstore offers textbooks for classes as well as best sellers, 
magazines, gifts, apparel, office supplies, electronics, computer 
software and accessories. Services available at the Bookstore 
include daily textbook buyback and used calculator buyback. 

DX Café and Barista
The Café is a coffee and food service bar that serves made-to-order 
lattes, mochas, and other coffee and tea drinks (served hot, frozen, 
or on ice). The Café boasts a selection of bagels, pastries, soups, 
salads, and sandwiches, many of which will satisfy the palates of 
the health-conscious and vegan patrons.

The Copy and Print Shop
The Copy and Print shop provides full-service copy and printing 
services at competitive rates. On the first floor of the DX, self-ser-
vice copying, full-service copying (b/w or color), design services, 
scanning, lamination, graduation announcements and binding are 
available, as well as postage, courier service and notary service 
(by appointment). Other services available include international 
faxing, money orders, stamps, and distribution of caps and gowns 
for graduating students. 

Larger print jobs are coordinated through the Print Shop, located 
on the lower level. 

The Convenience Store
The Convenience Store (C-Store) provides a wide variety of items 
to make everyday life a little easier. “Grab and Go” items include 
sandwiches, snacks, candy, fountain drinks, nachos and cheese, 
hot popcorn, frozen treats, coffee and pizza. Customers also can 
purchase health and beauty items here.

The Discovery Exchange is open Monday through Thursday, 7:30 
a.m. – 8:00 p.m.; Friday, 7:30 a.m. – 6:00 p.m.; and Saturday, 8:00 
a.m. – 2:00 p.m. Contact the DX at (614) 287-2427 or http://
bookstore.cscc.edu for more information.

Shopping online at the Columbus State Bookstore is truly conve-
nient. The Bookstore offers competitive pricing and free pickup 
at multiple locations, including the new Delaware Campus and 
several off-campus sites. The Bookstore staff works hard to as-

Additional Services to Students
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sure that each customer receives the correct course materials 
coupled with super-fast, super-smooth service. Order online at 
http://bookstore.cscc.edu or by phone at (614) 287-5353. Visa, 
MasterCard, and Discover cards are accepted. Four delivery op-
tions are available: 1) UPS, which incurs a shipping/handling fee; 
2) Self-Pickup at the DX within two business days of order, no 
charge; or 3) Self-Pickup at Columbus State’s Delaware Campus 
within 48 (business) hours of order, no charge; or 4) Self-Pickup 
at Columbus State’s Dublin Center, Southeast Center, Southwest 
Center at Bolton Field, or Westerville Center within 48 (business) 
hours of order, no charge. A valid student ID, driver’s license, or 
state ID is required for pickup. 

Career Assistance Center – 
Acloché
Through a partnership with Acloché, a regional leader in Staffing 
and Human Resources Solutions, Columbus State Community 
College students and alumni have access to a full range of career 
assistance services, including:

• Career fairs
• Resume workshops
• Interviewing tips
• Connections with career opportunities and area employers
• Short-term, long-term, part-time and full-time employment
• Internships and co-ops

To access career placement and career resources available through 
the Acloché Career Assistance Center, current students and alumni 
can visit Nestor Hall, Room 119, on the Columbus Campus, or call 
(614) 287-5279. Regular office hours are 9 a.m. – 6 p.m. Monday 
and Tuesday, 8 a.m. – 5 p.m. Wednesday and Thursday, and 7:30 
a.m. – 4 p.m. Friday. Students attending the Delaware Campus 
can make an appointment and meet with Career Assistance Center 
personnel at the Columbus Campus office. Information is available 
online at the Career Assistance Center website at www.cscc.edu/
docs/PACS/placement.htm.

Cashiers and Student Accounting
The Cashiers and Student Accounting operation handles all fee 
payments (including $25 parking permits) and replacement iden-
tification cards ($4). Bus passes, and postage stamps also can be 
purchased there. On the Columbus Campus, Cashiers and Student 
Accounting is located on the second floor of Rhodes Hall. Hours of 
operation are Monday through Thursday, 8 a.m. – 6 p.m.; Friday, 
9:30 a.m. – 4:30 p.m.; closed Saturdays; with extended hours dur-
ing fee payment rush periods each quarter. For more information, 
contact Cashiers and Student Accounting at (614) 287-2414. On the 
Delaware Campus, the Cashier’s Office is located in the Learning 
Commons area of Moeller Hall. Hours of operation are similar, 
but do not necessarily match those of the Columbus Campus. The 
Delaware Campus Cashier’s Office is a cashless operation, ac-
cepting credit/debit cards, checks, and money orders. Call (740) 
203-8000 for more information.

Child Development Center
The Columbus State Child Development Center provides full-time, 
year-round care and education to children from 6 weeks old to 5 
years of age. The Center serves the community at large and is an 
excellent resource for parents who attend school, work or live in 
the downtown Columbus area. Enrollment priority is given to the 
children of Columbus State students, staff and faculty. Teachers 
at the Center must hold a minimum of an associate degree in the 
field of Early Childhood Development. The Center also serves 
as a field site for students in the Early Childhood Education pro-
gram. Adjacent to the Center for Workforce Development, the 
Child Development Center’s address is 315 Cleveland Ave., but 
the entrance is at the southeast corner of Grant and Grove streets. 
The Center is licensed through the Ohio Department of Job and 
Family Services. Hours of operation are Monday through Friday, 
7:30 a.m. – 6:00 p.m. The Center is closed on all holidays and 
in-service days recognized by Columbus State Community Col-
lege. Childcare tuition subsidy is available for Pell Grant-eligible 
students, as funding permits. For more information, visit www.
cscc.edu/cdc, or for a tour, call (614) 287-3600.

College Tech Prep
The Heart of Ohio 
Consortium
Columbus State houses and administers, through Learning Sys-
tems, the College Tech Prep-Heart of Ohio Consortium’s central 
office and acts as fiscal agent. Columbus State is a founding 
member of the Heart of Ohio Tech Prep Consortium. Since 1992, 
the college and its consortium partners—50 high schools, Central 
Ohio Technical College, the Electrical Trades Center, two regional 
campuses of Ohio University, and central and southern Ohio busi-
ness, industry and labor organizations—have worked together to 
offer high-quality college tech prep programs. 

Students who choose college Tech Prep in 11th grade enter a 
seamless curriculum for two years of high school, moving directly 
into a related associate degree program at Columbus State. Tech 
Prep college programs at Columbus State are currently available 
in accounting, architecture, automotive, business management, 
civil engineering, computer information PC technician, network-
ing, web developer, construction management, dental labora-
tory, digital design and graphics, electro-mechanical engineering, 
electronic engineering, emergency medical services, finance, fire 
science, hospitality, interactive media, landscape, law enforcement, 
manufacturing, mechanical engineering, multi-competency health, 
pathways to nursing,  sport and exercise studies, supply chain 
management, and veterinary  technician.

Raemarie Oatman, Director, (614) 287-2452 
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Counseling Services
Personal Counseling
Counseling Services offers personal and career counseling, alcohol 
and drug counseling and prevention, crisis intervention, consulta-
tion and referral services to any enrolled student. Issues include, 
but are not limited to, stress/time management, college adjustment, 
family concerns, substance abuse, and other personal or mental 
health concerns. Presentations, workshops, programs and printed 
materials about mental health, alcohol, and other drug prevention 
and abuse are also offered. 

Counseling Services also provides self-development groups and 
educational workshops each quarter on a variety of important 
and relevant topics, such as overcoming test anxiety, study skills, 
stress and time management, juggling roles, anger management, 
self-esteem, and others. Confidential counseling is provided on an 
individual, short-term basis, with referral to community resources 
for additional services, if needed. 

Services for faculty and staff such as consultation, in-class work-
shops on specific mental health topics, and information about 
community resources are also available.

Career Counseling
Counseling Services also offers career counseling for undecided 
students, including assistance with career decision-making, choos-
ing a major, redirecting educational plans, and/or planning for a 
career change. In addition, career services include assessing skills 
and interests and subsequently relating them to college majors and/
or careers and assisting students in creating a career exploration 
plan (i.e., developing a career portfolio, guidance on conducting an 
informational interview, and exposure to relevant career develop-
ment Web resources). Referrals may also be made to the Acloché 
Career Assistance Center on campus for job placement information, 
resume writing, and other career related topics.

For more information, visit the Counseling Services webpage, 
www.cscc.edu/counselingservices/index.htm.

All counseling services are free and available by appointment. 
Call (614) 287-2668, 287-5416, 287-5638, 287-5414, or stop by 
Aquinas Hall 116 to schedule an appointment. 
Hours of Operation:   
Monday/Wednesday/Thursday:  8 a.m. – 5:30 p.m.      
Tuesday:  8 a.m. – 6 p.m.     
Friday:  9:30 a.m. – 4:30 p.m. 

Delaware Campus students interested in counseling services can 
stop by the Student Assistance Center in Moeller Hall or call 
(740) 203-8000. 

Disability Services
Columbus State Community College offers a wide range of support 
services to encourage the enrollment of people with disabilities. 

Through the Disability Services Department, support services are 
made available to qualified students with a documented disability. 
Determination of eligibility for support services is based on disabil-
ity documentation provided to Disability Services by the student, 
from appropriate medical, educational, and psychological sources. 
These support services include, but are not limited to, adapted test-
ing procedures, production of print materials in alternate media, 
note taker notebooks, real-time captioning, and advising/counsel-
ing. In addition, sign language interpreters and assistive listening 
devices are available for students who are deaf or hard of hearing. 
Adaptive equipment and software is also available on campus in a 
variety of student and classroom computer labs for student train-
ing and use in completing course requirements. Students may also 
meet with department counselors to develop an individual plan for 
support services. The department consults with students, consumers 
and professionals in the field of rehabilitation and education, as 
well as state and federal resources in the continued development 
of program accessibility.  

For further information or to arrange for support services, please 
call (614) 287-2570 (VOICE/TTY). Disability Services is located 
on the first floor of Eibling Hall. Enter through Room 101. More 
information is available on the Web at www.cscc.edu/disability. 
You can also e-mail the department at disability@cscc.edu. 

On the Delaware Campus, enrollment advisors will assist with re-
ferrals to Disability Services by making an intake appointment with 
a Disability Services counselor. Enrollment advisors are located 
at the Student Assistance Center in Moeller Hall, (740) 203-8000.

Diversity, Study Abroad, TRiO 
Programs 
The Diversity, Study Abroad and TRiO Programs Department 
leads Columbus State’s efforts, programs, and activities to increase 
the access and retention of students from diverse backgrounds. 
Within the established policies and procedures of the college, the 
Diversity, Study Abroad, and TRiO Programs Department works 
with Columbus State offices and departments to:
• Implement orientation and professional development programs 

related to diversity for college administrative, instructional, 
professional, and support personnel.

• Promote and market diverse activities, programs, and services 
that will result in increased retention and graduation rates of 
multicultural, international and nontraditional students.

• Market Columbus State as an attractive institution of higher 
education for myriad students to pursue career goals. Imple-
ment consistent, well-organized heritage and awareness month 
programming for the community throughout the year.

• Serve as the liaison and support to faculty, college depart-
ments, staff and community regarding all of Columbus State’s 
global perspectives.

• Develop and implement programs and long range plans for 
Columbus State’s international students, visitors, exchange 
students and scholars, and curriculum.

• Coordinate consistent, well-organized Study Abroad initiatives 
while promoting and marketing Study Abroad to increase 
student participation.
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The accomplishment of these goals is pursued in collaboration with 
appropriate offices and departments of the college. The department 
is active in the Columbus community and has established working 
relationships with middle and high school principals, counselors 
and teachers, as well as with local religious, civic, and community 
leaders. The Diversity, Study Abroad, and TRiO Programs Of-
fice develops and presents programming to promote awareness 
of multicultural issues and the value of a diverse educational 
community. Through such activities as campus visits and college 
credit articulation programs, potential students gain exposure to 
the college and discover its advantages. 

This department also facilitates the Global Initiatives Committee 
and works closely with the Provost’s Office to internationalize 
the curriculum. Additionally, the department works closely with 
community service agencies, business and industry, professional 
organizations and other institutions on matters related to commu-
nity outreach, and it aids in the planning and implementation of 
service learning projects. For information on the Diversity, Study 
Abroad and TRiO Programs Department, located in Franklin Hall 
223, call (614) 287-5707. On the Delaware Campus, see enrollment 
advisors in the Student Assistance Center or call (740) 203-8000.

TRiO Programs
To be eligible for a TRiO program, applicant must be a first-
generation college student (neither parent has a four-year college 
degree), and/or economically disadvantaged or limited income, 
according to the federal standards (Federal TRiO Programs) and/
or an individual with a disability, a learning or physical disadvan-
tage and academic need (determined by project guidelines). For 
information, call (614) 287-5648 or Delaware Campus students 
can call (740) 203-8000.

Educational Talent Search
Educational Talent Search (ETS) is a college access  program for 
low income and/or first generation potential college students in 
select Columbus Public middle schools and high schools. Qualify-
ing GED students may also receive services from the Educational 
Talent Search Program. ETS is designed to motivate students to 
develop the skills and persistence necessary for success in educa-
tion beyond high school. ETS services include mentoring, student 
workshops, fieldtrips to college campuses, assistance with financial 
aid applications, and more. Most services are provided to students 
at their home school, and occasional evening, weekend, and sum-
mer opportunities punctuate the normal school-based curriculum 
of the ETS program.  

Educational Talent Search is part of the federally funded TRiO 
Program Department, which consists of eight programs providing 
opportunities for individuals to access higher education by helping 
them overcome a variety of barriers. 

Student Support Services 
Student Support Services (SSS) is a federally funded grant pro-
gram that provides comprehensive academic support services that 
enhance students’ productivity and academic success. Eligible 
students receive quality one-on-one academic advising on a regular 
basis, tutorial assistance, related academic support services and, 

in some cases, financial aid assistance. The SSS Program may 
also provide grant aid to currently enrolled participants who are 
receiving Federal Pell Grants for the current award year.
SSS offers supplemental instruction in developmental courses, 
personal counseling, exploration of career options, and career 
counseling and mentoring programs involving faculty, staff, and/
or peers. Participants also will have access, as availability permits, 
to book and laptop loan programs. SSS will provide assistance and 
support with overall adjustment to community college life.

Upward Bound                                                                                                                                                  
Upward Bound (UB) is a federally funded pre-college grant pro-
gram designed to increase the academic skills and motivation of 
program participants to ensure their high school graduation and 
success in a post-secondary educational program. The expected 
outcome of the program is that participants will be in a position to 
successfully choose and complete a college preparatory curriculum 
leading to enrollment and achievement in a college, university 
or other post-secondary institution. This will be accomplished 
through a well-rounded, year-long program designed to address 
the multiple needs of program participants. To that end, Upward 
Bound has both summer and academic year components.

During the Academic Year:
Weekly academic enrichment and tutoring sessions assist students 
in basic academic areas of math, science, writing and reading. 
Upward Bound also provides individual academic, career and 
personal advising.

Upward Bound organizes monthly Saturday Seminars at which 
guest speakers are invited to discuss special topics, students 
participate in team-building and leadership activities, and special 
events are planned.

During the Summer Component:
A six-week nonresidential academic program is offered. Partici-
pants attend UB academic enrichment classes five days per week 
on the campus of Columbus State. Students also participate in 
cultural, social and recreational activities.

Educational Resources Center 
(Library) 
The Educational Resources Center in Columbus Hall houses the 
Library and the Multimedia Support Center, (providing a multime-
dia environment to support a wide range of learning experiences.) 
The library’s collection includes print, multimedia and electronic 
materials. In addition to the collection in the main stacks, there are 
collections of reference, reserve materials, periodicals (magazines 
and journals), microforms, and newspapers. The library catalog can 
be accessed through the ERC’s webpage, www.cscc.edu/library, 
which serves as a gateway to its electronic resources. Through 
Columbus State’s membership in the OhioLINK network, library 
users on both the Columbus and Delaware campuses have access 
to materials that may be requested online from the libraries of 
more than 85 Ohio colleges and universities. You need an active 
CougarID to access these resources. 
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In addition to the library’s collection of over 400 print periodical 
titles, users may search over 150 online research databases avail-
able through ERC subscriptions on OhioLINK. Many of these 
databases provide links to full-text articles and may be accessed 
from home computers. Also available through the ERC website, 
the Electronic Journal Center provides access to over six million 
full-text articles from scholarly journals. Reference assistance is 
available on the main floor of the ERC, and students are encouraged 
to ask for help in starting their research or in using a particular 
resource.

In the ERC, there are 56 computer workstations (including two 
handicap-accessible workstations), as well as copiers and typewrit-
ers. Students with an active CougarID can also check out a laptop 
computer on loan from the Circulation Desk. 

There are three art galleries located on the Main and Ground levels 
of the ERC. The galleries highlight exhibitions by CSCC students 
and artists residing in the Columbus area. Gallery shows are ro-
tated in and out of the various galleries on a monthly schedule. 
For more information about the ERC, call the Circulation Desk 
at (614) 287-2465, Reference Services at (614) 287-2460, or the 
Multimedia Support Center at (614) 287-2472.

Delaware Campus students can visit the Learning Commons 
area in Moeller Hall for library services or help with accessing 
OhioLINK. Call (740) 203-8000 for information.

E-Mail
Columbus State Community College offers a free, individual e-mail 
account (Student Mail) to each currently enrolled student. Student 
Mail is accessible at the website: http://student.cscc.edu/.

All currently enrolled first-quarter students will receive a letter 
in the mail notifying them of their account and instructions. In-
formation and instruction booklets are available at the IT Learner 
Support Center and at the Student Mail website. Individual e-mail 
user name and password can also be used to access Blackboard 
courses and login to campus labs.

The IT Learner Support Center, (614) 287-5050, is on the ground 
floor of the ERC/Library in Columbus Hall. Lab assistants are 
available in computer labs to answer questions regarding your 
Student Mail account. Lab assistants are available to answer ques-
tions on the Delaware Campus as well. Students can inquire at the 
Learning Commons desk in Moeller Hall.

Foodservice Options
Columbus State’s Foodservice Operation offers a number of op-
tions for enjoying a meal, snack or hot or cold beverage on the 
Columbus Campus. 

The Food Court, located in Delaware Hall, is open Monday through 
Thursday, 7 a.m.–7 p.m., Friday 7 a.m. –2 p.m., and Saturday 8 

a.m.–1 p.m. (hours during breaks and during summer quarter may 
vary.) Breakfast foods are served each day of operation until 10:15 
a.m. For lunch and dinner, the Food Court presents a wide choice 
of foods each day, including two entrées and a hot sandwich sta-
tion. The grill offers combo meals comprised of a hot sandwich, 
fries and a beverage. Other options include pizza, sub sandwiches, 
salads, soups, fruit, and various beverages. The Food Court also 
features a sushi chef, who prepares sushi fresh daily. Nutritional 
information about all food is provided upon request. 

For quick, casual service, students can visit the coffee cart in the 
Nestor Hall Lounge from 7 a.m. until 1 p.m. The coffee cart serves 
Starbucks and Seattle’s Best coffee, as well as a variety of breakfast 
and lunch “grab ’n’ go” items.

In addition, vending machines are located in most campus build-
ings for convenient, anytime access. In addition to standard food 
and beverage choices, Columbus State’s Foodservice Operation 
encourages wellness by offering a variety of healthy eating options 
in our vending machines. Items with the green swirl indicate a 
healthy choice. Vending machines are also available on the Dela-
ware Campus in Moeller Hall. 

For more information, call (614) 287-2483 or visit www.cscc.
edu/food.

Bridgeview Golf Course and 
Driving Range
Columbus State Bridgeview Golf is a full-service golf facility 
that offers all of the services and facilities necessary to take your 
golf game to the next level. The Bridgeview course is a nine-hole 
course that offers a combination of challenging and forgiving holes 
ideal for players of all skill levels. The Driving Range provides 
complete practice facilities including target fairways and greens, 
putting and chipping greens, and natural-grass tees. Heated and 
sheltered tees allow for practice in any weather.

Columbus State Bridgeview is open year-round. During the season 
(March 15–November15), the Golf Course & Driving Range are 
open from dawn to dusk. Off season (November 16 – March 14), 
the Driving Range is open from 10 a.m. – 5 p.m. and the course is 
open as weather permits (walking only). Golfers are encouraged 
to call ahead in the off season. Columbus State Bridgeview offers 
a pro shop, as well as food and beverage service. Discounts on 
golf rounds and range buckets are provided to Columbus State 
students, faculty and staff, with a Cougar ID. Columbus State  
Bridgeview is the ideal place for league play, and special pricing 
is available for leagues.

The official course of The First Tee of Columbus Chapter, Colum-
bus State Bridgeview is dedicated to helping develop golfing and 
life skills in youths ages 7-17 who may not otherwise be exposed 
to the game. In addition, the course works in partnership with the 
college to provide field experience for students taking golf classes.

Columbus State Bridgeview is located at 2738 Agler Road, at the 
intersection of Agler, Sunbury, and Cassady Roads, just five min-
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utes from Easton or the airport, and 10 minutes from downtown. 
More information and current specials can be found at www.
cscc.edu/bridgeview or by calling (614) 471-1565. Tee times 
can be reserved by phone or online at golfnow.com (search term: 
Bridgeview).

Housing
Columbus State does not provide campus housing, but the Student 
Activities Office (Nestor Hall 116) does disseminate information 
it receives on off-campus housing opportunities. This informa-
tion includes postings for apartments or homes to share and for 
roommates. Stop by the office or call (614) 287-2637 for more 
information. 

IT Support Services
Students, faculty and staff can get help with college-owned 
computer problems or Clean Access wireless issues by calling 
(614) 287-5050 between 7 a.m. and midnight, seven days a week. 
Delaware Campus students can get IT help by inquiring at the 
Learning Commons desk.

Intercollegiate Athletics 

Columbus State currently fields teams and offers athletic scholar-
ships in the following Division II intercollegiate sports:  
 Men’s Basketball  Women’s Basketball  
 Co-ed Golf Women’s Volleyball 
The college also boasts an award-winning, co-ed cheerleading 
squad. All students are welcome to try out for athletic teams and 
the cheerleading squad. Tryouts are typically held during autumn 
quarter, with the exception of women’s volleyball, which holds 
tryouts during summer quarter. 

To participate in athletics, a student must be a high school gradu-
ate or have earned a General Education Diploma (GED). Student 
athletes must carry a minimum of 12 credit hours per quarter and 
maintain the required GPA to be eligible for competition and/or 
athletic scholarships. (Some part-time students may be eligible 
to play). 

The college adheres to the guidelines established by, and is a mem-
ber of, the National Junior College Athletic Association (NJCAA). 
Columbus State is also a member of the Ohio Community College 
Athletic Conference (OCCAC). This conference status allows 
Cougar student-athletes to compete against athletes at other two-
year colleges as well as those at some four-year institutions. For 
more information about athletic programs, tryouts and/or athletic 
scholarships, call (614) 287-5092, stop by the Athletics Office 
located in Delaware Hall 134, or visit www.cscc.edu/sports/.

Intramural Sports 
The intramural sports program is an integral part of campus life. 
Intramural activities provide the campus community the opportu-
nity to compete in athletic events without the time commitment of 
intercollegiate athletics. All students, as well as faculty and staff, 
with a valid Columbus State ID are eligible to compete.  Intramural 
offerings include basketball, bowling, volleyball, softball, soccer, 
floor hockey, wiffle ball, and flag football. For more information, 
call (614) 287-5092 or stop by the Athletics Office in Delaware 
Hall, Room 134.

K–12 Initiatives
The mission of the K-12 Initiatives Department is to enhance the 
educational opportunities for youth in Columbus State’s service 
area while fostering the development of lifelong learning. This 
department is directly responsible for the following programs: 

Underage Student Population Enrollment Options 
This program allows students between the ages of 14 and 18, 
with or without a high school diploma, to enroll in college credit 
coursework. Students may be enrolled in public, private or home 
school institutions and are considered self-pay students. The 
coursework they complete may apply toward high school gradu-
ation requirements, as established by the secondary institution 
they are attending.

Post Secondary Enrollment Options Program
PSEO allows students in high school to attend college and apply the 
college credit earned to their high school graduation requirements.

Secondary to Post Secondary Articulation 
Columbus State Career and Technical Programs have worked 
with area high school career and technical programs to create the 
opportunity for students in approved programs to articulate into 
two-year associate degree programs with credit for the work they 
completed while in high school. Additionally, agreements exist 
for students completing Adult Education and Workforce programs 
with the same secondary school districts.

College Tech Prep Program 
Through this initiative, current high school Tech Prep students can 
enter into articulated two-year associate degree technical programs 
with advance placement from articulation agreements.

Cougar Crew Reading Literacy Tutor Program
Columbus State students and employees serve as reading literacy 
tutors in area elementary schools during and after school.

Enrichment Programs
These initiatives reach out to individuals and families with ac-
tivities providing academic enrichment. Programs include Kids In 
College, Youth In College, Summer Youth, and Literacy Festivals.

The First Tee of Columbus 
Bridgeview Golf Course serves as the host site for The First Tee of 
Columbus, a youth character development program that integrates 
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the game of golf with nine core values promoting physical activity 
and life enhancing values.  The program serves the central Ohio 
area and works with youth from the ages of 5 – 18, regardless of 
their background or level of golf experience.  

Linkages for Primary and Secondary Education
These provide opportunities for training and development to 
enhance knowledge, experiences, and practice regarding college 
and lifelong learning options for professionals and their students. 

Information about K–12 Initiatives can be found at www.cscc.
edu/k-12.  Laurie Johns, Administrator, (614) 287-5961 

Peer Tutoring Program
The campus-wide Peer Tutoring Program offers individual tutor-
ing to eligible learners through the Developmental Education 
Department. The purpose of the program is to supplement the 
learner’s academic performance. Tutoring service is based on tu-
tor availability; consequently, learners are not guaranteed a peer 
tutor. Walk-in service is available for students who need minimal 
assistance.  Learners are encouraged to request a tutor the second or 
third week of classes. For more information, call (614) 287-2474.

Tutoring Services
Learning Skills Centers (LSC)
Two Learning Skills Centers on the Columbus Campus offer 
tutorial assistance from professional tutors in the Developmental 
Education Department. Tutoring is provided for developmental 
mathematics and for reading and writing courses. These Learning 
Skills Centers also house computers for student use and provide 
lecture tapes for students who wish to view lectures after classes. 
Learners are encouraged to visit the LSC to enhance their academic 
studies. Both centers are located in Aquinas Hall: Mathematics in 
Room 213 and Reading/Writing in Room 214. For more informa-
tion, call (614) 287-5193.

Math Tutors
Faculty tutors are available on a walk-in basis for most math 
courses, beginning with MATH 102 through MATH 104 and other 
selected courses, in Room 313, Davidson Hall. For more informa-
tion, call (614) 287-5313.

Biological Sciences and Physical Sciences Tutors
Faculty tutors are available for most Biological Sciences and 
Physical Science courses in Nestor Hall, Room 023. For more 
information, call (614) 287-2522.

English as a Second Language Tutors
Faculty tutors are available to ESL students in Franklin Hall, 
Room 245. For information, call (614) 287-5400.

The Delaware Campus also provides certain tutoring 
services upon request. Visit the Student Assistance Center 
reception desk to request a tutor or call (740) 203-8000.  

Public Safety/Campus Police 
(614) 287-2525 or 911 for Emergency
Delaware Hall 047 (24 hours, 7 days a week)

Police, Environmental Health, Safety-Security, 
Special Services and Parking Enforcement
The Department of Public Safety is responsible for law enforce-
ment, parking enforcement, environmental heath and safety, crime 
prevention, security, and access to facilities. In addition to our own 
campus police, there are additional layers of security that blanket 
the CSCC Columbus campus area, including additional Columbus 
Police Officers and the Discovery Special Improvement District 
patrol units, due to the college’s participation in a unique neigh-
borhood security partnership. The Department of Public Safety, 
centrally located on the Columbus campus in Delaware Hall Room 
047, is staffed 24 hours a day, 7 days a week. Columbus State 
campus police officers are certified by the Ohio Attorney General’s 
Office, Ohio Peace Officers Training Council and have full arrest 
authority, granted by the Ohio Revised Code, Section 3345.04. 
The officers provide the following services:
• Crime prevention via patrol of campus lots and buildings, and 

education
•  Investigation of crimes, threats, harassment, disruptive or of-

fensive actions and disorder
• Investigation of forced entry, theft or vandalism, and other 

criminal activity
• Security escort service (Call 2525 if you need a security escort.)
• First aid 
• Enforcement of local, state, federal laws and college policy

Reporting a Crime, Accident, or Emergency
Criminal acts, accidents, suspicious behaviors, or emergencies must 
be reported to the department at (614) 287-2525 or in person on 
the Columbus campus at Delaware Hall Room 047, or by calling 
911, or activation of emergency phones. Columbus State has an 
excellent safety record. 

Safety and Security Systems
Security cameras operate in a limited number of public spaces for 
the purpose of evidentiary preservation in the event of a crime, 
but are not routinely monitored. The Department of Public Safety 
is responsible for the operation of safety and security systems.

Emergency Management Response Guidelines
During an emergency, we all must take responsibility for our own 
safety, and assist those around us, especially helping people with 
disabilities during an emergency. For more Emergency Manage-
ment Guidelines, go to the Columbus State Public Safety website 
and follow the links to Emergency Response.

If You Are the Victim of a Crime
If you believe you’ve become the victim of a crime on campus or 
in a campus-controlled facility, please take the following steps:
• Immediately report the crime to campus police at (614) 287-

2525 (or the local police agency). If at all possible, don’t leave 
the area until you have spoken with a police officer about the 
incident, as leaving and doing other things consumes valuable 
time. However, your safety is the primary concern; if you feel 
safer leaving the area, then do so and call the police as soon as 
you can.
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• Try to get a good description of the suspect, noting gender, race, 
and clothing.

• If the suspect enters a vehicle, try to get a description of the 
vehicle and license number. Note the direction of travel, but 
do not attempt any of this if the activity would expose you to 
danger. Protect yourself above all else.

• Preserve evidence. Do not touch or move anything you don’t 
have to. If the offense is a sex crime (such as rape), do not 
launder clothing or take a shower if you are the victim. There 
may be valuable transfer evidence on your clothing or body.

Victim Counseling – Columbus Campus 
(614) 287-2668 or http://www.cscc.edu/
counselingservices 
Counseling Services offers academic, career, and personal 
counseling to currently enrolled students. Counseling services 
can address such issues as depression, anxiety, alcohol and drug 
abuse, academic concerns, adjusting to stressors and many other 
issues. Counselors provide confidential, individual counseling 
sessions on a short-term basis, crisis intervention, consultation, 
support groups, and referral to community resources, if needed. 
All personal and career counseling sessions are free and 
confidential. Counseling services are available by appointment. 
Please call or stop by to schedule an appointment.

Columbus Campus Hours
General hours are 6:00 a.m. to 11:00 p.m. Monday through 
Friday. There are varying class hours on weekends and some 
holidays.  Buildings generally close at 6:00 p.m. on weekends 
except for special events.

Delaware Campus Hours and Information
The Delaware Campus is located just south of the City of Delaware 
at 5100 Cornerstone Drive. Buildings at the site will be staffed by 
Safety and Security personnel.

Department of Public Safety personnel can be reached by calling 
(614) 287-2525 or in an emergency, 911. Law enforcement and 
criminal acts are under the jurisdiction of the Delaware County 
Sheriff’s Office. Criminal acts, accidents, suspicious behaviors, or 
emergencies must be reported to the Delaware County Sheriff’s 
Office at (740) 833-2800 or by calling 911, and then calling the 
Columbus State Community College Department of Public Safety 
at (614) 287-2525. 
 
Fire and Arson
• Columbus State has had no loss of life and no major building 

structure fires. Employees receive annual training on fire pre-
vention, which includes proper use of a fire extinguisher.

• Columbus State Community College is a non-residential cam-
pus.

Clery Crime Statistics
Clery crime statistics, annual security report, crime logs, emer-
gency preparedness, and parking information are available online 
at http://cscc.edu/Publicsafety/cucr .

Advising the Campus about Sex Offenders 
(E-SORN Website)
• The Department of Public Safety maintains a link to the Ohio 

Attorney General’s website for sex offenders. This link can be 
found at http://cscc/Publicsafety/so.htm .

• Electronic Sex Offender Registration Network (E-SORN)

MOU Disclosure for Criminal Investigation
The Columbus Police Department, Delaware County Sheriff’s Of-
fice, or other local jurisdiction will assist our campus police with 
selected investigations, such as sexual assault, homicide, arson 
related offenses, or other offenses that would require specialized 
equipment and/or training to properly investigate.

Campus Timely Warning 
In the event of a critical incident on or near a campus, Columbus 
State Community College utilizes one or more of the following 
methods: e-mail, mass media, or an outdoor warning system to 
alert students and staff of the situation.

Children on Campus
Children fourteen years of age and under must be accompanied 
and attended by an adult while on campus. Children are not to 
be taken into classrooms unless authorized by the instructor in 
advance. Children will not be left unattended in automobiles.

Animals on Campus
• To receive approval to bring a non-service animal onto the 

college campus, the animal owner must follow specific steps 
set forth by college policy 13-03 (A).  

• This policy can be found at http://www.cscc.edu/policy/pdf/13-
03%20(A).pdf

Parking Permits 
All motor vehicles, including motorcycles, parked on either 
campus must have a current Columbus State parking permit. 
Permits can be purchased online or from the Cashiers and Student 
Accounting Office located on the second floor of Rhodes Hall. 

• To purchase a quarterly permit, student must have paid tuition 
fees. One parking permit per person. Please update your mail-
ing address and allow 2 weeks for processing. 

• Lost or stolen permits will be replaced at a cost.  
• Temporary permits are available from the Public Safety De-

partment at no cost. They are issued to those individuals who 
need to temporarily park a vehicle that does not have a parking 
permit. The temporary permit will be issued providing verifica-
tion of the purchase of a regular permit.

• Unpaid fines from college parking citations are submitted to 
the Ohio Attorney General’s office for collection, as required 
by law.

• College parking citation appeals must be made within five (5) 
business days of the date of issuance. The appeals process is 
available online from any Columbus State computer.  Go to 
the Public Safety website at http://cscc/Publicsafety/parking.
htm and follow the link from Parking to Citation Appeals. 
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Note: Parking meters are for visitors only. Unauthorized and 
illegally parked vehicles are subject to being cited and towed 
at the owner’s expense. Columbus State Community College 
disclaims all responsibility from losses from or damages to ve-
hicles parked on property controlled by Columbus State. Colum-
bus State Community College is not responsible for losses from 
or damages to any vehicle towed from campus.  If your vehicle 
has been towed, please contact the Department of Public Safety 
at (614) 287-2525, or stop in person at Delaware Hall, Room 
047 for information on getting your vehicle released.

Secure your vehicle and keep your valuables out of plain view. 
It is recommended that you store your valuables in the trunk of 
the vehicle, or out of view. More information on parking regula-
tions, fines, and the appeals process can be found at www.cscc.
edu. Click on the “Public Safety” link. At this site, you can also 
find information about affixing parking permits.

Handicap Parking
• Anyone parking in a handicapped parking space must have a 

state- issued handicapped license plate or placard in accordance 
with Ohio Revised Code 4511.69.  

• Handicap permits are non-transferrable.
• Violators can be cited and towed at the owner’s expense, and 

fined up to $500.00 according to state law.
• Police issued State of Ohio citations are processed by the local 

courts, not Columbus State.
• If a current state-issued handicapped placard is properly dis-

played, along with a college parking permit, parking is available 
in any lot on campus (not just handicap spaces).

Recreational Facilities
Nestor Hall is home to a study lounge (west side) and a recreation 
lounge (east side). In the recreation lounge, there is a large-screen 
monitor, a ping-pong table and a foosball table. Equipment for use 
with the recreational activities is available 8:30 a.m. – 4:00 p.m., 
Monday through Friday. Students can enjoy watching a movie 
(changes weekly) Monday–Friday, from 9 a.m. – 3:30 p.m. There 
is also a gymnasium in Delaware Hall 134. Open gym is Monday 
through Friday from 9 a.m. – 12 noon. 

The college’s newly renovated and expanded Fitness Center is 
open to all Columbus State students, faculty and staff (with a 
valid college ID) from 8 a.m. to 8 p.m., Monday –Thursday and 
from 8 a.m. to 6 p.m. on Fridays. The Fitness Center, located on 
the lower level of Delaware Hall., offers cardio and multipurpose 
strength equipment as well as free weights. Men’s and Women’s 
locker rooms are adjacent to the Fitness Center, making it easier for 
individuals to workout before and after classes or during lunchtime. 
Call (614) 287-5918 or 287-5348 for more information. 

See page 38 for information on Columbus State’s Bridgeview Golf 
Course and Driving Range. 

Speech Rehearsal Lab
The Speech Lab offers tutoring and support to students who would 
like help in developing speeches or other forms of oral presenta-
tions. You can get help with outlining, speaking, managing stage 
fright, and other needs related to speaking performance. The lab 
is located in Nestor Hall, Room 017, and is open Monday–Friday. 
Please visit http://speechhelp.org for an appointment or call (614) 
287-5391 for additional information or help.

Student Activities and Athletics
The Department of Student Activities and Athletics (Student 
Activities Office, Nestor Hall 116 and Athletics Office, Delaware 
Hall 134) offers a variety of co-curricular activities that enhance 
students’ educational experience and aid in the development of 
lifelong skills. Students are also offered a wide range of opportu-
nities to improve their general leadership skills while on campus. 
For information, call (614) 287-2637 or visit the Student Activities 
and Athletics website, http://cscc/ATHLETICS/index.html .

Student Ambassador Program
The Student Ambassador Program was developed to give students 
the opportunity to participate in various public relations and re-
cruiting activities at Columbus State. The primary objectives of 
the program are to provide students with basic leadership train-
ing and to allow students the opportunity to work in a number of 
departments on campus. Community outreach and community 
service is also a component of the Student Ambassador Program. 
Applications for the Student Ambassador Program are available 
during spring quarter.

The National Society of Leadership
The founding chapter of the National Society of Leadership (NLS) 
was inducted autumn of 2009. The mission of NLS is to provide 
leadership training aimed at helping students to become leaders in 
their chosen fields. The Society offers lectures from the nation’s 
leading presenters and a community where like-minded, success-
oriented individuals can come together and help one another 
achieve their goals.

Special Events and Activities
The Department of Student Activities and Athletics offers a 
number of special events and activities such as Welcome Back 
(Autumn), Spirit Week (Winter), Spring Fling (Spring), and Jazz 
in July (Summer). In addition, Black History Month, Women’s 
History Month, Asian-Pacific American Awareness Month, and 
other special interest activities are celebrated.

For more information about Student Activities and Athletics, call 
(614) 287-2637.

The Delaware Campus plans to initiate Student Activities there 
as well. Inquire at the Student Assistance Center about any of the 
above programs.  
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Student Organizations
In order to be recognized by Columbus State Community College 
and be eligible for benefits of that recognition, student clubs and 
organizations must register as a new club or organization and an-
nually renew the registration of an existing club or organization 
with Student Activities and Athletics, Nestor Hall Room 116, (614) 
287-3656. Registration signifies that the club or organization will 
comply with the rules, regulations, and guidelines of the college. 
Each year new clubs and organizations are added to enhance 
campus diversity. At the time of catalog publication, active clubs 
at Columbus State included: 
 ASL Connection
 Autism Club
 Black Student Union
 College Democrats
 Columbus State Landscape Association
 Columbus State Student Nurses Association
 Construction Specification Institute (CSI) Student Chapter
 Cougar Pride (GLBT)
 CSCC Respect for Life
 CSCC Tae Kwon Do and Martial Arts Club
 Eta Sigma Delta-Hospitality Management Honorary
 International Student Association
 Massage Therapy Student Association
 Muslim Student Association
 Phi Theta Kappa, Rho Epsilon Chapter
 Pan-African Student Union
 Pre-Law Society
 Respiratory Therapy Student Organization
 Senior Nursing Class Organization
 Sport and Exercise Studies Club
 Student American Dental Hygienist Association (SADHA)
 Student Government Association
 Table Top Gaming Association
 Veterinary Technicians 
Please note that the active status of some of these groups varies 
from year to year. To learn if the group you are interested in is cur-
rently active, please check out the organization list on the Student 
Activities and Athletics webpage. To learn more about Columbus 
State clubs and organizations, or to start your own group, stop 
by the Student Activities Office, Nestor Hall 116, or call (614) 
287-2637.

Student Rights and Responsibilities
Student Conduct
The aim of Columbus State Community College student conduct 
policies and procedures is to educate students on their rights and 
responsibilities as college community members and to promote a 
college environment that is conducive to student success. Students 
are expected to perform all work honestly, maintain prescribed 
academic standards, pay all debts to the college, and respect the 
property and rights of others. This includes any activity, on or off 
campus that negatively impacts the college or its students or staff.

Any student violating Columbus State Community College policies 
or rules may be placed on disciplinary probation or be dismissed.   
Concerns involving allegations or violations of civil rights, in-
cluding but not limited to sexual harassment, sexual misconduct 
with students, and/or harassment, are addressed by the college’s 
EEO officer in the Human Resources Department. In technolo-
gies that include internship employment or clinical experiences, 
good standing with the cooperating employer or clinical affiliate 
is expected and is essential to continuation in the program. A copy 
of the Student Conduct Policy, the Academic Conduct Policy, the 
Student Code of Conduct and related procedures is published in 
the Student Handbook (see below). For more information, please 
contact the office of the Dean of Student Life Office (Eibling Hall 
201) 287-5299.

Student Handbook
The Student Handbook is a useful guide to many of the college 
resources available to students. The handbook provides information 
on student rights and responsibilities, policies, procedures, activi-
ties, services, and extracurricular opportunities at Columbus State. 
The Student Handbook is available through many student services 
offices including Advising Services (Aquinas Hall 116), Counsel-
ing Services (Aquinas Hall 116), and Student Activities and Athlet-
ics (Nestor Hall 116). It also can be found on the college website, 
www.cscc.edu. The Student Assistant Center in Moeller Hall on 
the Delaware Campus also has copies of the Student Handbook.

Sexual Harassment and Sexual Assault Policy
Columbus State Community College believes that all employees 
and students should be able to work and learn in an environment 
free of all discrimination and any form of sexual harassment or as-
sault. To help ensure that employees and students are not subjected 
to illegal harassment or assault, and in order to create a comfort-
able work and learning environment, the college strongly opposes 
and prohibits any offensive physical, written, spoken or nonverbal 
conduct as defined and otherwise prohibited by state and federal 
law. In addition, sexual assault involving physical contact, sexual 
battery, and rape are felony crimes in Ohio. 

In cases where the student is the perpetrator, college policy 
defines sexual harassment and sexual assault as an example of 
general student misconduct, which may result in penalties up to 
and including dismissal from the college. For more information, 
or if you or someone you know is being sexually harassed, contact 
the college’s EEO officer in the Human Resources Department, 
Rhodes Hall lower level, (614) 287-2408. In emergency cases or 
after business hours, and in all cases of sexual assault or rape, 
immediately contact the Public Safety Department, Delaware Hall 
047, (614) 287-2525, 24/7. In all cases of sexual harassment or 
sexual assault, confidential personal counseling and support for 
students is available in Counseling Services, Aquinas Hall 116. 
Please call any of the following counselor phone numbers:  (614) 
287-5414, (614) 287-5638, or (614) 287-5416. For more informa-
tion you may also contact the office of the Dean of Student Life 
(Eibling Hall 201), (614) 287-5299. 

Student Problem Resolution 
A student problem resolution process has been established to help 
students resolve nonacademic and nondisciplinary problems they 
may encounter in college. A copy of the Columbus State Commu-



nity College Student Problem Resolution process is published in 
the Columbus State Student Handbook. The Student Handbook is 
available through many student services offices including Advising 
Services (Aquinas Hall 116), Counseling Services (Aquinas Hall 
116), Student Activities and Athletics (Nestor Hall 116), and the 
Dean of Student Life, Eibling Hall 201. Delaware Campus students 
can ask for a Student Handbook at the Student Assistance Center 
in Moeller Hall. 

Student Right to Know
Under the terms of the Student Right to Know Act, the college must 
maintain and report statistics on the number of students receiving 
aid related to athletics, reported by race and gender; the graduation 
rate for athletes participating in specific sports, reported by race 
and gender; the graduation rate for students in general, reported 
by race and gender; and other relevant statistics. To obtain copies 
of these reports, contact the Dean of Student Life Office, Eibling 
Hall 201, or access www.cscc.edu.

Crime Awareness and Campus Security Act
Federal legislation requires Columbus State Community College 
to maintain data on the types and number of crimes on college 
property as well as policies dealing with campus security. To ob-
tain additional information, contact the Public Safety Department, 
Delaware Hall 047, (614) 287-2525, or access www.cscc.edu.

Testing Center 
Both Campuses Offer College Testing Services 

The mission of the Columbus State Testing Center is to meet the 
testing needs of the campus community. The Testing Center pro-
vides a facility in which tests can be administered accurately and 
securely according to instructor and department guidelines. The 
center offers COMPASS® Placement testing, distance learning 
testing, departmentalized testing, and classroom make-ups. (After 
a student completes the COMPASS Placement test, an advisor in 
Advising Services will interpret the test results and make recom-
mendations for appropriate courses.) The Testing Center also pro-
vides a community outreach proctoring service for non-Columbus 
State academic examinations. There is a service fee of $25 per 
non-Columbus State exam. The proctoring service is available to 
anyone in the community; however, the Testing Center reserves 
the right to deny a proctor request at any given time. The Testing 
Center maintains a partnership among learners, faculty, the com-
munity and the center’s staff.    

Tests may be taken anytime between the opening and closing 
times of the Testing Center. However, academic tests will not be 
administered one hour prior to closing. COMPASS Placement test-
ing does not start two hours prior to closing. No extension of time 
will be given; therefore, participants should plan sufficient time 
for taking tests. Students currently enrolled in classes, or who may 
need to take the COMPASS Placement tests, can report to select 
off-campus sites. Please call ahead for days and times. A picture 
ID is required to take a test at any of the locations. 

The Columbus Campus Testing Center is located in Aquinas Hall, 
on the Lower Level, Room 002. Phone number is (614) 287-2478. 
The Testing Center on the Delaware Campus is on the main floor 
of Moeller Hall. The phone number there is (740) 203-8000.  In an 
effort to provide a distraction-free testing environment, children, 
food, beverages and cell phones are not permitted in the Testing 
Center. 

Wellness Program 
The Department of Student Activities and Athletics sponsors a 
wellness program for students, faculty, and staff of the college.  
Individual wellness consists of five components: physical, social, 
emotional, mental, and spiritual. The activities offered through the 
wellness program attempt to balance the five components through 
lectures, hands-on demonstrations, and seminars. Typical wellness 
offerings include Zumba, Pilates, tae kwon do, tai chi, women’s 
self-defense, and yoga. For more information, call (614) 287-2637.

Writing Center
The English Department invites all students to use the Writing 
Center, located in Franklin Hall, Room 245. The Center is open 
Monday through Saturday; call (614) 287-5717 for an appointment. 
It is helpful if students bring to their appointment: a copy of their 
composition assignment and any pre-writing materials.
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Community Education and 
Workforce Development
Dr. Jane Schaefer, Dean, Community Education 
and Workforce Development
(614) 287-2511

The Division of Community Education and Workforce Develop-
ment is comprised of three departments: 1) Center for Workforce 
Development, 2) Transitional Workforce, and 3) the Columbus 
State Conference Center. 

Center for Workforce Development at Columbus State is a full-
service resource center for individuals and businesses. The Center 
partners with the community to address workforce and economic 
development needs through innovative approaches to ongoing 
education, career counseling, talent development, customized train-
ing, organizational performance, and business consulting. The staff 
has expertise in 21st century, cutting-edge applications which make 
the Center for Workforce Development the resource of choice for 
new and established enterprises, as well as for individuals seeking 
career growth. Each year, the Center for Workforce Development at 
Columbus State delivers thousands of skill ability and behavioral 
assessments and offers more than 50 professional development 
seminars. Employees wanting to move ahead in their careers also 
can complete professional and industry-recognized certifications. 

New and emerging entrepreneurs can tap the Small Business 
Development Center, an affiliate of the Center for Workforce De-
velopment, for its business expertise. The SBDC offers one-on-one 
consulting, networking programs, business-related classes and a 
familiarity with funding resources. 

The Transitional Workforce Department provides courses for a 
variety of students who want to gain the skills needed to enter, re-
enter, or advance in the workforce. These include individuals who 
want to pursue initial career and educational goals via non-credit 
courses, and those who are not yet eligible or ready for credit class-
es. Through the Transitional Workforce Department individuals can 
take advantage of language instruction, academic enrichment, tech-
nology training, job training, and continuing education, in tradi-
tional and nontraditional settings—including jobsite presentations. 

The Columbus State Conference Center features over 13,000 
square feet of multi-functional space on one convenient level.  
The Columbus State Conference Center is an ideal venue for 
productive and successful events in a professional setting at an 
affordable cost.  Government, business leaders, as well as nonprofit 
and private sector groups, find the Columbus State Conference 
Center a perfect location for their functions.  The Conference 
Center features spaces with plenty of natural light, all-inclusive 
pricing that includes audio-visual, wireless Internet access and a 
business center.  

The Center for Workforce Development is directed by Cheryl Hay, 
(614) 587-2415.  Nancy Case, (614) 287-3911, oversees the efforts 
of Transitional Workforce Department. Rita Bedritis; (614) 287-
5761 supervises the Conference Center operations. The Center’s 
web address is www.cscc.edu/workforce.

Center for Workforce Development
(614) 287-5000 
The Center for Workforce Development provides innovative ap-
proaches to training, consulting and education through customer-
driven partnerships. The unit’s varied services can help companies 
assess, analyze, and target cost-effective solutions to meet the 
specific challenges facing their organizations. 

The Center for Workforce Development can provide any organi-
zation with:
• Leadership and supervisory skills training
• Customer service training
• Business communications training, verbal and written 
• Communication, interpersonal skills, and team building 
• Consulting services and business/organizational 
 development programs
•  Quality programs such as Lean Manufacturing and ISO  

training 
 
certification

•  End-user computer training involving word processing,  
 spreadsheets, presentations, e-mail, Web authoring, and  
 more
•  Industrial technology programs relevant to many industries; 

technologies include hydraulics, pneumatics, electric mo-
tors, HVAC, and advanced manufacturing

•  Accounting and financial training/consulting for financial  
 and nonfinancial managers
•  Human Resources training
•  Customized individual, small or large training built around 

organizational needs  
 
organizational needs 

•  Job analysis and employee assessments
•  Experienced personnel to coordinate and implement 
 training
• Quality trainers, consultants and instructors

For more information, or to meet with a professional training and 
performance consultant, call (614) 287-5000 or visit our Web site 
at www.cscc.edu/workforce.

Community Education and Workforce 
Development

46



Professional Development Seminars

Professional Development Seminars are one-day, noncredit courses 
meeting from 8:30 a.m.– 4:30 p.m. Course fees range from $125 
to $145 and include all learning materials. For information, dates 
and locations, or to register, call (614) 287-5000 or check the Web 
site at www.cscc.edu/workforce/seminars/computer/. The follow-
ing descriptions, titles and fees are current at publication time but 
are subject to change.

Computer Skills Seminars

BICPT 901 Introduction to Microsoft Word 2007 
During this seminar, participants will learn how to create, edit, 
open, save and print documents; format characters and paragraphs; 
create and format tables; set margins; create headers and footers; 
and check spelling.

BICPT 911 Intermediate Word 2007 
Students will learn intermediate skills such as creating multiple 
columns; applying borders and shading to tables; utilizing styles 
and templates to automate formatting; inserting and formatting 
graphics and drawings; and printing envelopes and labels.

BICPT 921 Advanced Word 2007 
Word users will learn to maximize productivity with advanced tools 
and techniques such as forms, form letters, mail merges, macros, 
and revision marking.

BICPT 902 Introduction to Microsoft Excel 2007
In this seminar, participants will learn how to create, edit, open, 
save and print workbooks; enter data, formulas, and functions; use 
absolute and relative references; format cells, and insert charts.

BICPT 912 Intermediate Excel 2007
In this course, Excel users will enhance their skills, learning to 
work with lists; link and consolidate worksheets; create combina-
tion charts; sort and filter; and use advanced formatting. 

BICPT 922 Advanced Excel 2007
Participants will be introduced to advanced Excel tools and 
techniques such as pivot tables, pivot charts, goal seek, macros, 
database functions, and external database queries. 

BICPT 903 Introduction to PowerPoint 2007
During this seminar, participants will learn how to create, edit, 
open, save, and print presentations; format text; add, rearrange, 
and delete slides; use templates; utilize slide masters; insert tables, 
charts, and clip art; check spelling; and deliver presentations. 

BICPT 923 Advanced PowerPoint 2007
Participants will learn to use advanced PowerPoint tools and 
techniques such as custom presentations, animations, special 
effects, multimedia, and integration with other Microsoft Office 
applications.

BICPT 913 PowerPoint Beyond Bullet Points
The Beyond Bullet Points approach opens dramatic new possi-
bilities for treating the PowerPoint screen as a canvas to promote 
dialog and collaboration. Slides work as visual triggers to increase 

the presenter’s confidence and engagement with the audience. 
The resulting multimedia experience balances visual and verbal 
elements, allowing for more effective message communication.
 
BICPT 904 Introduction to Microsoft Access 2007
In this course, participants will learn basic database concepts: 
how to plan, design, and create a database; work with fields and 
records; create and execute queries; create and use forms; and 
create and use reports.

BICPT 914 Intermediate Access 2007
Access users will add to their skills in this intermediate seminar, 
learning how to normalize and implement referential integrity. 
In addition, participants will learn how to relate tables, create 
advanced queries, add graphics and calculations to forms and 
reports, and add charts.

BICPT 924 Advanced Access 2007
Access users will master advanced tools and techniques such as 
pivot tables, pivot charts, advanced forms, macros, Access SQL, 
and Internet integration.

BICPT 205 Microsoft Outlook
Many people have e-mail at home or work but don’t know how to 
manage its capabilities. This seminar is designed to provide those 
individuals with the skills to create and customize a message, work 
with attachments, use the mail management tools, and work with 
the electronic calendar.

BICPT 601 Introduction to Microsoft Project
This seminar gives participants the skills necessary to organize the 
tasks involved in the completion of a project, monitor the progres-
sion of projects, and make the best use of allotted time, money and 
resources. NOTE: In addition to the basic tools and techniques of 
MS Project; this course will reinforce theories and topics presented 
in the Project Planning and Management Fundamentals seminar.

BICPT 621 Advanced Project
Productivity will soar as participants learn to use advanced tools 
and techniques such as baselines, hyperlinks, drawing tools, 
reports, consolidating multiple projects, and sharing resources 
across projects.
NOTE:  In addition to the basic tools and techniques of MS Proj-
ect, this course will reinforce theories and topics presented in the 
Project Planning and Management Fundamentals seminar. 

BICPT 404 Dreamweaver 
2-Day Seminar
Dreamweaver is a powerful Web-authoring package and is the 
choice of Web development professionals and others who want 
to go beyond the basic capabilities of tools like FrontPage. This 
two-day seminar will help students get started with Dream-
weaver to create a basic Web site complete with links, images, 
formatting, style sheets, and tables. 
Prerequisites: It is recommended that participants have a basic 
knowledge of HTML markup, including structure and format-
ting tags, and an understanding of file management, particularly 
directory trees. 
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BICPT 703 QuickBooks Pro 
Participants will learn how to navigate this software that can share 
data with more than 60 programs. QuickBooks Pro offers a full set 
of accounting features including payroll, credit card authorization, 
and inventory capabilities.

BICPT 801 Adobe Acrobat Professional 
Attendees will learn to convert and combine proposals, presenta-
tions, images, and other documents into one compact PDF file using 
Adobe Acrobat. Skills introduced include annotation, linking, and 
bookmarking to create notes, as well as learning to use dynamic 
date-time stamps, file viewing and navigation aids.

BICPT 802 Adobe Photoshop 2-Day Seminar   
To be successful in this course, attendees should have a knowl-
edge and/or understanding of the following: color palettes and 
color models such as RGB and CMYK; the differences between 
raster formats such as GIF or JPG and vector formats such as 
EPS; and prior experience with draw tools including stroke, fill, 
and Bezier curves.  

Business Writing Skills Seminars

BIBUS 111 Report and Proposal Writing
Attendees will learn to analyze report and proposal requirements 
and prepare reports that address the requestor’s needs regarding 
content and writing style.

BIBUS 110 Technical and Procedural Writing
In this course, participants will learn basic techniques used in 
technical writing, including how to incorporate the elements of 
style and usage in step-by-step writing, how to assemble mate-
rial, and how to write a technical report. Participants will learn 
how to convey a complex message with a minimum number of 
words and images. 

BIBUS 105 Grants: Research and Writing
This course presents an overview of the grants writing process. 
Participants will be introduced to the entire process, from visioning 
through proposal submission.   Additionally, this course will help 
those attending to locate and identify grant opportunities, analyze 
submission guidelines, and prepare a winning proposal.

BIBUS 108 Proofreading and Editing Techniques
This hands-on seminar presents effective proofreading and editing 
techniques. Course details proofreader’s marks used to indicate text 
and layout changes and covers basic grammar, including punctua-
tion, sentence structure, and style. 

BIBUS 101 Grammar for the Work Place
Who or Whom? Who, Which, or That? Which word is correct in 
the context of a certain sentence? This course covers the basics of 
grammar: parts of speech, sentence structure, punctuation, capi-
talization, and correct usage.

BIBUS 109 Writing for Business: Level 1
Participants learn to communicate more effectively using clear, 
concise language and writing techniques appropriate for a variety 
of business communications. Other topics covered include active 
vs. passive voice and writing effective memos.

BIBUS 112 Writing for Business: Level 2
Building on the skills gained in the prerequisite course, Writing 
for Business Level 1, students will develop additional skills in 
proofreading, editing, memo organization and audience analysis. 

BIBUS 120 Flub-Proof Business Writing
After learning about common mistakes, participants will learn how 
to write in a clear, organized, error-free manner. In this seminar, the 
basics of good writing, from organization to mechanics, are broken 
down into 50 simple, easy-to-follow, “flub-proof” rules. These rules 
lead, step-by-step, to better workplace communications.  

Organization and Project Management 

BIBUS 107 Project Planning and Management
Focusing on effective project management, this introductory 
course will provide participants with the tools to define, plan, 
implement, and evaluate projects.
NOTE: In addition to basic project management tools and tech-
niques, this course will reinforce skills and topics presented in the 
Microsoft Project seminars.

BISFT 106 Problem Solving and Decision Making
Participants will learn how to identify different problem-solving 
styles that address the big picture, not just the task at hand. This 
course helps develop creativity, efficiency, and critical thinking 
that can be applied in solving everyday problems.

BIPDV 301Goal Setting
The ability to set goals is critical to success. This seminar will teach 
participants how to set both personal and career goals.

BIBUS 106 Office Organization Skills
Organizing the workspace makes work easier and more efficient. 
Techniques taught in this seminar will help participants conquer 
the endless flow of paperwork.

BIPDV 302 Time Mastery Profile 

In today’s fast-moving workplace, it’s crucial to make the most of 
every day. The Time Mastery Profile® is a complete assessment 
tool that helps individuals set priorities and manage time more 
efficiently by evaluating their effectiveness in 12 critical areas: 
Attitudes, Goals, Priorities, Analyzing, Planning, Scheduling, 
Interruptions, Meetings, Written Communication, Delegation, 
Procrastination, and Team Time. NOTE: The assessment is sent 
as pre-work, to be completed online prior to training.

Human Dynamics Seminars

BILNG 601 Discovering Diversity Profile
The Discovering Diversity Profile® provides a safe, confidential 
way for employees to explore critical and complex diversity issues. 
Attendees will identify existing attitudes so as to understand how 
their viewpoints and behaviors affect others. Participants will also 
learn how to limit the influence of stereotypes, reduce conflict and 
embrace diversity as a source of organizational strength. NOTE:  
The assessment is sent as pre-work, to be completed online prior 
to training.
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BIPDV 303 Stress Management 
Participants will learn to cope with stress in their lives by identi-
fying stress initiators and turning them into powerful drivers for 
change and accomplishment.

BISFT 105 Managing Relationships at Work
Anyone interested in learning how to work more effectively with 
people will find this seminar valuable. Using the information pre-
sented, participants can improve relationships with supervisors, 
coworkers and customers.
 
BIPDV 201 Emotional Intelligence: EQ
Emotional Intelligence is an alternative kind of intelligence that 
impacts our everyday functioning. Self-management, control, 
self-motivation and managing emotions in the workplace are just 
a few of the topics that will be covered in this course.

BISFT 108 Working with Difficult People
This course will teach participants how to use a behavioral style 
model to build the skills needed to deal with difficult people.

BIPDV 801 Conflict Management: A DiSC-Based Approach
Organizations can promote a well-balanced work environment by 
helping employees understand their own and others’ behavior in 
conflict, and by providing them with the problem-solving skills 
needed to manage adversity in the workplace. By incorporating 
validated research-based assessment data, the class personalizes 
the learning experience. Participants walk away with the skills, 
knowledge, and tools they need to deal with conflict, resulting 
in more productive teams, higher satisfaction, and less turnover. 
NOTE: An assessment is sent as pre-work to be completed online.  

BIPDV 802 DiSC® Classic
Organizations worldwide have embraced the language of DiSC®, 
pioneered by Inscape Publishing over 30 years ago. Millions of 
people have gained insight about themselves and others through 
DiSC-based learning instruments which provide nonjudgmental 
language for exploring behavioral issues across four primary 
dimensions: Dominance, Influence, Steadiness and Conscientious-
ness. Detailed, personalized information helps people apply DiSC 
learning to specific and recurring business situations. NOTE: The 
assessment is sent as pre-work to be completed online.  

BILING 602 Generational Differences:  M.E.E.T. for Re-
spect in the Workplace
With workers from four generations now active in the workforce, 
the potential for misunderstanding, frustration and conflict is mul-
tiplied. This seminar applies the M.E.E.T. approach (M–make time 
to discuss; E–explore differences; E–encourage respect; T–take 
responsibility) to the complexities of working in and/or managing 
a multigenerational workforce. Employees and managers gain in-
sights, strategies and skills that help minimize generational conflict, 
strengthen collaboration and improve productivity.

Management Best Practices Seminars

BIBUS 501 Frontline Management: Leveraging the 
Strengths of Your Style
This seminar provides managers with the tools to coach and 

develop competent, motivated employees by gaining a deeper 
understanding of individual strengths and challenges. Participants 
learn to maximize their communication skills and capitalize on 
their people skills, knowledge and management effectiveness. 
Their organizations will benefit as a result of higher employee 
satisfaction, lower turnover, and stronger employee-manager 
relationships. NOTE: The assessment is sent as pre-work, to be 
completed online prior to training.  

BIBUS 502 Capitalizing on Team Talents
This seminar provides organizations with the key to building and 
maintaining peak performing teams. Course helps individuals 
identify their strengths and limitations, and it addresses how team 
members can work together more productively by tapping those 
individual strengths for the betterment of the team. By incorpo-
rating proven, research-based assessments, Capitalizing on Team 
Talents™ personalizes the learning experience while video content 
and group activities generate opportunities for each participant to 
learn about team assets and stumbling blocks. NOTE:  The assess-
ment is sent as pre-work, to be completed online prior to training.  

BIBUS 503 Collaborative Skills for Teams
This seminar provides organizations with the key to building col-
laborative, effective teams. Participants learn of the need for differ-
ent team roles and for exploring how various roles communicate, 
manage time, and manage priorities. Attendees will discover four 
distinct team roles, identify which team role they are most com-
fortable using, and learn the four stages of team projects. Relevant 
video and experiential learning activities provide strategies for 
maximizing individual contributions, resulting in highly produc-
tive, efficient, and cohesive teams, greater employee satisfaction 
and decreased employee turnover. NOTE:  The assessment is sent 
as pre-work to be completed online prior to training.  

Fundamental Fiscal Skills Seminars

BIBUS 101 Accounting and Bookkeeping
This course covers common accounting functions and practices 
such as fixed asset accounting, cost accounting, accounting trans-
actions and internal accounting controls.

BIBUS 202 Best Practices in Accounts Payable
What a company doesn’t know about accounts payable can cost it 
thousands of dollars annually. This seminar explains the best prac-
tices surrounding accounts payable. Class will explore three kinds 
of fraud, the master vendor file, invoices, POs, receiving docu-
ments, discounts, courtesy calls, approvals/authorizations, limiting 
rush checks, minimizing duplicate payments, using procurement 
cards, 1099s, travel and entertainment expenses, and technology.

Influencing and Sales Skills

BISFT 102 How to Excel at Customer Service 
Participants will learn to recognize and anticipate customer ex-
pectations, identify elements of emotional response that interfere 
with customer service, and develop communication skills that 
defuse complaints.



BISFT 104 Improving Your Listening Skills
This seminar provides individuals with an understanding of effec-
tive listening techniques. By incorporating proven, researched-
based assessment data, this class personalizes the learning experi-
ence for each participant. Learners will discover the five approaches 
to listening and will identify their most natural ones. Video and 
hands-on, experiential learning activities help participants learn to 
communicate better with others by modifying their listening styles 
with team members and customers. NOTE: The assessment is sent 
as pre-work, to be completed online prior to training.  

BIBUS 103 Effective Presentations
This seminar will help participants overcome the No. 1 fear of 
American adults (public speaking) by teaching them how to make 
successful group presentations in formal or informal settings. At 
the conclusion of this seminar, attendees will know how to plan, 
prepare, and deliver a presentation and how to raise their level of 
self-confidence in public speaking.  Opportunity to practice making 
a presentation is provided. 

BIBUS 401 DiSC-Powered Selling
During this seminar, salespeople will discover the four approaches 
to selling and how to determine a customer’s buying style. By 
adapting their natural selling style(s) to customers with different 
styles, salespeople of all levels can maximize their potential for 
closing sales. Individualized workbooks, filled with research-based 
assessment data, provide each participant with a personalized 
learning experience. Hands-on, video and group activities help 
participants learn to maximize their sales performance, result-
ing in increased customer satisfaction and additional revenue for 
their companies. NOTE: The assessment is sent as pre-work to be 
completed online prior to training.  

BISFT 107 Train-the-Trainer (Critical Events for Training 
Success)
This seminar will introduce tools and techniques to help par-
ticipants conduct effective training for customers, co-workers or 
suppliers.  

Advanced Manufacturing Skills

The Integrated Systems Technology (IST) Center brings 
together industry and academia standards to train and develop 
the workforce on the specific skill sets required throughout all 
industries including manufacturing.  The IST center provides 
powerful computer-driven training modules that require “hands-
on” applications and exercises on state-of-the-art trainer lab 
equipment.  This brings a powerful method of attaining knowl-
edge and the technical skills necessary to develop, strengthen, or 
master new skills and have immediate impact in the workplace.  
Individual Assessments are provided to customize the learning 
experience and to tailor individual training curriculum.  This 
is also an excellent opportunity for individuals interested in a 
career in manufacturing to obtain the knowledge and skills to 
perform in this industry.  A combination of instructor-led, self-
paced computer-driven instruction, and lab experiences ensure 
all learning styles are accommodated.
IST Program Participants:
• Learn industry-driven skills

• Receive an individualized Certificate-track training   
 curriculum based on interest and current skills proficiencies 
• Demonstrate knowledge and performance skills mastery on  
 industry-standard equipment
IST Offers Customized Training Programs In:
• Electrical
• Electronic
• PLC Troubleshooting
• Thermal Process Control
• Mechanical
• Hydraulic
• PneumatiProcess Controls

Pharmacy Technician Training Program

The purpose of this noncredit course is to prepare the student to 
enter the pharmacy field in hospitals, home infusion pharmacies, 
community pharmacies, and mail-order pharmacies, as a techni-
cian working under the supervision of a registered pharmacist. The 
course is taught by registered pharmacists practicing in Columbus.  
Course will prepare students for the National Pharmacy Technician 
Certification Exam. Topics include:
•  Medical terminology specific to the pharmaceutical   

 industry
• Reading and interpreting prescriptions 
• Defining drugs by generic and brand names
• Dosage calculations
• IV flow rates
• Drug compounding
• Dose conversions
• Dispensing of prescriptions
• Unit dose
• Inventory control
• Billing and reimbursement
For more information on the Pharmacy Technician Training 
Program, please call 614-287-5858.

The Ohio Small Business 
Development Center at Columbus State 
Community College
(614) 287-5294
 
The Ohio Small Business Development Center (SBDC) at Colum-
bus State Community College is a business partner and so much 
more. SBDC provides entrepreneurial development assistance 
and high end business consulting to start-up and emerging busi-
ness owners. The SBDC regional office is located on the campus 
of Columbus State Community College in the Center for Work-
force Development. The SBDC provides consulting and training 
throughout nine counties in central Ohio. Consulting services are 
offered at “no cost” to the client and all services are provided on 
a nondiscriminatory basis.

The Ohio SBDC at Columbus State is unique among Ohio’s 36 
centers. It is the only center in Ohio that has centralized services 
of the SBDC as well as centers specializing in manufacturing 
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and technology and international trade that provides consulting 
as well as workshops, seminars and conferences.

Manufacturing and Technology Small 
Business Development Center

The Manufacturing and Technology Small Business Development 
Center (MTSBDC) provides specialized assistance and high end 
business consulting to manufacturers, technology-based compa-
nies like R&D or testing firms, as well as individual inventors. 
In addition to core SBDC services, some MTSBDC specialized 
services include product design, prototype development, intellec-
tual property strategies and research, market research, focus group 
sessions, licensing, and manufacturer partnering. The program 
utilizes experts and facilities from Columbus State Community 
College, Ohio’s colleges and universities, as well as the nation’s 
federal research facilities.

International Trade Assistance Center

The International Trade Assistance Center (ITAC) provides 
consulting and advising in international trade and international 
business and logistics. Specific services include developing export 
strategies; preparing products or services for export; international 
legal considerations; product shipping; pricing, quotation and 
terms; methods of payment; financing export transactions; business 
travel abroad, and selling overseas.

For more information on any SBDC, MTSBDC, or ITAC activ-
ity, call (614) 287-5294 or visit www.SBDC.cscc.edu.

Continuing Professional Education 
With the rapid changes in technology and work methods, many 
employers and employees seek continuing education classes 
to stay current in careers and job skills. Continuing Education 
courses are offered for many types of open enrollment courses: 
Computer Skills, Human Resources, Personal Development, 
including the Lifelong Learning Institute, Safety and a variety of 
online learning opportunities.

For information about continuing education open enrollment 
courses, please call (614) 287-5000.

Computer Skills 
Contact person for the following technical and computer courses 
is David Watts, (614) 287-5787 or dwatts@cscc.edu.  

CISCO Academy
The Cisco Academy for CCNA (Cisco Certified Network Assis-
tant) consists of a four-course curriculum designed to teach the 
student the basics of computer network systems, and to prepare 
them to sit for the Cisco Certification Exam for CCNA status. At 
the completion of the Academy, the student will be able to assist 
network engineers in the design, development, installation, and 
implementation of a variety of network systems.  Each class is 70 
clock hours in length for a total of 280 clock hours of a combi-
nation of lecture and lab.  The curriculum is available for either 
credit or noncredit.

Course Objectives 
The CCNA certification indicates knowledge of networking for the 
small office/home office (SOHO) market and the ability to work 
in small businesses or organizations whose networks have fewer 
than 100 nodes. A CCNA certified individual can: 
• Install and configure Cisco switches and routers in multi-

protocol internetworks using LAN and WAN interfaces 
• Provide Level 1 troubleshooting service 
• Improve network performance and security 
• Perform entry-level tasks in the planning, design, instal-

lation, operation and troubleshooting of Ethernet, TCP/IP 
Networks.

CPECPT 210 Cisco CCNA 1: Networking for Home and Small 
Businesses
CCNA 1: Networking for Home and Small Businesses teaches stu-
dents the skills needed to obtain entry-level home network installer 
jobs. It also helps students develop some of the skills needed to 
become network technicians, computer technicians, cable installers 
and help desk technicians. It provides a hands-on introduction to 
networking and the Internet using tools and hardware commonly 
found in home and small business environments. Labs include 
PC installation, Internet connectivity, wireless connectivity, file 
and print sharing, and the installation of game consoles, scanner 
and cameras.

CPECPT 211 Cisco CCNA 2: Working at a Small-to-Medium 
Business or ISP
CCNA 2: Working at a Small-to-Medium Business or ISP prepares 
students for jobs as network technicians and helps them develop 
additional skills required for computer technicians and help desk 
technicians.  It provides a basic overview of routing and remote 
access, addressing and security. It also familiarizes students with 
servers that provide e-mail services, Web space, and authenticated 
access. Students learn about the soft skills required for help desk 
and customer service positions. Network monitoring and basic 
troubleshooting skills are taught in context.

CPECPT 212/213 Cisco CCNA 3 and 4: Introducing Routing 
and Switching in the Enterprise
CCNA 3: Introducing Routing and Switching in the Enterprise 
familiarizes students with the equipment applications and pro-
tocols installed in enterprise networks, with a focus on switched 
networks, IP Telephony requirements, and security.  It also in-
troduces advanced routing protocols such as Enhanced Interior 
Gateway Protocol (EIGRP) and Open Shortest Path First (OSPF) 
Protocol.  Hands-on exercises, including configuration, installation 
and troubleshooting reinforce student learning.
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CCNA 4: Designing and Supporting Computer Networks intro-
duces students to network design processes using two examples; a 
large stadium enterprise network and a medium-sized film company 
network.  Students follow a standard design process to expand and 
upgrade each network, which includes requirements gathering, 
proof-of-concept and project management. Lifecycle services, 
including upgrades, competitive analyses, and system integration, 
are presented in the context of pre-sale support. In addition to the 
Packet Tracer and lab exercises found in the previous courses, there 
are many pen-and-paper and role playing exercises that students 
complete while developing their network upgrade proposals.

CPT-214 CCNP 1: Building Scalable Internetworks
Cisco Certified Network Professional (CCNP) designation. CCNP: 
Building Scalable Internetworks introduces Cisco Networking 
Academy Program students to scalable IP networks. Students 
will learn how to create an efficient and expandable enterprise 
network by installing, configuring, monitoring, and troubleshoot-
ing network infrastructure equipment (especially routers such as 
Cisco ISRs) according to the Campus Infrastructure module in 
the Enterprise Composite Network model. Topics include how to 
configure EIGRP, OSPF, IS-IS, and BGP routing protocols and 
how to manipulate and optimize routing updates between these 
routing protocols. Other topics include multicast routing, IPv6, 
and DHCP configuration.
 
Course Objectives 
The CCNP certification indicates knowledge of networking for 
the small-office, home-office (SOHO) market and enterprise mar-
kets and the ability to work in businesses or organizations whose 
networks have between 100 and 500 nodes. A CCNP certified 
individual should be able to: 
• Implement appropriate technologies to build a scalable routed 

network 
• Build campus networks using multilayer switching technolo-

gies 
• Improve traffic flow, reliability, redundancy, and performance 

for campus LANs, routed and 
switched WANs, and remote access networks 
• Create and deploy a global intranet 
• Troubleshoot an environment that uses Cisco routers and 

switches for multiprotocol client hosts and services 
• Perform entry-level tasks in the planning, design, installation, 

operation and troubleshooting of Ethernet, TCP/IP networks. 

CCNP 1: Building Scalable Internetworks is an integral step 
towards achieving CCNP Certification. Upon completion of this 
course, students will have performed tasks related to: 
• Internetwork scalability 
• Routing protocol operation, configuration, and troubleshooting 
• EIGRP, OSPF, IS-IS, BGP 
• Route optimization 
• IP Multicast 
• IPv6 

CPT-215 CCNP 2: Implementing Secure Converged Wide-
Area Networks
CCNP 2: Implementing Secure Converged Wide-Area Networks 
is one of four courses leading to the Cisco Certified Network Pro-
fessional (CCNP) designation. Implementing Secure Converged 

Wide-area Networks introduces Cisco Networking Academy Pro-
gram students to providing secure enterprise-class network service 
for teleworkers and branch sites. Students will learn how to secure 
and expand the reach of an enterprise network with focus on VPN 
configuration and securing network access.
Topics include teleworker configuration and access, frame-mode 
MPLS, site-to-site IPSEC VPN, Cisco EZVPN, strategies used to 
mitigate network attacks, Cisco device hardening and IOS firewall 
features.

Course Objectives
The CCNP certification indicates knowledge of networking for 
the small-office, home-office (SOHO) market and enterprise 
markets. Following is a list of claims relevant to the ISCW certi-
fication that a CCNP certified individual will be able to do:

Implement basic teleworker services.
Implement Frame-Mode MPLS.
Implement a site-to-site IPSec VPN.
Describe network security strategies.
Implement Cisco Device Hardening.
Implement Cisco IOS firewall.
Describe and configure Cisco IOS IPS.

CCNP: Implementing Secure Converged Wide-area Networks is an 
integral step towards achieving CCNP Certification. Upon comple-
tion of this course, students will have performed tasks related to:

Explaining the Cisco hierarchical network model as it per-
tains to the WAN

Describing and implementing teleworker configuration and 
access

Implementing and verifying frame mode MPLS
Describing and configuring a site-to-site IPSEC VPN
Describing and configuring Cisco EZVPN
Explaining the strategies used to mitigate network attacks
Describing and configuring Cisco device hardening
Describing and configuring IOS firewall and IPS features

CPT-216 CCNP 3: Building Multilayer Switched Networks
CCNP 3: Building Multilayer Switched Networks is one of four 
courses leading to the Cisco Certified Network Professional 
(CCNP) designation. Multilayer Switching teaches students about 
the deployment of state-of-the-art campus LANs. The course fo-
cuses on the selection and implementation of the appropriate Cisco 
IOS services to build reliable, scalable multilayer-switched LANs. 
Students will develop skills in the following areas: 
• Introduction to Campus Networks 
• Virtual Local Area Networks (VLANs) 
• Spanning Tree Protocol 
• Inter-VLAN Routing 
• High Availability in a Campus Environment 
• Wireless Client Access 
• Minimizing Service Loss and Data Theft in a Campus Net-
work 
• Configuring Campus Switches to Support Voice 

This hands-on, lab-oriented course stresses the design, imple-
mentation, operation, and troubleshooting of multilayer switched 
networks. 
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Course Objectives 
Upon completing this course, the learner will be able to meet 
these overall objectives: 

• Describe the Campus Infrastructure module of the ECNM 
• Define VLANs to segment network traffic and manage net-

work utilization 
• Explain the procedure for configuring both 802.1Q and ISL 

trunking between two switches so that VLANs that span the 
switches can connect 

• Describe how VLAN configuration of switches in a single 
management domain can be automated with the Cisco 
proprietary VTP 

• Implement high availability technologies and techniques using 
multilayer switches in a campus environment 

• Understand Wireless LANs 
• Describe and configure switch infrastructure to support voice 
• Describe and implement security features in a switched net-

work 

CPT-217 CCNP 4: Optimizing Converged Networks
CCNP 4: Optimizing Converged Networks is one of four courses 
leading to the Cisco Certified Network Professional (CCNP) des-
ignation. Optimizing Converged Networks introduces Cisco Net-
working Academy Program students to optimizing and providing 
effective QOS techniques in converged networks operating voice, 
wireless and security applications.
Topics include implementing a VOIP network, implementing QoS 
on converged networks, specific IP QoS mechanisms for imple-
menting the DiffServ QoS model, AutoQoS, wireless security and 
basic wireless management.
Course Objectives
The CCNP certification indicates knowledge of networking for the 
small-office, home office (SOHO) market and enterprise markets. 
Following is a list of claims relevant to the ONT certification that 
a CCNP certified individual will be able to do:
• Describe Cisco VoIP implementations.
• Describe QoS considerations.
• Describe DiffServ QoS implementations.
• Implement AutoQoS.
• Implement WLAN security and management.
CCNP: Optimizing Converged Networks is an integral step towards 
achieving CCNP Certification.
Upon completion of this course, students will have performed 
tasks related to:
• Explaining the Cisco hierarchical network model as it pertains 

to an end-to-end enterprise network
• Describing specific requirements for implementing a VOIP 

network
• Describing the need to implement QoS and the methods for 

implementing QoS on a converged network using Cisco’s 
routers and Catalyst Switches

• Explaining the key IP QoS mechanisms used to implement the 
DiffServ QoS model

• Configuring Auto QoS for Enterprise
• Describing and configuring wireless security and basic wire-

less management

CPECPT 234 Cisco IT Essentials I–A+
Target Certifications: PC Hardware and Software V4.0 helps to 

prepare students for the CompTIA A+ certification exams (http://
www.comptia.org). The fundamentals part of the course, chapters 
1-10, prepares students for the required CompTIA A+ Essentials 
exam. The advanced part of the course, chapters 11-16, prepares 
students for the CompTIA’s three job-environment certification 
exams:

IT (field) Technician (220-602)
Remote support technician (220-603)
Bench technician (220-604)

This course also aligns to the objectives in the first three modules 
of the EUCIP IT Administrator certification (http://www.eucip.
org): Module 1 PC Hardware, Module 2 Operation Systems, and 
Module 3 Local Area Networks and Network Services.

This course covers the fundamentals of computer hardware and 
software as well as advanced concepts. Students who complete 
this course will be able to describe the internal components of a 
computer, assemble and configure a computer, install an operat-
ing system, and troubleshoot using system tools and diagnostic 
software. Students will also be able to connect to the Internet and 
share resources in a network environment. New topics included 
in this version include laptops and portable devices, wireless 
connectivity, security, safety and environmental issues, and com-
munication skills.

CPECPT 107 and 108 Cisco Network Security 1 and 2 
Network Security is designed to prepare students for certification in 
this field. This course combines hands-on experience, instructor-led 
lectures and a Web-based curriculum for students. This 140-hour, 
two-part course is an introduction to network security and overall 
security processes. 

The first component of the course, Network Security 1 (NS1), 
focuses on the overall security processes in a network with an 
emphasis on the following areas:

Security policy design and management
Security technologies, products, and solutions
Firewall and secure router design, installation, configura-

tion and maintenance
AAA implementation using routers and firewalls
Securing the network at Layers 2 and 3

Network Security 2 (NS2) builds on the topics introduced in NS1 
with additional emphasis on the following areas:

Intrusion prevention implementation using routers and 
firewalls

VPN implementations using routers and firewalls

CPECPT 109 Cisco Fundamentals of Wireless LANs 
Fundamentals of Wireless LANs teaches students to develop, 
implement, and troubleshoot wireless networks. This 70-hour, 
hands-on, skills-based course focuses on the design, planning, 
implementation, operation, and troubleshooting of wireless net-
works. In includes a comprehensive overview of technologies, 
security and design best practices.

CPECPT 101 Security+ Certification Training
This course teaches material which maps to all skill and knowl-
edge objectives for the CompTIA Security+ certification exam 
(SY0-101). Skills covered include identifying access control and 
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authentication methods, identifying services provided by encryp-
tion, and managing a Public Key Infrastructure (PKI). Following 
this course, students will better understand common types of 
network-based attacks and how to respond to them.

Students also will learn how to harden operating systems, secure 
remote access and ensure physical security. In addition to teaching 
firewall and intrusion-detection technologies, this course teaches 
critical incident response and system forensics concepts. This 
course also addresses essential auditing and documentation prac-
tices that help measure significant gaps between security policy 
and actual practice. Finally, students will learn the essentials of a 
disaster recovery plan, how to ensure business continuity, and how 
to create and manage a security policy. Throughout this course, 
students will review case studies to help ensure that best practices 
are employed throughout a network using the latest technologies, 
including wireless implementations. 

Req. Text (PROVIDED): Security+ Certification (Published by 
ComputerPREP, Inc.) 
Certifications: To earn Security+ certification, students must 
pass the Security+ exam.

CPECPT 151 Information Systems Risk Analysis 
The Operationally Critical Threat, Asset, and Vulnerability Evalu-
ation SM (OCTAVE) Training Workshop is a three-day workshop. 
It is designed for interdisciplinary analysis teams that will lead and 
perform information security risk evaluations for large organiza-
tions. 

OCTAVE is a self-directed risk evaluation that provides an organi-
zation with control over security risks; balances critical information 
assets, business needs, threats, and vulnerabilities; and benchmarks 
the organization against known or accepted best practices for se-
curity. This workshop covers the OCTAVE approach, OCTAVE 
Method, and OCTAVE-S; preparation for implementing the meth-
ods; and guidelines for tailoring the methods. 

The OCTAVE Training Workshop will help: 
• Manage and control enterprise-wide information security 

risk evaluations 
• Develop appropriate protection strategies by considering 

policy, management, administrative, technological, and 
other organizational issues to form a comprehensive view of 
the security state of your organization 

• Perform information security assessments and act as a focal 
point for security improvement efforts 

• Improve effectiveness at communicating business and secu-
rity needs both internally and externally 

Course Objectives
The three-day OCTAVE Training Workshop will help attendees:
• Understand the purpose of the OCTAVE approach and key 

characteristics of the methods 
• Be ready to use OCTAVE implementation guides and do an 

evaluation 
• Understand how to get started and when to tailor the pro-

cess and artifacts to meet unique organizational needs 

Course Topics: 
• Introduction to the OCTAVE approach, the OCTAVE 

Method, and OCTAVE-S 
• Preparation for OCTAVE 
• Review of OCTAVE processes 
• Identifying critical assets and threats to those assets 
• Identifying vulnerabilities that expose those threats 
• Developing an appropriate protection strategy for the orga-

nization’s mission and priorities 
• Tailoring OCTAVE to meet an organization’s needs 

Prerequisites: Workshop attendees should represent business, 
mission, and/or IT perspectives.

Human Resources

HRM 100 PHR/SPHR Certification Exam Preparation 
This course provides a comprehensive review of the entire body 
of HR knowledge. Using the SHRM Learning System, the most 
widely used tool available to prepare for the certification exam. 
This intensive, fast-paced program helps participants focus their 
review in an instructor-led classroom environment. The program 
and related tasks are designed to help attendees review a great 
deal of information quickly, refresh areas they may not currently 
be practicing, as well as have an opportunity to brush-up on test-
taking skills by answering multiple-choice questions.

HRM 101 Essentials in HR Management
This introductory course in human resource management provides 
a broad overview of the human resource function. This program 
is designed to help frontline managers, supervisors and junior-
level HR staff to effectively handle issues related to performance 
management, recruiting, retention, and employment law. This 
cost-effective course is offered in partnership with SHRM.

Personal Development

CPEPDV 173 Retirement Planning Today
This course addresses financial issues that pertain to the self-
employed as well as employees of corporations and government 
agencies. The course is designed to teach you how to build wealth 
and align your money with your values to accomplish your goals 
in life. Whether you plan to retire 20 years from now or have just 
recently retired, the information you learn in this class can deliver 
rewards throughout your lifetime.

Safety

CPESAF 130 High Rise Safety Training
The goal of this training program is to provide protection for oc-
cupants and to reduce damage or destruction to the building and its 
contents. Participants will receive instruction in the development 
of fire safety plans, evacuation plans, safety control teams, fire 
prevention programs, and WMD protection plans.
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Online Learning
CPE/Ed2Go Online Instructor-Facilitated 
Courses

• Expert Instructors
• 24-Hour Access
• Online Discussion Areas
• 6 Weeks of Instruction
• Certificate of Successful Completion
• Courses Starting at $95

CPE has partnered with Ed2Go to provide noncredit, instructor-
facilitated online courses which are informative, fun, convenient, 
and highly interactive. Ed2Go instructors are famous for their 
ability to create warm and supportive communities of learners. 

All courses run for six weeks (with a two-week grace period at the 
end). Courses are project-oriented and include lessons, quizzes, 
hands-on assignments, discussion areas, supplementary links, and 
more. Any course can be completed entirely from home or office, 
any time of the day or night. New course sessions begin on the third 
Wednesday of each month and new courses are added monthly. 
Visit the Online Instruction Center at www.ed2go.com/cpe for 
start dates and course description (more than 300 to choose from) 
in the following categories: 

The Internet
Web Page Design
Web Graphics and Multimedia
Database Management and Programming
Certification Prep
Languages
Writing and Publishing
Entertainment Industry
Grant Writing and Nonprofit Management
Start Your Own Business
Sales and Marketing
Business Administration 
Test Preparation
Personal Development
Personal Finance and Wealth Building
Health Care, Nutrition, and Fitness
Personal Enrichment
Art, History, Psychology, and Literature
Math, Philosophy, and Science
Law and Legal Careers
Health Care Continuing Education
Courses for Teaching Professionals
Certificate Program    

All courses require Internet access, e-mail, Netscape Navigator, 
or Microsoft Internet Explorer Web browser. Some courses may 
have additional requirements. 

To Enroll:
Visit the Online Instruction Center at www.ed2go.com/cpe. 
Click the Courses link, choose the department and course title 

you are interested in, and select the Enroll Now button. 
Follow the instructions to enroll and pay for the course. Then 

enter your e-mail and choose a password that will grant you 
access to the Classroom.

When your course starts, return to our Online Instruction 
Center and click the Classroom link. To begin your stud-
ies, simply log in with your e-mail and the password you 
selected during enrollment.

Transitional Workforce 
at the Center for Workforce Development
(614) 287-5858

The Transitional Workforce Department provides courses for 
students who want to gain the skills needed to enter, re-enter, or 
advance in the workforce. This includes individuals who want to 
pursue initial career and educational goals via noncredit courses 
and those who are not yet eligible or ready for credit classes. 

	
Columbus State ACT/SkillsMax Center 
at the Center for Workforce Development

The Columbus State Community College Workforce Development 
Center’s ACT/SkillsMax Center delivers computer-based testing 
and training services to individuals,, employers, and professional 
organizations.  Vendors include: ACT, Prometric, VUE, CLEP, 
Kryterion, and Workkeys..  The ACT/SkillsMax Center also 
offers proctoring for universities and organizations across the 
United States and London, UK.  Other tests given include:  A2, 
TEAS, and HESI exams for nursing students, and Basic English 
placement tests. 

For more information or to schedule a test, please contact the Co-
lumbus State ACT/SkillsMax Center at (614) 287-5750  (ACT1) 
or by e-mail at act1@cscc.edu.

Orientation to Trade and 
Apprenticeship Programs (OTAP)

This intense 10-week, job training program is designed to prepare 
students for employment in the trades, gain acceptance in appren-
ticeships, or obtain skills to enter other career training programs. 
OTAP has been in existence since 1987 and has very high place-
ment and retention rates among graduates.  

Students will have the opportunity to acquire skills, participate in 
hands-on labs, and be introduced to the trades by exposure to such 
areas as:  construction trades, basic electricity, mechanical reason-
ing, carpentry, blue print reading, welding, plumbing, masonry, 
roofing and siding, applied technologies, hand and power tool 
usage, employability and career development skills (resume writ-
ing, job interviewing) as well as emerging “green” sustainability 
construction and techniques. In addition, students can obtain a 
10-hour safety training certification, will receive intensive applied 
math instruction and gain knowledge taking entry-level exams for 
employment and training in trades’ related fields.  

For further information or to apply, call the Noncredit Registration 
Office at 287-5858. This program is funded by COWIC, Franklin 
County Job and Family Services, and The Limited Brands. 
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OTAP for Youth 

This creative, after-school training program for Franklin County 
youth 16–18 years of age teaches students the skills needed to be-
come employed or accepted into the trades upon graduation from 
high school. This program provides the same hands-on training as 
the adult OTAP program but in a modified format. The program 
runs eight weeks, two days per week, from 4:30–7:00 p.m. Stu-
dents may earn credits or community service hours toward their 
high school graduation. A hot meal is provided, bus passes are 
available to ensure transportation, and incentives are given for 
attendance and completion. This program is funded by Franklin 
County Job and Family Services, Ingram White Castle Corpora-
tion, The Columbus Foundation, Harry C. Moores Foundation, 
and The Siemer Foundation.  

For further information or to apply, contact the Noncredit Registra-
tion Office at 287-5858. 

Academic Enrichment Program 

Classes in the Academic Enrichment Program are designed for 
students who want to improve their English language and/or 
mathematical skills in order to increase career and/or educational 
opportunities.  

Ten-week language arts classes provide instruction in reading, writ-
ing, grammar, spelling, and vocabulary.  Ten-week math classes 
are designed to build skill in number functions, multi-step word 
problems, and beginning algebra and geometry.

Five-week accelerated classes in language arts and math review 
these subjects at the high school level for the purpose of improv-
ing college placement test scores or as preparation for the Ohio 
General Education Development (GED) test which leads to the 
Ohio High School Equivalent Diploma.

Classroom instruction is supported by two types of software. 
PLATO courseware offers more than 2,000 hours of basic-to-
advanced level instruction in reading, writing, math, science, social 
studies, life and work skills as well as preparation for the NET 
test. Steck-Vaughn instructional software also includes extensive 
practice for the GED test.   

TWBSC 101 Language Arts 1                                                                               
TWBSC 201 Language Arts 2 
TWBSC 301  Advanced Language Arts
TWBSC 102 Fundamental Math 1
TWBSC 202 Fundamental Math 2
TWBSC 302 Advanced Math
 
Contact (614) 287-5858 for Academic Enrichment Program/GED 
preparation information.

Language Institute

Central Ohio’s growing immigrant population and its increasing 
international connections have brought new attention to the impor-
tance of language instruction. In response to the growing need for 
focused language programming, the Language Institute provides 
Basic English as a Second Language for individuals, companies, 
and organizations. It also acts as a point of coordination for Basic 
English or introductory language courses through open enroll-
ment and by contract.  Courses in language and cultural topics 
can be customized to meet client needs for a particular industry 
or cultural focus.  

For information on the Language Institute, contact Tara L. Nar-
cross, Ph.D., (614) 287-5448.

Basic English Program

LILNG 100 Basic English 1
In Basic English 1, students will be introduced to English pro-
nunciation, the alphabet, numbers and basic literacy (reading and 
writing), as well as American culture as it relates to life skills.

LILNG 200 Basic English 2
Using present and past tenses, students will expand their abilities 
and knowledge in written and spoken vocabulary, questions and 
answers, and descriptions.  The course also includes a secondary 
emphasis on life skills, culture, and reading comprehension.

LILNG 300 Basic English 3
Basic English 3 is designed to improve vocabulary skills as well 
as reading comprehension and writing ability. Students will build 
on previous knowledge and pave the way for further learning.

LILNG 400 Basic English 4  
In Basic English 4, students will work to improve vocabulary, 
writing skills, grammar competency, and reading comprehension. 

LILNG 450 Basic English 5  
This course is designed to further improve the reading, writing, 
grammar and vocabulary skills of students seeking to improve their 
ability in English. Mastery of Basic English 4 and 5 is especially 
important for those students who plan to continue toward credit 
coursework through the College, the Academic Enrichment Pro-
gram, and/or preparation toward the GED.
LILNG 610 Basic English 6
In addition to further development of their English skills, students 
in this course will be able to gain basic computer skills while using 
interactive language software.

Optional Basic English Courses

LIBSC 100 Basic Communication 1 
LIBSC 150 Basic Communication 2
These courses focus on oral communication for students. They can 
be taken alone or with other Basic English courses.
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LILNG 460 Basic Writing 1 
The emphasis in this course is on improving students’ writing 
ability in sentences and paragraphs. Students learn to plan, draft, 
edit and revise their writing. 

LILNG 480 Basic Reading 1 
LILNG 490 Basic Reading 2 
These courses are designed to help students read with greater 
comprehension, retention and speed; the classes will also help 
improve their passive and active vocabulary skills.

LICPT 100 Introduction to Computers for ESL Speakers  
In this course, students who are unfamiliar with computers can 
learn the basics of using a computer, including using a word proces-
sor, saving and printing documents, entering data on a spreadsheet, 
using e-mail, and finding information on the Internet.

Career Counseling

The Transitional Workforce Department offers career counsel-
ing for students who are enrolled in programs at the Center for 
Workforce Development and credit students who are receiving 
services from the Workforce Investment Act and/or the North 
American Free Trade Act. For more information, contact Lora 
Eberhard at (614) 287-5316.
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Distance Learning at Columbus State 
Columbus State’s Distance Learning Global Campus is a unique 
alternative to traditional on-campus learning. Distance Learning 
allows students from around the city or around the globe to learn, 
using the latest interactive Web and video technologies, without 
the limits of time and place. “Global Campus” is the term used at 
Columbus State to describe the college’s distance learning website, 
courses and programs. 

At the Global Campus website, global.cscc.edu, students can 
find information on getting started with distance learning, current 
courses and programs being offered, free program downloads, free 
online training and much more. Many students save the Global 
Campus website as a favorite.  

Columbus State has a distance learning orientation to help 
students become familiar with online learning. Feel free to 
take the online orientation before enrolling in an online class. 
To take the online orientation, please go to the following link: 
http://bborientation.cscc.edu
 
Go the Distance and Get the Degree
The Global Campus website can assist students in finding individual 
online courses offered at Columbus State as well as with informa-
tion on the following associate degrees and certificates being offered 
through Distance Learning (DL) instruction.

Please contact individual departments for details on your program of 
interest. Certain programs may require some face-to-face learning 
experience. Look for new certificates and majors in the near future. 

Distance Learning Degree Programs
Associate of Arts
Associate of Applied Science in Accounting
Associate of Applied Science in Business Management
Associate of Applied Science in Finance
Associate of Applied Science in Geographic Information Systems 
(GIS)
Associate of Applied Science in Health Information Management 
Technology
Associate of Applied Science in Marketing
Associate of Applied Science in Medical Laboratory Technology 
Associate of Applied Science in Nursing
Associate of Applied Science in Sport and Exercise Studies 
 (Sport Management Major)
Associate of Applied Science in Supply Chain Management 

Distance Learning Certificates:
Bookkeeping Certificate
Complementary Care Certificate
Desktop Publishing Certificate
Digital Design Certificate
Digital Photography Certificate
Direct Marketing Certificate
Electronic Marketing Certificate

Entrepreneurship Certificate
Geographic Information Systems Certificate (GIS) 
Health Care Management Certificate 
Health and Safety Training for Hazardous Waste Operations 
Certificate
Histology Certificate
International Business Certificate
International Commerce Certificate
Leadership Skills Development Certificate 
Medical Coding Certificate  
Nonprofit Management Certificate
Nurse Aid Training Certificate
Office Specialist Certificate
Patient Care Skills Certificate
Photoshop for Photographers Certificate
Pre-MBA Certificate (See Business and 
     Marketing)
Public Administration Certificate
Registered Nurse First Assistant Certificate
Sleep Studies Certificate
Strategic Procurement Certificate
Supply Chain Management Certificate
Sustainable Building Certificate
3D Visualization Certificate

Types of Distance Learning Courses

Web-Based 
Web-based courses use a variety of new Web technologies and soft-
ware to provide a stimulating and interactive learning experience. 
An Internet-ready computer with a minimum of Internet Explorer 
6.0 is required for students to log on to courses daily. Communi-
cation and course materials or assignments, as well as interaction 
with classmates, all occur within the course management system 
called Blackboard. When proctored testing is required, testing can 
be completed in the vicinity of the student.

Video-Based 
Video-based courses are televised on the Educational Access Chan-
nel or can be viewed on rented tapes from the library. Students 
can access broadcasting schedules as well as course information 
on their Blackboard course site or at http://global.cscc.edu. Tele-
courses may require students to mail in assignments and/or meet 
throughout the quarter. When proctored testing is required, testing 
can be completed in the vicinity of the student.

Videoconferencing 
Videoconferencing courses are offered using state-of-the-art video-
conferencing equipment. The instructor is located at one site, and 
the course is broadcast to additional classrooms. This technology 
is highly interactive so that students have the opportunity to ask 
questions of the instructor and classmates at any site.

Blended 
A blended course is comprised of multiple distance learning mo-
dalities, such as online, video-based, Web conferencing, or other 

Distance Learning/Global Campus



combinations of instructional delivery .When proctored testing is 
required, testing can be completed in the vicinity of the student.

Hybrid 
A hybrid course is one in which all the instructional and labora-
tory/clinical sessions are completed in a combination of regularly 
scheduled sessions on campus and online delivery. . Because 
those on-campus meeting dates may be limited, please consult the 
academic department for specific information. 

Web Conferencing is a distance learning modality which allows 
for real-time interaction between the instructor and students by 
using the home computer. Students are expected to be available at 
prearranged times to participate in this type of real-time distance 
learning. Some examples of the use of this technology are advising, 
tutoring, group work, lecture delivery, and real time instructor-
student interaction. Participants will be required to have audio/
microphone capabilities on their home computer. 

Getting Started in Distance Learning: 
http://global.cscc.edu
•  Check out the latest opportunities, programs, and courses.
•  Go through “Distance Learning Getting Started” to learn what 

skills are needed to be a successful Distance Learner. 

Ohio Learning Network
The Ohio Learning Network is a collaboration of Ohio colleges and 
universities using technology and innovation to enhance distance 
learning opportunities statewide. OLN offers access to a variety of 
distance education opportunities as outlined in the OhioLEARNS 
catalog, which can be found online at www.oln.org.

Baccalaureate Degree Completion Programs via 
Distance Learning
These programs allow students who have completed their associate 
degree at Columbus State to complete related bachelor’s and mas-
ter’s degrees via distance learning from the following universities: 

University of Cincinnati
 Bachelor’s in Liberal Arts and Social Sciences-Addiction   
  Studies
 Bachelor of Science in Clinical Laboratory Science
 Bachelor of Science in Health Information Management
 Bachelor of Science in Early Childhood Education
 Bachelor of Science in Fire Science Technology

Franklin University
 Bachelor of Science in Business Administration
 Bachelor of Science in Technical Administration
 Bachelor of Science in Computer Science
 Bachelor of Science in Management of Information Systems
 Bachelor of Science in Health Services Administration
 Bachelor of Science in Marketing and Communication

Miami University
 Bachelor of Applied Science/Major Electro-Mechanical   
  Engineering

Ohio University
 Bachelor of Specialized Studies
 Lifelong Learning Correspondence Course

University of Akron
 Master of Applied Politics

University of Toledo
 Bachelor of Science in Electronic Engineering and 
  Computer Science 
 Bachelor of Arts program in Liberal Studies
 Bachelor of Science in Health Informatics and Information  
  Management

DeVry University
 Bachelor of Science in Business Administration
 Bachelor of Science in Computer Information Systems
 Bachelor of Science in Health Information Management
 Bachelor’s in Game and Simulation Programming
 Bachelor’s in Network and Communication Management
 Bachelor’s in Technical Management

Mount Vernon Nazarene College
 Bachelor of Science in Business Administration

Bowling Green State University
 Bachelor of Science in Advanced Technological Education
 Bachelor of Liberal Studies
 Bachelor of Science in Nursing

Ohio Dominican University
 Bachelor of Arts in Criminal Justice

Florida International University
 Bachelor of Business Administration
 Bachelor of Science in Nursing

California University of Pennsylvania
 Bachelor of Science in Sport Management Studies: 
  Wellness and Fitness Track

United States Sports Academy
 Bachelor of Science in Sport Management
 Bachelor of Science in Sport Coaching
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BIO 215 General Microbiology
BIO 261 Human Anatomy
BIO 262 Human Physiology

BUSINESS MANAGEMENT
BMGT 101 Principles of Business
BMGT 102 Managing Interpersonal Skill I
BMGT 103 Managing Interpersonal Skills II
BMGT 111 Management
BMGT 208 Organizational Communication 
BMGT 211 Organizational Behavior
BMGT216 Ethics and Leadership
BMGT 218 Management Training for Supervisors
BMGT 231 Entrepreneurship I
BMGT 232 Entrepreneurship II
BMGT 253 The Art and Science of Managing Conflict
BMGT 257 Project Management Principles
BMGT 271 Management Decisions
BMGT272 Case Studies in Strategic Management

BUSINESS OFFICE APPLICATIONS
BOA 101 Business Grammar
BOA 105 Desktop and Document Management
BOA 106 Internet Research
BOA 111 Bookkeeping Basics I
BOA 112 Bookkeeping Basics II
BOA 113 QuickBooks I
BOA 114 QuickBooks II
BOA 115 Computer Bookkeeping with Peachtree
BOA 116 Adjusting Entries and Correction of  
 Accounting Errors
BOA 117 Payroll
BOA 118 Inventory and Depreciation
BOA 125 Outlook
BOA 131A Keyboarding: Module 1 (Alphabetic Keyboarding)
BOA 131B Keyboarding: Module 2 (Symbols)
BOA 131C Keyboarding: Module 3 (Numeric Keypad)
BOA 131 Keyboarding I
BOA 132 Document Formatting and Skillbuilding II
BOA 139 Keyboarding Improvement
BOA 172 Excel (Modules 1 and 2)
BOA 172A Excel Module 1
BOA 172B Excel Module 2
BOA 173A Excel Module 3
BOA 173B Excel Module 4
BOA 188 PowerPoint (Modules 1 and 2)
BOA 188A PowerPoint Module 1
BOA 188B PowerPoint Module 2
BOA 189 Access (Modules 1 and 2)
BOA 189A Access Module 1
BOA 189B Access Module 2

ACCOUNTING
ACCT 106 Financial Accounting
ACCT 107 Managerial Accounting 
ACCT 108 Intermediate Preparedness
ACCT 131 Cost Estimating
ACCT 211 Cost Accounting
ACCT 231 State and Local Taxation
ACCT 236 Federal Taxation II
ACCT 241 Auditing I: Principles
ACCT 252 Intermediate Accounting II
ACCT 266 Public Administration/Fund Accounting
ACCT 269 Foundations of Accounting
ACCT 281 Sarbanes-Oxley Act I
ACCT 282 Sarbanes-Oxley Act II 

ANTHROPOLOGY
ANTH 200 Introduction to Physical Anthropology
ANTH 201 World Prehistory
ANTH 202 Introduction to Cultural Anthropology

ARCHITECTURE
ARCH 112 Construction Drafting: CAD I
ARCH 232 Building Construction Standards
ARCH 237 Structures: Steel, Concrete and Masonry
ARCH 240 3D Modeling and Rendering: AutoCAD
ARCH 242 3D Visualization: formZ I
ARCH 243 3D Visualization: formZ II
ARCH 246 3D Visualization: 3ds Max I
ARCH 247 3D Visualization: 3ds Max II
ARCH 252 Post Production
ARCH 282 Sustainable Design Strategies
ARCH 283 Sustainable Energy Performance
ARCH 299 Special Topics in Architecture

ARTS and SCIENCE
ASC 190 Freshman Seminar

AUTOMOTIVE
AUTO 061 Basic Automotive Systems and Theories of 

Operation
AUTO 150 Brake Systems: Theory and Operations

BIOLOGY
BIO 100 Introduction to Biological Sciences
BIO 101 Introduction to Anatomy and Physiology
BIO 111 Introductory Biology I
BIO 112 Introductory Biology II
BIO 121 Anatomy and Physiology,
BIO 174 Biological Sciences I
BIO 175 Biological Sciences II
BIO 201 General Zoology: Animal Diversity and 
 Systematics

Global Campus Courses

The following is a list of distance learning (DL) courses. Consult the Online Class Schedule for courses added throughout the year.
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BOA 190A Access Module 3
BOA 190B Access Module 4
BOA 191 Word I (Modules 1 and 2)
BOA 191A Word Module 1
BOA 191B Word Module 2
BOA 192 Word II (Modules 3 and 4)
BOA 192A Word Module 3
BOA 192B Word Module 4
BOA 193 Word III
BOA 195 Office Integration I
BOA 196 Office Specialist Review I
BOA 197 Office Specialist Review II

CHEMISTRY
CHEM 100 Introduction to Chemistry
CHEM 111 Elementary Chemistry I
CHEM 112 Elementary Chemistry II
CHEM 113 Organic and Biochemistry
CHEM 171 General Chemistry I
CHEM 172 General Chemistry II
CHEM 173 General Chemistry III

COMPUTER INFORMATION TECHNOLOGY
CIT 092 Introduction to HTML
CIT 094 Web Learning Tools
CIT 100 Computer Literacy
CIT 101 PC Applications 1
CIT 102 PC Applications 2
CIT 102A Word Module PC Apps 2
CIT 102B Excel Module PC Apps 2
CIT 102C Access Module PC Apps 2
CIT 110 Unified Modeling Language
CIT 120 Game Programming I
CIT 139 Web Essentials
CIT 145 HTML
CIT 147 JAVA Script Fundamentals
CIT 150 Networking for Home and Small Business
CIT 152 Working at a Small to Medium Business
CIT 163 Visual Basic 1
CIT 213 Designing an E-commerce Website
CIT 231 Expert Excel
CIT 233 Expert Access
CIT 242 An Introduction to the Mainframe – Large Scale 

Commerce Computing
CIT 250 Network Communication Systems
CIT 253 TCP/IP
CIT 258 Wireless Networking 
CIT 263 Visual Basic 2
CIT 266 Interactive COBOL
CIT 268 Object-Oriented COBOL
CIT 273 Database Systems
CIT 279 C# Programming II 
CIT 280 ACP Examination

CIVIL ENGINEERING TECHNOLOGY
CIVL120 Basic Construction Material

CONSTRUCTION MANAGEMENT
CMGT 105 Building Construction Documents
CMGT 115 Building Construction Methods
CMGT 121 Building Construction Drawings
CMGT 282 Sustainable Construction

COMMUNICATION
COMM 105 Speech
COMM 110 Conference and Group Discussion 
COMM 115 Oral Interpretation
COMM 200 Business Communications
COMM 204 Technical Writing
COMM 207 Writing for the Web
COMM 220 Introduction to Mass Communication
COMM 245 Introduction to Film

DENTAL LABORATORY TECHNOLOGY
DENT 111 Anatomy
DENT 121 Complete Dentures I
DENT 132 Occlusion
DENT 153 Fixed Partial Dentures I
DENT 275 Ceramics I

DEVELOPMENTAL EDUCATION
DEV 006 Basic Grammar Skills
DEV 007 Basic Punctuation Skills 
DEV 030 Basic Mathematics
DEV 031 Pre-Algebra
DEV 044 Critical Reading and Thinking
DEV 050 Career/Life Planning

DENTAL HYGIENE
DHY 282 Biostatistics and Research for the 
 Dental Hygienist

DIETARY MANAGER
DMGR102 Dietary Manager Seminar II

DIGITAL GRAPHICS AND DESIGN
GRPH 110 Survey of Digital Design 
GRPH 112 Intro to Computer Design
GRPH 131 Advertising Design I
GRPH 243 Vector Illustration
GRPH 251 Photoshop Design I
GRPH 252 Digital Imaging II 
GRPH 255 Digital Painting
GRPH 273 Advertising Design II 
GRPH 282 Digital Publishing II
GRPH 291 Portfolio Development
GRPH 299 Special Topics in Graphics

Global Campus Courses - continued



DIGITAL PHOTOGRAPHY
FOTO 112 Photoshop for Photographers I
FOTO 113 Photoshop for Photographers II
FOTO 114 Digital Photography
FOTO 290 Business of Photography
FOTO 299 Special Topics in Digital Photography

EARLY CHILDHOOD DEVELOPMENT
ECD 107 Curriculum Planning

ECONOMICS 
ECON 100 Introduction to Economics
ECON 200 Principles of Microeconomics
ECON 240 Principles Macroeconomics
ECON 280 Intermediate Microeconomics

ELECTRO-MECHANICAL ENGINEERING 
TECHNOLOGY
EMEC 251 Control and Controls Logic

EMERGENCY MEDICAL SERVICES
EMS 125 Disaster Aid

ENGLISH
ENGL 100 Language Development 
ENGL 101 Beginning Composition
ENGL 102 Essay and Research
ENGL 111 English Composition
ENGL 210 Creative Writing
ENGL 220 Composition and Literature
ENGL 225 Introduction to Fiction 
ENGL 235 Introduction to Poetry 
ENGL 240 Introduction Science Fiction
ENGL 250 Writing About the American Experience
ENGL 251 American Identity
ENGL 252 Images of Men and Women in Literature
ENGL 253 Regional American Writing
ENGL 260 Survey of Modern U.S. Literature
ENGL 261 Survey of British Literature
ENGL 262 Survey of British Literature
ENGL 264 Introduction to Shakespeare
ENGL 265 European Literature in Translation
ENGL 270 African-American Writers
ENGL 281 Writing Fiction
ENGL 282 Writing Poetry 
ENGL 284 Writing Creative Nonfiction
ENGL 285 Writing to Publish
ENGL 298 Special Topics in English 
ENGL 299 Special Topics in English

ENGINEERING TECHNOLOGY
ENGT131 Hydraulics and Pneumatics

ENVIRONMENTAL SCIENCE, SAFETY AND HEALTH
ENVR 101 Introduction to Environmental Science, Safety and 

Health
ENVR 158 Environmental Site Assessment
ENVR 252 Health and Safety Training for Hazardous Waste 

Operations
ENVR 256 Hazardous Materials Refresher Training
ENVR 282 Sustainable Building Strategies

FIRE SCIENCE
FIRE 200 Construction/Collapse for the Experienced Fire 

Fighter 

FINANCE
FMGT 101 Personal Finance 
FMGT 201 Corporate Finance
FMGT 242 International Finance

GEOLOGY
GEOL 101 Earth Systems I: Geologic Environment

GEOGRAPHY
GEOG 200 World Regional Geography
GEOG 207 Introduction to Geographic Information Systems
GEOG 240 World Economic Geography
GEOG 280 Elements of Cartography

GEOGRAPHIC INFORMATION SYSTEMS 
GIS 100 Acquiring GIS Data
GIS 105 Elements of Photogrammetry 
GIS 203 Remote Sensing of Environment 
GIS 251 GIS Software I: ArcGIS
GIS 253 GIS Software II
GIS 275 Planning and Implementing GIS 
GIS 277 Introduction to ArcIMS
GIS 278 Introduction to Programming for GIS
GIS 279 Introduction to GIS Databases 
GIS 280 Advanced GIS Applications
GIS 281 Introduction to ArcGIS Server
GIS 283 GIS in Emergency Management
GIS 284 GIS in Health
GIS 290 Practicum Seminar for GIS
GIS 291 GIS Practicum

HEALTH INFORMATION TECHNOLOGY
HIMT 111 Introduction to Health Information Management 

Technology 
HIMT 112 Electronic Health Concepts
HIMT 113 Managed Care Trends
HIMT 121 Advanced Medical Terminology
HIMT 133 Legal Aspects of the Health Record
HIMT 135 Health Data Management 
HIMT 141 Pharmacology and HIMT
HIMT 243 Comparative Health Care Settings in HIMT
HIMT 245 ICD-9-CM Coding

Global Campus Courses - continued
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HIMT 255 CPT-4 Coding
HIMT 256 Clinical Data Analysis
HIMT 257 Introduction to Health Statistics
HIMT 259 Quality and Resource Management
HIMT 265 Medical Reimbursement
HIMT 267 Principles of Management
HIMT 270 Case Management in Health Care
HIMT 274 Issues in Health Information Management
HIMT 275 Intermediate Coding
HIMT 290 Capstone for HIMT
HIMT 296 Practical Medical Coding Applications in HIMT

HOSPITALITY MANAGEMENT
HOSP 143 Hospitality and Travel Law
HOSP 153 Nutrition for a Healthy Lifestyle
HOSP 203 Beverage Management
HOSP 206 Management Accounting for Hospitality
HOSP 223 Sports Nutrition
HOSP 257 Global Distribution Systems
HOSP 291 Hospitality Cooperative Work Experience I
HOSP 292 Hospitality Cooperative Work Experience II 

HUMAN RESOURCE MANAGEMENT
HRM 121 Human Resources Management
HRM 220 Labor Relations
HRM 224 Human Resources Records Management
HRM 225 Workplace Safety

HUMANITIES
HUM 111 Civilization I
HUM 112 Civilization II
HUM 113 Civilization III
HUM 151 American Civilization to 1877
HUM 152 American Civilization since 1877
HUM 222 Classical Mythology
HUM 270 Comparative Religions
HUM 299 Special Topics in Humanities

INTERACTIVE MEDIA
IMMT 100 Digital Literacy
IMMT 101 Principles of Interactive Media
IMMT 111 Fundamentals of Digital Media
IMMT 122 Digital Media Preparation 
IMMT 153 Screenwriting for Digital Video and Sound
IMMT 215 Introduction to Video Game Development
IMMT 216 Media Graphics and Optimization
IMMT 233 3D Environment Design and Development
IMMT 236 Designing in 3rd Dimension
IMMT 237 Beginning Flash (Design)
IMMT 238 Intermediate Flash Development
IMMT 250 File Transfer Using Adobe Acrobat
IMMT 251 Multimedia Practicum
IMMT 252 Multimedia Seminar 
IMMT 263 Video Game Development I

IMMT 280 Rich Media Communication
IMMT 283 Web Communication 
IMMT 290 Visual Communication
IMMT 297 Special Topics in Interactive Multimedia

INTERPRETING/ASL EDUCATION
ITT 125 Ethics and Decision Making for Interpreters
ITT 129 Research and Theory of Interpreting 
ITT 292 Interpreting/Transliterating Practicum I

LANDSCAPE DESIGN/BUILD
LAND 110 Landscape CAD Graphics

LAW ENFORCEMENT 
LAWE 101 Introduction to Criminal Justice
LAWE 115 Community and Personal Relationships
LAWE 215 Introduction to Cyberlaw 
LAWE 253 Criminal Procedure
LAWE 273 Legal Computing

SUPPLY CHAIN MANAGEMENT
LOGI 100 Principles of Supply Chain Management
LOGI 110 Transportation and Traffic Management
LOGI 151 Strategic Procurement I
LOGI 152 Strategic Procurement II
LOGI 205 Freight Claims
LOGI 210 Warehouse Management
LOGI 211 Inventory Management
LOGI 225 International Shipping
LOGI 226 Introduction to Export Administration 
 Regulations 
LOGI 227 Electronic Import/Export Documentation 
LOGI 228 Importing 
LOGI 229 International Transportation Regulatory 
 Compliance 
LOGI 241 Logistics Practicum
LOGI 242 Logistics Seminar I
LOGI 246 Procurement Negotiation
LOGI 250 Transportation of Hazardous Materials 
LOGI 256 Advanced Purchasing Seminar
LOGI 260 Performance Management for Logistics

MASSAGE THERAPY
MASS 235 Massage Law and Business Principles for 
 Massage Therapy
MASS 271 Massage Anatomy and Physiology I
MASS 272 Massage Anatomy and Physiology II
MASS 273 Massage Anatomy and Physiology III
MASS 274 Massage Anatomy and Physiology IV

MEDICAL ASSISTING
MAT 260 Ethical and Professional Principles in the 
 Medical Office 
MAT 296 Seminar

Global Campus Courses - continued



MARKETING
MKTG 101 Introduction to Retailing
MKTG 111 Marketing Principles
MKTG 122 Web and Electronic Marketing
MKTG 131 Market Research Principles
MKTG 140 Advertising and Promotion
MKTG 141 Interactive Marketing Media
MKGT 142 Media Buying
MKTG 145 Services Marketing 
MKTG 146 Nonprofit Marketing 
MKTG 150 Introduction to e-Commerce
MKTG 205 Quantitative Methods for Retailing
MKGT 213 Merchandise Buying and Management
MKTG 221 Consumer Behavior
MKTG 223 Sales Principles and Practices
MKGT 224 Public Relations
MKTG 226 Customer Service Principles and Practices
MKTG 229 Organizational Marketing
MKTG 236 Direct Marketing
MKTG 237 Database Marketing
MKTG 265 Understanding Interactive Users
MKTG 266 Marketing Communications on the Web
MKTG 270 Global Marketing/International Business 
 Practice Firm
MKTG 285 Advertising and Promotion on the Web
MKTG 286 Customer Service on the Web
MKTG 287 Public Relations on the Web
MKTG 288 Marketing Research on the Web
MKTG 289 Direct Marketing on the Web
MKTG 290 Government Marketing on the Web
MKGT 292 Nonprofit Marketing Using the Web

MATH
MATH 101 Business Math
MATH 102 Beginning Algebra I
MATH 103 Beginning Algebra II
MATH 104 Intermediate Algebra
MATH 116 Mathematics for the Liberal Arts
MATH 135 Elementary Statistics
MATH 148 College Algebra

MECHANICAL ENGINEERING TECHNOLOGY
MECH 111 Manufacturing Processes I
MECH 150 Manufacturing Materials and Processing
MECH 242 Strength of Materials
MECH 244 Statistical Process Control
MECH 250 Materials Science
MECH 260 Basic Mechanisms
MECH 270 Engineering Statistics

MENTAL HEALTH/ADDICTION STUDIES/
DEVELOPMENTAL DISABILITIES
MHAD 114 Introduction to Addiction Studies
MHAD 117 Documentation Skills

Global Campus Courses - continued MHAD 236 Foundations in Prevention

MEDICAL LABORATORY TECHNOLOGY 
MLT 100 Introduction to Health Care
MLT 120 Role and Responsibility of the MLT  
MLT 130 Immunology
MLT 141 Hematology I
MLT 220 Immunohematology
MLT 240 Hematology II
MLT 242 Body Fluids
MLT 243 Body Fluids Lab
MLT 244 Medical Laboratory Case Studies
MLT 250 Clinical Microbiology
MLT 260 Clinical Chemistry

MULTI-COMPETENCY HEALTH
MULT 101 Medical Terminology
MULT 150 Histologic Techniques
MULT 152  Tissue Identification
MULT 154  Chemistry of Stains I
MULT 156  Chemistry of Stains II 
MULT 270 Human Resources Management for Health 
 Services 
MULT 272 Health Care Resource Management
MULT 274 TQM/UM/Accreditation
MULT 276 Legal Aspects and Risk 
 Management
MULT290 Exploring the Heath Care Profession

MUSIC
MUS 251 Audio Production I 

NATURAL SCIENCE 
NSCI 101 Natural Science I
NSCI 102 Natural Science II
NSCI 103 Natural Science III

NURSING CERTIFICATE
NURC 245 RN First Assistant Program
NURC 246 RNFA Experiences in the Operating Room

NURSING 
NURS 100 Health Assessment in Nursing
NURS 109 Professional Student Transition 
NURS 110 Introduction to Nursing
NURS 111 Health Promotion of Women and Families
NURS 112 Introduction to Nursing Concepts of Health Main-

tenance and Restoration
NURS 123 Nursing Skills I
NURS 124 Nursing Skills II
NURS 188 Neonatal Nursing
NURS 191 Basics of Gerontological Nursing
NURS 193 End of Life Care
NURS 195 Nursing Concepts Enhancement I
NURS 196 Nursing Concepts Enhancement II
NURS 198 Information Technology in Health Care
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NURS 210 Nursing Concepts of Health Maintenance and 

Restoration I
NURS 211  Nursing Concepts of Health Maintenance and 

Restoration II
NURS 212  Nursing Concepts of Health Maintenance and 

Restoration III
NURS 213  Concepts of Nursing Management

PHILOSOPHY
PHIL 101 Introduction to Philosophy
PHIL 130 Ethics
PHIL 150 Introduction to Logic

PHYSICS
PHYS 100 Introduction to Physics
PHYS 117 College Physics (Mechanics and Heat)
PHYS 118 College Physics (Electricity, Magnetism and 

Light) 
PHYS 177 General Physics I
PHYS 178 General Physics II
PHYS 179 General Physics III

PRACTICAL NURSING
PNUR 102 Introduction to Practical Nursing Concepts

POLITICAL SCIENCE
POLS 101 Introduction to American Government
POLS 165 Introduction to Politics
POLS 250 International Relations

PSYCHOLOGY 
PSY 100 Introduction to Psychology
PSY 200 Educational Psychology
PSY 230 Abnormal Psychology
PSY 240 Human Growth and Development through the 

Life Span
PSY 251 Adolescent Psychology
PSY 261 Introduction to Child Development

QUALITY ASSURANCE TECHNOLOGY
QUAL 240 Total Quality Management

REAL ESTATE
REAL 270 Real Estate Investing

RESPIRATORY CARE
RESP 102 Respiratory Care Assistant
RESP 232 Neonatal and Pediatric Respiratory Care

SKILLED TRADES TECHNOLOGIES
SKTR 100 Survey of the Construction Industry
SKTR 138 Fundamentals of MIG Welding 

SPORT AND EXERCISE STUDIES
SES 100 Personal Fitness
SES 113 Aquatics Management
SES 222 Tennis
SES 223 Raquetball
SES 225 Athlete Intervention
SES 230 Fitness Concepts for Special Population
SES 233 Outdoor Community Recreation
SES 234 Sport Marketing
SES 235 Sport Law
SES 237 Corporate Health
SES 238 Aging Fitness and Exercise
SES 241 Kinesiology
SES 242 Exercise Prescription
SES 280 History of Sport 
SES 292 Practicum I
SES 294 Practicum II
SES 298 Special Topics in Sport

SCHOOL FOODSERVICE MANAGEMENT
SMGR 101 Introduction to School Foodservice

SOCIOLOGY
SOC 101 Introduction to Sociology
SOC 202 Social Problems 
SOC 210 Sociology of Deviance
SOC 230 Marriage and Family Relations
SOC 280 American Race and Ethnic Relations

MODERN LANGUAGES
SPAN 100 Spanish for the Professions
SPAN 101 Elementary Spanish I 
SPAN 102 Elementary Spanish II
SPAN 103 Intermediate Spanish I 
SPAN 104 Intermediate Spanish II

SOCIAL SCIENCES
SSCI 100 Globalization: Social Science Perspective
SSCI 101 Cultural Diversity
SSCI 102 Popular Culture
SSCI 103 Social Problems
SSCI 105 Law and Society
SSCI 299 Special Topics in the Social Sciences 

SURVEYING
SURV 299 Special Topics in Civil Engineering Technology

TECHNICAL COMMUNICATIONS
TCO 223 Advanced Technical Communications
TCO 235 Instructional Design
TCO 236 Computer-Based Training  
TCO 245 HTML-Based Online Documentation
TCO 297 Special Topics in Technical Communication 
TCO 299 Special Topics in Technical Communication
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THEATER
THEA 100 Introduction to the Theater
THEA 230 Introduction to Dramatic Literature

VETERINARY TECHNOLOGY
VET 101 Animal Nutrition
VET 122 Veterinary Parasitology
VET 135 Veterinary Hematology
VET 254 Clinical Seminar
VET 266 Animal Health and Disease II
VET 267 Veterinary Urinalysis and Clinical Chemistry
VET 269 Veterinary Microbiology
VET 274 Clinical Seminar

Please refer to the college website (cscc.edu) to determine 
what type of distance learning courses are being offered by 
your program of study.

Global Campus Courses - continued
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General Education Goals
Central to the mission of Columbus State Community College is 
the provision of General Education studies for all degree programs.  
General Education comprises the measurable knowledge and skills 
that serve as the foundation for success in society and in one’s dis-
cipline, vocation, and life. Columbus State Community College’s 
General Education Goals are an integral part of the curriculum 
and central to the mission of the college. The faculty at Columbus 
State Community College has determined that these goals include 
the following competencies:

1. Critical Thinking 
Critical thinking involves recognizing, analyzing, and defining 
problems, drawing logical well-supported conclusions and testing 
them against relevant criteria and standards. Critical thinking also 
includes examining issues by identifying and challenging assump-
tions (including one’s own), developing alternative solutions or 
strategies, and evaluating practical and ethical implications.

2. Effective Communication 
Effective communication involves writing, speaking, or commu-
nicating using language appropriate to the audience, technology, 
and purpose. Effective communication also includes receiving 
information/listening actively with understanding, demonstrating 
college-level reading comprehension, and writing in Standard 
English.

3. Community and Civic Responsibility 
Community and civic responsibility involves collaborating and 
interacting effectively with others and identifying individual and 
group roles. Community and civic responsibility also includes 
recognizing social responsibilities, ethics, and individual rights in 
a democratic society. Other elements include recognizing social 
diversity, including contributions, traditions, cultures, lifestyles, 
and/or values of others.

4. Quantitative Literacy 
Quantitative literacy involves performing mathematical compu-
tations using appropriate methods to arrive at accurate results. 
Quantitative literacy also includes analyzing, interpreting, and 
explaining the results of computations, including graphs, charts, 
tables, or statistical data.

5. Scientific and Technological Effectiveness	
Scientific and technological effectiveness involves differentiating 
between scientific and nonscientific methods of inquiry and using 
scientific knowledge in the analysis of civic and environmental 
issues. Scientific and technological effectiveness also includes 
integrating technology appropriate to one’s vocation or discipline. 
Other elements include recognizing the impact of science and tech-
nology on society and how scientific and technological principles 
are built and used in the modern world.

6. Information Literacy 
Information literacy involves defining the information needed to 
accomplish a specific purpose and accessing, analyzing, synthesiz-
ing, and incorporating selected information effectively. Information 
literacy also includes evaluating information critically and drawing 
from a variety of perspectives and sources. Other elements include 
the ethical and legal use of information.

Career and Technical Programs
Associate of Applied Science
Associate of Technical Studies
Certificate Programs 

Technical degree programs are designed to prepare students for 
immediate employment upon graduation. Programs of Study usu-
ally can be completed within two years for students enrolled full 
time. Baccalaureate degree completion agreements have been made 
with Ashland University, Capital University, DeVry University, 
Franklin University, Kaplan University, Ohio Dominican Univer-
sity, Otterbein College, Shawnee State University, the University 
of Akron, the University of Phoenix, and Wilberforce University 
that enable technology students to complete baccalaureate degrees 
in General Studies areas such as business management within two 
years of full-time study at those institutions. Technology Specific 
2+2 Agreements for the Associate of Applied Science to B.A./B.S. 
degrees have been developed with Bethel College, Ohio Christian 
College, DeVry University, Embry-Riddle Aeronautical Univer-
sity, Florida International University, Miami University of Ohio, 
Mount Carmel College of Nursing, Mount St. Joseph College, Ohio 
University, Sullivan University, The Ohio State University, Tiffin 
University, The United States Sports Academy, the University of 
Cincinnati, and the University of Toledo. Columbus State also has 
3+1 degree completion agreements with Franklin University for 
a B.A. or B.S. degree and with Ohio University for a Bachelor of 
Applied and Technical Studies degree, or a Bachelor’s in Criminal 
Justice. Baccalaureate degree completion information is available 
from the academic departments and Advising Services.  

Within many of the technologies, short-term certificate programs 
are offered which qualified students can complete in less than 
two years.

Programs of Study and Course Descriptions
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Arts and Sciences/Transfer 
Programs
Associate of Arts
Associate of Science
The Ohio Transfer Module 

The Associate of Arts and Associate of Science degrees are specifi-
cally designed to allow for the transfer and application of all credits 
earned at Columbus State to the bachelor’s degree requirements of 
most colleges and universities. The Associate of Science degree is 
different from the Associate of Arts degree primarily in the level 
of mathematics and science coursework required. The Associate of 
Science degree requires completion of additional math and science 
courses, which are the foundation for further study in advanced 
physics, chemistry, mathematics, and engineering. 

Specific agreements have been made with colleges at The Ohio 
State University, Antioch College, Ashland University, Capital Uni-
versity, Central State University, Franklin University, Kent State 
University, Mount Carmel College of Nursing, Ohio Dominican 
University, Ohio University, Otterbein College, Shawnee State Uni-
versity, the University of Akron, the University of Cincinnati, the 
University of Toledo, and Wilberforce University which guarantee 
admission and the application of all courses taken in the Associate 
of Arts and Associate of Science degree programs at Columbus 
State to the bachelor’s degree requirements at those institutions.  
Guides for course selection to meet specific requirements at these 
schools are available in Advising Services.

Completion of the Associate of Arts and Associate of Science 
degrees at Columbus State ensures completion of the Ohio Trans-
fer Module. This guarantees the application of a minimum of 60 
quarter hours to the General Education Requirements of all state 
supported institutions in Ohio. Those students who complete the 
A.A. or A.S. degree are to be given preferential consideration for 
admission to all Ohio public colleges. 

In 2005, at the urging of the Ohio Legislature, all publicly supported 
state institutions in Ohio agreed to enhance transfer opportunities 
for Ohio residents by establishing Transfer Assurance Guides 
(TAGs) which guarantee the transfer and application of disciplin-
ary courses to specific baccalaureate majors. Certified TAGs or 
University Parallel guides are available in Advising Services or 
from the Dean of Arts and Sciences.

Graduation Requirements: 
Catalog Rights  
In order for a student to be considered a candidate for an associate 
degree, he/she must have completed all the requirements for that 
degree as described in the College Catalog in effect at the time 
the student enrolled in the program leading to that degree.  If the 

requirements for the degree change while the student is enrolled 
in a degree program, the original requirements will apply to the 
student until he/she earns the degree or for a period of twelve 
quarters from the time the student initially enrolled in the program.  
If the student does not receive a degree within twelve consecutive 
quarters of initial enrollment, and there is a change in the degree 
requirements, the Provost for Learning Systems shall decide what 
requirements the student shall meet in order to be awarded a de-
gree. These catalog rights are also applicable to the Ohio Transfer 
Module and Ohio Transfer Assurance Guides.

Graduation Requirements:
Associate of Arts Degree 

1. All students must satisfactorily complete at least 92 credit 
hours of approved courses, a minimum of 35 hours of which 
must be completed at Columbus State.  Approved courses 
are designated below.  Satisfactory completion requires a 
final grade of A, B, C, or D.  Transfer credit may be awarded 
for courses in which a “C” or better has been earned at other 
accredited institutions, or a “D” or better from public Ohio 
institutions, if the course level equivalencies have been ap-
proved by the Dean of Arts and Sciences.  Courses listed in 
the “Transfer Module” or “Transfer Assurance Guides” of 
an Ohio college, have been pre-approved for credit toward a 
Columbus State degree.  Credits by examination, proficiency 
credit, nontraditional credit, and transfer credit do not apply 
toward meeting residency credit hour requirements.

2. All students must attain an overall grade point average of 2.0 
or better for all credit courses at the 100 level or above taken 
at Columbus State.  Grade point averages are calculated on 
the following scale: A=4, B=3, C=2, D=1, E=0. Number 
equivalencies are not assigned for grades other than these.

3. All students must complete the following General Educa-
tion Requirements for the Associate of Arts or the Associate 
of Science degrees as well as forty-five hours of additional 
coursework as specified below.

4. All students must file a “Petition to Graduate” during the 
quarter preceding their graduation quarter.  Refer to page 28 
of this catalog for complete details.

 
I. General Education Core Requirements: 45 hours
 
ASC 190 Freshman Seminar (2 hours) or ASC 150 Individ-
ual Learning and Motivation (5 hours) required for all new 
degree seeking students or students new to Columbus State with 
less than 15 applicable hours of transfer credit from their previ-
ous college.  Students are to take this course in conjunction with 
ENGL 101 or ENGL 111. 

English Composition: 10–11 hours 
College Composition (5–6 hours required)
 ENGL 101 Beginning Composition (3 hours) and
 ENGL 102 Essay and Research (3 hours) or
 ENGL 111 English Composition (5 hours) 
 (Students who place into ENGL 111 may take ENGL 111
 instead of ENGL 101 and ENGL 102.) 
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Intermediate Composition (5 hours required)
 Additional courses in this category may not be taken as elective 
hours.
 ENGL 250 Writing About the Amer. Exp. (5 hours)
 ENGL 251 The American Identity (5 hours)
 ENGL 252 Images of Men and Women in Amer. (5 hours)
 ENGL 253 American Regional Writing (5 hours)
 ENGL 254 The American Working-Class Identity (5 hours)

Mathematics, Statistics, and Formal Logic: 5 hours Mathematics
        MATH 116      Mathematics for the Liberal Arts (5 hours) 
 MATH 130 Mathematical Analysis for Business (5 hours)
 MATH 131 Business Calculus I (5 hours)
 MATH 132 Business Calculus II (5 hours)
 MATH 148  College Algebra (5 hours)
        MATH 150 Precalculus (5 hours)
 MATH 151 Calculus and Analytical Geometry I (5 hrs)
 MATH 152 Calculus and Analytical Geometry II (5 hrs)
 MATH 153 Calculus and Analytical Geometry III (5 hrs)
 MATH 233 Statistics for Business (5 hrs)
 MATH 254 Multivariable Calculus (5 hrs)
 MATH 255 Elementary Differential Equations I (5 hrs)
 MATH 266  Discrete Mathematical Structures (5 hrs)
 MATH 268 Elementary Linear Algebra (5 hours)
 MATH 285 Ordinary and Partial Differential Equations (6 hrs)

Biological and Physical Sciences: 10 hours
Choose two courses from the approved lists. At least one course 
must contain a laboratory component. Courses which include a 
laboratory are designated with an L.
Physical Sciences  Biological Sciences
 ASTR 161   ANTH 200*
 ASTR 162   BIO 111L

 CHEM 110L   BIO 112L

 CHEM 111L   BIO 125L

 CHEM 112L   BIO 127L

 CHEM 171L   BIO 174L

 CHEM 172L   BIO 175L

 CHEM 173L   BIO 215L

 GEOL 101L   BIO 262L 
 GEOL 121L   NSCI103L

 GEOL 122L

 PHYS 117L

 PHYS 118L

 PHYS 119L

 PHYS 177L

 PHYS 178L

 PHYS 179L

 NSCI 101L

 NSCI 102L

*Note: Students may not use ANTH 200 to satisfy both
  Biological Science and Social Science requirements.
    

Social and Behavioral Sciences:  10 hours
Choose two courses from two of the content areas listed.

 Economics
 ECON 200  Principles of Microeconomics (5 hours)
 ECON 240 Principles of Macroeconomics (5 hours)

 Geography
 GEOG 200 World Regional Geography (5 hours)
 GEOG 240 World Economic Geography (5 hours)
 Political Science
 POLS 100 Introduction to Comparative Politics (5 hours)
 POLS 101 Introduction to American Government (5 hours)
 Psychology
 PSY 100 Introduction to Psychology (5 hours) 
Anthropology
        ANTH 200 Introduction to Physical Anthropology (5 hours)*
 ANTH 201 World Prehistory (5 hours)
 ANTH 202 Introduction to Cultural Anthropology (5 hours)
 Sociology
 SOC 101 Introduction to Sociology (5 hours)
 SOC 210 Sociology of Deviance (5 hours)
 SOC 280 American Race and Ethnic Relations (5 hours)
 
 *Note: Students may not use ANTH 200 to satisfy both Biological Sci-
ence and Social Science requirements.

Arts and Humanities:  10 hours
Choose one course from each group.
 
 Historical Study options
 HUM 111 Civilization I (5 hours) 
 HUM 112 Civilization II (5 hours)
 HUM 113 Civilization III (5 hours)
 HUM 131 Chinese Civilization (5 hours) 
 HUM 132 Japanese Civilization (5 hours)
 HUM 151 American Civilization to 1877 (5 hours) 
 HUM 152 American Civilization Since 1877 (5 hours)
 HUM 224 African-American History from Emancipation  
   (5 hours)

 Literature, Culture, and Performing Arts options
 ART 101 History of Western Art (5 hours)
 THEA 230 Introduction to Dramatic Literature (5 hours)
 ENGL 235 Introduction to Poetry (5 hours)
 ENGL 261 Survey of British Literature I (5 hours)
 ENGL 262 Survey of British Literature II (5 hours)
 ENGL 264 Introduction to Shakespeare (5 hours)
 ENGL 270 African-American Writers (5 hours)
 ENGL 272 Introduction to Folklore (5 hours)
 ENGL 274 Introduction to Non-Western Literature 
  (5 hours)
 ENGL 278 The English Bible as Literature (5 hours)
 HUM 222 Classical Mythology (5 hours)
 HUM 245 Music and Art since 1945 (5 hours) 
 HUM 254 Introduction to African Literature (5 hours)
 HUM 270 Comparative Religions (5 hours)
 MUS 101 History of Western Music (5 hours)
 PHIL 101 Introduction to Philosophy (5 hours)
 PHIL 130 Ethics (5 hours)
 PHIL 270 Philosophy of Religion (5 hours)
 THEA 100 Introduction to the Theater (5 hours)

II. Additional Requirements: 45 hours
An additional 15 hours is required from a combination of 
courses in the Arts and Humanities and the Social and Behav-
ioral Sciences. These hours must include 5 hours of Historical 
Study, 5 hours of Literature, Culture, and the Performing 
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Arts, and 5 hours of Social Sciences. These courses may be 
chosen from the above lists or the Transfer Module.

An additional 30 hours is required from any combination 
of courses in Arts and Humanities, Social and Behavioral 
Sciences, Biological and Physical Sciences, and Mathemat-
ics. These courses may be chosen from the above General 
Education Core, or the lists below, or the Transfer Module. 
Students should choose their additional courses based on their 
intended major at a four-year institution and in consultation 
with an academic advisor.

Arts and Humanities
Historical Study
HUM 181 World Civilization I: Non-Western, 
 Non-American (5 hours) 
HUM 182 World Civilization II: Non-Western, 
 Non-American (5 hours)

Literature, Culture, and the Performing Arts
ART 121 Beginning Drawing (5 hours)
ART 122 Two-Dimensional Design (5 hours)
ART 123 Beginning Painting (5 hours)
ART 131 Three-Dimensional Design (5 hours)
ART 242 World Cinema (5 hours) 
ENGL 276 Women in Literature (5 hours) 
ENGL 265 European Literature in Translation (5 hours)
ENGL 240 Introduction to Science Fiction (5 hours) 
ENGL 259 Survey of United States Lit. to 1865 (5 hours)
ENGL 260 Survey of Modern U.S. Literature (5 hours)
ENGL 281 Writing Fiction (5 hours) 
ENGL 282 Writing Poetry (5 hours) 
THEA 283 Writing Plays (5 hours)
THEA 215 Fundamentals of Script Analysis (3 hours)
THEA 280 Fundamentals of Acting (3 hours)

Foreign Languages 
Up to 20 hours in any single foreign language.  

Any advanced course which would be appropriate for the 
student’s intended major at a four-year institution listed 
under ANTHROPOLOGY, ART, ASTRONOMY, BIOLOGY, 
CHEMISTRY, COMMUNICATIONS, DANCE, ECONOM-
ICS, EDUCATION, ENGLISH, GEOGRAPHY, GEOLOGY, 
HISTORY, HUMANITIES, MATH, MUSIC, PHILOSOPHY, 
PHYSICS, POLITICAL SCIENCE, PSYCHOLOGY, SOCI-
OLOGY, SOCIAL SCIENCES, SPEECH AND HEARING 
SCIENCE, OR THEATER. 
Business Related: ACCT 106, ACCT 107, FMGT 101, LEGL 
264, LOGI 219, MKTG 111
Computer Information Science: CIT 173, 265, 273, 275

 Other options may be chosen from pre-approved lists available 
from Advising Services. Careful selection of Columbus State 
courses can ensure the greatest applicability of Columbus 
State credits to the requirements for a baccalaureate degree. 
Students should consult a specific college transfer guide, 
Transfer Assurance Guide or University Parallel Guide avail-
able from Advising Services. Online transfer advising support 
is available at www.cscc.edu. Go to the “Arts and Sciences” 
home page, “Transfer Information,” and  then “u.select.” 

Associate of Science Degree  
1. All students must satisfactorily complete at least 92 credit 

hours of approved courses, a minimum of 35 hours of which 
must be completed at Columbus State. Approved courses are 
designated below. Satisfactory completion requires a final 
grade of A, B, C, or D. Transfer credit may be awarded for 
courses in which a “C” or better has been earned at other 
accredited institutions, or a “D” or better from public Ohio 
institutions, if the course level equivalencies have been ap-
proved by the Dean of Arts and Sciences. Courses listed in 
the “Transfer Module” or “Transfer Assurance Guides” of 
an Ohio college, have been pre-approved for credit toward a 
Columbus State degree. Credits by examination, proficiency 
credit, nontraditional credit, and transfer credit do not apply 
toward meeting residency credit hour requirements.

2. All students must attain an overall grade point average of 2.0 
or better for all credit courses at the 100 level or above taken 
at Columbus State.  Grade point averages are calculated on 
the following scale: A=4, B=3, C=2, D=1, E=0. Number 
equivalencies are not assigned for grades other than these.

3. All students must complete 45 hours of General Education 
Requirements and 45 hours of additional coursework as speci-
fied in the following lists.

4. All students must file a completed “Petition to Graduate” form 
with Records and Registration by the published deadline date 
for the intended quarter of graduation.  Refer to page 28 of 
this catalog for complete details.

I. General Education Core Requirements: 45 hours

ASC 190 Freshman Seminar (2 hours) or ASC 150 Individ-
ual Learning and Motivation (5 hours) required for all new 
degree seeking students or students new to Columbus State with 
less than 15 applicable hours of transfer credit from their previ-
ous college.  Students are to take this course in conjunction with 
ENGL 101 or ENGL 111. 

English Composition: 10 – 11 hours
College Composition (5–6 hours required)
 ENGL 101 Beginning Composition (3 hours) and
 ENGL 102 Essay and Research (3 hours) or
 ENGL 111 English Composition (5 hours) 
 (Students who place into ENGL 111 may take ENGL 111
 instead of ENGL 101 and ENGL 102.) 

Intermediate Composition (5 hours required)
 Additional courses in this category may not be taken as elective  
 hours.
 ENGL 250 Writing About the Amer. Exp. (5 hours)
 ENGL 251 The American Identity (5 hours)
 ENGL 252 Images of Men and Women in Amer. (5 hours)
 ENGL 253 American Regional Writing (5 hours)
 ENGL 254 The American Working-Class Identity (5 hours)

Mathematics, Statistics, and Formal Logic: 5 hours 
 MATH 148 College Algebra (5 hours) or
 MATH 130 Mathematical Analysis for Business (5 hours)



Biological and Physical Sciences: 10 hours
Choose two courses from the approved list. At least one course 
must contain a laboratory component. Courses which include a 
laboratory are designated with an L.

Approved Associate of Science Courses
Physical Sciences  Biological Sciences 
CHEM 110L   ANTH 200*
CHEM 111L   BIO 127L  
 
CHEM 112L   BIO 174L

CHEM 171L   BIO 175L

CHEM 172L   BIO 215L

CHEM 173L   BIO 262L

GEOL 121L   

GEOL 122L

PHYS 117L

PHYS 118L

PHYS 119L

PHYS 177L

PHYS 178L

PHYS 179L

*Note: Students may not use ANTH 200 to satisfy both
Biological Science and Social Science requirements.
    

Social and Behavioral Sciences: 10 quarter hours required 
Choose two courses from two of the content areas listed.

Economics/
 ECON 200 Principles of Microeconomics (5 hours)
 ECON 240 Principles of Macroeconomics (5 hours)
Geography
 GEOG 200 World Regional Geography (5 hours)
 GEOG 240 World Economic Geography (5 hours)
Political Science
 POLS 100 Introduction to Comparative Politics (5 hours)
 POLS 101 Introduction to  American Government (5 hours)
Psychology
 PSY 100 Introduction to Psychology (5 hours)
Anthropology
        ANTH 200 Introduction to Physical Anthropology (5 hours)*
 ANTH 201 World Prehistory (5 hours)
 ANTH 202 Introduction to Cultural Anthropology (5 hours)
       
Sociology
  SOC 101 Introduction to Sociology (5 hours)
        SOC 210 Sociology of Deviance (5 hours)
 SOC 280 American Race and Ethnic Relations (5 hours)

 *Note: Students may not use ANTH 200 to satisfy both Biological Sci-
ence and Social Science requirements.

Arts and Humanities: 10 hours
Choose one course from each group.
 
Historical Study options
 HUM 111 Civilization I (5 hours) 
 HUM 112 Civilization II (5 hours)

 HUM 113 Civilization III (5 hours)
HUM 131 Chinese Civilization (5 hours) 
HUM 132 Japanese Civilization (5 hours)

 HUM 151 American Civilization to 1877 (5 hours) 
 HUM 152 American Civilization Since 1877 (5 hours)
 HUM 224 African-American History from Emancipation (5)

Literature, Culture, and Performing Arts options
 ART 101 History of Western Art (5 hours)
 THEA 230 Introduction to Dramatic Literature (5 hours)
 ENGL 235 Introduction to Poetry (5 hours)
 ENGL 261 Survey of British Literature I (5 hours)
 ENGL 262 Survey of British Literature II (5 hours)
 ENGL 264 Introduction to Shakespeare (5 hours)
 ENGL 270 African-American Writers (5 hours) 
 ENGL 272 Introduction to Folklore (5 hours)
 ENGL 274 Introduction to Non-Western Literature (5 hours)
 ENGL 278 The English Bible as Literature (5 hours)
 HUM 222 Classical Mythology (5 hours)
 HUM 245 Music and Art since 1945 (5 hours)
 HUM 254 Introduction to African Literature (5 hours) 
 HUM 270 Comparative Religions (5 hours)
 MUS 101 History of Western Music (5 hours)
 PHIL 101 Introduction to Philosophy (5 hours)
 PHIL 130 Ethics (5 hours)
 PHIL 270 Philosophy of Religion (5 hours)
 THEA 100 Introduction to the Theater (5 hours)

II. Additional Requirements: 45 hours

An additional five hours of Math at the level of MATH 150 or 
above, or MATH 131 or above, or Statistics 135.

Foreign Languages 
Up to 20 hours in any single foreign language.  

Any advanced course which would be appropriate for the stu-
dent’s intended major at a four-year institution listed under AN-
THROPOLOGY, ART, ASTRONOMY, BIOLOGY, CHEMISTRY, 
COMMUNICATIONS, DANCE, ECONOMICS, EDUCATION, 
ENGLISH, GEOGRAPHY, GEOLOGY, HISTORY, HUMANI-
TIES, MATH, MUSIC, PHILOSOPHY, PHYSICS, POLITICAL 
SCIENCE, PSYCHOLOGY, SOCIOLOGY, SOCIAL SCIENCES, 
SPEECH AND HEARING SCIENCE, OR THEATER. 
Business Related: ACCT 106, ACCT 107, FMGT 101, LEGL 264, 
LOGI 219, MKTG 111
Computer Information Science: CIT 173, 265, 273, 275

Other elective options may be chosen from pre-approved lists 
available from Advising Services. Careful selection of Columbus 
State elective courses can ensure the greatest applicability of 
Columbus State credits to the requirements for a baccalaureate 
degree. Students should consult a specific college transfer guide, 
Transfer Assurance Guide or University Parallel Guide available 
from Advising Services. Online transfer advising support is avail-
able at www.cscc.edu. Go to the “Arts and Sciences” home page, 
“Transfer Information,” and then “u.select.” 
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Ohio Transfer Policy
Institutional Transfer
The Ohio Board of Regents in 1990, following a directive of the 
119th Ohio General Assembly, developed the Ohio Articulation
and Transfer Policy to facilitate students’ ability to transfer credits 
from one Ohio public college or university to another in order to 
avoid duplication of course requirements. A subsequent policy 
review and recommendations produced by the Articulation and 
Transfer Advisory Council in 2004, together with mandates from 
the 125th Ohio General Assembly in the form of Amended Sub-
stitute House Bill 95, have prompted improvements of the original 
policy. While all state-assisted colleges and universities are re-
quired to follow the Ohio Articulation and Transfer Policy, indepen-
dent colleges and universities in Ohio may or may not participate 
in the transfer policy. Therefore, students interested in transferring 
to independent institutions are encouraged to check with the col-
lege or university of their choice regarding transfer agreements. In 
support of improved articulation and transfer processes, the Ohio 
Board of Regents will establish a transfer clearinghouse to receive, 
annotate, and convey transcripts among state-assisted colleges 
and universities. This system is designed to provide standardized 
information and help colleges and universities reduce undesirable 
variability in the transfer credit evaluation process.

Transfer Module
The Ohio Board of Regents’ Transfer and Articulation Policy 
established the Transfer Module, which is a subset or entire set of
a college or university’s General Education curriculum in A.A., 
A.S., and baccalaureate degree programs. Students in applied as-
sociate degree programs may complete some individual transfer 
module courses within their degree program or continue beyond 
the degree program to complete the entire transfer module. The 
Transfer Module contains 54-60 quarter hours or 36-40 semester 
hours of course credit in English composition (minimum 5-6 quar-
ter hours or 3 semester hours); mathematics, statistics and formal/
symbolic logic (minimum of 3 quarter hours or 3 semester hours); 
arts/humanities (minimum 9 quarter hours or 6 semester hours); 
social and behavioral sciences (minimum of 9 quarter hours or 6 
semester hours); and natural sciences (minimum 9 quarter hours or 
6 semester hours). Oral communication and interdisciplinary areas 
may be included as additional options. Additional elective hours 
from among these areas make up the total hours for a completed 
Transfer Module. 

Courses for the Transfer Module should be 100- and 200-level 
general education courses commonly completed in the first two 
years of a student’s course of study. Each state-assisted univer-
sity, technical and community college is required to establish and 
maintain an approved Transfer Module.
 
Transfer Module course(s) or the full module completed at one 
college or university will automatically meet the requirements of 
individual Transfer Module course(s) or the full Transfer Module at 
another college or university once the student is admitted. Students 
may be required, however, to meet additional general education 
requirements at the institution to which they transfer. For example, 
a student who completes the Transfer Module at Institution S 
(sending institution) and then transfers to Institution R (receiving 
institution) is said to have completed the Transfer Module por-

tion of Institution R’s general education program. Institution R, 
however, may have general education courses that go beyond its 
Transfer Module. State policy initially required that all courses in 
the Transfer Module be completed to receive its benefit in transfer. 
However, subsequent policy revisions have extended this benefit 
to the completion of individual Transfer Module courses on a 
course-by-course basis.

Transfer Assurance Guides
Transfer Assurance Guides (TAGs) comprise Transfer Module 
courses and additional courses required for an academic major. A 
TAG is an advising tool to assist Ohio university, community and 
technical college students planning specific majors to make course 
selections that will ensure comparable, compatible, and equivalent 
learning experiences across the state’s higher-education system. 
A number of area-specific TAG pathways in the arts, humanities, 
business, communication, education, health, mathematics, science, 
engineering, engineering technologies, and the social sciences have 
been developed by faculty teams.

TAGs empower students to make informed course selection deci-
sions and plans for their future transfer. Advisors at the institution 
to which a student wishes to transfer should also be consulted dur-
ing the transfer process. Students may elect to complete the full 
TAG or any subset of courses from the TAG. Because of specific 
major requirements, early identification of a student’s intended 
major is encouraged.

Students who complete Columbus State’s degree requirements 
in Communication Skills, Mathematics, Humanities, Biological 
and Physical Sciences, and Social and Behavioral Sciences will 
automatically have completed the Transfer Module.

Transfer Module
English Composition 
College Composition  (5–6 hours required)
 ENGL 101 Beginning Composition (3) and
 ENGL 102 Essay and Research (3) or
 ENGL 111 English Composition (5)
Intermediate Composition (5 hours required)
        ENGL 250      Writing about the American Experience (5)
   ENGL 251  The American Identity (5)
 ENGL 252 Images of Men and Women in America (5)
 ENGL 253 American Regional Writing (5)
 ENGL 220 Composition and Literature (3)

Mathematics and Logical Analysis 
Select a minimum of one course.
Mathematics  (5 hours required)
 MATH 116 Mathematics for the Liberal Arts (5)
 MATH 130 Mathematical Analysis for Business I (5)
 MATH 131 Business Calculus I (5)
 MATH 132 Business Calculus II (5)
 MATH 148 College Algebra (5)
 MATH 150 Pre-Calculus (5)



76

 MATH 151 Calculus and Analytic Geometry I (5)
 MATH 152 Calculus and Analytic Geometry II (5)
 MATH 153 Calculus and Analytic Geometry III (5)
 MATH 233 Statistics for Business (5)
 MATH 254 Multivariable Calculus (5)
 MATH 255 Elementary Differential Equations (5)
 MATH 266 Discrete Mathematical Structures (5)
 MATH 268 Elementary Linear Algebra (5)        
 MATH 285     Ordinary and Partial Differential Equations (6)
 
Biological and Physical Sciences 
Select two courses.  At least one must contain a lab.
 NSCI 101 Natural Science I (5) 
 NSCI 102 Natural Science II (5) 
 NSCI 103 Natural Science III (5)
 
Biological Sciences
 BIO 111 Introductory Biology I (5)
 BIO 112 Introductory Biology II (5)
 BIO 215 General Microbiology (5)
 BIO 125 General Botany (5)
 BIO 126 Introduction to Ecology (5)
 BIO 261 Human Anatomy (5)
 BIO 262 Human Physiology (5)
 BIO 263 Human Pathophysiology (5)
 BIO 174 Biological Sciences I (5)
 BIO 175 Biological Sciences II (5)
 BIO 201 Animal Diversity and Systemics (5)
Physical Sciences
 ASTR 161 The Solar System (5)
 ASTR 162 Stars and Galaxies (5)
 CHEM 110 Chemistry and Society (5)
 CHEM 111 Elementary Chemistry I (5)
 CHEM 112 Elementary Chemistry II (5)
 CHEM 113 Elements of Organic and Biochemistry (5)
 CHEM 171 General Chemistry I (5)
 CHEM 172 General Chemistry II (5)
 CHEM 173 General Chemistry III  (5)
 GEOL 101 Earth Systems I (5)
 GEOL 121 Physical Geology (5)
 PHYS 117 College Physics - Mechanics and Heat (5)
 PHYS 118 College Physics - Elect, Magnetism & Light (5)
 PHYS 119 College Physics - Modern Physics (5)
 PHYS 177 General Physics I (5)
 PHYS 178 General Physics II (5)
 PHYS 179 General Physics III (5)

Arts/Humanities 
Choose two courses.  One must be historical study.
Historical Study
 HUM 111 Civilization I (5) 
 HUM 112 Civilization II (5)
 HUM 113 Civilization III (5) 
 HUM 111 Civilization I (5) 
 HUM 131 Chinese Civilization (5)
 HUM 132 Japanese Civilization (5)
 HUM 151 American Civilization to 1877 (5) 
 HUM 152 American Civilization since 1877 (5)
 HUM 224 African-American History from Empancipation (5)
 

Literature, Culture, and Performing Arts:
 ART 101 History of Western Art (5)
 ENGL 235 Introduction to Poetry (5)
 ENGL 240 Introduction to Science Fiction (3)
 ENGL 262 Survey of British Literature (5)
 ENGL 264 Introduction to Shakespeare (5)
 ENGL 265 Modern European Lit. in Translation (5)
 ENGL 270 African-American Writers (5)
 ENGL 272 Introduction to Folklore (5)
 ENGL 274 Introduction to Non-Western Literature (5)
 ENGL 276 Women in Literature (5)
 ENGL 278 The English Bible as Literature (5)

 HUM 222 Classical Mythology (5)
 HUM 245 Music and Art Since 1945 (5)
 HUM 251 History of Latin America (5)
 HUM 252 The Islamic World and the Middle East (5)
 HUM 253 History of China and Japan (5)
 HUM 254 Introduction to African Literature (5)
 HUM 270 Comparative Religions (5)

 MUS 101 History of Western Music (5)
 
 PHIL 101 Introduction to Philosophy (5)
 PHIL 130 Ethics (5)
 PHIL 270 Philosophy of Religion (5) 

 THEA 100  Intro to the Theatre (5)
 THEA 230 Introduction to Dramatic Literature (5)

Social and Behavioral Sciences 
Choose two courses.
Integrated/Interdisciplinary
 SSCI 101 Cultural Diversity (5)
 SSCI 102 American Popular Culture(5)
 SSCI 105 Law and Society (5)
Economics
 ECON 100 Introduction to Economics (5)
 ECON 200 Principles of Microeconomics (5)
 ECON 240 Principles of Macroeconomics (5)
Geography
 GEOG 200 World Regional Geography (5)
Political Science
 POLS 100 Introduction to Comparative Politics (5 hrs)
 POLS 101 Introduction to American Government (5)
Psychology
 PSY 100 Introduction to Psychology (5)
PSY 200 Educational Psychology (5)
 PSY 230 Abnormal Psychology (5)
 PSY 135 Psychology of Adjustment (3)
 PSY 240 Human Growth and Development (4)
 PSY 251 Adolescent Psychology (5)
 PSY 261 Introduction to Child Development (5)
 PSY 267 Social Psychology (5)
Sociology/Anthropology
 ANTH 200 Introduction to Physical Anthropology (5)
 ANTH 201 World Prehistory (5)
 ANTH 202 Introduction to Cultural Anthropology (5)
 SOC 101 Introduction to Sociology (5)
 SOC 202 Social Problems (5)
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 SOC 210  Sociology of Deviance (5)
 SOC 230 Marriage and Family Relations (5)
 SOC 280 American Race and Ethnic Relations (5)

Conditions for Transfer Admission
1.  Ohio residents with associate degrees from state-assisted institu-
tions and a completed, approved Transfer Module shall be
admitted to a state institution of higher education in Ohio, pro-
vided their cumulative grade point average is at least 2.0 for all 
previous college-level courses. Further, these students shall have 
admission priority over out-of-state associate degree graduates 
and transfer students. 
2.  When students have earned associate degrees but have not 
completed a Transfer Module, they will be eligible for preferential 
consideration for admission as transfer students if they have grade 
point averages of at least a 2.0 for all previous college-level
courses.
3.  In order to encourage completion of the baccalaureate degree, 
students who are not enrolled in an A.A. or A.S. degree program 
but have earned 60 semester or 90 quarter hours or more of credit 
toward a baccalaureate degree with a grade point average of at 
least a 2.0 for all previous college-level courses will be eligible 
for preferential consideration for admission as transfer students.
4.  Students who have not earned an A.A. or A.S. degree or who 
have not earned 60 semester hours or 90 quarter hours of credit 
with a grade point average of at least a 2.0 for all previous college 
level courses are eligible for admission as transfer students on a 
competitive basis.
5.  Incoming transfer students admitted to a college or university 
shall compete for admission to selective programs, majors, and 
units on an equal basis with students native to the receiving in-
stitution.

Admission to a given institution, however, does not guarantee that 
a transfer student will be automatically admitted to all majors, 
minors, or fields of concentration at the institution. Once admitted, 
transfer students shall be subject to the same regulations governing 
applicability of catalog requirements as native students. Further-
more, transfer students shall be accorded the same class standing 
and other privileges as native students on the basis of the number 
of credits earned. All residency requirements must be completed 
at the receiving institution. 

Acceptance of Transfer Credit
To recognize courses appropriately and provide equity in the 
treatment of incoming transfer students and students native to the 
receiving institution, transfer credit will be accepted for all suc-
cessfully completed college-level courses completed in and after 
Fall 2005 from Ohio state-assisted institutions of higher educa-
tion. Students who successfully completed A.A. or A.S. degrees 
prior to Fall 2005 with a 2.0 or better overall grade point average 
would also receive credit for all college-level course they have 
passed. (See Ohio Articulation and Transfer Policy, Definition of 
Passing Grade and Appendix D.) While this reflects the baseline 
policy requirement, individual institutions may set equitable insti-
tutional policies that are more accepting. Pass/fail courses, credit 
by examination courses, experiential learning courses, and other 
nontraditional credit courses that meet these conditions will also 
be accepted and posted to the student record.

Responsibility of Students
In order to facilitate transfer with maximum applicability of 
transfer credit, prospective transfer students should plan a course 
of study that will meet the requirements of a degree program at 
the receiving institution. Students should use the Transfer Module, 
Transfer Assurance Guides, and Course Applicability System for 
guidance in planning the transfer process. Specifically, students 
should identify early in their collegiate studies an institution and 
major to which they desire to transfer. Furthermore, students should 
determine if there are language requirements or any special course 
requirements that can be met during the freshman or sophomore 
year. This will enable students to plan and pursue a course of study 
that will articulate with the receiving institution’s major. Students 
are encouraged to seek further information regarding transfer from 
both their advisor and the college or university to which they plan 
to transfer.

Appeals Process
Following the evaluation of a student transcript from another 
institution, the receiving institution shall provide the student with 
a statement of transfer credit applicability. At the same time, the 
institution must inform the student of the institution’s appeals 
process. The process should be multi-level and responses should 
be issued within 30 days of the receipt of the appeal.

The Columbus State Community College appeals process begins 
after the student with previous college credit receives an e-mail, 
which indicates that some previous coursework may not be ap-
plicable to the student’s new degree. The e-mail explains the 
procedure for requesting a second evaluation of the transcript. If 
the re-evaluation is not satisfactory to the student, the student may 
then appeal by asking the Registrar to initiate the next step in the 
appeals process, which consists of a review of the transcript and 
supporting documentation by the department housing the academic 
discipline of the course(s) in question. Appeals denied at the de-
partment level will automatically be forwarded to the Dean of Arts 
and Sciences for a final decision on behalf of the college. If the 
appeal is denied at this level, the student will be advised in writing 
of the reasons for the denial and how to appeal to the state level. 

Fulfillment of the Associate of Arts or Associate of Science 
degree requirements assures fulfillment of Transfer Module 
requirements.

Columbus State Community 
College Transfer Agreements
Columbus State Community College has established transfer agree-
ments with the following institutions. Please see your academic 
advisor for specific transfer course information.

Associate of Arts and Associate of Science Degrees 
to B.A. and B.S. Degrees
 Antioch College
 Ashland University 
 Capital University
 Central State University
 Franklin University



 Kent State University
 Ohio Dominican University
 Ohio University
 The Ohio State University - All Colleges
 Otterbein College
 Shawnee State University
 University of Akron
 University of Cincinnati- School of Planning, College of 
  Design, Art, Architecture and Planning
 University of Toledo
 Wilberforce University

Online Bachelor’s Degree Completion 
Franklin University
Kaplan University
Miami University
 A.A.S. in Electronic Engineering Technology to B.S.
Ohio University
 A.A.S. in Law Enforcement to Bachelor of Criminal Justice
 A.A.S. in Legal Assisting to Bachelor of Criminal Justice
 A.A.S. to Bachelor of Technical and Applied Studies
Strayer University
 All Columbus State degrees
University of Toledo
 A.A.S. in Technical Communication to B.A.
 A.A.S. in Health Information Management to B.S. in 
 Health Information Management 

Degree Completion Programs for All Columbus State 
Degrees
 Ashland University
 Capital University
 Central State University
 DeVry University
 Franklin University
 Kaplan University
 Ohio Dominican University
 Otterbein College
 Shawnee State University
 Strayer University
 The University of Akron
 University of Phoenix
 Wilberforce University

Guaranteed Admission to All Graduates of Columbus State 
(A.A., A.S., or A.A.S.)
 Ashland University
 Central State University
 Ohio Dominican University
 Otterbein College
 Shawnee State University
 The University of Akron
 University of Phoenix
 Wilberforce University

Technology Specific Agreements for Associate of Applied 
Science Degrees
Bethel College
 Interpreting/American Sign Language Education

Bowling Green State University
 A.A.S. in Environmental Science, Safety and Health to a 
B.S. in Environmental Health
Cleveland State University College of Business 
 Administration  
 Supply Chain Management (Logistics)
 Marketing
Ohio Christian University
 Accounting
 Business Management
 Early Childhood Development
 Nursing
DeVry University
 Accounting
 Business Management
 Computer Information Technology
 Electronic Engineering Technology
Embry-Riddle Aeronautical University
 Aviation Maintenance Technology
Florida International University
 Hospitality Management to Hotel and Food Service Mgmt.
Miami University
 Electronic Engineering Technology
 Electro-Mechanical Engineering Technology
 Mechanical Engineering Technology
Mount Carmel College of Nursing
 A.A.S. in Nursing to B.S. in Nursing
Mount St. Joseph College
 All A.A.S. degrees in Health, Human and Public Services
Northern Kentucky University
 A.A.S. in Construction Management to B.S. in Construction  
 Management 
Ohio University
 All A.A.S. degrees in Health, Human and Public Services
 Hospitality Management to Hotel and Food Service Mgmt.
 A.A.S. in Law Enforcement to Bachelor of Criminal Justice
 A.A.S. in Legal Assisting to Bachelor of Criminal Justice

A.A.S. to Bachelor of Technical and Applied Studies
The Ohio State University

A.A.S. in Automotive Technology, Business Management, 
Construction Management, Nursing, Engineering Technolo-
gies, and Applied Technologies to B.S. in Technical Educa-
tion and Training, College of Education.   

 A.A.S. in Construction Management leading to the B.S. in  
 Agriculture in Construction Systems Management  
 A.A.S. in Early Childhood Development leading to B.S. in  
 Early Childhood Development and Education
 A.A.S. in Health Information Management Technology to  
 B.S. in Health Information Management and Systems
 A.A.S. in Mechanical Engineering to B.S. in Industrial   
 Technology Education
Sullivan University
 Hospitality Management
Tiffin University
 Business Management to B.S. in Business Administration
 Law Enforcement to B.S. in Criminal Justice
The United States Sports Academy
 Sport and Exercise Studies to Bachelor of Sport Science
 Associate of Arts or Associate of Science to Bachelor of  
Sport Science
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University of Cincinnati
 Chemical Dependency to Addictions Major, Sociology
 Health Information Management Technology to B.S. in  
 Health Information Management 
University of Findlay
 A.A.S. in Environmental Science, Safety and Health to a  
 B.S. in Environmental Management 
University of Toledo
 Electronic Engineering Technology to Computer Science  
 and Engineering
 Health Information Management to Health Information 
Management  
 Technical Communication to B.A. in Liberal Studies

Graduation Requirements 
Associate of Applied Science Degree 

Requirements of All Graduates 
1. The satisfactory completion of 90-110 quarter credit hours as 

required by the particular program. 
2. The attainment of a “C” (2.00) average in all technical courses 

and a “C” (2.00) average in all nontechnical courses. 
3. The completion of no fewer than 35 of the required credit 

hours, including no fewer than 20 credit hours in technical 
courses approved by the department chairperson, while in at-
tendance at Columbus State Community College. Credits by 
examination/proficiency, nontraditional credit, and transfer 
credit do not apply toward meeting residency credit hour 
requirements.

4. All students must file a completed “Petition to Graduate” with 
Records and Registration by the published deadline date of 
their intended quarter of graduation. Refer to page 28 of this 
catalog for complete details.

General Education Requirements 
1. 12 credit hours in English/Communication Skills:
 ENGL 101, ENGL 102 (students placing into ENGL 111 

can take ENGL 111 instead of ENGL 101 AND ENGL 102), 
COMM 105, COMM 110 or COMM 115 (depending on 
the technology requirement), and one of the following three 
courses: COMM 200, COMM 202, or COMM 204.

2. Five credit hours in Humanities: HUM 111, HUM 112, HUM 
113, HUM 151, HUM 152, or HUM 224. 

3. Five credit hours in Social and Behavioral Sciences for stu-
dents in Engineering and Health and Human Services degree 
programs:  SSCI 100, SSCI 101, SSCI 102, SSCI 105 or 
GEOG 240.

 Five credit hours in Biological and Physical Sciences for stu-
dents in the Business and Public Services degree programs: 
NSCI 101 or BIO 104 and 105.

  Following are exceptions to this requirement: 
a. Mental Health/Chemical Dependency/Mental Retardation 

students must take BIO 112 to fulfill the requirement.
b. Early Childhood Development and Interpreting/Translit-

erating students must take NSCI 101 or BIO 104 and 105 
to fulfill the requirement.      

c. Computer Information Technology, Dietetic Technician 
Major, and Medical Office Administration students must 
take SSCI 100, SSCI 101, SSCI 102, SSCI 105 or GEOG 
240 to fulfill the requirements. 

Basic Studies Requirements 
Each technical program requires completion of at least 21 credit 
hours in Basic Studies. Basic Studies are those that provide students 
with the scientific and theoretical foundations of their technology, 
or those that provide students with an understanding of the legal, 
social, economic, or political environments within which they 
will practice their technology. Courses that fulfill the Basic Stud-
ies requirements vary from program to program. They are listed 
in the following section, with the listings of technical program 
requirements. 

Technical Studies Requirements
Each technical program requires completion of 45–67 credit hours 
in courses clearly identifiable with the technical skills, proficiency, 
and knowledge required for career competency. Technical studies 
requirements also vary from program to program; they are also 
listed in the following section by program. 

Students need to work closely with an assigned advisor to assure 
they meet all requirements for graduation. The student is respon-
sible for meeting all requirements.

Graduation Requirements  
Associate of Technical Studies Degree
“Designing Your Own Degree” 

Application Procedures
The Associate of Technical Studies degree program enables a 
student to design an individualized program of study to fulfill a 
unique career goal that cannot be met through the completion of 
any one of the college’s technical programs. This is accomplished 
by selecting courses from up to four different technical disciplines, 
thereby fashioning a coherent technical program. In order to be 
considered for admission to this program, an applicant must: 
1. Demonstrate a level of maturity and motivation which gives 

promise of successfully handling the responsibilities inherent 
in this program.

2. Satisfy the general admission requirements of Columbus State 
Community College.

3. Prepare and submit the Associate of Technical Studies (A.T.S.) 
application, which includes the proposed program of study.   

To prepare and submit the A.T.S. application, applicants should 
first call Advising Services to set up an appointment with an aca-
demic advisor, (614) 287-2668. The advisor will then provide the 
student with an application. Next, the student should submit the 
application draft, which includes a personal statement and rationale 
for the ATS program.   
   
The application will then be reviewed and the degree content will 
be developed by the Office of the Dean of Career and Technical 
Programs. Upon final approval, the Dean’s Office will identify the 
faculty advisor(s) or others with whom the student will work for 
his/her A.T.S. program.  
   
Columbus State reserves the right not to approve any A.T.S. request 
that, in the opinion of the appropriate department chair or dean, 



does not contain depth, rigor, and coherence at levels comparable 
with existing career and technical degree programs.

Graduation Requirements of all A.T.S. Graduates
1. The satisfactory completion of 90–110 credit hours.
2. The attainment of a C (2.00) average in all technical courses 

and a C (2.00) average in all nontechnical  courses.
3. The completion of no fewer than 35 of the required credit 

hours, including no fewer than 20 credit hours in technical 
courses approved by the department chairperson(s), while in 
attendance at Columbus State Community College. Credit by 
examination/proficiency, nontraditional credit, and transfer 
credit do not apply toward meeting residency credit hour 
requirements.

4. All students must file a completed “Petition to Graduate” with 
Records and Registration by the published deadline date of 
their intended quarter of graduation. Refer to page 28 of this 
catalog for complete details.

Honors Program
Columbus State offers an honors program for eligible students. 
Honor courses offer students more challenging, faster-paced 
coursework. Courses in English, Humanities, and Social Sciences 
will be open to students who have completed or placed into ENGL 
111 and have received permission from the Director of the Honors 
Program. Please see the quarterly list of course offerings for the 
complete listing of honors courses. For more information on the 
honors program, call (614) 287-2512.

**Specific Program Requirements**
In the next section of the catalog, the requirements for Columbus 
State’s Programs of Study are listed alphabetically. Students can 
locate a program of interest and read through the listing of required 
courses. The first three or four alpha identifiers of each course 
number indicate which department offers the course. A chart in the 
Course Description Section shows all the departments and their 
corresponding identifiers.
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ARTS AND SCIENCES DIVISION
Associate of Arts Degree
Associate of Science Degree
A.A.S. in Technical Communication

CAREER AND TECHNICAL PROGRAMS 
DIVISION
Associate of Applied Science Degree
Associate of Technical Studies Degree
Certificate Programs
(A.A.S. Degrees unless the A.T.S. degree is indicated or the 
program title contains the word “certificate”)

Accounting
 Certificate of Accounting Concentration
 (CPA Exam Preparation)
 Certificate of Fraud Examination 
 Certificate of Internal Auditing
 Certificate of Taxation Specialist
Architecture
 Architecture Transfer Option
 Architectural CAD Drafting Certificate
 3D Visualization Certificate
Automotive Technology
 Vocational Education Transfer Option with 
         The Ohio State University 
 Automotive Service Management Major
 Ford ASSET Program
 Maintenance and Light Repair Certificate
 TechLINK Program
 Toyota – T-Ten Certificates
 YAATC
Aviation Maintenance Technology
 Aviation Maintenance Technician Certificate
Business Management     
 Vocational Education Transfer Option with 
    The Ohio State University
 Business Management Major
 Entrepreneurship Major
 Public Administration Track
 Basic Project Manager Certificate
 Entrepreneurship Certificate
 Leadership Development Certificate
 Managing Interpersonal Skills Certificate
 Nonprofit Management Certificate
 Pre-MBA Certificate
 Project Management Team Certificate
 Public Administration Certificate
Business Office Applications
 Administrative Assistant Major
 Administrative Assistant Medical Cognate
 Bookkeeping Certificate
 Office Skills Certificate
 Office Specialist Certificate
Civil Engineering Technology  
 Civil Track
 Survey Track
 Surveying Certificate
Computer Information Technology
 Vocational Education Transfer Option with 
    The Ohio State University
 Game Developer Track
 MIS Project Management Track
 Network Administrator Track

 Software Developer Track
 Web Developer Track
 CCNA Discovery Certificate
 Computer Literacy Certificate
 Database Specialist Certificate
 Information Security Certificate
 Management Information Systems Certificate
 Network Administrator Certificate
 Software Developer Certificate
      System Z Certificate
Construction Management
 Vocational Education Transfer Option with 
    The Ohio State University
 Building Information Modeling Certificate
 Construction Project Management Assistant 
    Certificate
 Estimating/Bidding Certificate
 Facility Conservation and Energy Management Certificate
 Field Supervision Certificate
 Residential Construction Management Certificate
Dental Hygiene
Dental Laboratory Technology/Small Business Management 
(A.T.S.)
 Dental Laboratory Technology Certificate
Digital Design and Graphics
 Desktop Publishing Certificate
 Digital Design Certificate
 Digital Media Certificate
 Photoshop for Illustration and Design Certificate
Digital Photography
 Photography Certificate
 Photoshop for Photographers Certificate
Early Childhood Development
 Child Development Association (CDA) Credential 
          Preparation Certificate
 Preschool Education Certificate
Electro-Mechanical Engineering Technology
Electronic Engineering Technology
 Computer Electronics Major (Technology Systems   
          Technician Track)
Emergency Medical Services Technology
 EMT–Basic Certificate
 EMT–Paramedic Certificate
EMS/Fire Science (A.T. S.)
Engineering Technologies Certificates
 Computer Aided Drafting Technician Certificate
 Engineering Assembly Technician Certificate
 Engineering Technician Certificate
 Manufacturing Maintenance Technician Certificate
Environmental Science, Safety and Health
 Health and Safety for Hazardous Waste Operations    
          Certificate
 Occupational Health and Safety Certificate
 Sustainable Building Certificate
 Water/Wastewater Technology Certificate
Finance
Fire Science
Geographic Information Systems
 GIS Certificate
Health Information Management Technology
 Medical Coding Certificate

Academic Programs
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Heating, Ventilating and Air Conditioning 
Technology
 High Pressure Boiler License Training Program
 Large Commercial Certificate
 Residential/Light Commercial Certificate
Hospitality Management
 Culinary Apprenticeship Major
 Dietetic Technician Major
 Hotel, Tourism and Event Management Major
 Restaurant and Foodservice Management Major
 Restaurant and Foodservice Management Major-Baking and Pastry 

Arts Track
 Baking Certificate
 Dietary Manager Certificate
 Meeting and Event Management Certificate
 School Foodservice Manager Certificate
Human Resources Management Technology
Interactive Media
 Digital Video and Sound Major
 Video Game Art and Animation Track
 Rich Media Communication Certificate
 Visual Communication Certificate
 Web Communication Certificate
Interpreting/American Sign Language Education
 American Sign Language/Deaf Studies Certificate
Landscape Design/Build
Law Enforcement
 Corrections Major
 Law Enforcement Major
 Law Enforcement Major –Academy Track
Marketing
 Direct Marketing Major
 Retail Management Major
 Direct Marketing Certificate
 Electronic Marketing Certificate
 Pre-MBA Certificate
Massage Therapy
 Massage Therapy LMT Degree Completion 
 Massage Therapy Certificate
 Massage Therapy Advanced Techniques Certificate
Mechanical Engineering Technology
Medical Assisting (A.T. S.)
 Medical Assisting Certificate
Medical Laboratory Technology
 Clinical Laboratory Assisting Certificate
Mental Health/Addiction Studies/Developmental Disabilities
 Mental Health Track
 Addiction Studies Track
 Developmental Disabilities Track
 Advanced Mental Health Certificate
 Advanced Addiction Studies Certificate
 Advanced Developmental Disabilities Certificate
 Community/Habilitation Assistant Certificate
 Community Living Specialist Certificate
Multi-Competency Health
 Basic Electrocardiography Certificate
 Health Care Manager Certificate
 Histology Certificate
 Phlebotomy Certificate
 Clinical Laboratory Assisting Certificate
 Complementary Care Certificate

Academic Programs (continued)

 Nurse Aide Training Program Certificate
 Patient Care Skills Certificate
 Pranic Healing Certificate Level I
 Pranic Healing Certificate Level II
 Pranic Healing Certificate Level III
 Registered Nurse First Assistant Certificate
 Train the Trainer Nurse Aide Certificate
Nuclear Medicine Technology
Nursing
 Vocational Education Transfer Option with 
    The Ohio State University
 Practical Nursing Program
 Complementary Care Certificate
 Nurse Aide Training Program Certificate
 Patient Care Skills Certificate
 Pranic Healing Certificate Level I
 Pranic Healing Certificate Level II
 Pranic Healing Certificate Level III
 Registered Nurse First Assistant Certificate
 Train the Trainer Nurse Aide Certificate
Paralegal Studies
 Paralegal Studies Certificate (Post Baccalaureate Option) 
Quality Assurance Technology
Radiography
 Limited Radiography Certificate
Real Estate
 Appraisal Certificate
 Real Estate Pre-Licensure Certificate
Respiratory Care
 Registered Respiratory Therapist Program
 Sleep Study Certificate
Skilled Trades Technology
 Apprenticeship Partnership Degree Programs

Associate of Technical Studies Degree in 
      Construction Trades

 Facilities Maintenance Degree
 Facilities Maintenance Certificate
 Facilities Module Certificates
 Intermediate Welder Certificate
 Introduction to the Construction Industry Certificate
Sport and Exercise Studies
 Exercise Science Major
 Physical Education Major
 Sport Management Major
 Exercise Specialist Certificate
Sterile Processing Technology (A.T.S.)
 Sterile Processing Technology Certificate
Supply Chain Management
 International Commerce Major
 Strategic Procurement Major
 International Business Certificate
 International Commerce Certificate
 Strategic Procurement Certificate
 Supply Chain Management Certificate
Surgical Technology
 Surgical Technology Certificate
Veterinary Technology



Accounting 
Accounting Associate Degree 
Certificate of Accounting Concentration 
   (CPA Exam Preparation)
Certificate of Fraud Examination
Certificate of Internal Auditing
Certificate of Taxation Specialist
(Bookkeeping Certificate: See Business Office 
   Applications)
CPA Exam Review (courses only; no certificate)

Accountants, and the theoretical principles they use in their work, 
stand at the very center of our financial and economic activities. 
Economists, investors, business executives, labor leaders, bankers, 
and government officials all rely upon financial statements and 
other reports prepared by accountants to summarize and interpret 
the multitude of financial transactions that comprise day-to-day 
economic activity. The true value of an accountant is measured by 
his or her ability to develop and present understandable, reliable 
analyses of financial positions and the results of operations upon 
which business decisions are based. 

The Accounting Associate Degree program prepares graduates for 
employment as accountants in business, industry, and government. 
Many experienced accountants become owners/operators of their 
own public accounting firms. The program emphasizes the use of 
personal computers along with manual procedures of accounting. 
The Accounting Associate Degree program is ideally suited to the 
needs of those who wish to take the Ohio CPA Examination with 
qualifying examinations upon graduation. 

Certificate of Accounting Concentration (CPA Exam 
Preparation)
The Certificate of Accounting Concentration is intended for indi-
viduals who possess a bachelor’s, a master’s, or a doctoral degree 
in an area other than accounting and want to qualify under Ohio 
law to sit for the Ohio CPA exam. The 61 hours of course work 
recommended would provide candidates with the broadest possible 
knowledge of all four parts of the Ohio exam. 

Certificate of Fraud Examination
The Certificate of Fraud Examination will develop the skills 
required to be successful in the challenging and interesting field 
of fraud examination. Students will learn how to prevent fraud, 
detect fraud, and investigate fraud within a company or government 
agency. Fraud examiners find employment in internal audit depart-
ments, private practice, and various governmental and regulatory 
agencies.  Fraud examiners also serve as expert witnesses in both 
criminal and civil cases.

Certificate of Internal Auditing
The Certificate of Internal Audit program develops the com-
petencies required for today’s internal auditor or the business 
professional involved with, or responsible for, related issues. The 
topics covered in this certificate program include Sarbanes-Oxley 
compliance, internal auditing, operational auditing, fraud control, 

and fraud prevention. These topics will be covered in eight 5-week 
courses. Courses meet one evening per week, making them conve-
nient for the working professional. This certificate can be obtained 
easily in a year, taking one course at a time.

Certificate of Taxation Specialist
The Certificate of Taxation Specialist was developed to provide 
students with an understanding of the fundamental concepts of 
practicing in all areas of taxation.  Students will obtain the needed 
tools and skills necessary to be employable within a tax firm or 
pursue their own tax preparation practice.  This certificate will 
also allow students to pursue this specialized area of employment 
opportunity without the extensive coursework that is required in 
the Associate Degree.

Traditional Classes and Distance Learning Choices 
at Columbus State
The Accounting program offers both traditional and distance 
learning (DL) options for students. The traditional learning ex-
perience provides students with high quality instruction in small 
classes at the downtown campus and off-campus locations. Ac-
counting also offers distance learning courses, which provide the 
same high quality learning as traditional instruction and provide 
the flexibility of completing course work online or through video 
based instruction.

Upon completion of the Associate of Applied Science degree in 
Accounting, the graduate will be able to: 
•	 Apply generally accepted accounting principles to measure, 

process, and communicate financial information about a busi-
ness entity. 

•	 Use accounting computer software to maintain accounting 
records and prepare financial statements.

•	 Prepare flowcharts and evaluate the internal control of an 
accounting system.

• Apply theory and practical applications to budgeting, break-
even analysis, product costing, profit planning, and cost 
analysis for decision making purposes.

•	 Compare and use financial statements for decision-making 
purposes. 

•	 Explain the purpose and standards for an independent audit, 
as well as the procedures used in applying auditing standards 
while conducting an independent audit. 

•	 Identify and describe each of the rules contained in the AICPA 
Code of Professional Conduct.  

•	 The student will be able to apply the rules from the Internal 
Revenue Code and various state and local governing authori-
ties in the calculation and reporting of taxable income, income 
tax liabilities for diverse business and not-for-profit entities, 
as well as other tax returns.  Additionally, the student will 
understand the nature of the federal tax system and research 
tax issues.
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Accounting Associate Degree 

COURSE                                                                                              CR
Quarter 1
ENGL 101 Beginning Composition  .........................................................3 
BMGT 111  Management  ...........................................................................5 
ACCT 106 Financial Accounting ..............................................................5
ACCT 107 Managerial Accounting  ..........................................................5
ECON 200 Principles of Microeconomics ................................................5
TOTAL CREDIT HOURS ............................................................................23 

Quarter 2
ENGL 102  Essay and Research  ................................................................3 
GEOG 240 World Economic Geography   .................................................5 
ACCT 108 Intermediate Preparedness ......................................................4
ACCT 126 Accounting Systems ............................................................... 4
FMGT 201 Corporate Finance ...................................................................5
TOTAL CREDIT HOURS ............................................................................21

Quarter 3
COMM 200 Business Communications  .....................................................3 
COMM 105  Speech   ...................................................................................3 
ACCT 250 Intermediate Accounting I .......................................................4
ACCT 211 Cost Accounting ......................................................................4
LEGL 264 Legal Environment of Business ..............................................4
TOTAL CREDIT HOURS ............................................................................18

Quarter 4
MATH 135 Elementary Statistics   .............................................................5 
ACCT 252 Intermediate Accounting II .................................................... 4
ACCT 232 Federal Taxation I  ..................................................................4
HUM XXX Humanities 111, 112, 113, 151, 152 or 224 ............................5
TOTAL CREDIT HOURS ............................................................................18

Quarter 5
ACCT 253 Intermediate Accounting III  ...................................................4
ACCT 236  Federal Taxation II  .................................................................4
ACCT 241  Auditing I: Principles  .............................................................3
BMGT 272 Case Studies in Strategic Management ...................................4
TOTAL CREDIT HOURS ............................................................................15

Quarter 6
ACCT XXX Accounting Technical Elective ...............................................4 
ACCT 242  Auditing II: Applications  .......................................................3
ACCT 243 Professional Standards and Ethics for Accountants ................1
ACCT 271* Accounting Practicum .............................................................3
ACCT 272* Accounting Seminar ................................................................2
TOTAL CREDIT HOURS ............................................................................13
TOTAL DEGREE CREDIT HOURS  .......................................................108
* Must be taken together 

Technical Elective must be selected from the following list of courses: 
ACCT 121 Data Processing for Accountants ............................................4
BOA 119 Basic Internal Controls and Fraud Prevention ........................2
ACCT 231 State and Local Taxation .........................................................4
ACCT 239 Advanced Taxation .................................................................4
ACCT 240 Tax Practice .............................................................................4
ACCT 258         Advanced Accounting............................................................. 4
ACCT 266  Public Administration/Fund Accounting ................................4 
ACCT 275 Fraud Examination I ...............................................................2
ACCT 276 Fraud Examination II ..............................................................2
ACCT 277 Fraud and the Legal Environment ...........................................4
ACCT 278 Fraud and Investigative Procedures ........................................4
ACCT 281 Sarbanes-Oxley Act I ..............................................................2
ACCT 282 Sarbanes-Oxley Act II .............................................................2
ACCT 285 CPA Exam Preparation: Auditing and Attestation ..................3
ACCT 286 CPA Exam Preparation: Business Environment .....................3
ACCT 287 CPA Exam Preparation: Financial Accounting & Reporting ..3
ACCT 288 CPA Exam Preparation: Regulation ........................................4
ACCT 291 Internal Audit I ........................................................................2
ACCT 292 Internal Audit II .......................................................................2
ACCT 293 Operational Auditing ...............................................................2
ACCT 294 Internal Audit: Special Topics .................................................2
ACCT 295–299  Studies in Contemporary Accounting.................................1–5

Certificate of Accounting Concentration
(CPA Exam Preparation)
COURSE    CR
Quarter 1
ACCT 106 Financial Accounting ..............................................................5
ACCT 107 Managerial Accounting  ......................................................... 5
TOTAL CREDIT HOURS ............................................................................10 

Quarter 2
ACCT 108  Intermediate Preparedness ......................................................4
ACCT 126 Accounting Systems  .............................................................. 4
TOTAL CREDIT HOURS  ............................................................................ 8

Quarter 3
ACCT 250 Intermediate Accounting I ...................................................... 4
ACCT 211 Cost Accounting ......................................................................4
TOTAL CREDIT HOURS ..............................................................................8
 
Quarter 4
LEGL 264 Legal Environment of Business ..............................................4
ACCT 252 Intermediate Accounting II  ....................................................4
ACCT 232 Federal Taxation I .................................................................. 4
TOTAL CREDIT HOURS ............................................................................12
 
Quarter 5
ACCT 253 Intermediate Accounting III  .................................................. 4
ACCT 236 Federal Taxation II ..................................................................4 
ACCT 241  Auditing I: Principles    ...........................................................3
TOTAL CREDIT HOURS ............................................................................11

Quarter 6
ACCT 266  Public Administration/Fund Accounting.................................4
ACCT 242  Auditing II: Applications   ......................................................3
ACCT 258 Advanced Accounting .............................................................4
ACCT 243    Professional Standards and Ethics for Accountants ................1
TOTAL CREDIT HOURS ............................................................................12
TOTAL CERTIFICATE CREDIT HOURS ............................................... 61

Certificate of Fraud Examination
COURSE                                                                                    CR
Quarter 1
ACCT 275 Fraud Examination I ...............................................................2
ACCT 276 Fraud Examination II ..............................................................2
TOTAL CREDIT HOURS ..............................................................................4

Quarter 2
ACCT 277 Fraud and the Legal Environment ...........................................4
TOTAL CREDIT HOURS ..............................................................................4

Quarter 3
ACCT 278 Fraud and Investigative Procedures ........................................4
TOTAL CREDIT HOURS ..............................................................................4

Quarter 4
ACCT 281 Sarbanes-Oxley Act I ..............................................................2
ACCT 282 Sarbanes-Oxley Act II .............................................................2
TOTAL CREDIT HOURS ..............................................................................4
TOTAL CERTIFICATE CREDIT HOURS ................................................16

Certificate of Internal Auditing
COURSE                                                                                    CR
Quarter 1
ACCT 275 Fraud Examination I .............................................................. 2
ACCT 276 Fraud Examination II ............................................................. 2
TOTAL CREDIT HOURS ............................................................................. 4

Quarter 2
ACCT 281         Sarbanes-Oxley Act I ............................................................. 2
ACCT 282         Sarbanes-Oxley Act II ............................................................ 2
TOTAL CREDIT HOURS ............................................................................. 4
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Quarter 3
ACCT 291         Internal Audit I ....................................................................... 2
ACCT 292         Internal Audit II ...................................................................... 2
TOTAL CREDIT HOURS ............................................................................. 4

Quarter 4
ACCT 293 Operational Auditing .............................................................. 2
ACCT 294 Internal Audit: Special Topics ................................................ 2
TOTAL CREDIT HOURS ............................................................................. 4
TOTAL CERTIFICATE CREDIT HOURS ................................................16

Certificate of Taxation Specialist
COURSE  CR
Quarter 1
ACCT 231  State and Local Taxation .........................................................4
ACCT 232  Federal Taxation I ...................................................................4
TOTAL CREDIT HOURS ..............................................................................8

Quarter 2
ACCT 236 Federal Taxation II ..................................................................4
LEGL 264 Legal Environment of Business ..............................................4
TOTAL CREDIT HOURS ..............................................................................8

Quarter 3
ACCT 239 Advanced Taxation .................................................................4
BOA 113 Quickbooks I ..........................................................................1
TOTAL CREDIT HOURS ..............................................................................5

Quarter 4
ACCT 240 Tax Practice ......................................................................... 4
BOA 114 Quickbooks II ...................................................................... 1
TOTAL CREDIT HOURS ........................................................................... 5
TOTAL CERTIFICATE CREDIT HOURS ............................................. 26

Note:  The prerequisite for ACCT 231 (State and Local Taxation) and ACCT 
232 (Federal Taxation I) is ACCT 106 (Financial Accounting)
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Appraisal Certificate
(See Real Estate)

Architecture
Architecture Associate Degree
Architecture Transfer Option
Architectural CAD Drafting Certificate 
3D Visualization Certificate

Architecture graduates assist architects and others in preparing 
plans and specifications. Many also work for builders and contrac-
tors, land developers, remodelers, facility and property managers, 
and with building product manufacturers and retailers. The Co-
lumbus job market for architecture graduates is remaining strong 
as Columbus continues to grow. 

Columbus State’s Associate Degree program in Architecture teach-
es manual and CAD drafting, product selection and specification, 
and code evaluation skills used daily in the occupation. Students in 
the program share common courses in materials, structures, blue-
print reading and co-op work experiences with other programs in 
the Construction Sciences Department. This provides architecture 
students with a strong foundation of technical skills and a sense of 
the teamwork required in the construction industry. 

The Architecture program provides students with a solid educa-
tional background in communication skills, math, computer literacy 
and operations, and humanities and behavioral sciences. 

Upon completion of the associate degree in Architecture, the 
graduate will be able to:
• Use traditional manual drafting and drawing methods to ex-

press relevant ideas graphically. These include orthographic 
projection, one-point and two-point perspective, isometric 
and axonometric drawing generation.

• Use current CAD (Computer Aided Drafting) and 3D mod-
eling software to prepare architectural drawings and other 
applicable graphics.

• Understand, interpret, organize, and generate architectural 
drawings. 

• Understand and be familiar with the relationship and coor-
dination implications between architectural and engineering 
drawings (site, structural, electrical, lighting, mechanical and 
plumbing).

• Research materials, consult with industry experts, and use CSI 
(Construction Specification Institute) standards relevant to the 
preparation of architectural drawings and specifications.

• Use applicable building and zoning codes relevant to the 
preparation of architectural drawings and specifications.

• Understand the basic principals of detailing building structures 
utilizing wood, steel, and concrete manuals and handbooks. 

Applied Technologies
(See Skilled Trades)
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Sustainable Building Certificate
See Environmental Science, Safety and Health for additional 
information and plan of study.

Architecture Associate Degree
COURSE CR  
Quarter 1
ARCH 110 Construction Drafting: Manual I  ............................................2
CIVL 120 Basic Construction Materials  .................................................3
CMGT 121 Building Construction Drawings  ...........................................3
ENGL 101 Beginning Composition  .........................................................3
MATH 104 Intermediate Algebra  ..............................................................5
TOTAL CREDIT HOURS ............................................................................16

Quarter 2
ARCH 111 Architectural Drafting: Manual II   .........................................4
ARCH 112 Construction Drafting: CAD I  ...............................................2
ENGL 102 Essay and Research  ................................................................3
MATH 148 College Algebra  .....................................................................5
TOTAL CREDIT HOURS ............................................................................14

Quarter 3
ARCH 100 Introduction to the History of Architecture  ............................5
ARCH 113 Architectural Drafting: CAD II ...............................................2
ARCH 155 Residential Construction/Wood Structures .............................3
ARCH 161 Presentation Drawings ............................................................3
MECH 130 Statics ......................................................................................4
TOTAL CREDIT HOURS ............................................................................17

Quarter 4
ARCH 214  Electricity (First Term) ............................................................2
ARCH 215 Lighting (Second Term) ..........................................................2
MECH 242 Strength of Materials ...............................................................4
SSCI XXX  Social Science 100, 101, 102, 105 or GEOG 240 ...................5
COMM 105 Speech (or)
COMM 110  Conference and Group Discussion ..........................................3
TOTAL CREDIT HOURS ............................................................................16

Quarter 5
ARCH 114 Architectural Drafting: CAD III .............................................2
ARCH 221 Design Studio I .......................................................................3
ARCH 232 Building Construction Standards  ...........................................3
ARCH 250 Building Enclosure Materials  ................................................3
LAND 152 Site Planning  ..........................................................................4
TOTAL CREDIT HOURS ............................................................................15

Quarter 6
ARCH 223 Design Studio II ......................................................................3
ARCH 237 Structures: Steel, Concrete and Masonry ................................4
COMM 204 Technical Writing  ...................................................................3
ENVR 282  Sustainable Building Strategies ..............................................3
TOTAL CREDIT HOURS ............................................................................13
 
Quarter 7
ARCH 266  Working Drawings  .................................................................5
ARCH 270 Professional Practice and Management ..................................3
XXX XXX Technical Elective  ..................................................................3
HUM XXX Humanities 111, 112, 113, 151, 152 or 224 ............................5
TOTAL CREDIT HOURS ............................................................................16
TOTAL DEGREE CREDIT HOURS ........................................................107

Technical Electives must be selected from the following list of courses: 
ARCH 115  MicroStation CAD Drafting I .................................................3
ARCH 240 3D Modeling and Rendering: AutoCAD ................................3
ARCH 242 3D Visualization: form•Z I .....................................................4
ARCH 274 Revit Architecture ...................................................................3
ARCH 276 Sketchup ..................................................................................2
ARCH 282 Sustainable Design Strategies .................................................3
ARCH 283 Sustainable Energy Performance ............................................3
ARCH 291  Field Experience  ....................................................................3 
ARCH 299         Special Topics in Architecture ............................................ 1-5 
CMGT 105  Building Construction Documents  .........................................3

• Understand and be familiar with project coordination, total 
project development, and professional practice.

• Understand and be familiar with the basic principles and 
materials of sustainable architecture, the primary organiza-
tions that are promoting and encouraging sustainability in 
architecture, and LEED standards and scoring.

• Understand and demonstrate an ability to work with the build-
ing design process as a problem solving approach to devise 
a building to meet client needs.

Architecture Transfer Option 
This plan of study should be considered in order to enhance a stu-
dent’s opportunity for transferring to a four-year institution with 
a major in architecture. This transfer option contains additional 
course requirements in mathematics and the physical sciences and 
fewer architecture courses than the basic Architecture program. 
The student interested in this track should consult with an aca-
demic advisor in the department at the start of the program. The 
transfer option provides the student with the same degree as the 
regular program option in Architecture, an Associate of Applied 
Science degree.

Architectural CAD Drafting Certificate
Over the past couple of decades CAD drafting has become a nec-
essary tool for architects, engineers and other related professions. 
The courses in this certificate will provide students with training 
in the two most popular CAD programs in use today, AutoCAD 
and MicroStation. Upon completion of these courses the student 
will have a functional understanding of how to use each program.

However, it should be emphasized that if the student wishes to 
have a greater understanding of architecture or engineering, then 
additional coursework in the desired field should be pursued. A 
greater understanding of what one is drafting will be necessary 
for those seeking CAD drafting positions in today’s job market. 
Therefore, this certificate is best suited for those individuals who 
already have an understanding of manual drafting or already have 
experience in a related field of work.

The ARCH 110 manual drafting prerequisite may be waived for 
those individuals with prior manual drafting or other related work 
experience. Please see an Architecture advisor for permission to 
waive the manual drafting prerequisite.

3D Visualization Certificate
This post-associate certificate program will provide students with 
advanced coursework in 3D modeling, rendering and animation. 
Two separate tracks of study are available. One track concentrates 
upon the use of form•Z while the other track concentrates upon 
the use of Autodesk 3ds Max.  The student may choose to pursue 
one track or the other or may choose to do both.

This certificate is geared towards professionals and students with 
prior experience in architecture, interior design, graphic design, 
or other related field. Prerequisites for entering this certificate 
program: associate degree or higher in a related field of study; 
completion of 50 or more credit hours within a related field of 
study; or permission from a faculty member.
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CMGT 215 Introduction to Building Information Modeling BIM……… 3
CMGT 282 Sustainable Construction ........................................................3 
LAND 101  Landscape Principles  .............................................................3 
LAND 206  Landscape Graphics  ...............................................................4

Architecture Transfer Option
COURSE  CR 
Quarter 1
ARCH 110 Construction Drafting: Manual I .............................................2
CIVL 120 Basic Construction Materials  .................................................3
CMGT 121 Building Construction Drawings  ...........................................3
ENGL 101 Beginning Composition  .........................................................3
MATH 151 Calculus and Analytical Geometry I  ......................................5
TOTAL CREDIT HOURS ............................................................................16

Quarter 2
ARCH 111 Architectural Drafting: Manual II   .........................................4
ARCH 112 Construction Drafting: CAD I ................................................2
ENGL 102 Essay and Research  ................................................................3
MATH 152 Calculus and Analytical Geometry II  .....................................5
TOTAL CREDIT HOURS ............................................................................14

Quarter 3
ARCH 100 Introduction to the History of Architecture  ............................5
ARCH 113 Architectural Drafting: CAD II ...............................................2
ARCH 155 Residential Construction/Wood Structures .............................3
ARCH 161 Presentation Drawings ............................................................3
MECH 130 Statics ......................................................................................4
TOTAL CREDIT HOURS ............................................................................17

Quarter 4
ARCH 214  Electricity (First Term) ............................................................2
ARCH 215 Lighting (Second Term) ..........................................................2
MECH 242 Strength of Materials ...............................................................4
SSCI XXX  Social Science 100, 101, 102, 105 or GEOG 240 ...................5
COMM 105 Speech (or)
COMM 110  Conference and Group Discussion ..........................................3
TOTAL CREDIT HOURS ............................................................................16

Quarter 5
ARCH 114 Architectural Drafting: CAD III .............................................2
ARCH 221 Design Studio I .......................................................................3
ARCH 232 Building Construction Standards  ...........................................3
ARCH 250 Building Enclosure Materials  ................................................3
LAND 152 Site Planning  ..........................................................................4
TOTAL CREDIT HOURS ............................................................................15

Quarter 6
ARCH 223 Design Studio II ......................................................................3
ARCH 237 Structures: Steel, Concrete and Masonry ................................4
COMM 204 Technical Writing  ...................................................................3
ENVR 282 Sustainable Building Strategies ..............................................3
PHYS 117 College Physics (Mechanical and Heat) .................................5
TOTAL CREDIT HOURS ............................................................................18

Quarter 7
PHYS 118  College Physics (Electricity, Magnetism and Light)  .............5
ARCH 270 Professional Practice and Management ..................................3
HUM XXX Humanities 111, 112, 113, 151, 152 or 224 ............................5
TOTAL CREDIT HOURS ............................................................................13
TOTAL DEGREE CREDIT HOURS ........................................................109

Architectural CAD Drafting Certificate
COURSE                                                                                              CR
Quarter 1
ARCH 112 Construction Drafting:  CAD I ...............................................2
TOTAL CREDIT HOURS ..............................................................................2

Quarter 2
ARCH 113 Architectural Drafting:  CAD II ..............................................2
TOTAL CREDIT HOURS ..............................................................................2

Quarter 3
ARCH 114 Architectural Drafting:  CAD III ............................................2
TOTAL CREDIT HOURS ..............................................................................2

Quarter 4
ARCH 115 MicroStation CAD Drafting I .................................................3
TOTAL CREDIT HOURS ..............................................................................3
TOTAL CERTIFICATE CREDIT HOURS ..................................................9

3D Visualization Certificate
COURSE                                                                                              CR
Quarter 1
form•Z track
ARCH 242 3D Visualization: form•Z I .....................................................4
 (or)
3ds Max track
ARCH 246 3D Visualization: 3ds Max I ...................................................4
TOTAL CREDIT HOURS ..............................................................................4

Quarter 2
form•Z track
ARCH 243 3D Visualization: form•Z II ....................................................4
 (or)
3ds Max track
ARCH 247 3D Visualization: 3ds Max II ..................................................4
TOTAL CREDIT HOURS ..............................................................................4

Quarter 3
form•Z and 3ds Max track
ARCH 252 Post Production .......................................................................3
TOTAL CREDIT HOURS ..............................................................................3
TOTAL CERTIFICATE CREDIT HOURS ................................................11
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Automotive Technology

Automotive Technology Associate Degree 
Automotive Service Management Major 
Ford ASSET Program 
Maintenance and Light Repair Certificate
YAATC
Vocational Education Transfer Option with The 

Ohio State University College of  Education
 
Graduates of the associate degree program in Automotive Tech-
nology are qualified for entry-level positions as automotive 
service technicians, service advisors, and entry-level managers. 
Many persons already employed in the field use the program to 
progress to advanced technical or management positions, and to 
prepare for Automotive Service Excellence (ASE) certification 
examinations. 

Automotive Technology Associate Degree 
The Automotive Technology program prepares students for suc-
cessful careers as service technicians in the rapidly growing auto-
motive repair industry. By providing students with exposure and 
hands-on experience on a variety of domestic and import vehicles, 
this broad-based curriculum prepares graduates for a wide range 
of job opportunities in new car dealerships, independent repair 
shops, or fleet repair facilities. 

The Automotive Technology program at Columbus State offers 
courses designed for a variety of individuals ranging from the 
beginner to those with advanced skills and years of experience. 
Students may earn an associate degree, obtain ASE certification, 
or take individual courses to meet their educational goals. The 
associate degree program in Automotive Technology provides 
instruction in all aspects of the automobile, including the latest elec-
tronic systems. Students master the skills needed to diagnose and 
repair automobiles while working in the college’s well-equipped 
auto lab. The experienced faculty work closely with students to 
prepare them for a career and to become certified A.S.E. (National 
Institute for Automotive Service Excellence) Master Automotive 
Technicians. 

Columbus State’s automotive program was the nation’s first col-
lege automotive program to be certified by A.S.E. to train Master 
Automotive Technicians. To receive this certification, the program 
is evaluated against industry standards of quality every five years 
by a team of external evaluators. The certification process ensures 
that the curriculum includes all of the appropriate competencies 
needed to properly prepare entry-level technicians and is delivered 
by A.S.E. certified faculty, on current technology equipment and 
vehicles. All automotive faculty are A.S.E. Master Certified techni-
cians with extensive industry repair experience. The program was 
recently re-evaluated and granted accreditation until 2014.

Upon completion of the Associate of Applied Science degree in 
Automotive Technology, the graduate will be able to: 
• identify the major systems of the automobile and correctly assess a 

system for proper operation.
•	 synthesize a customer’s symptom into a set of possible system 

malfunctions and then into a sub-set of possible system component 
malfunctions.

•	 select the correct type and source of automotive information and 
then employ that information to devise a repair strategy

•	 evaluate components and identify the failed component and the root 
cause of failure. 

•	 present the prescribed solution and justify the cost of the solution 
to address a repair concern including presenting alternatives and 
explaining why the recommendation is the best choice.

•	 determine the correct procedure for the repair and then correctly 
perform the procedure.

•	 apply proper ethical consideration when recommending needed 
repairs and managing the employer’s resources when conducting 
such repairs. 

•	 employ self teaching techniques mastered during the program in 
order to remain abreast of advancements in technology. 

•	 apply good customer relations skills in all interactions with service 
customers.

TechLINK: Cooperative Work Experience 
The Automotive Technology Department firmly believes that the 
best way to learn to become a highly skilled automotive technician 
is through a combination of on-campus learning and real-life work. 
Columbus State works closely with students to help those interested 
in finding paid cooperative work experience placements in local 
shops. Students who are actively working in cooperative work place-
ments in area dealerships and independent repair shops follow the 
same curriculum as the general Automotive Technology Program. 
However, since students are working in the automotive repair in-
dustry as well as taking coursework on campus, the scheduling of 
courses is arranged to coordinate with the students’ work schedule. 
Contact Bill Warner (614) 287-2675, the department cooperative 
work experience advisor, for further information on cooperative 
placement opportunities. 

In addition to meeting all of the objectives of the general Automo-
tive Technology program, participation in cooperative education is 
designed to:
•	 Fill the local shortage of qualified, entry-level technicians 

needed by area automotive repair shops.
•	 Provide participating students with paid industry work experi-

ence to enhance the learning experience and to enable them to 
successfully transition from the classroom to the workplace. 

•	 Provide a course of study that will enable successful gradu-
ates to have the knowledge and skills necessary to develop 
an upward career path in automotive repair. 

NOTE: Students must be able to place into DEV031 math or higher 
and ENGL100 or higher before beginning any of the Automotive 
Technology technical courses.
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Automotive Technology Associate Degree 
COURSE  ......................................................................................................CR
Quarter 1
ENGL 101 Beginning Composition ................................................................3
MATH 101 Business Mathematics ..................................................................5
AUTO 061 Basic Automotive Systems and Theories of Operation ................4
AUTO 062 Auto Shop Orientation and Service ..............................................4
CIT 101 PC Applications 1 .........................................................................3
TOTAL CREDIT HOURS ............................................................................19

Quarter 2
AUTO 150 Brake Systems: Theory and Operation .........................................4
AUTO 160 Electrical Systems: Theory and Operation ...................................4
ENGL 102 Essay and Research ......................................................................3
HUM XXX Humanities 111, 112, 113, 151, or 224 .........................................5
BMGT XXX Business Management Elective ............................................... 3-5
TOTAL CREDIT HOURS ...................................................................... 19-21

Quarter 3
AUTO 170  Heating/Air Conditioning Systems: Theory and Operation .........4
AUTO 120  Automatic Transmissions: Operation and Overhaul.....................4
AUTO 125  Automatic Transmissions: Diagnosis and In-Car Repair .............3
AUTO 165  Electrical/Electronic: Diagnosis and Repair .................................3
NSCI 101 or PHYS 100 Science Elective ..................................................... 4-5
TOTAL CREDIT HOURS ...................................................................... 18-19

Quarter 4
AUTO 110  Engine Operation and Overhaul ...................................................4
AUTO 115  Engine Diagnosis and In-Car Repair ............................................3
AUTO 140  Suspension and Steering: Theory and Operation .........................4
SSCI XXX   Social Science 101, 102, 105, (or) GEOG 240 ............................5
AUTO 175  Heating/Air Conditioning Systems: Diagnosis and Repair ..........3
TOTAL CREDIT HOURS ............................................................................19

Quarter 5 
AUTO 130  Manual Transmissions/Driveline: Operation and Overhaul .........4
AUTO 135  Manual Transmissions: Diagnosis and In-Car Repair ..................3
AUTO 180  Engine Performance: Theory and Operation ................................4
COMM 204  Technical Writing .........................................................................3
AUTO 155  Brake Systems: Diagnosis and Repair ..........................................3
TOTAL CREDIT HOURS ............................................................................17

Quarter 6 
AUTO 185  Computerized Engine Performance ..............................................4
COMM 105  Speech ..........................................................................................3
AUTO 145  Suspension and Steering: Diagnosis and Repair  .........................3
XXXX XXX Technical Elective ........................................................................2
AUTO 300  Shop Experience ...........................................................................4
TOTAL CREDIT HOURS ............................................................................16
TOTAL DEGREE CREDIT HOURS ................................................108–111
 
TECHNICAL ELECTIVES  
AUTO 210 Current Trends in Engine Repair ..................................................2
AUTO 220 Current Trends in Automatic Transmissions. ...............................2
AUTO 230 Current Trends in Manual Transmissions. ....................................2
AUTO 240 Current Trends in Suspension Steering ........................................2
AUTO 250 Current Trends in Brake Systems .................................................2
AUTO 260 Current Trends in Electrical Systems  ..........................................2
AUTO 270 Current Trends in Heating and A/C ..............................................2
AUTO 280 Current Trends in Engine Performance ........................................2
AUTO 181 Fundamentals of Alternative Fuels ...............................................3
AUTO 182  Hybrid Vehicles: Theory & Operation..........................................3
AUTO 186 Advanced Alternative Fuel Systems .............................................2
AUTO 190 Automotive Business Management ..............................................3
AUTO 191 Service Advising ...........................................................................3
AUTO 192 Automotive Service Management ................................................3
AUTO 197 Automotive Parts Management ....................................................3
AUTO 245 Steering, Suspension and Brakes: Diagnosis and Evaluation ......3
AUTO 265 Electrical Diagnosis and Evaluation .............................................3
AUTO 297/298/299 Special Topics in Emerging Technology ...................1-2-3
TOYO 237    Toyota Manual and Automatic Transmissions …….…………. 3
TOYO 257    Toyota Susp., Steering, and Brake Systems ………………….. 3
TOYO 267    Toyota Electrical Systems…………………………………….. 4
TOYO 277 – Toyota Climate Control Systems …………….………………1.5
TOYO 287 – Toyota Engine Controls I and Hybrid Gen. Service …………...3

Automotive Service Management Major 
Service Management major prepares students for entry into 
management positions available in automotive repair facilities. 
Potential job titles for graduates include service director, service 
manager, service advisor, dispatcher, customer relations special-
ist, or independent shop owner. The Service Management major 
shares the general education courses and first year of basic techni-
cal courses within the Automotive Technology program. During 
the second year of the program, it supplements the foundational 
technical knowledge with the fundamental management principles 
and practices students need to know to be successful in a manage-
ment career.

Upon completion of the program students earn an Associate of 
Applied Science degree in Automotive Technology – Service 
Management major. The program is designed to: 
•	 Provide students with fundamental knowledge of the theory 

and operation of all automotive systems.
•	 Provide students with a broad-based background in general 

business management principles and practices.
•	 Provide students with knowledge of a wide range of current 

automotive-specific management practices and principles.
•	 Prepare students for entry-level management-track positions 

in the automotive repair industry.

Automotive Service Management Major 
COURSE    ................................................................................................. CR
Quarter 1
AUTO 061 Basic Automotive Systems and Theories of Operation ............... 4
AUTO 062 Auto Shop Orientation and Service ............................................. 4
MATH 101 Business Math ............................................................................. 5
ENGL 101 Beginning Composition ............................................................... 3
CIT 101 PC Applications 1 ........................................................................ 3
TOTAL CREDIT HOURS ........................................................................... 19

Quarter 2 
AUTO 110 Engine Operation and Overhaul .................................................. 4
AUTO 150 Brake Systems: Theory and Operation ........................................ 4
AUTO 160 Electrical Systems: Theory and Operation .................................. 4
BMGT 101  Introduction to Business .............................................................. 5
TOTAL CREDIT HOURS ........................................................................... 17

Quarter 3
AUTO 170 Heating/Air Conditioning Systems: Theory and Operation ........ 4
AUTO 120 Automatic Transmissions Operation and Overhaul ..................... 4
AUTO 180 Engine Performance: Theory and Operation ............................... 4
BMGT 111 Management ................................................................................ 5
ENGL 102 Essay and Research ..................................................................... 3
TOTAL CREDIT HOURS ........................................................................... 20

Quarter 4
AUTO 140 Steering and Suspension: Theory and Operation ........................ 4
AUTO 130 Manual Transmissions/Driveline: Operation and Overhaul ........ 4
COMM 200 Business Communications .......................................................... 3
AUTO 190 Automotive Business Management ............................................. 3
AUTO 191 Service Advising .......................................................................... 3
TOTAL CREDIT HOURS ........................................................................... 17

Quarter 5
HUM XXX Humanities 111, 112, 113, 151, 152, or 224 ................................ 5
COMM 105 Speech ......................................................................................... 3
AUTO 192 Automotive Service Management ............................................... 3
NSCI 101 Natural Science I (or)
PHYS 100 Physics ......................................................................................4-5
AUTO 193 Automotive Service Merchandising ............................................ 3
TOTAL CREDIT HOURS ......................................................................18-19
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FORD 101 Basic Engines .........................................................................4
COMM 200  Business Communication (or)
COMM 204 Technical Writing ...................................................................3
TOTAL CREDIT HOURS ............................................................................15
 
Quarter 4
FORD 301 Cooperative Work Experience/Seminar I...............................5
FORD 114 Steering and Suspension Diagnosis .......................................2
MATH 101 Business Math ........................................................................5
TOTAL CREDIT HOURS ............................................................................12

Quarter 5
FORD 116 Auto Electronics/Engine Controls .........................................4
FORD 165 Antilock Brake Systems .........................................................2
FORD 164 Electronic Steering and Suspension Systems ........................2
FORD 108 Engine Performance ...............................................................5
HUM XXX HUM 111, 112, 113, 151, 152 or 224  ...................................5
TOTAL CREDIT HOURS ............................................................................18

Quarter 6
FORD 111 Engine Repair .........................................................................2
COMM 105 Speech ....................................................................................3
FORD 302 Cooperative Work Experience/Seminar II .............................5
TOTAL CREDIT HOURS…………………………………………………10

Quarter 7
NSCI 101 or PHYS 100 Science Elective  ........................................................5
FORD 102 Automatic Transmissions .......................................................5
FORD 270 Advanced Climate Control Diagnosis……………………...2
FORD 126 Advanced Electronic Engine Controls ...................................4
TOTAL CREDIT HOURS ............................................................................16

Quarter 8
BMGT 101 Principles of Business (5) (or)
BMGT 231  Entrepreneurship I  (4) (or)
FMGT 101  Personal Finance (4) .......................................................... 4-5
FORD 303  Cooperative Work Experience/Seminar 3 ..............................5
TOTAL CREDIT HOURS ........................................................................9–10
TOTAL DEGREE CREDIT HOURS................................................. 110–111

Quarter 6
SSCI XXX Social Science 101, 102, 105 (or) GEOG 240 ............................ 5
QUAL 240 Total Quality Management .......................................................... 3
AUTO 197 Automotive Parts: Management .................................................. 3
XXX XXX Technical Elective ....................................................................... 2
XXX XXX Technical Elective ....................................................................... 2
TOTAL CREDIT HOURS ........................................................................... 15
TOTAL DEGREE CREDIT HOURS ................................................106-107 

TECHNICAL ELECTIVES
BMGT 216 Business Ethics  ........................................................................... 3
AUTO 195 Automotive Parts: Inventory Control. ......................................... 2
AUTO 196 Automotive Parts: Sales .............................................................. 2
AUTO 101 Auto Care .................................................................................... 3
AUTO 297/298/299 Special Topics in Emerging Technology .................. 1-2-3

Ford ASSET

ASSET is a partnership between Ford Motor Company, Ford-
Lincoln-Mercury dealers and Columbus State Community College.  
The program provides students with an opportunity to become 
highly trained technicians employed by Ford, Lincoln and Mercury 
dealerships.  The program:

•	 Trains students to diagnose, service, and maintain Ford 
automotive products using Ford recommended procedures, 
special tools, and service publications.

•	 Ensures that ASSET-trained technicians can easily become 
familiar with new systems and components as they are 
introduced.

•	 Provides paid work experience during the program to reinforce 
what is being taught in the classroom.

•	 Allows ASSET-trained students to earn an Associate’s Degree 
in Automotive Technology, ASE Certifications, and most 
importantly, Ford Certifications.

ASSET is an Associate Degree program divided into two parts:
1) The Maintenance and Light Repair Certificate program is com-
pleted first; 2) Then Ford-specific instruction begins with 11 weeks 
of classroom/lab instruction alternating with 11 weeks of paid 
co-op work experience at a sponsoring Ford, Lincoln, or Mercury 
dealership for the remaining 18 months. For more information, 
students can refer to the Web site (www.cscc.edu/autotech) and/or 
contact ASSET Coordinator, Chuck Wilson (614) 287-5408.

Ford ASSET Program

COURSE ............................................................................................CR
Quarter 1
CIT 101 PC Applications 1 ..................................................................3
ENGL 101 Beginning Composition .........................................................3
AUTO 160  Electrical Systems: Theory and Operation.............................4
AUTO 150  Brake Systems: Theory and Operation ..................................4
TOTAL CREDIT HOURS ............................................................................14

Quarter 2
AUTO 140   Steering and Suspension: Theory and Operation ...................4
AUTO 170  Heating/Air Conditioning Systems: Theory and Operation ...4
ENGL 102  Essay and Research ................................................................3
SSCI XXX Social Science Elective:  SSCI 100, 101, 102, 105 (or) GEOG 

240 ........................................................................................5
TOTAL CREDIT HOURS ............................................................................16

Quarter 3
FORD 100 Introduction to Ford Technology ...........................................4
FORD 103 Manual Transmissions/Drivelines ..........................................4
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Maintenance and Light Repair Certificate 
Program
Students whose needs demand a short-term career track program 
can choose the Light Maintenance and Repair Certificate program. 
This program can be completed in six to nine months and gives 
students the knowledge and skills necessary to enter the automo-
tive repair industry quickly.

Upon completion of this program, graduates are employable at 
local auto repair companies performing automotive maintenance 
services. Since this program is part of the Automotive Technology 
program, certificate completers can continue their education in the 
college degree program at any time to expand their knowledge and 
skills and work toward A.S.E. Master Technician certification. 

COURSE .................................................................................................CR
Quarter 1
AUTO 061  Basic Automotive Systems and Theories of Operation ..............4 
AUTO 062 Auto Shop Orientation and Service ............................................4 

Quarter 2
AUTO 150  Brake Systems: Theory and Operation .......................................4 
AUTO 160 Electrical Systems: Theory and Operation..................................4 

Quarter 3 
AUTO 140 Suspension and Steering System: Theory and Operation  ..........4 
AUTO 170 Heating/Air Conditioning Systems: Theory and Operation ........4 
Total Credit Hours .........................................................................................24

Optional (Ford Certifications):
AUTO 245   Steering, Suspension and Brakes: Diagnosis and Evaluation .…..3
AUTO 265   Electrical Systems: Diagnosis and Evaluation ..………………..  3
TOTAL CREDIT HOURS ..............................................................................6

YAATC
The Youth and Adult Automotive Training Center (YAATC) is 
designed for disadvantaged, at-risk individuals who have a de-
sire to gain technical knowledge in automotive repair as well as 
increased self-sufficiency. This program allows a student to build 
a new perspective on life and on a career.  YAATC prepares each 
dedicated student to graduate with the technical knowledge to 
perform automotive maintenance and light repairs and the oppor-
tunity to begin an extremely rewarding career in the automotive 
industry. YAATC helps create a more diverse workforce in the 
automotive industry and helps fill the void of qualified automotive 
technicians. It provides basic skills training, case management 
services, community agency referrals, job readiness instruction, 
intensive automotive technical instruction, co-op experiences, and 
permanent job placements in the automotive repair industry. For 
more information, contact (614) 287-5504. 

Vocational Education Transfer Option with The 
Ohio State University College of Education
The Automotive Technology program at Columbus State has com-
pleted an articulation agreement with the Technical Education and 
Training Program of The Ohio State University College of Educa-
tion. This agreement allows automotive students to complete an 
associate degree at Columbus State, transfer their credits to Ohio 
State, and complete a baccalaureate degree in Technical Education 
Training.  Students completing the program at OSU are eligible 
for certification by the Ohio Department of Education to teach 
in related high school vocational programs throughout the State 
of Ohio. Interested students should contact their Columbus State 
department chairperson for curriculum requirements and additional 
details. Note: Course requirements for this transfer option may 
differ from the standard plan of study published in the catalog.
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Aviation Maintenance Technology 

Aviation Maintenance Technology Associate Degree 
Aviation Maintenance Technician Certificate

Aviation Maintenance Technicians are a vital component of the 
fast-paced and exciting aviation industry. Aerospace industry growth 
creates a continual demand for newly trained AMTs and interesting 
job locations abound.  Due to the unique skills of the aviation main-
tenance technician, there are many career opportunities within the 
aviation maintenance field as well as in non-aviation industries. 

Students in the Aviation Maintenance Technology program may 
pursue technical training for the Airframe and Powerplant Cer-
tificate or the Associate of Applied Science degree. The Airframe 
and Powerplant Certificate program covers all the essential subject 
areas necessary for successful completion of the Federal Aviation 
Administration (FAA) certification process for the mechanic ratings. 
Students who complete the certificate program may take additional 
course work in English, mathematics, physics, and other electives 
to receive an Associate of Applied Science degree.. The certificate 
and associate degree can be completed in eight quarters.

The Aviation Maintenance facility is located at the Columbus State 
Southwest Center at Bolton Field Airport (KTZR), southwest of Co-
lumbus. The 10,000 square foot hangar houses the college’s fleet of 
single and multi-engine, reciprocating, and turbine-powered aircraft. 
Well-equipped classrooms and laboratories provide students with 
an enjoyable setting for learning and a unique hands-on experience 
in an airport environment.  

The Aviation Maintenance Technology program is approved by the 
Federal Aviation Administration (FAA Certificate No. DL9T090R) 
and meets the requirements of FAA Regulation Part 147. Students 
successfully completing the appropriate technical studies are 
qualified to take the exams for the FAA Airframe and Powerplant 
certificate rating. 

Upon completion of the Aviation Maintenance Technology 
curriculum, the graduate will be able to: 
• Service, inspect, and complete repairs and alterations on air-

frames, engines, propellers, and associated systems (including 
environmental, electrical, fuel, hydraulic, and pneumatic sys-
tems). 

• Utilize the regulations and technical manuals to safely complete 
inspections, repairs and alterations of aircraft, and complete the 
required maintenance entries after completion. 

• Properly use precision measuring equipment for the accuracy 
demanded by the aviation industry. 

• Understand blueprints used for the repair and alteration of 
aircraft and utilize them to affect the repair or alteration. 

• Identify aircraft materials and hardware and their structural 
properties. Correctly identify corrosion and the proper treatment 
and prevention methods and techniques. 

• Identify and use nondestructive testing methods used in the 
Aviation Industry. 

• Meet FAA certification requirements for the Airframe and 
Powerplant Certificates. 

Aviation Maintenance Technology Associate 
Degree 
COURSE   CR 
Quarter  1
AMT 101 Introduction to Aviation ............................................................4
AMT 110 AMT Regulations, Privileges and Documentation ...................4
AMT 115 Aircraft DC Electricity ..............................................................5
MECH 120 Mechanical Drafting 1 ..............................................................3
ENGL 101 Beginning Composition ............................................................3
TOTAL CREDIT HOURS ...............................................................................19

Quarter 2
AMT 130 Aircraft Ground Handling and Safety.......................................2
AMT 140 Aircraft Tools, Hardware and Materials ...................................5
AMT 145 Aircraft AC Electricity ..............................................................5
AMT 150 Basic Aircraft Inspection Systems ............................................2
ENGL 102  Essay and Research ...................................................................3
MATH 103 Beginning Algebra II.................................................................4
TOTAL CREDIT HOURS ...............................................................................21

Quarter 3
AMT 160 Aircraft Reciprocating Engine Maintenance 1 .........................4
AMT 162 Aircraft Reciprocating Engine Maintenance 2 .........................5
AMT 165 Aircraft Propellers .....................................................................3
AMT 175 Aircraft Electrical Systems 1 ....................................................3
MATH 111  Technical Math I  ......................................................................4
TOTAL CREDIT HOURS ...............................................................................19

Quarter 4
AMT 180 Aircraft Turbine Engine Maintenance 1 ...................................5
AMT 182 Aircraft Turbine Engine Maintenance 2 ...................................5
AMT 190 Aircraft Ice/Rain Protection Systems .......................................2
AMT 195 Aircraft Electrical Systems 2 ....................................................4
PHYS 181 Technical Physics (Mechanics) .................................................4
TOTAL CREDIT HOURS ...............................................................................20

Quarter 5
AMT 210 Aircraft Sheet Metal Structures ................................................5
AMT 212 Aircraft Wood, Dope and Fabric ...............................................3
AMT 215 Aircraft Environmental Controls ..............................................3
AMT 220 Aircraft Fuel Systems ...............................................................3
MECH 150 Manufacturing Materials and Processes ...................................4
COMM 204 Technical Writing ......................................................................3
TOTAL CREDIT HOURS ...............................................................................21

Quarter 6
AMT 235 Aircraft Instrumentation............................................................4
AMT 240 Aircraft Composite Structures ..................................................3
AMT 245 Aircraft Landing Gear and Fluid Power Systems.....................6
AMT 250 Advanced NDI for Aircraft .......................................................3
SSCI XXX Social Science 100, 101, 102, 105 or GEOG 240  ...................5
TOTAL CREDIT HOURS ...............................................................................21

Quarter 7
AMT 255 Aircraft Navigation and Communication Systems ...................4
AMT 260 Aircraft Rigging and Assembly ................................................3
AMT 262 Fundamentals of Helicopter Maintenance ................................3
AMT 270 Aircraft Conformity Inspections ...............................................5
COMM 105 Speech .......................................................................................3
(A basic related elective from the three options immediately below.)
BMGT 101 Principles of Business (or) ........................................................5
ENVR 101 Intro. to Environmental Science, Safety, and Health (or) ........4
EET 115 Basic Digital Systems ...............................................................5
TOTAL CREDIT HOURS ......................................................................... 22-23
  
Quarter 8
AMT 280 Advanced Aircraft Maintenance Practices ...............................6
AMT 285 Aircraft Weight and Balance .....................................................3
AMT 290 Human Factors in Aviation Maintenance .................................4
AMT 295 Aircraft Systems Review ..........................................................3
HUM XXX Humanities 111, 112, 113, 151, 152, or 224 .............................5
TOTAL CREDIT HOURS ...............................................................................21
TOTAL DEGREE CREDIT HOURS ................................................... 164-165
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Aviation Maintenance Technician Certificate
COURSE   CR 
Quarter 1
AMT 101 Introduction to Aviation ............................................................4
AMT 110 AMT Regulations, Privileges and Documentation ...................4
AMT 115 Aircraft DC Electricity ..............................................................5
MECH 120 Mechanical Drafting 1 ..............................................................3
TOTAL CREDIT HOURS ...............................................................................16

Quarter 2
AMT 130 Aircraft Ground Handling and Safety.......................................2
AMT 140 Aircraft Tools, Hardware and Materials ...................................5
AMT 145 Aircraft AC Electricity ..............................................................5
AMT 150 Basic Aircraft Inspection Systems ............................................2
TOTAL CREDIT HOURS ...............................................................................14

Quarter 3
AMT 160 Aircraft Reciprocating Engine Maintenance 1 .........................4
AMT 162 Aircraft Reciprocating Engine Maintenance 2 .........................5
AMT 165 Aircraft Propellers .....................................................................3
AMT 175 Aircraft Electrical Systems 1 ....................................................3
TOTAL CREDIT HOURS ...............................................................................15

Quarter 4
AMT 180 Aircraft Turbine Engine Maintenance 1 ...................................5
AMT 182 Aircraft Turbine Engine Maintenance 2 ...................................5
AMT 190 Aircraft Ice/Rain Protection Systems .......................................2
AMT 195 Aircraft Electrical Systems 2 ....................................................4
TOTAL CREDIT HOURS ...............................................................................16

Quarter 5
AMT 210 Aircraft Sheet Metal Structures ................................................5
AMT 212 Aircraft Wood, Dope and Fabric ...............................................3
AMT 215 Aircraft Environmental Controls ..............................................3
AMT 220  Aircraft Fuel Systems ...............................................................3
TOTAL CREDIT HOURS ...............................................................................14

Quarter 6
AMT 235 Aircraft Instrumentation............................................................4
AMT 240 Aircraft Composite Structures ..................................................3
AMT 245 Aircraft Landing Gear and Fluid Power Systems.....................6
AMT 250 Advanced NDI for Aircraft .......................................................3
TOTAL CREDIT HOURS ...............................................................................16

Quarter 7
AMT 255 Aircraft Navigation and Communication Systems ...................4
AMT 260 Aircraft Rigging and Assembly ................................................3
AMT 262 Fundamentals of Helicopter Maintenance ................................3
AMT 270 Aircraft Conformity Inspections ...............................................5
TOTAL CREDIT HOURS ...............................................................................15

Quarter 8
AMT 280 Advanced Aircraft Maintenance Practices ...............................6
AMT 285 Aircraft Weight and Balance .....................................................3
AMT 290 Human Factors in Aviation Maintenance .................................4
AMT 295 Aircraft Systems Review ..........................................................3
TOTAL CREDIT HOURS ...............................................................................16
TOTAL CERTIFICATE CREDIT HOURS ................................................122 

Business Management
Associate of Applied Science Degree 
Business Management Major 
Entrepreneurship Major 
Public Administration Track
Basic Project Manager Certificate
Entrepreneurship Certificate
Leadership Development Certificate
Managing Interpersonal Skills Certificate
Nonprofit Management Certificate 
Pre-MBA Certificate
Project Management Team Certificate
Public Administration Certificate
Vocational Education Transfer Option with The 

Ohio State University College of Education 

In order to compete effectively in the 21st century, successful man-
agers and entrepreneurs need strong interpersonal, communication, 
analytical, and decision-making skills. Columbus State’s Business 
Management curriculum focuses on meeting these requirements 
for students who wish to attain an Associate Degree in Business 
Management or who wish to upgrade current job performance 
skills. The emphasis in the program is on skill applications through 
the latest teaching techniques and technologies. 
 
The Basic Project Manager Certificate is comprised of five 
(5) courses totaling 20 credit hours.  This certificate can become 
the platform to accelerate PMI or other recognized professional 
certifications or will provide substantial value in itself.   Students 
will develop a personal project management methodology which 
will enhance their resume. Potential employers, with or without 
project management knowledge, will easily be able to see the value 
of this document. Note: Completion of the Project Management 
Team Certificate is required prior to commencing work on the 
Basic Project Manager Certificate.

The Entrepreneurship Certificate provides the developing small 
business student/entrepreneur an expedient opportunity to gain 
specific knowledge of small business operations. This certificate 
is composed of two (2) courses in basic business development and 
operations, three (3) business finance related courses, (bookkeep-
ing basics, personal finance, and an accounting software program), 
a basic marketing course, and a course that addresses the legal 
environment of business.  
NOTE: For those Entrepreneurship students whose work schedules 
do not allow for the traditional classroom instruction, all of these 
certificate courses are offered via distance learning (DL). All seven 
(7) courses may be applied toward a degree program. 

The Leadership Development Certificate teaches an awareness 
of current trends in leadership and develops the skills necessary 
for leaders to face today’s organizational challenges. Students 
learn to identify and acquire fundamental skill sets that serve to 
strengthen their leadership potential, including conflict resolution, 
communication skills, creative thinking, and managing diversity. 
This four (4) course certificate program is available to both degree, 
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as well as non-degree seeking students interested in improving 
their leadership skills

The Managing Interpersonal Skills Certificate provides students 
with the knowledge and skills necessary to develop and maintain 
effective interpersonal relationships, both professionally and per-
sonally. Since more than two-thirds of the competencies desired 
of the average employee are interpersonal rather than technical in 
nature, this set of knowledge and skills is essential for effective 
job performance. This sequence of innovative, highly interactive 
courses provides students with the opportunity to learn about them-
selves as well as others. This four (4) course certificate program is 
available to degree and non-degree-seeking students.

Business Management also offers a Certificate in Nonprofit 
Management. This four course sequence prepares individuals for 
leadership roles in a variety of nonprofit organizations, including 
those in the fields of adult human service, health care, cultural 
arts, the environment, youth service, faith-based, and professional/
trade. The program is dynamic, interactive, and practical and 
yields insights and skills immediately applicable to the workplace. 
The curriculum was validated by professionals in the field and is 
taught by faculty with significant practical and academic nonprofit 
experience. This four (4) course certificate program is available to 
degree, as well as non-degree-seeking students. 

The MBA (Master of Business Administration) is one of the most 
sought-after professional degrees not only by those currently 
working in business but also by many other professionals (such as 
physicians, attorneys, public-sector managers, and entrepreneurs) 
who are increasingly in need of these types of skills. The Pre-
MBA Certificate is designed for individuals who have already 
completed a baccalaureate degree and wish to pursue an MBA, or 
for professionals in various fields who wish a basic grounding in 
business principles through an introduction to the basic business 
disciplines. All of the courses in this certificate can be completed 
online. NOTE: We strongly recommend that you meet with an advi-
sor from your target MBA college prior to beginning this certificate 
program, since admission requirements vary greatly.

The Project Management Team Certificate is comprised of five 
(5) courses which total 19 credit hours. This certificate provides 
students with an understanding of the fundamental concepts of 
project management. Students will obtain the needed tools to 
improve project-related employee work performance while add-
ing value to their organization. Note: Completion of the Project 
Management Team Certificate is required prior to commencing 
work on the Basic Project Manager Certificate.

The Certificate in Public Administration is a short term program 
for those professionals who wish to increase their skills and training 
to enter or advance careers in government or nonprofit positions. 
This certificate program will assist those college graduates who 
have earned a degree but require further training in public admin-
istration. The program seeks to provide an understanding and ap-
preciation of public administration in a representative democracy.

Columbus State Community College’s Business Management 
program is accredited by the Association of Collegiate Business 
Schools and Programs (ACBSP). 

Vocational Education Transfer Option with The 
Ohio State University College of Education. 
The Business Management program at Columbus State has com-
pleted an articulation agreement with the Technical Education 
and Training Program of The Ohio State University College of 
Education.  

This agreement allows Business Management students to complete 
their associate degree at Columbus State, transfer their credits 
to Ohio State, and complete a baccalaureate degree in Techni-
cal Education and Training. Students completing the Ohio State 
program may be eligible for certification by the Ohio Department 
of Education to teach in related high school career and technical 
education programs throughout the State of Ohio.  

Interested students should contact their assigned faculty advisor 
for curriculum requirements and additional details. Please note 
that course requirements for this transfer option may differ from 
the standard plan of study published in the catalog.

Traditional Classes and Distance Learning 
Choices at Columbus State
The Business Management program offers traditional and distance 
learning (DL) options for our students. The traditional classroom 
experience continues to provide students with quality instruction in 
a small classroom setting at the downtown campus and off-campus 
locations. The Business Management program also offers distance 
learning courses that provide the same high quality learning as 
traditional instruction, yet with the added flexibility of being able 
to complete course work online.  
  
Business Management Major
Upon completion of the program for an associate degree in Busi-
ness Management with a Business Management major, the graduate 
will be able to: 
• Demonstrate knowledge of the management functions and skills 

within an organizational system as they interact in a dynamic 
and diverse global environment. 

• Demonstrate a working knowledge of current legal, ethical, 
social, financial, and economic environmental factors as they 
apply to business.

• Prepare and present effective written and oral business related 
reports. 

• Work effectively as a member of a team. 
• Use appropriate technology and other resources to research, 

analyze and integrate both quantitative and qualitative data to 
solve business problems. 

• Appropriately apply the management functions both depart-
mentally and to the organization as a whole. 

• Assess and develop individual communication, leadership and 
team building styles. 

• Recognize and adapt to the communication, leadership and 
team building styles of others. 
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Business Management Major
COURSE   CR
Quarter 1
BMGT 101 Principles of Business  ............................................................5
BMGT 102  Managing Interpersonal Skills I ..............................................3 
BOA 101 Business Grammar  .................................................................3
CIT 101 PC Applications 1 ...................................................................3
MATH 102 Beginning Algebra I ................................................................4
TOTAL CREDIT HOURS ............................................................................18

Quarter 2
BMGT 111 Management ............................................................................5
ENGL 101 Beginning Composition ..........................................................3
LEGL 264 Legal Environment of Business ..............................................4
ECON 200  Principles of Microeconomics ................................................5
XXX XXX Business or Technical Elective ...............................................3
TOTAL CREDIT HOURS ............................................................................20

Quarter 3
BMGT 211  Organizational Behavior .........................................................4
BMGT 216 Ethics and Leadership  ............................................................4
COMM 110 Conference and Group Discussion  (or)
COMM 105 Speech .....................................................................................3
MKTG 111 Marketing Principles ...............................................................5
ENGL 102  Essay and Research   ...............................................................3
TOTAL CREDIT HOURS ............................................................................19

Quarter 4
COMM 200 Business Communication........................................................3
BMGT 258  Enterprise Planning and Analysis   .........................................4
BMGT 280 Business Professional Development .......................................3
HRM 121 Human Resource Management ...............................................4
ACCT 106 Financial Accounting  .............................................................5
TOTAL CREDIT HOURS ............................................................................19

Quarter 5
ACCT 107 Managerial Accounting ...........................................................5
BMGT 260 Business Management Seminar ............................................. 2
BMGT 261 Business Management Practicum………………. ..................3
FMGT 201 Corporate Finance  ..................................................................5
TOTAL CREDIT HOURS………………………….………………. ..........15

Quarter 6
NSCI 101 Natural Science .......................................................................5
BMGT 272  Case Studies in Strategic Management ...................................4
HUM XXX        111,112,113,151,152 or 224  ...................................................5
HRM 220 Labor Relations  (or) .............................................................. 5
BMGT 253 The Art and Science of Managing Conflict………………. ....4
TOTAL CREDIT HOURS ......................................................................18–19
TOTAL DEGREE CREDIT HOURS ................................................109–110

NOTE: Those students who intend to complete their associate degree at Colum-
bus State Community College and then transfer to another college to complete 
their baccalaureate degree should confirm the math requirements at the target 
transfer college; math requirements vary greatly.

Computing Skills Requirement:
Business Management majors are expected to have mastered MS Word, Excel, 
PowerPoint, and Access software applications.  
Students who HAVE proficiency in ONE OR MORE of the foregoing applica-
tions should choose from the following courses to complete the three (3) credit 
Computer Skills Requirement.
BOA 113  QuickBooks I  ......................................................................... 1
BOA 172A  Excel (Module 1)  ................................................................... 1
BOA 188A  Power Point (Module 1)  ......................................................... 1
BOA 189A  Access (Module I)  .................................................................. 1
BOA 191A  Word (Module 1)  .................................................................... 1
 
Business/Technical Electives:
COURSE   CR
BMGT 103 Managing Interpersonal Skills II  ........................................... 3
BMGT 108 21st Century Workplace Skills ................................................. 4
BMGT 123 Risk Management ................................................................... 3
BMGT 201        Creative Problem Solving........................................................ 3 

Entrepreneurship Major 
In addition to the Business Management core outcomes, a graduate pursu-
ing the Entrepreneurship major will be able to: 
• Demonstrate knowledge of the skills needed to start a new business. 
• Demonstrate knowledge of the research methods and skills needed 

to start, expand, or purchase a business. 
• List and explain the major factors influencing the success or failure 

of a small business. 
• Develop a business plan. 
• Demonstrate knowledge of the functional and interpersonal man-

agement skills needed to operate a small business. 

Entrepreneurship Major 
COURSE   CR
Quarter 1
BMGT 101 Principles of Business .............................................................5
BMGT 102  Managing Interpersonal Skills ................................................3
CIT 101 PC Applications 1 ...................................................................3
ENGL 101 Beginning Composition ..........................................................3 
MATH 102 Beginning Algebra I ................................................................4
TOTAL CREDIT HOURS ............................................................................18

Quarter 2
BMGT 111 Management  ...........................................................................5
ECON 200  Principles of Microeconomics ................................................5
ENGL 102 Essay and Research   ...............................................................3
BMGT 231 Entrepreneurship I ...................................................................4
TOTAL CREDIT HOURS ............................................................................17

Quarter 3
ACCT 106 Financial Accounting  .............................................................5
COMM 200 Business Communications ......................................................3
MKTG 111 Marketing Principles ...............................................................5
BMGT 232  Entrepreneurship II .................................................................4
TOTAL CREDIT HOURS ............................................................................17

Quarter 4
ACCT 107        Managerial Accounting ...........................................................5
BMGT 216  Ethics and Leadership  ............................................................4
HRM 121 Human Resources Management .............................................4
LEGL 264 Legal Environment of Business ..............................................4
TOTAL CREDIT HOURS ............................................................................17

Quarter 5
BMGT 238 Entrepreneurship Practicum  ...................................................3
BMGT 239 Entrepreneurship Seminar .......................................................2

BMGT 208        Organizational Communication ............................................... 3
BMGT 218 Management Training for Supervisors .................................... 5
BMGT 230 Organizational Development and Change .............................. 5
BMGT 245 Introduction to Nonprofit Management .................................. 5
BMGT 246 Operational Management of Nonprofit Organizations............ 5
BMGT 247 Legal and Financial Issues in Nonprofit Management ........... 5
BMGT 248 Leadership Seminar in Nonprofit Management ......................5 
BMGT 253 The Art and Science of Conflict Resolution ........................... 4
BMGT 257 Project Management Principles .............................................. 3
BMGT 281-285 Studies in Contemporary Business ......................................1-5
BOA 113            QuickBooks I  ......................................................................... 1
BOA 114            QuickBooks II ......................................................................... 1
BOA 172            Excel (Modules 1 & 2) ........................................................... 2
BOA 172A         Excel (Module 1)  ................................................................... 1
BOA 188            Power Point  (Modules 1 & 2) ................................................ 2
BOA 188A         Power Point (Module 1)  ......................................................... 1
BOA 189A         Access (Module I)  .................................................................. 1
BOA 191A         Word (Module 1)  .................................................................... 1
CIT 093              Project Management  .............................................................. 1
FMGT 101         Personal Finance ..................................................................... 4
FMGT 211         Investments ............................................................................. 4
LOGI 219 International Business .............................................................3
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FMGT 201 Corporate Finance   .................................................................5
HUM XXX Humanities 111,112,113,151, 152 or 224 ...............................5
TOTAL CREDIT HOURS ............................................................................15

Quarter 6
BMGT 272 Cases Studies in Strategic Management   ...............................4
NSCI 101 Natural Science .......................................................................5
COMM 105 Speech   ...................................................................................3
MKTG 226 Customer Service Principles ...................................................3
XXX XXX   Technical Elective ...................................................................3
TOTAL CREDIT HOURS ............................................................................18
TOTAL DEGREE CREDIT HOURS.........................................................102

Computing Skills Requirement:
Entrepreneurship Majors are expected to have mastered MS Word, Excel, Pow-
erPoint, and Access software applications.  
Students who possess proficiency in ONE OR MORE of the foregoing applications 
should choose from the following courses to complete the three (3) credit hour 
Computer Skills Requirement. 
BOA 113            QuickBooks I  ......................................................................... 1
BOA 172A         Excel (Module 1)  ................................................................... 1
BOA 188A         Power Point (Module 1)  ......................................................... 1
BOA 189A         Access (Module I)  .................................................................. 1
BOA 191A         Word (Module 1)  .................................................................... 1

Technical Electives:
NOTE: Students currently serving as Owner/Manager of a small business, upon 
proof of ownership/management, may substitute the following electives for the 
BMGT 238 Entrepreneurship Practicum experience. The following courses may be 
used by Entrepreneurship Majors to satisfy the Technical Elective requirement.
BMGT 108 21st Century Workplace Skills ................................................. 4
BMGT 201      Creative Problem Solving ....................................................... 3
BMGT 211 Organizational Behavior ......................................................... 4
LOGI 219 International Business ............................................................. 3
BMGT 253 The Art and Science of Managing Conflict ............................. 4
BMGT 280 Business Professional Development ....................................... 4
BOA 113  QuickBooks I .......................................................................... 1
BOA 114 QuickBooks II ......................................................................... 1
BOA 172A       Excel (Module 1) .................................................................... 1
MKTG 150  Introduction to e-Commerce ................................................... 3

Public Administration Track
In addition to the Business Management core outcomes, a graduate pursu-
ing the Public Administration Track will be able to: 
•	 Demonstrate knowledge of the skills needed pursue a career in 

government, nongovernment, and nonprofit organizations.
•	 Demonstrate knowledge of the research methods and skills 

necessary to function in a government, nongovernment, and 
nonprofit work environment.

•	 Demonstrate knowledge of the functional and interpersonal skills needed 
to operate in a government and nonprofit work environment.

•	 Demonstrate knowledge of the budgetary functions needed to 
function in a government and nonprofit work environment.

Public Administration Track
COURSE    CR
Quarter 1
BMGT 111 Management ............................................................................5
BMGT 102  Managing Interpersonal Skills I ..............................................3 
BOA 101 Business Grammar  .................................................................3
CIT 101 PC Applications 1 ...................................................................3
MATH 102 Beginning Algebra I ................................................................4
TOTAL CREDIT HOURS ............................................................................18

Quarter 2
ACCT 106 Financial Accounting  .............................................................5
BMGT 150 Principles of Public Administration ........................................3
BMGT 211 Organizational Behavior .........................................................4
ENGL 101 Beginning Composition ..........................................................3
LEGL 102 The Legal System ...................................................................3
TOTAL CREDIT HOURS ............................................................................18

Quarter 3
ACCT 231 State and Local Taxation  ........................................................4
COMM 105 Speech .....................................................................................3
ENGL 102  Essay and Research   ...............................................................3
HRM 121 Human Resource Management ...............................................4
POLS 101 Intro to American Government  ..............................................5
TOTAL CREDIT HOURS ............................................................................19

Quarter 4
BMGT 253 The Art and Science of Managing Conflict………………. ....4
BMGT 280 Business Professional Development .......................................3
ECON 200  Principles of Microeconomics ................................................5
COMM 200 Business Communication........................................................3
XXX XXX Technical Elective  ..................................................................3
TOTAL CREDIT HOURS ............................................................................18

Quarter 5
BMGT 260 Business Management Seminar ............................................. 2
BMGT 261 Business Management Practicum………………. ..................3
BMGT 205 Public Safety Management .................................................... 3
BMGT 216 Ethics and Leadership………………. ....................................4
HUM XXX HUM 111, 112, 113, 151 or 152 .............................................5
TOTAL CREDIT HOURS………………………….………………. ..........17

Quarter 6
ACCT 266 Public Administration/Fund Accounting.................................4
BMGT 206 Seminar Topics in Public Administration ...............................3
BMGT 207  Capstone Seminar in Public Administration ...........................4
XXX XXX* Public Administration Technical Elective ...............................3
NSCI 101 Natural Science .......................................................................5
TOTAL CREDIT HOURS ............................................................................19
TOTAL DEGREE CREDIT HOURS ........................................................109

Computing Skills Requirement:
Public Administration Track students are expected to have mastered MS Word, 
Excel, PowerPoint, and Access software applications.  
Students who HAVE proficiency in ONE OR MORE of the foregoing applica-
tions should choose from the following courses to complete the three (3) credit 
Computer Skills Requirement.
BOA 113  QuickBooks I  ......................................................................... 1
BOA 172A  Excel (Module 1)  ................................................................... 1
BOA 188A  Power Point (Module 1)  ......................................................... 1
BOA 189A  Access (Module I)  .................................................................. 1
BOA 191A  Word (Module 1)  .................................................................... 1

Technical Electives*:
The following courses may be used by Public Administration Track students to 
satisfy the Technical Elective requirement. 
BMGT 201 Creative Problem Solving .......................................................3
BMGT 204  Management in Political Environment ...................................3
BMGT 208  Organizational Communication  .............................................3              
BMGT 245 Introduction to Nonprofit Management ..................................5
BMGT 247 Legal and Financial Issues in Nonprofit Mgt ..........................5
FMGT 201 Corporate Finance ...................................................................5

Basic Project Manager Certificate
COURSE CR
BMGT 102 Managing Interpersonal Skills ................................................3
BMGT 216 Ethics and Leadership   ....................................................4
BMGT 208 Organizational Skills and Communication .............................3
BMGT 250 Project Management Methodologies ......................................5
BMGT 259 Project Management Capstone ...............................................5
TOTAL CERTIFICATE CREDIT HOURS ................................................20

NOTE:  Completion of the Project Management Team Certificate is required 
PRIOR to that of the Basic Project Manager Certificate.
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Entrepreneurship Certificate
COURSE CR
BMGT 231 Entrepreneurship I ...................................................................4
BMGT 232 Entrepreneurship II .................................................................4
BOA 111 Bookkeeping Basics   .......................................................4
BOA 113 QuickBooks I ..........................................................................1
FMGT 101 Personal Finance .....................................................................4 
LEGL 264 Legal Environment of Business  .............................................4
MKTG 111 Marketing Principles ...............................................................5
TOTAL CERTIFICATE CREDIT HOURS ................................................26

Leadership Development Certificate
COURSE CR
BMGT 216 Ethics and Leadership .............................................................4
BMGT 230 Organizational Development and Change Management ........5
 PLUS
BMGT 201  Creative Problem Solving  (or) ...............................................3
BMGT 253 The Art and Science of Managing Conflict .............................4
BMGT 208  Organizational Communications.............................................3
TOTAL CERTIFICATE CREDIT HOURS .......................................... 15-16

Managing Interpersonal Skills Certificate
COURSE  
CR
BMGT 102 Managing Interpersonal Skills I ..............................................3
BMGT 103 Managing Interpersonal Skills II ............................................3
BMGT 253      The Art and Science of Managing Conflict .............................4
BMGT 201 Creative Problem Solving  (or) ...............................................3
BMGT 280 Business Professional Development .......................................4
TOTAL CERTIFICATE CREDIT HOURS .......................................... 13-14

Nonprofit Management Certificate
COURSE CR
BMGT 245  Introduction to Nonprofit Management ..................................5
BMGT 246 Operational Management of Nonprofit Organizations............5
BMGT 247  Legal and Financial Issues in Nonprofit Management ...........5
BMGT 248 Leadership Seminar in Nonprofit Management ......................5 
TOTAL CERTIFICATE CREDIT HOURS ............................................... 20

Pre-MBA Certificate
NOTE: We strongly recommend that you first meet with the advisor(s) of your 
target MBA college(s) PRIOR to beginning this certificate program, since MBA 
programs vary greatly.

COURSE CR
ACCT 269    Foundations of Accounting .....................................................5 
BMGT 111   Management ............................................................................5 
ECON 200    Principles of Microeconomics ................................................5 
FMGT 201    Corporate Finance ...................................................................5 
MATH 135   Elementary Statistics  ..............................................................5
MKTG 111   Principles of Marketing ...........................................................5 
TOTAL CERTIFICATE CREDIT HOURS ................................................30

NOTE: Individuals who have completed one or more of the above courses can 
substitute the following:  

BMGT 257 Project Management Principles ..............................................3
ECON 240 Principles of Macroeconomics ................................................5
LEGL 261 Business Law I ........................................................................3
LOGI 100 Principles of Supply Chain Management  ..............................5 

Project Management Team Certificate 
COURSE CR
ACCT 131 Cost Estimating .......................................................................4
BMGT 201 Creative Problem Solving   ...............................................3
BMGT 253 The Art and Science of Managing Conflict .............................4
BMGT 254 Project Management Techniques ............................................5
BMGT 257 Project Management Principles ..............................................3
TOTAL CERTIFICATE CREDIT HOURS ................................................19

NOTE:  Completion of the Project Management Team Certificate is re-
quired PRIOR to that of the Basic Project Manager Certificate.

Public Administration Certificate
COURSE CR
BMGT 150  Principles of Public Administration ........................................3
BMGT 204  Managing a Political Environment .........................................3
BMGT 205 Public Safety Management .....................................................3
BMGT 206  Seminar Topics in Public Administration ...............................3
BMGT 208 Organizational Communication ..............................................3
 PLUS
BMGT XXX  Choice of 2 BMGT courses ....................................................6
TOTAL CERTIFICATE CREDIT HOURS ............................................... 21



Business Office Applications
Associate of Applied Science Degree
Administrative Assistant Major
Administrative Assistant Medical Cognate
Bookkeeping Certificate 
Office Skills Certificate 
Office Specialist Certificate

The Occupational Outlook Handbook, published by the United 
States Department of Labor, has forecast that this occupation is 
expected to be among those with the largest number of new jobs. 
This handbook indicates that opportunities should be best for 
applicants with extensive knowledge of business software ap-
plications. Administrative assistants today perform fewer clerical 
tasks and are increasingly taking on the roles of information and 
communication managers. The Business Office Applications Tech-
nology offers an associate degree in Business Office Applications 
with an Administrative Assistant major that will enable students 
to acquire advanced software and keyboarding skills as well as 
management and team-building skills. Students will participate in 
office simulations and an office internship that will prepare them 
to become an integral part of any office management team. These 
skills will enable a graduate to assume responsibility without direct 
supervision, display initiative, exercise judgment, and prepare 
business communications documents.

The Medical Cognate prepares students to work in medical set-
tings such as hospitals, medical offices, clinics, dental offices, and 
insurance companies.

Three certificates are also available. The Office Skills Certificate 
program prepares students for entry-level office positions. Students 
develop skills and business application knowledge in word pro-
cessing, electronic spreadsheets, database management systems, 
presentation graphics, information management, keyboarding, 
and bookkeeping.

Columbus State’s Office Specialist Certificate program prepares 
students for the globally-recognized Microsoft® Business Ap-
plications Specialist certification. In today’s workplace, more 
employers require that office workers be knowledgeable in all 
areas of Microsoft Office software applications. Students develop 
skills in word processing, electronic spreadsheets, presentation 
graphics, database management, and desktop management. These 
skills prepare students to be more productive while using the most 
up-to-date technologies. This certificate is available as a distance 
learning (DL) option.

The Bookkeeping Certificate prepares students for a career in of-
fice bookkeeping. This bookkeeping certificate includes prepara-
tory courses enabling students to sit for a nationally recognized 
Bookkeeping certification exam. This certificate program may be 
completed in three quarters and provides a solid foundation of 
accounting and bookkeeping principles, electronic spreadsheets, 
and computerized accounting software packages. This certificate 
is also available as a distance learning (DL) option.

Columbus State Community College’s business degree programs 
are accredited by the Association of Collegiate Business Schools 
and Programs (ACBSP).

Upon completion of the associate degree in Business Office Ap-
plications, the graduate will be able to: 
• Develop and maintain electronic and manual filing systems. 
• Compose or draft responses to business correspondence, use 

correct grammar, and use punctuation rules accurately. 
• Perform bookkeeping tasks using spreadsheet software. 
• Prepare written and oral presentations using presentation graph-

ics software.
• Demonstrate knowledge of management theory, functions, and 

skills.
• Demonstrate a working knowledge of current legal, ethical, 

social, financial, and economic environmental factors as they 
apply to business.

• Use appropriate business office applications technology and 
other resources to research, analyze, and integrate data to solve 
business problems. 

• Work effectively as a member of a team. 

Administrative Assistant Major 
In addition to the general Business Office Applications compe-
tencies, a graduate in the Administrative Assistant major will be 
able to: 
• Use operating systems and desktop features and functions to 

organize and manage files and documents effectively to increase 
productivity.

• Prepare presentation graphics and present information. 
• Research information using a variety of resources including the 

Internet.
• Use computers to integrate business office applications and 

graphics into documents. 
• Transcribe a variety of documents accurately and at an accept-

able production rate. 

Administrative Assistant Medical Cognate 
In addition to the general competencies, a graduate choosing the 
Medical Cognate will be able to: 
• Demonstrate an understanding of the structure and organiza-

tion of current health care systems.
• Demonstrate the ability to spell, pronounce, and define basic 

medical terminology. 

Administrative Assistant Major 
COURSE   CR
Quarter 1
MATH 101 Business Math .......................................................................5
BOA 101 Business Grammar  ...............................................................3
BOA 132 Document Formatting and Skill Building I ..........................3
BOA 105 Desktop and Document Management ...................................1
BOA 191 Word I (Modules 1 and 2) .....................................................2
BOA 150 Office Procedures I ...............................................................3
TOTAL CREDIT HOURS ............................................................................17

Quarter 2
BOA 151 Office Procedures II ..............................................................3
BMGT 101* Principles of Business ...........................................................5
BOA 133 Document Formatting and Skill Building II .........................3
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BOA 192 Word II (Modules 3 and 4) ...................................................2
BOA 189 Access (Modules 1 and 2).....................................................2
BOA 188 PowerPoint (Modules 1 and 2) .............................................2
BOA 172 Excel I (Modules 1 and 2) ....................................................2
TOTAL CREDIT HOURS ............................................................................19

Quarter 3
BMGT 102 Managing Interpersonal Skills ..............................................3
ENGL 101 Beginning Composition ........................................................3
BOA 121 Records Management ...........................................................3
BOA 111 Bookkeeping Basics I ...........................................................4
BOA XXX* Technical Elective .................................................................3
BOA 173A Excel Module 3 .....................................................................1
BOA 173B Excel Module 4 .....................................................................1
TOTAL CREDIT HOURS ............................................................................18

Quarter 4
BMGT 216 Business Ethics and Leadership............................................4
BOA 138 Computer Transcription ........................................................3
BOA 193 Word III.................................................................................3
BOA XXX* Technical Elective .................................................................3
ENGL 102 Essay and Research...............................................................3
BOA 125 MS Outlook ® ......................................................................3
TOTAL CREDIT HOURS ............................................................................19

Quarter 5
BOA 195 Office Integration ..................................................................1
NSCI 101  Natural Science I...................................................................5
FMGT 101* Personal Finance ...................................................................4
HUM XXX 111, 112,113, 151, 152, or 224 ..............................................5
COMM 105 Speech (or) 
COMM 110  Conference and Group Discussion .......................................3
TOTAL CREDIT HOURS ............................................................................18

Quarter 6
BOA 106 Internet Research ..................................................................1
COMM 200 Business Communications ....................................................3
LEGL 264 Legal Environment of Business ............................................4
BOA 250 Capstone ...............................................................................4
BOA 270 Business Office Applications Practicum ...............................2
BOA 271 Business Office Applications Practicum Seminar ................2
TOTAL CREDIT HOURS ............................................................................16
TOTAL DEGREE CREDIT HOURS.........................................................107
*Students specializing in the medical cognate will substitute from the cognate 
list for this course.

Technical Electives
BOA 113 QuickBooks I ........................................................................1
BOA 114 QuickBooks II .......................................................................1
BOA 139 Keyboarding Improvement ...................................................1
BOA 190A Access Module 3...................................................................1
BOA 190B Access Module 4...................................................................1
BOA 112 Bookkeeping Basics II ..........................................................4
BOA 167 Desktop Publishing ...............................................................3
BOA 115 Computer Bookkeeping with Peachtree® ............................3
BOA 116 Adjusting Entries and Error Corrections ..............................2
BOA 117 Payroll ...................................................................................2
BOA 118 Inventory and Depreciation ..................................................2
BOA 119 Internal Controls and Fraud Prevention ................................2
BOA 196 Office Specialist Review I ....................................................1
BOA 197 Office Specialist Review II ...................................................1

Administrative Assistant Medical Cognate
The following two courses are required:
MLT 100 Introduction to Health Care ..................................................3
MULT 101 Medical Terminology ............................................................2

Choose 10 or more additional credit hours from the following courses:
BIO 261 Human Anatomy ...................................................................5
HIMT 112 Electronic Health Concepts. .................................................2
HIMT 113 Managed Care Trends ...........................................................2
HIMT 121 Advanced Medical Terminology ..........................................3
HIMT 133* Legal Aspects of Health Information ....................................3
HIMT 135* Health Data Management .....................................................3

*Check prerequisites; signature may be required to enroll in this class.

Bookkeeping Certificate
COURSE  CR
Quarter 1
BOA 172A Excel (Module 1) ..................................................................1
BOA 172B Excel (Module 2) ..................................................................1
BOA 111 Bookkeeping Basics I ...........................................................4
BOA 113 QuickBooks I (first term) ......................................................1
BOA 114 QuickBooks II (second term)................................................1
TOTAL CREDIT HOURS .................................................................................8

Quarter 2
BOA 173A Excel Module 3 .....................................................................1
BOA 173B Excel Module 4 .....................................................................1
BOA 115 Computer Bookkeeping with Peachtree® ............................3
BOA 112 Bookkeeping Basics II ..........................................................4
TOTAL CREDIT HOURS .................................................................................9

Quarter 3
BOA 116 Adjusting Entries and Error Corrections ..............................2
BOA 117 Payroll ...................................................................................2
BOA 118 Inventory and Depreciation ..................................................2
BOA 119 Internal Controls and Fraud Prevention ................................2
TOTAL CREDIT HOURS ..............................................................................8
TOTAL CERTIFICATE CREDIT HOURS ................................................25

Office Skills Certificate
COURSE    CR
Quarter 1
BOA 101 Business Grammar ................................................................3
BOA 105 Desktop and Document Management ...................................1
BOA 132 Document Formatting and Skill Building I ..........................3
BOA 150 Office Procedures I ...............................................................3
BOA 191 Word I (Modules 1 and 2) .....................................................2
TOTAL CREDIT HOURS ...............................................................................12

Quarter 2
BOA 151 Office Procedures II ..............................................................3
BOA 133 Document Formatting and Skill Building II .........................3
BOA 172 Excel I (Modules 1 and 2) ....................................................2
BOA 188 PowerPoint (Modules 1 and 2) .............................................2
BOA 189A Access (Module 1) ................................................................1
BOA 189B Access (Module 2) ................................................................1
TOTAL CREDIT HOURS ............................................................................12

Quarter 3
BOA 111 Bookkeeping Basics I ...........................................................4
BOA 138  Computer Transcription ........................................................3
BOA 192 Word II (Modules 3 and 4) ...................................................2
BOA 121 Records Management ...........................................................3
TOTAL CREDIT HOURS ............................................................................12

TOTAL CERTIFICATE CREDIT HOURS ................................................36

Office Specialist Certificate
COURSE CR
Quarter 1
BOA 191A Word Module 1 .....................................................................1
BOA 172A Excel Module 1 .....................................................................1
BOA 188A PowerPoint Module 1 ...........................................................1
BOA 189A Access Module 1...................................................................1
BOA 131 Introduction to Keyboarding ................................................3
BOA 105 Desktop and Document Management ...................................1
TOTAL CREDIT HOURS  .............................................................................8

Quarter 2
BOA 191B Word Module 2 .....................................................................1
BOA 172B Excel Module 2 .....................................................................1
BOA 188B PowerPoint Module 2 ...........................................................1
BOA 189B Access Module 2...................................................................1
TOTAL CREDIT HOURS ..............................................................................4



100

Civil Engineering Technology 

Associate Degree in Civil Engineering Technology 
– Civil Track 

Associate Degree in Civil Engineering Technology 
– Survey Track 

Surveying Certificate

The Associate of Applied Science Degree in Civil Engineering 
Technology provides a basis for entry-level careers in all phases 
of the construction continuum: planning, design, construction 
and operations. The Associate of Applied Science is designed as 
a terminal degree providing those skills necessary for immediate 
employment. Program graduates are prepared to work for either 
private or governmental segments of the construction industry 
requiring civil engineering technicians. Specific employment 
positions include manual or computer assisted (CAD) construc-
tion drawing and contract document preparation for commercial, 
heavy and industrial/institutional projects, construction inspection, 
survey crew operations, and construction material quality control 
and quality assurance. 

In addition to providing entry-level positions, the degree provides 
opportunities for individuals seeking career changes, continuing 
education, and skills enhancement. The Civil Engineering Tech-
nology degree is preparation for immediate, productive employ-
ment. 

Upon completion of the associate degree in Civil Engineering 
Technology, the graduate will be able to: 
•	 Prepare engineering drawings for public and private work 

projects utilizing computer aided drafting (CAD). Perform 
standardized field and laboratory testing on civil engineering 
materials soils, aggregates, asphalt and Portland cement con-
crete, masonry, steel and wood in accordance with American 
Society of Testing Methods (ASTM) procedures and Ohio 
Department of Transportation Construction Materials Speci-
fications.

•  Correctly apply regulatory and industry standards to design 

public utility systems, including sanitary wastewater collec-
tion systems, storm-water management systems and water 
distribution systems.

•	 Apply an integrated system of digital levels, total stations, data 
collectors/controllers, global positioning system equipment 
and associated software in surveying and construction related 
problem solving applications including building, utility and 
transportation systems.

•	 Determine forces and stresses in elementary structural sys-
tems.

• Apply Ohio Department of Transportation (ODOT), Federal 
Highway Administration (FHWA), and industry design stan-
dards to plan, design, and detail a simulated highway including 
drainage structures. 

• Apply subdivision regulations and surveying laws in the 
preparation of preliminary sketch, preliminary plat, and final 
plat for a major private platted land subdivision. 

• Perform preliminary site investigations, research infrastructure 
records, secure appropriate codes and regulations, and prepare 
a set of preliminary drawings of an urban redevelopment 
site. 

• Perform quantity takeoffs and estimates for heavy construction 
projects.

The Civil Engineering Technology Surveying Certificate is a 
one-year, three-quarter program, which provides a basis for entry-
level careers in survey field and office operations. The one-year 
certificate is a directed focus program, which empowers students 
with those skills necessary for construction layout of buildings 
and roadways and, working under the direction of a Registered 
Surveyor, in land surveying and subdivision of land. Specific 
employment positions include instrument person, field crew chief, 
and drafter/designer. 

The Surveying Certificate encompasses those surveying courses, 
which, when coupled with a Bachelor of Science in Civil Engineer-
ing, fulfill the State of Ohio Board of Registration for Engineers 
and Surveyors Education Requirements toward registration as a 
Professional Surveyor.

Quarter 3
BOA 192A Word Module 3 .....................................................................1
BOA 173A Excel Module 3 .....................................................................1
BOA 190A Access Module 3...................................................................1
BOA 125 Outlook .................................................................................3
BOA 196 OS Specialist Review I .........................................................1
TOTAL CREDIT HOURS ..............................................................................7

Quarter 4
BOA 192B Word Module 4 .....................................................................1
BOA 173B Excel Module 4 .....................................................................1
BOA 190B Access Module 4...................................................................1
BOA 197 OS Specialist Review II  .......................................................1
BOA 195 Office Integration ..................................................................1
TOTAL CREDIT HOURS ..............................................................................5
TOTAL CERTIFICATE HOURS .................................................................24

Civil Engineering Technology – Civil Track 
COURSE   CR 
Quarter 1
ARCH 110 Construction Drafting: Manual I  ............................................2
CIVL 120  Basic Construction Materials  .................................................3 
CMGT 105   Building Construction Documents .........................................3
CMGT 121  Building Construction Drawings  ...........................................3
ENGL 101 Beginning Composition  .........................................................3
MATH 148  College Algebra  .....................................................................5
TOTAL CREDIT HOURS ............................................................................19

Quarter 2
ARCH 112 Construction Drafting: CAD I ................................................2
CMGT 131 Construction Quantity Survey .................................................3
CIVL 123 Heavy Construction Drawings ................................................3
CIVL 125  Heavy Construction Methods .................................................3
ENGL 102  Essay and Research  ................................................................3
MATH 150  Pre-Calculus ............................................................................5
TOTAL CREDIT HOURS ............................................................................19

Quarter 3
ARCH 113 Architectural Drafting: CAD II ...............................................2
CIVL 121 Heavy Construction Materials ................................................3
COMM 105 Speech (or) 
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COMM 110  Conference and Group Discussion ..........................................3
COMM 204 Technical Writing ....................................................................3 
SURV 141  Basic Surveying ......................................................................4
ENVR 160 OSHA 10-Hour Construction Safety and Health ....................1
TOTAL CREDIT HOURS ............................................................................16

Quarter 4
CIVL 221  Elementary Hydraulics  ...........................................................3
ENVR 252 Health and Safety Training .....................................................3
CIVL 243 Heavy Construction Estimating ..............................................3
MECH 130 Statics ......................................................................................4
SURV 241  Route Surveying  .....................................................................4
TOTAL CREDIT HOURS ........................................................................... 17

Quarter 5
ARCH 115  MicroStation CAD Drafting I .................................................3 
CIVL 223  Public Utility Systems ............................................................3
MECH 242 Strength of Materials  ..............................................................4
PSY 100 Introduction to Psychology (or)
SSCI 105  Law and Society (or)
SOC 101 Introduction to Sociology .......................................................5
SURV 245  Survey Law  ............................................................................3
TOTAL CREDIT HOURS ............................................................................18

Quarter 6
HUM XXX  Humanities 111, 112, 113, 151, 152 or 224 ............................5
SURV 243  Heavy Construction Standards  ...............................................3
SURV 248  Advanced Surveying Systems .................................................4
SURV 249  Land Subdivision Systems  .....................................................3
XXX XXX Tech Elective ...........................................................................3
TOTAL CREDIT HOURS ............................................................................18
TOTAL DEGREE CREDIT HOURS  .......................................................107

*Technical Electives must be selected from the following list of courses:
ARCH 237 Structures, Steel, Concrete & Masonry ...................................3
SURV 242 Computer Applications in Surveying ......................................3
SURV 247  Townsite/Urban Development  ...............................................3
CIVL 299 Special Topics In Civil Engineering ................................... 1-5

Civil Engineering Technology – Survey Track 
COURSE     CR
Quarter 1
ARCH 110 Construction Drafting: Manual I  ............................................2
SURV 100 Introduction to Geomatics .......................................................2
CIVL 120  Basic Construction Materials  .................................................3
CMGT 121  Building Construction Drawings  ...........................................3
ENGL 101 Beginning Composition  .........................................................3
MATH 148  College Algebra  .....................................................................5
TOTAL CREDIT HOURS ............................................................................18

Quarter 2
ARCH 112 Construction Drafting: CAD I ................................................2
CIVL 123 Heavy Construction Drawings ................................................3
ENGL 102  Essay and Research  ................................................................3
ENVR 160 OSHA 10-Hour Construction Safety and Health ....................1
GIS 105 Photogrammetry ......................................................................2 
MATH 150  Pre-Calculus  ...........................................................................5
TOTAL CREDIT HOURS ............................................................................16

Quarter 3
ARCH 113 Construction Drafting: CAD II ...............................................2
CIVL 121  Heavy Construction Materials  ...............................................3
COMM 105 Speech (or) 
COMM 110  Conference and Group Discussion ..........................................3
COMM 204  Technical Writing ....................................................................3
LAND 152 Site Planning ...........................................................................4
SURV 141  Basic Surveying  .....................................................................4
TOTAL CREDIT HOURS ........................................................................... 19

Quarter 4
GIS 251 GIS Software I ........................................................................3
GEOG 280 Introduction to Cartography ....................................................5
REAL 102 Real Estate Law ......................................................................4
SURV 242 Computer Applications in Surveying ......................................3
SURV 241  Route Surveying  .....................................................................4 
TOTAL CREDIT HOURS ........................................................................... 19

Quarter 5
ARCH 115 Microstation CAD Drafting ....................................................3
GIS 203 Remote Sensing ......................................................................3
ENVR 252 Health and Safety Training .....................................................3
PSY 100 Introduction to Psychology (or)
SSCI 105  Law and Society (or)
SOC 101 Introduction to Sociology .......................................................5
SURV 245  Survey Law  ............................................................................3
TOTAL CREDIT HOURS ............................................................................17

Quarter 6
HUM XXX  Humanities 111, 112, 113, 151, 152 or 224 ............................5
SURV 243  Heavy Construction Standards  ...............................................3
SURV 248  Advanced Surveying Systems .................................................4
SURV 249  Land Subdivision Systems  .....................................................3
XXXX XX Technical Elective ...................................................................3
TOTAL CREDIT HOURS ............................................................................18
TOTAL DEGREE CREDIT HOURS  .......................................................107

*Technical Electives must be selected from the following list of courses:
CIVL 291  Field Experience  ....................................................................3
GIS 253 GIS Software II .......................................................................3
SURV 247  Townsite/Urban Development  ...............................................3
SURV 299 Special Topics in Surveying ................................................ 1-5

Surveying Certificate
COURSE     CR
Quarter 1
ARCH 110 Construction Drafting: Manual I (First Term) ........................2
ARCH 112 Construction Drafting: CAD I (Second Term) ........................2
ENGL 101  Beginning Composition ..........................................................3
MATH 148  College Algebra ......................................................................5
SURV 100 Introduction to Geomatics .......................................................2
SURV 141  Basic Surveying ......................................................................4
TOTAL CREDIT HOURS ............................................................................18

Quarter 2
ENGL 102  Essay and Research  ................................................................3
GIS 251 GIS Software I ........................................................................3
ENVR 160 OSHA 10-Hour Construction Safety and Health ....................1
REAL 102  Real Estate Law  .....................................................................3
SURV 241  Route Surveying ......................................................................4
SURV 245  Survey Law  ............................................................................3
TOTAL CREDIT HOURS ............................................................................17

Quarter 3
COMM 204  Technical Writing  ...................................................................3
SURV 242 Computer Applications in Surveying ......................................3
SURV 243  Heavy Construction Standards  ...............................................3
SURV 248 Advanced Surveying Systems .................................................4
SURV 249  Land Subdivision Systems ......................................................3
XXXX XXX*  Technical Elective  .............................................................. 2-4
TOTAL CREDIT HOURS ...................................................................... 18-20
TOTAL CERTIFICATE CREDIT HOURS  ......................................... 53-55

*Technical Elective Options
GIS 105 Photogrammetry ......................................................................2
GIS 203 Remote Sensing ......................................................................3
SURV 247  Townsite/Urban Development  ...............................................3
SURV 299 Special Topics in Surveying ................................................ 1-5
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Computer Information 
Technology

Computer Information Technology 
   Associate of Applied Science Degree
Game Developer Track
MIS/Project Management Track
Network Administrator Track
Software Developer Track
Web Developer Track
Cisco Certified Network Administrator (CCNA)   
   Discovery Certificate
Computer Literacy Certificate
Database Specialist Certificate
Information Security Certificate
Management Information Systems Certificate
Network Administrator Certificate 
Software Developer Certificate
System Z Certificate
Vocational Education Transfer Option with 
    The Ohio State University 

The Computer Information Technology curriculum provides gradu-
ates with a foundation of logic, programming, operating systems, 
applications, systems analysis, and networking through a core set 
of courses. Learners may choose to specialize in Game Developer, 
Network Administrator, Software Developer, or Web Developer. 
CIT offers a number of industry subject-specific certificates in 
database, networking, hardware/software, and applications.

Upon completion of the associate degree in Computer Information 
Technology, Game Developer Track, the graduate will be able to:
• Demonstrate an understanding of the history, current industry 

and occupations that constitute the video game industry. 
• Develop a broad understanding of the components of a 

successful video game by working collaboratively with 
students in the design area

• Apply creative thinking and problem solving skills through 
the completion of a collaborative major capstone project.

• Understand the roles and responsibilities of team members 
and their collaboration in all phases of design, development 
and implementation.

• Demonstrate appropriate software and programming skills 
that directly support video game development processes. 

• Be able to work as part of a larger technical/design team to 
complete tasks on time and on budget.

• Possess the necessary depth of understanding of complex 
principles and details and know how to apply these funda-
mentals and details by undertaking open-ended technical 
and creative projects.  

• Understand the fundamentals of game development for both 
Windows and specific consoles such as Xbox.

• Develop a comprehensive professional portfolio to be used 
in pursuing jobs and/or internship opportunities.

Upon completion of the associate degree in Computer Information 
Technology, MIS/Project Management Track, the graduate will 

be able to: 
• Participate in collaborative projects utilizing the Systems Develop-

ment Life Cycle (SDLC).
• Determine project requirements of a computer Network Sys-

tem.
• Create documentation using PC-based applications software.
• Define project goals clearly.
• Design and produce a UML requirement model.
• Implement a UML design in IT Project.
• Determine task dependencies and schedules.
• Assign and optimize resources.
• Produce the implementation plan.
• Manage and respond to change.
• Measure and present results effectively.
• Apply practical aspects learned in the classroom by managing or 

assisting in managing IT projects.

Upon completion of the associate degree in Computer Informa-
tion Technology, Network Administrator Track, the graduate 
will be able to: 
• Participate in collaborative projects utilizing the Systems 

Development Life Cycle (SDLC).
• Determine project requirements of a computer network system.
• Create project documentation using PC-based applications soft-

ware.
• Install a variety of server configurations using current network 

software and protocols.
• Apply workstation configurations using a variety of operating 

systems commands.
• Integrate project requirements utilizing current database technology.
• Apply operating systems commands for effective disk manage-

ment.
• Complete a series of exercises to prepare for a popular vendor 

certification program.

Upon completion of the associate degree in Computer Information 
Technology, Software Developer Track, the graduate will be able 
to: 
• Determine project requirements.
• Design a targeted information technology.
• Develop applications using programming languages.
• Identify networking concepts.
• Prepare project documentation.
• Participate in collaborative projects utilizing the Systems Develop-

ment Life Cycle (SDLC).

Upon completion of the associate degree in Computer Information 
Technology, Web Developer Track, the graduate will be able to: 
• Participate in collaborative projects utilizing the Systems Develop-

ment Life Cycle (SDLC).
• Determine project requirements.
• Create project documentation using PC-based applications soft-

ware.
• Develop applications using Web programming languages.
• Create a multiple page, multiple presentation Web site.
• Integrate project requirements for an e-commerce Web site using 

current database and networking technology.
• Complete a series of exercises to prepare for a popular vendor 

certification program.
• Apply operating systems fundamentals for effective disk manage-

ment.
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The Cisco Certified Network Administrator (CCNA) Discovery 
Certificate is a curriculum that provides foundational network-
ing knowledge, practical experience, and soft-skills development 
to prepare students for entry-level careers in IT and networking. 
The curriculum focuses on networking for simple home or small 
office networks to complex enterprise networks. Students are in-
troduced to advanced technologies such as voice, video, wireless 
and security and gain hands-on experience with switches, routers, 
cables and other networking technologies. The Cisco Discovery 
Certificate curriculum prepares students for two different Cisco 
certification exams, Cisco Certified Entry Network Technician 
(CCENT), and Cisco Certified Network Associate (CCNA).

In working toward the Computer Literacy Certificate, the student 
will learn the fundamental components and terminology of personal 
computer hardware and software basic concepts. This certificate is 
designed for beginning computer users to develop computer literacy 
skills. Upon completion of the Computer Literacy Certificate, the 
student will be able to:
• Use the Windows operating system to manage files and folders, 

including creating, renaming, copying, deleting, and moving. 
• Demonstrate proficiency within the Blackboard environment.
• Navigate and explore the Internet and the World Wide Web 

utilizing Microsoft Internet Explorer.
• Utilize the Internet as an effective research tool.
• Describe the basic elements and terminology of the Windows 

operating system.
• Create and edit Word documents including a research paper, a 

resume, and a business letter.
• Create and format an Excel worksheet with embedded charts, 

formulas, and functions.
• Perform a What-if Analysis in Excel.
• Create and use an Access database including tables, queries, 

and reports.
• Create a slide show in PowerPoint.
• Integrate Office 2003 Applications and the WWW.

In addition to many of the Computer Information Technology 
competencies, a graduate with a Database Specialist Certificate 
will be able to:
• Prepare a systems design utilizing a database management 

system. 
• Design and implement an Oracle and Access database. 
• Perform basic administration functions of a database manage-

ment system. 
• Understand data warehousing systems.
• Use the Visual Basic.NET language to interface with a data-

base management system.

In addition to many of the Computer Information Technology 
competencies, a graduate with an Information Security Certifi-
cate will be able to: 
• Describe and analyze security threats.
• Protect an organization’s system and data.
• Design disaster recovery strategies for the enterprise.
• Design and implement computer forensics strategies.
• Assess network vulnerabilities.
• Recognize and respond to security threats.
• Design and develop security audits for an organization.
• Understand the ethical issues related to network security.

• Design and implement wireless networks.
• Work with VPNs and firewalls.
• Protect Internet connections and intranets as well as critical 

data from attacks.
• Learn how to carry out and implement secure communications 

across unsecured networks.

In addition to many of the Computer Information Technology com-
petencies, a graduate with a Management Information Systems 
(MIS) Certificate will be able to: 

• Define project goals clearly
• Design & produce a UML requirement model
• Implement a UML design in IT Project 
• Determine task dependencies and schedules 
• Assign and optimize resources 
• Produce the implementation plan 
• Manage and respond to change 
• Measure and present results effectively 
• Apply practical aspects learned in the classroom by 

managing or assisting in managing IT projects
In addition to many of the Computer Information Technology 
competencies, a graduate with a Network Administrator
Certificate will be able to: 
• Describe the various types of distributed processing systems 

and operating systems. 
• Design, create, and operate a distributed DBMS. 
• Use at least one major LAN operating system. 
• Complete an industry standard network system examination. 
• Design, create, and implement a distributed processing system 

to support the information processing requirements for a large 
information management organization to include installing a 
DBMS.

In addition to many of the Computer Information Technology com-
petencies, a graduate with a Software Developer Certificate will be 
able to:
• Demonstrate techniques of object analysis and object design. 
• Design and code programs in C++ and Visual Basic.NET. 
• Debug a C# or Visual Basic.NET program.
• Develop Web front-end applications.
• Utilize a database for a Web application.

The System Z Certificate was developed to address industry’s con-
tinuing need for skilled professionals with mainframe skills. This 
certificate was designed by area companies and IBM Corporation, 
which will provide access to hardware/software, course materials/
speaker notes, student textbooks, etc. The System Z Certificate is a 
four-course sequence focused on the basics of enterprise network-
ing, and it is designed for individuals with significant IT working 
experience or for current students with instructor’s permission.

Specific Certificate Admissions Information 
Certain certificate programs have additional requirements for 
admission. 
Database Specialist Certificate 
Complete MATH 102 and faculty advisor approval

Information Security Certificate 
CIT 151 Networking 1
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Network Administrator Certificate 
Complete CIT 151 Networking 1 

Software Developer Certificate 
MATH 104 Intermediate Algebra 
Work experience approved by the Department Chair

Software/Hardware Requirements

Students taking courses in this curriculum may need to own 
or have access to hardware or software to pursue this degree. 
This is particularly important for students who are enrolled in 
distance learning-based sections of a particular course. Check 
with the program advisor to discuss specific course needs and 
options.

Note: Some courses may require prerequisites; please ensure to 
fulfill required prerequisites or meet with your program advisor 
to discuss.

Computer Information Technology Associate 
Degree, Game Developer Track
COURSE    CR
Quarter 1
ENGL 101  Beginning Composition  .........................................................3
IMMT 115 Survey of Digital Gaming Industry .........................................3
MATH 148  College Algebra ......................................................................5
HUM XXX HUM 111, 112, 113, 151, 152 or 224 .....................................5
CIT 103  Computer Concepts and Logic  ...............................................3
TOTAL CREDIT HOURS ............................................................................19

Quarter 2
IMMT 188 Introduction to 3D Game Production ......................................4
MATH 150 Pre-Calculus ............................................................................5
IMMT 236 3D Modeling ...........................................................................4
CIT 121 PC Operating Systems ............................................................3
CIT 120 Foundations of Game Programming 1 ....................................4
TOTAL CREDIT HOURS ............................................................................20

Quarter 3
MATH 151 Calculus and Analytic Geometry I ..........................................5
CIT 167 C++ Programming ..................................................................4
CIT 127 Structured Programming .........................................................4
CIT 128 Concepts of 3D Graphics ........................................................4
ENGL 102  Essay and Research  ................................................................3
TOTAL CREDIT HOURS ............................................................................20

Quarter 4
COMM 207  Writing for the Web  ................................................................3
CIT 206 Foundations of Game Programming 2 ....................................4
CIT 227 Data Structures and Algorithms ..............................................4
CIT 228 Computer Graphics 1 ..............................................................4
CIT 245 Introductions to Game Prototyping and Development ...........4
TOTAL CREDIT HOURS ............................................................................19

Quarter 5
MATH 152 Calculus and Analytic Geometry II .........................................5
CIT 229 Computer Graphics 2 ..............................................................4
CIT 246 Game Development Project – Part 1 .......................................3
PHYS 117 College Physics: Mechanics & Heat .......................................5
TOTAL CREDIT HOURS ............................................................................17 

Quarter 6
COMM 105  Speech (or)
COMM 110 Conference and Group Discussion  .........................................3
CIT 226 Digital Audio/Video Programming .........................................3
CIT 247 Game Development Project – Part 2 .......................................3
TOTAL CREDIT HOURS ..............................................................................9
TOTAL DEGREE CREDIT HOURS.........................................................104

Computer Information Technology Associate 
Degree, MIS/Project Management Track
COURSE    CR
Quarter 1
CIT 101 PC Applications I ....................................................................3
CIT 103  Computer Concepts and Logic  ...............................................3
MATH 148 College Algebra ......................................................................5
ACCT 269 Foundations of Accounting .....................................................5
ENGL 101  Beginning Composition  .........................................................3
TOTAL CREDIT HOURS ............................................................................19

Quarter 2
CIT 121 PC Operating Systems ............................................................3
CIT 163 Visual Basic 1 .........................................................................4
CIT 110 Unified Modeling Language  ..................................................3
ENGL 102  Essay and Research  ................................................................3
BMGT 257 Project Management ...............................................................3
IMMT 122 Digital Media Preparation .......................................................3
TOTAL CREDIT HOURS ............................................................................19

Quarter 3
CIT 175 Systems Analysis 1 .................................................................4
CIT 151 Networking 1 ..........................................................................3
CIT 263 Visual Basic 2 .........................................................................4
BMGT 111 Management  ...........................................................................5
MKTG 226 Customer Service Principles and Practices .............................4
TOTAL CREDIT HOURS ............................................................................20

Quarter 4
CIT 275 Systems Analysis II   ...............................................................4
CIT 173 Database Programming ...........................................................3
CIT 264 Visual Basic 3 .........................................................................4
CIT 130 MIS II: Project Management Fundamentals ...........................3
COMM 105  Speech (or)
COMM 110 Conference and Group Discussion  .........................................3
TOTAL CREDIT HOURS ............................................................................17

Quarter 5
CIT 230 MIS III: Project Management Case Studies  ...........................3
CIT 251 Networking 2 ..........................................................................3
CIT 273 Database Systems ....................................................................3
COMM 200 Business Communications ......................................................3
HUM XXX HUM 111, 112, 113, 151, 152, or 224 ....................................5
TOTAL CREDIT HOURS ............................................................................17 

Quarter 6
CIT 137  Advanced Information Presentation  ......................................3
CIT290/299 Seminar and Practicum (or) 
CIT 281  Capstone for Software Developer ...........................................5
SSCI XXX SSCI 100, 101, 102, 105, or GEOG 240 .................................5
CIT XXX           Technical Elective ...................................................................4
TOTAL CREDIT HOURS ............................................................................17
TOTAL DEGREE CREDIT HOURS ........................................................109

Technical Elective
CIT 241 Intro. to the Mainframe – z/OS Basics ....................................4
CIT 242 Intro. to the Mainframe – Lg Scale Commercial ....................4
CIT 243 Intro. to the Mainframe – Networking ....................................4
CIT 244 Intro. to the Mainframe – Security  .........................................4

Computer Information Technology Associate 
Degree, Network Administrator Track
COURSE    CR
Quarter 1
CIT 101 PC Applications ......................................................................3
CIT 103 Computer Concepts and Logic ................................................3
CIT 121 PC Operating Systems ............................................................3
CIT 123 Workstation Systems ...............................................................3
ENGL 101  Beginning Composition  .........................................................3
BMGT 257 Project Management Principles ..............................................3
TOTAL CREDIT HOURS ............................................................................18
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Quarter 2
CIT 102C PC Applications 2 Module 3 (Access) ....................................1
CIT 151 Networking 1 ..........................................................................3
MATH 148 College Algebra ......................................................................5
COMM 105 Speech (or)
COMM 110 Conference and Group Discussion ..........................................3
MKTG 226 Customer Services Principles and Practices  ..........................4
ENGL 102  Essay and Research  ................................................................3
TOTAL CREDIT HOURS ............................................................................19

Quarter 3
CIT 175 Systems Analysis 1 .................................................................4
CIT 251 Networking 2 ..........................................................................3
CIT 233 Expert Access ..........................................................................3
CIT 250 Network Comm. Systems .......................................................3
ACCT 269 Foundations of Accounting .....................................................5
TOTAL CREDIT HOURS ............................................................................18

Quarter 4 
CIT 171 Database Administration/SQL  ...............................................4
CIT 163 Visual Basic 1 .........................................................................4
CIT 252            Networking 3 ..........................................................................4
IMMT 112 Fundamentals of Interactive Design .......................................3
LAWE 215 Introduction to Cyberlaw ........................................................3
TOTAL CREDIT HOURS ............................................................................18

Quarter 5
CIT 257 Network Security ....................................................................3
CIT 253 TCP/IP .....................................................................................3
CIT 255 Networking 4 ..........................................................................4
HUM XXX Humanities 111, 112, 113, 151, 152, or 224 ...........................5
COMM 204 Technical Writing ....................................................................3
TOTAL CREDIT HOURS ............................................................................18

Quarter 6
CIT 258 Wireless Networking ...............................................................3
CIT 290/299 CIT Seminar/Practicum (or) CIT 282 Capstone Web/Net ......5
CIT xxx Technical Elective ...................................................................4
SSCI XXX SSCI 100, 101, 102, 105, or GEOG 240  ................................5
TOTAL CREDIT HOURS ............................................................................17
TOTAL DEGREE CREDIT HOURS ........................................................108

Technical Electives
CIT 110 Unified Modeling Language  ..................................................3
CIT 130 MIS II: Project Management Fundamentals ...........................3
CIT 160 CCNA Voice ...........................................................................4
CIT 164 CCNA Security ......................................................................4
CIT 166 CCNA Wireless ......................................................................4 
CIT 241 Intro. to the Mainframe – z/OS Basics ....................................4
CIT 243 Intro. to the Mainframe – Networking ....................................4
CIT 244 Intro. to the Mainframe – Security  .........................................4
CIT 259 Advanced Network Security ...................................................3
CIT 260 Web Security ...........................................................................3
CIT 271 Data Mining and Data Warehousing .......................................4
CIT 276 Information Security Audit  ....................................................3
CIT 277 Computer Forensics ................................................................3
CIT 278 Business Continuity and Disaster Recovery ...........................3

Computer Information Technology Associate 
Degree, Software Developer Track
COURSE    CR
Quarter 1
CIT 101 PC Applications I ....................................................................3
CIT 103  Computer Concepts and Logic  ...............................................3
MATH 148 College Algebra ......................................................................5
ACCT 269 Foundations of Accounting .....................................................5
ENGL 101  Beginning Composition  .........................................................3
TOTAL CREDIT HOURS ............................................................................19

Quarter 2
CIT 121 PC Operating Systems ............................................................3
CIT 163 Visual Basic 1 .........................................................................4
CIT 175  Systems Analysis 1  ................................................................4

ENGL 102  Essay and Research  ................................................................3
CIT 110 Unified Modeling Language  ..................................................3
TOTAL CREDIT HOURS ............................................................................17

Quarter 3
CIT 145 HTML .....................................................................................3
CIT 151 Networking 1 ..........................................................................3
CIT 263 Visual Basic 2 .........................................................................4
CIT 275  Systems Analysis 2  ................................................................4
MKTG 226 Customer Services Principles and Practices ...........................4
TOTAL CREDIT HOURS ............................................................................18

Quarter 4
CIT 147 JavaScript Fundamentals ........................................................3
CIT 179 C# Programming I ...................................................................4
CIT 169  Java Programming 1   .............................................................3
CIT 173 Database Programming ...........................................................3
CIT 264 Visual Basic 3 .........................................................................4
COMM 105  Speech  (or)
COMM 110 Conference and Group Discussion  .........................................3
TOTAL CREDIT HOURS ............................................................................20

Quarter 5
CIT 279 C# Programming 2  .................................................................4
CIT 269 Java Programming 2 ...............................................................3
CIT 273 Database Systems ....................................................................3
COMM 204 Technical Writing ....................................................................3
HUM XXX HUM 111, 112, 113, 151, 152, or 224 ....................................5
TOTAL CREDIT HOURS ............................................................................18 

Quarter 6
CIT290/299 CIT Seminar/Practicum (or) 
CIT 281  Capstone for Software Developer ...........................................5
BMGT 111 Management ............................................................................5
IMMT 122 Digital Media Preparation .......................................................3
SSCI XXX Social Sciences 100, 101, 102, 105, or GEOG 240   ..............5
TOTAL CREDIT HOURS ............................................................................18
TOTAL DEGREE CREDIT HOURS ........................................................110

Computer Information Technology Associate 
Degree, Web Developer Track
COURSE    CR
Quarter 1
CIT 101 PC Applications I ....................................................................3
CIT 103 Computer Concepts and Logic ................................................3
MATH 148 College Algebra ......................................................................5
SSCI XXX Social Sciences 100, 101, 102, 105, or GEOG 240 ................5
ENGL 101  Beginning Composition  .........................................................3
TOTAL CREDIT HOURS ............................................................................19

Quarter 2
CIT 121  PC Operating Systems  ...........................................................3 
CIT 102  PC Applications 2 ...................................................................3
CIT 139 Web Essentials ........................................................................3
CIT 175 Systems Analysis 1 .................................................................4
ENGL 102  Essay and Research  ................................................................3 
TOTAL CREDIT HOURS ............................................................................16

Quarter 3
CIT 145 HTML .....................................................................................3
CIT 163 Visual Basic 1 .........................................................................4
CIT 233 Expert Access ..........................................................................3
COMM 207  Writing for the Web  ................................................................3
IMMT 112 Fundamentals of Interactive Design .......................................3
TOTAL CREDIT HOURS ............................................................................16

Quarter 4
CIT 212 Web Database Development ...................................................3
CIT 151 Networking 1 ..........................................................................3
CIT 169 Java Programming 1 ...............................................................3
MKTG 111  Marketing Principles ...............................................................5 
ACCT 269 Foundations of Accounting .....................................................5
TOTAL CREDIT HOURS ............................................................................19
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Quarter 5
CIT 147 JavaScript Fundamentals ........................................................3
CIT 213 Designing an e-Commerce Website ........................................3
CIT 269 Java Programming 2 ...............................................................3 
COMM 204 Technical Writing ....................................................................3
MKTG 226 Customer Service Principles and Practices .............................4
IMMT 262 Web Publishing Site Design ....................................................4
TOTAL CREDIT HOURS ............................................................................20

Quarter 6
CIT 171 Database Administration/SQL  ...............................................4 
CIT290/299 CIT Seminar/Practicum (or) CIT 282 Capstone Web/Net ......5
HUM XXX HUM 111, 112, 113, 151, 152 or 224 .....................................5
COMM 105  Speech (or)
COMM 110 Conference and Group Discussion ..........................................3
TOTAL CREDIT HOURS ............................................................................17
TOTAL DEGREE CREDIT HOURS ........................................................107

Vocational Education Transfer Option with The 
Ohio State University College of Education
The Computer Information Technology, Web Developer program 
at Columbus State has completed an articulation agreement with 
the Technical Education and Training Program of the Ohio State 
University College of Education.  This agreement allows Computer 
Information Technology, Web Developer students to complete their 
associate degree at Columbus State, transfer their credits to Ohio 
State, and complete a baccalaureate degree in Technical Education 
and Training.  Students completing the Ohio State program may 
be eligible for certification by the Ohio Department of Education 
to teach in related high school career and technical education 
programs throughout the State of Ohio. Interested students should 
contact their Columbus State department chairperson for curricu-
lum requirements and additional details. Please note that course 
requirements for this transfer option may differ from the standard 
plan of study published in the catalog.

CCNA Discovery Certificate 
COURSE   CR 
Quarter 1
CIT 150 Networking for Home and Small Business .............................4
TOTAL CREDIT HOURS ..............................................................................4

Quarter 2
CIT 152 Working at a Small-to-Medium Business ...............................4 
TOTAL CREDIT HOURS ..............................................................................4

Quarter 3
CIT 154 Introducing Routing and Switching in the Enterprise .............4
TOTAL CREDIT HOURS ..............................................................................4

Quarter 4
CIT 156 Designing and Supporting Communications Technology ......4
TOTAL CREDIT HOURS ..............................................................................4

Quarter 5
CIT XXX Technical Elective ..................................................................4
TOTAL CREDIT HOURS ..............................................................................4

Quarter 6
CIT 158 CISCO Certification Review ...................................................1
TOTAL CERTIFICATE CREDIT HOURS  ...............................................21

Technical Electives
CIT 160 CCNA Voice ...........................................................................4
CIT 164 CCNA Security ......................................................................4
CIT 166 CCNA Wireless ......................................................................4 

Computer Literacy Certificate 
COURSE   CR 
Quarter 1
CIT 095  Computer File Management ...................................................1 
CIT 100 Computer Literacy ..................................................................1 

Quarter 2
CIT 094  Web Learning Tools ................................................................1 

Quarter 3
CIT 101 PC Applications I ....................................................................3
TOTAL CERTIFICATE CREDIT HOURS  .................................................6
 

Database Specialist Certificate
COURSE   CR 
Quarter 1
CIT 233  Expert Access  .........................................................................3 
CIT 175 Systems Analysis 1  ................................................................4 
TOTAL CREDIT HOURS ..............................................................................7

Quarter 2
CIT 171 Database Administration/SQL  ...............................................4 
CIT 273 Database Systems ....................................................................3
TOTAL CREDIT HOURS ..............................................................................7

Quarter 3
CIT 173  Database Programming  ..........................................................3 
CIT 271 Data Mining and Data Warehousing  ......................................4
TOTAL CREDIT HOURS ..............................................................................7 

Quarter 4
CIT 163 Visual Basic 1 .........................................................................4 
CIT 200 Certification Review ...............................................................1
TOTAL CREDIT HOURS ..............................................................................5
TOTAL CERTIFICATE CREDIT HOURS  ...............................................26
 

Information Security Certificate
COURSE   CR
Quarter 1
CIT 257 Network Security ....................................................................3
CIT 258 Wireless Networking ...............................................................3
TOTAL CREDIT HOURS ..............................................................................6

Quarter 2
CIT 259 Advanced Network Security ...................................................3
CIT 260 Web Security ...........................................................................3
TOTAL CREDIT HOURS ..............................................................................6

Quarter 3
CIT 276 Information Security Audit  ....................................................3 
TOTAL CREDIT HOURS ..............................................................................3

Quarter 4
CIT 277 Computer Forensics ................................................................3
TOTAL CREDIT HOURS ..............................................................................3 

Quarter 5
CIT 278 Business Continuity and Disaster Recovery ...........................3
TOTAL CREDIT HOURS ..............................................................................3

Quarter 6
CIT 200 Certification Review  ..............................................................1 
TOTAL CREDIT HOURS ..............................................................................1
TOTAL CERTIFICATE CREDIT HOURS  ...............................................22
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Management Information Systems (MIS) Certificate
COURSE   CR 
Quarter 1
CIT 103  Computer Concepts and Logic  ...............................................3
CIT 130 MIS II: Project Management Fundamentals ...........................3
TOTAL CREDIT HOURS ..............................................................................6

Quarter 2
CIT 110 Unified Modeling Language  ..................................................3
CIT 175 Systems Analysis 1  ................................................................4 
TOTAL CREDIT HOURS ..............................................................................7

Quarter 3
CIT 230 MIS III: Project Management Case Studies  ...........................3
CIT 275  Systems Analysis II .................................................................4
TOTAL CREDIT HOURS ..............................................................................7
TOTAL CERTIFICATE CREDIT HOURS  ...............................................20

Network Administrator Certificate 
COURSE   CR
Quarter 1
CIT 250  Network Communication Systems  ........................................3 
TOTAL CREDIT HOURS ..............................................................................3

Quarter 2
CIT 251  Networking 2 ..........................................................................3
CIT 253 TCP/IP .....................................................................................3
TOTAL CREDIT HOURS ..............................................................................6

Quarter 3
CIT 252  Networking 3 ..........................................................................4 
TOTAL CREDIT HOURS ..............................................................................4

Quarter 4
CIT 255 Networking 4 ..........................................................................4
TOTAL CREDIT HOURS ..............................................................................4

Quarter 5
CIT 257 Network Security ....................................................................3
CIT 258   Wireless Networking ...............................................................3 
CIT 200 Certification Test Review ........................................................1 
TOTAL CREDIT HOURS ..............................................................................7
TOTAL CERTIFICATE CREDIT HOURS  ...............................................24

Software Developer Certificate 
COURSE   CR 
Quarter 1
CIT 145 HTML .....................................................................................3
CIT 179 C# Programming 1 ..................................................................4 
CIT 163 Visual Basic 1 .........................................................................4 
TOTAL CREDIT HOURS ............................................................................11

Quarter 2
CIT 169 JAVA Programming 1 ..............................................................3
CIT 279 C# Programming 2 ..................................................................4 
CIT 263  Visual Basic 2  ........................................................................4 
TOTAL CREDIT HOURS ............................................................................11

Quarter 3
CIT 269 Java Programming 2 ...............................................................3
CIT 264 Visual Basic 3 .........................................................................4
TOTAL CREDIT HOURS ..............................................................................7

Quarter 4
CIT 173 Database Programming ...........................................................3
CIT 270 Advanced Web Programming .................................................4
TOTAL CREDIT HOURS ..............................................................................7
TOTAL CERTIFICATE CREDIT HOURS  ...............................................36
 

System Z Certificate
COURSE   CR 
Quarter 1
CIT 241 Introduction to the Mainframe – z/OS Basics .........................4
TOTAL CREDIT HOURS ..............................................................................4

Quarter 2
CIT 242 Introduction to the Mainframe – Large Scale .........................4
TOTAL CREDIT HOURS ..............................................................................4

Quarter 3
CIT 243 Introduction to the Mainframe – Networking .........................4
TOTAL CREDIT HOURS ..............................................................................4

Quarter 4
CIT 244 Introduction to the Mainframe – Security ...............................4
TOTAL CREDIT HOURS ..............................................................................4
TOTAL CERTIFICATE CREDIT HOURS  ...............................................16
 



108

•      Obtain working knowledge of safety, health and 
environmental issues. 

Construction Management Associate Degree
COURSE   CR 
Quarter 1  
ENGL 101  Beginning Composition  .........................................................3
CMGT 105  Building Construction Documents  .........................................3 
CMGT 115  Building Construction Methods  .............................................3 
CMGT 121  Building Construction Drawings  ...........................................3 
CIVL 120  Basic Construction Materials ..................................................3
MECH 112 Computer Applications in Manufacturing ..............................3
TOTAL CREDIT HOURS ........................................................................... 18

Quarter 2
ARCH 110  Construction Drafting: Manual I .............................................2
CMGT 106  Supervision of Field Operations  ............................................3 
CIVL 123  Heavy Construction Drawings  ...............................................3 
CMGT 131  Construction Quantity Survey  ................................................3 
ENGL 102  Essay and Research  ................................................................3 
ENVR 101 Introduction to Environmental Science, Safety and Health ....4
TOTAL CREDIT HOURS ............................................................................18

Quarter 3
CIVL 125  Heavy Construction Methods  ................................................3 
CMGT 221 Managing a Construction Company. .......................................3
CMGT 135  Safety and Loss Prevention  ....................................................3 
CMGT 141  Building Estimating  ...............................................................3
MATH 147* Trigonometry Module .............................................................1
ENVR 265 OSHA 30-Hr. Construction Safety and Health .......................4 
ARCH 112 Construction Drafting: CAD I ................................................2
TOTAL CREDIT HOURS ........................................................................... 19

Quarter 4
CMGT 241  Planning and Scheduling  ........................................................3 
CIVL 243  Heavy Construction Estimating  .............................................3 
MATH 135  Elementary Statistics  ..............................................................5 
SURV 141  Basic Surveying  .....................................................................4
XXXX XXX Technical Elective ...................................................................3 
TOTAL CREDIT HOURS ............................................................................18

Quarter 5
COMM 105 Speech (or) 
COMM 110 Conference and Group Discussion ..........................................3
CMGT 251  Construction Cost Controls  ....................................................3 
CMGT 252  Construction Law  ...................................................................3 
HUM XXX  Humanities 111, 112, 113, 151, 152 or 224  ...........................5 
ECON 200 Principles of Microeconomics (or)
BMGT 111 Management ............................................................................5
TOTAL CREDIT HOURS ............................................................................19

Quarter 6
CMGT 261  Project Management  ..............................................................3 
CMGT XXX CMGT 231 or 281 ...................................................................3
COMM 200  Business Communications (or)                                                 
COMM 204 Technical Communications .....................................................3 
SSCI XXX  Social Science 100, 101, or 105 (or)
GEOG 240  World Economic Geography (or)
SOC 101 Introduction to Sociology (or)
PSY 100 Introduction to Psychology .....................................................5
XXX XXX Technical Elective ...................................................................3
TOTAL CREDIT HOURS ........................................................................... 17  
TOTAL DEGREE CREDIT HOURS ........................................................109  

Technical Electives must be selected from the following list of courses: 
CIVL 121  Heavy Construction Materials  ...............................................3 
CMGT 231  Computer Estimating  .............................................................3
CMGT 153 Residential Construction  ........................................................3 
CMGT 291  Field Experience  ....................................................................4 
SURV 241 Route Surveying ......................................................................4
SURV 245  Survey Law  ............................................................................3 
CMGT 281  Computer Estimating Residential ...........................................3
CMGT 282 Sustainable Construction ........................................................3
ENVR 282 Sustainable Building Strategies ..............................................3

Construction Management
Associate of Applied Science Degree
Building Information Modeling Certificate 
Construction Project Management Assistant 
 Certificate
Estimating/Bidding Certificate
Facility Conservation and Energy Management 
 Certificate
Field Supervision Certificate
Residential Construction Management Certificate

There are 2+2 and formal articulation agreements in place for 
many Ohio and U.S. colleges and universities. Contact the pro-
gram advisor for details.  The Construction Management pro-
gram has been continuously accredited by the American Council 
for Construction Education (ACCE) since 2000.

The Construction Management program prepares graduates for 
entry-level employment with all types of construction companies. 
Inside positions include work assignments in marketing, sales, 
estimating, and purchasing; field assignments include those in 
scheduling, cost control, quality assurance, assisting field super-
intendents, and monitoring safety programs. The local job market 
for graduates is expected to continue to grow as the Columbus 
construction industry steadily expands. 

In addition to technical and management courses taught at the 
college, associate degree students have the opportunity to work 
directly with employers through a summer quarter cooperative 
job program that fulfills part of the degree program requirements. 
Students in the program share a course core curriculum with other 
programs in the Construction Sciences Department. This core 
provides students with a strong foundation of technical skills as 
well as a sense of the teamwork needed in the construction field. 
Students also complete courses in communication skills, technical 
math, and computer literacy. 

Upon completion of the associate degree in Construction Manage-
ment, the graduate will be able to: 
• Analyze and interpret all types of construction drawings and 

documents. 
• Develop conceptual programs and detail in order to calculate 

quantities of material, labor, and equipment needed for a 
project. 

• Analyze financial data relative to cost budget data of construc-
tion work in the field and office. 

• Apply data analysis to identify construction problems, specify 
goals, and execute projects including understanding risk man-
agement and safety loss prevention. 

• Utilize the critical path and Gantt bar chart methods to orga-
nize, track and update construction projects as necessary. 

• Identify, understand and apply the elements in construction 
employee relations and contract law. 

• Utilize industry standard software for estimating, planning, 
scheduling and cost control. 

• Understand the processes of construction disputes, claims and 
project documentation.
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Building Information Modeling (BIM) Certificate
ARCH 274 REVIT® Architecture I ........................................................3

CMGT 215  Intro to Building Information Modeling (BIM) .....................3
CMGT 216  Implementing BIM on Construction Projects ........................3
SURV 242 Computer Applications in Surveying ......................................3
TOTAL CERTIFICATE CREDIT HOURS ................................................12

Construction Project Management Assistant 
Certificate  
This certificate program is designed for office and administrative assis-
tants and office managers in the construction and related industries. The 
program is available in traditional or distance learning (DL) formats.

Quarter 1
CMGT 121 Building Construction Drawings ............................................3
BOA 111 Bookkeeping Basics ................................................................4
TOTAL CREDIT HOURS ..............................................................................7

Quarter 2
CMGT 105 Building Construction Documents ..........................................3
ACCT 107 Managerial Accounting ...........................................................5
TOTAL CREDIT HOURS ..............................................................................8

Quarter 3
BMGT 111 Management ............................................................................5
CMGT 115 Building Construction Methods ..............................................3
TOTAL CREDIT HOURS ..............................................................................8

Quarter 4
BMGT 201 Creative Problem Solving Applications in the Workplace ......3
BMGT 257 Project Management Principles ..............................................3
TOTAL CREDIT HOURS ..............................................................................6
TOTAL CERTIFICATE CREDIT HOURS 29

Estimating/Bidding Certificate
Quarter 1
CMGT 105 Building Construction Documents ..........................................3
CMGT 115 Building Construction Methods ..............................................3
CMGT 121 Building Construction Drawings ............................................3
MATH 135 Elementary Statistics* .............................................................5
MECH 112 Computer Applications in Manufacturing  .............................3
TOTAL CREDIT HOURS ........................................................................... 17
Quarter 2
CIVL 123 Heavy Construction Drawings ................................................3
CIVL 125 Heavy Construction Methods .................................................3
CMGT 131 Construction Quantity Survey .................................................3
CMGT 153 Residential Construction .........................................................3
ENGL 101 Beginning Composition ..........................................................3
ENVR 265 OSHA 30-Hr Construction Safety and Health ........................4
TOTAL CREDIT HOURS ............................................................................19

Quarter 3
CMGT 141 Building Estimating ................................................................3
CMGT 231 Computer Estimating Buildings ..............................................3

CMGT 281 Computer Estimating Residential ...........................................3
CIVL 243 Heavy Construction Estimating ..............................................3
COMM 105 Speech (or)
COMM 110 Conference and Group Discussion ..........................................3
TOTAL CREDIT HOURS ............................................................................15
TOTAL CERTIFICATE CREDIT HOURS…………………………...…51
* Prerequisite for MATH 135 is MATH 103

Facility Conservation and Energy Management 
Certificate
CMGT 170 Introduction to Sustainability ..................................................3
CMGT 172 Weatherization and Energy Conservation ...............................3
CMGT 174 Energy Auditing and Commissioning .....................................3
CMGT 176 Alternative Energy Technology ..............................................3
TOTAL CERTIFICATE CREDIT HOURS ................................................12

Field Supervision Certificate 
Quarter 1
CMGT 105   Building Construction Documents ..........................................3
CMGT 115 Building Construction Methods ..............................................3
CMGT 121 Building Construction Drawings ............................................3
MATH 135 Elementary Statistics* .............................................................5
MECH 112 Computer Applications in Manufacturing ..............................3
TOTAL CREDIT HOURS ............................................................................17

Quarter 2
CMGT 106 Supervision of Field Operations .............................................3
CIVL 123 Heavy Construction Drawings ................................................3
CIVL 125 Heavy Construction Methods .................................................3
CMGT 131 Construction Quantity Survey .................................................3
ENGL 101 Beginning Composition ..........................................................3
ENVR 265 OSHA 30-Hr Construction Safety and Health ........................4
TOTAL CREDIT HOURS  ...........................................................................19

Quarter 3
CMGT 135 Safety and Loss Prevention .....................................................3
CMGT 241 Planning and Scheduling .........................................................3
CMGT 252  Construction Law  ...................................................................3 
COMM 105 Speech (or)
COMM 110 Conference & Group Discussion ............................................3
SURV 141 Basic Surveying ......................................................................4
TOTAL CREDIT HOURS ............................................................................16
TOTAL CERTIFICATE CREDIT HOURS ................................................52
* Prerequisite for MATH 135 is MATH 103

Residential Construction Management Certificate
Quarter 1
CMGT 105  Building Construction Documents ..........................................3
CMGT 121  Building Construction Drawings ............................................3
CMGT 153 Residential Construction .........................................................3
MATH 135 Elementary Statistics* .............................................................5
MECH 112 Computer Applications in Manufacturing ..............................3
TOTAL CREDIT HOURS ........................................................................... 17

Quarter 2
CMGT 106 Supervision of Field Operations .............................................3
CMGT 131 Construction Quantity Survey .................................................3
CMGT 281 Computer Estimating Residential ...........................................3
ENGL 101 Beginning Composition ..........................................................3
ENVR 265 OSHA 30-Hr Construction Safety and Health ........................4
TOTAL CREDIT HOURS ............................................................................16

Quarter 3
CMGT 135 Safety and Loss Prevention .....................................................3
CMGT 241  Planning and Scheduling .........................................................3
CMGT 252 Construction Law ....................................................................3
COMM 105 Speech (or)
COMM 110 Conference & Group Discussion ............................................3
SURV 141 Basic Surveying ......................................................................4
TOTAL CREDIT HOURS ............................................................................16
TOTAL CERTIFICATE CREDIT HOURS ................................................49
* Prerequisite for MATH 135 is MATH 103

ARCH 282 Sustainable Design Strategies .................................................3
ARCH 283 Sustainable Energy Performance ............................................3
ACCT 106  Financial Accounting………………………………………..5 
BMGT 102 Managing Interpersonal Skills………………………………3 
CMGT 299 Special Topics .....................................................................1–5
GIS 101 GIS in Construction & Engineering ........................................3
ENVR 160         OSHA 10-hour Construction Safety & Health   ......................1
CMGT 170 Introduction to Sustainability ..................................................3
CMGT 172         Weatherization and Energy Conservation ..............................3
CMGT 174         Energy Auditing and Commissioning ....................................3
CMGT 176         Alternative Energy Technology ..............................................3
CMGT 215         Intro to Building Information Modeling (BIM) .....................3  
CMGT 216        Implementing BIM on Construction Projects..........................3
ARCH274 Revit Architecture I
.*Students planning to transfer to a related baccalaureate program at a four-year 
institution must take MATH 148.
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Dental Hygiene
Dental Hygiene Associate Degree
The Dental Hygiene program at Columbus State Community Col-
lege is designed to prepare graduates for successful entry into the 
oral health profession. The dental hygienist is a member of the 
dental health team and provides a variety of quality oral hygiene 
services including health education, prevention, and treatment 
of oral disease to a wide variety of patients. The Columbus State 
dental hygiene program emphasizes the didactic and clinical skills 
required to meet ever-changing oral health care needs. Admission 
to the program is both limited and selective. Graduates of the 
program will be eligible to sit for the state, regional, and national 
examinations for licensure. The Ohio State Dental Board requires 
a full FBI background check for initial application for licensure.

This program is fully accredited by the American Dental Associa-
tion’s Commission on Dental Accreditation. The commission is 
a specialized accrediting body recognized by the United States 
Department of Education. The Commission on Dental Accredita-
tion can be contacted at (312) 440-4653 or at 211 East Chicago 
Avenue, Chicago, IL 60611.

Upon completion of the associate of applied science degree in 
Dental Hygiene, the graduate will:  
• Possess the skills and knowledge to manage the ethical and 

professional issues of dental hygiene practice.
• Be able to acquire and analyze information in a scientific and 

effective manner using critical thinking skills.
• Be able to demonstrate written comprehension, critical think-

ing, and skills for the application of assessment, planning, 
implementation, and evaluation related to the provision of 
optimal preventive, therapeutic, and educational dental hy-
giene services to individuals of diverse populations.

• Be able to demonstrate knowledge of safe and effective patient 
care by adherence to proper infection control, HIPAA require-
ments, and emergency protocol during the provision of client 
care.

• Be able to initiate and assume responsibility for general health 
promotion and oral disease prevention through participation 
in community activities using appropriate interpersonal com-
munication and educational strategies.

• Be able to apply self-assessment skills in preparation for life-
long learning.

Degree Completion Requirements: All general education 
courses must be complete with a grade of “C” or higher.

Specific Program Admissions Information 
Listed below are additional requirements for admission to the Den-
tal Hygiene program. The annual application deadline is March 30. 
The last mandatory information session is held by the end of Febru-
ary each year. Students are advised to attend an information session 
before the end of February.  Applications to the Dental Hygiene 
program are provided only at the information session. 

Acceptance is conditional on submission and clearance of student 
background history by the Columbus State Community College 

Transfer Options 
The Construction Management Program at Columbus State has 
articulation agreements with many four-year institutions, includ-
ing the Technical Education and Training Program of the Ohio 
State University College of Education. This agreement allows 
Construction Management students to complete their associate 
degree at Columbus State, transfer their credits to Ohio State, 
and complete a baccalaureate degree in Technical Education and 
Training. Students completing the Ohio State program may be 
eligible for certification by the Ohio Department of Education 
to teach in related high school career and technical education 
programs throughout the State of Ohio.

2 + 2 Program: A.A.S. in Construction Management to a B.S. 
in Agriculture in Construction Systems Management from The 
Ohio State University.

2 + 2 Program:  A.A.S. in Construction Management to a B.S. in 
Applied Management from Franklin University.

2 + 2 program:  A.A.S. in Construction Management to a B.S. in 
Construction Management from Northern Kentucky University.

Additional formal transfer agreement options: 
Baccalaureate degree in Business Administration from Capital 
University, Otterbein University, Mount Union College, Mount 
Vernon Nazarene, Franklin University, and Ohio Wesleyan 
University.

Baccalaureate degree in Construction Management from Bowl-
ing Green State University and more than 96 other colleges and 
universities around North America.

Baccalaureate degree in Construction Engineering and Con-
struction Management from the University of Cincinnati and 96 
other colleges and universities around North America.

Interested students should contact the Construction Manage-
ment Program coordinators for curriculum requirements and 
additional details. Please note that course requirements for this 
option may differ from the standard plan of study published in 
the catalog. 
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Public Safety Department, and drug screening clearance by the 
Columbus State Community College Health Records Office. 

Students may obtain additional information by visiting the Dental 
Hygiene website at www.cscc.edu/dentalhygiene or by contacting 
Leslie Washington at (614) 287-3655 or at lwashi01@cscc.edu. 

Admissions Requirements
•	 Attend one mandatory Dental Hygiene Information Session 

within 12 months before applying to the program to obtain 
current admission information and application.

•	 Achievement of a minimum overall GPA of 2.95 on a 4-point 
scale based upon the completion of the last 12 credit hours 
of courses at the college most recently attended or Columbus 
State Community College.

•	 Placement into MATH 148 or completion of MATH 104
•	 Completion of the Health Occupation Basic Entrance Test   (HOBET) 
•	 Placement into ENGL 101 or ENGL 111 or completion of ENGL 

100 or ESL 100
•	 Placement into “No Reading Required” or completion of 

DEV 044. BIO 261 Human Anatomy with grade “C” or better 
•	 BIO 262 Human Physiology with grade “C” or better
•	 Mandatory observation (20 hours) of a dental hygienist work-

ing in a dental office. Detailed  specific information is given 
during the information sessions.

•	 Students applying to the Dental Hygiene program must submit 
official high school and college transcripts to Columbus State 
Community College, Records and Registration Office, by 
March 1st  of the year of application so that transcripts may 
be evaluated and posted.

•	 International students or students who have international 
transcripts must submit official transcripts to an official 
transcript evaluation agency by November 30. Records and 
Registration may have other requirements for international 
students, thus international students should contact them 
before November 30.

•	 ALL admission criteria MUST be turned in  by March 30 of 
the application year.

Statement Regarding Infectious Diseases
Students in any of the Allied Health Professions Programs, includ-
ing Dental Hygiene, perform their clinical work on real people. 
Columbus State does not discriminate against students, faculty, 
or patients in any way, or based on color, creed, national origin, 
gender, disability or sexual preference. The patient populations 
with whom we work come from all walks of life, and students may 
therefore be exposed to many types of communicable diseases. 
These are not limited to but may include Hepatitis (A, B, C or D), 
HIV/AIDS, herpes, tuberculosis, measles, mumps, rubella, etc. 

All students are required to have appropriate immunizations 
after being admitted to the program (information is given to all 
admitted students). Additionally, although all precautions are 
taken to minimize exposure and risk, there is always a slight 
possibility that precautions may fail or that a student may 
accidentally expose him/herself. All students entering the Dental 
Hygiene program must be aware of this slight, but real, potential. 
Students are required to maintain personal health insurance while 
enrolled in the seven-quarter program. 

Dental Hygiene Program
COURSE   CR
Quarter 1
PSY 135  Psychology of Adjustment  .....................................................3 
CHEM 113 Elements of Organic and Biochemistry ..................................5
DHY 101  Preventive Concepts I  ............................................................1
DHY 110  Introduction to Dental Hygiene  .............................................4    
DHY 140  Head and Neck Anatomy and Tooth Morphology  .................3 
DHY 145  Head and Neck Anatomy and Tooth Morphology Lab  ..........1
DHY 250   Oral Histology……………………………………………….1
TOTAL CREDIT HOURS  ...........................................................................18

Quarter 2
BIO 263  Human Pathophysiology.  .......................................................5 
DHY 102  Preventive Concepts II ............................................................1
DHY 120  Pre-Clinic ................................................................................4 
DHY 130  Dental Radiography  ...............................................................3 
DHY 135  Dental Radiography Lab  ........................................................1
DHY 260 Periodontology ........................................................................3
TOTAL CREDIT HOURS  ...........................................................................17

Quarter 3
ENGL 101  Beginning Composition  .........................................................3 
BIO 215 Microbiology ...........................................................................5
DHY 103  Techniques I  ....................................................................... 1.5 
DHY 121  Clinic I  ...................................................................................4 
DHY 214 Treatment Planning  .............................................................0.5
DHY 282 Biostatistics and Research for Dental Hygiene  ..................... 1
DHY 283 Community Dental Health I ....................................................1
TOTAL CREDIT HOURS  .......................................................................... 16

Quarter 4
ENGL 102 Essay and Research .................................................................3
HOSP 153  Nutrition For a Healthy Lifestyle ............................................5
DHY 204 Techniques II  .......................................................................1.5 
DHY 220  Clinic II  ..................................................................................4 
DHY 240  Dental Materials ......................................................................1
DHY 245 Dental Materials Lab  ..............................................................1
DHY 251     Oral Pathology ........................................................................3
TOTAL CREDIT HOURS  ....................................................................... 18.5 

Quarter 5
HUM XXX  Humanities 111,112,113, 151,152, or 224  .............................5
DHY 205  Techniques III  ........................................................................2 
DHY 221  Clinic III  .................................................................................4 
DHY 270  Pharmacology  ........................................................................2 
DHY 290 Pain Control Management ...................................................1.5
DHY 295  Pain Control Management Lab ...............................................1
TOTAL CREDIT HOURS  ....................................................................... 15.5

Quarter 6
COMM 105 Speech  ....................................................................................3
COMM 200  Business Communications  .....................................................3
DHY 206  Techniques IV  ........................................................................1
DHY 222  Clinic IV  .................................................................................4 
DHY 275 Dental Hygiene in Review Lab ............................................0.5
DHY 284 Community Dental Health II ..................................................2
TOTAL CREDIT HOURS  ........................................................................13.5 

Quarter 7
SSCI XXX  Social Science 100, 101, 102,  105 or  GEOG 240 .................5 
DHY 207  Techniques V  ..........................................................................1
DHY 215 Case Studies .........................................................................0.5
DHY 223  Clinic V  ..................................................................................4 
DHY 285 Community Dental Health III .................................................1
TOTAL CREDIT HOURS  ........................................................................11.5
TOTAL DEGREE CREDIT HOURS........................................................ 110
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Dental Laboratory Technology/
Small Business Management
Dental Laboratory Technology/Small Business 

Management (Associate of Technical Studies 
Degree)

Dental Laboratory Technology Certificate 

Dental laboratory technicians are skilled artisans and small busi-
ness managers. They create the appliances that restore or replace 
oral tissues or structures. They fabricate complete dentures, remov-
able partial dentures, crowns, and bridges and may become owners 
and/or managers of a dental laboratory facility. 

The Dental Laboratory Technology four-quarter (one year) Cer-
tificate program provides students with experience in fabricating 
a wide variety of dental appliances using state-of-the-art materials 
and equipment. The program develops skill, not only in proper 
construction, but also in attractive appearance and accuracy of fit 
for patient comfort. Because workers in the dental lab area may 
be exposed to infectious materials and communicable diseases, 
the program emphasizes safety and infection control. The Dental 
Laboratory Technology/Small Business Management seven quarter 
Associate of Technical Studies Degree program provides knowl-
edge and skills of small business management that will enable 
a graduate to own and/or manage a dental laboratory, as well as 
providing all the competencies of the certificate program.

Prospective students are encouraged to attend one of the Dental 
Laboratory Information Sessions, which are held on a quarterly 
basis. Please visit www.cscc.edu/dentlab for more information 
about the sessions. 

Upon completion of the Certificate in Dental Laboratory Technol-
ogy, the graduate will be able to: 
• Design and fabricate complete dentures, removable partial 

dentures, crowns and bridges to a clinically acceptable de-
gree. 

• Apply learned theories to problem cases involving all dental 
laboratory procedures. 

• Identify acceptable dental impressions submitted from cli-
ents. 

• Read and accurately interpret dental laboratory prescrip-
tions. 

• Select and safely use the proper materials and equipment for 
a given case. 

• Recognize specific landmarks of the oral cavity associated 
with a given case. 

• Install, adjust, and store equipment and supplies. 
• Demonstrate the attitude, abilities, and professionalism es-

sential for the welfare of the patient. 
• Practice safety and health regulations as established by the 

state and federal government. 

In addition to the Certificate program competencies, the graduate 
of the Dental Laboratory Technology/Small Business Management 

A.T.S. program will be able to:
• Identify the fundamentals in planning and executing the start 

up of a new small business.
• Describe the necessary competence in managing a small busi-

ness enterprise, including effective operation of an established 
business, strategic planning, market analysis, pricing, inven-
tory control, and credit collection.

• Demonstrate knowledge of basic accounting principles used 
to operate a small business.

• Describe marketing principles as they apply to small busi-
ness.

Specific Program Admissions Information 
Listed below are additional requirements for admission to the 
Dental Laboratory Technology Certificate and A.T.S. programs: 
• High school graduate or GED equivalency 
• Contact the  Dental Laboratory Technology personnel for an 

information packet or to schedule an interview. Call Cathi 
Brownfield at (614) 287-2547 (cbrownfi@cscc.edu) or Leslie 
Washington at (614) 287-3655 (lwashi01@cscc.edu). 

Dental Laboratory Technology/Small Business 
Management (Associate of Technical Studies)
(**Plan A**)
COURSE   CR 
Quarter 1
DENT 101  Materials I  ..............................................................................3 
DENT 111  Anatomy  .................................................................................3 
DENT 121  Complete Dentures I  ..............................................................3 
DENT 132  Occlusion  ...............................................................................3 
TOTAL CREDIT HOURS ............................................................................12

Quarter 2
ENGL 101 Beginning Composition ..........................................................3
DENT 142  Removable Partial Dentures I  ................................................3 
DENT 153  Fixed Partial Dentures I  .........................................................3 
DENT 275  Ceramics I  ..............................................................................4
TOTAL CREDIT HOURS  ...........................................................................13

Quarter 3
ENGL 102 Essay and Research .................................................................3
DENT 285  Orthodontics  ...........................................................................2 
DENT 296  Applied Laboratory I  ..............................................................3 
DENT 123  Complete Dentures III (or) 
DENT 244  Removable Partial Dentures III (or) 
DENT 256  Fixed Partial Dentures IV (or)
DENT 276  Ceramics II  .............................................................................3 
TOTAL CREDIT HOURS  ...........................................................................11

Quarter 4
DENT 297  Applied Laboratory II  ............................................................7
COMM 200 Business Communication........................................................3
SSCI XXX Social Sciences 101, 102, GEOG 240 or  SOC 202  ..............5
TOTAL CREDIT HOURS  ...........................................................................15

Quarter 5
COMM 105 Speech .....................................................................................3
HUM XXX Humanities, 111, 112, 113, 151, 152, or 224 ..........................5
MATH 102 Beginning Algebra 1 ...............................................................4
CIT 101 PC Applications I ....................................................................3
TOTAL CREDIT HOURS  ...........................................................................15

Quarter 6
BMGT 101 Principles of Business .............................................................5
BMGT 231 Entrepreneurship I ...................................................................4
ACCT 106 Financial Accounting ..............................................................5
CIT 102 PC Applications II ...................................................................3
TOTAL CREDIT HOURS  ...........................................................................17
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Quarter 7
BMGT 232 Entrepreneurship II .................................................................4
BMGT 102   Managing Interpersonal Skills I ..............................................3
ECON 200 Microeconomics ......................................................................5
MKTG 111 Marketing Principles ...............................................................5
TOTAL CREDIT HOURS  ...........................................................................17
TOTAL CERTIFICATE CREDIT HOURS  .............................................100

Dental Laboratory Technology/Small Business 
Management (Associate of Technical Studies)
(**Plan B**)
COURSE   CR 
Quarter 1
DENT 111  Anatomy  .................................................................................3 
ENGL 101 Beginning Composition ..........................................................3
MATH 102 Beginning Algebra 1 ...............................................................4
CIT 101 PC Applications I ....................................................................3
TOTAL CREDIT HOURS ............................................................................13

Quarter 2
DENT 153  Fixed Partial Dentures I  .........................................................3 
ENGL 102 Essay and Research .................................................................3
SSCI XXX Social Science 101, 102, GEOG 240 or SOC 202  .................5
CIT 102 PC Applications II ...................................................................3
TOTAL CREDIT HOURS  ...........................................................................14

Quarter 3
DENT 285  Orthodontics  ...........................................................................2 
COMM 200 Business Communication........................................................3
COMM 105 Speech .....................................................................................3
HUM XXX Humanities, 111, 112, 113, 151, 152, or 224 ..........................5
TOTAL CREDIT HOURS  ...........................................................................13

Quarter 4
BMGT 101 Principles of Business .............................................................5
BMGT 231 Entrepreneurship I ...................................................................4
ACCT 106 Financial Accounting ..............................................................5
TOTAL CREDIT HOURS  ...........................................................................14

Quarter 5
DENT 101  Materials I  ..............................................................................3 
DENT 121  Complete Dentures I  ..............................................................3 
DENT 132  Occlusion  ...............................................................................3 
BMGT 232 Entrepreneurship II .................................................................4
ECON 200 Principles of Microeconomics ................................................5
TOTAL CREDIT HOURS  ...........................................................................18

Quarter 6
DENT 142  Removable Partial Dentures I  ................................................3 
DENT 275  Ceramics I  ..............................................................................4
MKTG 111 Marketing Principles ...............................................................5
BMGT 102   Managing Interpersonal Skills I ..............................................3
TOTAL CREDIT HOURS  ...........................................................................15

Quarter 7
DENT 296  Applied Laboratory I  ..............................................................3 
DENT 123  Complete Dentures III (or) 
DENT 244  Removable Partial Dentures III (or) 
DENT 256  Fixed Partial Dentures IV (or)
DENT 276  Ceramics II  .............................................................................3 
TOTAL CREDIT HOURS  .............................................................................6

Quarter 8
DENT 297  Applied Laboratory II  ............................................................7
TOTAL CREDIT HOURS  .............................................................................7
TOTAL DEGREE CREDIT HOURS ........................................................100

Dental Laboratory Technology Certificate
COURSE   CR 
Quarter 1
DENT 101  Materials I  ..............................................................................3 
DENT 111  Anatomy  .................................................................................3 
DENT 121  Complete Dentures I  ..............................................................3 
DENT 132  Occlusion  ...............................................................................3 
TOTAL CREDIT HOURS ............................................................................12

Quarter 2
ENGL 101 Beginning Composition ..........................................................3
DENT 142  Removable Partial Dentures I  ................................................3 
DENT 153  Fixed Partial Dentures I  .........................................................3 
DENT 275  Ceramics I  ..............................................................................4
TOTAL CREDIT HOURS  ...........................................................................13

Quarter 3
ENGL 102 Essay and Research .................................................................3
DENT 285  Orthodontics  ...........................................................................2 
DENT 296  Applied Laboratory I  ..............................................................3 
DENT 123  Complete Dentures III (or) 
DENT 244  Removable Partial Dentures III (or) 
DENT 256  Fixed Partial Dentures IV (or)
DENT 276  Ceramics II  .............................................................................3 
TOTAL CREDIT HOURS  ...........................................................................11

Quarter 4
DENT 297  Applied Laboratory II  ............................................................7
TOTAL CREDIT HOURS  .............................................................................7
TOTAL CERTIFICATE CREDIT HOURS  ...............................................43

All Dental Lab classes are held in the mornings from 8:00 a.m. until 
1:00 p.m.  New classes start each autumn quarter.
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Digital Design and Graphics

Digital Design and Graphics Associate Degree
Desktop Publishing Certificate
Digital Design Certificate
Digital Media Certificate
Photoshop for Illustration and Design Certificate

Digital Design and Graphics incorporates all of the processes 
and industries that create, develop, produce or disseminate 
ideas, concepts, and information utilizing words or images. 
Digital Design and Graphics is the interaction of advertising, 
graphic design, publishing, package design, marketing, interac-
tive media and photography.
 
This program will prepare the student for various positions in 
the expanding field of visual communications or for transfer to 
a four-year institution. Students will prepare a portfolio that will 
show the work they created in this program, develop a strong 
visual and verbal resume, and practice the skills needed to effec-
tively present their portfolio to prospective employers. 
 
Upon completion of the associate degree in Digital Design and 
Graphics, the graduate will be able to:
•	 Understand the Digital Design and Graphics business and be 

able to interact with clients, marketing, copy writers, Web 
designers, photographers and printing companies.

•	 Utilize the most widely used industry software programs: 
Adobe Photoshop, Adobe Illustrator, Adobe InDesign, Corel 
Painter X and be introduced to Fireworks, Dreamweaver 
and Flash.

•	 Understand the management of color for print media, pho-
tography, and interactive media.

•	 Understand digital photography and how it works with other 
creative areas.

•	 Understand how an advertising agency works on projects for 
clients.

•	 Work in a creative environment as an individual and as a team 
member.

•	 Effectively prepare and present a creative portfolio.
•	 Understand the importance of good verbal and written com-

munications. 

Certificates in Desktop Publishing and Digital Design com-
bine design and typography basics with focused instruction on 
industry-standard page layout, image manipulation, and computer 
illustration software. These certificates are designed for working 
professionals with significant experience in digital design and 
graphics. 

The Digital Media Certificate is a multi-disciplinary certificate 
combining the fields of branding, design and graphics, digital 
audio/video production, e-Commerce, interactive media, photog-
raphy, and marketing communications. This certificate prepares 
students for employment in the advertising industry. 

Software/Hardware Requirements
Students taking courses in this curriculum may need to own 
or have access to hardware or software to pursue this degree. 
This is particularly important for students who are enrolled in 
distance learning-based sections of a particular course. Check 
with the program advisor to discuss specific course needs and 
options.

Digital Design and Graphics Associate Degree
COURSE  CR
Quarter 1
GRPH 110  Survey of Digital Design  .......................................................5
GRPH 112  Introduction to Computer Design  ..........................................4
GRPH 113 Fundamentals of Storyboarding ..............................................4
ENGL 101  Beginning Composition  .........................................................3
TOTAL CREDIT HOURS ............................................................................16

Quarter 2
FOTO 114  Digital Photography  ...............................................................4 
GRPH 123 Electronic Publishing with InDesign II ...................................4
GRPH 251 Photoshop and Design I ..........................................................5
ENGL 102  Essay and Research  ................................................................3
MATH 104 Intermediate Algebra ...............................................................5
TOTAL CREDIT HOURS… ........................................................................21

Quarter 3
GRPH 131  Advertising Design I   .............................................................5
GRPH 115 Fundamentals of Illustration ...................................................4
COMM 105  Speech  ....................................................................................3
MKTG 102  Branding  .................................................................................3
GRPH 255 Digital Painting .......................................................................4
TOTAL CREDIT HOURS ............................................................................19

Quarter 4
FOTO XXX Digital Photography Technical Elective .................................4
GRPH 292 Business of Design ..................................................................4
GRPH 150 Packaging Design I .................................................................5
IMMT 112 Fundamentals of Interactive Design .......................................3
TOTAL CREDIT HOURS… ........................................................................16

Quarter 5
IMMT 262 Web Publishing: Site Design...................................................4
BMGT 257 Project Management ...............................................................3
COMM 200  Business Communications  .....................................................3
SSCI 100  Globalization and the Social Sciences ....................................5
TOTAL CREDIT HOURS ............................................................................15

Quarter 6
GRPH 291  Portfolio Development ............................................................4 
GRPH 260 Digital Design and Graphics Practicum and ..........................4
GRPH 261  Digital Design and Graphics Seminar (or) .............................1
GRPH XXX  Technical Elective  ..............................................................4–5
HUM XXX  Humanities 111,112,113,151,152 or 224  ...............................5
GRPH 284 Ad Agency I ............................................................................4
TOTAL CREDIT HOURS ......................................................................17–18
TOTAL DEGREE CREDIT HOURS ................................................104–105

Technical Electives must be selected from the following list of courses: 
FOTO 111 Black and White Photography ................................................4
FOTO 150 Advanced Black and White Photography  ..............................4
FOTO 160 Color Photography ..................................................................4
FOTO 178  Photo Lab  ...............................................................................1
FOTO 214 Advanced Digital Photography ...............................................3
FOTO 220  Studio Lighting .......................................................................4
FOTO 265 Photojournalism ......................................................................3
GRPH 242 Media Color Management ......................................................5
GRPH 243 Vector Illustration ....................................................................5
GRPH 252 Digital Imaging II ...................................................................3
GRPH 273  Advertising Design II  .............................................................5
GRPH 297/298/299 Special Topics in Digital Design and Graphics .............1–3
IMMT 123 Video Basics ............................................................................3
IMMT 216 Media Graphics and Optimization ..........................................4
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IMMT 250 File Transfer Using Adobe ......................................................2
MKTG 223 Sales Principles & Practices ....................................................4
MKTG 226 Customer Service Principles & Practices ...............................4

Students should request a program plan of study from their faculty advisor.

Desktop Publishing Certificate
COURSE                                                                                                       CR
Quarter 1
GRPH 123  Electronic Publishing with InDesign II ...................................4
GRPH 112 Introduction to Computer Design ...........................................4
TOTAL CREDIT HOURS ..............................................................................8

Quarter 2
GRPH 131 Advertising Design I ...............................................................5
GRPH 251 Photoshop and Design I ..........................................................5
TOTAL CREDIT HOURS ............................................................................10
 
Quarter 3 
GRPH 282 Digital Publishing II ................................................................5
GRPH 291 Portfolio Development ............................................................4
TOTAL CREDIT HOURS ..............................................................................9
CERTIFICATE TOTAL ................................................................................27

Digital Design Certificate
COURSE                                                                                              CR
Quarter 1
GRPH 112   Introduction to Computer Design ...........................................4
GRPH 123  Electronic Publishing with InDesign II ...................................4
TOTAL CREDIT HOURS ..............................................................................8

Quarter 2
GRPH 131 Advertising Design I ...............................................................5
GRPH 251 Photoshop and Design I ..........................................................5
TOTAL CREDIT HOURS ............................................................................10

Quarter 3 
GRPH 284 Ad Agency I ............................................................................4
GRPH 291 Portfolio Development ............................................................4  

TOTAL CREDIT HOURS ..............................................................................8
CERTIFICATE TOTAL ................................................................................26

Digital Media Certificate
COURSE                                                                                                       CR
Quarter 1
GRPH 112 Introduction to Computer Design ..........…………………….4
IMMT 112 Fundamentals of Interactive Design .......................................3
IMMT 150 Videography and Editing .......................…………………… 4
TOTAL CREDIT HOURS ............................................................................11

Quarter 2
IMMT 216 Media Graphics and Optimization ..........................................4 
FOTO 114 Digital Photography ..............………………………………. 4
TOTAL CREDIT HOURS ..............................................................................8 

Quarter 3
GRPH 251 Photoshop and Design I  .........................................................5 
IMMT 262 Web Publishing Site Design ....................................................4 
IMMT 280 Rich Media Communications .................................................4 
TOTAL CREDIT HOURS ............................................................................13 
CERTIFICATE TOTAL ................................................................................32

Photoshop for Illustration and Design Certificate
COURSE                                                                                                       CR
Quarter 1
GRPH 112 Introduction to Computer Design ..........…………………….4
GRPH 115 Fundamentals of Illustration ...................................................4
TOTAL CREDIT HOURS ..............................................................................8

Quarter 2
GRPH 243 Vector Illustration ....................................................................5
GRPH 251 Photoshop and Design I ..........................................................5
TOTAL CREDIT HOURS ............................................................................10

Quarter 3
GRPH 252 Digital Imaging II ...................................................................3
GRPH 255 Digital Painting .......................................................................4
TOTAL CREDIT HOURS ..............................................................................7 

Quarter 4
GRPH 254  Advanced Illustrator ................................................................4
GRPH 262  Photoshop WOW! ...................................................................4
TOTAL CREDIT HOURS ..............................................................................8 
CERTIFICATE TOTAL ................................................................................33

Digital Photography (FOTO)
Digital Photography Associate Degree
Photography Certificate
Photoshop for Photographers Certificate

The Digital Photography Program has been created to satisfy 
the growing need for qualified digital photographers by provid-
ing graduates the benefits of a comprehensive college education 
while building a strong foundation in digital design, marketing, 
communications and web design. This multi-disciplinary approach 
reflects the needs of the professional digital photography industry. 
This digital evolution has lowered the barriers to professional en-
try, forcing existing film photographers to switch to digital while 
allowing many new people in related fields to pursue the craft of 
digital photography.

Graduates of this program will be prepared for careers in a variety 
of digital photography, digital services and imaging-related fields, 
be able to pursue self-employment options, or be prepared to 
continue their education at a four-year institution. The majority 
of the digital photography curriculum will revolve around digital 
capture, digital workflow, and digital image management. Students 
will develop a balance of technical and aesthetic skills that relate 
to digital photography, equipment, and related software that is 
complemented by coursework in digital design, Web site design, 
interactive video/audio, and marketing/branding on the Web.

Upon completion of the associate degree in Digital Photography 
the graduate will be able to:

• Demonstrate an understanding of the principles associated 
with the craft, scholarly theory, and profession of digital 
photography.

• Recognize, evaluate, combine and utilize all appropriate 
skills and techniques of digital photography in relation to 
digital capture, digital equipment imaging needs, and digital 
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workflow management.
• Learn to balance complex technical and aesthetic concerns 

when fulfilling digital photography assignments from concep-
tion to completion. 

• Develop strategic, business and implementation plans for 
digital photography projects including budgeting, software 
and hardware procurement and use, staffing, training, and 
legal issues.

• Describe how digital photography is utilized in local and 
regional career applications and processes.

• Demonstrate appropriate digital image-editing software and 
computer skills that directly support digital photography edit-
ing/enhancement and post-production workflow techniques. 

• Demonstrate aesthetic and technical problem-solving skills to 
determine the best visual solutions for different assignments 
and situations. 

• Think critically.
• Communicate effectively.
• Model professional and ethical behavior. 
• Recognize the value of human diversity.
• Demonstrate self-management, life-management and inter-

personal skills.

Students will need to own class-specific equipment to pursue 
this degree. For example, FOTO 111 and 150 require a student-
provided, film-based SLR camera. A Digital SLR (DSLR) with 
a minimum of 8 meg. capture will be needed to enter any 200 
level course that is focused on digital capture. Medium and large 
format film cameras will be provided for in-class projects and use. 
Check with the photography advisor to discuss specific course 
needs and options.

The Photography Certificate is designed to prepare students for 
employment as photography assistants in the photography industry. 
This program focuses on the development of skills and competen-
cies in the use of traditional and digital cameras, advanced black 
and white and color photography, and studio photography. A course 
on how to develop and manage a successful photography business 
is also included.

Software/Hardware Requirements
Students taking courses in this curriculum may need to own 
or have access to hardware or software to pursue this degree. 
This is particularly important for students who are enrolled in 
distance learning-based sections of a particular course. Check 
with the program advisor to discuss specific course needs and 
options.

Digital Photography Associate Degree
(F)=Film-based course
COURSE  CR
Quarter 1
FOTO 111  Black and White Photography (F)  .........................................4
FOTO 114  Digital Photography  ...............................................................4
GRPH 112  Introduction to Computer Design ...........................................4
ENGL 101  Beginning Composition  .........................................................3
MATH 104 Intermediate Algebra ...............................................................5
TOTAL CREDIT HOURS ............................................................................20

Quarter 2
FOTO 112  Photoshop for Photographers I  ...............................................4 
FOTO 115  Digital Photography and Design  ............................................3
FOTO 150 Advanced Black and White Photography (F) .........................4

ENGL 102  Essay and Research  ................................................................3
GRPH XXX Elective ...................................................................................4
TOTAL CREDIT HOURS… ........................................................................18

Quarter 3
FOTO 160 Color Photography ..................................................................3
FOTO 214  Advanced Digital Photography   .............................................5
IMMT 112 Fundamentals of Interactive Design .......................................3
MKTG 102  Branding  .................................................................................3
FOTO XXX Technical Elective  ..................................................................3
TOTAL CREDIT HOURS ............................................................................17

Quarter 4
FOTO 220 Studio Lighting .......................................................................4
FOTO 250 View Camera Photography (F) ...............................................4
IMMT 262 Web Publishing Site Design ....................................................4
COMM 200  Business Communications ......................................................3
COMM 105  Speech  ....................................................................................3
TOTAL CREDIT HOURS… ........................................................................18

Quarter 5
FOTO 260 Studio Portraiture ....................................................................4
FOTO 261 Environmental Portraiture .......................................................4
FOTO 297 FOTO Field Studies ................................................................1
SSCI 100  Globalization and the Social Sciences  ...................................5
FOTO XXX Technical Elective  ..................................................................3
TOTAL CREDIT HOURS ............................................................................17

Quarter 6
FOTO 290 Business of Photography.........................................................4
FOTO 292  Portfolio Development ............................................................3 
FOTO 294/295  Digital Photography Practicum/Seminar (or) 
FOTO XXX Technical Elective  ..............................................................3–5
HUM XXX  Humanities 111,112,113,151,152 or 224  ...............................5
BMGT 257  Project Management  ..............................................................3
TOTAL CREDIT HOURS ......................................................................18–20
TOTAL DEGREE CREDIT HOURS ................................................108–110

Technical Electives must be selected from the following list of courses: 
GRPH 131  Advertising and Design I   ......................................................5
GRPH 242 Media Color Management ......................................................5
GRPH 243 Vector Illustration ....................................................................5
GRPH 251 Photoshop and Design I ..........................................................5
GRPH 255 Digital Painting .......................................................................4
FOTO 113 Photoshop for Photographers II ..............................................5
FOTO 116 Artistic Photography ...............................................................3
FOTO 117 Digital Panoramic Photography  .............................................3
FOTO 118 Real Estate Photography .........................................................3
FOTO 119 Digital Infrared Photography  .................................................3
FOTO 120 PainterX for Photographers .....................................................4
FOTO 121 Lightroom for Photography ....................................................3
FOTO 122 Landscape Photography ..........................................................3
FOTO 123 Aperture for Photography .......................................................3
FOTO 125 Night Photography  .................................................................3
FOTO 130 Macro and Close-Up Photography  .........................................3
FOTO 178 Photo Lab ................................................................................1
FOTO 232 Industrial Photography ............................................................3
FOTO 265 Photojournalism ......................................................................3
FOTO 266 Photojournalism II ..................................................................3
FOTO 279 Photoshop for Retouching .......................................................4
FOTO 280 Photoshop Layers ....................................................................4
FOTO 294 Digital Photography Practicum ...............................................4
FOTO 295 Digital Photography Seminar ..................................................1
FOTO 299 Special Topics in Photography ............................................1–5

Students should request a program plan of study from their faculty advisor.

Photography Certificate
COURSE                                                                                               CR
Quarter 1
FOTO 111 Black and White Photography ................................................4
FOTO 112 Photoshop for Photographers ..................................................4
FOTO 114 Digital Photography ................................................................4
TOTAL CREDIT HOURS ............................................................................12



The Early Childhood Development (ECD) program is approved by 
the Ohio Department of Education to offer the Pre-Kindergarten 
Associate Teaching license. This license qualifies holders for pre-
kindergarten positions in a variety of early childhood settings, 
including Head Start, public school preschool, inclusive settings 
for children with special needs, as well as part-day and full-day 
child care programs. The Early Childhood course of study exceeds 
the requirements for staff as outlined in the revised Ohio Child 
Day Care Licensing Rules. 

Upon completion of the associate degree in Early Childhood De-
velopment, the graduate will be able to: 
• Demonstrate knowledge of theories of human growth, devel-

opment, and learning related to children, birth to age eight.
• Plan appropriate learning experiences for individuals, as well 

as groups of young children, in inclusive settings.
• Demonstrate a competent, respectful, nurturing teaching style 

to meet children’s needs. 
• Develop appropriate educational practices for young children 

that foster the growth of skills in problem solving, decision-
making, critical thinking, communication, and emerging 
literacy.

• Use appropriate teaching strategies to address individual 
differences in developmental levels, culture, and learning 
styles.  

• Recognize and respect unique characteristics of families and 
demonstrate appropriate strategies to support and address 
family needs. 

• Demonstrate a variety of strategies to evaluate children’s 
growth and development in cooperation with parents and 
related professionals. 

• Design a physically safe environment to facilitate children’s 
independence and competence through constructive experi-
ences.

• Demonstrate knowledge of content areas and familiarity with 
Ohio Department of Education pre-kindergarten standards.

• Reflect and evaluate one’s professional, interdisciplinary role 
as teacher, team member, lifelong learner, and advocate for 
children and families. 

Specific Program Admissions Information 
Listed below are additional requirements for formal admission 
to Early Childhood Development. Pre-ECD student  require-
ments:
•	 High school graduate or GED equivalency
•	 Placement out of or completion of DEV 044
•	 Placement into ENGL 101 Beginning Composition 
•	 Completion of the following six courses with a grade of 

“C” or above: 
ECD 101 Introduction to Early Childhood Development
ECD 105 Self Concept 
ECD 106 Observing and Recording
ECD 107 Curriculum Planning 
ECD 108 Creative Curriculum 
PSY 261 Introduction to Child Development 

Quarter 2
FOTO 160 Color Photography (or)  
FOTO 115  Digital Photography and Design .............................................3
FOTO 214 Advanced Digital Photography ...............................................5
FOTO XXX FOTO Technical Elective ....................................................3–4
TOTAL CREDIT HOURS ......................................................................11–12

Quarter 3
FOTO 220 Studio Lighting (or) 
FOTO 260  Studio Portraiture (or) 
FOTO 261  Environmental Portraiture .......................................................4
FOTO 290 Business of Photography.........................................................4
FOTO XXX FOTO Technical Elective ....................................................3–4
TOTAL CREDIT HOURS ......................................................................11–12
CERTIFICATE TOTAL ..........................................................................34–36

Technical Electives must be selected from the following list of courses: 
FOTO 117 Digital Panoramic Photography ..............................................3
FOTO 119 Digital Infrared Photography ..................................................3
FOTO 125 Night Photography ..................................................................3
FOTO 130 Macro and Close-Up Photography ..........................................3
FOTO 265 Photojournalism ......................................................................3
FOTO 297 FOTO Field Studies ............................................................1–5

Photoshop for Photographers Certificate
COURSE                                                                                               CR
Quarter 1
FOTO 112 Photoshop for Photographers ..................................................4
TOTAL CREDIT HOURS ..............................................................................4

Quarter 2
FOTO 113 Photoshop for Photographers II ..............................................5
TOTAL CREDIT HOURS ..............................................................................5

Quarter 3
FOTO 279 Photoshop for Retouching .......................................................4
FOTO 280 Photoshop Layers ....................................................................4
TOTAL CREDIT HOURS ..............................................................................8
CERTIFICATE TOTAL ................................................................................17

Early Childhood Development
Early Childhood Development Associate Degree
Child Development Associate (CDA) Credential 

Preparation 
Preschool Education Certificate

Family needs and increased focus on appropriate early education 
for all young children continues to drive the demand for qualified 
professionals in early childhood education. Early childhood edu-
cators are responsible for planning daily routines and curriculum, 
utilizing community resources to enrich programs and support 
the needs of children and their families. The ECD graduate is em-
ployed as a pre-kindergarten teacher, Head Start teacher, preschool/
childcare administrator, nanny, infant/toddler caregiver, or family 
childcare provider. 
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Electro-Mechanical Engineering 
Technology 
Electro-Mechanical Engineering Technology 
Associate Degree

The Electro-Mechanical program is a marriage of Columbus State’s 
Mechanical Engineering Technology and Electronics Engineering 
Technology programs. The skills electro-mechanical technicians 
possess are used in virtually every industry–from manufacturing, 
to environmental control, to food and pharmaceutical production, 
to power plants. Electro-mechanical technicians are immediately 
able to contribute to the companies that hire them.

Early Childhood Development Associate Degree
COURSE   CR 
Quarter 1 
ENGL 101  Beginning Composition  .........................................................3
PSY 100  Introduction to Psychology  ....................................................5
ECD 101 Introduction to ECD ............................................................... 1
ECD 105  Emotional Development .........................................................3
ECD 106  Observing and Recording   .....................................................1
ECD 107  Curriculum Planning  ..............................................................3
TOTAL CREDIT HOURS ............................................................................16

Quarter 2
ENGL 102  Essay and Research .................................................................3 
PSY 261  Child Development  ................................................................5 
ECD 108 Creative Curriculum ................................................................3
ECD 109  Language Experiences in Early Childhood Programs ............3
ECD 201  Health and Safety (or all of the following) ............................3 
ECD 200  First Aid and  ...........................................................................1
ECD 202  Communicable Disease and ....................................................1
ECD  204  Child Abuse and Neglect  .......................................................1
TOTAL CREDIT HOURS ............................................................................17

Quarter 3
MATH 101  Business Mathematics  ............................................................5 
COMM 200 Business Communication or  
COMM  202 Writing for Health and Human Services  ................................3 
ECD 110 Infant and Toddler Curriculum ...……………………………3
ECD 112  Physical Development Curriculum  ........................................3 
ECD 181*  Infant and Toddler Seminar  ....................................................1 
ECD 191* Infant and Toddler Practicum  .................................................1 
* Must be taken concurrently
TOTAL CREDIT HOURS ............................................................................16

Quarter 4
COMM 105 Speech .....................................................................................3
ECD 114  Cognitive Curriculum  ............................................................3
ECD 182* Preschoolers Seminar ..........................................……………1
ECD 192 * Preschoolers Practicum ...........................................................1
ECD 120  Interpersonal Communications in Human Services  ...............3 
SSCI101 Cultural Diversity ....................................................................5
* Must be taken concurrently 
TOTAL CREDIT HOURS ............................................................................16

Quarter 5
SOC 101 Introduction to Sociology ...…………………………………5
ECD 205 Family Dynamics ……………………………………………3 
ECD 206  Social Development Curriculum  ............................................3
ECD 210 Administration and Staff Dynamics………………………....3 
ECD 183 Three to Five Seminar .............................................................1
ECD 193 Three to Five Practicum ..........................................................1
TOTAL CREDIT HOURS ............................................................................16

Quarter 6
HUM XXX Humanities 111, 112, 113, 151, 152 or 224   ..........................5 
ECD 207 Guidance and Discipline .........................................................3
ECD 208  Young Children with Special Needs  ......................................3
ECD 212 Family Ecology .......................................................................3
ECD 284  Special Needs Seminar ...........................................................1 
ECD 294  Special Needs Practicum  ........................................................1 
TOTAL CREDIT HOURS ............................................................................16

Quarter 7
NSCI 101  Natural Science  ......................................................................5 
ECD 285  Pre-Kindergarten Seminar  and  ..............................................1 
ECD 295  Pre-Kindergarten Practicum  (or) ...........................................1
ECD 286 Administration Seminar  and  .................................................1
ECD 296 Administration Practicum  (or) ...............................................1
ECD 287*  Student Teaching Seminar  and . .............................................2 
ECD 297*  Student Teaching Practicum ....................................................3
*The Student Teaching option is required for transfer to Otterbein College or 
Capital University. 
TOTAL CREDIT HOURS ........................................................................7–10 
TOTAL DEGREE CREDIT HOURS ..................................................104–07

**Optional Technical Electives

ECD 102** Introduction to Child Development Associate ........................1
ECD 115** School Age Child Care ............................................................3 
ECD 151**  ECD Media Resource I  ..........................................................1 
ECD 152 ** ECD Media Resource II  .........................................................1 
ECD 190 ** Activity Plan Seminar  ............................................................1 
ECD 221-230** Contemporary Issues in Early Childhood  ..........................1–3 
ECD 231*** Phonics and the Structure of Language ..................................5
**  Not required for graduation
***ECD 231 is for ECD majors who plan to attend Otterbein College.

Child Development Associate (CDA)
Credentialing Preparation
COURSE   CR 
Quarter 1 
ECD 101 Introduction to Early Childhood Development ...............……1
ECD 102 Introduction to CDA ...............................................................1
ECD 104 CDA Competencies .................................................................1
ECD 105  Emotional Development .........................................................3
ECD 106  Observing and Recording   .....................................................1
ECD 107  Curriculum Planning  ..............................................................3
ECD 108  Creative Curriculum ................................................................3
TOTAL CREDIT HOURS ............................................................................13
TOTAL CERTIFICATE CREDIT HOURS ................................................13

Preschool Education Certificate
COURSE   CR 
Quarter 1
ECD 101 Introduction to Early Childhood Development .........………..1
ECD 105  Emotional Development .........................................................3
ECD 106  Observing and Recording   .....................................................1
ECD 107  Curriculum Planning  ..............................................................3
ECD 108  Creative Curriculum ................................................................3
PSY 261  Child Development  ................................................................5

Based on personal interests and goals, student adds one of the following: 
ECD 109 Language Experiences in Early Childhood Programs (or)................3
ECD 114 Cognitive Curriculum ........................................................................3
TOTAL CREDIT HOURS ............................................................................19
TOTAL CERTIFICATE CREDIT HOURS ................................................19

 NOTE : With completion of 18 credit hours in ECD, minimum qualifica-
tions to be a child care administrator by Ohio Child Day Care Licensing 
Standards will have been met, provided the candidate has two years’ work 
experience in group care of young children.
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Electronic Engineering 
Technology

Electronic Engineering Technology 
    Associate Degree 
Computer Electronics Major -- 
    Technology Systems Technician Track

Columbus State’s six-quarter associate degree program in Elec-
tronic Engineering Technology prepares students to assemble, 
troubleshoot, and repair electronic systems; to read and interpret 
complex instructions, technical literature, and engineering and 
schematic drawings; and to solve a variety of problems. Students 
will learn to use the language of electronics to communicate clearly 
with engineers, scientists, and other technicians. Coursework 
includes basic electronic and digital systems, advanced program-
mable digital systems, electronic switching systems, data acquisi-
tion systems, instrumentation and control systems, human/machine 
interface systems, distributed control systems and embedded mi-
crocontroller systems. Each topic is enhanced with corresponding 
hands-on labs. Students may qualify for work-study cooperative 
experiences with local industry, when available.
 
Electronic engineering technologists are in demand in a variety 
of fields ranging from biomedicine to automated manufacturing. 
They also are involved in an impressive array of activities—from 
computer repair to telecommunications, and from fiber optics to 
robotics. Graduates become eligible for a well-paying, satisfying 
job which provides products and/or services that improve others’ 
quality of life.

Columbus State’s Electronic Engineering Technology program is 
accredited by the Technology Accreditation Commission of the 
Accreditation Board for Engineering and Technology (TAC of 

Electro-mechanical technicians are in great demand. Any industry 
that uses electrical components and/or has any level of automation 
and process control needs and will always need EMEC technicians. 
Electro-mechanical engineering technicians perform both preven-
tive and corrective maintenance on electro-mechanical systems as 
well as aiding in the design of such systems. The most rewarding 
part of this field is the variety and creativity it affords. EMEC 
technicians use their knowledge and skills to solve problems and 
come up with creative solutions daily. 

Electro-Mechanical Engineering Technology also shares related 
courses with the Electronic Engineering Technology, Mechani-
cal Engineering Technology and Quality Assurance Technology. 
For additional information refer to those sections of the College 
Catalog. 

Upon completion of the Associate Degree in Electro-Mechanical 
Engineering Technology the graduate will be able to:
•	 Read and interpret engineering drawings.
•	 Select an appropriate electric motor and control based on 

known functional requirements.
•	 Identify and troubleshoot components in hydraulic and pneu-

matic systems.
•	 Troubleshoot electric motors.
•	 Identify and select electro-mechanical components for typical 

industrial requirements.
•	 Select and use appropriate power control devices, timers, 

and sensors.
•	 Identify closed-loop and open loop systems and select the type 

of control required to achieve a given system response.
•	 Demonstrate skill in applying programmable logic controllers 

to control simple processes.
•	 Perform preventive and corrective maintenance on electro-

mechanical systems.

Electro-Mechanical Engineering Technology 
Associate Degree 

COURSE  CR 
Quarter 1
MATH 111  Technical Mathematics I  ....................................................... 4
EET 105  Basic Electronic Systems ....................................................... 5
MECH 112   Computer Applications in Manufacturing  ............................ 3
ENGT 100  Introduction to Engineering Technology ............................... 4
TOTAL CREDIT HOURS ..........................................................................  16

Quarter 2
ENGL 101  Beginning Composition  ........................................................ 3
MATH 112  Technical Math II  .................................................................. 4
EET 115 Basic Digital Systems ............................................................ 5
MECH 115   Engineering Graphics  .............................................................4
TOTAL CREDIT HOURS ........................................................................... 16

Quarter 3
ENGL 102  Essay and Research  ............................................................... 3
MECH 145  2D CAD ................................................................................. 4
EET 125  Electronic Switching Systems ................................................ 5
PHYS 117 College Physics (Mechanics and Heat)  ................................. 5
TOTAL CREDIT HOURS ........................................................................... 17

Quarter 4
EET 255 Instrumentation and Process Controls ................................... 4
MECH 243  Robotics  ................................................................................ 4
EMEC 250  Motors and Controls  ............................................................  4

COMM 105  Speech (or) 
COMM 110 Conference and Group Discussion ......................................... 3
HUM XXX  Humanities 111,112,113,151, 152 or 224 .............................. 5
TOTAL CREDIT HOURS ........................................................................... 20

Quarter 5
ENGT 131 Hydraulics and Pneumatics .................................................... 4
COMM 204  Technical Writing  .................................................................. 3
EMEC 251  Controls and Control Logic  .................................................. 4
MECH 270 Engineering Statistics ............................................................. 4
MECH 260  Basic Mechanisms ................................................................. 4
TOTAL CREDIT HOURS ........................................................................... 19

Quarter 6
SSCI XXX   Social Sciences 100, 101, 102, 105 or GEOG 240 ................ 5
MECH 240  Machine Tools  ....................................................................... 4
EMEC 260  PLC Programming   ............................................................... 4
QUAL 240 Total Quality Management..................................................... 3
TOTAL CREDIT HOURS ........................................................................... 16
TOTAL DEGREE CREDIT HOURS ....................................................... 104
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Electronic Engineering Technology shares related coursework 
with the Electro-Mechanical Engineering Technology degree. For 
additional information, refer to that section of the catalog.

Graduates of Columbus State Community College’s Electronic 
Engineering Technology program support the design, installa-
tion, testing, operation, troubleshooting, maintenance and repair 
of analog and digital electrical/electronic and microprocessor-
based systems and will be able to:

•	 Conduct and analyze experiments; interpret and apply 
experimental results.

•	 Analyze, interpret, prepare, and present electrical/electronic 
information including reports, engineering specifications, 
schematics, drawings/diagrams, charts and graphs.

•	 Apply the principles of physics, chemistry, algebra, and 
trigonometry to analyze and solve technical problems re-
lated to electrical/electronic engineering technology.

•	 Apply creativity in support of the design of electrical/elec-
tronic circuits, equipment, components and systems.

•	 Select and use a variety of troubleshooting techniques and 
test equipment to assess electrical/electronic circuits, equip-
ment and systems.

•	 Build, troubleshoot, and test electrical/electronic circuits, 
equipment and systems to meet job requirements, function-
al specifications, and relevant standards.

•	 Maintain and repair electrical/electronic equipment and 
systems, adhering to established procedures, to ensure that 
they function properly.

•	 Use computers, software and computer programming to 
support the electrical/electronic engineering environment.

•	 Adhere to appropriate safety procedures and standard elec-
trical/electronic engineering practices.

•	 Perform tasks in accordance with relevant policies, proce-
dures, standards, regulations, and ethical principles.

•	 Recognize and adapt to emerging applications in engineer-
ing technology.

Computer Electronics Major 
Students interested in a computer technology systems career path 
should consider the Computer Electronics major. This program 
prepares the student to enter career fields related to computer 
technology systems and support.  

Career fields associated with this program major are: 
 Information Technology Technician
 Field PC Technician
 Enterprise Technician

 IT Support
 PC Support Specialist
 Computer Technician
 Information Technology Administrator
 Help Desk Technician
 Remote Support Technician
 Service Desk Technician
 Call Center Technician
 Depot Technician
 Bench Technician  

The program major’s focus includes:
•	 Preparing the student for the CompTIA A+ Certification 

Exam, as well as CompTIA Network + and Linux + opera-
tions/testing

•	 Preparing the student for the CISCO CCNA Certification 
Exam 

•	 Demonstrating and applying effective tools and strategies 
for supporting and troubleshooting hardware and software

•	 Analyzing strategies for troubleshooting and debugging 
networks and network devices

•	 Developing expertise in supporting both proprietary and 
Open Source software and operating systems

•	 Applying effective interpersonal skills and communication.

Electronic Engineering Technology Associate Degree 

COURSE  CR
Quarter 1
EET 105 Basic Electronic Systems ........................................................5
EET 110 Electronic Engineering Technology Graphics ........................3
ENGL 101  Beginning Composition  .........................................................3
ENGT 100 Introduction to Engineering Technology ................................4
TOTAL CREDIT HOURS ............................................................................15

Quarter 2
EET 115 Basic Digital Systems .............................................................5
EET 123 PC Tech Essentials I ................................................................4
MECH 112 Computer Applications in Manufacturing ..............................3
MATH 111  Tech Math I  (or) .....................................................................4
MATH 148* College Algebra ......................................................................5
ENGL 102  Essay and Research  ................................................................3
TOTAL CREDIT HOURS ...................................................................... 19-20

Quarter 3
EET 125 Electronic Switching Systems .................................................5
EET 146 Computer Network Communications .....................................3
EET 215 Advanced Digital Systems (FPGA) Programming .................5
MATH 112 Tech Math II (or).....................................................................4
MATH 150* Pre-Calculus ............................................................................5
TOTAL CREDIT HOURS ...................................................................... 17-18

Quarter 4
EET 154 Electronic Fabrication .............................................................3
EET 225 Data Acquisition Systems .......................................................5
PHYS 117 College Physics (Mechanics and Heat) ...................................5
COMM 105  Speech (or) 
COMM 110  Conference and Group Discussion ..........................................3
TOTAL CREDIT HOURS ............................................................................16

Quarter 5
EET 235 Embedded Microcontroller Systems .......................................5
EET 255 Instrumentation and Process Control ......................................4
COMM 204  Technical Writing  ...................................................................3
PHYS 118 College Physics (Electricity, Magnetism and Light) ..............5
TOTAL CREDIT HOURS ............................................................................17

ABET). For further information regarding accreditation, contact: 
Accreditation Director for Engineering Technology, Accreditation 
Board for Engineering and Technology, 111 Market Place, Suite 
1050, Baltimore, MD 21202. 

Graduates who wish to continue their education may transfer as-
sociate degree credits to a number of four-year institutions which 
offer baccalaureate degrees in Engineering Technology. These 
include Miami University’s bachelor’s degree completion pro-
gram offered via distance learning entirely on Columbus State’s 
campus. 



121

Quarter 6
HUM XXX  Humanities 111,112,113,151, 152 or 224 ...............................5
EET 260  Capstone Experience EET ......................................................4
SSCI XXX  Social Science 100, 101, 102,,105 or GEOG 240…………… 5
TOTAL CREDIT HOURS ........................................................................... 14
TOTAL DEGREE CREDIT HOURS .................................................  98-100

*Students interested in pursuing the Miami University Bachelor of Science 
Degree Completion Program should opt for MATH 148 and MATH 150.

Computer Electronics Major 

COURSE   CR 
Quarter 1 
MATH 103 Beginning Algebra II  ..............................................................4
PHYS 100 Introduction to Physics ...........................................................4
ENGL 101  Beginning Composition  .........................................................3 
COMM 105  Speech (or) 
COMM 110  Conference and Group Discussion ..........................................3
MECH 112 Computer Applications in Manufacturing ..............................3
TOTAL CREDIT HOURS ............................................................................17

Quarter 2 
EET 105 Basic Electronic Systems ........................................................5
CIT 150 Networking for Home and Small Business .............................4
ENGL 102  Essay and Research  ................................................................3
EET 123 PC Tech Essentials 1 ...............................................................4
TOTAL CREDIT HOURS ............................................................................16

Quarter 3
EET 115 Basic Digital Systems .............................................................5
CIT 152 Working at a Small-to-Medium Business ...............................4
EET 136 Introduction to Open Source ...................................................4
TOTAL CREDIT HOURS ............................................................................13

Quarter 4 
EET 125 Electronic Switching Systems .................................................5
EET 143 PC Tech Essentials II, .............................................................4
CIT 154 Introducing Routing and Switching in the Enterprise .............4
EET 246 Open Source II ........................................................................4
TOTAL CREDIT HOURS ........................................................................... 17

Quarter 5
CIT 156 Designing and Supporting Communications Technology ......4
EET 146 Computer Network Communications Systems .......................3
MECH 252 Computer Programming for Technicians ................................3
COMM 204 Technical Writing ....................................................................3
EET 256 Technical Support Fundamentals ............................................4
TOTAL CREDIT HOURS ............................................................................17

Quarter 6
EET 266 Capstone Experience in CET ..................................................4
HUM XXX Humanities 111,112,113,151, or 224 ......................................5
SSCI XXX  Social Science 100, 101, 102, 105 or GEOG 240 ......……….5
EET 137 E-Mail for Tech Support .........................................................4
TOTAL CREDIT HOURS ............................................................................18
TOTAL DEGREE CREDIT HOURS..…………………………………….98

Emergency Medical Services 
Technology

Emergency Medical Services Associate Degree 
EMT–Basic Certificate 
EMT–Paramedic Certificate 

Emergency Medical Technicians work under the direction of a 
physician to act as the primary pre-hospital care provider in the 
health care system. They must first make a comprehensive evalu-
ation of the patient’s condition and the overall situation. They may 
then need to provide immediate life-saving care. Technicians must 
demonstrate a high degree of technical skill, calmness, and profes-
sionalism, even under the most adverse conditions. 

Columbus State’s associate degree program in Emergency Medi-
cal Services exposes students to a wide variety of victim care 
situations, including direct patient care in local hospitals and on 
emergency vehicles. Instructors are highly experienced and active 
in the field of emergency medicine. 

In addition to the associate degree, the Emergency Medical 
Services program offers the EMT–Basic Certificate and the 
EMT–Paramedic Certificate accredited by the Ohio Department 
of Public Safety, Division of EMS (certificate # 311). The EMT-
Paramedic Certificate program is also nationally accredited through 
the Committee on Accreditation of Educational Programs for 
the EMS Professions (CoAEMSP # 600009).   For information 
on additional certificates, see the Emergency Medical Services 
Technology Coordinator. 

Students in the EMT–Basic Certificate program must first complete 
the EMT–Basic course, and then pass the State/National EMT-B 
Certification written and practical exams. By state law, a student 
must be a certified EMT–Basic before enrolling in the EMT–Para-
medic Certificate program. In addition to the above, to be eligible 
for admission into the Paramedic Certificate program students 
must also complete a prerequisite course EMS 201 (Paramedic 
Preparation Course) and a pre-testing process, which includes the 
Health Occupations Basic Entrance Test (HOBET). 

Good mental and physical health is critical in emergency medical 
services. Students must have a physical examination and must 
meet program health requirements before they may participate in 
clinical laboratory experiences. Because students and workers in 
the health care field may be exposed to infectious materials and 
communicable diseases, the program emphasizes safety and pre-
vention. In addition, all students must be covered by EMT-student 
liability insurance while enrolled in the certificate courses. To meet 
clinical affiliation agreement requirements, students in the Para-
medic Certificate program must successfully complete a BCI&I 
background check and a SAM-5 drug screen.

Upon completion of the associate degree requirements in Emer-
gency Medical Services Technology, the graduate will be able 
to: 
•	 Perform all of the duties included in EMT–Basic and EMT– 

Paramedic training, after successfully completing State of 
Ohio/National certification exams in these two areas. 
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•	 Demonstrate knowledge of the legal aspects of emergency 
medical service. 

•	 Prepare for and deal with disasters, including those involv-
ing hazardous materials. 

•	 Explain the complexity of emergency medical service. 

EMT–Basic Certificate 
Students completing the EMT–Basic Certificate will be able to: 
•	 Meet State of Ohio/National requirements to take the EMT–

Basic certification examination. 
•	 Evaluate the nature and seriousness of a patient’s condition 

or the state of the patient’s injuries and assess requirements 
for emergency care. 

•	 Administer appropriate emergency care to stabilize the pa-
tient’s condition, including tracheal intubation and automated 
external defibrillation. 

•	 Lift, move, position, and otherwise handle the patient in such 
a way as to minimize discomfort and further injury. 

EMT–Paramedic Certificate 
Students completing the EMT–Paramedic Certificate will be able 
to: 
•	 Meet State of Ohio/National requirements to take the EMT–

Paramedic certification examination. 
•	 Perform all duties of the EMT–Basic. 
•	 Initiate appropriate intravenous procedures as specifically 

authorized by medical authority. 
•	 Initiate and continue emergency medical care under medical 

control, including recognizing presenting conditions and ini-
tiating appropriate invasive and noninvasive therapies (e.g., 
surgical and medical emergencies, airway and respiratory 
problems, cardiac dysrhythmias, cardio pulmonary arrest, 
and psychological crisis), and assessing the response of the 
patient to that therapy. 

For information on additional certificates, see the Emergency 
Medical Services Technology Coordinator. 

Specific Program Admissions Information 
Listed below are additional requirements for admission to the 
Emergency Medical Services Technology. 
• High school graduate or GED equivalency 
• 18 years of age or older (contact EMS Coordinator) 
• Completed health record required PRIOR TO registration
•	 COMPASS™ placement into ENG 100 OR completion of 

equivalent course as verified on CSCC transcript. 
• E-mail ems@cscc.edu for Information Session dates or to 

make an appointment with department advisors. 

Emergency Medical Services Technology Associate 
Degree 
COURSE   CR 
Quarter 1
ENGL 101  Beginning Composition  .........................................................3 
XXXX XXX Basic Science Elective  ...........................................................3
MATH 102  Beginning Algebra I  ...............................................................4
EMS 110  EMT–Basic ..........................................................................9.5
TOTAL CREDIT HOURS .........................................................................19.5

Quarter 2
BIO 215  General Microbiology  ............................................................5
ENGL 102  Essay and Research  ................................................................3 
COMM 105  Speech  ....................................................................................3
EMS 123  Emergency Psych. Intervention  .............................................3 
TOTAL CREDIT HOURS ............................................................................14

Quarter 3
COMM 200  Business Communications  .....................................................3
EMS 125  Disaster Aid  ............................................................................3
BIO 261  Human Anatomy  ....................................................................5 
SSCI 10X  Social Science 100, 101, 102,  105  or GEOG 240 .................5 
TOTAL CREDIT HOURS ............................................................................16

Quarter 4
EMS 211  EMT-Paramedic I  ...................................................................7
EMS 281  Hospital Clinical I  ..................................................................2 
EMS 291  Field Clinical I  .......................................................................1
EMS 128  Intro to Rescue for the EMS Provider .....................................3
EMS 137 WMD for Emergency Responders…………………………..2
EMS XXX Technical Elective  ..................................................................1
TOTAL CREDIT HOURS ............................................................................16

Quarter 5
EMS 212  EMT-Paramedic II  ..................................................................7
EMS 282  Hospital Clinical II  .................................................................2
EMS 292  Field Clinical II  ......................................................................1
EMS 121  EMS Systems  .........................................................................3 
FIRE 160 Legal Issues for Public Safety Personnel ...............................3
TOTAL CREDIT HOURS ............................................................................16

Quarter 6
EMS 213  EMT-Paramedic III  ................................................................6
EMS 283  Hospital Clinical III  ...............................................................2
EMS 293  Field Clinical III  .....................................................................2
BIO 262  Human Physiology  .................................................................5
 TOTAL CREDIT HOURS ...........................................................................15

Quarter 7
EMS 214  EMT-Paramedic IV  ................................................................4 
EMS 284  Hospital Clinical IV  ...............................................................2 
EMS 294  Field Clinical IV .....................................................................2
HUM XXX  Humanities 111, 112, 113, 151, 152 or 224 ............................5
TOTAL CREDIT HOURS ............................................................................13
TOTAL DEGREE CREDIT HOURS......................................................109.5

Technical Elective must be selected from the following list of courses:
EMS 130  River Rescue ...........................................................................3
EMS 131  Special Topics for EMT ..........................................................3
EMS 133  Ice and Cold Water Rescue  ....................................................2
EMS 142  Vertical Rescue  .......................................................................2 
EMS 143  Search and Rescue  .................................................................2
EMS 144  Confined Space Rescue  ..........................................................2
EMS 201 Paramedic Prep Course ...........................................................4
EMS 265 12-lead EKG Interpretation & Adv. Cardiac Treatment .........3
EMS 275 Critical Care Transport ............................................................7
EMS 295 Public Safety Services Instructor……………………………6

EMT–Basic Certificate
COURSE   CR 
EMS 110  EMT–Basic  .........................................................................9.5
TOTAL CERTIFICATE CREDIT HOURS ...............................................9.5

EMT–Paramedic Certificate 
COURSE   CR 
Quarter 1
EMS 211  EMT-P I  ..................................................................................7 
EMS 281  Hospital Clinical I  ..................................................................2 
EMS 291  Field Clinical I  .......................................................................1 
TOTAL CREDIT HOURS ............................................................................10
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Emergency Medical Service/Fire 
Science
Associate of Technical Studies Degree

In many areas, emergency medical services are provided through 
the fire service agencies. This unique Associate of Technical Stud-
ies degree provides the student with the opportunity to combine 
these two programs into a degree with specific preparation for 
entering or advancing in such agencies. 

The Associate of Technical Studies degree offers the EMT–Basic 
Certificate and the EMT–Paramedic Certificate accredited by the 
Ohio Department of Public Safety, Division of EMS (certificate # 
311). The EMT–Paramedic Certificate is also nationally accredited 
through the Committee on Accreditation of Educational Programs 
for the EMS Professions. (CoAEMSP # 600009)

Students must first complete the EMT–Basic course and then pass 
the State/National EMT–B Certificate written and practical exams. 
By state law a student must be certified as an Ohio EMT–Basic 
before enrolling in the EMT–Paramedic Certificate program. 
In addition to EMT–Basic certification as above, students must 
also complete EMS 201 (Paramedic Preparation Course) as a 
prerequisite, and a pretesting process, which includes the Health 
Occupations Basic Entrance Test (HOBET). 

Good mental and physical health is critical in emergency services; 
therefore students must have a physical examination, meet the 
program health requirements and be covered by the EMT-student 

Quarter 2
EMS 212  EMT-P II  ................................................................................7
EMS 282  Hospital Clinical II  .................................................................2 
EMS 292  Field Clinical  II  .....................................................................1 
TOTAL CREDIT HOURS ............................................................................10

Quarter 3
EMS 213  EMT-P III  ...............................................................................6 
EMS 283  Hospital Clinical III  ...............................................................2 
EMS 293  Field Clinical  III  ....................................................................2 
TOTAL CREDIT HOURS ............................................................................10

Quarter 4
EMS 214  EMT-P IV  ...............................................................................4
EMS 284  Hospital Clinical IV  ...............................................................2
EMS 294  Field Clinical IV .....................................................................2
TOTAL CREDIT HOURS ..............................................................................8
TOTAL CERTIFICATE CREDIT HOURS ................................................38

liability insurance. To meet clinical affiliation agreement require-
ments, students in the Paramedic courses must successfully 
complete a Bureau of Criminal Investigation & Identification 
background check and SAM-5 drug screen.

Upon completion of the Associate of Technical Studies in Emer-
gency Medical/Fire Science, the graduate will be able to: 
• Demonstrate effective communication and interpersonal skills 

with supervisors, peers and the public. 
• Perform all duties and responsibilities of the EMT–Basic and 

EMT–Paramedic, after successfully achieving certification 
in these areas. 

•	 Explain the history and basic principles of the fire service.
• Recognize and respond to changing fire conditions and po-

tential for collapse in structures.
• Demonstrate the duties and responsibilities of Incident Com-

mand.
• Demonstrate knowledge of the legal aspects of the fire service 

and emergency medical service. 
• Demonstrate necessary proficiencies with extinguishment 

hydraulics and fire protection systems. 
• Demonstrate a working knowledge of fire investigation 

principles.

For student outcomes for EMT–Basic Certificate and EMT–Paramedic 
Certificate, see Emergency Medical Services. 

NOTE:  If you currently have EMT–Basic, Paramedic, Firefighter I and 
II and/or Apprenticeship certification, you may qualify for nontraditional 
credit which may apply toward the degree. Contact EMS or Fire Science 
Technology faculty (e-mail: ems@cscc.edu) to determine your individual 
status.

Emergency Medical Service/Fire Science
Associate of Technical Studies Degree
COURSE   CR      
Quarter 1
ENGL 101  Beginning Composition  .........................................................3
MATH 102  Beginning Algebra I ................................................................4
EMS 110  EMT–Basic  .........................................................................9.5
TOTAL CREDIT HOURS .........................................................................16.5

Quarter 2
ENGL 102  Essay and Research  ................................................................3 
CHEM 100  Introduction to Chemistry  ......................................................4
FIRE XXX  Fire Elective  ...........................................................................3
COMM 105  Speech  ....................................................................................3

TOTAL CREDIT HOURS ............................................................................13

Quarter 3
COMM 200  Business Communications  .....................................................3 
LAWE 268  Hazardous Materials  ..............................................................3
CIT 101 PC Applications 1 ...................................................................3
FIRE XXX  Fire Elective  ...........................................................................3
FIRE XXX  Fire Elective  ...........................................................................3
LAWE 266 High Rise Safety .....................................................................2
TOTAL CREDIT HOURS ............................................................................17

Quarter 4
PSY 100  Intro to Psychology  ................................................................5
EMS 211  EMT–Paramedic I  ..................................................................7
EMS 281  Hospital Clinical  ....................................................................2
EMS 291  Field Clinical  ..........................................................................1

TOTAL CREDIT HOURS ............................................................................15

 ................................................................................................... 
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Engineering Technologies 
   Certificates
See specific program sections for Applied Science degrees in 
AMT, EET, EMEC, MECH and QA.

Computer Aided Drafting Technician
Engineering Assembly Technician  
Engineering Technician
Manufacturing Maintenance Technician 

Engineering Technologies offers four focused certificates (see 
above) that lead to employment opportunities in technology areas. 
The certificate coursework and preparation means that the student 
can be gainfully employed earlier, and, in many instances, with 
companies that offer tuition reimbursement. These certificates can 
be combined and count toward an associate degree.

Computer Aided Drafting Technician Certificate

Drafters prepare technical drawings and plans used by production 
workers to build manufactured products. Drafters’ drawings pro-
vide visual guidelines, show the technical details of the products, 
and specify dimensions, materials, and procedures. Drafters fill in 
technical details using drawings, rough sketches, specifications, 
codes, and calculations previously made by engineers or scientists. 
Some use their knowledge of engineering and manufacturing theory 
and standards to draw the parts of a machine to determine design 
elements, such as the numbers and kinds of fasteners needed to 
assemble the machine. Drafters use technical handbooks, tables, 
calculators, and computers to complete their work.

Traditionally, drafters sat at drawing boards and used pencils, 
pens, compasses, protractors, triangles, and other drafting devices 
to prepare a drawing manually. Most drafters now use Computer 
Aided Drafting and Design (CADD) systems to prepare drawings. 
Consequently, some drafters may be referred to as CADD opera-
tors. CADD systems employ computers to create and store draw-
ings electronically that can then be viewed, printed, or programmed 
directly into automated manufacturing systems. These systems also 
permit drafters to prepare variations of a design quickly. Although 
drafters use CADD extensively, it is only a tool. Persons who pro-
duce technical drawings with CADD still function as drafters and 
need the knowledge of traditional drafters, in addition to CADD 
skills. Despite the nearly universal use of CADD systems, manual 
drafting and sketching still are used in certain applications.

Computer Aided Drafting Technician Certificate
COURSE  CR
Quarter 1
ENGT 100  Introduction to Engineering Technology ................................4
MECH 112 Computer Applications in Manufacturing ..............................3
MECH 115 Engineering Graphics ..............................................................4
TOTAL CREDIT HOURS ............................................................................11

Quarter 2
EET 110 Electronic Engineering Technology Graphics ........................3 
MECH 145 2D CAD  .................................................................................4 
TOTAL CREDIT HOURS ..............................................................................6

Quarter 5
HUM XXX  Humanities 111, 112, 113, 151, 152 or 224…………………5 
EMS 212  EMT–Paramedic II  .................................................................7
EMS 282  Hospital Clinical II  .................................................................2
EMS 292  Field Clinical II  ......................................................................1
TOTAL CREDIT HOURS ............................................................................15

Quarter 6
FIRE XXX  Fire Technical Elective  ...........................................................3
FIRE XXX  Fire Technical Elective  ...........................................................4
EMS 213  EMT–Paramedic III  ...............................................................6
EMS 283  Hospital Clinical III  ...............................................................2 
EMS 293  Field Clinical III  .....................................................................2
TOTAL CREDIT HOURS ............................................................................17

Quarter 7
SSCI 1XX  Social Science 101, 102, 105 or GEOG 240 ...........................5 
FIRE XXX  Fire Elective  ...........................................................................3
EMS 214  EMT–Paramedic IV  ...............................................................4
EMS 284  Hospital Clinical IV  ...............................................................2
EMS 294  Field Clinical IV .....................................................................2
TOTAL CREDIT HOURS ............................................................................16
TOTAL DEGREE CREDIT HOURS .....................................................109.5

Technical Electives (FIRE) must be selected from the following:
FIRE 100          Introduction to Firefighting ....................................................3 
 3
FIRE 102  Fire Inspector I: Prevention Practices.....……………………3
FIRE 104  Fire Investigation Methods  ....................................................4
FIRE 106  Protection Systems .................................................................3
FIRE 108            Command I: Basic Concepts ..................................................4
FIRE 109  Fire Fighting Command II  .....................................................3
FIRE 117 Firefighter I and II ................................................................12
FIRE 151  Fire Inspector II: Fire Prevention Codes ................................4
FIRE 153  Fire Hydraulics .......................................................................4
FIRE 156            Building Construction/Collapse: Basic Concepts ..................4
FIRE 160            Legal Issues for Public Safety Personnel ...............................3
FIRE 200            Building Construction/Collapse for Experienced FF .............4
FIRE 202            Hazardous Materials II ...........................................................4
FIRE 204  Fire Service Rating System: Fire Insurance ...........................2
FIRE 205  Fire Service Company Officer   ..............................................3
FIRE 206  Administration of a Fire Department  ....................................3
FIRE 207  Customer Services for the Fire Services  ...............................3
FIRE 209            Firefighting Problems .............................................................3
FIRE 211            Incident Command for Experienced Firefighters ...................4
CMGT 121         Building Construction Drawings ............................................3
EMS 201            Paramedic Preparation  ...........................................................4
EMS 295            Public Safety Services Instructor ............................................6

NOTE:  PRIOR TO ENROLLING in any Fire Science courses, you must 
have completed ONE of the following: FIRE 100 or FIRE 117 or have docu-
mented Firefighter I and II certification.
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MECH 145 2D CAD……………………………………………………..4
TOTAL CREDIT HOURS…………………………………………………..7

Quarter 3 
MECH 175 3D CAD ..................................................................................4 
TOTAL CREDIT HOURS ..............................................................................4
TOTAL CREDIT HOURS ..............................................................................4

Quarter 4  
MECH 215 Parametric CAD ......................................................................4
TOTAL CREDIT HOURS ..............................................................................4

TOTAL CERTIFICATE CREDIT HOURS ................................................26 
TOTAL CERTIFICATE CREDIT HOURS ................................................25

Engineering Assembly Technician 
Certificate
Assemblers and fabricators play an important role in the manufac-
turing process. They are responsible for putting together finished 
and semi-finished goods, assembling the pieces of components of 
a product and then joining the components into a whole product. 

Assemblers begin by reading detailed schematics or blueprints that 
show how to assemble complex machines. After determining how 
parts should connect, they often need to use hand or power tools to 
trim, shim, cut, and make other adjustments to make components 
fit together and align properly. Once the parts are properly aligned, 
they connect parts with bolts and screws or by welding or soldering 
pieces together. Careful quality control is important throughout 
the assembly process, so assemblers look for both mistakes in 
the assembly process and faulty components. They try to help fix 
problems before more defective products are produced.

Changes in technology have transformed the manufacturing and 
assembly process. Automated manufacturing systems now use 
robots, computers, programmable motion control devices, and vari-
ous sensing technologies. These systems change the way in which 
goods are made and affect the jobs of those who make them. The 
more advanced assemblers must be able to work with these new 
technologies and be comfortable using them to produce goods.

Engineering Assembly Technician Certificate
COURSE CR
Quarter 1 
ENGT 100  Introduction to Engineering Technology ................................4
MECH 240 Machine Tools ........................................................................4
EET 110 Electronic Engineering Technology Graphics ........................3
MECH 112 Computer Applications in Manufacturing ..............................3
TOTAL CREDIT HOURS ............................................................................14

Quarter 2 

EET 105 Basic Electronic Systems……………………………………5
QUAL 150 Quality Transformation ...........................................................4
EET 154 Electronic Fabrication .............................................................3
MECH 115 Engineering Graphics ..............................................................4
TOTAL CREDIT HOURS ............................................................................16

TOTAL CERTIFICATE CREDIT HOURS ................................................30

Engineering Technician Certificate
Engineering technicians use application-oriented principles of sci-
ence, engineering, and mathematics to solve technical problems 
in research, development, and manufacturing. Their work is more 
limited in scope than that of scientists and engineers. Many engi-

neering technicians assist engineers and scientists, especially in 
research and development. Others work in quality control, inspect-
ing products and processes, conducting tests, or collecting data. In 
manufacturing, they may assist in product design, development, or 
production. Although many workers who repair or maintain various 
types of electrical, electronic, or mechanical equipment are called 
technicians, those interested in repair and maintenance should 
pursue the Manufacturing Maintenance Technician Certificate.

Engineering Technician Certificate
COURSE CR
Quarter 1
ENGT 100  Introduction to Engineering Technology ................................4
MECH 112 Computer Applications in Manufacturing ..............................3
MECH 240 Machine Tools .........................................................................4
EET 110 Electronic Engineering Technology Graphics ........................3
TOTAL CREDIT HOURS ............................................................................14

Quarter 2
MECH 150 Manufacturing Materials and Processes .................................4
MECH 115 Engineering Graphics ..............................................................4
EET 105 Basic Electronic Systems ........................................................5
MATH 111 Technical Mathematics I .........................................................4
TOTAL CREDIT HOURS ............................................................................17

Quarter 3
EET 154 Electronic Fabrication .............................................................3
EET 115 Basic Digital Systems .............................................................5
MATH 112 Technical Mathematics II ........................................................4
TOTAL CREDIT HOURS ............................................................................12
TOTAL CERTIFICATE CREDIT HOURS ................................................43

 
Manufacturing Maintenance Technician
Certificate

Electrical equipment and electronic equipment are two distinct 
types of industrial equipment, although much equipment contains 
both electrical and electronic components. In general, electrical 
portions provide the power for the equipment, while electronic 
components control the device, although many types of equip-
ment still are controlled with electrical devices. Electronic sensors 
monitor the equipment and the manufacturing process, providing 
feedback to the programmable logic controller (PLC), which con-
trols the equipment. The PLC processes the information provided 
by the sensors and makes adjustments to optimize output. To ad-
just the output, the PLC sends signals to the electrical, hydraulic, 
and pneumatic devices that power the machine—changing feed 
rates, pressures, and other variables in the manufacturing process. 
Many installers and repairers, known as field technicians, travel 
to factories (or other locations) to repair equipment or to perform 
preventive maintenance on a regular basis. Bench technicians 
work in repair shops located in factories and service centers, fixing 
components that cannot be repaired on the factory floor.

Manufacturing Maintenance Technician 
Certificate

COURSE    CR 
Quarter 1  ................................................................................................... 
ENGT 100 Introduction to Engineering Technology ................................4 
MECH 112 Computer Applications in Manufacturing ..............................3 
EET 105 Basic Electronics Systems ......................................................5 
EMEC 250 Motors and Controls ...............................................................4 
TOTAL CREDIT HOURS ............................................................................16
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Environmental Science, Safety and 
Health

Environmental Science, Safety and Health 
 Associate Degree 
Health and Safety for Hazardous Waste Operations 

Certificate 
Occupational Health and Safety Certificate
Sustainable Building Certificate
Water/Wastewater Technology Certificate

Environmental, Science, Safety and Health technicians work in a 
wide variety of positions for environmental engineering consulting 
firms, environmental laboratories, wastewater and water treatment 
facilities, lead and asbestos abatement contractors, manufacturing 
facilities, governmental agencies, and other organizations requiring 
individuals to work in environmental or safety related positions. 
The demand for technicians capable of performing tasks such 
as sample collection, monitoring, data management, and instru-
mentation calibration, operation, and maintenance continues to 
increase. According to recent surveys and job placement rates, 
the job market for environmental and safety technicians in central 
Ohio is very strong. 

Columbus State’s associate degree program in Environmental Sci-
ence, Safety and Health has a diverse curriculum, which includes 
many basic science courses, as well as courses offered by other 
technologies. This curriculum provides students with a strong 
foundation of technical skills necessary for careers in the envi-
ronmental industry, or occupational safety and health. An optional 
field experience program also offers students hands-on experience 
in a real work setting. 

Quarter 2
EET 115 Basic Digital Systems .......................................................... 5
MECH 243 Robotics ............................................................................... 4
EMEC 251 Controls and Control Logic ................................................. 4
MATH 111 Technical Mathematics I ...................................................... 4
TOTAL CREDIT HOURS ............................................................................17

Quarter 3
EET 125 Electronic Switching Systems .............................................. 5
EET 255 Instrumentation and Controls ............................................... 4
EMEC 260 PLC Programming ............................................................... 4
MATH 112 Technical Mathematics II ..................................................... 4
TOTAL CREDIT HOURS ............................................................................17
TOTAL CERTIFICATE CREDIT HOURS ................................................50

In addition to providing environmental technicians with entry-level 
training, the degree provides opportunities for individuals seeking 
career changes, continuing education, and skills enhancement. 

The Water/Wastewater Technology Certificate is designed to serve 
the educational needs of employees that work in water and/or 
wastewater treatment, such as those who work for municipalities 
or industry. This certificate will also provide a strong educational 
foundation for those students who have an interest in entering an 
occupation in water or wastewater treatment. Individuals who 
complete the coursework in this program will be much better 
prepared to take the state water or wastewater treatment operator 
exams. Most courses in this certificate will also apply towards the 
Associate of Applied Science degree in Environmental Science, 
Safety and Health or Civil Engineering Technology.
 
The Occupational Health and Safety Certificate is designed to 
provide basic supervisory and regulatory skills to those who have, 
or may wish to have, a job responsible for the health and safety of 
the employees in the workplace.  This certificate is set up primar-
ily for those who already have a college degree, but are seeking 
additional training in this area.

The Sustainable Building Certificate is designed to provide in-
formation on sustainable design and construction to students of 
the Construction Sciences Department, and to provide a training 
opportunity for current professionals such as architects, building 
managers, construction managers, and others.

For additional information on the Health and Safety Training for 
Hazardous Waste Operations Certificate, or other OSHA training 
opportunities, see the Environmental Science, Safety and Health 
Advisor. 

Upon completion of the associate degree in Environmental Science, 
Safety and Health, the graduate will be able to:
•	 Collect air, water, waste, and soil samples for routine moni-

toring as required by regulatory agencies and for operational 
control of remediation or treatment systems.

•	 Conduct field investigations using environmental instrumen-
tation.

•	 Assist in the operation and maintenance of systems used to 
control pollution, remediate contaminated materials, or treat 
water as required by environmental laws. 

•	 Perform duties related to the management, treatment, stor-
age, disposal, and emergency response to spills of hazardous 
materials and toxic substances in accordance with the EPA, 
OSHA and DOT. 

•	 Collect and compile data necessary for an environmental site 
assessment. 

•	 Utilize basic concepts of geology, hydrology, chemistry, and 
biology in the investigation of the occurrence, transport, and 
remediation of environmental contaminants. 

•	 Demonstrate a knowledge of solid and hazardous waste man-
agement practices, including being able to evaluate hazard-
ous waste data to provide information for compliance with 
environmental standards. 

•	 Describe components of risk assessment and toxic substances 
exposure analysis. 



•	 Identify duties requiring knowledge of safety regulations in 
the workplace and at construction sites.

•	 Demonstrate a working knowledge of the regulatory aspects 
of industrial hygiene.

Environmental Science, Safety and Health 
Associate Degree
COURSE   CR 
Quarter 1
ENGL 101  Beginning Composition  .........................................................3
ENVR 101  Intro to Environmental Science, Safety and Health  ...............4 
ENVR 158  Environmental Site Assessment  .............................................3 
MATH 148  College Algebra ......................................................................5
BIO 111 Introductory Biology I  ...........................................................5 
TOTAL CREDIT HOURS ............................................................................20

Quarter 2
ENGL 102  Essay and Research  ................................................................3 
ENVR 110  Industrial/Municipal Pollution Control  ..................................3 
CIT 101 PC Applications I ....................................................................3
ENVR 130  Environmental Laws and Regulations  ...................................5 
GEOL 101  Earth Systems I (or) 
GEOL 121  Physical Geology ....................................................................5 
TOTAL CREDIT HOURS ............................................................................19

Quarter 3
CHEM 111  Elementary Chemistry I  .........................................................5 
ENVR 111  Hazardous Materials Management  ........................................3 
ENVR 120  Environmental Aspects of Soils  .............................................5 
ENVR 224  Environmental Hydrology  .....................................................3 
TOTAL CREDIT HOURS ............................................................................16

Summer Quarter (between 1st and 2nd year)
ENVR 252  Health and Safety Training for Hazardous 
    Waste Operations.  ................................................................3 
TOTAL CREDIT HOURS ..............................................................................3

Quarter 4
ENVR 170 General Industry Safety and Health ........................................4
MATH 135  Elementary Statistics  ..............................................................5 
ENVR 250 Environmental Sampling ........................................................5
COMM 204  Technical Writing  ...................................................................3 
TOTAL CREDIT HOURS ............................................................................17

Quarter 5
ENVR 240 Environmental Analytical Methods ........................................2
COMM 110  Conference and Group Discussion  .........................................3 
GEOG240 World Economic Geography  ..................................................5 
ENVR 222  Water Treatment Techniques (or) 
ENVR 223  Wastewater Treatment Techniques  .........................................3 
ENVR 255  Air Pollution and Monitoring .................................................3
TOTAL CREDIT HOURS ............................................................................16

Quarter 6
ENVR 253  Environmental Systems Analysis  ...........................................3 
ENVR 254  Subsurface Restoration Techniques  .......................................5 
HUM 152  American Civilization II (recommended) (or)
HUM XXX  Humanities 111, 112, 113, 151, or 224 ...................................5 
XXX XXX  Technical Elective  ..................................................................3 
XXX XXX  Technical Elective  ..................................................................3 
TOTAL CREDIT HOURS ........................................................................... 19
TOTAL DEGREE CREDIT HOURS ........................................................110 
             
Technical electives must be selected from the following list of 
courses: 

SPECIALIZATION TRACKS

ENVR Specialization 
ENVR 220  Environmental Chemistry .......................................................5
ENVR 256  Hazardous Materials Refresher Training  ...............................1 

ENVR 282  Sustainable Building Strategies ..............................................3
ENVR 283 Ecological Residential Construction .......................................3
ENVR 291  Field Experience  ....................................................................3 
ENVR 299  Special Topics Environmental Science, Safety and Health  .... 1–5

Safety and Health Specialization
ENVR 275 Industrial Hygiene ....................................................................... 4
ENVR 160 OSHA 10-Hr Construction Safety and Health ............................. 1
ENVR 265 OSHA 30-Hr Construction Safety and Health ............................. 4
CMGT 135 Safety & Loss Prevention ............................................................ 3

Water and Wastewater Specialization
CIVL 221  Elementary Hydraulics  ............................................................... 3 
CIVL 223 Public Utility Systems ................................................................. 3

Field/Support Services Specialization
SURV 141  Basic Surveying (or) 
SURV 140  Surveying and GPS ...................................................................... 4 
ARCH 110 Construction Drafting: Manual I ................................................. 2
ARCH 112 Construction Drafting: CAD I ..................................................... 2
GEOG 207 Introduction to Geographic Information Systems ....................... 5   

Health and Safety for Hazardous Waste Operations Certificate

COURSE  CR 
Quarter 1
ENVR 252  Health and Safety Training for Hazardous 
  Waste Operations .......................................................................  3
TOTAL CERTIFICATE CREDIT HOURS ........................................................ 3

Occupational Health and Safety Certificate
COURSE                                                                                                     CR
Quarter 1
ENVR 101 Introduction to Environmental Science, Safety and Health ....4
ENVR 111  Hazardous Materials Management  ........................................3 
TOTAL CREDIT HOURS ..............................................................................7

Quarter 2
ENVR 265 OSHA 30 Hr Construction Safety & Health ...........................4
ENVR 170 General Industry Safety and Health ........................................4
TOTAL CREDIT HOURS ..............................................................................8

Quarter 3
ENVR 252  Health and Safety Training for Hazardous 
     Waste Operations ............................................................... 3
ENVR 275 Industrial Hygiene ...................................................................4
TOTAL CREDIT HOURS ..............................................................................7

Quarter 4
CMGT 135 Safety & Loss Prevention .......................................................3
TOTAL CREDIT HOURS ..............................................................................3
TOTAL CERTIFICATE CREDIT HOURS ................................................25

Sustainable Building Certificate
COURSE                                                                                                       CR
Autumn Quarter 
ENVR 282  Sustainable Building Strategies ..............................................3
TOTAL CREDIT HOURS ..............................................................................3

Winter Quarter 
CMGT 282 Sustainable Construction ........................................................3
TOTAL CREDIT HOURS ..............................................................................3

Spring Quarter 
ARCH 282  Sustainable Design Strategies .................................................3
TOTAL CREDIT HOURS ..............................................................................3
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Finance

Associate of Applied Science Degree

Today’s banking, investment, corporate finance, consumer credit, 
and commercial credit industries offer outstanding career oppor-
tunities for community college graduates. The associate degree 
program in Finance gives students the knowledge and skills they 
need to succeed in entry-level and management training positions. 
These may be in finance departments of corporations, government 
agencies, and departments of banks, savings and loans, mortgage 
and insurance companies. Examples of these positions include 
loan processor, financial planner, loan officer, financial analyst, 
mortgage banking trainee, foreign currency trader, credit analyst, 
insurance analyst, stockbroker trainee and. collections manager.

Upon completion of the associate degree in Finance, the graduate 
will be able to: 
• Explain the key concepts of financial transactions in the macro-

economy. 
• Explain operational methods of various financial institutions. 
• Demonstrate an understanding of both commercial and con-

sumer credit; plan credit investigations, analyze credit reports, 
make credit granting decisions, implement a general collection 
system, demonstrate an understanding of credit laws, and mea-
sure the efficiency of a credit department.

Summer Quarter 
ARCH 283 Sustainable Energy Performance ............................................3
TOTAL CREDIT HOURS ..............................................................................3
TOTAL CERTIFICATE CREDIT HOURS ................................................12

Water/Wastewater Technology Certificate
COURSE  CR 
Quarter 1
CHEM 100 Introduction to Chemistry .......................................................4
ENGL 101 Beginning Composition ..........................................................3
ENVR 101 Introduction to Environmental Science, Safety and Health ....4
MATH 102 Beginning Algebra I ................................................................4
TOTAL CREDIT HOURS ............................................................................15

Quarter 2
CIVL 221 Elementary Hydraulics ............................................................3
ENVR 110 Industrial/Municipal Pollution Control ...................................3
CIT 101 P.C. Applications I...................................................................3
ENVR 252 Health and Safety Training for Hazardous Waste Operations 
                           (or) ..........................................................................................3
ENVR 170  General Industry Safety and Health ........................................4
TOTAL CREDIT HOURS .................................................................... 12 - 13

Quarter 3
CIVL 223 Public Utility Systems.............................................................3
ENVR 222 Water Treatment Techniques ...................................................3
ENVR 223 Wastewater Treatment Techniques ..........................................3
ENVR 224 Environmental Hydrology ......................................................3
ENVR 253 Environmental Systems Analysis ............................................3
TOTAL CREDIT HOURS ............................................................................15
TOTAL CERTIFICATE CREDIT HOURS ........................................ 42 - 43

• Understand stocks, bonds, mutual funds, real estate, insurance, 
and annuities and the interrelationship between them and their 
appropriate application. 

• Analyze stocks, bonds, and mutual funds and the interrelation-
ship between them. Explain the use of mutual funds to achieve 
diversification. 

• Use spreadsheet software, financial calculators and the Internet 
to research and analyze financial topics.

• Apply capital budgeting techniques for valuing business invest-
ments. 

• Write financial plans for business entities and individuals. 
• Demonstrate the ability to use business periodicals, the Internet, 

value line, mutual fund prospectuses, and stockholders’ reports 
to produce analytical and descriptive research relevant to cur-
rent financial markets.

Traditional Classes and Distance Learning 
Choices at Columbus State

The Finance Program is proud to offer traditional and distance 
learning (DL) options for our students. The traditional class 
room experience continues to provide students with high quality 
instruction in a small classroom setting at the downtown campus 
and off-campus locations. Finance also offers distance learning 
courses that provide the same high quality learning as traditional 
instruction, yet with the flexibility of being able to complete your 
course work online or through video-based instruction.

Finance Associate Degree
COURSE  CR
Quarter 1
ENGL 101  Beginning Composition  .........................................................3
CIT 101 PC Applications I ....................................................................3
FMGT 101  Personal Finance  ....................................................................4
ACCT 106 Financial Accounting ..............................................................5
MATH 103  Beginning Algebra II  ..............................................................4
TOTAL CREDIT HOURS ............................................................................19

Quarter 2
ENGL 102  Essay and Research  ................................................................3
ACCT 107 Managerial Accounting ...........................................................5
BMGT 111  Management  ...........................................................................5 
FMGT 211  Investments  ............................................................................4
COMM 105  Speech  ....................................................................................3
TOTAL CREDIT HOURS ............................................................................20

Quarter 3
COMM 200  Business Communications  .....................................................3
HUM XXX  Humanities 111,112,113,151, 152 or 224  ..............................5
FMGT 201  Corporate Finance   .................................................................5
ECON 200 Principles of Microeconomics ................................................5
TOTAL CREDIT HOURS ........................................................................... 18

Quarter 4
LEGL 264  Legal Environment of Business ..............................................4 
FMGT 202  Money and Banking  ...............................................................5
MATH 135 Elementary Statistics ...............................................................5
XXX XXX  Approved Elective  .................................................................4
TOTAL CREDIT HOURS ........................................................................... 18

Quarter 5
FMGT 242 International Finance ..............................................................4
XXX XXX  Approved Elective  .................................................................4
ECON 240  Principles of Macroeconomics  ...............................................5 
MKTG 111  Marketing Principles  ..............................................................5
TOTAL CREDIT HOURS ........................................................................... 18
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Quarter 6
FMGT 251  Finance Research  ...................................................................4
NSCI 101  Natural Science I  ....................................................................5
FMGT 271 Finance Practicum  ..................................................................3
FMGT 272 Finance Seminar  .................................................................... 2
TOTAL CREDIT HOURS ........................................................................... 14
TOTAL DEGREE CREDIT HOURS ........................................................107

Approved Electives must be selected from the following list of courses:
MATH 104 Intermediate Algebra ...............................................................5
MATH 130 Mathematical Analysis for Business I .....................................5
MATH 131 Business Calculus I .................................................................5
MATH 132 Business Calculus II ................................................................5
MATH 148 College Algebra ......................................................................5
CIT 102 PC Applications II ...................................................................3
BOA 106  Internet Research ....................................................................1
BOA 172/173 Excel Modules  .............................................................. 1 each
ACCT 108 Intermediate Preparedness ......................................................4
ACCT 121 Data Processing for Accountants ............................................4
ACCT 126 Accounting Systems ................................................................4
ACCT 231 State and Local Taxation .........................................................4
ACCT 232 Federal Taxation ......................................................................4
ACCT 250 Intermediate Accounting I .......................................................4
BMGT 102 Managing Interpersonal Skills ................................................3
BMGT 211 Organizational Behavior .........................................................4
BMGT 216 Ethics and Leadership .............................................................4
BMGT 245 Introduction to Nonprofit Management ..................................5
BMGT 280 Business Professional Development .......................................4
FMGT 221 Financial Institutions and Markets   ........................................4
HRM 121 Human Resources Management .............................................4
LOGI 219 International Business .............................................................3
MKTG 150 Introduction to e-Commerce ...................................................3

Fire Science
Fire Science Associate Degree

Technological advancements and increasing sophistication in fire 
fighting and prevention have made the role of the professional 
in this field more complex, requiring advanced preparation. This 
program is designed for firefighters and persons in related fields 
such as construction engineering, insurance investigation, and 
corporate safety. 

The program emphasizes fire-fighting techniques, fire prevention, 
fire protection systems, and customer service. Combining these 
subjects with advanced hazardous material response, building 
construction, and hydraulics gives the student a firm foundation 
in fire protection and prevention. 

Upon completion of the associate degree in Fire Science, the 
graduate will be able to: 
•	 Demonstrate effective communication and interpersonal skills 

with supervisors, peers, and the public. 
•	 Explain the history and basic principles of the fire service. 
•	 Recognize and respond to changing fire conditions and the 

potential for collapse in structures.
•	 Demonstrate knowledge of the legal aspects of the fire service. 
•	 Demonstrate the duties and responsibilities of Incident Command. 
•	 Demonstrate necessary proficiencies with extinguishment 

hydraulics and fire protection systems. 
•	 Demonstrate a working knowledge of fire investigation principles.

Fire Science Associate Degree
COURSE  CR 
Quarter 1
ENGL 101  Beginning Composition  .........................................................3 
MATH 102  Beginning Algebra I ................................................................4
FIRE 117  Firefighter I and II  ................................................................12
TOTAL CREDIT HOURS ............................................................................19

Quarter 2
ENGL 102  Essay and Research  ................................................................3 
CHEM 100  Intro to Chemistry  ..................................................................4
EMS 110 EMT–Basic ..........................................................................9.5
FIRE 156  Building Construction/Collapse: Basic Concepts (or)
FIRE 200 Construction/Collapse for Experienced FF (See Note 3) .......4
TOTAL CREDIT HOURS .........................................................................20.5

Quarter 3
COMM 200  Business Communications  .....................................................3
LAWE 268  Hazardous Materials  ..............................................................3
SSCI XXX  Social Science 101, 102, 105 or GEOG 240 ...........................5
FIRE 207  Customer Service for the Fire Service  ...................................3
TOTAL CREDIT HOURS ............................................................................14

Quarter 4
HUM XXX  Humanities 111, 112, 113, 151, 152 or 224 ............................5 
FIRE 102 Fire Inspector ..........................................................................3
CIT 101 PC Applications I ....................................................................3
FIRE XXX Technical Elective ...................................................................3
TOTAL CREDIT HOURS ............................................................................14

Quarter 5
COMM 105  Speech  ....................................................................................3 
FIRE 106  Fire Protection Systems  .........................................................3
FIRE 204  Fire Service Rating System  ....................................................2
FIRE 209  Fire Fighting Problems  ..........................................................3
TOTAL CREDIT HOURS ............................................................................11

Quarter 6
FIRE 104  Fire Investigation Methods  ....................................................4 
FIRE 108  Fire Command I (or)
FIRE 211 Incident Command for Experienced FF (See Note 3)  ...........4
FIRE XXX Technical Elective ...................................................................3
FIRE 205  Fire Service Company Officer  ...............................................3
FIRE 202  Hazardous Materials: Technician Level ..................................4
TOTAL CREDIT HOURS ............................................................................18

Quarter 7
FIRE 109  Fire Command II  ....................................................................3 
FIRE 153  Fire Hydraulics  .......................................................................4 
FIRE 160  Legal Issues for Public Safety Personnel ................................3 
FIRE 206  Administration of a Fire Department  .....................................3 
TOTAL CREDIT HOURS ............................................................................13
TOTAL DEGREE CREDIT HOURS .....................................................109.5

Technical Electives:
FIRE 151  Fire Prevention Codes  ............................................................4 
EMS 295 Public Safety Services Instructor ............................................6
CMGT 121  Building Construction Drawings  ...........................................3 

NOTE 1: Prior to enrolling in any Fire Science courses, student must complete 
one of the following: FIRE 100 or FIRE 117, or have documented Firefighter I 
and II certification.

NOTE 2: Students with EMT-Basic, Firefighter I and II, and/or Apprenticeship 
certification may qualify for other nontraditional credit which may apply toward 
the degree. Contact the Fire Science Technology Coordinator at fire@cscc.edu 
for an appointment for Fire Science advising.

NOTE 3:  FIRE 200 Construction/Collapse for Experienced Firefighters is not 
open to students with credit for FIRE 156. FIRE 211 Incident Command for 
Experienced Firefighters is not open to students with credit for FIRE 108.
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Geographic Information Systems

Geographic Information Systems Associate Degree
GIS Certificate

The Geographic Information Systems associate degree program 
provides the community with skilled professionals who use, edit, 
and make decisions using GIS systems. Graduates are able to 
work in diverse industries that use geographic information systems 
including government agencies, construction, banking, health 
care, land use planning, transportation mapping and analysis, and 
emergency response. 

With the growth of decision-making using spatial data and geo-
graphic locations, many businesses are looking for individuals who 
have skills and knowledge in GIS. GIS professionals can analyze 
and match spatial data with geographic location, create maps and 
make decisions relevant to their industries. They use, edit and 
manipulate the GIS software in their day-to-day operations. GIS 
is expected to be a growth occupation in Ohio and the nation in 
the years to come.  

The GIS Certificate program is designed for professionals seeking 
to enhance their knowledge and skills in Geographic Information 
Systems. It is most beneficial to entry and intermediate level GIS 
users who lack formal training and education in GIS. There are 
no prerequisites and no previous work experience in geographic 
information technologies is required. The program is an evening 
and/or weekend program. Courses are taught as instructor-led or as 
Web-based instruction. Projects and assignments can be submitted 
using your own computer or lab facilities on campus.   

The GIS program provides students with a solid educational 
background in communication skills, math, computer literacy and 
operations, and the humanities and behavioral sciences. 

Upon completion of the associate degree in GIS, the graduate 
will be able to:
• Recognize, evaluate, combine and use the different forms of 

data acquisitions which are used in GIS mapping including 
GPS, surveying, photogrammetry, scanning, digitizing and 
remote sensing.

• Create and formulate techniques for implementing a geo-
graphic information system by having the knowledge and 
skills in creating, editing, using and georeferencing spatial 
data and GIS software.

• Develop strategic, business, and implementation plans for 
GIS projects, budgeting, software and hardware procurement, 
staffing, training and legal issues.

GIS Associate Degree
COURSE  CR  
Quarter 1
GEOG 207 Introduction to GIS .................................................................5
GIS 100 Acquiring GIS Data ................................................................3
MATH 148  College Algebra ......................................................................5
CIT 103  Computer Concepts and Logic ................................................3
TOTAL CREDIT HOURS ............................................................................16

Quarter 2
ENGL 101 Beginning Composition ..........................................................3
GEOG 280 Elements of Cartography ........................................................5
GIS 105 Elements of Photogrammetry (First Term) .............................2
GIS 110  Georeferencing and Editing GIS Data (Second Term) ...........2
GIS 251 GIS Software I ....................................................................... 3 
TOTAL CREDIT HOURS ........................................................................... 15

Quarter 3
ENGL 102 Essay and Research .................................................................3
MATH 135 Elementary Statistics ...............................................................5
ARCH 112 Construction Drafting: CAD I ................................................2
GIS 253 GIS Software II .......................................................................3
HUM XXX Humanities 111, 112, 113, 151,152 or 224 .............................5
TOTAL CREDIT HOURS ............................................................................18

Quarter 4
COMM 110  Conference and Group Discussion  (or)
COMM 105  Speech. .............................…………………………………...3
COMM 204 Technical Writing ....................................................................3
CIT 233 Expert Access ..........................................................................3
SURV 140  Surveying and GPS (or)
SURV 141  Basic Surveying .......................……………………………...4
XXX XXX Technical Elective ...................................................................3
TOTAL CREDIT HOURS ............................................................................16

Quarter 5
GIS 203 Remote Sensing of Environment .............................................4
GIS 280  Advanced GIS Applications ....................................................4
GEOG240 World Economic Geography ...................................................5
XXX XXX Technical Elective ...................................................................3
TOTAL CREDIT HOURS ............................................................................16

Quarter 6
GIS 260 Introduction to Spatial Analysis ..............................................4
GIS 279 Introduction to GIS Databases ................................................3
GIS 291 GIS Practicum .........................................................................4
GIS 290  Seminar for GIS ......................................................................1
XXX XXX Technical Elective ...................................................................3
TOTAL CREDIT HOURS ............................................................................15
TOTAL DEGREE CREDIT HOURS ..........................................................96

Technical Electives must be selected from the following list of courses: 

SPECIALIZATION TRACKS

GIS Specialization
Must take at least two technical electives from:
GIS 275 Planning and Implementing GIS .............................................3
GIS 277 Introduction to ArcIMS ...........................................................3
GIS 278 Introduction to Programming in GIS ......................................3
GIS 281 Introduction to ArcGIS Server ................................................3
GIS 299 Special Topics in GIS ..........................................................1–5

Must take at least one technical elective from:
GIS 283 GIS in Emergency Management .............................................3
GIS 284 GIS in Health ..........................................................................3
GIS 285 GIS in Business .......................................................................3
GIS 286 GIS in Utilities ........................................................................3
CMGT 221 Building Information Modeling ..............................................3

Environmental Specialization
ENVR 101 Intro. to Environmental Science, Safety and Health ...............4
ENVR 110  Industrial/Municipal Pollution Control ...................................3
ENVR 158  Environmental Site Assessment ..............................................3

Landscape Specialization
LAND 152 Site Planning ...........................................................................4
LAND 110 Landscape Computer Application ...........................................4
SURV 247 Townsite/Urban Development ................................................3
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LIS Specialization
LAND 152  Site Planning ...........................................................................4
SURV 245  Survey Law .............................................................................3
SURV 249  Land Subdivision Systems ......................................................3

GIS Certificate
COURSE  CR
Quarter 1
GEOG 207 Introduction to GIS .................................................................5
GIS 100* Acquiring GIS Data ................................................................3
TOTAL CREDIT HOURS ..............................................................................8

Quarter 2
GIS 251 GIS Software I ........................................................................3
XXX XXX Technical Elective2 ..................................................................3
XXX XXX Technical Elective2 ..................................................................3
TOTAL CREDIT HOURS ..............................................................................9

Quarter 3
GIS 253 GIS Software II .......................................................................3
GIS 280  Advanced GIS Applications (or) ............................................4
GIS 290/291 Seminar for GIS/GIS Practicum1 ............................................5
TOTAL CREDIT HOURS ..........................................................................7–8
TOTAL CERTIFICATE CREDIT HOURS  .........................................24–25

Technical Electives must be selected from the following list of courses. 
Must take at least one technical elective from:
GIS 275 Planning and Implementing GIS .............................................3
GIS 277 Introduction to ArcIMS ...........................................................3
GIS 278 Introduction to Programming for GIS .....................................3
GIS 279 Introduction to GIS Databases ................................................3
GIS 281 Introduction to ArcGIS Server ................................................3
GIS 299 Special Topics in GIS .......................................................... 1-5

Must take at least one technical elective from:
GIS 283 GIS in Emergency Management .............................................3
GIS 284 GIS in Health ..........................................................................3
GIS 285 GIS in Business .......................................................................3
GIS 286 GIS in Utilities ........................................................................3

* This course may be taken prior to starting the GIS Certificate.
1 This course maybe taken during summer quarter.
2 Two technical electives required for certificate (any quarter).

Health Information Management 
Technology 

Health Information Management Technology 
 Associate Degree 
Medical Coding Certificate 

The Health Information Management Technology program 
prepares the student to become a professional responsible for 
maintaining components of health information systems consistent 
with the medical, administrative, ethical, legal, accreditation, and 
regulatory requirements of the health care delivery system. In all 
types of health care facilities, the health information management 
technician possesses the technical knowledge and skills necessary 
to process, maintain, compile, and report health information data 
for reimbursement, facility planning, marketing, risk manage-
ment, utilization management, quality assessment and research; 
to abstract and code clinical data using appropriate classification 
systems; and to analyze health records according to standards. The 
health information management technician also may be responsible 
for functional supervision of the various components of the health 
information system. 

The Medical Coding Certificate program prepares students with 
entry-level skills needed to code, classify, and index diagnoses 
and procedures for the purpose of reimbursement, standardization, 
retrieval and statistical analysis. Principles in ICD-9-CM coding, 
CPT coding, and third-party reimbursement will be emphasized. 

The Health Information Management Technology degree pro-
gram and the Medical Coding Certificate program are Web-based 
programs. All technical coursework is offered online except for  
HIMT 292, HIMT 294, and HIMT 296.

Proctored testing is required for most HIMT courses.

Health Information Management Technology
Upon completion of the associate degree in the Health Informa-
tion Management Technology, the graduate will be able to: 
•	 Demonstrate knowledge of human anatomy, physiology, 

and pathophysiology, medical terminology, pharmacology 
and clinical data as it relates to the collection and use of 
health information.

•	 Review health records for completeness and accuracy to 
determine appropriateness and adequacy of health care 
documentation. 

•	 Maintain and compile health information using electronic 
applications and work processes. 

•	 Apply legal principles, policies, regulations and standards 
for the control, use, and dissemination of health informa-
tion. 

•	 Collect, compute, analyze, interpret and present statistical 
data related to health care services. 

•	 Code, classify, and index diagnoses and procedures for the 
purpose of reimbursement, standardization, retrieval and 
statistical analysis. 

•	 Review, abstract, retrieve, and compile health data for 
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reimbursement, quality assessment, patient care research, 
clinical registries and other informational needs.

•	 Apply principles of supervision and leadership and the tools 
used to effectively manage human resources. 

•	 Demonstrate ethical practices as outlined in the American 
Health Information Management Association (AHIMA) 
Code of Ethics.

The HIMT degree program at Columbus State is accredited by the 
Commission on Accreditation for Health Informatics and Informa-
tion Management Education (CAHIIM).

Completion of the associate degree in Health Information Manage-
ment Technology will permit graduates to sit for the Registered 
Health Information Technician (RHIT) certification examination 
and the Certified Coding Associate (CCA) examination. Gradu-
ates of the HIMT degree program may transfer to The Ohio State 
University, the University of Cincinnati, or the University of Toledo 
for a Bachelor of Science degree, majoring in Health Information 
Management and Systems.

Medical Coding Certificate 
Upon completion of the Medical Coding Certificate, the student 
will be able to: 
•	 Demonstrate knowledge of human anatomy, physiology, 

and pathophysiology, medical terminology, pharmacology 
and clinical data as it relates to the collection and use of 
health information.

•	 Review health records for completeness and accuracy to 
determine appropriateness and adequacy of health care 
documentation. 

•	 Identify components of appropriate and adequate documen-
tation of health care. 

•	 Code, classify and index diagnoses and procedures for the 
purpose of reimbursement, standardization, retrieval and 
statistical analysis.

•	 Abstract data from patient records for reimbursement, qual-
ity assessment, patient care research, clinical registries and 
other identified informational needs.

•	 Demonstrate ethical practices as outlined in the American 
Health Information Management Association (AHIMA) 
Code of Ethics.

Specific Program Admissions Information 
Listed below are requirements for admission to the Health Infor-
mation Management Technology and the Medical Coding Cer-
tificate program. These requirements must be completed prior to 
acceptance into the HIMT degree program or the Medical Coding 
Certificate program.
•	 High school graduate or GED equivalency 
•	 High school biology (or equivalent) with a grade of “C” or 

higher and completed within the past 5 years OR equivalent 
college credit for BIO 100 (completed within the past 5 
years).

•	 High school chemistry with a grade of “C” or higher and 
completed within the past 3 years, OR equivalent college 
credit for CHEM 100 (completed within the past 3 years)

•	 Placement into ENGL 101 Beginning Composition

•	 Placement into No Reading Required 
•	 Placement into MATH 102 Beginning Algebra I 
•	 Completion of CIT 094 Web Learning Tools with a   

 grade of “C” or higher
•	 Completion of HIMT 121 Advanced Medical Terminology 

with a grade of “C” or higher
•	 Completion of HIMT 111 Introduction to HIMT with a 

grade of “C” or higher. 
•	 Students must pass a drug screen and background check 

before they can be accepted into either the HIMT degree 
program or the Medical Coding Certificate program.

After earning a “C” or higher in HIMT 111 (which requires com-
pletion of the courses noted above), the student will be accepted 
into the HIMT degree program or the Medical Coding Certificate 
program. Once the student has been accepted into either the HIMT 
degree program or the Medical Coding Certificate program, the 
student may begin completing the appropriate plan of study.

Both the HIMT degree program and the Medical Coding Certificate 
program plans of study begin with autumn quarter as published. 
A student may also begin the program during winter, spring, or 
summer quarters; however, if a student begins a program in a 
quarter other than autumn quarter, it may take longer to complete 
the HIMT degree program or the Medical Coding Certificate 
program. An alternate plan of study must be followed in order to 
assure the prerequisites are met and that courses are planned to be 
taken during quarters in which they are offered. An alternate plan 
of study may extend program completion time.

Students must earn a “C” or higher in all HIMT technical and basic 
related courses to earn an Associate of Applied Science degree in 
HIMT or to complete the Medical Coding Certificate program. 

Students are expected to follow the established plans of study.  If 
a student deviates from the established plan of study, it may take 
longer to complete a certificate and/or two-year degree.  

Health Information Management Technology 
Associate Degree
COURSE   ............................................................................................... CR
Quarter 1 
ENGL 101 Beginning Composition  ........................................................... 3
BIO 121  Anatomy and Physiology I  ....................................................... 5
CIT 101 PC Applications I ...................................................................... 3
HIMT 135 Health Data Management ......................................................... 5
TOTAL CREDIT HOURS  .......................................................................... 16

Quarter 2
ENGL 102  Essay and Research ................................................................... 3
BIO 122  Anatomy and Physiology II ...................................................... 5
CIT 102 PC Applications II ..................................................................... 3
HIMT 141  Pharmacology and Health Information Management ............... 3
HIMT 256 Clinical Data Analysis ............................................................... 3
HIMT 267 Principles of Management ........................................................ 3
TOTAL CREDITS HOURS ......................................................................... 20

Quarter 3
MATH 102 Beginning Algebra I .................................................................. 4
HIMT 133  Legal Aspects of Health Information ........................................ 3
HIMT 243 Comparative Health Settings in HIMT ..................................... 3
HIMT 245  ICD-9-CM Coding .................................................................... 5
HIMT 257 Introduction to Health Statistics ................................................ 3
TOTAL CREDIT HOURS ........................................................................... 18
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Quarter 4
COMM 105 Speech  (or) 
COMM 110  Conference and Group Discussion ............................................ 3
COMM 200    Business Communications .......................................................  3 
HIMT 255  CPT-4 Coding ........................................................................... 5
HIMT 292  Practical Applications in HIMT I .............................................. 4
HIMT 112       Electronic Health Concepts……………………… .................. .2
TOTAL CREDIT HOURS ........................................................................... 17

Quarter 5
CIT 233 Expert Access ............................................................................ 3
HIMT 113       Managed Care Trends ............................................................... 2
HIMT 259  Quality and Resource Management .......................................... 3
HIMT 265  Medical Reimbursement ........................................................... 3
HIMT 275       Intermediate Coding ................................................................. 5
HIMT 294  Practical Applications in HIMT II ............................................ 4
TOTAL CREDIT HOURS ........................................................................... 20

Quarter 6
SSCI XXX Social Science 100, 101, 102, 105  or  GEOG  240  ................. 5
HUM XXX HUM 111, 112, 113, 151, 152 or 224 ....................................... 5
HIMT 270 Case Management in Health Care ............................................ .2
HIMT 290 HIMT Capstone......................................................................... 2
HIMT 296   Practical Medical Coding Applications in HIMT ..................... 4
TOTAL CREDIT HOURS ........................................................................... 18
TOTAL DEGREE CREDIT HOURS ....................................................... 109

Note: BIO 261 Human Anatomy, BIO 262 Human Physiology, and BIO 263 
Human Pathophysiology can be taken in place of BIO 121 and BIO 122.

Medical Coding Certificate 

COURSE  ............................................................................................. CR
Quarter 1
BIO 121  Anatomy and Physiology I ...................................................... 5 
CIT 101 PC Applications .1 ................................................................... 3
HIMT 135 Health Data Management ........................................................ 5
TOTAL CREDIT HOURS .......................................................................... 13

Quarter 2
BIO 122 Anatomy and Physiology II ..................................................... 5
HIMT 141 Pharmacology and Health Information Management.............. 3
HIMT 256 Clinical Data Analysis ............................................................. 3
TOTAL CREDIT HOURS .......................................................................... 11

Quarter 3
HIMT 245  ICD-9-CM Coding .................................................................. 5 
ENGL 101 Beginning Composition ........................................................... 3
TOTAL CREDIT HOURS ............................................................................ 8

Quarter 4
HIMT 255  CPT-4 Coding .......................................................................... 5
TOTAL CREDIT HOURS ............................................................................ 5

Quarter 5
HIMT 113 Managed Care Trends .............................................................. 2
HIMT 265 Medical Reimbursement .......................................................... 3
HIMT 275 Intermediate Coding ................................................................ 5
TOTAL CREDIT HOURS .......................................................................... 10

Quarter 6
HIMT 296 Practical Medical Coding Applications in HIMT .................... 4
TOTAL CREDIT HOURS ............................................................................ 4
TOTAL CERTIFICATE CREDIT HOURS  ............................................. 51

Note: BIO 261 Human Anatomy, BIO 262 Human Physiology, and BIO 263 
Human Pathophysiology can be taken in place of BIO 121 and BIO 122.

Heating, Ventilating and Air 
Conditioning Technology 

Heating, Ventilating and Air Conditioning 
Technology Associate Degree

High Pressure Boiler License Training Program
Large Commercial Certificate 
Residential/Light Commercial Certificate

The Heating, Ventilating and Air Conditioning Technology pro-
gram prepares graduates for a wide variety of occupations in the 
$150 billion mechanical environment science field. Graduates find 
employment with large commercial heating and air conditioning 
contractors, residential mechanical contractors, parts and equip-
ment distributors, large commercial and industrial facility main-
tenance departments, hospital facilities maintenance departments, 
custom design or new construction markets. 

The increase in new high-rise buildings and real estate development 
within all major cities is a clear indication of the ongoing job op-
portunities available. Many graduates also find employment with 
equipment manufacturers in research and development. Today’s 
society is demanding more emphasis on the ethical, legal, and 
regulatory requirements relating to environmental concerns facing 
the HVAC industry today and in the future. 

The degree program offers the training needed to develop a high 
degree of technical skill, as well as the ability to work with minimal 
supervision and a strong sense of personal responsibility. Graduates 
with field experience and further experience in business manage-
ment can look to ownership of their own HVAC companies. 

The four-course High Pressure Boiler License Training program 
prepares students to take the State of Ohio High Pressure Boiler 
Operators License examination. To be licensed, individuals are also 
required to document directly-related work experience with high 
pressure boilers in accordance with State of Ohio requirements. 
This boiler license program gives technicians the opportunity to 
progress from licensed boiler operator through many more respon-
sible jobs in industry and commercial applications. 

Upon completion of the associate degree in Heating, Ventilating 
and Air Conditioning Technology, the graduate will be able to: 
•	 Create manual and computer graphic representations of 

HVAC projects. 
•	 Select piping materials and design piping systems. 
•	 Perform designs for commercial and industrial piping sys-

tems, including water, steam and refrigeration piping. 
•	 Calculate heat loss and heat gain loads for residential and 

commercial structures, using National ACCA manuals and 
computer software. 

•	 Use testing and analyzing instruments and calculate com-
bustion process for various fuels (e.g., natural gas, coal, and 
fuel oil) to ensure proper operation for the most efficient 
operation of boilers and furnaces. 

•	 Assist in the selection and application of a variety of resi-
dential and commercial HVAC equipment to solve environ-



mental problems. 
•	 Assist in the design of automatic control circuits using 
•	 electro-mechanical and electronic control devices. 
•	 Assist in designing preventative maintenance programs for 

various HVAC systems. 
•	 Research and apply local, state, and national codes to vari-

ous environmental systems. 
•	 Assist in conducting energy audits of residential and com-

mercial structures. 
•	 Test and calculate airflow through system equipment. 
•	 Read control schematics and test control circuits for mal-

functions. 
•	 Troubleshoot and repair gas/electric furnaces, fuel oil 

furnaces, split system air conditioners and heat pumps, 
humidifiers, and electronic air cleaners. 

For more information, students can refer to the Web site (http://
www.cscc.edu/HVAC) and/or contact HVAC Program Coordi-
nator, Bill Highley (614) 287-2657.

Heating, Ventilating and Air Conditioning 
Technology Associate Degree 
COURSE   CR 
Quarter 1
ARCH 110  Construction Drafting:  Manual I (First Term) .......................2
ARCH 112  Construction Drafting:  CAD I (Second Term) .......................2
CIT 101  PC Applications 1 ...................................................................3
ENGL 101  Beginning Composition  .........................................................3
HAC 152  Instrumentation/Combustion Process .....................................4
HAC 161  Hand Tools Laboratory  ..........................................................4
TOTAL CREDIT HOURS ............................................................................18

Quarter 2
HAC 116  Piping Systems  .......................................................................3
HAC 141  Principles of Refrigeration  .....................................................4
HAC 183  HAC Wiring Circuits I  ...........................................................4
HAC 222  Load Calculations I .................................................................4
MATH 104  Intermediate Algebra  ..............................................................5
TOTAL CREDIT HOURS ............................................................................20

Quarter 3
ENGL 102  Essay and Research  ................................................................3
HAC 231  Load Calculations II  ...............................................................4
HAC 243  Air Conditioning Systems  ......................................................4
HAC 284  HAC Wiring Circuits II  ..........................................................4
MATH 148  College Algebra  .....................................................................5
TOTAL CREDIT HOURS ............................................................................20

Quarter 4
BMGT 231 Entrepreneurship I ...................................................................4
COMM 200  Business Communications  .....................................................3
HAC 242  HAC Mechanical Standards/Safety ........................................3
HAC 253  Automatic Controls I ...............................................................3
HAC 254  Heating Systems  .....................................................................4
TOTAL CREDIT HOURS ............................................................................17

Quarter 5
BMGT 232 Entrepreneurship II .................................................................4
COMM 105  Speech .....................................................................................3
HAC 256  Automatic Controls II  ............................................................3
HAC XXX  Technical Elective  ..................................................................4
TOTAL CREDIT HOURS ............................................................................14

Quarter 6
HAC 244  Heat Pump Systems  ...............................................................4
HAC 266  Advanced Problems  ...............................................................4
HUM XXX  Humanities 111,112,113,151,152 or 224  ...............................5

SSCI 10X  Social Science 100,101, 102, 105 or GEOG 240 ....................5
TOTAL CREDIT HOURS ............................................................................18
TOTAL DEGREE CREDIT HOURS ........................................................107
  
Technical Elective must be selected from the following list of courses: 
HAC 291  Field Experience  ....................................................................4
HAC 258  Pneumatic Controls I  ..............................................................4
HAC 285 HAC Electronic Controls I  .....................................................4
HAC 287  Boiler Systems  .......................................................................5
HAC 288  Commercial A/C Systems  ......................................................4
HAC 299*  Special Topics in HAC  .......................................................1–5
* Please see advisor before scheduling this class. 

  

High Pressure Boiler License Training Program 
COURSE    CR 
Quarter 1
HAC 116  Piping Systems  .......................................................................3
HAC 152  Instrumentation/Combustion  ..................................................4
HAC 242  HAC Mechanical Standards/Safety  .......................................3
HAC 287  Boiler Systems  .......................................................................5
TOTAL CERTIFICATE CREDIT HOURS  ...............................................15

Large Commercial Certificate
COURSE  CR
Quarter 1
HAC 141 Principles of Refrigeration ....................................................4
HAC 183 HAC Wiring Circuits I ..........................................................4
TOTAL CREDIT HOURS ............................................................................8

Quarter 2 
HAC 152  Instrumentation/Combustion .................................................4
HAC 287  Boiler Systems ......................................................................5
TOTAL CREDIT HOURS ............................................................................9

Quarter 3
HAC 288  Commercial A/C Systems .....................................................4
HAC 256  Automatic Controls II ...........................................................3
TOTAL CREDIT HOURS ............................................................................7

Quarter 4
HAC 285   HAC Electronic Controls I  ...................................................4
HAC 258  Pneumatic Controls ...............................................................4
TOTAL CREDIT HOURS ............................................................................8
TOTAL CERTIFICATE CREDIT HOURS .........................................….32

Residential/Light Commercial Certificate
COURSE                                                                                             CR
Quarter 1
HAC 141  Principles of Refrigeration ....................................................4
HAC 183 HAC Wiring Circuits I ..........................................................4
TOTAL CREDIT HOURS ............................................................................8

Quarter 2 
HAC 152  Instrumentation/Combustion .................................................4
HAC 284  HAC Wiring Circuits II .........................................................4
TOTAL CREDIT HOURS ............................................................................8

Quarter 3
HAC 243  Air Conditioning Systems .....................................................4
HAC 161  Hand Tools Laboratory .........................................................4
TOTAL CREDIT HOURS ............................................................................8

Quarter 4
HAC 244 Heat Pump Systems .............................................................. 4
HAC 254 Heating Systems ....................................................................4
TOTAL CREDIT HOURS ............................................................................8
TOTAL CERTIFICATE CREDIT HOURS .............................................. 32

134
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Hospitality Management 
Technology 
Culinary Apprenticeship Major 
Dietetic Technician Major 
Hotel, Tourism, and Event Management Major 
Restaurant and Foodservice Management Major 
Restaurant and Foodservice Management Major–  
   Baking and Pastry Arts Track
Baking Certificate 
Dietary Manager Certificate
Meeting and Event Management Certificate 
School Foodservice Manager Certificate

The Hospitality Management programs provide quality learning 
experiences to enhance initial employment opportunities and to 
improve technical and supervisory skills for career advancement 
in foodservice, lodging, and tourism. Several majors leading to 
associate degrees are available for Culinary Apprenticeship, Di-
etetic Technician, Restaurant and Foodservice Management (also 
Baking and Pastry Arts Track), and Hotel, Tourism, and Event  
Management. The programs are accredited by the Commission on 
Accreditation for Hospitality Management Programs (CAHM). In 
addition, Dietary Manager, Baking, Meeting and Event Manage-
ment and School Foodservice Manager Certificate programs are 
available. 

The Culinary Apprenticeship major is offered in cooperation with 
the American Culinary Federation Columbus Chapter. It includes 
the theory-related classroom instruction and on-the-job training 
required for the National Apprenticeship Training Program of the 
American Culinary Federation (ACF). A Supplementary Applica-
tion is required. (See Specific Program Admissions Information.) 
Culinary apprentices are placed for employment for three years of 
on-the job training under a professional chef in restaurants, clubs, 
hotels, or catering businesses. At the same time, the apprentices 
attend classes at Columbus State one full day each week to work 
toward the associate of applied science degree. The Columbus 
State program is accredited by the American Culinary Federation 
Foundation Accrediting Commission. Program graduates qualify 
as Certified Culinarians through the ACF and as Journeyman Chefs 
through the U.S. Department of Labor, Bureau of Apprenticeship 
and Training.

The Dietetic Technician major is accredited by the Commission 
on Accreditation for Dietetics Education (CADE) of the Ameri-
can Dietetic Association. The seven-quarter program provides 
practicums coordinated with classroom instruction. Graduates are 
eligible for membership in the American Dietetic Association and 
qualify to take the national examination given by the Commission 
for Dietetic Registration to be credentialed as a Dietetic Technician 
Registered (DTR).

The Hotel, Tourism, and Event Management major prepares 
students for a wide variety of positions in travel agencies, hotels, 
attractions, and related tourism organizations. Required cooperative 
work experiences and hands-on instruction in computer reserva-
tions systems are included in a course of study appropriate for 

individual growth and advancement in hospitality and tourism. 

The Restaurant and Foodservice Management major combines 
classroom instruction, laboratory experience, and hospitality in-
dustry work experiences. The associate degree program prepares 
graduates for supervisory positions in a variety of restaurant and 
foodservice operations. This major is accredited by the American 
Culinary Federation Foundation Accrediting Commission, and 
graduates can qualify as Certified Culinarians by the American 
Culinary Federation upon successful completion of national writ-
ten and practical examinations. 

The Restaurant and Foodservice Management Major–Baking 
and Pastry Arts Track is designed to prepare graduates to prepare 
and produce pies, cookies, cakes, breads, rolls, desserts and other 
baked goods in a variety of baking environments such as indepen-
dent and in-store bakeries as well as large commercial bakeries, 
restaurants and hotels. The program includes classroom instruction, 
laboratory experience, and industry work experience.
 
The Baking Certificate program will prepare students to assist 
in the preparation and production of pies, cookies, cakes, breads, 
rolls, desserts, and other baked goods in a variety of baking en-
vironments including independent and in-store bakeries as well 
as large commercial bakeries, restaurants, and hotels. Duties may 
include stocking ingredients, preparing and cleaning equipment, 
measuring ingredients, mixing, scaling, forming, proofing, oven 
tending, product finishing, and presentation.  Credit hours earned 
may be applied to an associate of applied science degree. 

The 18-credit Dietary Manager Certificate is approved by the 
Dietary Managers Association. It is open to persons working in 
the foodservice operation of a health care facility that employs a 
Registered Dietitian, who serves as the preceptor to the student. 
Persons completing the program are eligible to take the national 
certification exam to become a Certified Dietary Manager (CDM). 
Credit hours earned may be applied to an associate of applied sci-
ence degree in the Dietetic Technician major. 

The Meeting and Event Management Certificate is designed to 
prepare students to assume positions in meeting and event planning 
in conference centers, hotels, or large corporations. The certificate 
includes seven required courses. Upon successful completion of 
these courses, student could apply them to the Hotel, Tourism, 
and Event Management major to complete a degree in Hospitality 
Management. 

The School Foodservice Manager Certificate program includes 
four courses. The completion of these four courses will prepare 
the student to meet the education requirements for the third level 
of certification established by the School Nutrition Association.

In addition to CSCC General Education outcomes, upon comple-
tion of the associate degree in Hospitality Management, the gradu-
ate will be able to: 
• Demonstrate appropriate standards of professionalism, includ-

ing ethical behavior and adherence to dress and grooming codes 
required for the industry. 

• Exceed the expectations of a diverse population of customers in 
providing the hospitality experience. 
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• Manage effectively the resources of our industry operations, 
including human resources and financial controls. 

• Demonstrate the ability to comply with current laws, rules and 
regulations governing foodservice, lodging and tourism.

• Demonstrate the ability to market and sell products and ser-
vices.

• Integrate learned or acquired skills, both personally and profes-
sionally, within the workplace. 

Culinary Apprenticeship Major 
In addition to the general Hospitality Management competencies, a 
graduate majoring in the Culinary Apprenticeship program will be 
able to: 
• Plan, organize, and supervise the production and service of appropri-

ate high quality food and beverage to a variety of customers.  
 
Dietetic Technician Major 
In addition to the general Hospitality Management competencies, a 
graduate majoring in the Dietetic Technician program will be able 
to: 
• Apply nutrition principles to menu planning and food production 

for a variety of customers.
•    Analyze and apply nutrition assessment data to plan menus and 

nutrition education sessions and to provide nutrition care for 
persons/groups on both regular and modified diets. 

Hotel, Tourism and Event Management Major 
In addition to the general Hospitality Management competencies, 
a graduate majoring in Hotel, Tourism and Event Management will 
be able to: 
• Apply destination geography knowledge as required for lodging 

and tourism industry.  
• Plan, organize and supervise the delivery of services in both 

lodging and tourism operations.  

Restaurant and Foodservice Management Major 
In addition to the general Hospitality Management competencies, a 
graduate majoring in Restaurant and Foodservice Management will 
be able to: 
• Plan, organize, and supervise the production and service of appropri-

ate high quality food and beverage to a variety of customers. 

Restaurant and Foodservice Management Major – 
Baking and Pastry Arts Track

In addition to the general Hospitality Management competencies, a 
graduate majoring in the Restaurant and Foodservice Management 
– Baking and Pastry Arts Track will be able to:
•	 Plan, organize and supervise the production and service of 

appropriate high quality food and beverage to a variety of 
customers. 

•	 Plans, organizes, supervises and performs basic baking and 
pastry techniques in a competitive industry environment utiliz-
ing the required tasks of proper equipment usage, production, 
conversions and costing of formulas. 

Specific Program Admissions Information 
Listed below are additional requirements for admission to the Culi-
nary Apprenticeship major and the Dietetic Technician major. 

Culinary Apprenticeship Major 
• High school graduate or GED equivalency 
• Placement into ENGL 101 Beginning Composition 
• Placement into MATH 101 Business Mathematics 
• Supplemental application required by the department (May 15 

and November 15 deadlines)

Dietetic Technician Major 
• High school graduate or GED equivalency 
• Recommended high school or equivalent courses in Algebra, 

Chemistry and Biology 
• Completed health statement (see program coordinator) 
• Placement into DEV 031 or higher 
• Placement into ENGL 100 or higher 

Culinary Apprenticeship Major  
COURSE CR 
Quarter 1
HOSP 101 Researching the Hospitality and Tourism Industry .................3 
HOSP 102  Foodservice Equipment  .........................................................2
HOSP 122 Hospitality Sanitation and Safety ............................................3
HOSP 293  Hospitality Co-Op Work Experience I  ...................................3 
TOTAL CREDIT HOURS ............................................................................ 11

Quarter 2 
HOSP 153  Nutrition for a Healthy Lifestyle .............................................5 
ENGL 101  Beginning Composition ..........................................................3
TOTAL CREDIT HOURS ..............................................................................8

Quarter 3 
MATH 101  Business Math  ........................................................................5
HOSP 107 Food Principles  ......................................................................5 
TOTAL CREDIT HOURS ............................................................................10

Quarter 4
HOSP 106  Food Laboratory I  ..................................................................3 
CIT 101 PC Applications I ....................................................................3 
COMM 110  Conference and Group Discussion ..........................................3
TOTAL CREDIT HOURS ..............................................................................9

Quarter 5 
HOSP 123  Food Purchasing .....................................................................3 
HOSP 216  Food Laboratory II  .................................................................3 
HOSP 294  Hospitality Co-Op Work Experience II ..................................3 
TOTAL CREDIT HOURS ..............................................................................9

Quarter 6
HOSP 217  Garde Manger   .......................................................................3 
ENGL 102  Essay and Research .................................................................3
HOSP 225  Menu Development .................................................................3
TOTAL CREDIT HOURS ..............................................................................9

Quarter 7
HOSP 272  Catering Services  ...................................................................2
SSCI 101  Cultural Diversity  ...................................................................5 
COMM 200    Business Communication........................................................3
TOTAL CREDIT HOURS ............................................................................10

Quarter 8
NSCI 101  Natural Science I  ....................................................................5 
HOSP 227         Garde Manger II .......................................................................3
TOTAL CREDIT HOURS ..............................................................................8

Quarter 9  
HOSP 295  Hospitality Co-Op Work Experience III  ................................3 
HOSP 218  Fundamentals of Baking   .......................................................3 
HUM XXX  Humanities 111,112,113,151,152 or 224   ..............................5
TOTAL CREDIT HOURS ............................................................................11
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Quarter 10
ACCT 106  Financial Accounting  .............................................................5 
HOSP 214  International Cuisine  ..............................................................3 
TOTAL CREDIT HOURS ..............................................................................8

Quarter 11
HOSP 205  Records and Cost Control   .....................................................4 
BMGT 102  Managing Interpersonal Skills I  .............................................3
TOTAL CREDIT HOURS ..............................................................................7

Quarter 12
HOSP 224  Hospitality Supervision and Quality Management .................5 
HOSP 286  Apprenticeship Final Project  ..................................................2
HOSP 203          Beverage Management ...........................................................3
TOTAL CREDIT HOURS ............................................................................10
TOTAL DEGREE CREDIT HOURS ........................................................110
 

Dietetic Technician Major 
COURSE   CR 
Quarter 1
HOSP 102  Food Service Equipment  ........................................................2 
HOSP 122  Hospitality Sanitation and Safety ............................................3
DIET 191  Dietetic Technician Practicum I  ..........................................1.4 
ENGL 101  Beginning Composition  .........................................................3
MULT 101  Medical Terminology   ............................................................2
MATH 102        Beginning Algebra I .................................................................4
TOTAL CREDIT HOURS .........................................................................15.4

Quarter 2
HOSP 153  Nutrition for a Healthy Lifestyle .............................................5 
BIO 261  Human Anatomy  ....................................................................5
DIET 192  Dietetic Technician Practicum II  ............................................2 
MLT 100  Introduction to Healthcare ......................................................3 
CIT 101  PC Applications I ....................................................................3 
TOTAL CREDIT HOURS ............................................................................18

Quarter 3
HOSP 123  Food Purchasing .....................................................................3 
HOSP 107 Food Principles  ......................................................................5 
DIET 193  Dietetic Technician Practicum III  ..........................................2 
BIO 262  Human Physiology ..................................................................5 
TOTAL CREDIT HOURS ............................................................................15

Quarter 4
BMGT 102  Managing Interpersonal Skills I  .............................................3 
ENGL 102  Essay and Research  ................................................................3 
HOSP 225  Menu Development  ................................................................3
COMM 105  Speech  ....................................................................................3 
TOTAL CREDIT HOURS ............................................................................12

Quarter 5
DIET 261 Community Nutrition: A Life Cycle Approach .......................2
DIET 297  Dietetic Technician Practicum IV  ..........................................3 
DIET 275  Medical Nutrition Therapy I  ..................................................5 
COMM 202   Writing for Health and Human Services  ................................3 
DIET 263  Nutrition Care Process  ...........................................................2 
TOTAL CREDIT HOURS ............................................................................15

Quarter 6
DIET 298  Dietetic Technician Practicum V ............................................2 
DIET 276  Medical Nutrition Therapy II ..................................................5 
SSCI 101 Cultural Diversity ....................................................................5
HOSP 224  Hospitality Supervision and Quality Management  ................5 
TOTAL CREDIT HOURS ............................................................................17

Quarter 7
HOSP 219  Food Production Management  ...............................................4 
DIET 265  Dietetic Technician Seminar  ..................................................1 
DIET 299  Dietetic Technician Practicum VI  .......................................2.6 
HOSP 223  Sports Nutrition  ......................................................................3 
HUM XXX Humanities 111,112,113,151, 152 or 224 ...............................5 
DIET 296 Dietetic Technician Registration Exam Review………….1
TOTAL CREDIT HOURS .........................................................................16.6
TOTAL DEGREE CREDIT HOURS ........................................................109

Hotel, Tourism and Event Management Major 
COURSE                                                                                               CR
Quarter 1
CIT 101 PC Applications I ....................................................................3
ENGL 101  Beginning Composition  .........................................................3
MATH 101  Business Math  ........................................................................5 
HOSP 101 Researching the Hospitality and Tourism Industry  ................3 
HOSP 154  Destination Geography ...........................................................5
TOTAL CREDIT HOURS ............................................................................19

Quarter 2 
HOSP 145  Lodging Operations  ...............................................................5
MKTG 111  Marketing Principles  ..............................................................5 
HOSP 157  Tourism Operations  ................................................................5 
ENGL 102 Essay and Research .................................................................3
TOTAL CREDIT HOURS ............................................................................18

Quarter 3
PSY 100 Introduction to Psychology .....................................................5 
MKTG 226  Customer Service Principles and Practices  ............................4 
HOSP 122 Hospitality Sanitation and Safety ............................................3
HOSP 143 Hospitality and Travel Law .....................................................3
COMM 110 Conference and Group Discussion ..........................................3
TOTAL CREDIT HOURS ............................................................................18

Quarter 4
BMGT 102  Managing Interpersonal Skills I  .............................................3
HOSP 206 Management Accounting for Hospitality ................................4 
HOSP 226 Event Menu Planning……………………………………….3
HOSP 270  Event Management  ................................................................3 
HOSP 291  Hospitality Co-Op Work Experience I  ...................................3
TOTAL CREDIT HOURS ............................................................................16

Quarter 5
ACCT 106 Financial Accounting ..............................................................5
COMM 200  Business Communications  .....................................................3
HOSP 257  Global Distribution Systems  ..................................................3 

HOSP 246 Hospitality Sales and Marketing .............................................3
HUM XXX  Humanities 111,112,113,151, 152 or 224 ...............................5
TOTAL CREDIT HOURS ............................................................................19

Quarter 6
NSCI 101  Natural Science I  ....................................................................5 
SSCI 101 Cultural Diversity ....................................................................5
HOSP 224  Hospitality Supervision and Quality Management  ................5
HOSP 292  Hospitality Co-Op Work Experience II ..................................3
TOTAL CREDIT HOURS ............................................................................18
TOTAL DEGREE CREDIT HOURS ........................................................108

Restaurant and Foodservice  Management Major
COURSE   CR
Quarter 1
HOSP 101  Researching the Hospitality and Tourism Industry  ................3 
HOSP 102  Foodservice Equipment  .........................................................2  
HOSP 122 Hospitality Sanitation and Safety ............................................3
HOSP 153  Nutrition for a Healthy Lifestyle .............................................5 
CIT 101  PC Applications I ....................................................................3 
TOTAL CREDIT HOURS ............................................................................16

Quarter 2
HOSP 107  Food Principles  ......................................................................5
BMGT 102 Managing Interpersonal Skills ................................................3 
ENGL 101  Beginning Composition  .........................................................3 
MATH 101  Business Math  ........................................................................5 
TOTAL CREDIT HOURS ............................................................................16

Quarter 3
HOSP 109  Food Production  .....................................................................3
HOSP 123  Food Purchasing .....................................................................3  
NSCI 101  Natural Science I  ....................................................................5 
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ENGL 102  Essay and Research  ................................................................3
ACCT 106 Financial Accounting I  ...........................................................5 
TOTAL CREDIT HOURS ............................................................................19

Quarter 4
HOSP 225  Menu Development  ................................................................3 
HOSP 205  Records and Cost Controls ......................................................4 
HOSP 143  Hospitality and Travel Law  ....................................................3  
HOSP 272 Catering Services ....................................................................2
SSCI 101  Cultural Diversity  ...................................................................5 
TOTAL CREDIT HOURS ............................................................................17

Quarter 5
HOSP 203  Beverage Management  ...........................................................3
HOSP 219  Food Production Management ............................................... 4 
HOSP 291 Hospitality Co-Op Work Experience I  ...................................3 
HOSP 224  Hospitality Supervision and Quality Management  ................5 
COMM 105  Speech  (or) .............................................................................3
COMM 110  Conference and Group Discussion
TOTAL CREDIT HOURS ............................................................................18

Quarter 6
HOSP 246  Hospitality Sales and Marketing ............................................ 3
XXX XXX  Technical Elective  ..................................................................3 
HOSP 292  Hospitality Co-Op Work Experience II ..................................3 
HUM XXX  Humanities 111,112,113,151, 152 or 224  ..............................5 
COMM 200  Business Communications  .....................................................3 
TOTAL CREDIT HOURS ............................................................................17
TOTAL DEGREE CREDIT HOURS ........................................................103 

Technical Electives
The following courses are approved for technical elective requirements:
HOSP 217 Garde Manger .........................................................................3
HOSP 218 Fundamentals of Baking .........................................................3
BMGT 216  Ethics and Leadership  ............................................................4
HOSP 214 International Cuisine ...............................................................3
HOSP 223 Sports Nutrition .......................................................................3
HOSP 270 Event Management .................................................................3
HOSP 273 Casino Management ................................................................3
BMGT 231 Entrepreneurship 1 ..................................................................4

Restaurant and Foodservice Management Major 
Baking and Pastry Arts Track
COURSE                                                                                               CR
Quarter 1
HOSP 101 Researching the Hospitality and Tourism Industry .................3
HOSP 110  Baking Principles  ...................................................................3
HOSP 102 Foodservice Equipment  .........................................................2
HOSP 122  Hospitality Sanitation and Safety  ...........................................3 
MATH 101 Business Math  ........................................................................5 
TOTAL CREDIT HOURS…………………………………………………16

Quarter 2
HOSP 107 Food Principles .......................................................................5
HOSP 112  Basic Yeast and Quick Breads  ...............................................4
ENGL 101  Beginning Composition ..........................................................3
CIT 101 PC Applications I ....................................................................3 
BMGT 102  Managing Interpersonal Skills ................................................3
TOTAL CREDIT HOURS…………………………………………………18

Quarter 3
HOSP 123 Food Purchasing......................................................................3
HOSP 109  Food Production  .....................................................................3
HOSP 113  Pies and Pastries  .....................................................................3 
ENGL 102 Essay and Research  ................................................................3 
HUM XXX  Humanities 111,112,113,151, 152 or 224 ...............................5
TOTAL CREDIT HOURS…………………………………………………17

Quarter 4
HOSP 205 Records and Cost Controls ......................................................4
HOSP 153  Nutrition for a Healthy Lifestyle  ............................................5
HOSP 115  Cakes, Cookies and Other Desserts ........................................3
HOSP 116 Baked Goods and Dessert Presentation ..................................3 
NSCI 101  Natural Science .......................................................................5
TOTAL CREDIT HOURS…………………………………………………20

Quarter 5
SSCI 101 Cultural Diversity ....................................................................5
HOSP 114  Advanced Yeast and Quick Breads  ........................................4
HOSP 111  Baking Operations  .................................................................3 
HOSP 291 Hospitality Cooperative Work Experience I  ..........................3 
COMM 110  Conference and Group Discussion ..........................................3
TOTAL CREDIT HOURS…………………………………………………18

Quarter 6
HOSP 224  Hospitality Supervision and Quality Management ................ 5
ACCT 106  Financial Accounting  .............................................................5 
COMM 200  Business Communications ......................................................3 
HOSP 292  Hospitality Cooperative Work Experience II ..........................3
HOSP 285 Baking and Pastry Final Project…………………………….3
TOTAL CREDIT HOURS ............................................................................19
TOTAL DEGREE CREDIT HOURS ........................................................108 

Baking Certificate
COURSE .............................................................................................CR
Quarter 1
HOSP 122  Hospitality Sanitation and Safety ............................................3
HOSP 110 Baking Principles ....................................................................3
TOTAL CREDIT HOURS ..............................................................................6

Quarter 2
HOSP 112 Basic Yeast and Quick Breads ................................................4
HOSP 113 Pies and Pastries ......................................................................3
TOTAL CREDIT HOURS ..............................................................................7

Quarter 3
HOSP 111 Principles of Baking Operations .............................................3
HOSP 114 Advanced Breads ....................................................................4
TOTAL CREDIT HOURS ..............................................................................7

Quarter 4
HOSP 115 Cakes, Cookies and Other Desserts ........................................3
HOSP 116 Baked Goods and Dessert Presentation ..................................3
TOTAL CREDIT HOURS ..............................................................................6
TOTAL CERTIFICATE CREDIT HOURS ................................................26

Dietary Manager Certificate 
COURSE   CR 
Quarter 1 
DMGR 101  Dietary Manager Seminar I  ....................................................4 
DMGR 194  Dietary Manager Co-Op/Work Experience I  .........................2 
TOTAL CREDIT HOURS ..............................................................................6

Quarter 2
DMGR 102  Dietary Manager Seminar II  ..................................................4 
DMGR 195  Dietary Manager Co-Op/Work Experience II  ........................2 
TOTAL CREDIT HOURS ..............................................................................6

Quarter 3
DMGR 103  Dietary Manager Seminar III  .................................................4 
DMGR 196  Dietary Manager Co-Op/Work Experience III  .......................2
TOTAL CREDIT HOURS ..............................................................................6
TOTAL CERTIFICATE CREDIT HOURS ................................................18

Meeting and Event Planning Certificate 
COURSE   CR 
Quarter 1 
HOSP 122  Hospitality Sanitation  .............................................................3 
HOSP 226 Event Menu Planning   ............................................................3 
TOTAL CREDIT HOURS ..............................................................................6

Quarter 2 
HOSP 206 Management Accounting for Hospitality ................................4
HOSP 224  Hospitality Supervision and Quality Management .................5
TOTAL CREDIT HOURS ..............................................................................9
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Quarter 3 
HOSP 272   Catering Services ....................................................................2 
HOSP 246  Hospitality Sales and Marketing .............................................3
HOSP 270  Event Management .................................................................3
TOTAL CREDIT HOURS .………………………………………………… 8
TOTAL CERTIFICATE CREDIT HOURS ................................................23

School Foodservice Manager Certificate 
COURSE   CR 
Quarter 1 
HOSP 122  Hospitality Sanitation  .............................................................3 
TOTAL CREDIT HOURS ..............................................................................3

Quarter 2 
SMGR 101  Introduction to School Foodservice ........................................3 
TOTAL CREDIT HOURS ..............................................................................3

Quarter 3 
SMGR 102  School Nutrition and Menu Planning  ....................................4 
TOTAL CREDIT HOURS ..............................................................................4

Quarter 4 
SMGR 103  School Foodservice Management/Human Resources .............4 
TOTAL CREDIT HOURS ..............................................................................4
TOTAL CERTIFICATE CREDIT HOURS ................................................14

Human Resources Management 
Technology

Associate of Applied Science Degree 

Over the last several decades, the human resource function has 
evolved into an extremely complex profession requiring an un-
derstanding of how each facet of human resources management 
impacts another and the organization as a whole. The plethora 
of federal and state laws regulating all aspects of the employee/
employer relationship, compounded by conflicting judicial in-
terpretations, require professionals skilled in understanding and 
applying these laws to day-to-day management decisions. Wrong 
decisions, by any representative of the organization, in hiring, 
discipline, termination, or the way employees are treated, may 
result in a multimillion dollar lawsuit, costing thousands of dollars 
in legal fees, even if the company prevails legally. 

Senior management has begun to recognize that human resource 
management professionals, skilled in human resource and labor 
law, labor relations, policy development and administration, com-
pensation and benefits, and employee relations, make a positive 
impact on a firm’s bottom line. 

Columbus State’s Human Resources Management program 
teaches human resources management skills in a hands-on learn-
ing environment that bridges academic theory with “real world” 
applications. Students receive a foundational background in the 
many legal issues impacting human resources management, and 
they learn how to apply their comprehensive knowledge to a wide 
spectrum of human resources management functions. 

Upon completion of the associate degree in Human Resources 
Management, the graduate will be able to: 
• Research human resources laws, cases, and issues using the 

Internet and other resources.
• Apply human resources laws impacting private sector em-

ployers to day-to-day business operations.
• Write legal human resources policies, procedures, programs 

and employee handbook summaries for an organization.
• Develop protocol for and conduct the various types of inter-

views used in business.
• Develop a job analysis questionnaire and write job descrip-

tions and job specifications.
• Develop/administer a monetary compensation system.
• Develop/administer employee benefit programs.
• Develop/administer a performance appraisal system.
•	 Develop/administer workplace safety programs.
•	 Develop and present employee training programs on a hu-

man resources issues using in-person and computer based 
presentation methods.

• Provide assistance in the union organizing, negotiating, 
grieving, and arbitrating processes.

Traditional Classes and Distance Learning Choices at 
Columbus State

The Human Resources Management program is proud to offer 
traditional and distance learning (DL) options for our students. 
The traditional classroom experience continues to provide students 
with high quality instruction in a small classroom setting, primar-
ily at the downtown campus.  The basic human resources course, 
HRM 121, and the Labor Relations course, HRM 220, are offered 
at off-campus locations at least one per year. Human Resources 
Management also offers some courses in distance learning that 
provide the same high quality learning as traditional instruction, 
yet with the flexibility of being able to complete course work online 
or through video-based instruction.

Human Resource Management Major
Quarter 1
ENGL 101   Beginning Composition ......................................................... 3
MATH 103  Beginning Algebra II .............................................................. 4
CIT 102     PC Applications 2 .................................................................. 3
BMGT 111  Management  .......................................................................... 5
BOA 101 Business Grammar ..................................................................3
TOTAL CREDIT HOURS  ...........................................................................18

Quarter 2
ENGL 102   Essay and Research  ............................................................... 3
MATH 135  Elementary Statistics  ............................................................. 5
HRM 121  Human Resources Management ............................................ 4
COMM 105 Speech .....................................................................................3
LEGL 261  Business Law I ....................................................................... 3
TOTAL CREDIT HOURS  ...........................................................................18
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Interactive Media

Interactive Media Associate Degree
Digital Video and Sound Major
Video Game Art and Animation Track
Rich Media Communication Certificate
Visual Communication Certificate
Web Communication Certificate

Companies today continued to invest in individuals with the 
skills and knowledge of Interactive Media as it has become an 
integral part of their future operations.  The Interactive Media 
program provides the community and industry with profession-
als who can creatively develop and create media and services 
for integrated and interactive communications, advertising, and 
marketing purposes, with a growing emphasis in Web design 
development as well as social media and Web 2.0 trends     
  

The Interactive Media Associate Degree program is designed to 
impart four critical skills to its graduates:
• Design and aesthetic sensibility
• Scripting (source code and application), including HTML, 

CSS, MySQL, PHP, XML and Actionscript 
• Familiarity with various design-oriented application programs 

including: Adobe Photoshop, Fireworks, Protools, Avid 
Xpress, Premiere, AfterEffects, Flash, Dreamweaver, Illustra-

tor, Maya, and ZBrush
• Experience in both the Macintosh and Windows platforms

By mastering these four areas, program graduates will be able to 
go beyond basic design and layout to complete the “big picture” 
regarding media structure and flowcharting. As a result, program 
graduates can cross cultural, aesthetic and technical boundaries.

The Digital Video and Sound major is designed to address the 
need for professionally trained graphic design and interactive 
media professionals who have the skill set to utilize audio and 
video assets (typically called “rich media”) in the production of 
new media whether in a CD-ROM, DVD, interactive Web sites 
or other delivery systems. 

The Video Game Art and Animation track covers the core 
disciplines for video game art production. Students are provided 
the foundation in key areas that impact this field, including: time-
based production, storytelling, a survey of the video game industry, 
traditional animation, etc. With this foundation, the remainder of 
the program focuses on 3D character and environment production, 
audio integration and game development skills, conducted through 
2D and 3D software, as well as various scripting and programming 
languages. Students will ultimately work on team-based game 
projects that expose them to the video game production process. 

The jobs available in interactive multimedia are varied. Typical job 
possibilities for program graduates include multimedia technician, 
multimedia specialist, multimedia developer, media specialist, 
instructional design technician, computer graphic artist, 3D com-
puter animator, multimedia illustrator, desktop media publisher, 
interface designer, animator, script integrator, digital journalist, 
and presentation artist. 

Upon completion of the associate degree program in Interactive 
Media, the graduate will be able to: 
• Possess a working-level knowledge of the interactive multi-

media field and how it affects society and industry.
• Comprehend the relationship between design, marketing, and 

interactive multimedia projects.
• Understand the purpose and interrelationship between design, 

scripting, and software. 
• Be able to evaluate the strengths and weaknesses of project 

design including storyboarding, diagramming, flowcharting, 
and brand relevance.

• Know the core concepts of scripting as they apply to multi-
media and Web development.  

• Learn the basic principles of digital video editing using vari-
ous original or provided video clips.

• Understand the basic principles of 2D design, the elements of 
design, and concepts of forms and structures.

• Comprehend the basic concepts of 3D modeling: model con-
struction, rendering, lighting, and animation.

• Create a functional, interactive, animated Web presence from 
conceptual stages to finished product.

• Possess extensive knowledge of industry standard Web anima-
tion software (Flash with a 30-week course sequence).

• Gain working knowledge of Web design application software 
using Dreamweaver.

• Use storyboard, flowchart and drawing skills to represent fin-

Quarter 3 
BMGT 211 Organizational Behavior .........................................................4
ECON 200  Microeconomics ..................................................................... 5
HRM 122  Human Resources Policy and Procedure Writing .................. 4
HRM 124  Personnel Interviewing .......................................................... 4
TOTAL CREDIT HOURS  ...........................................................................17

Quarter 4  
COMM 200 Business Communications ......................................................3
HRM 220  Labor Relations ...................................................................... 5
HRM 221  Staffing Under the Law .......................................................... 4
HRM 224  Human Resources Records Management .............................. 3
HRM 228 Employee Training ..................................................................4
TOTAL CREDIT HOURS  ...........................................................................19

Quarter 5
HRM 222  Monetary Compensation ........................................................ 4
HRM 226  Mandatory Benefits ................................................................ 4
HRM 227 Voluntary Benefits ...................................................................4
HRM 225 Workplace Safety ....................................................................4
TOTAL CREDIT HOURS  ...........................................................................16

Quarter 6 
NSCI 101  Natural Science I .................................................................... 5
HUM XXX Humanities 111,112,113,151,152, or 224 ...............................5
HRM 240  Administration of HRM ......................................................... 5
HRM 242  HRM Practicum ..................................................................... 2
HRM 243  HRM Practicum Seminar ....................................................... 2
TOTAL CREDIT HOURS  ...........................................................................19
TOTAL DEGREE CREDIT HOURS  .......................................................107
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ished versions of a Web site, an interactive CD or a video.
• Complete an interactive portfolio. 
• Gain real-world experience working as an intern in a multi-

media-related company.

In addition to the Interactive Media competencies, graduates com-
pleting a Digital Video and Sound major will be able to:    
• Understand the role of audio/visual production in an integrated 

marketing communications plan.
• Use software tools to capture audio and video from various 

sources.
• Use sound and sound editing channels to enhance video pro-

ductions.
• Understand copyright and fair use laws as they relate to audio/

video production.
• Stream and import video for web productions. 
• Identify ways to incorporate text and character animation into 

video productions.
• Demonstrate an ability to record voice, music, and effect for 

multimedia products.
• Demonstrate an understanding of the processes involved in 

planning, scripting, recording, and editing a digital audio/
video production.

In addition to the Interactive Media competencies, graduates com-
pleting a Video Game Art and Animation track will be able to:    

•	 Demonstrate an understanding of the history, current 
industry and occupations that constitute the digital gam-
ing industry.

•	 Possess fundamental visual and audio design/aesthetic 
skills in digital design, illustration, audio/sound effects 
and video in support of game development and design.

•	 Understand narrative methods with particular emphasis 
on those unique to video games.

•	 Understand the roles and responsibilities of team mem-
bers and their collaboration in all phases of design, 
development and implementation.

•	 Demonstrate appropriate image-editing software and 
computer skills that directly support Gaming Art and 
Animation editing/enhancement and post-production 
workflow techniques. 

•	 Work as part of a larger technical/design team to complete 
tasks on time and on budget.

•	 Understand the fundamentals of game development for 
both Windows and specific game consoles.

•	 Develop a comprehensive professional portfolio to be 
used in pursuing jobs and/or internship opportunities.

Certification Courses:
Rich Media Communication Certificate
Visual Communication Certificate
Web Communication Certificate
A series of online certificate courses are available for students 
interested in being certified in several Adobe software products: 
Dreamweaver, Photoshop and Flash. Each course is designed to 
prepare students to take the associate Adobe Certified Associ-
ate test for Web Communication, Rich Media Communication 
or Visual Communication. These tests are sanctioned by Adobe 
and offered to qualified students through Columbus State Com-

munity College and the Certiport testing system (sanctioned by 
Adobe). Students taking these courses will be introduced to each 
objective and principle designed into the corresponding certifi-
cation test. While completing these courses does not guarantee 
success for students taking the certification tests, the courses are 
a very focused preparatory tool for the certification test. These 
courses are offered exclusively in an online format.

Software/Hardware Requirements 
Students taking courses in this curriculum may need to own 
or have access to hardware or software to pursue this degree. 
This is particularly important for students who are enrolled in 
distance-learning based sections of a particular course.  Check 
with the program advisor to discuss specific course needs and 
options.

Interactive Media Associate Degree
COURSE  CR
Quarter 1
ENGL 101 Beginning Composition ..........................................................3 
GRPH 112 Introduction to Computer Design ...........................................4
IMMT 101 Principles of Interactive Media ...............................................3
MATH 104 Intermediate Algebra ...............................................................5
HUM XXX Humanities 111, 112,113,151, or 152 .....................................5
TOTAL CREDIT HOURS ............................................................................20

Quarter 2
ENGL 102  Essay and Research  ................................................................3
GRPH 113 Fundamentals of Layout and Storyboarding ...........................4
MKTG 102 Branding ..................................................................................3
IMMT 111 Foundations of Digital Media  ................................................3 
BMGT 257 Project Management ...............................................................3
TOTAL CREDIT HOURS ............................................................................16

Quarter 3
GRPH 251 Photoshop and Design I ..........................................................5
IMMT 241 Cascading Style Sheets ...........................................................4
IMMT 150 Videography and Editing  .......................................................4
GRPH 243 Vector Illustration ....................................................................5
TOTAL CREDIT HOURS ............................................................................18

Quarter 4
COMM 207 Writing for the Web .................................................................3
IMMT 216 Media Graphics and Optimization  .........................................4
IMMT 217 Video Editing ..........................................................................3
IMMT 236 3D Modeling ...........................................................................4
IMMT 237 Beginning Flash [Design] .......................................................4
CIT 145 HTML .....................................................................................3
TOTAL CREDIT HOURS ............................................................................21

Quarter 5
COMM 105 Speech  ....................................................................................3 
SSCI 100 Globalization and the Social Sciences ....................................5
CIT 212 Web Database Development ...................................................3
IMMT 238 Intermediate Flash [Development] .........................................4
IMMT 262 Web Publishing Site Design  ...................................................4
TOTAL CREDIT HOURS ............................................................................19

Quarter 6
CIT 213 Designing an e-Commerce Website ........................................3
IMMT 239 Advanced Flash [Advanced Scripting] ...................................4
IMMT 271 Interactive Portfolio Development   ........................................4
IMMT 251 Multimedia Practicum .............................................................4
IMMT252 Multimedia Seminar ................................................................1
TOTAL CREDIT HOURS ............................................................................16
TOTAL DEGREE CREDIT HOURS  .......................................................110
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Digital Video and Sound Major
COURSE  CR
Quarter 1
ENGL 101 Beginning Composition  .........................................................3
MATH 104 Intermediate Algebra ...............................................................5
IMMT 101 Principles of Interactive Media ...............................................3
HUM XXX  Humanities 111, 112,113,151, or 152 .....................................5
IMMT 102 Fundamentals of Video and Sound .........................................2
TOTAL CREDIT HOURS  ...........................................................................18

Quarter 2
ENGL 102 Essay and Research  ................................................................3
BMGT 257 Project Management  ..............................................................3
IMMT 150 Videography and Editing ........................................................4
IMMT 151 Audio Editing/Voiceover.........................................................4
IMMT 111 Foundations of Digital Media .................................................3
GRPH 113 Fundamentals of Layout and Storyboarding .......................... 4
TOTAL CREDIT HOURS  ...........................................................................21

Quarter 3
COMM 105 Speech  ....................................................................................3
IMMT 152 Narrative Storytelling and Production   ..................................4
MKTG 102 Branding …………………………………………………… 3
IMMT 153 Screenwriting for Digital Video and Sound ........................... 3
GRPH 243  Vector Illustration ....................................................................5
TOTAL CREDIT HOURS  .......................................................................... 18

Quarter 4
COMM 207 Writing for the Web .................................................................3
IMMT 158 Motion Graphics (After Effects) .............................................3
IMMT 216 Media Graphics and Optimization ..........................................4
IMMT XXX Technical Elective    ................................................................1
FOTO 114 Introduction to Digital Photography .......................................4
TOTAL CREDIT HOURS  ...........................................................................15

Quarter 5
SSCI 100 Globalization and the Social Sciences ....................................5
IMMT 155 Foley Art and Sound Design  ..................................................4
IMMT 237 Beginning Flash [Design] .......................................................4
IMMT 240 Documentary Storytelling and Production  .............................4
IMMT 262 Web Publishing Site Design ................................................... 4
TOTAL CREDIT HOURS  ...........................................................................21

Quarter 6
IMMT 238 Intermediate Flash [Development] .........................................4
IMMT 249 Corporate/Instructional Video   ...............................................4
IMMT 260 DVD Development .................................................................4
IMMT 251 Multimedia Practicum .............................................................4
IMMT 252 Multimedia Seminar ................................................................1
TOTAL CREDIT HOURS  ...........................................................................17
TOTAL DEGREE CREDIT HOURS ........................................................110

ELECTIVES
IMMT 157 Sports Broadcasting ................................................................4
IMMT 159  Music Video Production..........................................................4
IMMT 250 Document Transfer Using Acrobat .........................................2
IMMT 239 Advanced Flash .......................................................................4
IMMT 297 Special Topics .....................................................................1–6

Video Game Art and Animation Track 
COURSE  CR
Quarter 1
ENGL 101 Beginning Composition ..........................................................3 
GRPH 113 Fundamentals of Layout and Storyboarding ...........................4
MATH 104 Intermediate Algebra ...............................................................5
COMM 105 Speech .....................................................................................3
IMMT 115 Survey of the Digital Gaming Industry ...................................3
TOTAL CREDIT HOURS ............................................................................18

Quarter 2
ENGL 102  Essay and Research  ................................................................3
GRPH 116 Introduction to Traditional Animation ....................................4

IMMT 236 3D Modeling ...........................................................................4
IMMT 237 Beginning Flash (Design)  ......................................................4
GRPH 115 Fundamentals of Illustration ...................................................4 
TOTAL CREDIT HOURS ............................................................................19

Quarter 3
GRPH 216 Advanced Traditional Animation ............................................4
GRPH 255 Digital Drawing ......................................................................4 
IMMT 188 Introduction to 3D Game Production ......................................4
IMMT 116 Storytelling for Games ............................................................3
IMMT 242 Advanced 3D Computer Modeling .........................................4
TOTAL CREDIT HOURS ............................................................................19

Quarter 4
IMMT 233 3D Environment Design and Development ............................4
IMMT 245 3D Animation ..........................................................................4
IMMT 238 Intermediate Flash ...................................................................4
IMMT 215 Introduction to Video Game Development  ............................4
COMM 207 Writing for the Web .................................................................3
TOTAL CREDIT HOURS ............................................................................19

Quarter 5
HUM XXX Humanities 111, 112,113,151, or 152 .....................................5
SSCI 100 Globalization and the Social Sciences ....................................5
IMMT 263 Video Game Development I ....................................................3
IMMT 155 Foley Art and Sound Design ...................................................3
IMMT 243 3D Character Design and Development .................................4
TOTAL CREDIT HOURS ............................................................................20

Quarter 6
IMMT 264 Video Game Development II ..................................................3
IMMT 288 Post Production .......................................................................4
IMMT 295 Portfolio Development ............................................................4
IMMT 239 Advanced Flash .......................................................................4
TOTAL CREDIT HOURS ............................................................................15
TOTAL DEGREE CREDIT HOURS.........................................................110

Rich Media Communication Certificate
COURSE                                                                                                       CR
Quarter 1
IMMT 112 Fundamentals of Interactive Design .......................................3
TOTAL CREDIT HOURS ..............................................................................3

Quarter 2
IMMT 280 Rich Media Communications .................................................4
TOTAL CREDIT HOURS ..............................................................................4 
CERTIFICATE TOTAL ..................................................................................7

Visual Communication Certificate
COURSE                                                                                                       CR
Quarter 1
IMMT 112 Fundamentals of Interactive Design .......................................3
TOTAL CREDIT HOURS ..............................................................................3

Quarter 2
IMMT 290 Visual Communications ..........................................................4
TOTAL CREDIT HOURS ..............................................................................4 
CERTIFICATE TOTAL ..................................................................................7

Web Communication Certificate
COURSE                                                                                                       CR
Quarter 1
IMMT 112 Fundamentals of Interactive Design .......................................3
TOTAL CREDIT HOURS ..............................................................................3

Quarter 2
IMMT 283 Web Media Communications ..................................................4
TOTAL CREDIT HOURS ..............................................................................4 
CERTIFICATE TOTAL ..................................................................................7
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Interpreting/American Sign 
Language Education 
Interpreting/American Sign Language Education 

Associate Degree
American Sign Language/Deaf Studies Certificate 

The Interpreting/ASL Education Associate Degree program pre-
pares graduates for entry-level interpreting/ASL positions where 
persons who are deaf or hard of hearing and hearing persons must 
communicate with each other. The associate degree program offers 
extensive course work in American Sign Language. A language lab 
helps students develop ASL and interpreting skills. A three-quarter 
practicum gives students opportunities to gain first-hand experience 
applying their interpreting skills and knowledge of professional 
ethics under the supervision of an agency interpreter. 

To qualify for admission to the associate degree program, students 
must (1) have an entry-level knowledge of American Sign Lan-
guage and deaf culture (equivalent to CSCC’s ITT 141, 142, 130 
and 111); (2) have a good command of spoken English; (3) agree 
to adhere to the Code of Professional Conduct established by the 
Registry of Interpreters for the Deaf, Inc.; (4) attend a Mandatory 
Information Session conducted by the coordinator to complete an 
application form for the program; (5) agree to complete a minimum 
number of ITT courses each quarter; and (6) agree to daytime 
availability for one of their Practicum placements. Prior to accep-
tance into the Interpreting program, students may take any general 
education courses listed in the Plan of Study, and any courses 
listed in the ASL/Deaf Studies Certificate without permission of 
the ITT program coordinator. Second year interpreting students 
are required to take the EEP (Entrance Exam for Practicum) one 
quarter prior to scheduling ITT 293.  A minimum skill level must 
be met in order to register for ITT 293. 

The seven-quarter program is sequential, carefully integrating 
theory and skills with problem solving and critical thinking.  
Students must adhere to the Code of Professional Conduct of the 
Registry of Interpreters for the Deaf (RID) or risk dismissal from 
the program. In order to ensure successful language learning, 
students are REQUIRED to participate each quarter in activities 
and events outside of class time. Students must complete one 
quarter of their Practicum experience in a K-12 educational 
setting. This requires that students be available during normal, 
day school hours for a minimum of 15 hours per week during 
that Practicum experience. 

Upon completion of the associate degree in Interpreting/ASL 
Education, the graduate will be able to: 
• Demonstrate unique skills required for interpreting in 

specialized settings (e.g., oral, medical, mental health, deaf-
blind, etc.). 

• Demonstrate an understanding of the interpreting/transliter-
ating RID Code of Professional Conduct. 

• Demonstrate basic competency with American Sign Lan-
guage (ASL) as well as a basic understanding of signed 
English. 

• Demonstrate ability to interpret spoken English messages 

into ASL, and ASL messages into spoken English.
• Demonstrate ability to transliterate spoken English mes-

sages into Manually Coded English, and Manually Coded 
English into spoken English.

• Explain the role of the interpreter to both deaf and hearing 
consumers. 

• Demonstrate knowledge of the deaf community and sensi-
tivity toward the cultural traditions of the community. 

• Assess a deaf consumer’s preferred mode of communica-
tion. 

• Analyze and adapt the physical aspects of the interpreting 
setting or be able to adapt to physical aspects that cannot be 
changed. 

• Demonstrate knowledge of various agencies/organizations 
serving the deaf community. 

The CSCC Interpreting/American Sign Language Education Pro-
gram is approved by the State of Ohio Department of Education. 
Students who successfully complete the Interpreting/American 
Sign Language Education Associate Degree are eligible to apply 
for their Educational Interpreting License from the State of Ohio 
Department of Education.

Specific Program Admissions Information 
Listed below are additional requirements for admission to Inter-
preting/ASL Education Program. 
• High school graduate or GED equivalency.
• Entry-level American Sign Language skills equivalent to 

CSCC’s Beginning ASL I (ITT 141), Beginning ASL II (ITT 
142), Fingerspelling (ITT 130), and Introduction to the Deaf 
Community (ITT 111)––all with a “C” or better. Beginning 
ASL I and Introduction to the Deaf Community are offered 
autumn and spring quarters. Beginning ASL II and Finger-
spelling are offered winter and summer quarters. Individuals 
with ASL experience may meet this requirement by taking 
an ASL placement exam. Contact Alan Atwood at aatwood@
cscc.edu. 

• COMPASS™ test placement into ENGL 101 Beginning 
Composition or above, “No Reading Required,” and MATH 
102. 

• Complete the form “Application to Become an Interpreting/
ASL Education Major.” This form can be obtained ONLY 
from the coordinator during a Mandatory Information Session. 
Mandatory Information Sessions tend to be scheduled in early 
January and July. Contact the coordinator of the Interpreting/
ASL Education program, Chris Evenson, (614) 287-5616, for 
dates/times of the next Mandatory Information Session. 

• Submit all previous college and university transcripts to the 
Registrar’s Office.

• Admitted with, and maintain, a minimum 2.0 GPA.
 
Students who go out-of-sequence may re-enter the Interpreting pro-
gram providing space is available. Those students will be required 
to meet with an advisor, take applicable skills assessment exams, 
and must follow the current year’s Plan of Study for graduation, 
including any and all course work that has been added to the cur-
riculum since their original start of the program.



144

Note: American Sign Language/Deaf Studies Certificate candidates 
do not need to attend a Mandatory Information Session.

Interpreting /ASL Education Associate Degree 

Please check course descriptions for prerequisites to all courses in this 
curriculum.

COURSE   CR 
Quarter 1 (A)
ENGL 101  Beginning Composition  .........................................................3 
ITT 110  Introduction to Interpreting .....................................................5 
ITT 150 Linguistics of ASL/English .....................................................3
ITT 143  Intermediate ASL I  .................................................................5
TOTAL CREDIT HOURS ............................................................................16
 
Quarter 2 (W)
ENGL 102  Essay and Research  ................................................................3 
ITT 129 Current Research and Theory of Interpreting  ........................3
ITT 144 Intermediate ASL II  ...............................................................5
ITT 205 Consecutive Interpreting I .......................................................4
ITT 125 Ethics and Decision Making for Interpreters ..........................2
TOTAL CREDIT HOURS ............................................................................17

Quarter 3 (SP)
ITT 145  Advanced ASL I  .....................................................................5 
ITT 206  Consecutive Interpreting II  ....................................................4
ITT 234 Health Care Interpreting .........................................................2
MULT 101 Medical Terminology ..............................................................2
ECD 120 Interpersonal Communications ...............................................3
TOTAL CREDIT HOURS ............................................................................16

Quarter 4 (SU)
PSY 100  Introduction to Psychology  (or)
SOC 101 Introduction to Sociology .......................................................5
ITT 207  Consecutive Interpreting III  ...................................................2
ITT 215 Simultaneous Interpreting I .....................................................2
ITT 221 Sign to Voice Interpreting I .....................................................3 
TOTAL CREDIT HOURS ............................................................................12

Quarter 5 (A)
COMM 115 Oral Interpretation ...................................................................3
CIT 101 PC Applications I ....................................................................3
ITT 292 Interpreting Practicum I ..........................................................2
ITT 216 Simultaneous Interpreting II ...................................................3
ITT 222 Sign to Voice Interpreting II ....................................................3
ITT 235 Educational Interpreting ..........................................................3
TOTAL CREDIT HOURS ............................................................................17

Quarter 6 (W)
ENGL 200 Business Communications ......................................................3
NSCI 101 Natural Science .......................................................................5
ITT 217 Simultaneous Interpreting III  .................................................3 
ITT 293  Interpreting Practicum II  ........................................................4 
TOTAL CREDIT HOURS ............................................................................15

Quarter 7 (SP) 
HUM XXX Humanities 111, 112, 113, 151, 152 or 224 ............................5
ITT 123 Specialized Interpreting ..........................................................3 
ITT 294  Interpreting Practicum III  ......................................................4
ITT XXX Technical Elective  ..................................................................3
TOTAL CREDIT HOURS ............................................................................15
TOTAL DEGREE CREDIT HOURS ........................................................108

Technical Electives (ITT) must be selected from the following:
ITT 170 Conversational ASL ................................................................2
ITT 171 Gesturing and Visual Readiness ..............................................1
ITT 172 History of the Deaf Community .............................................2
ITT 173 Script Analysis and Translation ..............................................2
ITT 174 Religious Interpreting .............................................................3
ITT 175 Text Preparation and Analysis.................................................3
ITT 265 Special Topics in Interpreting, ASL, Deaf Studies .............1–5

American Sign Language/Deaf Studies Certificate
For those individuals wanting to learn about people who are deaf, 
their unique culture and community, and to be able to converse 
with them via American Sign Language (ASL), Columbus State 
offers a certificate program. This program does not prepare indi-
viduals to become interpreters; it is strictly a program to enhance/
establish communication skills and to learn about deafness. At-
tending a Mandatory Information Session with the coordinator 
is not required; students simply register for the courses. Once all 
courses have been successfully completed, students apply for the 
certificate by contacting the Interpreting/ASL education coordina-
tor. Individuals successfully completing the following eight courses 
(35 credit hours) must apply for their certificate within four quarters 
of completing Advanced ASL I (ITT 145).

For additional information about the American Sign Language/
Deaf Studies Certificate, please see the Interpreting/ASL education 
program coordinator. Individuals who have ASL experience may 
take an ASL placement test. Contact Alan Atwood at aatwood@
cscc.edu for more information. 

*Registration for the following eight courses may be restricted 
to Interpreting/ASL Education majors for the first two weeks of 
registration. Seats not taken by majors will be released to any 
non-major students meeting the prerequisites 14 days after the 
first day of registration. Contact the coordinator for registration 
dates for non-majors.

For more information about the Interpreting Associate Degree, 
Deaf Studies Certificate, and ASL classes, please see:    
http://www.cscc.edu/Programs/descriptions/itt.htm

COURSE   CR 
Quarter 1
ITT 111 Introduction to the Deaf Community ......................................5
ITT 141  Beginning ASL I  ....................................................................5
TOTAL CREDIT HOURS ............................................................................10
 
Quarter 2
ITT 130 Fingerspelling .........................................................................2
ITT 142  Beginning ASL II  ...................................................................5
TOTAL CREDIT HOURS ..............................................................................7

Quarter 3
ITT 150  Linguistics of ASL  .................................................................3 
ITT 143  Intermediate ASL I  .................................................................5 
TOTAL CREDIT HOURS ..............................................................................8

Quarter 4
ITT 144  Intermediate ASL II  ..............................................................5 
TOTAL CREDIT HOURS ..............................................................................5

Quarter 5
ITT 145  Advanced ASL I  .....................................................................5
TOTAL CREDIT HOURS ..............................................................................5
TOTAL CERTIFICATE CREDIT HOURS 35
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Landscape Design/Build 
Landscape Design/Build Associate Degree 

The Landscape Design/Build program prepares graduates for 
a wide range of careers with landscape design firms, landscape 
maintenance firms, materials wholesalers and retailers, commer-
cial and private landscape facilities, and landscape contractors. 
Landscape Design/Build students learn plant selection, materials 
specification, landscape design, landscape construction estimating, 
and landscape maintenance procedures. Students in the program 
share common courses in surveying, soils, and drafting with other 
construction sciences students, giving the students a strong sense 
of the construction industry. 

The Landscape Design/Build program provides students with a 
solid educational background in communication skills, math, com-
puter literacy, operations, humanities, and behavioral sciences. 

Upon completion of the associate degree in Landscape Design/
Build, the graduate will be able to:
• Assist with the preparation of contract/design documents and 

construction specifications. 
• Assist landscape professionals with the management and 

implementation of construction processes. 
• Select suitable herbaceous and woody plants and properly 

install them. 
• Estimate residential landscape project costs by utilizing take-

off and costing methods. 
• Be able to read and interpret plans and drawings. 
• Assist in the survey and stake out of the job site. 
• Create manual and/or computer generated designs of landscape 

projects. 
• Create presentation materials using a variety of graphic tech-

niques. 
• Assist in the maintenance of both commercial and residential 

landscapes. 
• Assist in the construction of landscapes and outdoor environ-

ments. 
• Assist in the design and installation of irrigation systems.
• Identify common pests, diseases and problems as they relate 

to the landscape. 

Landscape Design/Build Associate Degree 
COURSE   CR 
Quarter 1
ARCH 110 Construction Drafting: Manual I (First Term) ........................2
ARCH 112 Construction Drafting: CAD I (Second Term) ........................2
ENGL 101  Beginning Composition ..........................................................3
LAND 101  Landscape Principles  .............................................................3
LAND 111 Survey of Landscape Industry ................................................2
MATH 104  Intermediate Algebra  ..............................................................5
TOTAL CREDIT HOURS ............................................................................17

Quarter 2
BIO 125 General Botany .......................................................................5
ENGL 102  Essay and Research  ................................................................3
LAND 102  Residential Landscape Design  ...............................................4
LAND 107  Landscape Maintenance  .........................................................3
SPAN 100          Spanish for the Professions .....................................................3
TOTAL CREDIT HOURS ............................................................................18

Quarter 3
LAND 152  Site Planning  ..........................................................................4
HUM XXX  Humanities 111,112,113,151,152 or 224 ................................5
LAND 105  Spring Landscape Plants  ........................................................4
SURV 141  Basic Surveying  .....................................................................4 
TOTAL CREDIT HOURS ............................................................................17 

Summer Quarter between 1st and 2nd year
LAND 291   Field Experience  ....................................................................4
TOTAL CREDIT HOURS ..............................................................................4

Quarter 4
LAND 205  Autumn Landscape Plants  ......................................................4
LAND 206  Landscape Graphics  ...............................................................4
LAND 207  Landscape Construction   ........................................................4
LAND 201  Landscape Pest Control ...........................................................3
ENVR 120 Environmental Aspects of Soils ..............................................5
TOTAL CREDIT HOURS ............................................................................20

Quarter 5
BMGT 111 Management ............................................................................5
COMM 105  Speech (or) 
COMM 110  Conference and Group Discussion  .........................................3
LAND 202  Planting Design  ......................................................................4
LAND 204  Turf Grass Management ..........................................................3 
LAND 203 Landscape Irrigation ...............................................................3
TOTAL CREDIT HOURS ............................................................................18

Quarter 6
COMM 204  Technical Writing  ...................................................................3
LAND 108  Herbaceous Plants  ..................................................................3
LAND 222  Landscape Operations  ............................................................4
SSCI XXX  Social Science 100, 101, 102, 105 or GEOG 240 ...................5
XXX XXX  Technical Elective  ..............................................................1–5
TOTAL CREDIT HOURS ......................................................................16–20
TOTAL DEGREE CREDIT HOURS ........................................................110

 
Technical Elective must be selected from the following list of courses: 
ENVR 160 OSHA 10-Hour Construction Safety and Health ....................1
CIT 101  PC Applications 1  ..................................................................3
ARCH 113  Architectural Drafting: CAD II  ..............................................2
LAND 100*  Introduction to Landscape Profession ....................................2
LAND 104  Specialty Gardens  ..................................................................3
LAND 106 Landscaping for the Home Gardner…………………………3
LAND 109  Landscape Arboriculture  ........................................................3
LAND 110  Landscape Computer Applications  ........................................3
LAND 117 Landscape Maintenance Laboratory .......................................2
LAND 208  Interior Plants  .........................................................................3
LAND 209 Herbaceous Plants II………………………………………...3
LAND 210  Evergreen Landscape Plants  ..................................................4
LAND 217  Landscape Construction Laboratory .......................................2
LAND 281 Sustainable Landscape Practices & Design ............................3
LAND 295/296/297 Special Topics ...............................................................1–5

* Does not count for a Technical Elective
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Law Enforcement
Law Enforcement Associate Degree 
 Corrections Major 
 Law Enforcement Major 
 Law Enforcement Major–Academy Track 

Persons trained for the law enforcement field are in high demand 
in many public and private organizations. Columbus State’s Law 
Enforcement program teaches students the technical skills they 
need to enter or advance in a wide variety of positions in criminal 
justice. Three associate degree majors give students a range of 
options to meet their personal career goals. 

The Law Enforcement major prepares students for a variety of 
careers in federal, state, or local law enforcement agencies. The 
Corrections major trains students for careers in probation, parole, 
correctional institutions, community-based correctional programs, 
and social service agencies. The Law Enforcement– Academy 
Track major offers additional training required by the Ohio Peace 
Officers Training Council (OPOTC) for certified peace officers. 
Graduates of the Academy Track are eligible to take the OPOTC 
certification exam. 

Specific Program Admissions Information
Listed below are additional requirements for admission to the 
Academy Track Program.  Applicants must:
• Have a high school diploma or GED equivalency.
• Pass a physical.
• Take a personality factor inventory.
• Submit to a criminal history check (students with prior felony con-

victions may be excluded from the program; contact the department 
chairperson for more information).

• Possess a valid Ohio driver’s license.
• Complete a supplemental application required by the department.

Upon completion of the associate degree in Law Enforcement, the 
graduate will be able to: 
• Locate and apply criminal law correctly. 
• Prepare required reports accurately and in a concise, readable style. 
• Prepare cases for trial and professionally testify in a court of law. 

Corrections Major 
In addition to the general Law Enforcement competencies, a gradu-
ate majoring in Corrections will be able to: 
• Prepare pre-sentence reports and other required reports accu-

rately. 
• Demonstrate knowledge of effective correctional institution 

security measures. 

Law Enforcement Major 
In addition to the general Law Enforcement competencies, a gradu-
ate majoring in Law Enforcement will be able to: 
• Demonstrate proper arrest procedures. 
• Locate applicable case law. 
• Process information at an accident scene and correctly complete 

required reports. 
• Identify hazardous materials and initiate proper response.
  

Law Enforcement Major – Academy Track 
In addition to the general Law Enforcement competencies, and 
the Law Enforcement major competencies, a graduate majoring in Law 
Enforcement – Academy Track will be able to: 
• Understand and handle safely the double-action revolver, the semi-

automatic pistol, and the shotgun. 
• Demonstrate proficiency with the handgun and shotgun to current 

Ohio Peace Officer Training Council (OPOTC) standards for qualifica-
tion. 

• Perform safe and effective driving maneuvers to current OPOTC 
standards. 

• Demonstrate basic crowd control techniques and riot formations. 
• Demonstrate recommended self-defense techniques. 
Corrections Major 
COURSE   CR
Quarter 1
ENGL 101  Beginning Composition  .........................................................3
LAWE 101  Introduction to Criminal Justice  .............................................3 
LAWE 104  Government and the Law  .......................................................3
LAWE 120  Criminology  ...........................................................................3
CIT 101  PC Applications 1 ...................................................................3
TOTAL CREDIT HOURS ............................................................................15

Quarter 2
ENGL 102  Essay and Research  ................................................................3
LAWE 208  Community Based Corrections  ..............................................3 
MATH 102 Beginning Algebra I ................................................................4
ANTH 240  Forensic Anthropology  ...........................................................5
LAWE 204  Juvenile Procedures  ...............................................................3
TOTAL CREDIT HOURS ............................................................................18
 
Quarter 3
COMM 105  Speech  ....................................................................................3
LAWE 121  Juvenile Delinquency  .............................................................3 
LAWE 124  Penology  ................................................................................3
SSCI 101  Cultural Diversity  ...................................................................5
LAWE XXX  Law Enforcement Elective  .....................................................3
TOTAL CREDIT HOURS ............................................................................17

Quarter 4
LAWE 268  Hazardous Materials  ..............................................................3
LAWE 212  Ohio Criminal Code  ...............................................................4 
LAWE 110  Criminal Investigation I  .........................................................4 
LAWE 210  Crisis Intervention  ..................................................................3 
LAWE 128  Special Category Offenders  ...................................................3
TOTAL CREDIT HOURS ............................................................................17

Quarter 5
COMM 204  Technical Writing (or) 
COMM 200  Business Communications ......................................................3
LAWE 112  Criminal Investigation II  ........................................................4 
LAWE 219  Correctional Law  ...................................................................4 
LAWE 211  Institutional Corrections  .........................................................3
NSCI 101  Natural Science I (or)  
CHEM 111 Elementary Chemistry I  .........................................................5
TOTAL CREDIT HOURS ............................................................................19

Quarter 6
HUM XXX  Humanities 111, 112, 113, 151, 152 or 224 ............................5 
LAWE 221  Counseling: Probation and Parole  ..........................................4
LAWE 223  Correctional Administration  ...................................................3 
LAWE 256  Law Enforcement Practicum I  ...............................................2 
LAWE 257  Law Enforcement Practicum Seminar I ..................................1
LAWE 271  Contemporary Issues in Criminal Justice  ..............................3 
TOTAL CREDIT HOURS ............................................................................18
TOTAL DEGREE CREDIT HOURS.........................................................104
  
Technical Electives must be selected from the following list of courses:
LAWE 102  Patrol Procedures  ...................................................................3 
LAWE 111  Criminalistics I  .......................................................................3 
LAWE 115  Community and Personal Relations  .......................................3 



LAWE 220  Constitutional Law  .................................................................4 
LAWE 241  Correctional Internship I  (and) ..............................................1 
LAWE 249  Corrections Seminar II  ...........................................................1 
LAWE 252  Police Administration  .............................................................3 
LAWE 253  Criminal Procedure  ................................................................3 
LAWE 260 Criminal Evidence and Trial ...................................................3
LAWE 299  Special Topics in Law Enforcement .......................................3
LAWE 215 Introduction to Cyberlaw ........................................................3
SPAN 100 Spanish for the Professions .....................................................3

Law Enforcement Major 
COURSE                                                                                               CR
Quarter 1
ENGL 101  Beginning Composition  .........................................................3
LAWE 101  Introduction to Criminal Justice  .............................................3 
LAWE 104  Government and the Law  .......................................................3
LAWE 120  Criminology  ...........................................................................3 
LAWE 253  Criminal Procedure  ................................................................3 
LAWE 102         Patrol Procedures ....................................................................3
TOTAL CREDIT HOURS ............................................................................18

Quarter 2
ENGL 102  Essay and Research  ................................................................3
CIT 101  PC Applications 1  ..................................................................3
LAWE 115  Community and Personal Relations  .......................................3
MATH 102  Beginning Algebra  .................................................................4     
LAWE 204  Juvenile Procedures  ...............................................................3
EMS 123 Emergency Psychiatric Intervention .......................................3
TOTAL CREDIT HOURS ............................................................................19 

Quarter 3
COMM 105  Speech  ....................................................................................3
LAWE 125  Traffic Accident Investigation  ................................................3 
LAWE 252  Police Administration  .............................................................3
SSCI 101  Cultural Diversity (or)
ANTH 240 Forensic Anthropology ............................................................5
LAWE 271 Contemporary Issues in Criminal Justice ...............................3
TOTAL CREDIT HOURS ........................................................................... 17

Quarter 4
LAWE 110  Criminal Investigation I  .........................................................4
LAWE 268  Hazardous Materials ...............................................................3
LAWE 212  Ohio Criminal Code ................................................................4
LAWE 111  Criminalistics I  .......................................................................3
LAWE 210  Crisis Intervention  ..................................................................3
TOTAL CREDIT HOURS ............................................................................17

Quarter 5
COMM 204  Technical Writing (or) 
COMM 200  Business Communications  .....................................................3
LAWE 112  Criminal Investigation II  ........................................................4
NSCI 101  Natural Science I (or)
CHEM 111 Elementary Chemistry I ..........................................................5
LAWE 260 Criminal Evidence and Trial ...................................................3
LAWE XXX Law Enforcement Electives ....................................................3
TOTAL CREDIT HOURS ............................................................................18

Quarter 6
HUM XXX  Humanities 111, 112, 113, 151, 152 or 224 ............................5 
LAWE 220  Constitutional Law  .................................................................3
LAWE 135  Terrorism .................................................................................3
LAWE 256  Law Enforcement Practicum I  ...............................................2 
LAWE 257  Law Enforcement Practicum Seminar I  .................................1 
LAWE XXX Law Enforcement Elective ..................................................... 3
TOTAL CREDIT HOURS ............................................................................17
TOTAL DEGREE CREDIT HOURS ........................................................106

Technical Electives must be selected from the following list of courses:
LAWE 113  Criminalistics II  .....................................................................3
LAWE 121  Juvenile Delinquency  .............................................................3 
LAWE 124  Penology  ................................................................................3 
LAWE 128  Special Category Offenders  ...................................................3 
LAWE 205  Contemporary Corrections  .....................................................3 
LAWE 208  Community Based Corrections  ..............................................3 

LAWE 211  Institutional Corrections  .........................................................3 
LAWE 219  Correctional Law  ...................................................................3 
LAWE 221  Counseling Probation and Parole  ...........................................4 
LAWE 223  Correctional Administration  ...................................................3 
LAWE 277 Emergency Aircraft Assault ....................................................3
LAWE 299  Special Topics in Law Enforcement  ......................................3 
LAWE 215 Introduction to Cyberlaw ........................................................3
SPAN 100 Spanish for the Professions  ....................................................3
LAWE 276  Criminalistics III .....................................................................3
 

Law Enforcement Major – Academy Track 
COURSE   CR 
Quarter 1
ENGL 101  Beginning Composition  .........................................................3
LAWE 101  Introduction to Criminal Justice ..............................................3
LAWE 104 Government and the Law ........................................................3
LAWE 120  Criminology  ...........................................................................3 
LAWE 253  Criminal Procedure  ................................................................3
TOTAL CREDIT HOURS ............................................................................15

Quarter 2
ENGL 102  Essay and Research  ................................................................3
MATH 102  Beginning Algebra I ................................................................4
SSCI 101  Cultural Diversity (or) 
SOC 101   Introduction to Sociology .......................................................5
TOTAL CREDIT HOURS ............................................................................12

Quarter 3
COMM 105  Speech  ....................................................................................3
NSCI 101  Natural Science I  ....................................................................5
CIT 101  PC Applications 1 ...................................................................3
LAWE 124  Penology .................................................................................3
TOTAL CREDIT HOURS ............................................................................14

Quarter 4
LAWE 111  Criminalistics I  .......................................................................3 
SPAN 100 Spanish for the Professions .....................................................3
LAWE 135 Terrorism  ................................................................................3
LAWE 204  Juvenile Procedures  ...............................................................3
TOTAL CREDIT HOURS ............................................................................12

Quarter 5
COMM 200  Business Communications (or)
COMM 204  Technical Writing  ...................................................................3
LAWE 256  Law Enforcement Practicum I  ...............................................2
LAWE 257  Law Enforcement Practicum Seminar I  .................................1
HUM XXX  Humanities 111, 112, 113, 151, 152 or 224 ............................5
LAWE 260 Criminal Evidence and Trial ...................................................3
TOTAL CREDIT HOURS ............................................................................14

Quarter 6
LAWE 110*  Criminal Investigation I  .........................................................4
LAWE 220*  Constitutional Law  .................................................................3
LAWE 102*  Patrol Procedures  ...................................................................3
LAWE 125*  Traffic Accident Investigation  ................................................3
LAWE 265 * Police Physical Fitness  ...........................................................3
LAWE 210 * Crisis Intervention  ..................................................................3
LAWE 272* Alcohol Detection, Apprehension and Prosecution ................2
TOTAL CREDIT HOURS ............................................................................21

Quarter 7
LAWE 264*  Police Firearms  ......................................................................3
LAWE 263*  Arrest and Control   .................................................................3
LAWE 212*  Ohio Criminal Code ................................................................4
LAWE 112*  Criminal Investigation II  ........................................................4
LAWE 115*  Community and Personal Relations  .......................................3
LAWE 261* Defensive Driving and Emergency Response .........................2
TOTAL CREDIT HOURS ............................................................................19
TOTAL DEGREE CREDIT HOURS ........................................................107
*These classes contain Student Performance Objectives and attendance 
must be maintained.
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Marketing

Marketing Associate Degree
Direct Marketing Major 
Retail Management Major
Direct Marketing Certificate
Electronic Marketing Certificate
Pre-MBA Certificate

Marketing is at the heart of what every business must do to be 
successful: attract and retain customers. Marketing professionals 
are responsible for knowing how to produce, price, promote, and 
distribute goods and services. Program graduates enjoy career 
opportunities in such diverse areas as product management, ad-
vertising, market research, public relations, Web-based businesses, 
customer service and sales. 

The Marketing program provides a strong foundation in funda-
mental marketing concepts and principles. The advanced courses 
provide the opportunity for studying topics of particular interest to 
the student in such areas as consumer behavior, public relations, 
and advanced sales techniques. All of the courses in the Marketing 
Associate Degree program can be completed in both a traditional 
and distance learning option. The traditional class room experi-
ence continues to provide students with high quality instruction 
in a small classroom setting at our main campus and off-campus 
locations. The distance learning option provides the same high 
quality learning as traditional instruction, with the flexibility of 
being able to complete coursework online or through video based 
instruction 

The Direct Marketing and Retail Management majors build on 
a solid foundation in marketing to provide advanced skills in these 
specialized areas. The Direct Marketing major provides gradu-
ates with a survey of the major components of direct marketing 
including creative design, list selection, database management, 
and financial evaluation of direct marketing programs. Particular 
emphasis is placed on interactive technologies and their impact 
on direct marketing. The Retail Management major provides 
in-depth exposure to retail management principles and a strong 
internship program supported by many of the city’s leading retail 
operations.

The MBA (Master of Business Administration) is one of the most 
sought-after professional degrees—not only by those currently 
working in business but also by many other professionals who 
are increasingly in need of these types of skills. The Pre-MBA 
Certificate is designed for individuals who have already completed 
a baccalaureate degree and wish to pursue an MBA or for profes-
sionals in various fields who wish a basic grounding in business 
principles through an introduction to the business disciplines. 
All of the courses in this certificate can be completed online. For 
more information, access the Pre-MBA Web site at http://www.
cscc.edu/premba.

Transfer agreements are available that enable Marketing graduates 
to transfer to other institutions to complete their baccalaureate 

degree. Please contact advisor if interested in this option.

Columbus State Community College is nationally accredited by 
the Association of Collegiate Business Schools and Programs 
(ACBSP) for the offering of its business programs that culminate 
in the Associate of Arts, Associate of Science, and Associate of 
Applied Science degrees.

Upon completion of the associate degree in Marketing, the gradu-
ate will be able to: 
• Explain the role of branding, the concept of brand equity, and 

brand elements in designing marketing programs and strate-
gies.

• Demonstrate and apply major communications tools used in 
marketing, with particular emphasis on developing a creative 
brief and comprehensive direct marketing campaign.  

• Relate how consumer behavior impacts overall marketing 
strategy and influences the purchaser’s decision-buying pro-
cess as identified by marketing research.

• Analyze the sales process and explain how it relates to con-
sumer and business-to-business purchasing.

• Identify issues that arise in global marketing and describe the 
basic mechanisms for doing business in foreign markets.

• Differentiate between various consumer and industrial systems 
of distribution and supply chain management.

• Evaluate the components of the successful e-Commerce busi-
ness model and their interrelationship.

• Explain the role of ethical decision making in the business 
world.

Direct Marketing Major 
In addition to the Marketing competencies, a graduate with a Direct 
Marketing major will be able to: 
• Define and develop a target market and select the most ap-

propriate methods to reach it. 
• Select and use the appropriate methodology to assess the costs 

of direct marketing efforts. 
• Understand and be able to utilize interactive direct marketing 

media. 
• Plan and implement telemarketing campaigns for purposes of 

direct selling, fund-raising, and business-to-business sales. 
• Integrate creative activities and outcomes with appropriate 

direct marketing techniques. 

Retail Management Major 
In addition to the Marketing competencies, a graduate with a Retail 
Management major will be able to:
• Identify the various types of stock control systems appropriate 

for a merchandise mix. 
• Explain the basic concepts of store operations. 
• Demonstrate and apply retail mathematical tools that aid in 

merchandise planning, selection, and pricing. 

Software/Hardware Requirements
Students taking courses in this curriculum may need to own 
or have access to hardware or software to pursue this degree. 
This is particularly important for students who are enrolled in 
distance learning-based sections of a particular course. Check 
with the program advisor to discuss specific course needs and 
options.
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Marketing Associate Degree
COURSE   CR 
Quarter 1
ENGL 101 Beginning Composition  .........................................................3 
MATH 104 Intermediate Algebra ...............................................................5
MKTG 111 Marketing Principles  ..............................................................5
IMMT 112 Fundamentals of Interactive Design .......................................3
ECON 200 Microeconomics ......................................................................5
TOTAL CREDIT HOURS ............................................................................21

Quarter 2
ENGL 102 Essay and Research  ................................................................3 
MKTG 140 Introduction to Advertising and Promotion  ...........................4
MKTG102         Branding……………………………………………………..3
MKTG 145        Services Marketing…………………………………………..3
ACCT 106 Financial Accounting ..............................................................5
TOTAL CREDIT HOURS ............................................................................18

Quarter 3
COMM 105 Speech  ....................................................................................3
ACCT 107 Managerial Accounting  ..........................................................5
MKTG 101 Introduction to Retailing (or)
LOGI 100 Principles of Supply Chain Management ...............................5
MKTG 131 Market Research Principles  ...................................................3
MKTG 122 Web and Electronic Marketing ...............................................3
TOTAL CREDIT HOURS ............................................................................19

Quarter 4
COMM 200 Business Communication .......................................................3
HUM XXX Humanities 111,112,113,151,152 or 224 ................................5
MKTG 221 Consumer Behavior   ..............................................................3
MKTG 229 Organizational Marketing .......................................................3
MKTG 141 Interactive Marketing Media ...................................................4
TOTAL CREDIT HOURS ............................................................................18

Quarter 5
MKTG 226 Customer Service Principles and Practices .............................4
MKTG 223 Sales Principles and Practices .................................................4
MKTG 236 Direct Marketing  ....................................................................3
NSCI 101 Natural Science I  ....................................................................5
BMGT 257 Project Management  ..............................................................3
TOTAL CREDIT HOURS ............................................................................19
 
Quarter 6
MKTG 270 Global Marketing ....................................................................5
MKTG 241 Marketing Practicum I  ...........................................................4
MKTG 242 Marketing Seminar I ...............................................................1
MKTG XXX Approved Elective  .................................................................3
TOTAL CREDIT HOURS ............................................................................13
TOTAL DEGREE CREDIT HOURS ........................................................108

Technical Electives
Any advisor-approved courses from the following list can be used for the mar-
keting technical elective: 
GRPH 284         Advertising Agency I .............................................................. 4
HRM 121 Human Resources Management .............................................4 
MKTG 142 Media Buying ..........................................................................3
MKTG 146 Nonprofit Marketing ...............................................................3
MKTG 224 Public Relations  .....................................................................3 
MKTG 237 Database Marketing  ...............................................................3 
MKTG 251 Practicum II .............................................................................4
MKTG 252 Seminar II  ...............................................................................2
MKTG 285 Advertising/Promotion on the Web .........................................1
MKTG 286 Customer Service on the Web .................................................1
MKTG 287 Public Relations on the Web ...................................................1
MKTG 288 Market Research on the Web ..................................................1
MKTG 289 Direct Marketing on the Web ..................................................1
MKTG 290 Government Marketing on the Web ........................................1
MKTG 292 Nonprofit Marketing Using the Web .......................................1
IMMT 123 Video Basics ............................................................................2
MATH 135 Statistics ..................................................................................5
MKTG 150        Introduction to e-Commerce ...................................................3
MKTG 125 Social Networking ..................................................................3

Direct Marketing Major
COURSE   CR 
Quarter 1
ENGL 101 Beginning Composition ..........................................................3
MATH 104 Intermediate Algebra ...............................................................5
MKTG 111 Marketing Principles  ..............................................................5
ECON 200 Microeconomics ......................................................................5
IMMT 112 Fundamentals of Interactive Design .......................................3
TOTAL CREDIT HOURS ............................................................................21

Quarter 2
ENGL 102 Essay and Research  ................................................................3
MKTG 102  Branding ..................................................................................3
MKTG 140 Introduction to Advertising and Promotion  ...........................4
MKTG 122 Web and Electronic Marketing  ..............................................3
MKTG 226 Customer Service Principles and Practices .............................4
MKTG 229 Organizational Marketing .......................................................3
TOTAL CREDIT HOURS ............................................................................20

Quarter 3
ACCT 106 Financial Accounting  .............................................................5
MKTG 101 Introduction to Retailing (or)
LOGI 100 Principles of Supply Chain Management ...............................5
MKTG 131 Market Research Principles  ...................................................3
MKTG 141  Interactive Marketing Media ...................................................4
NSCI 101 Natural Science I  ....................................................................5
TOTAL CREDIT HOURS ............................................................................22

Quarter 4
COMM 105 Speech .....................................................................................3
COMM 200 Business Communication .......................................................3
ACCT 107 Managerial Accounting  ..........................................................5
MKTG 221 Consumer Behavior  ...............................................................3
MKTG 236 Direct Marketing .....................................................................3
TOTAL CREDIT HOURS ............................................................................17

Quarter 5
MKTG 263 Direct Marketing Creative and Financial Analysis .................4
MKTG 237 Database Marketing  ...............................................................3
BMGT 257 Project Management  ..............................................................3
HUM XXX Humanities 111,112,113,151,152 or 224 ................................5
TOTAL CREDIT HOURS ............................................................................15
 
Quarter 6 
MKTG 241 Marketing Practicum I  ...........................................................4
MKTG 242 Marketing Seminar I  ..............................................................1
MKTG 270 Global Marketing ....................................................................5
MKTG XXX Elective ...................................................................................3
TOTAL CREDIT HOURS ............................................................................13
TOTAL DEGREE CREDIT HOURS ........................................................108

Technical Electives
Any course from the following list can be used to fulfill the marketing technical 
elective requirement: 
MATH 135 Statistics ..................................................................................5
MKTG 142 Media Buying ..........................................................................3
MKTG 146 Nonprofit Marketing ...............................................................3
MKTG 150 Introduction to e-Commerce ...................................................3
MKTG 224 Public Relations  .....................................................................3 
MKTG 285 Advertising and Promotion on the Web ..................................1
MKTG 286 Customer Service on the Web .................................................1
MKTG 287 Public Relations on the Web ...................................................1
MKTG 288 Market Research on the Web ..................................................1
MKTG 289 Direct Marketing on the Web ..................................................1
MKTG 290 Government Marketing on the Web ........................................1
MKTG 292 Nonprofit Marketing Using the Web .......................................1
HRM 121 Human Resources Management  ............................................4

Retail Management Major 
COURSE    CR
Quarter 1
ENGL 101 Beginning Composition  .........................................................3 
MATH 104 Intermediate Algebra ...............................................................5
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Massage Therapy   
Massage Therapy Associate Degree
Massage Therapy LMT Degree Completion  
Massage Therapy Certificate 
Massage Therapy Advanced Techniques 
  Certificate 

The Massage Therapy program meets all requirements to sit for the 
State of Ohio Medical Board examination for Massage Therapy. It 
prepares the students to work in the massage therapy field in, but 
not limited to, health and fitness environments, salon and day spas, 
medical offices, private practices and many other opportunities. 

The Massage Therapy LMT Degree Completion program is de-
signed for currently Licensed Massage Therapists to earn an as-
sociate of applied science degree. With proof of current licensure 
by the State of Ohio, the student will be awarded 45 technical 
credits towards their degree. 

ECON 200 Microeconomics ......................................................................5
MKTG 111 Marketing Principles  ..............................................................5
TOTAL CREDIT HOURS ............................................................................18

Quarter 2
ENGL 102 Essay and Research  ................................................................3
IMMT 112 Fundamentals of Interactive Design .......................................3
MKTG 101 Introduction to Retailing  ........................................................5
MKTG 223 Sales Principles and Practices  ................................................4
ACCT 106 Financial Accounting ..............................................................5
TOTAL CREDIT HOURS  ...........................................................................20

Quarter 3
COMM 105 Speech .....................................................................................3
ACCT 107 Managerial Accounting ...........................................................5
MKTG 131  Market Research ....................................................................3
MKTG 140 Introduction to Advertising and Promotion ............................4
MKTG 205 Quantitative Methods in Retail  ..............................................5
TOTAL CREDIT HOURS ............................................................................20

Quarter 4
HUM XXX Humanities 111, 112, 113, 151, 152 or 224 ............................5 
BMGT 218 Management Training for Supervisors  ...................................5
MKTG 141 Interactive Marketing Media ...................................................4
MKTG 226 Customer Service Principles and Practices .............................4
TOTAL CREDIT HOURS ............................................................................18

Quarter 5
COMM 200 Business Communication....................................................... 3
MKTG 270 Global Marketing ................................................................... 5
NSCI 101 Natural Science I .....................................................................5
MKTG XXX Approved Elective ................................................................. 3
MKTG 150 Introduction to e-Commerce 3
TOTAL CREDIT HOURS ............................................................................19

Quarter 6
MKTG 241 Marketing Practicum I ............................................................4
MKTG 242 Marketing Seminar I ...............................................................1
BMGT 257 Project Management  ..............................................................3
MKTG 213 Merchandise Buying and Management ..................................4
MKTG 102 Branding ..................................................................................3
TOTAL CREDIT HOURS ........................................................................... 15
TOTAL DEGREE CREDIT HOURS ........................................................110

Approved Electives
MKTG 142 Media Buying ..........................................................................3
MKTG 146 Nonprofit Marketing ...............................................................3
MKTG 145 Services Marketing .................................................................3
MKTG 236 Direct Marketing  ....................................................................3
MKTG 237 Database Marketing  ...............................................................3
MKTG 285 Advertising and Promotion on the Web ..................................1
MKTG 290 Government Marketing on the Web ........................................1
MKTG 292 Nonprofit Marketing Using the Web .......................................1
LOGI 100 Principles of Supply Chain Management ...............................5

Direct Marketing Certificate
COURSE    CR
Quarter 1
MKTG 236 Direct Marketing .....................................................................3

Quarter 2
MKTG 237 Database Marketing  ...............................................................3 
MKTG 263 Direct Marketing Creative and Financial Analysis .................4 

Quarter 3
MKTG 122 Web and Electronic Marketing ...............................................3 

TOTAL CERTIFICATE CREDITS .............................................................13

Electronic Marketing Certificate
COURSE    CR
Quarter 1
MKTG 122 Web and Electronic Marketing ...............................................3
MKTG 150 Introduction to e-Commerce ...................................................3

Quarter 2
IMMT 112 Fundamentals of Interactive Design .......................................3
MKTG 125 Social Networking ..................................................................3

Quarter 3
MKTG 236 Direct Marketing .....................................................................3
TOTAL CERTIFICATE CREDITS .............................................................15

Pre-MBA Certificate
COURSE    CR
Quarter 1
ACCT 269 Foundations of Accounting1 ....................................................5  
FMGT 201 Corporate Finance ...................................................................5                 

Quarter 2
BMGT 111 Management  ...........................................................................5  
ECON 200 Principles of Microeconomics1 ...............................................5  

Quarter 3
MATH 135 Elementary Statistics1 .............................................................5
MKTG 111 Principles of Marketing ...........................................................5 
TOTAL CERTIFICATE CREDITS .............................................................30

NOTE: Individuals who have completed one or more of the above courses can 
substitute the following:  
LEGL 261 Business Law I ........................................................................3
LOGI 100 Principles of Supply Chain Management ...............................5 
ECON 240 Principles of Macroeconomics ................................................5
BMGT 257 Project Management ...............................................................3

1Students must meet the prerequisite requirements before enrolling in these classes. 
These prerequisites can be completed by taking Math 102 Beginning Algebra I (for 
Accounting and Economics) and Math 103 Beginning Albgebra II (for Statistics) 
with a grade of “C” or   better.

1 
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The Massage Therapy Advanced Techniques Certificate includes 
training in various advanced topics in massage therapy designed 
to prepare students for positions in specialized areas. 

Upon completion of the associate degree in Massage Therapy, 
the graduate will be able to: 
• Demonstrate and be able to perform soft tissue manipulation 

techniques which may be appropriate for use in the treatment 
of disorders of the human body.

• Effectively communicate the beneficial effects of massage to 
patients.

• Demonstrate the ability to assess and appropriately treat disor-
ders of the human body, which may benefit from massage. 

• Display an understanding and demonstrate the ability to estab-
lish and maintain appropriate patient and business records.

• Display an understanding of skills necessary to establish and 
operate a massage therapy practice or integrate into a multi-
disciplinary environment.

• Demonstrate the ability to communicate effectively with other 
health care providers as to the advisability of massage.

• Display an understanding of and demonstrate the effective use 
of complementary therapeutic modalities in the treatment of 
ailments of the human body.

• Display an understanding of, and effectively educate patients 
in the proper care and prevention of musculoskeletal inju-
ries. 

• Demonstrate the ability to provide therapeutic massage in 
accordance with the State Medical Board of Ohio scope of 
practice and the professional ethical standards as determined 
by the American Massage Therapy Association. 

Specific Program Admissions Information 
Listed below are additional requirements for admission to the 
Massage Therapy degree program:
• High school graduate or GED equivalency 
• Placement into ENGL 101 Beginning Composition 
• Placement into MATH 101 Business Math 
• Student must obtain a Certificate of Preliminary 
       Education from the State Medical Board of Ohio

Massage Therapy Associate Degree 
COURSE    CR
Quarter 1
ENGL 101 Beginning Composition  .........................................................3
HIMT 121  Advanced Medical Terminology  ............................................3 
BIO 261 Human Anatomy  ....................................................................5
MULT 171 Current Issues in HIV .............................................................1
TOTAL CREDIT HOURS  ...........................................................................12

Quarter 2
MASS 271 Massage Anatomy and Physiology I .......................................5
MASS 261 Massage Techniques I .............................................................6
MASS 235  Principles of Massage Law and Business ...............................4
TOTAL CREDIT HOURS  ...........................................................................15

Quarter 3
MASS 262 Massage Techniques II ............................................................6
MASS 272 Massage Anatomy and Physiology II .....................................5
TOTAL CREDIT HOURS  ...........................................................................11

Quarter 4
MASS 236 Medical Ethics for Massage Therapy......................................3
MASS 292  Massage Therapy Practicum I  ................................................5 
MASS 273 Massage Anatomy and Physiology III ....................................5
TOTAL CREDIT HOURS  ...........................................................................13

Quarter 5
MASS 294  Massage Therapy Practicum II  ..............................................5
MASS XXX Massage Elective ................................................................ 2-5
MASS 274 Massage Anatomy and Physiology IV ……………………...5
TOTAL CREDIT HOURS  .....................................................................12–15

Quarter 6
ENGL 102  Essay and Research  ................................................................3 
HUM XXX  Humanities 111, 112, 113, 151,152 or 224 .............................5
XXX xxx Basic Related Elective: HOSP 153, NURC 176
  or NURC 177……………… ............................................. 4-5 
TOTAL CREDIT HOURS  ..................................................................... 12-13

Quarter 7
SSCI XXX 100, 101, 102, 105 or GEOG 240 ...........................................5
COMM 200 Business Communications ......................................................3
MATH 101 Business Math .........................................................................5
TOTAL CREDIT HOURS  ...........................................................................13

Quarter 8
MASS 28X Advanced Massage Elective from approved list .....................3
COMM 105       Speech .....................................................................................3
XXX XXX Basic Related Elective: HOSP 153, NURC 176
  or NURC 177……… ................................................. ……4-5
TOTAL CREDIT HOURS ...................................................................... 10-11
TOTAL DEGREE CREDIT HOURS ..................................................98–103
Students should request a plan of study from their faculty advisor. 

Technical Electives for Massage Therapy Associate of Applied Science 
Degree Program:
MULT 103        Responding to Emergencies ....................................................2
NURC 175       Principles of Homeopathy .......................................................4
SES 240 Exercise Physiology…………………………………….. ......5
SES 241        Kinesiology .............................................................................5

Advanced Massage Electives: 
MASS 280    Nationwide Children’s Hospital Advanced Studies .....................3
MASS 281    Hot Stone Massage.......................................................................3
MASS 282    Trigger Point I ..............................................................................3
MASS 283    Trigger Point II .............................................................................3
MASS 284    Sports Massage ............................................................................3
MASS 285    Aromatherapy Massage ................................................................3
MASS 286    Spa Services .................................................................................3

Massage Therapy LMT Degree Completion 

Specific Program Admissions Information 
Must be a Licensed Massage Therapist by the State Medical Board of 
Ohio
Must place into ENGL 101  

Quarter 1 
ENGL 101     Beginning Composition ………………………………………. .3
MASS 28X    Advanced Massage Elective ………………………………….. .3
BIO 261         Human Anatomy ……………………………………………… 5
HOSP 153      Nutrition for a Healthy Lifestyle ……………………………... 5
TOTAL CREDIT HOURS ............................................................................16 

Quarter 2 
MASS 28X    Advanced Massage Elective ........................................................3 
MULT 171     Current Issues in HIV..................................................................1
COMM 105   Speech  ........................................................................................3
ENGL 102     Essay and Research .....................................................................3
HUM XXX    Humanities 111, 112, 113, 151, 152, 224 ....................................5
TOTAL CREDIT HOURS ............................................................................15

Quarter 3  
MASS 28X     Advanced Massage Elective  ......................................................3
SSCI XXX      100,101,102, 105 or GEOG 240…… ........................................5 
MATH 101      Business Math............................................................................5
SES 240           Exercise Physiology ..................................................................5
TOTAL CREDIT HOURS ............................................................................18



Quarter 4
MASS 28X      Advanced Massage Elective ......................................................3
MASS 28X      Advanced Massage Elective ......................................................3
COMM 200     Business Communications ........................................................3
HIMT 121        Medical Terminology ................................................................3
NURC 177       Holistic Healing Methods .........................................................4
TOTAL CREDIT HOURS ............................................................................16
TECHNICAL CREDITS FROM LICENSURE .........................................45
TOTAL DEGREE CREDIT HOURS.........................................................110 

Advanced Massage Electives: 
MASS 280    Nationwide Children’s Hospital Advanced Studies .....................3
MASS 281    Hot Stone Massage.......................................................................3
MASS 282    Trigger Point I ..............................................................................3
MASS 283    Trigger Point II….………………………………………………3
MASS 284    Sports Massage ............................................................................3
MASS 285    Aromatherapy Massage ................................................................3
MASS 286    Spa Services .................................................................................3

Massage Therapy Certificate 

Specific Program Admissions Information 
Prerequisites for the Massage Therapy Certificate program: 
• High School Graduate or GED 
• Student must obtain a Certificate of Preliminary Education  
 from the State Medical Board of Ohio 
• Student must complete the prerequisites listed below with 
 a minimum of a 2.5 GPA and C’s or better in each of the  
 courses.

PREREQUISITE COURSES                                                                      CR
(Placement into ENGL 101)
HIMT 121  Advanced Medical Terminology  ............................................3 
BIO 261 Human Anatomy  ....................................................................5
MULT 171 Current Issues in HIV .............................................................1

COURSE    CR
Quarter 1
MASS 261  Massage Technique I  ..............................................................6 
MASS 271  Massage Anatomy and Physiology I  ......................................5 
TOTAL CREDIT HOURS  ...........................................................................11

Quarter 2
MASS 262  Massage Technique II  ............................................................6 
MASS 272  Massage Anatomy and Physiology II  ....................................5
MASS 235  Massage Law and Business Principles for Massage Therapy 4 
TOTAL CREDIT HOURS  ...........................................................................15

Quarter 3
MASS 236 Medical Ethics for Massage Therapists  .................................3 
MASS 273  Massage Anatomy and Physiology III  ...................................5
MASS 292 Massage Therapy Practicum I  ................................................5
TOTAL CREDIT HOURS  ...........................................................................13

Quarter 4
XXXX XXX   Massage Therapy Elective Course ......................................2–5
MASS 294  Massage Therapy Practicum II  ..............................................5 
MASS 274 Massage Anatomy and Physiology IV ....................................5
TOTAL CREDIT HOURS  .....................................................................12–15
TOTAL CERTIFICATE CREDIT HOURS  .........................................51–54

Technical Electives for Massage Therapy Certificate Program
MULT 103        Responding to Emergencies ....................................................2
NURC 175       Principles of Homeopathy .......................................................4
NURC 176        Fundamentals of Herbology ....................................................4
NURC 177        Holistic Healing Methods .......................................................4
SES 240 Exercise Physiology ................................................................5
SES 241        Kinesiology .............................................................................5

Advanced Massage Electives 
MASS 280      Nationwide Children’s Hospital Advanced Studies ................3
MASS 281      Hot Stone Massage .................................................................3
MASS 282      Trigger Point I .........................................................................3
MASS 283      Trigger Point II ........................................................................3
MASS 284     Sports Massage .......................................................................3
MASS 285      Aromatherapy Massage ..........................................................3
MASS 286      Spa Services ............................................................................3

Massage Therapy Advanced Techniques 
Certificate 

Specific Program Admissions Information
Placement into ENGL 101
Completion of State Medical Board of Ohio massage therapy course-
work

Quarter 1                                                                                                       CR
MASS 28X      Advanced Massage Elective ..................................................... 3
MASS 28X      Advanced Massage Elective .................................................... .3
MASS 28X      Advanced Massage Elective ..................................................... 3 
TOTAL CREDIT HOURS ............................................................................. 9

Quarter 2                                        
MASS 28X      Advanced Massage Elective  .................................................... 3
MASS 28X      Advanced Massage Elective ..................................................... 3
TOTAL CREDIT HOURS ............................................................................. 6
TOTAL CERTIFICATE CREDIT HOURS ............................................... 15

NOTE: Students must receive a letter grade of “C” or better in all Massage 
Therapy course work.

Advanced Massage Electives
MASS 280    Nationwide Children’s Hospital Advanced Studies .................... 3
MASS 281    Hot Stone Massage...................................................................... 3
MASS 282    Trigger Point I ............................................................................. 3
MASS 283    Trigger Point II ............................................................................ 3
MASS 284    Sports Massage ........................................................................... 3
MASS 285    Aromatherapy Massage ............................................................... 3
MASS 286    Spa Services ................................................................................ 3
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Mechanical Engineering 
Technology

Mechanical Engineering Technology Associate 
Degree

Individuals who are mechanically inclined and like to solve prob-
lems can have a satisfying career in the field of engineering that 
creates machines to work for people: Mechanical Engineering. 

Columbus State’s Mechanical Engineering Technology program 
prepares students to enter this growing profession where the pool 
of applicants does not meet the demand. The program presents 
an inside look at the manufacturing process, as well as highlights 
skills with drafting, computers, and troubleshooting. Coursework 
includes an introduction to manufacturing technology, hydraulics, 
robotics, materials science, and computer aided drafting and manu-
facturing. Students get their hands on the college’s Solar Car and 
can be part of the team that designs the next winner of the Society 
of Automotive Engineers MiniBaja® competition. 

Graduates are qualified to assist engineers in the industrial, 
consulting, scientific research and consulting communities or to 
transfer to a four-year college to pursue a Bachelor of Science in 
Engineering degree.  

Engineering technology teaches students how to organize thoughts 
and approach problems–processes which are not only critical 
to their work, but also beneficial in everyday life. Mechanical 
engineering skills can take graduates anywhere–from designing 
stronger yet lighter helmets for the NFL to creating wheelchairs 
that are more maneuverable.

Upon completion of the associate degree in Mechanical Engineer-
ing Technology, the graduate will be able to:

 
•	 Apply basic knowledge of manufacturing and engineering 

technology, procedures, symbols, and graphics skills to the 
reading and production of sketches, drawings, blueprints and 
specifications.

•	 Assist in establishing tolerances related to production, by 
utilizing manual and/or computerized methods.

•	 Make significant contributions to the production of manufac-
tured goods by utilizing skills and knowledge of: drafting, 
computers and automation technology, sound manufacturing 
practices, quality measures, machine capabilities/limitations, 
and assist in the selection of product equipment.

•	 Contribute to the solution of engineering and design problems 
involving mechanical systems, by utilizing knowledge and 
skills in electrical and mechanical principles, material perfor-
mance and selection, basic machine elements, sound design 
and engineering practices. Apply computers and computer 
language to the solution of engineering problems.

•	 Utilize various quality tools and techniques such as SPC and 
TQM to support production in manufacturing area and other 
applicable work situations to improve any and all quality 
measures.

Mechanical Engineering Technology Associate 
Degree
COURSE   CR 
Quarter 1
ENGT 100 Introduction to Engineering Technology ............................... 4
MECH 112  Computer Applications in Manufacturing  .............................3
MECH 115 Engineering Graphics  .............................................................4
MECH 240 Machine Tools .........................................................................4
ENGL 101  Beginning Composition  .........................................................3
TOTAL CREDIT HOURS ............................................................................18

Quarter 2
MECH 145 2D CAD ..................................................................................4
MECH 150  Manufacturing Materials and Processes  ................................4
MECH 243  Robotics  ................................................................................ 4
MATH 111  Technical Math I  ....................................................................4
TOTAL CREDIT HOURS ........................................................................... 16

Quarter 3
MECH 175 3D CAD ..................................................................................4
MECH 253  Computer Numerical Control  ................................................4
MATH 112  Technical Math II  ...................................................................4
PHYS 117 College Physics .......................................................................5
TOTAL CREDIT HOURS ........................................................................... 17

Quarter 4
MECH 130  Statics ......................................................................................4
MECH 215 Parametric CAD ......................................................................4 
COMM 105  Speech  (or) 
COMM 110 Conference and Group Discussion ..........................................3
HUM XXX   Humanities 111,112,113,151, 152 or 224  ..............................5
TOTAL CREDIT HOURS ............................................................................16

Quarter 5
MECH 242  Strength of Materials  ..............................................................4
MECH 260  Basic Mechanisms  .................................................................4
COMM 204  Technical Writing  ...................................................................3

And choose one of the following Basic Electives:
ENGT 131 Hydraulics and Pneumatics .....................................................4
EMEC 250 Motors and Controls ...............................................................4
ENVR 170 General Industry, Safety and Health .......................................4
SKTR 118 Introduction to Welding ..........................................................4
PHYS 118 College Physics (Electricity, Magnetism and Light) ..............5
TOTAL CREDIT HOURS ...................................................................... 15-16

Quarter 6
MECH 261  Machine Design  .....................................................................4
MECH 270 Engineering Statistics ..............................................................4
ENGL 102  Essay and Research  ................................................................3
SSCI XXX Social Science 100,101, 102, 105 or GEOG 240 ....................5
TOTAL CREDIT HOURS ........................................................................... 16
TOTAL DEGREE CREDIT HOURS .................................................... 98-99
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Medical Assisting

Medical Assisting Associate of Technical   
    Studies Degree
Medical Assisting Certificate

The Medical Assisting program prepares graduates to work as 
medical assistants primarily in ambulatory settings such as medi-
cal offices, urgent care centers and clinics. Medical assistants are 
multi-skilled professionals who assist in patient care management. 
They perform a broad range of clinical and administrative duties, 
including scheduling and receiving patients, establishing and 
maintaining medical records, handling telephone calls, complet-
ing correspondence, processing insurance claims and managing 
finances. Medical assistants are valuable members of the health 
care team, and job opportunities are numerous in central Ohio 
and nationwide. Graduates of the program are eligible to take the 
National Certification examination which is administered three 
times a year.

Upon completion of the Certificate Program in Medical Assisting, 
the graduate will be able to: 
•	 Perform clerical functions to include execution of bookkeeping 

principles and special accounting entries. 
•	 Process insurance claims including the application of managed 

care policies both diagnostic and procedural coding. 
•	 Identify medical/legal issues within the medical office, re-

specting confidentiality and documenting appropriately in 
the medical record. 

•	 Perform risk-management procedures and patient instruction 
for follow-up care health maintenance and disease preven-
tion. 

•	 Properly handle and dispose of infectious waste and biohazard 
materials in compliance with government regulations. 

•	 Perform and collect various specimens in compliance with 
Standard Precautions set forth by the Centers for Disease 
Control and Prevention. 

•	 Perform various diagnostic tests ordered by the physician, 
utilizing quality control procedures. 

•	 Conduct various patient care procedures administrative, 
clinically, and laboratory, including preparation and admin-
istration of oral and parenteral medications as directed by 
the physician. 

•	 Maintain and perform inventory of administrative and clinical 
supplies and equipment following office policy. 

Listed below are additional requirements for admission to the 
Medical Assisting program: 
•	 High school graduate or GED equivalency 
•	 Placement into MATH 102 Beginning Algebra I or completion 

of DEV 031 with a grade of “C” or higher 
•	 Placement into ENGL 101 Beginning Composition or comple-

tion of ENGL 100 with a grade of “C” or higher 
•	 Placement OUT of reading requirements or completion of 

DEV/ESL courses
•	 Attend a Medical Assisting program information session 

(Program applications are available ONLY at the informa-
tion sessions.)

•	 Completion of MULT 101 with a grade of “C” or better
•	 Completion of CIT 101 with a grade of  “C” or better
•	 Current Heart Association Health Care Provider CPR with 

AED certification or completion of MULT 103 with a grade 
of “C” or better

•	 Current Red Cross First Aid certification or completion of 
MULT 103 with a grade of “C” or better

•	 BIO 121 and 122 require completion of high school biology 
and chemistry or BIO 100 within the last five years and CHEM 
100 within the last three years. Contact the Biology Depart-
ment (Nestor Hall, 4th Floor) for the most current information. 
Phone number is (614) 287-2522 or 5107. 

•	 Students are required to maintain a grade of “C” or better in 
all basic and technical studies.

•	 Drug screening and a background check may be required.

Statement Regarding Infectious Diseases
Students in any of the Allied Health programs, including Medical 
Assisting, perform their clinical work on real people.  Columbus 
State does not discriminate against students, faculty, or patients in 
any way, or based on color, creed, national origin, gender, disability 
or sexual preference. The patient populations with whom students 
will work come from all walks of life, and students may therefore 
be exposed to many types of communicable diseases. These are 
not limited to, but may include, Hepatitis (A, B, C or D), HIV/
AIDS, Tuberculosis, Mumps, Rubella, Rubeola, etc.
 
ALL students are required to have appropriate immunizations 
after they are admitted to the program and before autumn quarter 
begins (information is given to all admitted students). Addition-
ally, although all precautions are taken to minimize exposure and 
risk, there is always a slight possibility that precautions may fail 
or that a student may accidentally expose him/herself. All students 
entering the Medical Assisting program must be aware of this 
slight, but real, potential risk. Students are required to maintain 
personal health insurance.

Statement Regarding Pregnancy
Student disclosure of pregnancy status to program personnel is 
strictly voluntary. While the college does not require that a preg-
nant student disclose her pregnancy, the college encourages any 
student who is pregnant, or may become pregnant, to discuss with 
her advisor any potential risks and limitations.

Pregnancy does not preclude a student from remaining in a health-
related program. Students disclosing a pregnancy are encouraged 
to have their health care practitioner document any restrictions that 
may assist the college in providing reasonable accommodations 
when required.

Should the student’s health care provider indicate that there are 
restrictions, once notified, the college is required to abide by the 
restrictions. If a student is placed on restrictions by her health 
care provider, and these restrictions are significant enough to 
compromise the student’s ability to continue in a laboratory course 
or clinical placement, the student may be required to withdraw 
from the course and re-enter the program at a later date, following 
delivery. If a health care provider indicates there are no restric-
tions, the student may continue in her laboratory or clinical course 
without any changes.



Medical Laboratory Technology 
Medical Laboratory Technology Associate Degree
Clinical Lab Assisting Certificate 

Medical laboratory technicians play an important role in the prac-
tice of modern medicine. They perform diagnostic procedures in 
the health care setting, such as chemical analysis of body fluids, 
classification of blood cells, identification of disease producing 
microorganisms, and the selection of compatible donor blood for 
transfusion. The Medical Laboratory Technology Associate Degree 
program is designed to prepare graduates to perform laboratory 
procedures in a variety of settings. Career and employment op-
portunities include hospitals, research and reference laboratories, 
public health and veterinary facilities, and environmental and 
quality assurance laboratories. Graduates may also pursue careers 
in marketing, sales and customer service.

The first six quarters of the Medical Laboratory program provide 
the students with entry-level knowledge and skills in clinical chem-
istry, clinical microbiology, hematology, immunohematology, im-
munology, and phlebotomy in a classroom laboratory setting. This 
training is enriched during the seventh quarter of the program when 
students have the opportunity to apply their previously acquired 
knowledge and skills in an actual working environment. Affiliated 
hospital and private laboratories located within our service district 
of  approximately  60-miles of Columbus will be utilized for this 
ten-week clinical practicum.  

Statement Concerning Students Who Plan to Follow the 
GXMO Radiography Licensing Path
It is required that RAD 190 (Radiation Protection for General 
Machine Operators), RAD 141A (Introduction to Radiography 
Equipment and Patient Care), plus one positioning course from 
the selection of:  RAD 141B, RAD 141C, RAD 142A, or RAD 
142B must be completed. This optional elective is only for those 
affected students and is not a requirement of the general Medical 
Assisting Program Certificate.

Medical Assisting Associate of Technical Studies 
Degree
COURSE   CR
Quarter 1
MAT 100  Introduction to Medical Assisting  ......................................... 3 
BIO 121  Anatomy and Physiology I ......................................................5
MAT 111  Clinical Procedures–Lecture ...................................................3
MAT 113  Clinical Procedures–Lab .........................................................2
TOTAL CREDIT HOURS  ...........................................................................13

Quarter 2
ENGL 101  Beginning Composition  .........................................................3
MATH 100  Calculations and Dosages  ......................................................2
BIO 122  Anatomy and Physiology II ....................................................5
MAT 121  Advanced Medical Assisting ...................................................5
MAT 122 Advanced Office Procedures–Lecture ....................................3
MAT 123 Advanced Office Procedures–Lab ..........................................1
TOTAL CREDIT HOURS  ...........................................................................19

Quarter 3
PSY 100  Introduction to Psychology  ....................................................5 
MAT 238 Computer Applications for the Medical Office .......................3
MAT 230 Pharmacology  ........................................................................4
MAT 240 Physician’s Office Laboratory    ..............................................5
TOTAL CREDIT HOURS  ...........................................................................17

Quarter 4
MAT 290  Practicum I ...........................................................................2.5
MAT 296  Seminar ...................................................................................2
MAT 260  Ethical and Professional Principles .........................................2
TOTAL CREDIT HOURS  ..........................................................................6.5

Quarter 5
ENGL 102  Essay and Research  ................................................................3
HUM XXX  Humanities 111, 112, 113, 151 152 or 224 .............................5
BMGT 111  Management ............................................................................5
HIMT 113 Managed Care Trends .............................................................2
BMGT 102  Managing Interpersonal Skills I ..............................................3
TOTAL CREDIT HOURS  ...........................................................................18

Quarter 6
COMM 200  Business Communications ......................................................3
COMM 105 Speech (or)
COMM 110 Conference and Group Discussion ..........................................3
BMGT 216  Ethics and Leadership .............................................................4
LEGL 264 Legal Environment of Business ..............................................4
BMGT 103  Managing Interpersonal Skills II ............................................3
TOTAL CREDIT HOURS  ...........................................................................17

Quarter 7
SSCI XXX  Social Science 100,101,102, 105 or GEOG 240 ....................5
BMGT 218  Management Training for Supervisors ....................................5
BMGT 201  Creative Problem Solving .......................................................3
TOTAL CREDIT HOURS  ...........................................................................13
TOTAL DEGREE CREDIT HOURS ....................................................103 .5

Medical Assisting Certificate Program
COURSE   CR
Quarter 1
MAT 100  Introduction to Medical Assisting  ......................................... 3 
BIO 121  Anatomy and Physiology I ......................................................5
MAT 111  Clinical Procedures–Lecture ...................................................3
MAT 113  Clinical Procedures–Lab .........................................................2
TOTAL CREDIT HOURS  ...........................................................................13

Quarter 2
ENGL 101  Beginning Composition  .........................................................3
MATH 100  Calculations and Dosages  ......................................................2
BIO 122  Anatomy and Physiology II ....................................................5
MAT 121  Advanced Medical Assisting ...................................................5
MAT 122  Advanced Office Procedures–Lecture ....................................3
MAT 123 Advanced Office Procedures–Lab ..........................................1
TOTAL CREDIT HOURS  ...........................................................................19

Quarter 3
PSY 100  Introduction to Psychology  ....................................................5 
MAT 238   Computer Applications for the Medical Office .......................3
MAT 230  Pharmacology  ........................................................................4
MAT 240 Physician’s Office Laboratory  ................................................5
TOTAL CREDIT HOURS  ...........................................................................17

Quarter 4
MAT 290  Practicum I ...........................................................................2.5
MAT 296  Seminar  ..................................................................................2
MAT 260  Ethical and Professional Principles  ........................................2
TOTAL CREDIT HOURS  ..........................................................................6.5
TOTAL CERTIFICATE CREDIT HOURS  ........................................... 55.5
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Students who successfully complete the program are eligible to 
take the certification examination administered by the Board of 
Registry of the American Society for Clinical Pathology and be-
come a certified MLT(ASCP).  With additional education and/or 
technical experience, graduates may also advance in the field to 
become a technologist, research specialist, manager or educator. 

The Medical Laboratory Technology program at Columbus State is 
accredited by the National Accrediting Agency for Clinical Labo-
ratory Sciences (NAACLS) at 5600 N. River Rd, Rosemont, IL 
60018-5119, telephone (773) 714-8880. The program has produced 
over 800 graduates in the past 35 years who have consistently met 
or exceeded the national average on credentialing examinations. 
The Ohio Board of Regents recognizes Columbus State’s MLT 
program as a “Program of Excellence.” 

The Medical Laboratory Technology Program delivers all program 
technical lecture courses in a Web-based format (online) and the 
technical laboratories are offered face-to-face in the campus labo-
ratories located in Union Hall.

Alternative Web-Based Option for Students Outside of the 
Service District
This option is designed for students who are not located in our 
service district (outside Columbus, Ohio and surrounding coun-
ties).  Both the Medical Laboratory Technology technical lecture 
and technical laboratory components are available in a Web-based 
format for students currently working in a clinical laboratory. The 
employer must be willing to sponsor the student by entering in a 
contractual agreement with Columbus State Community College 
and to provide the clinical training for seven quarters working 
closely with Medical Laboratory Technology Program faculty. 
Students interested in pursuing this option will need to contact 
the Medical Laboratory program coordinator for specific entrance 
requirements. The Medical Laboratory program contact number 
is (614) 287-2518. The program’s home page is http://www.cscc.
edu/MLT/index.htm. 

Medical Laboratory Technology
Upon completion of the associate degree in Medical Laboratory 
Technology, the graduate will be able to demonstrate entry-level 
competencies in the following areas of professional practice: 
•	 Pre-analytical, analytical, and post-analytical processes in 

all disciplines of the clinical laboratory.
•	 Theoretical knowledge needed to assure accuracy and 

validity of test results by clinical correlation and quality 
control performance. 

•	 Professional attitudes and behaviors which are necessary 
for gaining and maintaining the confidence of the health 
care community.

•	 Meeting the requirements to take a national certifying ex-
amination for Medical Laboratory Technicians.

Specific Program Admission Information 
Listed below are additional requirements for admission to the 
Medical Laboratory Technology: 
•	 Placement into NO READING REQUIRED
•	 High school biology with grade of “C” or better completed 

within the last five years, or completion of BIO 100 with grade 

of “C” or better, or equivalent college credit 
•	 Placement into ENGL 101, or ENGL 111, or completion of 

ENGL 100 with a grade of “C” or better 
•	 Completion of MATH 103 with a grade of “C” or better, or 

equivalent college credit
•	 Completion of CHEM 113 with a “C” or better, or equivalent 

college credit
•	 Completion of MLT 100 with a grade of “C” or better
•	 Completion of CIT 101, with a grade of “C” or better or 

equivalent college credit
•	 Completed health record on file in the Health Records Of-

fice 
•	 Minimum GPA of 2.500 or better through most recently 

completed course work
•	 Students may be required to complete drug testing, back-

ground screening, or a Basic Entrance Exam.

Medical Laboratory Technology Associate Degree
COURSE    CR
Quarter 1 
MLT 141  Hematology I (Admission to Program) ...................................3
MLT 142 Hematology I Lab ...................................................................3
MLT 120  Introduction to MLT  ...............................................................2
MLT 121 Introduction to MLT Lab ........................................................1
ENGL 101 Beginning Composition ..........................................................3
BIO 121 Anatomy and Physiology I ......................................................5
TOTAL CREDIT HOURS ............................................................................17

Quarter 2
MLT 130  Immunology  ...........................................................................3
MLT 131 Immunology Lab .....................................................................2
BIO 122 Anatomy and Physiology II ....................................................5
MATH 135  Elementary Statistics ...............................................................5
TOTAL CREDIT HOURS ............................................................................15
 
Quarter 3
MLT 260  Clinical Chemistry  .................................................................3
MLT 261 Clinical Chemistry Lab ...........................................................3
BIO 215  General Microbiology .............................................................5
ENGL 102 Essay and Research .................................................................3
TOTAL CREDIT HOURS ............................................................................14 

Quarter 4
MLT 250  Clinical Microbiology  ............................................................4
MLT 251 Clinical Microbiology Lab ......................................................4
COMM 105  Speech .....................................................................................3
SSCI XXX SSCI 100, 101,102,, 105 or GEOG 240 ..................................5
TOTAL CREDIT HOURS ............................................................................16

Quarter 5
MLT 220  Immunohematology  ...............................................................4
MLT 223 Immunohematology Lab .........................................................3
HUM XXX  HUM 111, 112, 113, 151 152, or 224  ....................................5 
MULT 116  Venipuncture for Health Care Providers .................................2
XXX XXX Basic Studies Elective .............................................................2
TOTAL CREDIT HOURS ............................................................................16

Quarter 6
MLT 240  Hematology II  ........................................................................2
MLT 245 Hematology II Lab ..................................................................2
MLT 242  Body Fluids ............................................................................ 2
MLT 243 Body Fluids Lab ......................................................................2
MLT 244  Case Studies ............................................................................3
COMM 200  Business Communications ......................................................3
TOTAL CREDIT HOURS ............................................................................14



Quarter 7
MLT 270  Clinical Practicum  ..................................................................5
MLT 271  Clinical Seminar ......................................................................2
TOTAL CREDIT HOURS ..............................................................................7
TOTAL   DEGREE CREDIT HOURS ........................................................99

Clinical Laboratory Assisting Certificate

The CLA Certificate program may fulfill one of the cer-
tificate requirements for the Associate of Applied Science 
(A.A.S.) in Multi-Competency Health.  These courses may 
also be taken as stand-alone courses that meet a professional 
need or personal interest.  

Upon completion of the associate degree in Clinical Laboratory 
Assisting,  the graduate will be able to:
•	 Prepare blood and body fluid specimens for analysis ac-

cording to clinical laboratory industry standards.
•	 Prepare reagents, standards, and control materials for analy-

sis according to clinical laboratory industry standards.
•	 Populate patient data into the Laboratory Information Sys-

tem (LIS) with accuracy.
•	 Demonstrate safety practices consistent with clinical labo-

ratory industry standards.
•	 Perform waived laboratory testing with accuracy and preci-

sion and correlate with clinical conditions.

Clinical Laboratory Assisting Certificate 
COURSE
Quarter 1 CR
MLT 100 Introduction to Healthcare ......................................................3
HIMT 245A ICD-9-CM Coding ..................................................................1
TOTAL CREDIT HOURS ..............................................................................4

Quarter 2 
HIMT 255A CPT-4 Coding .........................................................................1
CLA 100  Laboratory Theory for Health-Related Industries ..................2
CLA 101 Laboratory Techniques for Health-Related Industries............2
TOTAL CREDIT HOURS ..............................................................................5
TOTAL CERTIFICATE HOURS ...................................................................9

Mental Health/Addiction Studies/
Developmental Disabilities 

Associate Degree–Mental Health Track  
Associate Degree–Addiction Studies     
 Track 
Associate Degree–Developmental 
 Disabilities Track 
Advanced Mental Health Certificate
Advanced Addiction Studies Certificate
Advanced Developmental Disabilities 
 Certificate
Community/Habilitation Assistant 
 Certificate 
Community Living Specialist Certificate
 
With social, economic, and moral issues constantly changing, so-
ciety is faced with increasingly complex problems which require 
professional, caring helpers. This evolution has created a high 
demand for human service specialists. Human service specialists 
have a professionally and personally challenging role in providing 
services to both children and adults with a variety of needs and/or 
disabilities. Graduates work with persons with mental retardation 
and/or developmental disabilities, emotional/mental disorders, sub-
stance abuse and chemical dependency, as well as individuals who 
have co-occurring disorders.  Specialists also work in consultation 
with educators, psychiatrists, psychologists and social workers. 

Innovative educational approaches including videotaping, simu-
lated situations, role-playing, marathon group participation, online 
discussion boards and  interaction in small group seminars are 
used to help students develop the knowledge, therapeutic skills, 
and necessary attitudes to succeed in this profession. The program 
stresses development and exploration of both personal and profes-
sional characteristics graduates will need to be effective helpers. 

The associate degree program enables students to specialize in 
one of the following educational tracks during their second year: 
Mental Health, Addiction Studies or Developmental Disabili-
ties. The six-quarter, three-track program includes 560 hours of 
hands-on experience under the direct supervision of professionals 
in local and adjacent county agencies.   Practicum experiences 
are available in a variety of community agencies which include 
mental health centers, day habilitation programs, state psychiatric 
hospitals, schools, senior centers, workshops, private hospitals, 
rehabilitation facilities, drug and alcohol treatment centers, home-
less shelters, supported living environments, foster care facilities, 
youth treatment programs, and treatment programs within the 
criminal justice system

Graduates who complete the associate degree program are eligible 
to apply for a Certificate of Registration as a Social Work Assistant 
with the State of Ohio Counselor/Social Worker and Marriage and 
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Family Therapist Board. The Mental Health/Addiction Studies and 
Developmental Disabilities  Program is accredited by the Council 
for Standards in Human Service Education. 

The program also offers the following certificate programs:
 
Advanced Mental Health Certificate
This 52-credit-hour program is open to students with an associate,  
bachelor’s or  master’s degree. The curriculum provides courses 
focused on the knowledge and skills necessary to work in the 
mental health field. Students participate in four clinical practicum 
experiences in a variety of human service agencies.

Advanced Addiction Studies Certificate 
This is a 54-credit-hour program for students with an associate 
degree in a related field or a bachelor’s or  master’s degree in any 
field. Completion of this certificate meets the 270 hours of ac-
ceptable chemical dependency experience required for licensure 
in the state of Ohio. Students may participate in up to 540 hours 
of supervised clinical practicum in addictions studies. 

Advanced Developmental Disabilities Certificate
This 51-credit-hour program is designed for students with an 
associate,  bachelor’s or  master’s degree. The curriculum offers 
courses focused on the knowledge and skills necessary to work 
with clients with DD issues. Students participate in four clinical 
practicums in a variety of human service agencies.

Community/Habilitation Assistant Certificate
This is a 26-credit-hour program for students who have a develop-
mental disability. Course work is adapted to a fifth grade reading 
level. The curriculum provides students with the knowledge and 
skills necessary to work as an assistant in the DD field. Students 
participate in three clinical practicum experiences in a variety of 
human service agencies.

Community Living Specialist Certificate
This certificate is open to students who have, in the past, struggled 
with their own severe mental illness and can demonstrate two years 
of stability.   Students make use of their own coping skills to work 
effectively with persons with  mental illness as a peer support per-
son and/or case management assistant.  Recommendations from 
treatment professionals and an interview with the coordinator of 
the program are required.

Courses MHAD 112, MHAD 115, MHAD 135, MHAD 191, 
MHAD 241, MHAD 247, MHAD 258, MHAD 291, and MHAD 
298 are approved by the Ohio Department of  Developmental 
Disabilities in obtaining adult service certification. 

All technical courses in the chemical dependency track are accepted 
by Ohio Chemical Dependency Professional Board and for renewal 
of social work licensure. 

Upon completion of the associate degree in Mental Health/Ad-
diction Studies/Developmental Disabilities, the graduate will be 
able to: 

 
•	 Collect data, make assessments, develop and implement 

treatment plans 
•	 Use counseling skills.  
•	 Plan for, lead, and process groups. 
•	 Apply conflict resolution  skills. 
•	 Demonstrate effective teaching and supporting strategies 

using the principles of person centered planning 
•	 Recognize stages of change and implement appropriate 

intervention strategies
•	 Apply the principles of motivational interviewing in the  

counseling relationship
•	 Demonstrate ethical behavior.
•	 Apply service coordination/case management skills.
•	 Demonstrate self-assessment skills.  

 In addition to the general outcomes listed above a graduate in the 
Addiction Studies  track will be able to:
•	 Identify and demonstrate the 12 Core Functions of a chemical 

dependency counselor.
•	 Recognize and identify significant signs and symptoms of 

chemical dependency using a variety of assessment tools.
•	 Identify varying levels of care for chemical dependency treat-

ment and common criteria for appropriate referral.
•	 Identify relapse dynamics/triggers and utilize a variety of 

intervention strategies.
•	 Recognize stages of change and implement appropriate 
•	 treatment strategies.
MH/AS/DD has articulation agreements with the following four-
year colleges/universities: Ohio Dominican University, Otterbein 
College, Capital University, Franklin University, and the University 
of Cincinnati. 

Because students and workers in the health care field may be 
exposed to infectious materials and communicable diseases, the 
program emphasizes safety and prevention. 

Specific Program Admissions Information 
Listed below are additional requirements for admission to the 
Mental Health/Addiction Studies/Developmental Disabilities
Program: 
•	 Submission of an official copy of high school transcript 

verifying graduation or GED to Records and Registration. 
•	 Attendance at a (voluntary) MH/AS/DD program informa-

tion session.
•	 Placement out of or completion of DEV 031 and 044.
•	 Completion of ENGL 101 and PSY 100 with a “C” or higher.
•	 Completion of the following five courses with a grade of “C” 

or higher: 
•	 MHAD 111: Introduction to Mental Health 
•	 MHAD112:Introduction to Developmental Disabilities  
•	 MHAD 114: Introduction to Addiction Studies 
•	 MHAD 115: Introduction to Counseling  
•	 MHAD 117: Introduction to Documentation Skills

•	 Compliance with and completion of all additional program 
requirements outlined in the program’s admission policy.  

•	 Mandatory attendance at a group admissions interview with 
the Mental Health/Addiction Studies//Developmental Dis-
abilities  admissions coordinator and clinical coordinator. 
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Mental Health and Developmental Disabilities 
Tracks 
COURSE   CR 
Quarter 1
ENGL 101 Beginning Composition ..........................................................3
PSY 100 Introduction to Psychology .....................................................5
MHAD 111 Introduction to Mental Health .................................................4
MHAD 112 Introduction to Developmental Disabilities ............................3
MHAD 114 Introduction to Addiction Studies ...........................................4
TOTAL CREDIT HOURS ............................................................................19
NOTE: MHAD introductory courses may be taken in any order.

Quarter 2
ENGL 102 Essay and Research .................................................................3
HUM XXX Humanities 111,112,113,151,152 or 224 ................................5
CIT 101 PC Applications 1 ...................................................................3
MHAD 115 Introduction to Counseling   ...................................................4
MHAD 117 Introduction to Documentation Skills .....................................2
TOTAL CREDIT HOURS ........................................................................... 17 
Note: MHAD introductory courses may be taken in any order.

Quarter 3
PSY 230 Abnormal Psychology .............................................................5
PSY 240 Human Growth and Development through the Life Span ......4
MHAD 135 Intervention Strategies ............................................................4
MHAD 191A Fundamentals in Human Service Practice………… ..............4
MHAD 191B     Fundamentals in Human Service Practice: Practicum ....……4
TOTAL CREDIT HOURS ............................................................................21

Quarter 4
MHAD 150        Pharmacology in Human Services ..........................................2
SSCI 101 Cultural Diversity ....................................................................5
MHAD 241*  Counseling Skills ...................................................................4
MHAD 247* Teaching and Supporting Strategies ………………….. .........4
MHAD 291* Practicum in Teaching/Supporting Strategies ………… ........4
TOTAL CREDIT HOURS ............................................................................19
*Offered only during autumn and winter quarters

Quarter 5
COMM 105 Speech .....................................................................................3
COMM 202 Writing for Health and Human Services .................................3
MHAD 251* Social Policy  and Programs ...................................................4
MHAD 253*      Therapeutic Group Work Skills ..............................................4
MHAD 295* Practicum in Therapeutic Group Work Skills .........................4
TOTAL CREDIT HOURS ............................................................................18
*Offered only during winter and spring quarters

Quarter 6
BIO 111  Introductory Biology I  ...........................................................5
MHAD 258* Service Coordination/Case Management ................................4
MHAD 298* Practicum in Service Coordination/Case Management. .........4
MHAD 299* Portfolio Completion/Capstone ..............................................1
TOTAL CREDIT HOURS ............................................................................14
*Offered only during spring and summer quarters
TOTAL CREDIT HOURS ..........................................................................108

 

Addiction Studies Track 
COURSE   CR 
Quarter 1
ENGL 101 Beginning Composition ..........................................................3
PSY 100 Introduction to Psychology .....................................................5
MHAD 111 Introduction to Mental Health .................................................4
MHAD 112 Introduction to Developmental Disabilities ............................3
MHAD 114 Introduction to Addiction Studies ...........................................4
NOTE: MHAD introductory courses may be taken in any order.
TOTAL CREDIT HOURS ............................................................................19

Quarter 2
ENGL 102 Essay and Research .................................................................3
CIT 101 PC Applications 1  ..................................................................3
HUM XXX Humanities 111,112,113,151,152 or 224 ................................5
MHAD 115  Introduction to Counseling ....................................................4

MHAD 117 Introduction to Documentation Skills .....................................2
NOTE: MHAD introductory courses may be taken in any order.
TOTAL CREDIT HOURS ............................................................................17 

Quarter 3
PSY 230 Abnormal Psychology .............................................................5
PSY 240 Human Growth and Development through the Life Span ......4
MHAD 135 Intervention Strategies ............................................................4
MHAD 191A Fundamentals in Human Services Practice .............................4
MHAD 191B      Fundamentals in Human Service Practice: Practicum ............4
TOTAL CREDIT HOURS ............................................................................21 

Quarter 4
SSCI 101 Cultural Diversity ....................................................................5
MHAD 150 Pharmacology in Human Services ..........................................2
MHAD 241* Counseling Skills ....................................................................4
MHAD 245* Assessment and Treatment of Addictions ...............................4
MHAD 293* Practicum in Assessment and Treatment of Addictions… ......4 
TOTAL CREDIT HOURS ............................................................................19
*Offered only during   autumn  and  winter quarters

Quarter 5
COMM 105 Speech .....................................................................................3
COMM 202 Writing for Health and Human Services  (or) 
COMM 200   Business Communications .....................................................3
MHAD 251* Social Policy and Programs  ………….… .............................4
MHAD 253* Therapeutic Group Work Skills ..............................................4
MHAD 295* Practicum in Therapeutic Group Work Skills .........................4
TOTAL CREDIT HOURS ............................................................................18
*Offered only during winter and spring quarters

Quarter 6
BIO 111              Introductory Biology I  ...........................................................5
MHAD 265* Advanced Addiction Studies ...................................................4
MHAD 296*      Practicum in Advanced Addiction Studies ............................ 4
MHAD 299* Portfolio Completion/Capstone ..............................................1
MHAD XXX   Technical Elective ...................................................................2
TOTAL CREDIT HOURS ............................................................................16
*Offered only during spring and summer quarters
TOTAL CREDIT HOURS ..........................................................................110 

Technical Electives
MHAD 274 Special Studies in MH/AS/DD ..................................... 1 to 12
MHAD 284 Special Studies in MH/AS/DD (Special Population in Human 

Services ) .................................................................................2
MHAD 234  Therapeutic Laughter ..............................................................3

Advanced Mental Health Certificate
COURSE                                                                                                       CR
Quarter 1
MHAD 111     Introduction to Mental Health .................................................4
MHAD 115     Introduction  to  Counseling ...................................................4
MHAD 117     Introduction to Documentation Skills .....................................2
TOTAL CREDIT HOURS ............................................................................10

Quarter 2
MHAD 135     Intervention Strategies ............................................................4
MHAD 191A  Fundamentals in Human Service Practice ..............................4
MHAD 191B  Fundamentals in Human Service Practice: Practicum ............4
MHAD 150     Pharmacology in Human Services ..........................................2
TOTAL CREDIT HOURS ............................................................................14

Quarter 3
MHAD 241*    Counseling Skills ......................................................................4
MHAD 247*    Teaching and Supporting Strategies .........................................4
MHAD 291*    Practicum in Teaching/Supporting Strategies ...........................4
TOTAL CREDIT HOURS ...……………………………………………….12
*Offered only during autumn and winter quarters

Quarter 4
MHAD 253*    Therapeutic Group Work Skills ................................................4
MHAD 295*    Practicum in Therapeutic Group Work Skills ...........................4
TOTAL CREDIT HOURS ..............................................................................8
*Offered only during winter and spring quarters
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Quarter 5
MHAD 258*    Service Coordination/Case Management .................................4
MHAD 298*    Practicum in Service Coordination/Case Management ............4
TOTAL CREDIT HOURS ..............................................................................8
*Offered only during spring and summer quarters
TOTAL CERTIFICATE CREDIT HOURS ................................................52
Associate, baccalaureate or master’s degree in a related field is required.

Advanced Addiction Studies Certificate 
COURSE    CR 
Quarter 1
MHAD 114  Introduction to Addiction Studies  ..........................................4 
MHAD 115  Introduction to Counseling .....................................................4 
MHAD 117   Introduction to Documentation Skills .....................................2
TOTAL CREDIT HOURS ............................................................................10 

Quarter 2
MHAD 135  Intervention Strategies ............................................................4 
MHAD 191A  Fundamentals in Human Service Practice ..............................4
MHAD 191B      Fundamentals in Human Service Practice: Practicum ...........4
MHAD 150        Pharmacology in Human Services  ........................................ 2
TOTAL CREDIT HOURS ............................................................................14 

Quarter 3
MHAD 241*  Counseling Skills  ...................................................................4 
MHAD 245*  Assessment and Treatment of Addictions ...............................4 
MHAD 293*  Practicum in Assessment and Treatment of Addictions  .........4 
TOTAL CREDIT HOURS ............................................................................12
*Offered only during autumn and winter quarters

Quarter 4
MHAD 253*  Therapeutic Group Work Skills ..............................................4 
MHAD 295*  Practicum in Therapeutic Group Work Skills .........................4 
TOTAL CREDIT HOURS ............................................................................. 8
*Offered only during winter and spring quarters

Quarter 5
MHAD 265*  Advanced Addiction Studies.  .................................................4 
MHAD 296*   Practicum in Advanced Addiction Studies I ...........................4
MHAD XXX    Technical Elective ....................................................................2
TOTAL CREDIT HOURS ............................................................................10
*Offered only during spring and summer quarters 
TOTAL CERTIFICATE CREDIT HOURS ................................................54
Associate degree in a related field or a bachelor’s or master’s in any field is 
required.

Technical Electives
MHAD 274 Special Studies in MH/AS/DD ..................................... 1 to 12
MHAD 284  Special Studies in MH/AS/DD (Special Population in Human 

Services ) ................................................................................ 2
MHAD 234  Therapeutic Laughter ..............................................................3

Advanced Developmental Disabilities Certificate
COURSE .............................................................................................CR
Quarter 1
MHAD 112   Introduction to Developmental Disabilities  ................................3
MHAD 115   Introduction to Counseling ..........................................................4
MHAD 117   Introduction to Documentation Skills ..........................................2
TOTAL CREDIT HOURS ..............................................................................9

Quarter 2
MHAD 135   Intervention Strategies .................................................................4
MHAD 191A Fundamentals in Human Service Practice ..................................4
MHAD 191B Fundamentals in Human Service Practice: Practicum ................4
MHAD 150   Pharmacology in Human Services ...............................................2
TOTAL CREDIT HOURS ............................................................................14

Quarter 3
MHAD 241*    Counseling Skills .....................................................................4
MHAD 247*    Teaching and Supporting Strategies ........................................ 4
MHAD 291*    Practicum in Teaching/Supporting Strategies ..........................4
TOTAL CREDIT HOURS ............................................................................12
* Offered only during autumn  and winter quarters

Quarter 4
MHAD 253*    Therapeutic Group Work Skills ................................................4
MHAD 295*    Practicum in Therapeutic Group Work Skills ...........................4
TOTAL CREDIT HOURS ..............................................................................8
*Offered only during winter and spring quarters

Quarter 5
MHAD 258*    Service Coordination/Case Management .................................4
MHAD 298*    Practicum in Service Coordination/Case Management ............4 
TOTAL CREDIT HOURS ..............................................................................8
*Offered only during spring and summer quarters
TOTAL CERTIFICATE CREDIT HOURS ................................................51
Associate, bachelor’s or master’s degree is required

Community/Habilitation Assistant Certificate
Quarter 1
MHAD 284    Special Studies MH/AS/DD (Early Experience) .......................3
MHAD 274    Program Success Skills ..............................................................2
TOTAL CREDIT HOURS ..............................................................................5

Quarter 2
MHAD 112 Introduction to Developmental Disabilities ..............................3
MHAD 284 Special Studies MH/AS/DD:Practicum in 
 Developmental Disabilities .......................................................4
TOTAL CREDIT HOURS ..............................................................................7

Quarter 3
MHAD 274   Special Studies MH/AS/DD: Principles of Behavior Support ....3
MHAD 284   Special Studies MH/AS/DD: Practicum in Behavior Support ....4
TOTAL CREDIT HOURS ..............................................................................7

Quarter 4
MHAD 274  Special Studies MH/AS/DD:Principles of Habilitation .........3
MHAD 284 Special StudiesMH/AS/DD:Practicum in Principles 
 of Habilitation .........................................................................4
TOTAL CREDIT HOURS ............................................................................26

Community Living Specialist Certificate 
COURSE    CR 
Quarter 1
ENGL 101  Beginning Composition  .........................................................3 
PSY 100           Introduction to Psychology .....................................................5
CIT 101             PC Applications I .....................................................................3
TOTAL CREDIT HOURS ........................................................................... 11

Quarter 2
PSY 240 Human Growth and Development through the Life Span ......4
MHAD 111  Introduction to Mental Health .................................................4 
MHAD 112  Introduction to Developmental Disabilities ............................3 
TOTAL CREDIT HOURS ............................................................................11 

Quarter 3
MHAD 115 Introduction  to Counseling ....................................................4
MHAD 117  Introduction to Documentation Skills .....................................2
MHAD 114      Introduction to Addiction Studies ...........................................4
TOTAL CREDIT HOURS ...........................................................................10 

Quarter 4
MHAD 135  Intervention Strategies ............................................................4 
MHAD 191A    Fundamentals in Human Service Practice ..............................4 
MHAD 191B      Fundamentals in Human Service Practice: Practicum ............4 
TOTAL CREDIT HOURS ............................................................................12
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Quarter 5
SSCI 101 Cultural Diversity ....................................................................5
MHAD 150 Pharmacology in Human Services ..........................................2
MHAD 284  Special Studies MH/AS/DD ...................................................4 
TOTAL CREDIT HOURS ............................................................................11

Quarter 6
*MHAD 284       Special Studies MH/AS/DD  .................................................4
TOTAL CREDIT HOURS ..............................................................................4
TOTAL CERTIFICATE CREDIT HOURS .......................................... 55-59
*Optional placement quarter contingent upon individualized student learn-
ing plan

Multi-Competency Health 

Associate of Applied Science Degree or
Associate of Technical Studies Degree
Basic Electrocardiography Certificate 
Health Care Manager Certificate 
Histology Certificate (Accredited by NAACLS)
Phlebotomy Certificate (Approved by NAACLS)
Clinical Laboratory Assisting Certificate (CLA)
Nursing Certificate Programs (NURC)

Many health care facilities have reorganized, and the job roles 
within these systems have adjusted to provide care and services 
based on patient needs. Many employment opportunities have 
been created for the individual who has documented competen-
cies in a variety of health care skills. Multi-Competency Health 
provides the flexibility for students to gain these important skills 
in health care. Many of these courses require a clinical placement. 
Fingerprinting and drug screening may be required for this clinical 
placement. The student has many options from which to choose in 
Multi-Competency Health. 

Option 1: Associate Degree
An Associate of Applied Science degree (A.A.S.) or an Associate 
of Technical Studies degree (A.T.S.) in Multi-Competency Health 
can be obtained by: 
A) Associate of Applied Science (A.A.S.) option: A student may 
earn this degree option by choosing two or more certificate pro-
grams, one of which must be in MULT,  and the second may be in 
MULT, CLA (Clinical Laboratory Assisting) or NURC (Nursing 
Certificate programs), and at least six hours of technical options 
for a minimum of 49 technical hours. The student also completes 

the required general education courses, the required basic related 
courses, and the technical core courses. This degree allows the 
student to choose the multi-skill grouping of certificates that best 
suits his/her interest or employer needs.
B) Associate of Technical Students (A.T.S.) option: “Designing 
Your Own Degree” (Refer to the Graduation Requirements for the 
A.T.S. in the College Catalog.)

Upon completion of the associate degree requirements in Multi-
Competency Health, the graduate will be able to:
•	 Use medical terminology correctly.
•	 Recognize life-threatening situations and take appropriate 

action.
•	 Demonstrate proficiency in technical skills.
•	 Work in a health care organization as a valued member of the 

health care team.
•	 Demonstrate interpersonal communication skills.
•	 Demonstrate effective infection control and safety prac-

tices.

Option 2: Certificate Programs
Many certificate programs are offered through the Multi-Compe-
tency Health Technology. These are focused technical programs 
that result in a certificate of completion. The certificate programs 
range from those designed for anyone interested to those that 
require completion of a health care program or specific licensure. 
Many area health care employers are interested in students who 
have successfully completed one or more of these certificates. 

Option 3: Enhance or Complement Primary Skills 
in Nursing or Allied Health
There are many courses within Multi-Competency Health that can 
be taken in association with the degree option, as a complement to 
a certificate program, or as stand-alone courses that meet a profes-
sional need or personal interest. The requirements vary for each 
course. Many of these courses are open to all students and have no 
prerequisites. Others require completion of a health record.

Basic Electrocardiography (EKG) Certificate 
A student completing the EKG Certificate will be able to: 
•	 Position leads and operate electrocardiographic equipment 

correctly. 
•	 Obtain and prepare an electrocardiography recording for 

analysis by a physician.
•	 Recognize and correct technical errors in an electrocardiog-

raphy recording. 
•	 Provide safe, professional, direct patient contact, specifically 

in the areas of infection control, electrical safety, privacy and 
environmental safety. 

The following is required for admission to the EKG Certificate 
Program:
•	 Completion of a current health record.

Health Care Manager Certificate (Online Certificate) 
A student completing the Health Care Manager Certificate will 
be able to: 
•	 Apply theories and principles of human resource management 

to real life health care situations. 
•	 Generate action plans, implementation activities, and evalu-
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ation processes to assure continuous quality improvement in 
health care institutions. 

•	 Apply strategies, processes and current trends in health care 
management. 

•	 Understand risk management and the underlying legal prin-
ciples inherent in the health care system.

All of the Health Care Management Certificate courses are com-
pleted online. 

Histology Certificate 
Acceptance into program is required.
A student completing the Histology Certificate will be able to: 
•	 Receive and accession tissue specimens.
•	 Prepare tissue specimens for microscopic examination, includ-

ing all routine procedures.
•	 Assist with frozen section procedures in histopathology.
•	 Identify tissue structures and their staining characteristics.
•	 Perform preventive and corrective maintenance of equipment 

and instruments or refer to appropriate sources for repairs.
•	 Recognize factors that affect procedures and results, and take 

appropriate action within predetermined limits when correc-
tions are indicated.

•	 Perform and monitor quality control within predetermined 
limits.

•	 Apply principles of safety.
•	 Demonstrate professional conduct and interpersonal com-

munication skills with patients, laboratory personnel, other 
health care professionals, and with the public.

•	 Recognize responsibilities of other laboratory and health care 
personnel and interact with them with respect for their jobs 
and patient care.

•	 Recognize and act upon individual needs for continuing educa-
tion as a function of growth and maintenance of professional 
competence.

•	 Exercise principles of management, safety, and supervision.
•	 Complete eligibility requirements to sit for the American 

Society for Clinical Pathology Histotechnician certification 
exam. 

Following are the criteria for admission to the Histology Certifi-
cate Program:
Academic Standards
•	 MULT 101: Medical Terminology with a grade of ‘C’ or 

higher
•	 MATH 102: Beginning Algebra I with a grade of ‘C’ or 

higher
•	 CHEM 113: Introduction to Organic and Biochemistry with 

a grade of ‘C’ or higher
•	 BIO 261: Human Anatomy with a grade of ‘C’ or higher
•	 Placement into ENGL 101 (Demonstrate credit for ENGL 

100 or placement test results must show placement into 
ENGL 101.)

•	 2.5 minimum overall GPA
Non-Academic Standards
•	 Health Record: Completion of a current health record.
•	 Background check: Some clinical facilities may require 

this.
•	 Demonstration of a shadowing experience. 
•	 Two acceptable recommendations .
•	 Online learning and computer skills assessment.

•	 Completion of Blackboard Orientation.
•	 Professional Goals Narrative.

Phlebotomy Certificate 
A student completing the Phlebotomy certificate will be able to: 
•	 Demonstrate proficiency in all areas of phlebotomy related 

pre-analytical processes of laboratory testing, recognizing 
and adhering to infection control and safety policies and 
procedures.

•	 Demonstrate the theoretical knowledge needed to assure 
quality of phlebotomy processes through appropriate quality 
control methods, thus contributing to the accuracy of labora-
tory test results.  

•	 Exhibit the professional attitudes and behaviors that are neces-
sary for gaining and maintaining the confidence of the health 
care community. 

•	 Meet requirements to take a national certifying examination 
for Phlebotomy Technicians.

Following are the criteria for admission to the Phlebotomy Cer-
tificate Program:
Academic Standards:
•	 Medical Terminology, MULT 101 or HIMT 121 with a grade 

of ‘C’ or higher.
•	 Placement above or credit for ENGL 100. 
Non-Academic Standards:
•	 Completion of current health record requirements (for most 

current information, contact the Health Records Office, Union 
134A, 614-287-2450).

•	 Background check:  Fingerprinting must be completed in the 
Columbus State Police Department.  Print the form available 
on the program website at http://www.cscc.edu/phlebotomy/ 
and follow directions regarding this procedure.  You must 
complete this process at Columbus State. The results of this 
are good for one year only.

•	 Drug Screening: See cashier for this procedure; program 
of study is “MULT”.  This prerequisite should not be com-
pleted  until after you are registered for MULT 115. It must 
be completed within 7 days after the start of the quarter in 
which you are registered for MULT 115.

Clinical Laboratory Assisting Certificate
A student completing the Clinical Laboratory Assisting
Certificate will be able to:
•	 Prepare blood and body fluid specimens for analysis according 

to clinical laboratory industry standards.
•	 Prepare reagents, standards, and control materials for analysis 

according to clinical laboratory industry standards.
•	 Populate patient data into the Laboratory Information System 

(LIS) with accuracy.
•	 Demonstrate safety practices consistent with clinical labora-

tory industry standards.
•	 Perform waived laboratory testing with accuracy and precision 

and correlate with clinical conditions.
•	 Demonstrate professional attitudes and behaviors.

Complementary Care Certificate
A student completing the Complementary Care Certificate will 
be able to:
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• Define terms associated with complementary care practices.
• Identify the different types of complementary care prac-

tices.
• Discuss the use of complementary care methods for health 

maintenance.
• Discuss the role of research in the evaluation of comple-

mentary care.

Nurse Aide Training Program Certificate 
A student completing the Nurse Aide Training Program Certificate 
will be able to: 
• Effectively communicate in the health care setting. 
• State and demonstrate principles of medical asepsis and stan-

dard precautions.
• Identify and demonstrate the principles of safe resident 

care. 
• Discuss and demonstrate correct basic nursing skills. 
• Meet the requirements set forth in the Omnibus Budget Rec-

onciliation Act of 1987. 
• Meet the eligibility requirements needed to apply to take the 

state test for nurse aides.

Patient Care Skills Certificate 
A student completing the Patient Care Skills Certificate will be 
able to: 
• Effectively communicate in the health care setting. 
• State and demonstrate principles of medical asepsis and stan-

dard precautions.
• State and demonstrate the principles of surgical asepsis.
• Identify and demonstrate the principles of safe resident care 

in an acute care setting. 
• Discuss and demonstrate correct basic nursing skills com-

monly performed in the acute care setting. 

Pranic Healing Certificate Level I
A student completing the Pranic Healing Certificate Level I  will 
be able to:
• Identify basic concepts and principles of Pranic Healing.
• Demonstrate basic Pranic Healing techniques on three or 

more ailments.
• Identify the eleven major energy centers and their corre-

sponding internal organs.
• Describe important things to avoid when healing.
• Demonstrate self-decontamination techniques and self-

recharging techniques.
• Practice self-healing and distant healing.

Pranic Healing Certificate Level II – Advanced Pranic 
Healing 
A student completing the Pranic Healing Certificate Level II 
will be able to:
•	 Demonstrate proper advanced energizing techniques and 

color prana production.
•	 Describe the properties of the seven color pranas.
•	 Identify the eleven major energy centers and organs con-

trolled by each center.
•	 Demonstrate advanced scanning and cleansing techniques.
•	 Use Advanced Pranic Healing knowledge and skill to ac-

curately identify and safely apply protocols. 

Pranic Healing Certificate Level III - Mental and Emotional 
Well-Being 
A student completing the Pranic Healing Certificate Level III 
will be able to: 
•	 Identify fundamental principles of Pranic Healing for Men-

tal and Emotional Well-Being.
•	 Describe psychological functions of the eleven major en-

ergy centers.
•	 Demonstrate the advanced general and local sweeping 

techniques for Level III
•	 Demonstrate knowledge of advanced chakral scanning and 

auric shielding.
•	 Demonstrate application of Level III techniques for various 

issues related to mental and emotional well-being. 

Registered Nurse First Assistant Certificate 
A student completing the Registered Nurse First Assistant Certifi-
cate will be able to: 
• Act effectively and safely as a first assistant in surgery. 
• Meet eligibility requirements to take the RNFA certificate 

examination. 

Train the Trainer Certificate
A student completing the Train the Trainer Certificate will be 
able to: 
• Teach, coordinate, and supervise a Nurse Aide Training Pro-

gram. 
• Meet the requirements established by the Ohio Department 

of Health. 

Multi-Competency Health Associate Degree 
General Education Requirements 
COURSE    CR 
ENGL 101  Beginning Composition  .........................................................3 
ENGL 102  Essay and Research  ................................................................3 
COMM 105  Speech  ....................................................................................3 
HUM XXX  Humanities 111, 112, 113, 151, 152 or 224 ............................5 
SSCI XXX  Social Science 100, 101, 102, 105 or GEOG 240   .................5 
COMM 200  Business Communications  .....................................................3 
 
Basic Studies Requirements (specific to degree track) 
COURSE   CR 
MATH 102  Beginning Algebra I  ...............................................................4 
BIO 215  Microbiology ...........................................................................5 
BIO 261  Human Anatomy (or)  
BIO 121  Anatomy and Physiology I  .....................................................5 
BIO 262 Human Physiology (or)  
BIO 122  Anatomy  and Physiology II  ..................................................5 
CHEM 113  Elements of Organic and Biochemistry  .................................5 
BIO 263 Human Pathophysiology  ........................................................5 
These requirements may vary according to major/plan of study. 
 
Technical Studies Core – Required 
COURSE   CR 
MULT 101  Medical Terminology  .............................................................2 
MULT 102  Cardiopulmonary Resuscitation (CPR)  ..................................1 
Students must select a minimum of 6 credit hours from technical options 
courses. 

Technical Option Courses
Any Multi-Competency course will be accepted as a Technical Options course 
(when not used as part of a student’s identified certificate program). 
MULT 103  Responding to Emergencies  ...................................................2
MULT 105 Exploring Healthcare Professions ...........................................1
MULT 110  Basic Electrocardiography  .....................................................6
MULT 114  Phlebotomy Practicum II  ....................................................1.5
MULT 115  Phlebotomy  .......................................................................4.75
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MULT 116  Venipuncture for Health Care Providers  ................................2
MULT 127 ** Patient Care Assistant  ............................................................5
MULT 128 ** Introduction to Patient Care Assistant  ....................................5
MULT 135 ** Basic PCA/MSP Training  ......................................................4 
MULT 136 ** Advanced Patient Care Assistant  ...........................................2 
MULT 137 ** Phlebotomy Training  ..............................................................4 
MULT 138 ** EKG Training  .........................................................................2 
MUTL 139 ** Basic PCA Training ................................................................4 
MULT 140 ** Patient Care Technician Training  ...........................................3 
MULT 150* Histologic Techniques .............................................................3
MULT 151* Histologic Techniques Clinical ...............................................2
MULT 152* Tissue Identification ................................................................3
MULT 154* Chemistry of Stains I ..............................................................3
MULT 155*  Chemistry of Stains I Clinical  ................................................2
MULT 156* Chemistry of Stains II .............................................................3
MULT 157* Chemistry of Stains II Clinical  ..............................................2
MULT 171  Current Issues: HIV  ...............................................................1 
MULT 270  Human Resources Management for Health Services ............. 4 
MULT 272  Health Care Resources Management  .....................................4 
MULT 274  TQM/UM Accreditation  .........................................................4 
MULT 276  Legal Aspects and Risk Management  ....................................3 
MULT 290 Special Topics in Health Care ............................................. 1-5
MULT 291 Special Topics in Health Care Facilities ............................. 1-5
CLA 100 Laboratory Theory for Health Related Industries11
CLA 101    Laboratory Techniques for Health Related Industries ............2
NURC 101  Nurse Aide Training Program  ................................................5
NURC 102   Patient Care Skills ...................................................................4
NURC 175 Principles of Homeopathy (or) ...............................................4
NURC 176  Fundamentals of Herbology  ...................................................4
NURC 177  Holistic Healing Methods  ......................................................4
NURC 179        Pranic Healing Level I  ...........................................................2
NURC 180         Pranic Healing Level II – Advanced Pranic Healing  .............3
NURC 181         Pranic Healing Level III – Mental and Emotional Well-
 Being ...................................................................................... 2
NURC 245  Registered Nurse First Assistant  ............................................5
NURC 246  RNFA Experience in the Operating Room ..............................5
NURC 250  NATP Train the Trainer  ..........................................................3
PNUR 191 Introduction to Relaxation Techniques .................................. 1
*Must be accepted into Histology Certificate Program to take these courses.
**Contact CEWD for these courses.

Associate of Applied Science Degree 
This degree requires two or more certificate programs, one of which must be in 
MULT and the other may be in MULT, CLA or NURC, and at least six hours of 
Technical Options courses for a minimum of 49 technical hours. The following 
is a suggested curriculum plan. 

COURSE     ............................................................................................CR
Quarter 1
ENGL 101 Beginning Composition ...........................................................3
MATH 102 Beginning Algebra I ................................................................4
CHEM 113 Elements of Organic and Biochemistry. ..................................5
MULT 101  Medical Terminology ..............................................................2
MULT XXX* Technical Certificate Course ....................................................3
TOTAL CREDIT HOURS ............................................................................17

Quarter 2
ENGL 102  Essay and Research .................................................................3
BIO 121  Anatomy and Physiology I (or)
BIO 261  Human Anatomy ......................................................................5
MULT XXX* Technical Certificate Course ....................................................5
MULT XXX*  Technical Certificate Course ....................................................3
TOTAL CREDIT HOURS  ...........................................................................16

Quarter 3
MULT XXX* Technical Certificate Course ....................................................3
HUM XXX Humanities 111, 112, 113, 151, 152, or 224 ............................5
MULT 102 CPR .........................................................................................1
BIO 122 Anatomy and Physiology II (or) 
BIO 262  Human Physiology ..................................................................5
MULT XXX Technical Options Course ........................................................3
TOTAL CREDIT HOURS ............................................................................17

Quarter 4
SSCI XXX Social Science 100, 101, 102, 105 (or) GEOG 240.................5

BIO 215 Microbiology ...........................................................................5
MULT XXX* Technical Certificate Course ....................................................3
MULT XXX Technical Options Course ........................................................3
TOTAL CREDIT HOURS ............................................................................16

Quarter 5
COMM 105 Speech .....................................................................................3
MULT XXX* Technical Certificate Course ....................................................5
MULT XXX* Technical Certificate Course ....................................................3
MULT XXX* Technical Certificate Course ....................................................3
TOTAL CREDIT HOURS ............................................................................14

Quarter 6
MULT XXX* Technical Certificate Course ....................................................5
MULT XXX* Technical Certificate Course ....................................................5
MULT XXX Technical Options Course ........................................................3
COMM 200 Business Communications ......................................................3
TOTAL CREDIT HOURS ............................................................................16
TOTAL DEGREE CREDIT HOURS...........................................................96
*NURC and CLA courses may also fulfill this requirement.

Basic Electrocardiography (EKG) Certificate 
COURSE    .............................................................................................CR
Quarter 1 
MULT 110 Basic Electrocardiography (EKG) ...........................................6
TOTAL CREDIT HOURS ..............................................................................6
TOTAL CERTIFICATE CREDITS HOURS ................................................6

Health Care Manager Certificate*
*This program is offered online. 
COURSE   .............................................................................................CR 
Quarter 1 
CIT 101 PC Applications I .....................................................................3 
BMGT 218  Management Training for Supervisors  ...................................5
TOTAL CREDIT HOURS ..............................................................................8

Quarter 2 
MULT 270 Human Resource Management in Health Services 
  Organizations  ..........................................................................4 
TOTAL CREDIT HOURS ..............................................................................4

Quarter 3  
MULT 276  Legal Aspects and Risk Management .....................................3 
TOTAL CREDIT HOURS ..............................................................................3

Quarter 4 
MULT 272  Health Care Resource Management  .......................................4 
TOTAL CREDIT HOURS ..............................................................................4

Quarter 5 
MULT 274  TQM/UM/Accreditation  .........................................................4 
TOTAL CREDIT HOURS ..............................................................................4
TOTAL CERTIFICATE CREDIT HOURS ................................................23
Healthcare Management courses may be taken in any order. 

Histology Certificate
*Some courses are offered online.
COURSE    .............................................................................................CR
Quarter 1 
MULT 150* Histologic Techniques .............................................................3
MULT 151  Histologic Techniques Clinical ................................................2
MULT 152* Tissue Identification ................................................................3
TOTAL CREDIT HOURS ..............................................................................8

Quarter 2  
MULT 154* Chemistry of Stains I ...............................................................3
MULT 155 Chemistry of Stains Clinical I .................................................2
TOTAL CREDIT HOURS ..............................................................................5 



Quarter 3  
MULT 156* Chemistry of Stains II ..............................................................3
MULT 157 Chemistry of Stains Clinical II ................................................2
TOTAL CREDIT HOURS ..............................................................................5
TOTAL CERTIFICATE CREDIT HOURS ................................................18

*Curriculum plans are available in the Multi-Competency Health Office. 
This certificate is earned by taking the theory courses online while attending a 
clinical experience for the clinical courses. The clinical experience is performed 
in clinical facilities, not necessarily in Columbus, with whom the college has 
affiliation agreements.

 

Phlebotomy Certificate 
COURSE   .............................................................................................CR 
Quarter 1
MULT 115  Phlebotomy  ........................................................................4.75 
TOTAL CREDIT HOURS .........................................................................4.75

Quarter 2
MULT 114  Phlebotomy Practicum II  .....................................................1.5
TOTAL CREDIT HOURS ...........................................................................1.5
TOTAL CERTIFICATE CREDIT HOURS .............................................6.25

Clinical Laboratory Assisting Certificate
Quarter 1  .............................................................................................CR
MLT 100 Introduction to Healthcare .......................................................3
HIMT 245A ICD-9-CM Coding ..................................................................1
TOTAL CREDIT HOURS ..............................................................................4

Quarter 2 
HIMT 255A CPT-4 Coding ..........................................................................1
CLA 100  Laboratory Theory for Health-Related Industries ...................2
CLA 101 Laboratory Techniques for Health-Related Industries.............2
TOTAL CREDIT HOURS ..............................................................................5
TOTAL CERTIFICATE HOURS ...................................................................9

Complementary Care Certificate 
COURSE   .............................................................................................CR 
Quarter 1
NURC 177  Holistic Healing Methods  .......................................................4
TOTAL CREDIT HOURS ..............................................................................4

Quarter 2 
NURC 176  Fundamentals of Herbology  ...................................................4
TOTAL CREDIT HOURS ..............................................................................4

Quarter 3 
NURC 175 Principles of Homeopathy (or) ................................................4
NURC 179 Pranic Healing Level I (or)......................................................2 
PNUR 191 Introduction to Relaxation Techniques ................................... 1
TOTAL CREDIT HOURS ..........................................................................1–4
TOTAL CERTIFICATE CREDIT HOURS ............................................9–12
 

Nursing Certificates

Nurse Aide Certificate 
COURSE   .............................................................................................CR 
NURC 101  Nurse Aide Training Program  .................................................5
TOTAL CERTIFICATE CREDIT HOURS ..................................................5 

Patient Care Skills Certificate 
COURSE   .............................................................................................CR 
NURC 102 Patient Care Skills ...................................................................4
TOTAL CERTIFICATE CREDIT HOURS ..................................................4

Pranic Healing Certificate Level I
COURSE     .............................................................................................CR
NURC 179 Pranic Healing Level I  ............................................................2
TOTAL CERTIFICATE CREDIT HOURS ..................................................2

Pranic Healing Certificate Level II - Advanced 
Pranic Healing 
COURSE   .............................................................................................CR
NURC 179 Pranic Healing Level I  ............................................................2
NURC 180 Pranic Healing Level II – Advanced Pranic Healing   ....................3
TOTAL CERTIFICATE CREDIT HOURS ..................................................5

Pranic Healing Certificate Level III – Mental and 
Emotional Well-Being 
COURSE     ............................................................................................CR
NURC 179        Pranic Healing Level I  ............................................................2
NURC 180  Pranic Healing Level II – Advanced Pranic Healing  .............3
NURC 181  Pranic Healing Level III – Mental & Emotional Well-Being . 2
TOTAL CERTIFICATE CREDIT HOURS ..................................................7

Registered Nurse First Assistant Certificate 
COURSE 
Quarter 1  .............................................................................................CR 
NURC 245  Registered Nurse First Assistant  .............................................5
TOTAL CREDIT HOURS ..............................................................................5

Quarter 2   .............................................................................................CR
NURC 246  RNFA Experience in the Operating Room ..............................5
TOTAL CREDIT HOURS ..............................................................................5
TOTAL CERTIFICATE CREDIT HOURS ................................................10

Train the Trainer Certificate 
COURSE  .............................................................................................CR
NURC 250  NATP Train the Trainer  ..........................................................3
TOTAL CERTIFICATE CREDIT HOURS ..................................................3

Nuclear Medicine
Associate of Applied Science in Nuclear Medicine 

Technology 

Nuclear Medicine Technology is the medical specialty that uses 
the physiologic properties of radioactive material to evaluate 
conditions of the body and to provide therapy. The skills of the 
nuclear medicine technologist complement those of the nuclear 
medicine physician and other professionals in the field. Nuclear 
medicine technologists perform a number of tasks in the areas of 
patient care, technical skills, and radiopharmaceutical administra-
tion. They apply their knowledge of radiation physics and safety 
regulations to limit radiation exposure, prepare and administer 
radiopharmaceuticals, and use radiation detection devices and 
other kinds of laboratory equipment that measure the quantity and 
distribution of radionuclides deposited in the patient.   They also 
perform in-vivo and in-vitro diagnostic procedures, use quality 
control techniques as part of a quality assurance program covering 
all procedures and products in the laboratory, and may participate 
in research activities.

Technology classes begin once per year. Admission to the program 
is competitive with completed applications received annually. Be-
cause students and health care workers in the health care field may 
be exposed to infectious materials and communicable diseases, the 
program emphasizes safety and prevention. 

165
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Upon completion of the associate of applied science in Nuclear 
Medicine Technology degree, the graduate will be able to: 
•	 Apply knowledge of anatomy, physiology and positioning 

techniques to accurately acquire/process/display functional 
and anatomical structures on a nuclear medicine image. 

•	 Develop the necessary skills to apply effective communi-
cation, critical thinking and problem solving in a nuclear 
medicine setting.

•	 Provide patient care and comfort in a compassionate, ethical 
and professional manner.

•	 Act as an agent through observation and communication to 
obtain pertinent information for the physician to aid in the 
diagnosis and treatment of the patient.

•	 Evaluate nuclear medicine images for appropriate positioning 
and image quality.

•	 Apply the principles of radiation protection for the patient, 
staff, and general public.

•	 Recognize emergency patient conditions and, if necessary, ini-
tiate lifesaving first aid and basic life-support procedures.

•	 Evaluate the quality control performance of nuclear medicine 
equipment systems, including the safe limits of equipment 
operation, and report malfunctions to the proper authority.

•	 Exercise independent judgment and discretion while perform-
ing   nuclear medicine imaging procedures.

•	 Participate in nuclear medicine quality assurance programs.
•	 Meet or exceed the entry level expectations of employers.
•	 To successfully complete the ARRT and/or NMTCB national 

certification exams.

Specific Program Admissions Information 
Prospective students are required to attend an informational and 
advising session to learn detailed program requirements and 
career opportunities. These sessions are held in the autumn and 
winter quarters and are extremely helpful in answering students’ 
questions. 

A program application is available in each information packet 
distributed at the autumn and winter quarter informational/advising 
sessions. Interested persons can obtain session dates and general 
information by contacting Shawndeia Thomas in the Nuclear 
Medicine Technology Office, (614) 287-5215, or via e-mail to: 
nuclearmedicine@cscc.edu. For the most current admissions re-
quirements, consult CSCC Nuclear Medicine web link at 
http://www.cscc.edu/NucMed/index.htm

Listed below are additional requirements for admission to the 
Nuclear Medicine Technology program: 
•	 High school graduate or GED equivalency 
•	 Required high school (or equivalent) courses in Biology (grade 

of “C” or better) or completion of BIO 100 (grade of “C” or 
better) and Chemistry (grade of “C” or better) or completion 
of CHEM 100 (grade of “C” or better)

•	 Placement into ENGL 101 Beginning Composition or comple-
tion of ENGL 100

•	 Completion of PHYS 100 or equivalent with a grade of “C” 
or better

•	 Completion of MATH 104 and/or placement into or comple-
tion of MATH 148 College Algebra

•	 Completion of CHEM 112 or CHEM 113 or equivalent with 
a grade of “C” or better 

•	 Placement into “No Reading Required” or completion of 
DEV 040

•	 Completion of sixteen observation hours in a hospital- based 
Nuclear Medicine department

•	 Attendance at a nuclear medicine technology information and 
advising session.

NOTE: Individuals who have been convicted of, plead guilty to, 
or plead nolo contendere to a crime may be ineligible to take 
the credentialing exams. For additional information, contact the 
Nuclear Medicine Technology office at (614) 287-5215 or the 
American Registry of Radiologic Technologists (ARRT) Code of 
Ethics, Section B.3, Rules of Ethics at www.arrt.org .

Associate of Applied Science in Nuclear Medicine 
Technology 
COURSE   CR 
Quarter 1
NUC 200  Introduction to Nuclear Medicine.  .........................................3
NUC 232  Radiation Safety and Protection ..............................................2 
BIO 261 Human Anatomy  ....................................................................5 
MATH 148  College Algebra ......................................................................5 
MULT 101  Medical Terminology  .............................................................2 
TOTAL CREDIT HOURS  ...........................................................................17

Quarter 2
NUC 149  Introduction to Clinical Nuclear Medicine   ...........................3 
NUC 213  Physics and Nuclear Imaging I: Lecture .................................3 
NUC 214  Physics and Nuclear Imaging I:  Lab ......................................1 
NUC 234 Nuc. Med. Radiochemistry and Radiopharmacology I ...........3
ENGL 101 Beginning Composition ..........................................................3
BIO 262 Human Physiology ..................................................................5 
TOTAL CREDIT HOURS  .......................................................................... 18

Quarter 3
NUC 215 Physics and Nuclear Imaging II: Lecture ................................3 
NUC 216  Physics and Nuclear Imaging II:  Lab .....................................1 
NUC 235  Radiochemistry and Radiopharmacy II ..................................4 
NUC 251  Clinical Theory and Procedures I............................................5 
NUC 260 Clinical Practicum I ................................................................2
TOTAL CREDIT HOURS  .........................................................................  15

Quarter 4
NUC 217  Physics and Nuclear Imaging III: Lecture ..............................3
NUC 218  Physics and Nuclear Imaging III: Lab  ...................................1
NUC 252  Clinical Theory and Procedures II ..........................................5 
NUC 261 Clinical Practicum II  ..............................................................2
BIO 263 Pathophysiology ......................................................................5
TOTAL CREDIT HOURS  ...........................................................................16

Quarter 5
NUC 240  Seminar I  ................................................................................1 
NUC 254  Clinical Theory III   ................................................................5 
NUC 262  Clinical Practicum III  .............................................................3
NUC 270  Case Studies I  .........................................................................1
SSCI XXX Social Science 100, 101, 102, 105  or GEOG 240 or 
 SOC 202 ................................................................…………. 5
TOTAL CREDIT HOURS ........................................................................... 15

Quarter 6
NUC 241  Seminar II ................................................................................1 
NUC 263  Clinical Practicum IV .............................................................3
NUC 271  Case Studies II  .......................................................................1
COMM 105 Speech (or)
COMM 110   Conference and Group Discussion  .........................................3
ENGL 102 Essay and Research  ................................................................3
RAD 210 Introduction to Sectional Anatomy  ........................................1 
NUC 280  Cross Modality Diredted Practice .......................................... 2 
TOTAL CREDIT HOURS  ...........................................................................14
 
Quarter 7
NUC 242  Seminar III ..............................................................................1 
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Nursing
Nursing Associate Degree
Practical Nursing Certificate
Nursing Certificate Programs (NURC)
Vocational Education Transfer Option with The   
 Ohio State University College of Education

Nursing Associate Degree
Columbus State’s Associate Degree program in Nursing prepares 
graduates to provide health care services to clients of all ages 
located in a variety of settings in the community and home.
 
The program is sequential and integrates theory from biological 
and social sciences with reasoning and communication skills to 
develop a graduate who can think critically, solve problems, and 
communicate effectively. Opportunities are available to complete 
the nursing program in seven or nine quarters depending on the 
student’s needs. Students who go out-of-sequence in the Nursing 
program may join the program sequence with a subsequent class, 
providing space is available and petitioning requirements are met. 
Students entering subsequent nursing classes will meet the catalog 
requirements for graduation in place for that class. 

Nursing classes are structured to promote student participation and 
learning through lecture, seminar, laboratory practice, and clinical 
experiences. Two program tracks are available: the traditional track 
and the online track. In the traditional track, lecture and seminar 
activities take place on campus in the classroom. In the online track, 
lecture and seminar content are done using an online format, but as 
with the traditional track, laboratory practice and clinical experi-
ences will be hands on. These learning opportunities are designed to 
encourage the student to apply concepts and utilize critical thinking 
skills in the promotion, maintenance, and restoration of health of 
clients. Students learn to work collaboratively with other health 
team members within the health care delivery system. 

Students take 54 credit hours of nursing courses and 51 credit hours 
in the arts and sciences. An elective of at least 2 credit hours is 
required. Students participate in 4-16 hours of clinical experience 
each week in a variety of health care settings under the direction of 
a registered nurse. Two nursing outcome exams are given during 

NUC 264  Clinical Practicum V ...............................................................3
NUC 272  Projects in Nuclear Medicine ..................................................1
COMM 200 Business Communications  .....................................................3
HUM XXX      Humanities 111, 112, 113, 151, 152, or 224  ......................... 5
TOTAL CREDIT HOURS  .......................................................................... 13
TOTAL DEGREE CREDIT HOURS ....................................................... 108

Students should request a program plan of study from their faculty advisor.

the nursing program. Students must achieve a minimum percen-
tile score on these exams in order to continue to the next nursing 
course or to graduate.

Students who successfully complete the associate degree program 
are qualified to take the National Council Licensure Examination 
for Registered Nurses (NCLEX-RN). The Nursing program at 
Columbus State is accredited by the National League for Nursing 
Accrediting Commission, 61 Broadway New York, N.Y. 10006, 
telephone  (212) 363-5555, and the North Central Association of 
Colleges, and is approved by the Ohio Board of Nursing. 

Upon completion of the associate degree in Nursing, the graduate 
will be able to: 
• Implement safe, competent, nurturing care in the role of the 

Associate Degree Nurse.
• Plan care for persons of all ages using the nursing process. 
• Communicate effectively, including the use of teaching and 

counseling techniques, in the promotion, maintenance, and 
restoration of health. 

• Manage nursing care for a diverse population of clients in a 
variety of practice settings. 

• Synthesize knowledge from nursing and related disciplines 
using critical thinking skills. 

• Analyze legal, ethical, and economic concepts that influence 
nursing practice. 

• Plan for maintaining competence and personal growth. 

Program Admissions Information 
Listed below are general requirements for admission to Nursing. 
For specific directions, see Nursing Admission requirements avail-
able in Nursing, Records and Registration, Advising Services, the 
Admissions Office, and the nursing home page within the Colum-
bus State Community College Web site. Academic advising is 
available in Advising Services to help guide new students through 
the admission process. A separate application is required for nurs-
ing and is available on the Internet at www.cscc.edu/nursing.

It is highly recommended that those with an interest in nursing 
make an appointment to meet with an academic advisor in 
Advising Services by calling (614) 287-2668. There are two 
tracks available for the Nursing program. The online track is 
available for those who have a bachelor’s degree in another field 
of study; the traditional track is available for those with or without 
a previous degree.  Admission to the online track is competitive 
based on GPA, A2 results and requires an essay submission.

Admission into Nursing requires completion of these criteria:
1. Required Documentation
 
An application specific to nursing must be submitted to the 
Nursing program through the nursing homepage, www.
cscc.edu/nursing, after all the admission criteria have been 
completed.  Information about application periods will be 
posted at that site also.

Achievement of a minimum GPA of 2.6 on a 4-point scale 
based on completion of courses at the school or college 
most recently attended (high school, vocational program, or 
higher education institution).  Official transcripts must be 
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on file in the Records and Registration Office to verify GPA 
by the deadline dates.   Students who do not have a mini-
mum 2.6 GPA for their most recent coursework must com-
plete at least 12 credit hours of college-level coursework at 
Columbus State with a minimum GPA of 2.6 for admission 
to the Nursing program.   The minimum 2.60 GPA must be 
maintained through the start of classes in Nursing.

2. Compass Placement Tests:
Math Skills - Placement above MATH 103 (Beginning 
Algebra II) or completion of MATH 103.  Students with 
transfer credit by Columbus State for MATH 103 are not 
required to take the Math Skills Test.  Credit awarded for 
MATH 135 will not substitute for the MATH 103 require-
ment.

Writing Skills - Placement into ENGLISH 101 (Beginning 
Composition) or ENGLISH 111 (English Composition), or 
completion of ENGLISH 100 (Language Development).  
Students awarded transfer credit by Columbus State for 
ENGL 101 or ENGL 111 are not required to take the Writ-
ing Skills Test.

3. College courses:  completed with a grade of “C’ or better.
NURC 101 (Nurse Aide Training Program) or prior learn-
ing assessment credit (“N” credit) or copy of current Ohio 
practical nurse license (LPN).  Requires completion of 
health records before registering for the course.

 NURC 102 (Patient Care Skills) or copy of current Ohio 
practical nurse license (LPN).

 CHEM 113 (General and Biological Chemistry) 
PSY 100 (Intro to Psychology) or PSY 240 (Human 
Growth and Development Through the Life Span) 

4. Health Education Systems, Inc. (HESI) Admission Assess-
ment (A2) Exam
Completion of the A2 Exam with a score of 75 is required 
for admission.  This score reflects a necessary reading, sci-
ence, and math knowledge foundation to be successful in 
the Nursing Program.  Applicants are encouraged to utilize 
the Evolve Reach Admission Assessment Exam Review 
by HESI prior to taking the A2 exam.  This exam review is 
available for purchase at the Bookstore 

Additional Admission Information       
1. The Columbus State admissions application form is online at 

https://secure.cscc.edu/application/default.asp.     If it 
has been more than three years since you attended classes 
at Columbus State, call (614) 287-2453 or 1-800-621-
6407 ext 2453 to reactivate your student file.

2. Placement tests are administered in the Student Success Test-
ing Center, Aquinas Hall, Room 002.  See the following 
web site for specific hours and sample questions.  www.
cscc.edu/sstc/compass.htm

3. To register to take the A2 Admission Exam, contact the ACT 
Skills Max and Testing Center at (614) 287-5750.  The 
initial cost of the exam is $45 payable at the Cashier 
Office, Rhodes Hall.  The cost to repeat the exam is $65.  
On the day of the test, bring a picture ID and paid receipt 

to the ACT Testing Center, Center for Workforce Devel-
opment, Room 223.  Retesting eligibility begins 6 months 
from the date of the previous A2 exam.  The A2 exam 
may be taken a maximum of 2 times.  A2 exam scores 
from other schools will not be accepted.  The Nursing 
Program will maintain scores for a period of 4 years.

4. Contact the Records and Registration Office, Room 201, 
Madison Hall, (614) 287-2658, for information about the 
processing of college transfer credit from other institu-
tions of  higher education

5. Applicants currently licensed as Practical Nurses should re-
fer to “Admission Procedure to Associate Degree Nursing 
program for Licensed Practical Nurses (LPNs)” available 
from the Nursing Program or online at www.cscc.edu/
nursing. 

6. Applicants for admission from another program preparing 
students to take NCLEX-RN should refer to Nursing Pro-
cedure for Transfer Students.  The information is avail-
able from the Nursing Program.

7. Please be advised of the following:
i. From the Ohio Revised Code Chapter 4723.09 License 

Application:
(b) For an applicant who entered a prelicensure 
nursing education program on or after June 1, 
2003, the criminal records check of the appli-
cant that is completed by the bureau of criminal 
identification and investigation and includes a 
check of federal bureau of investigation records 
and that bureau submits to the board indicated 
that the applicant has not been convicted of, has 
not pleaded guilty to, and has not had a judicial 
finding of guilt for violating section 2903.01, 
2903.02, 2903.03, 2903.11, 2905.01, 2907.02, 
2907.03, 2907.05, 2909.02, 2911.01, or 2911.11 
of the Revised Code or a substantially simi-
lar law of another state, the United States, or 
another country, (c) For all applicants, the board 
determines that the applicant has not committed 
any act that is grounds for disciplinary action 
under section 3123.47 or 4723.28 of the Re-
vised Code or determines that an applicant who 
has committed any act that is grounds for dis-
ciplinary action under either section has made 
restitution or has been rehabilitated, or both.

ii. It is the applicant’s responsibility to notify the 
Nursing Program Chairperson of felony convic-
tions, as admission may be revoked due to clinical 
placement denial.

iii. From the Ohio Revised Code 4723-5-12:
(13) A student shall not self-administer or other-
wise take into the body any dangerous drug, as 
defined in section 4729.01 of the Revised Code, 
in any way not in accordance with a legal, valid 
prescription issued for the student.  (14)  A 
student shall not habitually indulge in the use 
of controlled substances, other habit-forming 
drugs, or alcohol or other chemical substances 
to an extent that impairs ability to practice.  (15)  
A student shall not have impairment of the abil-
ity to practice according to acceptable and pre-
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vailing standards of safe nursing care because 
of habitual or excessive use of drugs, alcohol, or 
other chemical substances that impair the abil-
ity to practice.  (16)  A student shall not have 
impairment of the ability to practice according 
to acceptable and prevailing standards of safe 
nursing care because of a physical or mental 
disability.

8.  A new federal law, PRWORA, known as the “Personal 
Responsibility Act” limits licensure to U.S. citizens and 
other qualified applicants. The State Board of Nursing is 
required to keep assurance of citizenship on record with 
applications for licensure. 

9.  Admission to Nursing is offered for a specific quarter only. 
Students who decline the offer of admission or who fail to 
respond must re-apply if they wish to be considered for a 
future class and must meet the admission criteria in effect 
for that class.

10.  A minimum grade of “C” or better is required in all Nurs-
ing, Science, Psychology and Math courses in the curricu-
lum. Students accepted to Nursing who do not achieve a 
minimum grade of “C” or better in any of the following 
support courses must retake the course(s) prior to the start 
of their NURS classes or during the quarter in which the 
course(s) is(are) required in the curriculum plan, in order 
to remain a student in good standing in the program. BIO 
261 (Human Anatomy); BIO 262 (Human Physiology); 
PSY 240 (Human Growth and Development Through 
the Life Span); BIO 215 (General Microbiology); BIO 
263 (Human Pathophysiology); MATH 135 (Elementary 
Statistics).

11.  Columbus State Community College makes every effort 
to inform prospective students of the admission require-
ments for the Nursing program. Students are responsible 
for maintaining awareness of the application periods, 
of the admission requirements and any changes made 
to those requirements over time. Any questions about 
admission criteria should be directed to Columbus State 
Advising Services at (614) 287 -2668.

12.  If waiting to start nursing, students should first complete 
admission requirements and then work on general educa-
tion and basic related courses listed on the plan of study. 
Please continue to work with academic advisor to com-
plete your pre-admission checklist and to plan a schedule 
of other courses.

13.  Clinical agencies have set requirements for patient safety. 
Students accepted to the program will be informed of 
the specific requirements for health, fingerprinting, drug 
screening and CPR which must be met prior to starting 
and while continuing the NURS sequence of courses.

Application Process
The applications for the Nursing Program will be available twice a 
year.  Please refer to the Nursing homepage on the College website 
for the application dates and deadlines.  All applications can be 
found online at www.cscc.edu/nursing.

Nursing Associate Degree
COURSE   CR
Quarter 1
NURS 110* Introduction to Nursing  ..........................................................3
NURS 100* Health Assessment in Nursing ................................................3
ENGL 101 Beginning Composition   ........................................................3
BIO 261*  Human Anatomy   .................................................................. 5
TOTAL CREDIT HOURS ............................................................................14

Quarter 2
NURS 111*   Health Promotion of Women and Families   ...........................6
NURS 123*  Nursing Skills I   ...................................................................  2
NURS 132* Nursing Concepts of Pharmacology I   ...................................2
BIO 262*  Human Physiology   ..............................................................  5
PSY 240*  Human Growth and Development through the Life Span  .....4
TOTAL CREDIT HOURS ............................................................................19

Quarter 3
NURS 112*  Introduction to Nursing Concepts of
 Health Maintenance and Restoration   ..................................  6
NURS 124*  Nursing Skills II     ................................................................  2
NURS 133* Nursing Concepts of Pharmacology II   ................................  2
BIO 263* Human Pathophysiology   .....................................................  5
TOTAL CREDIT HOURS ............................................................................15

Quarter 4
NURS 210*  Nursing Concepts of Health
 Maintenance and Restoration I   ............................................ 6
ENGL 102  Essay and Research    ............................................................  3
BIO 215*  General Microbiology   .........................................................  5
NURS XXX* Nursing Elective 187, 188,189, 190, 191, 192, 193 194, 
 197, 198, or 199 .................................................................. 2-3
TOTAL CREDIT HOURS ......................................................................16–17

Quarter 5
NURS 211*  Nursing Concepts of Health 
 Maintenance and Restoration II   ............................................6
COMM 200  Business Communications (or)
COMM 202  Writing for Health and Human Services  ................................3
SSCI XXX  Social Sciences 100, 101, 102, 105 (or) GEOG 240  .............5 
TOTAL CREDIT HOURS ............................................................................14

Quarter 6
NURS 212*  Nursing Concepts of Health 
 Maintenance and Restoration III   ...........................................6
MATH 135*  Elementary Statistics   .............................................................5
COMM 105 Speech (or)
COMM 110  Conference and Group Discussion   ........................................3
TOTAL CREDIT HOURS ............................................................................14

Quarter 7
NURS 213  Concepts of Nursing Management   ........................................8
HUM XXX  Humanities 111,112, 113, 151, 152, or 224  ...........................5
Nursing Outcome Exam .......................................................................... Passing
TOTAL CREDIT HOURS ............................................................................13
TOTAL CREDIT HOURS ..........................................................................105
* A grade of “C” or better is required in order to continue in the nursing se-
quence.

Vocational Education Transfer Option with the 
Ohio State University College of Education
The Nursing Program at Columbus State has completed an ar-
ticulation agreement with the Technical Education and Training 
Program of the Ohio State University College of Education. This 
agreement allows nursing students to complete their associate 
degree at Columbus State, transfer their credits to Ohio State, 
and complete a baccalaureate degree in Technical Education and 
Training. Students completing the Ohio State program may be 
eligible for certification by the Ohio Department of Education to 
teach in related high school career and technical education pro-
grams throughout the State of Ohio. Interested students should 
contact their Columbus State department chairperson for curricu-
lum requirements and additional details. Please note that course 
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requirements for this transfer option may differ from the standard 
Plan of Study published in the catalog.

Practical Nursing Certificate 
The Practical Nursing Certificate program is a part-time evening 
and weekend program designed to prepare graduates to provide 
health care to clients of various ages in a variety of health care 
settings. The seven-quarter program is designed as a career path for 
entry-level patient care providers. Nursing assistants and patient 
care assistants can continue their education in the PN certificate 
program and become licensed practical nurses after successful 
completion of the program and passing the PN licensing examina-
tion. After obtaining their practical nursing license, graduates of the 
PN certificate program may apply for articulation into the associate 
degree nursing program at Columbus State Community College. 

The practical nursing certificate program is sequential and it 
helps students to develop communication, critical thinking, and 
problem-solving skills. Nursing courses are structured to promote 
student learning through lecture, laboratory, clinical, seminar, and 
practicum experiences. Learning opportunities are designed to 
apply practical nursing concepts in the promotion, maintenance 
and restoration of health for clients. Students learn to work col-
laboratively with other health team members in the health care 
delivery system.

Students take 32 hours of nursing courses and 23 hours in arts 
and sciences for a total of 55 credits. Students will participate 
in clinical experiences in a variety of health care settings under 
the direction of a registered nurse. A practical nursing outcome 
exam will be given at the beginning of the seventh quarter of the 
program. Students must achieve a minimum score on this outcome 
exam in order to graduate.

Students who successfully complete the Practical Nursing Certifi-
cate program are qualified to apply to take the National Council 
Licensure Examination for Practical Nurses (NCLEX-PN). The 
program is approved by the Ohio Board of Nursing.  

Upon completion of the Practical Nursing Certificate Program, 
the graduate will be able to:
•	 Demonstrate the role and scope of practice for the practical 

nurse in Ohio.
•	 Apply knowledge from the biological, behavioral, and nurs-

ing sciences to the care of clients.
•	 Utilize the nursing process to provide safe and effective 

nursing care to a diverse population in a variety of health 
care settings.

•	 Communicate effectively with clients and families, health 
care providers, and community members for the purpose of 
health promotion, maintenance and restoration.

•	 Safely perform nursing skills according to accepted standards 
of practice.

•	 Demonstrate professionalism by engaging in legal, ethical, 
and accountable behaviors and utilizing economic concepts 
as they relate to the health care arena.

•	 Synthesize knowledge from nursing and related disciplines 
using critical thinking skills.

•	  Demonstrate caring behaviors by respecting the diversity 
of each person by treating them with dignity and integrity.

•	 Collaborate with the health care team to provide and delegate 

nursing care according to Ohio Board of Nursing rules.

Program Admissions Information
Students need to apply to CSCC and adhere to admission criteria. 
Specific requirements for admission to the Practical Nursing Cer-
tificate Program are listed below.
• Practical Nurse Certificate Program application.
• High school biology, with a grade of “C” or better, within the 

past five years or BIO 100 Introduction to Biological Sciences, 
or a college level biology.

• Placement into ENGL 101 Beginning Composition.
• Placement into MATH 100 Calculations and Dosages.
• Completion of the following college courses with a grade of 

“C” or better: NURC 101 Nurse Aide Training Program or 
STNA and MULT 101 Medical Terminology.

• Completion of Test of Essential Academic Skills (TEAS) with 
scores of 80% in Reading, 70% in English, and 60% in Math.

• Grade point average of 2.25 or better in most recently com-
pleted course work. 

• DEV 090 College Success Skills is recommended.
The Ohio Board of Nursing Felony Policy, Section 4723.28 of the 

Ohio Revised Code, states that the Board may deny a con-
victed felon a license or the privilege of sitting for the licensure 
examination. A student with a history of felony conviction is 
responsible for informing the program coordinator.

The Ohio Board of Nursing Licensure Application includes the 
requirement that all applicants for licensure identify exist-
ing psychiatric conditions(s). Please check with the Board 
of Nursing, (614) 466-3947 or www.nursing.ohio.gov, for 
further clarification. 

A federal law known as the “Personal Responsibility Act” (PRO-
WORA) limits licensure to U.S. citizens and other qualified 
applicants. The State Board of Nursing is required to keep 
assurance of citizenship on record with applications for 
licensure. 

Practical Nursing Certificate Program
COURSE  CR
Quarter 1
ENGL 101* Beginning Composition ..........................................................3
BIO 261* Human Anatomy .....................................................................5
TOTAL CREDIT HOURS ..............................................................................8

Quarter 2
BIO 262* Human Physiology ..................................................................5
MATH 100 Calculations and Dosages .......................................................2
PNUR 100 Introduction to Practical Nursing ............................................1
TOTAL CREDIT HOURS ..............................................................................8

Quarter 3
PNUR 101* Foundations of Practical Nursing ............................................2
PNUR 121* Pharmacology I .......................................................................2
SSCI XXX* Social Sciences 100, 101, 102, 105  (or) GEOG 240 .............5
TOTAL CREDIT HOURS ..............................................................................9

Quarter 4
PNUR 102* Introduction to Practical Nursing Concepts ............................6
PNUR 122* Pharmacology II ......................................................................3
TOTAL CREDIT HOURS ..............................................................................9

Quarter 5
PNUR 104* Maternal and Child Health ......................................................6
COMM 110* Conference and Group Discussion (or)
COMM 105*  Speech .....................................................................................3
TOTAL CREDIT HOURS ..............................................................................9
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Quarter 6
PNUR 103* Health Promotion, Maintenance, and Restoration ..................6
TOTAL CREDIT HOURS ..............................................................................6

Quarter 7
PNUR 105* Concepts Relating to Practice .................................................5
PNUR 19X* Special Topics in Practical Nursing 190, 191, 192, 193, 194, 

195, 196 or 197 (or)
MULT 171*      Current Issues HIV Infection  ..................................................1
TOTAL CREDIT HOURS ..............................................................................6  
TOTAL CERTIFICATE CREDIT HOURS ................................................55
   
*Note: A grade of “C” or better is required to continue in sequence.   
** Note: A grade of “B” or better in Math 100 is required to continue in 
     sequence.

Nursing Certificate Programs (NURC)
Several certificate programs are offered through the Nursing De-
partment. These are focused programs that result in a certificate of 
completion. The programs range from those designed for anyone 
interested in patient care to those for the licensed nurse interested 
in a specific area of training. Many area health care employers 
are interested in students who have successfully completed these 
programs.  A Nursing Certificate Program may fulfill one of the 
certificate requirements for the Associate of Applied Science 
(A.A.S.) in Multi-Competency Health.  

Clinical agencies have set requirements for patient safety.  Students 
enrolling in programs with a clinical component will be informed 
of the specific requirements for health, fingerprinting, and/or drug 
screening prior to enrollment.

Nurse Aide Training Program Certificate 
A student completing the Nurse Aide Training Program Certificate 
will be able to: 
• Effectively communicate in the health care setting. 
• State and demonstrate principles of medical asepsis and stan-

dard precautions.
• Identify and demonstrate the principles of safe resident 

care. 
• Discuss and demonstrate correct basic nursing skills. 
• Meet the requirements set forth in the Omnibus Budget Rec-

onciliation Act of 1987. 
• Meet the eligibility requirements needed to apply to take the 

state test for nurse aides.

Patient Care Skills Certificate 
A student completing the Patient Care Skills Certificate will be 
able to: 
• Effectively communicate in the health care setting. 
• State and demonstrate principles of medical asepsis and stan-

dard precautions.
• State and demonstrate the principles of surgical asepsis.
• Identify and demonstrate the principles of safe resident care 

in an acute care setting. 
• Discuss and demonstrate correct basic nursing skills com-

monly performed in the acute care setting. 

Pranic Healing Certificate Level I
A student completing the Pranic Healing Certificate Level I  will 
be able to:
• Identify basic concepts and principles of Pranic Healing.
• Demonstrate basic Pranic Healing techniques on three or 

more ailments.

• Identify the eleven major energy centers and their corre-
sponding internal organs.

• Describe important things to avoid when healing.
• Demonstrate self-decontamination techniques and self-

recharging techniques.
• Practice self-healing and distant healing.

Pranic Healing Certificate Level II – Advanced Pranic Healing 
A student completing the Pranic Healing Certificate Level II 
will be able to:
•	 Demonstrate proper advanced energizing techniques and 

color prana production.
•	 Describe the properties of the seven color pranas.
•	 Identify the eleven major energy centers and organs con-

trolled by each center.
•	 Demonstrate advanced scanning and cleansing techniques.
•	 Use Advanced Pranic Healing knowledge and skill to ac-

curately identify and safely apply protocols. 

Pranic Healing Certificate Level III - Mental and Emotional 
Well-Being 
A student completing the Pranic Healing Certificate Level III 
will be able to: 
•	 Identify fundamental principles of Pranic Healing for Men-

tal and Emotional Well-Being.
•	 Describe psychological functions of the eleven major en-

ergy centers.
•	 Demonstrate the advanced general and local sweeping 

techniques for Level III
•	 Demonstrate knowledge of advanced chakral scanning and 

auric shielding.
•	 Demonstrate application of Level III techniques for various 

issues related to mental and emotional well-being. 

Complementary Care Certificate
A student completing the Complementary Care Certificate will 
be able to:
• Define terms associated with complementary care practices.
• Identify the different types of complementary care prac-

tices.
• Discuss the use of complementary care methods for health 

maintenance.
• Discuss the role of research in the evaluation of comple-

mentary care.

Registered Nurse First Assistant Certificate 
A student completing the Registered Nurse First Assistant Certifi-
cate will be able to: 
• Act effectively and safely as a first assistant in surgery. 
• Meet eligibility requirements to take the RNFA certificate 

examination. 

Train the Trainer Certificate
A student completing the Train the Trainer Certificate will be 
able to: 
• Teach, coordinate, and supervise a Nurse Aide Training Pro-

gram. 
• Meet the requirements established by the Ohio Department 

of Health. 
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Nurse Aide Certificate 
COURSE       CR 
NURC 101  Nurse Aide Training Program  ................................................5
TOTAL CERTIFICATE CREDIT HOURS ..................................................5 

Patient Care Skills Certificate 
COURSE       CR 
NURC 102   Patient Care Skills ...................................................................4
TOTAL CERTIFICATE CREDIT HOURS ..................................................4

Pranic Healing Certificate Level I
COURSE                                                                                                       CR
NURC 179       Pranic Healing Level I  .............................................................2
TOTAL CERTIFICATE CREDIT HOURS ..................................................2

Pranic Healing Certificate Level II - 
Advanced Pranic Healing 
COURSE                                                                                                       CR
NURC 179        Pranic Healing Level I  ...........................................................2
NURC 180  Pranic Healing Level II – Advanced Pranic Healing ..............3
TOTAL CERTIFICATE CREDIT HOURS ..................................................5

Pranic Healing Certificate Level III – Mental and 
Emotional Well-Being 
COURSE .............................................................................................CR
NURC 179        Pranic Healing Level I  ...........................................................2
NURC 180  Pranic Healing Level II – Advanced Pranic Healing ..............3
NURC 181  Pranic Healing Level III – Mental and Emotional Well-Being  2
TOTAL CERTIFICATE CREDIT HOURS ..................................................7

Complementary Care Certificate 
COURSE       CR 
Quarter 1
NURC 177  Holistic Healing Methods  ......................................................4
TOTAL CREDIT HOURS ..............................................................................4

Quarter 2 
NURC 176  Fundamentals of Herbology  ...................................................4
TOTAL CREDIT HOURS ..............................................................................4

Quarter 3 
NURC 175 Principles of Homeopathy (or) ...............................................4
NURC 179 Pranic Healing Level I (or) .....................................................2 
PNUR 191 Introduction to Relaxation Techniques .................................. 1
TOTAL CREDIT HOURS ..........................................................................1–4
TOTAL CERTIFICATE CREDIT HOURS ............................................9–12
 

Registered Nurse First Assistant Certificate 
COURSE 
Quarter 1  CR 
NURC 245  Registered Nurse First Assistant  ............................................5
TOTAL CREDIT HOURS ..............................................................................5

Quarter 2 
NURC 246  RNFA Experience in the Operating Room ..............................5
TOTAL CREDIT HOURS ..............................................................................5
TOTAL CERTIFICATE CREDIT HOURS ................................................10 

Train the Trainer Certificate 
COURSE   CR
NURC 250  NATP Train the Trainer  ..........................................................3
TOTAL CERTIFICATE CREDIT HOURS ..................................................3

Paralegal Studies

Paralegal Studies Associate Degree
Paralegal Studies Certificate   (Post Baccalaureate 

Option)
 
Due to the explosive growth of legal services now being requested 
in all sectors of our economy, there is a continuous demand for 
well-trained personnel in all facets of the legal assisting process. 
The need for paralegal assistants is so great that it is estimated 
that one paralegal will assist every three or four attorneys, and, in 
some areas of practice, such as corporate legal departments, there 
will be one legal assistant hired for every attorney. 

The nature of the paralegal assistant’s position in the legal com-
munity requires individuals with a well-rounded educational 
background. Critical thinking and excellent communication skills 
are essential competencies of a legal assistant and are included in 
courses in English, mathematics, humanities, social science, and 
basic science. 

The technical curriculum has been designed to provide students 
with knowledge and skills in the role of a legal assistant, ethical 
requirements, legal research, analysis, the preparation of legal 
documents, litigation practice and procedure, real estate transac-
tions, family law, administrative law, criminal law, and probate 
law and practice. 

The Paralegal Studies Certificate (Post Baccalaureate Option) is 
designed for persons who currently possess a bachelor’s, master’s 
or Ph.D. degree.

Paralegal assistants have traditionally been utilized in legal envi-
ronments that are intensive in both client contact and document 
preparation. 
 
Upon completion of the associate degree in Paralegal Studies, the 
graduate will be able to: 
•	 Demonstrate proficiency in manual and computer assisted 

research of legal questions and incorporate the same into 
properly cited memoranda of law. 

•	 Demonstrate an understanding of the legal and ethical respon-
sibilities of a legal assistant. 

•	 Demonstrate an ability to use municipal, county, state, and 
federal clerks of court, and other recording offices. 

•	 Prepare deeds, notes, and other documents for residential real 
estate transfer. 

•	 Draft documents required to complete family law matters. 
•	 Draft pleadings, motions and other documents within the 

applicable rules of evidence and procedure to prepare and 
complete civil and criminal litigation. 

•	 Prepare documents for use in corporate, partnership, and other 
business related matters. 

•	 Draft wills, trusts, and other documents necessary for estate 
administration. 

•	 Describe the legislative and judicial functions of administra-
tive agencies. 
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NOTE: Paralegal assistants may not sign legal documents, appear 
in court, or give legal advice. All activities in legal matters must 
be supervised by a licensed attorney. 

Paralegal Studies Associate Degree
COURSE   CR 
Quarter 1
ENGL 101  Beginning Composition  .........................................................3 
BOA 191 Word I  (2) (or) 
BOA 131  Keyboarding I .........................................................................3
LEGL 101  Introduction to Paralegal Studies ............................................4 
LAWE 104  Government and the Law  .......................................................3
LEGL 102  The Legal System  ..................................................................2 
LEGL 103  Law Office Procedures and Management  ..............................3 
TOTAL CREDIT HOURS ...................................................................... 17-18

Quarter 2
ENGL 102  Essay and Research  ................................................................3
MATH 101  Business Mathematics (5)  (or) 
MATH 102 Beginning Algebra I ................................................................4
CIT 101  PC Applications I ....................................................................3
LEGL 111  Legal Research and Writing I  ................................................4 
LEGL 114  Family Law  ............................................................................3 
TOTAL CREDIT HOURS ...................................................................... 17-18

Quarter 3
COMM 200  Business Communications  .....................................................3
SOC 101  Introduction to Sociology  ......................................................5
LEGL 112  Legal Research and Writing II  ...............................................4
LEGL 119  Real Estate Transactions  ........................................................3 
LEGL 226  Administrative Law  ...............................................................3
TOTAL CREDIT HOURS ...............................................................................18

Quarter 4
COMM 105  Speech (or)
COMM 110  Conference and Group Discussion ..........................................3 
HUM XXX  Humanities 111, 112, 113, 151, 152 or 224 ............................5
LEGL 205  Litigation Practices and Procedures I  ....................................3 
LEGL 201  General Practice  .....................................................................4 
LEGL 210  Criminal Law and Procedure  .................................................3
LEGL 113 Legal Research and Writing III ...............................................3 
TOTAL CREDIT HOURS ............................................................................21

Quarter 5
NSCI 101  Natural Science I  ....................................................................5
PSY 100  Introduction to Psychology  ....................................................5 
LEGL 235  Survey of Legal Software  ......................................................2
LEGL 215  Paralegal Practicum I  .............................................................2 
LEGL 216  Paralegal Practicum Seminar I  ...............................................1
TOTAL CREDIT HOURS ............................................................................15
 
Quarter 6
LEGL 224  Probate Law and Practice  .......................................................3 
LEGL 220  Business Organizations  ..........................................................3 
LEGL XXX  Electives  .................................................................................5 
LEGL 227  Paralegal Practicum II  ............................................................2 
LEGL 228          Paralegal Practicum Seminar II  .............................................1
LEGL 243 Alternative Dispute Resolution ...............................................3
TOTAL CREDIT HOURS ............................................................................17
TOTAL DEGREE CREDIT HOURS................................................. 105-107

Recommended Electives:
LEGL 230 Special Problems in Legal Assisting .......................................2
LEGL 234 Litigation II .............................................................................3
LEGL 238 Insurance Law .........................................................................3
LEGL 240 Professional Malpractice .........................................................3
LEGL 232         Taxation ....................................................................................3
LEGL 244 Debtor/Creditor Relations .......................................................3
LEGL 250 Intellectual Property ................................................................4
LEGL 251 Computer Assisted Legal Research ........................................3
LEGL 272 Mediation ................................................................................4
LEGL 281 Social Security Practice and Procedure ..................................4
LAWE 212 Ohio Criminal Code ................................................................4
LAWE 220 Constitutional Law ..................................................................3
LAWE 215 Introduction to Cyberlaw ........................................................3
LAWE 260 Criminal Evidence and Trial ...................................................3
LEGL 222 Immigration Law  ...................................................................3

ACCT 106 Financial Accounting ..............................................................5
ACCT 107 Managerial Accounting ...........................................................5

*LEGL 261, 262, 263, 264, and 265 are not electives for Paralegal Studies. 
Credit toward graduation will not be given.

Paralegal Studies Certificate 
 (Post Baccalaureate Option)
COURSE   CR 
Quarter 1
LEGL 101 Introduction to Paralegal Studies ............................................4
LEGL 102 Legal Systems .........................................................................2
LEGL 103 Law Office Procedures ............................................................3
LEGL 111 Legal Research and Writing I .................................................4
TOTAL CREDIT HOURS ............................................................................13

Quarter 2
LEGL 114 Family Law .............................................................................3
LEGL 205 Litigation Practice and Procedure ...........................................3
LEGL 112 Legal Research and Writing II ................................................4
LEGL 243 Alternative Dispute Resolution ...............................................3
TOTAL CREDIT HOURS ............................................................................13

Quarter 3
LEGL 119 Real Estate Transactions .........................................................3
LEGL 226 Administrative Law ................................................................3
LEGL 224 Probate Law and Practice ........................................................3
LEGL 210 Criminal Law and Procedures .................................................3
LEGL 113  Legal Research and Writing III ...............................................3 
TOTAL CREDIT HOURS ............................................................................15

Quarter 4
LEGL 220 Business Organizations ...........................................................3
LEGL 201 General Practice ......................................................................4
LEGL 215 Paralegal Practicum I ..............................................................2
LEGL 216 Paralegal Practicum Seminar I ................................................1
LEGL 235  Survey of Legal Software .......................................................2 
TOTAL CREDIT HOURS ............................................................................12
TOTAL DEGREE CREDIT HOURS...........................................................53



Quality Assurance Technology
Associate Degree
Individuals who have high standards, are logical and observant, 
good at problem solving, and have an investigative mind, are a 
great fit for a career as a Quality Assurance Technician. Quality 
assurance technicians are responsible for monitoring, testing, and 
continuously improving the quality of products and services for 
today’s businesses. 

Coursework in Columbus State’s Quality Assurance program 
will include an introduction to manufacturing, statistical process 
control, value engineering, and technical writing. Participants will 
study and practice the major elements and concepts of total quality 
management, including principles and styles of systems think-
ing, continuous improvement, management by data, and historic 
influences of leaders in quality management. Students will learn 
statistical methods to determine reliability, the effectiveness of 
data analysis, the use of simulations, and ways to improve system 
performance.

Graduates will find a wide range of opportunities in fields as di-
verse as manufacturing, banking, insurance, or food processing. 
A valuable member of the business team, graduates will apply the 
tools of their chosen field in a problem-solving process to achieve 
significant gains for the company–such as product improvement, 
reducing scrap, shortening cycle time, and improving profitability. 
Quality assurance technicians have the satisfaction of working in 
an area that is essential, not only to profitability, but to survival 
of the business. 

Quick Notes on QA:
• Salaries for QA technician job postings in Columbus are 

seven percent higher than the national average. (Source: 
Indeed.com)

• Students work on quality improvement projects for local 
organizations as part of their course work.

• The quality movement started in manufacturing, but it is 
now applied to service, health care, education and govern-
ment sectors.

• A career in QA may combine technical knowledge, change 
management, people skills and teaching.

The Quality Assurance Technology also shares related courses 
with the Electronic Engineering Technology and the Mechani-
cal Engineering Technology. For additional information, refer to 
Electronic Engineering Technology and Mechanical Engineering 
Technology which are listed in this section of the Catalog.

Upon completion of the associates degree in Quality Assurance 
Technology, the graduate will be able to:
• Improve products, processes and systems in manufacturing and 

service environments by selectively applying statistical and 
quality improvement tools according to the Shewhart Cycle.

• Apply a variety of teamwork, leadership, and communications 
skills (verbal, written, and graphic) to communicate effectively 
with clients, suppliers, co-workers and others in the work 
environment.

• Apply fundamental principles of project management.
• Read and interpret engineering blueprints, drawings, specifica-

tions and quality charts.
• Apply a basic knowledge of physics, electronics, manufactur-

ing processes, metrology, and materials testing and analysis 
to improving, and/or designing new products and processes.

• Apply knowledge of specifications, sampling plans and test-
ing techniques to the analysis of materials, components and 
systems.

• Apply cost estimating techniques and cost containment 
procedures to new and existing products and systems, while 
maintaining or improving quality.

• Apply the elements of current quality management trends 
including inspection, traceability/documentation, quality au-
dits, and nonconforming identification and review processes 
to business elements within an organization.

Quality Assurance Technology Associate Degree
COURSE    CR
Quarter 1
ENGT 100 Introduction to Engineering Technology ............................... 4
MECH 112  Computer Applications in Manufacturing  .............................3
MECH 115 Engineering Graphics ..............................................................4
MECH 240 Machine Tools .........................................................................4
ENGL 101  Beginning Composition  .........................................................3
TOTAL CREDIT HOURS ............................................................................18

Quarter 2
MECH 150  Manufacturing Materials and Processes  ................................4
QUAL 240  Total Quality Management .....................................................3
ENGL 102  Essay and Research  ................................................................3
MATH 111  Technical Math I  ....................................................................4
TOTAL CREDIT HOURS ............................................................................14

Quarter 3
QUAL 250  Metrology  ...............................................................................3
HUM XXX  Humanities 111,112,113,151 152, or 224  ..............................5
MATH 112  Technical Math II  ...................................................................4
PHYS 117 College Physics .......................................................................5
TOTAL CREDIT HOURS ............................................................................17

Quarter 4
QUAL 150  Quality Transformation  ..........................................................4
COMM 105  Speech (or)
COMM 110 Conference and Group Discussion ..........................................3
SSCI XXX   Social Science 100,101, 102, 105 
 or GEOG 240 or SOC 202 ......................................................5
TOTAL CREDIT HOURS ............................................................................12

Quarter 5
QUAL 251  Value Engineering  ..................................................................3
BMGT 111 Management ............................................................................5
COMM 204  Technical Writing  ...................................................................3

And choose one of the following basic electives:
ENGT 131 Hydraulics and Pneumatics .....................................................4
EMEC 250 Motors and Controls ...............................................................4
ENVR 170 General Industry, Safety and Health .......................................4
SKTR 118 Introduction to Welding ..........................................................4
PHYS 118 College Physics (Electricity, Magnetism and Light) ..............5
TOTAL CREDIT HOURS ...................................................................... 15-16

Quarter 6
EET 105 Basic Electronic Systems ........................................................5
QUAL 260  Reliability and System Maintainability  .................................3
BMGT 257  Project Management  ..............................................................3
MECH 270 Engineering Statistics ..............................................................4
TOTAL CREDIT HOURS ........................................................................... 15
TOTAL DEGREE CREDIT HOURS .................................................... 91-92

174
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Radiography Associate Degree
A radiographer, is a medical professional who applies doses of ion-
izing radiation to patients to create medical images of the human 
anatomy to aid radiologists and doctors diagnose and treat illness 
and injury. They work in hospitals, clinics, medical laboratories, 
nursing homes, and in private practice.

Radiographers employ a wide range of sophisticated equipment to 
produce medical images with the least amount of radiation to the 
patient, so that doctors and other medical professionals may better 
diagnose and treat injury or disease. Radiologic Technologists use 
their expertise and knowledge of physics, anatomy, physiology 
and pathology to assess the patient, develop optimal radiographic 
technique and evaluate resulting radiographic images to determine 
if additional procedures are warranted. They care for the patient 
even when acutely ill or traumatized.

The practice of Radiography includes the following modalities 
(or specialties):

• Diagnostic Radiography – deals with examination of internal  
organs, bones, cavities and foreign objects; includes cardiovas-
cular imaging and interventional radiography.

• Fluoroscopy – live motion Radiography (constant radiation) 
usually used to visualize the digestive system; monitor the ad-
ministration of contrast agents to highlight vessels and organs 
or to help position devices within the body (such as pacemakers, 
guidewires, stents etc.)

• CT (computed tomography) – which provides cross-sectional 
views (slices) of the body; can also reconstruct additional im-
ages from those taken to provide more information in either 2 
or 3D.

• MRI (magnetic resonance imaging) – builds a 2-D or 3-D map 
of different tissue types within the body;

• Mammography - uses x-ray to image the breast tissues.
• Vascular Interventional Radiography- specialize in  medical 

imaging technique used to visualize blood vessels and organs 
of the body with particular interest in the arteries, veins and the 
heart chambers.

Technology classes begin in summer quarter. Admission to the 
program is competitive with completed applications received an-
nually. Because students and health care workers in the field may 
be exposed to infectious materials and communicable diseases, 
the program emphasizes safety and prevention. 

Program Mission and Goals
The mission of the Columbus State Community College Radiogra-
phy program is to provide a quality educational program that meets 
the lifelong learning needs of its community. This is achieved by 
preparing graduates for entry-level employment as radiography 
science professionals. The program mission is consistent with the 
college’s mission statement.

Program Mission Statement
The program holds as its primary objectives the education and 
training of qualified applicants to become competent radiographers. 
The program endeavors to instill in students, and subsequently 
graduates, the following goals:

1. Recognition of the need for lifelong learning in their chosen 
profession.

2. The ability to behave in a compassionate, ethical, and profes-
sional manner.

3.  Completion of all program requirements, competence to 
meet entry-level expectations of employers, and successfully 
completion of the ARRT national certification exam.

4.  Ability to apply skills in communication, critical thinking, 
and problem solving in the practice of the radiography profes-
sion.

Specific Program Admissions Information 
Prospective students are required to attend a mandatory informa-
tion session to learn detailed program requirements and career 
opportunities. These sessions are held several times each quarter 
and are very helpful in answering students’ questions. Information 
session dates are available by calling Shawndeia Thomas at (614) 
287-5215 or via email at radiography@cscc.edu. Information can 
also be found on the Web at: www.cscc.edu/radiography

The yearly deadline for application to the Radiography program 
is April 1 for admission beginning the following summer. Ap-
plications are available only by attending one of the mandatory 
information sessions.  (cscc.edu/radiography/admission)

Listed below are additional requirements for admission to the 
Radiography program. 
• High school graduate, GED, or equivalent 
• Required high school (or equivalent) courses in Biology 

(grade of “C” or better), Chemistry (grade of “C” or better) 
and Physics (grade of “C” or better)

•	 Completion of NURC101, CHEM113, RAD190, MULT101 
(or equivalent) (grade of “C” or better)

• Placement into ENGL 101 Beginning Composition 
• Placement into MATH 135 Elementary Statistics or  Math 

148 College Algebra
• Placement into “No Reading Required” on Compass™ Test
•	 Completion of the HOBET assessment test.
• Submission of a written statement relevant to interest and intent 

in Radiography
• Health care experience or observation hours
• Attend radiography mandatory information session.

Note: Individuals who have been convicted of, plead guilty to, or 
plead nolo contendere to a crime may not be eligible to take the 
American Registry of Radiologic Technologists (ARRT) Radiogra-
phy Examination according to the ARRT’s Code of Ethics, Section 
B.3. Rules of Ethics. For additional information, contact the ARRT 
(www.arrt.org).

Limited Radiography Certificate
This certificate program meets the requirements of the Ohio 
Revised Code (3701-72-01 - 3701-72-04) for a General X-Ray 
Machine Operator. It is designed to meet the learning needs of 
adults wishing to enter the imaging field of radiography with a 
limited license. The RAD 190 course and the modularized RAD 
141 and RAD 142 courses are a part of the program’s technical 
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requirements.

At the completion of the program, the learner will be able to:
•	 Demonstrate competence in academic technical courses that 

meet the ODH requirements.
•	 Be eligible to apply for the ODH General X-Ray Machine 

Operator (GxMO) State Examination.
•	 Demonstrate competence in patient care skills and radio-

graphic positioning and imaging skills specific to a GxMO.
•	 Incorporate general education outcomes for effective com-

munications necessary in a health care setting.
•	 Incorporate basic related course content to support technical 

course academic theory and practice.
•	 Develop technical skills required for employment in outpa-

tient imaging facilities, urgent care centers, and physician 
practices. 

•	 Develop additional clinical skills needed for employment in 
subspecialty areas in imaging. Examples include podiatry, 
chiropractic, general practitioner, outpatient imaging facili-
ties, etc.

•	 Move seamlessly from the certificate program to the associ-
ate degree program at Columbus State, if desired.  

Radiography Associate Degree
COURSE   CR 
Quarter 1
RAD 111  Introduction to Radiologic Technology  .................................3 
RAD 141  Radiographic Procedures I  .....................................................4 
BIO 261 Human Anatomy  ....................................................................5 
MATH 148  College Algebra (or)
MATH 135  Elementary Statistics  ..............................................................5 
MULT 102 CPR .........................................................................................1
TOTAL CREDIT HOURS  ...........................................................................18

Quarter 2
RAD 142  Radiographic Procedures II  ....................................................4 
RAD 261  Clinical I  .................................................................................2 
BIO 262 Human Physiology ..................................................................5 
CIT 101 PC Applications I ....................................................................3
TOTAL CREDIT HOURS  .......................................................................... 14

Quarter 3
RAD 113  Radiologic Science  .................................................................5 
RAD 143  Radiographic Procedures III  ..................................................4 
RAD 262  Clinical II  ...............................................................................2 
ENGL 101 Beginning Composition ..........................................................3
TOTAL CREDIT HOURS  .........................................................................  14

Quarter 4
RAD 118  Radiographic Exposure and Processing  .................................5 
RAD 148  Special Radiologic Procedures  ..............................................4 
RAD 263  Clinical III  ..............................................................................2 
XXX  XXX  Technical Elective  ..................................................................3
ENGL 102 Essay and Research .................................................................3
TOTAL CREDIT HOURS  ...........................................................................17

Quarter 5
RAD 254  Seminar I  ................................................................................1 
RAD 264  Clinical IV   .............................................................................3
RAD 212 Sectional Anatomy  .................................................................3
MULT 103  Responding to Emergencies ....................................................2
SSCI XXX       Social Science 100, 101, 102, 105 or GEOG 240 ...................5
HUM XXX    Humanities 111, 112, 113, 151, 152, or 224 ...........................5
TOTAL CREDIT HOURS ........................................................................... 19

Quarter 6
RAD 126  Radiation Biology and Processing  .........................................3
RAD 222  Computerized Imaging  ...........................................................1 

RAD 255  Seminar II  ...............................................................................1 
RAD 265  Clinical V  ...............................................................................3
COMM 200 Business Communications  .....................................................3 
TOTAL CREDIT HOURS  ...........................................................................11
 
Quarter 7
RAD 123  Advanced Exposure and Processing  ......................................4 
RAD 231  Radiographic Pathology  .........................................................3 
RAD 256  Seminar III  .............................................................................1
RAD 266  Clinical VI  ..............................................................................3
COMM 105  Speech  (or)
COMM 110  Conference and Group Discussion ..........................................3
TOTAL CREDIT HOURS  .......................................................................... 14
TOTAL  DEGREE CREDIT HOURS ...................................................... 107
Students should request a program plan of study from their faculty advisor.

Technical Electives
RAD 267  Clinical VII: Elective  .............................................................3
NURC 101  Nurse Aid Training  .................................................................5
HIMT 121 Advanced Medical Terminology .............................................3
RAD 190  Radiation Protection for General Machine Operators   ..........2
RAD 141A  Intro to Radiography Equipment and Patient Care  .............0.5
RAD 142A   Radiographic Positioning of the Chest Abdomen  .........…0.75
RAD 141B   Radiographic Positioning of the Upper Extremities ..........0.75
RAD 141C   Radiographic Positioning of the Lower Extremities ..........0.75
RAD 142B  Radiographic Positioning of the Spine/Skull .....................0.75
RAD 299 Special Topics in Radiography ........................................... 1-5

Limited Radiography Certificate
This Certificate Program meets the requirements of the Ohio 
Revised Code (3701-72-01 to 3701-72-04) for a General X-ray 
Machine Operator.  It is designed to meet the learning needs of 
adults wanting to enter the imaging field of radiography with 
a limited license.  The RAD190 course and the modularized 
RAD141/142 courses are part of the certificates’s technical 
requirements.

Ohio Law provides two avenues to obtain a license in Radiogra-
phy for imaging of humans.  The limited license (General X-ray 
Machine Operator) provides opportunities for employment 
primarily in out-patient facilities which use a film-based and 
digital-based imaging systems.  

General Education Courses 
ENGL 101  Beginning Composition  .........................................................3
ENGL 102   Essay and Research  ................................................................3
                         
Basic Related Courses
MATH 100 (or higher) Dosages and Calculations   ...........................................2
BIO 101 (or higher) Introduction to Anatomy and Physiology  ........................3
MULT 101   Medical Terminology (or) .......................................................2
HIMT 121 Advanced Medical Terminology .............................................2
CIT 101  PC Applications I ....................................................................3
                         
Technical Courses
RAD 190  Radiation Protection for General Machine Operators   ..........2
RAD 141A  Intro to Radiography Equipment and Patient Care  .............0.5
RAD 142A   Radiographic Positioning of the Chest /Abdomen  ............0.75
RAD 141B   Radiographic Positioning of the Upper Extremities ..........0.75
RAD 141C   Radiographic Positioning of the Lower Extremities ..........0.75
RAD 142B  Radiographic Positioning of the Spine/Skull .....................0.75
TOTAL CREDIT HOURS .........................................................................21.5
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Real Estate 
Real Estate Associate Degree
Appraisal Certificate 
Real Estate Pre-Licensure Certificate

The associate degree program in Real Estate offers course work 
that meets the standards of professionalism in the real estate in-
dustry. The program follows a blueprint for real estate education 
developed by the Ohio Association of Realtors. Courses meet the 
educational requirements for real estate licensure in the State of 
Ohio. 

The program meets the career objective of persons interested in real 
estate sales or other allied real estate professions. For licensed real 
estate brokers and sales associates, it provides training to upgrade 
their professional competence and to meet future educational re-
quirements of the profession. For students who plan to continue 
their education beyond the associate degree, it offers credit courses 
that may transfer to some four-year colleges and universities. 

Prospective real estate students who plan to take the real estate 
licensing exam are more successful when they take courses as 
shown in the plan of study. 

Upon completion of the associate degree in Real Estate, the gradu-
ate will be able to: 
• Demonstrate understanding of key principles and concepts 

involved in a real estate transaction. 
• Prepare and present correctly all forms necessary to complete 

a real estate transaction. 
• Create effective promotional plans to market property. 
• Identify and explain different construction materials. 
• Apply one of three appraisal techniques to the evaluation of 

a residential or commercial property. 
• Manage a real estate property sales force effectively. 
• Apply relevant formulas and microcomputer applications to 

the practice of real estate. 
• Effectively apply current technology to real estate activity.

Real Estate Associate Degree
COURSE   CR 
Quarter 1
ENGL 101  Beginning Composition  ...............................................................3 
PSY 100  Introduction to Psychology ...........................................................5
CIT 101  PC Applications 1 ..........................................................................3 
REAL 101  Real Estate Principles and Practices .............................................4
REAL 102  Real Estate Law  ............................................................................4 
TOTAL CREDIT HOURS ....................................................................................19

Quarter 2
ENGL 102  Essay and Research  ......................................................................3 
HUM XXX  Humanities 111, 112, 113, 151, 152 or 224 ...................................5 
MATH 101 Business Mathematics ...................................................................5
REAL 111  Real Estate Finance  ......................................................................2 
REAL 112  Real Estate Appraisal  (2) (or) 
APPR 101 Principles of Appraisal (3)......................................................... 2-3
TOTAL CREDIT HOURS .............................................................................. 17-18

Quarter 3
COMM 200  Business Communications  ...........................................................3 
LEGL 264 Legal Environment of Business ....................................................4
ACCT 106 Financial Accounting.....................................................................5
MKTG 122 Business and the Internet...............................................................3

REAL 121  Residential Sales Practices  ...........................................................3 
TOTAL CREDIT HOURS ....................................................................................18

Quarter 4
COMM 105  Speech  ..........................................................................................3 
CMGT 153  Residential Construction  ..............................................................3 
ENVR 158 Environmental Site Assessment ....................................................3
FMGT 201 Business Finance ...........................................................................5
REAL 201 R.E. Etiquette and Professional Standards ....................................3
TOTAL CREDIT HOURS ....................................................................................17

Quarter 5
ECON 200  Principles of Microeconomics  ......................................................5 
BMGT 111 Management ..................................................................................5
XXXX XXX Technical Elective .........................................................................3
XXXX XXX Technical Elective .........................................................................3
TOTAL CREDIT HOURS ....................................................................................16

Quarter 6
NSCI 101  Natural Science I  ..........................................................................5 
HRM 121 Human Resources Management ....................................................4
REAL 296 Practicum/Seminar ........................................................................2
XXXX XXX Technical Elective .........................................................................3
TOTAL CREDIT HOURS ....................................................................................14
TOTAL DEGREE CREDIT HOURS ........................................................ 101-102

Technical Electives:
REAL 221 Professional Property Management ..............................................3
REAL 250  Commercial Real Estate ................................................................3
REAL 270 Real Estate Investing .....................................................................3
REAL 275  Repair, Restore, Remodel ..............................................................3
APPR 101 Principles of Appraisal ..................................................................3
APPR 102 Procedures of Appraisal ................................................................3
APPR 284 USPAP and Fair Housing  .............................................................2
  

Appraisal Certificate
This certificate program helps to prepare students to become a State 
Registered Appraiser Assistant. The certificate program provides 
the knowledge and skills necessary to prepare individuals for entry 
into the real estate appraisal profession. The three courses listed 
below are also offered as real estate major electives.

Those interested in becoming a State Registered Real Estate 
Appraiser Assistant must complete a minimum of seventy-eight 
(78) pre-registration education hours to become a state-registered 
assistant.  Columbus State students may add other general educa-
tion classes to this schedule. The two-quarter plan of study for this 
certificate program satisfies the required 78 classroom hours and 
includes APPR 101, 102, and 284.

Upon completion of the Appraisal Certificate program, students 
will be able to:
•	 Determine the best method to arrive at real property value
•	 Complete various standard appraisal forms and reports
•	 Demonstrate market analysis techniques and applications
•	 Apply appropriate technology as needed within the appraisal 

profession
•	 Continue appraisal education.

COURSE   CR 
Quarter 1
APPR 101  Principles of Appraisal)  ................................................................3
TOTAL CREDIT HOURS ......................................................................................3

Quarter 2
APPR 102 Procedures of Appraisal ................................................................3
APPR 284 USPAP and Fair Housing ..............................................................2
TOTAL CREDIT HOURS ......................................................................................5
TOTAL CERTIFICATE CREDIT HOURS ..........................................................8 
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Respiratory Care
Registered Respiratory Therapist Associate 

Degree
Sleep Study Certificate

Respiratory therapists are life support specialists concerned with 
managing, controlling and treating problems related to the cardio-
pulmonary system. Respiratory care practitioners work with the 
physician, nurse and other health care personnel. 

The complexity of the respiratory therapist’s responsibility requires 
extensive training, dedication and professionalism. Respiratory 
Care takes place in such settings as intensive care units, the new-
born nursery, surgical and medical units, emergency departments, 
outpatient departments, sleep laboratories, and home health facili-
ties.

In addition to classroom learning, students enrolled in the Respira-
tory Care program gain hands-on experience while working in area 
health care facilities, under the supervision of qualified instructors. 
These clinical experiences teach students to apply their knowl-
edge and skills in actual work environments. Because students 
and workers in the health care field may be exposed to infectious 
materials and communicable diseases, the program emphasizes 
safety and prevention.

Columbus State’s program is accredited by the Committee on Ac-
creditation for Respiratory Care. 

Graduates are eligible to sit for the Certification Examination for 
Entry-Level Respiratory Therapists and the Registry Examina-
tion for Advanced Respiratory Therapy Practitioners offered by 
the National Board for Respiratory Care, Inc. Upon successful 
completion of the Certification Examination, graduates are eligible 

to become licensed as Respiratory Care Professionals as required 
by the Ohio Respiratory Care Board.

Upon completion of the associate degree in Respiratory Care, the 
graduate will be able to: 
•	 Demonstrate the ability to collect and evaluate patient data; 

and recommend procedures to obtain additional data.
•	 Demonstrate the ability to correctly assemble, use and main-

tain respiratory care equipment using principles of infection 
control and quality assurance.

•	 Initiate, conduct, and independently modify prescribed thera-
peutic procedures and recommend modifications based on 
patient response.

•	 Demonstrate personal and professional behaviors required for 
successful employment.  

Specific Respiratory Care Program Admissions Information 
Listed below are requirements for admission to the Respiratory 
Care program. 
•	 High school graduate or GED equivalency 
•	 Official transcripts of all previously attended colleges/universities
•	 Placement into MATH 135 Elementary Statistics 
•	 Placement into ENGL 101 Beginning Composition 
•	 Placement into “No Reading Required”
•	 High school biology with a “C” or above within the last 5 years
•	 High school chemistry with a “C” or above within the last three 

years
•	 CHEM 113 with a “C” or above 
•	 NURC 101 with a “C” or above
•	 Completion of the Health Occupation Basic Entrance Test (HO-

BET) 
•	 RESP 102 with a “C” or above
•	 Completed health record on file in the Health Records Office 
•	 Minimum Total GPA of 2.50 or above
•	 Acceptable Drug Testing and Background Screening must be com-

pleted. Students receive this information upon acceptance into the 
program.

All admission criteria must be met by March 31 of the application year.
Prospective students may obtain additional information at quarterly 
program information sessions. Contact Cheryl Trogus, ctrogus@cscc.
edu, for session dates.

For additional information, please see the program Web site at 
http://www.cscc.edu/Respiratory/index.htm

Statement Regarding Infectious Diseases:
Students in this program perform their clinical work on patients in 
health care facilities and may therefore be exposed to many types 
of communicable diseases and infectious materials. These are not 
limited to, but may include, Hepatitis (A, B, C or D), HIV/AIDS, 
TB, measles, German measles, and mumps. 

All students are required to have appropriate immunizations after 
they are admitted to the program (information is given to all ad-
mitted students). Additionally, although all precautions are taken 
to minimize exposure and risk, there is always a slight possibility 
that precautions may fail or that a student may have an accidental 
exposure. All students entering the program must be aware of this 
slight, but real, potential risk. All students are encouraged to have 
personal health insurance in effect by the first day of class.

Real Estate Pre-Licensure Certificate
This certificate program helps to prepare students interested in 
entering the real estate industry to prepare to earn their Ohio real 
estate license. The coursework is approved by the Ohio Board of 
Realtors and meets all of the classroom requirements needed to 
be able to sit for state licensure. 

•	 Demonstrate understanding of key principles and concepts 
involved in a real estate transaction. 

• Prepare and present correctly all forms necessary to complete 
a real estate transaction.

•	 Prepare students to take the state licensing exam.

REAL 101  Real Estate Principles and Practices .............................................4 
REAL 102  Real Estate Law  ............................................................................4
REAL 111  Real Estate Finance  ......................................................................2
REAL 112  Real Estate Appraisal (or)  ............................................................2
APPR 101 Principles of Appraisal ..................................................................3
TOTAL CERTIFICATE CREDIT HOURS .................................................. 12-13
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Respiratory Care Associate Degree 
COURSE   CR 
Quarter 1
BIO 261  Human Anatomy  ....................................................................5
MATH 135  Elementary Statistics  ..............................................................5
MULT 101  Medical Terminology ..............................................................2
RESP 100  Introduction to Respiratory Care  ...........................................5
RESP 160  Introduction to Respiratory Care Equipment ..........................1
TOTAL CREDIT HOURS  ...........................................................................18

Quarter 2
ENGL 101  Beginning Composition  .........................................................3 
BIO 215 General Microbiology  ............................................................5 
BIO 262 Human Physiology  .................................................................5 
RESP 114  Introduction to Pulmonary Disease  ........................................4
RESP 150  Introduction to Pharmacology  ................................................2
RESP 170 Mechanical Ventilation ...........................................................1
TOTAL CREDIT HOURS  ...........................................................................20 

Quarter 3
HUM XXX  Humanities 111,112,113,151, 152 or 224  ..............................5
RESP 130  Patient Assessment  .................................................................2
RESP 152  Case Management I  ................................................................2
RESP 196  Clinical Practice I  ...................................................................8
TOTAL CREDIT HOURS ............................................................................17

Quarter 4
ENGL 102  Essay and Research  ................................................................3
RESP 132  Patient Assessment II  .............................................................2
RESP 154  Case Management II  ..............................................................2
RESP 198  Clinical Practice II  .................................................................8
TOTAL CREDIT HOURS ............................................................................15 

Quarter 5
COMM 105  Speech  ....................................................................................3
RESP 230  Patient Assessment III  ............................................................2
RESP 256  Case Management III  .............................................................2
RESP 290  Clinical Practices III .............................................................. 8
TOTAL CREDIT HOURS ............................................................................15 

Quarter 6
COMM 200  Business Communications  .....................................................3
SSCI XXX  Social Science, 100, 101, 102, 105 (or) GEOG 240 ...............5
RESP 270  Current Issues in Respiratory Care  ........................................2
RESP 292  Clinical Practices IV  ..............................................................8
RESP XXX        Technical Elective ...................................................................3
TOTAL CREDIT HOURS  ...........................................................................21

Quarter 7
RESP 295  Clinical Experience .................................................................4
TOTAL CREDIT HOURS ..............................................................................4
TOTAL DEGREE CREDIT HOURS ........................................................110

Technical Electives 
RESP 232  Pediatric Respiratory Care  .....................................................3
RESP 238  Pulmonary Functions  .............................................................3
RESP 251  Respiratory Care Home Care Techniques  ..............................3
RESP 280  Respiratory Care Seminar  ......................................................2
RESP 221  Introduction to Sleep Problems  ..............................................2
RESP 223  Level I Polysomnography Technician  ....................................2
RESP 224  Level I Polysomnography Technician Clinical  ......................2
RESP 225  Level II Polysomnography Technician   .................................2
RESP 226  Level II Polysomnography Technician Clinical  .....................2
RESP 228  Polysomnography Current Topics  ..........................................2

Sleep Study Certificate
Sleep technicians, also called polysomnography technicians, moni-
tor various physiologic parameters in adults and children during a 
sleep study. Sleep technicians summarize the information for the 
sleep physician to make a diagnosis and recommend treatment.

Students enrolled in the Sleep Study Certificate receive didactic and 
clinical training from registered polysomnographic technologists. 

A student completing the Sleep Study Certificate will be able to:
•	 Demonstrate basic understanding of the function of sleep and 

the effects of sleep on the different body systems.
•	 Demonstrate an understanding of the different stages of the 

normal architecture of sleep and the function of the circadian 
rhythm.

•	 Demonstrate an understanding of basic sleep disorders, sleep 
hygiene, and the effects of sleep deprivation on the body and 
society.

•	 Demonstrate an understanding of the functions of sleep and 
the electrical activity of the brain during sleep.

•	 Demonstrate knowledge of the basic electronics and instru-
mentation used in a sleep lab.

•	 Demonstrate knowledge of EEG electrode placement and 
respiratory monitoring devices.

•	 Demonstrate the ability to score polysomnography tracings. 
•	 Demonstrate the ability to titrate various treatment devices to 

provide patient education.

Specific Sleep Studies Certificate Admission 
Information 
Requirements for admission to the Sleep Study Certificate pro-
gram are:
•	 High school graduate or GED equivalency
•	 Placement into ENGL 101
•	 BIO 100, CHEM 100, MATH 102 with a grade of “C” or 
•	 better 
•	 MULT 102 or proof of current Health Care Provider CPR
•	 certification 
•	 Completed health statement. See Health Records Office
•	 for detailed requirements.
•	 Acceptable drug testing and background screening must be 

completed. 
Drug screening 

Sleep Study Certificate
COURSE                                                                                                       CR
Quarter 1
RESP 221 Introduction to Sleep Medicine ...............................................2
TOTAL CREDIT HOURS  .............................................................................2

Quarter 2
RESP 223  Level I Polysomnography Technician .....................................2
RESP 224 Level I Polysomnography Technician Clinical ..………….....2
TOTAL CREDIT HOURS  .............................................................................4

Quarter 3
RESP 225 Level II Polysomnography Technician ....……………..….....2
RESP 226  Level II Polysomnography Technician Clinical ..……………2
TOTAL CREDIT HOURS  .............................................................................4
TOTAL CERTIFICATE CREDIT HOURS ............………………………10



Skilled Trades Technology
(formerly Applied Technologies)

Apprenticeship Partnership 
   Degree Programs
Associate of Technical Studies Degree in   
   Construction Trades
Facilities Maintenance Associate Degree
Facilities Maintenance Certificate
Facilities Module Certificates
Intermediate Welder Certificate
Introduction to the Construction Industry   
   Certificate

The mission of Skilled Trades is to develop and implement part-
nership programs with area employers that include the use of 
college coursework as a part of their employee career preparation 
programs. The department collaborates with local industry partners 
to custom build certificate and/or degree programs that will best 
meet their educational and training needs. These programs can 
include employer-specific courses as well as integration of their 
employees into mainstream college coursework. 

The goal of this initiative is to meet all of the educational and train-
ing needs of employers at all levels within their organization. These 
partnerships actively involve local employers in the educational 
process, including recruiting, selection, curriculum development, 
related work experience, and final placement. 

Upon completion of the associate degree in Skilled Trades, the 
graduate will be able to:
•	 Understand the role and function of the skilled trades in the 

construction industry.
•	 Discriminate the work they perform and how it interrelates 

with the other trades in the overall scope of a construction 
project. 

•	 Apply underlying theories and principles that are founda-
tional to the trade that they have chosen.

•	 Demonstrate skills and proper work practices in all build-
ing, renovation, or repair activities.

•	 Be qualified and prepared to become a lead worker and/or 
mentor to others on construction and maintenance job sites.

•	 Read, interpret, and follow construction drawings.
•	 Apply current industry-specific building codes in the plan-

ning and execution of work.
•	 Demonstrate the use of proper safety procedures in all 

activities. 
For more information about the Skilled Trades programs, contact 
J.D. White, Program Coordinator, at Ph: (614) 287-5211, e-mail: 
jwhite02@cscc.edu. 

Apprenticeship Partnership Degree Programs 
These Skilled Trades degree programs are part of partnerships 
between area trades apprenticeship programs and the college. 
Participation in these programs is limited to students who are cur-
rently enrolled in the full-time apprenticeship programs offered by 
the college’s industry partner trades organizations. 

Students in the Skilled Trades degree programs combine appren-
ticeship courses, advanced technical coursework, and basic and 
general education courses to earn an Associate of Applied Science 
in Skilled Trades. Electrician, carpentry, millwright, sheet metal 
and operating engineer majors are currently available. 

For more information, students can refer to the website (http://
www.cscc.edu/skilledtrades) and/or contact the Skilled Trades 
Program Coordinator,  J.D. White at (614) 287-5211.

Associate of Technical Studies Degree in 
Construction Trades
In partnership with several central Ohio trades apprenticeship 
programs, the college offers apprentices the opportunity to earn 
college credit in their apprenticeship programs. Students are 
awarded college credit for technical courses taken during each 
year of the apprenticeship, leading to a certificate in the program 
upon successful completion of their apprenticeship. Students who 
wish to continue their education can apply the credits they have 
earned toward an Associate of Technical Studies in Construction 
Trades with a technical minor in their trade and a major in construc-
tion management. All Skilled Trades partnership programs have 
restricted enrollment, requiring that participants are accepted into 
their respective trade apprenticeship programs prior to enrollment 
in one of these Associate of Technical Studies Degree Programs.

Facilities Maintenance Associate Degree 
The Skilled Trades – Facilities Maintenance major degree program 
prepares individuals for careers in technical jobs supporting the 
maintenance, upkeep, and light repair of residential, commercial, 
and multi-family properties. Facilities maintenance requires that 
employees have a broad range of knowledge and skills across 
multiple trades. The technical coursework in this program provides 
education and training in five technical skill areas: welding, carpen-
try, electricity, plumbing, and heating/air conditioning. In addition, 
to the technical theoretical knowledge coursework, students will 
study nontechnical coursework needed to provide the necessary 
support of this technical degree. 

Area facilities managers have been consulted and involved in the 
development of this program. Its goal is to prepare entry-level 
workers and to provide opportunities for developmental training 
of current employees within this growing industry. Upon comple-
tion of the program, students earn an Associate of Applied Sci-
ence degree in Skilled Trades–Facilities Maintenance major. The 
program is designed to: 
• Provide students with basic skills and knowledge in the core 

trades of carpentry, electricity, plumbing, heating and air 
conditioning, and welding.  

• Provide students with the foundational academic skills to 
support their success in trades-related employment.

• Prepare students for entry-level positions in facilities main-
tenance.

With their knowledge in this wide-range of technical trades, gradu-
ates will be prepared to enter the workforce as facilities mainte-
nance technicians. Those who are interested in specializing in a 
specific trade may use this education as a foundation to help them 
qualify for entry into any of a variety of skilled trades registered 
apprenticeship programs.
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Facilities Maintenance Associate Degree 
COURSE    CR
Quarter 1
ENGL 101  Basic Composition .....................................................................3
CMGT 135 Safety and Loss Prevention ........................................................3
MATH 111 Technical Mathematics ..............................................................4
SKTR 112 Introduction to Carpentry ...........................................................4
SKTR 114 Introduction to Plumbing Supply Systems ................................4
TOTAL CREDIT HOURS ............................................................................18

Quarter 2
ENGL 102  Essay and Research ....................................................................3
CMGT 115 Building Construction Methods .................................................3
CIT 101 PC Applications I .......................................................................3
ARCH 110 Construction Drafting: Manual I ................................................2
SKTR 111 Introduction to Electrical Work ..................................................4
HAC 161 Hand Tools Laboratory ..............................................................4
TOTAL CREDIT HOURS ............................................................................19

Quarter 3
COMM 200  Business Communications .........................................................3
HUM XXX Humanities 111, 112, 113, 151, 152, or 224 ..............................5
CMGT 153 Residential Construction ............................................................3
CMGT 121 Building Construction Drawings ...............................................3
SKTR 118 Introduction to Welding .............................................................4
TOTAL CREDIT HOURS ............................................................................18

Quarter 4
SSCI XXX Social Sciences, 101, 102, 105, or GEOG 240 ..........................5 
MULT 104  Adult and Pediatric CPR ............................................................1
SKTR 131 Introduction to Commercial Wiring ...........................................4
SKTR 132 Carpentry: Structural Framing ...................................................4
SKTR 138 Fundamentals of MIG Welding ..................................................4
TOTAL CREDIT HOURS .........................................................................17.5

Quarter 5 
COMM XXX Communications 105 or 110 ......................................................3
SKTR 134 Introduction to Plumbing DWV Systems ..................................4
HAC 141  Principles of Refrigeration .........................................................4
SKTR 208 Intermediate Welding Applications I .........................................4
SKTR XXX Technical Elective ......................................................................3
TOTAL CREDIT HOURS ............................................................................18

Quarter 6 
SKTR 201 Intermediate Residential & Commercial Wiring .......................4
SKTR 202 Carpentry: Interior /Exterior Finish Systems .............................4
SKTR 204 Plumbing: Repair and Renovation .............................................4
HAC 284 HAC Wiring Circuits II ..............................................................4
SKTR XXX Technical Elective ......................................................................3
TOTAL CREDIT HOURS ............................................................................19
TOTAL DEGREE CREDIT HOURS ........................................................110

TECHNICAL ELECTIVES  CR
SKTR 151 TeleData  and Coaxial Systems ...............................................3
SKTR 152 Steel Framing  Construction ...................................................3
SKTR 128 OxyFuel Weld & Plasma Cutting ............................................3
SKTR 158 Introduction to TIG Welding ...................................................4
SKTR 130          Construction Industry Employability Skills ...........................3
SKTR 221           Photovoltaic Systems  ............................................................4
SKTR 148 Welding Specification and Drawings ......................................3
SKTR 218 Intermediate Welding Application II .......................................4
SKTR 228  Intermediate Welding V Grooveand Pipe I .............................4
SKTR 288 AWS Certification Prep I ........................................................2

SUGGESTED ELECTIVES
CMGT 105 Construction Contract  Doc  ...................................................3
ARCH 112 Construction Drafting – CAD I    ............................................2
ARCH 113 Architectural Drafting - CAD II .............................................2

Facilities Maintenance Certificate Program
This short-term certificate program prepares students for employ-
ment as entry-level maintenance workers. The program can be 
completed in as little as three quarters. Since the certificate shares 

coursework with the associate degree program, graduates have 
the options of immediately entering the workforce, continuing on 
at Columbus State to complete the Associate Degree in Facilities 
Maintenance, or doing both, now or in the future.  

COURSE ...................................................................................................CR
Quarter 1
SKTR 100 Survey of the Construction Industry .............................................3
SKTR 111 Introduction to Electrical Work .....................................................4
SKTR 112 Introduction to Carpentry ..............................................................4 
SKTR 118 Introduction to Welding ................................................................4
TOTAL CREDIT HOURS ............................................................................15

Quarter 2
SKTR 114 Introduction to Plumbing ..............................................................4
SKTR 132 Carpentry: Structural Framing ......................................................4
SKTR 138 Fundamentals of MIG Welding .....................................................4
HAC 141 Principles of Refrigeration ............................................................4
TOTAL CREDIT HOURS ............................................................................16

Quarter 3 
SKTR 131 Introduction to Commercial Wiring ..............................................4
SKTR 134 Introduction to Plumbing Drain / Vent System  ............................4
HAC 161 Hand Tools Laboratory (HVAC) ...................................................4
TOTAL CREDIT HOURS ............................................................................12
TOTAL CERTIFICATE CREDIT HOURS ................................................43

Facilities Module Certificates
The Module Certificates are a great way for students to focus on 
a single skill set and earn a college certificate. In combination, 
the modules can be applied towards the Facilities Maintenance 
Certificate and Skilled Trades - Facilities Maintenance Major 
Degree program. In local industry, employers and employees both 
can benefit from these modules as a method to cross-train current 
workers to build or enhance additional skill sets.

Carpentry Module Certificate
SKTR 100 Survey of the Construction Industry  ............................................3
SKTR 130 Construction Industry Employability Skills..................................3
SKTR 112 Introduction to Carpentry ..............................................................4
SKTR 132 Carpentry: Structural Framing ......................................................4
SKTR 202 Carpentry: Interior / Exterior Finish Systems ...............................4
SKTR 152 Steel Framing Construction ..........................................................3
TOTAL CERTIFICATE CREDIT HOURS ................................................21

Electrician Module Certificate
SKTR 100 Survey of the Construction Industry  ............................................3
SKTR 130 Construction Industry Employability Skills..................................3
SKTR 111 Introduction to Electrical Work .....................................................4
SKTR 131 Introduction to Commercial Wiring ..............................................4
SKTR 201 Intermediate Residential and Commercial ....................................4
TOTAL CERTIFICATE CREDIT HOURS ................................................18

HVAC Module Certificate
SKTR 100 Survey of the Construction Industry  ............................................3
SKTR 130 Construction Industry Employability Skills..................................3
HAC 161 Hand Tools Laboratory .................................................................4
HAC 141 Principles of Refrigeration ............................................................4
HAC 284 HVAC Wiring Circuits II ..............................................................4
TOTAL CERTIFICATE CREDIT HOURS ................................................18

Plumbing Module Certificate
SKTR 100 Survey of the Construction Industry  ............................................3
SKTR 130 Construction Industry Employability Skills..................................3
SKTR 114 Introduction to Plumbing Supply Systems ...................................4
SKTR 134 Introduction to Plumbing Drain/Vent  Systems ............................4
SKTR 204 Plumbing: Repair and Renovation ................................................4
TOTAL CERTIFICATE CREDIT HOURS ................................................18
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Sport and Exercise Studies
Associate Degree–Exercise Science Major
Associate Degree–Physical Education Major 
Associate Degree–Sport Management Major
Exercise Specialist Certificate 

The Sport and Exercise Studies program prepares students to work 
in sport, recreation, health and/or fitness centers. From private clubs 
to public facilities, trained managers, instructors, and programmers 
are needed to develop, train, staff, and implement programming 
to address the wellness needs of the general public or specific 
clients/populations, in compliance with local, state, and federal 
guidelines. Exercise science, strength and resistance training, risk 
management, human nutrition, anatomy, physiology, sport busi-
ness/marketing, and health and physical education courses blended 
with the college’s General Education course work will develop the 
skills necessary to gain a managerial or technical position within 
the sport and fitness field. The Sport and Exercise Studies program 
offers three majors from which to choose: Exercise Science, Physi-
cal Education and Sport Management.

Welding Module Certificate
SKTR 100 Survey of the Construction Industry  ............................................3
SKTR 130 Construction Industry Employability Skills..................................3
SKTR 118 Introduction to Welding ................................................................4
SKTR 138 Fundamentals of MIG Welding .....................................................4
SKTR 208 Intermediate Welding Applications I ............................................4
TOTAL CERTIFICATE CREDIT HOURS ................................................18

Intermediate Welder Certificate
Students that complete the Welding Module Certificate and looking 
to become an AWS certified Welder require more in-depth train-
ing.  The Intermediate Welder Certificate provides this necessary 
training and the ability to enter the workforce as an intermediate 
level Welder.  Individuals already working in the welding industry, 
which have never had an opportunity to formalize their training 
by learning the fundamentals and theories of welding will also 
benefit greatly from this Intermediate Welder Certificate’s techni-
cal training.

COURSE ...................................................................................................CR
Quarter 1
SKTR 118  Introduction to Welding  ...............................................................4
PHYS 100  Introduction to Physics  ................................................................4
MATH 111 Technical Math ..............................................................................4
TOTAL CREDIT HOURS ............................................................................12

Quarter 2
SKTR 128 Oxyfuel Welding and Plasma Cutting …….. ................................3
SKTR 138 Fundamentals of MIG Welding .....................................................4
MECH 115 Engineering Graphics ....................................................................4
TOTAL CREDIT HOURS ............................................................................11

Quarter 3
SKTR 148 Welding Specifications and Drawings ..........................................3
SKTR 158 Introduction to TIG Welding .........................................................4
SKTR 208 Intermediate Welding Applications I ............................................4
TOTAL CREDIT HOURS ............................................................................11

Quarter 4
SKTR 218 Intermediate Welding Applications II ...........................................4
SKTR 228 Intermediate Welding: “V” Groove and Pipe................................4
SKTR 288 AWS Certification .........................................................................2
TOTAL CREDIT HOURS ............................................................................10
TOTAL CERTIFICATE CREDIT HOURS ................................................44

Introduction to the Construction Industry Certificate 
Skilled Trades has developed a certificate to provide foundational 
information about the construction industry. These courses are 
intended to address the needs of everyone from the casual observer 
who simply wants to gain a better understanding of the construc-
tion industry to those who are seriously considering a career in 
construction. These courses provide information about career op-
portunities in the construction industry, ranging from skilled trades 
to architecture, design, and management. They explore the skills 
and knowledge needed to be successful in each of these career 
paths. Finally, they help students who are interested in a career 
in construction to prepare to be better candidates entering into a 
formal program of study to attain their career goals.

NOTE: Students must be able to place into DEV031 – Pre-Algebra 
math or higher before beginning any of the Skilled Trades techni-
cal courses.

Introduction to the Construction Industry
SKTR 100 Survey of the Construction Industry .............................................2
SKTR 110 Basic Skills for the Construction Industry ....................................3
SKTR 130 Construction Industry Employability Skills..................................3 



Upon completion of the associate degree in a Sport and Exercise 
Studies program, the graduate will be able to: 

•	 Determine a target market for Sport and Exercise pro-
grams using needs-based evidence.

•	 Use evaluation as a means for continuous improvement 
of Sport and Exercise programming.

•	 Actively pursue professional development opportuni-
ties.

•	 Model lifestyle physical activity.

The Exercise Science graduate will be able to:
•	 Accurately interpret health assessment and risk stratifica-

tion data.
•	 Perform industry-standard measures of physical fitness 

assessments.
•	 Use assessment-based data, in consultation with client 

needs and interests, to develop exercise prescriptions.
•	 Monitor client physiological responses to exercise pre-

scription, redefining appropriate goals as needed.
•	 Educate clients and community about the benefits of 

increased physical activity across the life span.

The Physical Education Major graduate will be able to:
•	 Coordinate comprehensive sport programming to meet 

stated institutional goals and objectives.
•	 Select and evaluate coaching staff and related personnel 

in a sport setting.
•	 Secure supplemental funding sources for private and/or 

public sport programming.
•	 Demonstrate applicable research skills and technology 

assisting sport.
•	 Choose appropriate pedagogical methods for sport.
•	 Design and manage physical facilities and equipment to 

provide a safe, appropriate and cost neutral facility.

The Sport Management graduate will be able to:
•	 Demonstrate skill in planning and administering effec-

tive recreational, fitness, wellness and sport activities in 
the community.

•	 Assess the potential for behavioral change in each client, 
creating maximal opportunity for success.

•	 Demonstrate organizational and administrative leadership 
in delivery of sport and exercise programs by establishing 
program direction, a risk management plan, and financial 
and budgetary stewardship.

Traditional Classes and Distance Learning Choices at 
Columbus State
The Sport and Exercise Studies program is proud to offer traditional 
and distance learning options for our students. The traditional 
classroom experience continues to provide students with high 
quality instruction in a small classroom setting at our downtown 
campus and off-campus locations. The Sports and Exercise Stud-
ies program also offers distance learning courses that provide the 
same high quality learning as traditional instruction, yet with the 
flexibility of being able to complete course work online. 

The distance learning option for the Sport Management major 
requires a student to apply for admittance to the program. Some 
courses may require face-to-face learning or transfer credits from 

previous learning. Applicants should contact the Sport and Exercise 
Studies program coordinator for details on admission.

Students graduating from Columbus State’s Sport and Exercise 
Studies program can transfer into these programs to complete 
bachelor’s degrees via distance learning:
–Wellness and Fitness major at the California University of 

Pennsylvania
–Sport Management or Sport Coaching at the United States 

Sports Academy

Students can inquire about traditional learning program transfers 
into baccalaureate degree programs as well.

Specific Program Admissions Information 
Listed below are additional requirements for admission to Sport 
and Exercise Studies:
• High school graduate or GED equivalency 
• Placement into ENGL 101 Beginning Composition 
•      Placement into MATH 101 Business Math

Exercise Science Major
Quarter 1                                                                                                       CR
SES 100   Personal Fitness Concepts ......................................................4
HOSP 153   Nutrition for a Healthy Lifestyle  ...........................................5
ENGL 101   Beginning Composition .........................................................3
MATH 148  College Algebra .....................................................................5
TOTAL CREDIT HOURS ............................................................................17

Quarter 2
ENGL 102  Essay and Research .................................................................3
PSY 100 Psychology ..............................................................................5
SES 101  Introduction to Sport and Exercise Studies .............................4
BIO 261  Human Anatomy .....................................................................5
SES XXX 102, 104, 106, 108, 109, 110 ...................................................1
TOTAL CREDIT HOURS ............................................................................18

Quarter 3
SES 226  Care and Prevention of Athletic Injuries .................................3
HOSP 223 Sport Nutrition ........................................................................3
SES 115 Intermediate Resistance Training ............................................2
SES 230 Fitness Concepts for Special Populations ...............................3
BIO 262   Human Physiology ..................................................................5
COMM 105  Speech .....................................................................................3
TOTAL CREDIT HOURS ............................................................................19

Quarter 4
SES 240 Exercise Physiology ................................................................5
CHEM 111 Elementary Chemistry  ...........................................................5
SES 238  Aging, Fitness, and Exercise ...................................................3
SSCI 101 Cultural Diversity ....................................................................5
TOTAL CREDIT HOURS ............................................................................18

Quarter 5
SES 215   Advanced Resistance Training ................................................3
SES 235   Sport Law ................................................................................3
SES 292  Exercise Studies Practicum I ..................................................3
SES 239   Quantitative Methods in Exercise Science .............................3
HUM 111  World Civilization ...................................................................5
TOTAL CREDIT HOURS ............................................................................17

Quarter 6
SES 241  Kinesiology .............................................................................5
SES 294  Exercise Studies Practicum II .................................................3
SES 242 Exercise Prescription  .............................................................3
ENGL XXX 250 or 251 or 252 or 253 or 254   ...........................................5
MULT 103   Responding to Emergencies (if needed) .................................2
TOTAL CREDIT HOURS ...................................................................... 16-18
TOTAL DEGREE CREDIT HOURS............................................... 105 - 107
Students should request a plan of study from their faculty advisor. 
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Physical Education Major 
COURSE    CR
Quarter 1
SES 100  Personal Fitness Concepts  ......................................................4
HOSP 153  Nutrition for a Healthy Lifestyle  ............................................5 
ENGL 101  Beginning Composition  .........................................................3
MATH 148 College Algebra ......................................................................5
TOTAL CREDIT HOURS ............................................................................17

Quarter 2
SES 101  Introduction to Sport and Exercise Studies.  ...........................4 
ENGL 102  Essay and Research  ................................................................3 
BIO 261 Human Anatomy  ....................................................................5 
PSY 100 Psychology ..............................................................................5
SES 102/104/105/106/108/109/110 SES Physical Education Requirement ......1
TOTAL CREDIT HOURS ............................................................................18

Quarter 3
SES 225             Athlete Intervention .................................................................3 
SES 230   Fitness Concepts for Special Populations ...............................3 
HOSP 223 Sport Nutrition ........................................................................3
BIO 262 Human Physiology  .................................................................5
PSY 200         Educational Psychology ..........................................................5 
TOTAL CREDIT HOURS ............................................................................19

Quarter 4
SES 224  Sport Management Foundations  ............................................5 
SES 240 Exercise Physiology ................................................................5
SES 235  Sport Law ................................................................................3 
SSCI 101 Cultural Diversity ....................................................................5
SES XXX Technical Elective ...................................................................1 
TOTAL CREDIT HOURS ............................................................................19

Quarter 5
SES 241  Kinesiology  ............................................................................5
SES 280  History of Sport.......................................................................3 
CHEM 111 Elementary Chemistry ............................................................5
SES 292  Sport and Exercise Studies Practicum I ..................................3 
COMM 105 Speech  ....................................................................................3
TOTAL CREDIT HOURS ............................................................................19

Quarter 6
SES 226  Care and Prevention of Athletic Injuries  ................................3 
SES 294  Sport and Exercise Studies Practicum II  ................................3 
MULT 103  Responding to Emergencies (if needed) .................................2 
HUM 111  World Civilization I ................................................................5 
ENGL XXX 250 or 251 or 252 or 253 or 254 .............................................5
TOTAL CREDIT HOURS ...................................................................... 16-18
TOTAL DEGREE CREDIT HOURS ................................................ 108-110
Students should request a plan of study from their faculty advisor. 

Technical Electives must be selected from the following list of courses:
SES 102 Total Body Conditioning .........................................................1
SES 104 Beginning Yoga .......................................................................1
SES 105 Introduction to Resistance Training ........................................1
SES 106 Golf .........................................................................................1
SES 108 Women’s Self Defense ............................................................1
SES 109 Beginning Bowling .................................................................1
SES 110 Fitness Kickboxing .................................................................1

Sport Management Major   
COURSE    CR
Quarter 1
SES 100  Personal Fitness Concepts  ......................................................4
ENGL 101  Beginning Composition  .........................................................3
MATH 101  Business Math  ........................................................................5 
HOSP 153  Nutrition for a Healthy Lifestyle .............................................5 
TOTAL CREDIT HOURS ............................................................................17

Quarter 2
SES 101  Introduction to Sport and Exercise Studies.  ...........................4 
ENGL 102  Essay and Research  ................................................................3 
BIO 261 Human Anatomy  ....................................................................5 
COMM 105       Speech .....................................................................................3
SES  102/104/105/106/108/109/110 SES 
 Physical Education Requirement ............................................1
TOTAL CREDIT HOURS ............................................................................16

Quarter 3
SES 116 Basics of Golf .........................................................................2
SES 233 Outdoor Community Recreation .............................................3
SES XXX Tech Elective ...........................................................................2
BIO 262 Human Physiology  .................................................................5
BMGT XXX    102 or 280     ...........................................................................3
HOSP 223         Sports Nutrition ........................................................................3
TOTAL CREDIT HOURS ............................................................................18

Quarter 4
SES 224  Sport Management Foundations  ............................................5 
SES 240 Exercise Physiology ................................................................5
SES 235  Sport Law ................................................................................3 
SSCI 101 Cultural Diversity ....................................................................5 
TOTAL CREDIT HOURS ............................................................................18

Quarter 5
SES 234  Sport Marketing  .....................................................................5 
SES 114  Aerobic and Group Fitness  ....................................................2 
SES 244 Recreation Administration and Programming ........................4
SES 292  Sport and Exercise Studies Practicum I  .................................3 
SES XXX Technical Elective   .................................................................2
SES XXX Technical Elective ...................................................................2
TOTAL CREDIT HOURS ............................................................................18

Quarter 6
SES 226  Care and Prevention of Athletic Injuries  ................................3 
SES 294  Sport and Exercise Studies Practicum II  ................................3 
MULT 103  Responding to Emergencies (if needed) .................................2 
HUM XXX  Humanities World Civilization I .............................................5 
ENGL XXX 250 or 251 or 252  or 253 or 254 ............................................5
TOTAL CREDIT HOURS ...................................................................... 16-18
TOTAL DEGREE CREDIT HOURS ............................................... 103- 105
Students should request a plan of study from their faculty advisor. 

Technical Electives must be selected from the following list of courses:
SES 102 Total Body Conditioning .........................................................1
SES 104 Beginning Yoga .......................................................................1
SES 105 Introduction to Resistance Training ........................................1
SES 106 Beginning Golf ........................................................................1
SES 108 Women’s Self Defense ............................................................1
SES 109 Beginning Bowling .................................................................1
SES 110 Fitness Kickboxing  ................................................................1
SES 113 Aquatics Management ............................................................2
SES 115 Intermediate Resistance Training ............................................2
SES 117 Tae Kwon Do ..........................................................................2
SES 222 Tennis ......................................................................................2
SES 223 Racquetball .............................................................................2
SES 225  Athlete Intervention ................................................................3
SES 217 Advanced Tae Kwon Do .........................................................2
SES 227 Individual Sports & Activities  ...............................................3 
SES 228 Team Sports & Activities ........................................................3
SES 230 Fitness Concept Special  Population .......................................3
SES 237 Corporate Health  ....................................................................3
SES 238 Aging Fitness & Exercise .......................................................3
SES 241 Kinesiology .............................................................................5
SES 248 Adapted Physical Education Programming ............................3
SES 280 History of  Sport......................................................................3
SES 298 Special Topics in Sport ...........................................................1

Exercise Specialist Certificate 
Specific Program Admissions Information 
BIO 101 or permission 
COURSE    CR
Quarter 1
SES 100  Personal Fitness Concepts  ......................................................4 
SES 230  Fitness Concepts for Special Populations  ..............................3 
SES 240 Exercise Physiology ................................................................5
TOTAL CREDIT HOURS  ...........................................................................12

Quarter 2
SES 101  Introduction to Sport and Exercise Studies .............................4 
SES 241  Kinesiology  ............................................................................5 
MULT 103 Responding to Emergencies ....................................................2
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Sterile Processing Technology
Sterile Processing Technology Certificate
Sterile Processing Technology Associate of 
 Technical Studies Degree
(Also see Surgical Technology)

Sterile Processing Technology is a dynamic and exciting allied 
health profession. The Certified Sterile Processing Technologist is 
a vital member of the allied health field of professionals who work 
closely with hospital wide patient care departments, especially 
surgical departments.

Columbus State Community College offers a three-quarter aca-
demic/laboratory/clinical Certificate Sterile Processing Technology 
Program concurrent with a seven-quarter academic/laboratory/
clinical Associate of Technical Studies Degree Program.

The International Association of Healthcare Central Service 
Material Management (IAHCSMM) accredits the Certificate and 
Associate Degree programs. Graduates are eligible to obtain na-
tional certification as a Central Service Technician upon successful 
examination administered by the IAHCSMM.

Upon completion of the Sterile Processing Technology Certifi-
cate, the student will be able to:
• Apply the principles and techniques of cleaning, assembly, 

testing, and identification of patient care equipment.
• Demonstrate the general cleaning of instrumentation and 

specialty items and the operations of mechanical washers.
• Demonstrate packaging techniques for re-usable and dis-

posable supplies and equipment.
• Demonstrate the assembly, inspection, identification and 

use of instruments/procedure trays.
• Develop entry level proficiency for selected sterilization 

techniques.
• Demonstrate inventory control for re-usable and disposable 

supplies and equipment.
• Demonstrate assembly and distribution of department spe-

cific case carts. 
• Incorporate quality assurance processes and blood borne 

pathogen protocols.
• Identify and explain standards, regulations, and policies 

and procedures related to activities of the sterile processing 
department.

• Develop professional behaviors required for the successful 
completion of the Sterile Processing Certificate.

Specific Program Admission Information 

Listed below are additional requirements for admission to the 
Sterile Processing Technology Certificate Program: 
College Placement Testing 
• Placement testing into DEV 031 or completion of DEV 030. 

A student who has college algebra transfer credit (grade of 
“C” or better) is not required to take the placement test. 

• Placement testing into ENGL 101 or ENGL 111 or comple-
tion of ENGL 100. Student who has college transfer credit 
for ENGL 101 is not required to take the placement test.

• Placement testing above the reading requirements or   
completion of DEV 044. Student who has college transfer 
credit for ENGL 101 is not required to take the placement 
test.

Listed below are the additional requirements for admission 
to the Sterile Processing Technology Associate of Technical 
Studies Program: 
College placement testing 
• Placement testing into MATH 104 or completion of MATH 

103. A student who has college algebra transfer credit (grade 
of “C” or better) is not required to take the placement test. 

• Placement testing into ENGL 101 or ENGL 111 or comple-
tion of ENGL 100. Student who has college transfer credit 
for ENGL 101 is not required to take the placement test.

• Placement testing above the reading requirements or   
completion of DEV 044. Student who has college transfer 
credit for ENGL 101 is not required to take the placement 
test.

Course completion of the following:
• High school graduate or GED equivalency
• High school biology (grade of “C” or better) within the past 

five years or BIO 100 or BIO 101 (with a grade of “C” or 
better) 

College course completion for (or successful completion of equiva-
lent approved training):
• CHEM 113 with a grade of “C” or better
• NURC 101 Nurse-Aide Training Program
• NURC 102 Patient Care Skills I 
• HIMT 121 Advanced Medical Terminology
Grade Point Average of 2.5 or better in courses related to the Sterile 
Processing ATS Program.

Upon acceptance into the Sterile Processing Technology ATS 
Program, the following additional items are required to be com-
pleted by the student before registration for Autumn Quarter will 
be allowed:
• MULT 102 Cardiopulmonary Resuscitation
• Completed Health Records on file at the Health Records Of-

fice, including drug testing and back- ground check.

TOTAL CREDIT HOURS ............................................................................11

Quarter 3
SES 215  Advanced Resistance Training  ...............................................3 
SES 234  Sport Marketing  .....................................................................5 
SES 292  Exercise Studies Practicum I  .................................................3 
TOTAL CREDIT HOURS  .......................................................................... 11

Quarter 4
SES 294  Exercise Studies Practicum II  ................................................3 
SES 239  Quantitative Methods in Exercise Science  ............................3 
SES 242             Exercise Prescription ...............................................................3
TOTAL CREDIT HOURS  .............................................................................9
TOTAL CERTIFICATE CREDIT HOURS  ............................................... 43



Acceptance is conditional on  submission and clearance of student 
background history by the Columbus State Community College 
Public Safety Department, and drug screening clearance by the 
Columbus State Community College Health Records Office. Pro-
spective students can obtain additional information at program 
information sessions or by contacting Leslie Washington at (614) 
287-3655 or lwashi01@cscc.edu. Interested persons also can 
visit the Sterile Processing Technology Web site at www.cscc.edu/
Sterile Processing/.

Statement Regarding Infectious Diseases
Students in this program perform clinical work on real people.  
Columbus State does not discriminate against students, faculty, 
or patients in any way, or based on color, creed, national origin, 
gender, disability or sexual preference. The patient populations 
with whom we work come from all walks of life,; thus students 
may be exposed to many types of communicable diseases. These 
are not limited to, but may include, Hepatitis (A, B, C or D), HIV/
AIDS, TB, Measles, German measles, and Mumps. 

All students are required to have appropriate immunizations after 
they are admitted to the program (information is given to all ad-
mitted students). Additionally, although all precautions are taken 
to minimize exposure and risk, there is always a slight possibility 
that precautions may fail or that a student may accidentally expose 
him/herself. All students entering the program must be aware of 
this slight, but real, potential. All students are encouraged to have 
personal health insurance in effect by the first day of class.

Sterile Processing Technology Associate of 
Technical Studies

COURSE CR
Quarter 1
SPT 101 Sterile Processing Technology I  .............................................3
SPT 151 Sterile Processing Technology I Lab ......................................4
BIO 215 General Microbiology  ............................................................5
ENGL 101  Beginning Composition  .........................................................3
TOTAL CREDIT HOURS  ...........................................................................15

Quarter 2
SPT 102 Sterile Processing Technology II  ...........................................3
SPT 152 Sterile Processing Technology II Lab  ....................................4
BIO 261 Human Anatomy  ....................................................................5
ENGL 102 Essay & Research  ..................................................................3
TOTAL CREDIT HOURS  ...........................................................................15

Quarter 3
SPT 103 Sterile Processing Technology III  ........................................3
SPT 153 Sterile Processing Technology III Lab  .................................4
BIO 262 Human Physiology  ...............................................................5
COMM 105 Speech or COMM 110 Group Discussion  ...........................3
TOTAL CREDIT HOURS  ........................................................................ 15

Quarter 4
SURG 112 Surgical Technology I  .......................................................... .3
SURG 152 Surgical Technology I Lab  ...................................................4
SSCI XXX         100,101,102,,105 or GEOG 240  ..........................................5
TOTAL CREDIT HOURS  ........................................................................ 12

Quarter 5
SURG 114 Surgical Technology II  .........................................................3
SURG 154 Surgical Technology II Lab  ..................................................4
HUM XXX Humanities 111, 112, 113 ,151, 152 or 224  .........................5
HIMT 141 Pharmacology  ......................................................................3

TOTAL CREDIT HOURS  ........................................................................ 15

Quarter 6
SURG 212 Surgical Technology III ........................................................4
SURG 252 Surgical Technology III Lab  ................................................5
BIO 263 Human Pathophysiology  ......................................................5
TOTAL CREDIT HOURS  ....................................................................... .14

Quarter 7
SURG 214 Surgical Technology IV  .........................................................4
SURG 254 Surgical Technology IV Lab  ..................................................5
COMM XXX 200, 202 or 204 .......................................................................3
TOTAL CREDIT HOURS  ...........................................................................12
TOTAL ATS CREDIT HOURS ....................................................................98

Sterile Processing Technology Certificate 
COURSE    CR
Quarter 1
SPT 101   Sterile Processing Technology I  .............................................3 
SPT 151 Sterile Processing Technology I LAB .....................................4
ENGL 101  Beginning Composition  .........................................................3
MATH 102  Beginning Algebra I  ...............................................................4
TOTAL CREDIT HOURS ............................................................................14
 
Quarter 2
SPT 102   Sterile Processing Technology II  ...........................................3
SPT 152 Sterile Processing Technology II LAB ...................................4 
BIO 100  Intro to Biological Sciences  ...................................................4
ENGL 102  Essay and Research  ................................................................3
TOTAL CREDIT HOURS ............................................................................14 

Quarter 3
SPT 103   Sterile Processing Technology III  ..........................................3
SPT 153 Sterile Processing Technology III LAB ..................................4 
COMM 105  Speech or COMM 110 Group Disc  ........................................3
CHEM 100 Intro to Chemistry ...................................................................4
TOTAL CREDIT HOURS  ...........................................................................14
TOTAL CERTIFICATE CREDIT HOURS  ...............................................42 
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•	 Participate in the development of an integrated plan of action 
consistent with established supply chain management goals. 

•	 Understand the analytical tools useful in supply chain manage-
ment particularly as they relate to measuring and analyzing 
productivity.

•	 Possess a basic understanding of industrial safety issues par-
ticularly as they relate to the development of a basic safety 
program.

•	 Understand the principles of interactive management and how 
they apply to managing worker performance, retention/hiring 
procedures, and developing collaborative action plans.

•	 Possess fundamental supervisory skills including setting per-
formance objectives, coaching and feedback, and conducting 
formal performance reviews.

International Commerce Major
As the sixth largest exporting state in the U.S., Ohio values inter-
national commerce.  The state capital, Columbus, and its environs 
are a hub for international shipping and commerce: Columbus is 
the USA’s third largest port of entry for textiles; home to more 
than 40 freight forwarding companies and more than 132 interna-
tionally owned firms with over 27,000 employees. The Interna-
tional Commerce major is designed to respond to the need for an 
educated workforce at all levels of the career ladder within such 
organizations.  Grounded in fundamental courses in supply chain 
management—transportation, global shipping, global marketing, 
etc.—this major also includes a three-quarter language sequence 
in Spanish or Chinese, as well as supplemental courses in business 
culture and economics to broaden and deepen student understand-
ing of the complexities of international commerce. A travel-abroad 
component is part of the program.

In addition to mastering the Supply Chain Management competen-
cies, an International Commerce graduate will be able to:
•	 Describe and discuss the nature of current globalization. 
•	 Recognize the exponential growth of international trade and 

the economic impact of international logistics activities.
•	 Understand the importance of a country’s infrastructure to an 

international logistician.
•	 Identify the characteristics of the international transportation 

infrastructure.
•	 Understand how Incoterms are used to share responsibilities 

between exporters and importers.
•	 Understand the advantages/disadvantages of alternative terms 

of payment used in international commerce.
•	 Understand the risks that currency exchange rates pose for 

international traders.
•	 Identify and understand the purpose/function of various re-

quired documents common to international trade.
•	 Explain cultural, social, economic, and political factors that 

impact organizations.
•	 Describe the roles of verbal and nonverbal communication in 

cross-cultural encounters.
•	 Evaluate strategies for effective negotiation and training of 

global managers.
•	 Gain an awareness of the language of international marine 

insurance.
•	 Identify the types of air/ocean transportation services and 

aircraft/vessel sizes.
•	 Identify and understand the characteristics of intermodal 

Supply Chain Management

Supply Chain Management Associate Degree 
International Commerce Major   
Strategic Procurement Major 
International Business Certificate
International Commerce Certificate
Strategic Procurement Certificate
Supply Chain Management Certificate

Supply Chain Management encompasses the planning and 
management of all activities involved in sourcing and procure-
ment, conversion, and all logistics management activities. It also 
includes coordination and collaboration with channel partners, 
such as suppliers, intermediaries, third-party service providers, 
and customers. In essence, Supply Chain Management integrates 
supply and demand management within and across companies, 
both domestically and internationally. The Greater Columbus 
Metropolitan Area is home to many distribution operations includ-
ing centers for Limited Brands, Spiegel, Eddie Bauer, JC Penney, 
Kraft, Consolidated Stores Corporation, EXCEL, Logistics and 
McGraw-Hill Companies, and it is home to the only “Free Trade 
Zone” with customs clearance in the state of Ohio. 

Supply Chain Management graduates may expect entry-level, 
first-line management positions as supervisors and managers in 
such areas as traffic and transportation, inventory management, 
warehousing, export/import, purchasing, materials control, traffic 
and operations management. 

Columbus State Community College is nationally accredited by 
the Association of Collegiate Business Schools and Programs 
(ACBSP) for the offering of its business programs that culminate 
in the Associate of Arts, Associate of Science and Associate of 
Applied Science degrees. 

Upon completion of the associate of applied science degree in 
Supply Chain Management, the graduate will be able to: 
•	 Describe the various functions that comprise supply chain 

management and describe the interrelationship between them 
and other functional areas within a company. 

•	 Be able to make channel-related decisions to satisfy indus-
trial and consumer wants in both domestic and international 
markets.

•	 Demonstrate knowledge of supply chain management termi-
nologies including inventory techniques, bar-coding systems, 
picking and delivery processes, and storage and sorting 
systems. 

•	 Demonstrate knowledge of the function and operation of 
warehouses and distribution facilities. 

•	 Explain the role of inventory control and management.
•	 Describe the traffic management function and its role in carrier 

selection, rate determination and rate negotiation. 
•	 Demonstrate knowledge of state and federal laws that impact 

the distribution function, including knowledge of common 
carrier obligations. 
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transportation and the functions of international transportation 
forwarders and brokers.

•	 Converse at a basic business level in Spanish or Chinese.
•	 Understand the significance and need for adequate packaging 

practices in international trade.

Strategic Procurement Major 
The Strategic Procurement major is designed to provide focused 
skills in purchasing and negotiation to students interested in this 
field. This major is built upon a solid foundation in current supply 
chain management theory and practice included in the Institute for 
Supply Management certification examination. 

In addition to the Supply Chain Management competencies, a 
graduate in the Strategic Procurement major will be able to: 
•	 Explain and implement a Lowest Total Cost plan.
•	 Explain and develop purchasing objectives.
•	 Explain how policies and procedures are utilized to affect 

purchasing plans.
•	 Explain how purchasing organizations should be utilized.
•	 Explain how use of specifications, descriptions and standards 

are utilized to help determine right quality.
•	 Explain how the industrial purchasing function operates.
•	 Explain how the not-for-profit purchasing function oper-

ates.
•	 Explain how and why “make vs. buy” and outsourcing deci-

sions are made.
•	 Develop a supplier management plan that ensures develop-

ment, evaluation, and selection of the right supplier.
•	 Explain pricing principles and what methods are best utilized 

for determining the right price.
•	 Explain the different types of contracts and under what condi-

tions and situations each works best.
•	 Explain how negotiations can help resolve nonprice issues 

that help support the lowest total cost principle.
•	 Explain how, why, and when international purchasing is 

best.
•	 Develop and present a purchasing strategic and tactical 

plan.
•	 Develop and present a buying plan and inventory management 

plan that ensure right quantity/right time.
•	 Explain the ethical and legal issues that affect purchasing.
•	 Explain the what, why, and how of negotiation.
•	 Explain and develop negotiation objectives, strategies, and 

tactics.

Supply Chain Management Certificates
Supply Chain Management certificates can be earned in Interna-
tional Business, International Commerce, Strategic Procure-
ment, and Supply Chain Management. Each certificate can be 
completed totally in a distance learning format. Courses for these 
certificates follow the guidelines and cover the content estab-
lished by the Council of Supply Chain Management Professions 
(CSCMP), the Institute for Supply Management (ISM) and The 
North American Small Business International Trade Educators 
(NASBITE) respectively, in their certification exams. 

Supply Chain Management Associate Degree  
COURSE   CR
Quarter 1
ENGL 101 Beginning Composition ..........................................................3 
MKTG 111 Marketing Principles ...............................................................5
LOGI 100 Principles of Supply Chain Management ...............................5 
LEGL 264 Legal Environment of Business  .............................................4
ECON 200 Principles of Microeconomics ................................................5
TOTAL CREDIT HOURS ............................................................................22

Quarter 2
ENGL 102 Essay and Research .................................................................3
ACCT 106 Financial Accounting  .............................................................5
LOGI 110 Transportation and Traffic Management.  ...............................4
COMM 105 Speech .....................................................................................3
MATH 104 Intermediate Algebra ...............................................................5
TOTAL CREDIT HOURS ............................................................................20

Quarter 3
LOGI 151 Foundations of Strategic Procurement I .................................3
ACCT 107 Managerial Accounting  ..........................................................5
HUM XXX Humanities 111,112,113,151,152 or 224 ................................5 
MATH 135 Statistics ..................................................................................5
TOTAL CREDIT HOURS ............................................................................18

Quarter 4
COMM 200 Business Communications ......................................................3
LOGI 150 Information Technology in Logistics ......................................4
LOGI 210 Warehouse Management .........................................................4
LOGI 229 International Transportation Regulatory Compliance .............3
LOGI XXX Elective  ..................................................................................3
TOTAL CREDIT HOURS ............................................................................17

Quarter 5
LOGI 211 Inventory Management ...........................................................4
MKTG 226 Customer Service Principles and Practices .............................4
BMGT 257  Project Management OR CIT 130 MIS II: Project Management 

Fundamentals  .........................................................................3
LOGI 219 International Business .............................................................3
TOTAL CREDIT HOURS ............................................................................14

Quarter 6
LOGI 260 Performance Management for Logistics Managers ................4
SSCI 100 Globalization ...........................................................................5
NSCI 101 Natural Science 1 ....................................................................5
LOGI 241 Logistics Practicum  ................................................................4
LOGI 242 Logistics Seminar  ...................................................................1
TOTAL CREDIT HOURS ............................................................................19
TOTAL DEGREE CREDIT HOURS.........................................................110

Technical Electives
LOGI 152  Foundations of Strategic Procurement II   ..............................3
LOGI 205  Freight Claims  ........................................................................3
LOGI 225 International Shipping .............................................................4
LOGI 226 Introduction to Export Administration Regulations ................4
LOGI 227 Electronic Import/Export Documentation ...............................2
LOGI 228 Importing .................................................................................4
LOGI 230 International Management ......................................................4
LOGI 245 Transportation Rates/Pricing  ..................................................3
LOGI 246 Procurement Negotiation  .......................................................3
LOGI 256 Advanced Procurement Seminar .............................................3
LOGI 250 Transportation of Hazardous Materials ...................................3
LOGI 290 Certified Logistics Associate ...................................................1
LOGI 291 Certified Logistics Technician ................................................1
LOGI 297 Special Topics in Logistics  ................................................1–3
QUAL 240 Total Quality Management .....................................................3
ENVR 252 Health and Safety Training for Hazardous Waste Operations 3
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International Commerce Major
COURSE   CR 
Quarter 1
ENGL 101 Beginning Composition  .........................................................3 
MKTG 111 Marketing Principles  ..............................................................5
LOGI 100 Principles of Supply Chain Management  ..............................5
LOGI 110 Transportation and Traffic Management .................................4
GEOG 200 World Regional Geography  ...................................................5 
TOTAL CREDIT HOURS ............................................................................22

Quarter 2
ENGL 102 Essay and Research  ................................................................3
ECON200 Principles of Microeconomics  ...............................................5
LOGI 225 International Shipping  ............................................................4
LOGI 219 International Business  ............................................................3
MATH 104 Intermediate Algebra ...............................................................5
TOTAL CREDIT HOURS ............................................................................20

Quarter 3
COMM 105 Speech .....................................................................................3
LOGI 226 Introduction to the Export Administration Regulations ..........4
HUM XXX Humanities 111,112,113,151, 152 or 224 ...............................5
MATH 135 Statistics  .................................................................................5
TOTAL CREDIT HOURS ............................................................................17

Quarter 4
COMM 200 Business Communications  .....................................................3
NSCI 101 Natural Science I…… .............................................................5
LOGI 228 Importing  ................................................................................4
LOGI 211 Inventory Management ...........................................................4 
SPAN 101  Elementary Spanish I (or)
CHIN 101  Elementary Chinese I  .............................................................5
TOTAL CREDIT HOURS ............................................................................21

Quarter 5
LOGI 229 International Transportation Regulatory Compliance .............3
LOGI 205 International Freight Claims  ..................................................3
SSCI 100 Globalization ...........................................................................5
SPAN 102  Elementary Spanish II (or)
CHIN 102 Elementary Chinese II .............................................................5
TOTAL CREDIT HOURS ............................................................................16

Quarter 6
MKTG 270 Global Marketing  ...................................................................5
SPAN 299  Special Topics in Spanish (or)
CHIN 299 Special Topics in Chinese .......................................................4
LOGI 241 Logistics Practicum  ................................................................4
LOGI 242 Logistics Seminar  ...................................................................1
TOTAL CREDIT HOURS ............................................................................14
TOTAL DEGREE CREDIT HOURS.........................................................110

Strategic Procurement Major
COURSE   CR 
Quarter 1
ENGL 101 Beginning Composition  .........................................................3 
MKTG 111 Marketing Principles  ..............................................................5
LOGI 100 Principles of Supply Chain Management ...............................5
ECON 200  Principles of Microeconomics ................................................5
TOTAL CREDIT HOURS ............................................................................18

Quarter 2
ENGL 102 Essay and Research  ................................................................3
ACCT 106 Financial Accounting   ............................................................5
LOGI 110 Transportation and Traffic Management  ................................4
COMM 105 Speech  ....................................................................................3
MATH 104 Intermediate Algebra ...............................................................5
TOTAL CREDIT HOURS ............................................................................20

Quarter 3
MKTG 226 Customer Service Principles and Practices .............................4
ACCT 107 Managerial Accounting  ..........................................................5
HUM XXX Humanities 111,112,113,151, 152 or 224 ...............................5
MATH 135 Statistics  .................................................................................5
TOTAL CREDIT HOURS ............................................................................19

Quarter 4
FMGT 201 Corporate Finance  ..................................................................5
COMM 200 Business Communications  .....................................................3
LOGI 151 Foundations of Strategic Procurement I .................................3
LOGI 210 Warehouse Management  ........................................................4
LOGI 211 Inventory Management  ..........................................................4 
TOTAL CREDIT HOURS ............................................................................19

Quarter 5
LOGI 246 Procurement Negotiation ........................................................3
LOGI 225 International Shipping .............................................................4
LOGI 150 Information Technology in Logistics ......................................4
LOGI 152 Foundations of Strategic Procurement II ................................3
LOGI 229 International Transportation Regulatory Compliance .............3
TOTAL CREDIT HOURS ............................................................................17

Quarter 6
LOGI 256 Advanced Procurement Seminar  ............................................3
LOGI 241 Logistics Practicum  ................................................................4
LOGI 242 Logistics Seminar  ...................................................................1
LOGI 260 Performance Management for Logistics Managers ................4
NSCI 101 Natural Science 1 ....................................................................5
TOTAL CREDIT HOURS ............................................................................17
TOTAL DEGREE CREDIT HOURS.........................................................110

International Business Certificate
COURSE  CR
Quarter 1
FMGT 242 International Finance ..............................................................4
LOGI 219 International Business .............................................................3
TOTAL CREDIT HOURS ..............................................................................7

Quarter 2
LOGI 225 International Shipping .............................................................4
LOGI 230 International Management ......................................................4
TOTAL CREDIT HOURS ..............................................................................8

Quarter 3
MKTG 270 Global Marketing ....................................................................5
TOTAL CREDIT HOURS ..............................................................................5
TOTAL CERTIFICATE CREDITS .............................................................20

International Commerce Certificate
COURSE .............................................................................................CR
Quarter 1
LOGI 225 International Shipping .............................................................4
LOGI 219 International Business .............................................................3
TOTAL CREDIT HOURS ..............................................................................7

Quarter 2
LOGI 226 Introduction to Export Administration Regulations ................4
LOGI 228 Importing .................................................................................4
LOGI 229 International Transportation Regulatory Compliance .............3
TOTAL CREDIT HOURS ............................................................................11

Quarter 3
LOGI 227 Electronic Import/Export Documentation ...............................2
MKTG 270 Global Marketing ....................................................................5
TOTAL CREDIT HOURS ..............................................................................7
TOTAL CERTIFICATE CREDITS.............................................................25

Strategic Procurement Certificate
COURSE   CR
Quarter 1
LOGI 151 Foundations of Strategic Procurement I .................................3
LOGI 211 Inventory Management ...........................................................4
TOTAL CREDIT HOURS ..............................................................................7
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Surgical Technology

Surgical Technology Associate Degree 
Surgical Technology Certificate
(See also Sterile Processing Technology)

Surgical Technology is a dynamic and exciting allied health pro-
fession. The surgical technologist is a vital member of the allied 
health field of professionals who work closely with surgeons, 
anesthesiologists, registered nurses, and other personnel delivering 
surgical patient care. 

Columbus State Community College offers a four-quarter aca-
demic/laboratory/clinical Certificate Surgical Technology program 
concurrent with a six-quarter academic/laboratory/clinical Associ-
ate of Applied Science Degree program.

The Commission on Accreditation of Allied Health Education 
Programs (CAAHEP) accredits the certificate and associate degree 
programs. Graduates are eligible to obtain national certification as 
a Certified Surgical Technologist (CST) upon successful examina-
tion administered by the Liaison Council on Certification for the 
Surgical Technologist (LCC-ST).

Upon completion of the Surgical Technology Certificate, the 
student will be able to:
• Demonstrate knowledge and practice of basic patient care 

concepts.
• Demonstrate the application of the principles of asepsis in 

a knowledgeable manner that provides for optimal patient 
care in the operating room.

• Demonstrate basic surgical case preparation skills in the 
sterile processing role (STSP) and transportation/communi-
cation role (STTC). 

• Demonstrate the ability to perform the role of first scrub 
(STSR) and second scrub (STSR2) on basic surgical cases.

• Demonstrate responsible behavior as a health care profes-
sional. 

 
Upon completion of the associate degree in Surgical Technology, 
the graduate will be able to: 
• Demonstrate all competencies required for the certified Surgi-

cal Technologist (CST). 
• Demonstrate advanced knowledge and practice of patient care 

techniques.
• Demonstrate advanced knowledge of sterile and surgical 

techniques.
• Demonstrate advanced knowledge and practice in the role of 

the first scrub (STSR) and second scrub (STSR2).
• Demonstrate knowledge and practice of circulating skills and 

tasks (STAC).
• Demonstrate knowledge relating to operating room emergency 

situations. 
• Demonstrate advanced organizational skills. 
• Demonstrate advanced knowledge in one or two surgical 

specialty areas. 
•      Demonstrate a professional attitude. 

Quarter 2
LOGI 150 Information Technology in Logistics ......................................4
LOGI 152 Foundations of Strategic Procurement II ................................3
TOTAL CREDIT HOURS ..............................................................................7

Quarter 3
LOGI 246 Procurement Negotiation ........................................................3
LOGI 256 Advanced Procurement Seminar .............................................3
TOTAL CREDIT HOURS ..............................................................................6
TOTAL CERTIFICATE CREDITS .............................................................20

Supply Chain Management Certificate
COURSE  CR
Quarter 1
LOGI 151 Foundations of Strategic Procurement I .................................3
LOGI 210 Warehouse Management .........................................................4
TOTAL CREDIT HOURS ..............................................................................7

Quarter 2
LOGI 110 Transportation and Traffic Management .................................4
LOGI 211 Inventory Management ...........................................................4
TOTAL CREDIT HOURS ..............................................................................8

Quarter 3
LOGI 225 International Shipping .............................................................4
LOGI 229 International Transportation Regulatory Compliance .............3
TOTAL CREDIT HOURS ..............................................................................7
TOTAL CERTIFICATE CREDITS .............................................................22
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Specific Program Admission Information 
Listed below are additional requirements for admission to the 
Surgical Technology program. 
College placement testing 
• Placement testing into MATH 104 or completion of MATH 

103. A student who has college algebra transfer credit (grade 
of “C” or better) is not required to take the placement test. 

• Placement testing into ENGL 101 or ENGL 111 or comple-
tion of ENGL 100. Student who has college transfer credit 
for ENGL 101 is not required to take the placement test.

• Placement testing above the reading requirements or   
completion of DEV 044. Student who has college transfer 
credit for ENGL 101 is not required to take the placement 
test.

Course completion of the following:
• High school graduate or GED equivalency
• High school biology (grade of “C” or better) within the past 

five years or BIO 100 or BIO 101 (with a grade of “C” or 
better) 

College Course Completion for (or successful completion of 
equivalent approved training):
• CHEM 113 with a grade of “C” or better
• NURC 101 Nurse-Aide Training Program
• NURC 102 Patient Care Skills I 
• HIMT 121 Advanced Medical Terminology
Grade Point Average of 2.5 or better in courses related to the 
Surgical Technology plan of study

Upon acceptance into the Surgical Technology, the following ad-
ditional items are required to be completed by the student before 
registration for autumn quarter will be allowed:
• MULT 102 Cardiopulmonary Resuscitation
• Completed Health Record on file at the Health Records Office, 

including drug testing and back ground check.

Acceptance is conditional on  submission and clearance of student 
background history by the Columbus State Community College 
Public Safety Department, and drug screening clearance by the 
Columbus State Community College Health Records Office. Pro-
spective students can obtain additional information at program 
information sessions or by contacting Leslie Washington at (614) 
287-3655 or lwashi01@cscc.edu. Interested persons also can visit 
the Surgical Technology Web site at www.cscc.edu/SurgTech/.

Statement Regarding Infectious Diseases
Students in this program perform clinical work on real people.  
Columbus State does not discriminate against students, faculty, 
or patients in any way, or based on color, creed, national origin, 
gender, disability or sexual preference. The patient populations 
with whom we work come from all walks of life,; thus students 
may be exposed to many types of communicable diseases. These 
are not limited to, but may include, Hepatitis (A, B, C or D), HIV/
AIDS, TB, Measles, German measles, and Mumps. 

All students are required to have appropriate immunizations after 
they are admitted to the program (information is given to all ad-
mitted students). Additionally, although all precautions are taken 
to minimize exposure and risk, there is always a slight possibility 
that precautions may fail or that a student may accidentally expose 
him/herself. All students entering the program must be aware of 

this slight, but real, potential risk. All students are encouraged to 
have personal health insurance in effect by the first day of class.

Surgical Technology Associate Degree
COURSE    CR
Quarter 1
SURG 112   Surgical Technology I  ............................................................3
SURG 152 Surgical Technology I Lab ......................................................4 
ENGL 101  Beginning Composition  .........................................................3
BIO 261  Human Anatomy  ....................................................................5
TOTAL CREDIT HOURS ............................................................................15 

Quarter 2
SURG 114   Surgical Technology II  ...........................................................3
SURG 154 Surgical Technology II Lab .....................................................4 
BIO 262  Human Physiology   ................................................................5
ENGL 102  Essay and Research  ................................................................3
TOTAL CREDIT HOURS ............................................................................15 

Quarter 3
SURG 212  Surgical Technology III ..........................................................4
SURG 252 Surgical Technology III Lab ...................................................5 
HIMT 141  Pharmacology  ........................................................................3
TOTAL CREDIT HOURS  ...........................................................................12

Quarter 4
SURG 214  Surgical Technology IV  .........................................................4
SURG 254 Surgical Technology IV Lab ...................................................5 
SSCI XXX  Social Sciences 100, 101, 102, 105 or GEOG 240 .................5
TOTAL CREDIT HOURS ............................................................................14 

Quarter 5
SURG 243  Surgical Technology V  ...........................................................3
SURG 253 Surgical Technology V Lab .....................................................4
BIO 215 General Microbiology .............................................................5
HUM XXX Humanities, 111,112, 113, 151, 152, or 224  ..........................5
TOTAL CREDIT HOURS ............................................................................17

Quarter 6
SURG 245  Surgical Technology VI  .........................................................3
SURG 255 Surgical Technology VI Lab ...................................................4
BIO 263 Human Pathophysiology .........................................................5
COMM XXX 200 or 202 or 204 ....................................................................3
COMM XXX 105 or 110 ...............................................................................3
TOTAL CREDIT HOURS ............................................................................18
TOTAL DEGREE CREDIT HOURS  91

Surgical Technology Certificate 
COURSE    CR
Quarter 1
SURG 112   Surgical Technology I  ............................................................3 
SURG 152 Surgical Technology I Lab ......................................................4
ENGL 101  Beginning Composition  .........................................................3
BIO 261  Human Anatomy  ....................................................................5
TOTAL CREDIT HOURS ............................................................................15
 
Quarter 2
SURG 114   Surgical Technology II  ...........................................................3
SURG 154 Surgical Technology II Lab .....................................................4 
BIO 262  Human Physiology  .................................................................5
ENGL 102  Essay and Research  ................................................................3
TOTAL CREDIT HOURS ............................................................................15 

Quarter 3
SURG 212   Surgical Technology III ..........................................................4
SURG 252 Surgical Technology III Lab ...................................................5 
HIMT 141  Pharmacology  ........................................................................3
TOTAL CREDIT HOURS  ...........................................................................12

Quarter 4
SURG 214 Surgical Technology IV  .........................................................4
SURG 254 Surgical Technology IV Lab ...................................................5 
SSCI XXX  Social Sciences 100, 101, 102, 105 or GEOG 240  ................5
TOTAL CREDIT HOURS ............................................................................14 
TOTAL CERTIFICATE CREDIT HOURS  ...............................................56 
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•	 Operate the word processing and desktop design packages 
most widely used in the technical communication field. 

•	 Incorporate the basic concepts of multimedia production into 
professional technical presentations.

•	 Edit documents individually and collaboratively, using both 
hard copy and online methods.

•	 Carry out, prepare, and produce documented primary or 
secondary research. 

•	 Demonstrate an understanding of concepts of time/project 
management both in individual and team projects. 

Technical Communication Associate of Applied 
Science Degree 
COURSE   CR 
Quarter 1
ENGL 101  Beginning Composition  .........................................................3 
TCO 101  Careers in Technical Communication  ....................................2 
CIT 101  PC Applications 1 ...................................................................3 
*   Technical Cognate  .............................................................. 3-6 
XXXX XXX  Math or Science Elective for Tech Cognate  ..........................5
TOTAL CREDIT HOURS ......................................................................16–19
Quarter 2
ENGL 102  Essay and Research  ................................................................3 
BOA 101  Business Grammar Usage  ......................................................3 
HUM XXX  Humanities 111, 112, 113, 151, 152 or 224  ...........................5 
TCO 102 Tools and Tips for Technical Communicators ........................3
TCO 203 Introduction to Technical Communication .............................3
TOTAL CREDIT HOURS ............................................................................17

Quarter 3
BOA 167  Desktop Publishing  ................................................................3
COMM 105  Speech   ...................................................................................3 
NSCI 191 Natural Science I .....................................................................5
TCO 204  Introduction to Technical Editing  ..........................................3
*  Technical Cognate  .............................................................. 3-6
 TOTAL CREDIT HOURS .....................................................................17–20
Quarter 4
COMM 200  Business Communications  .....................................................3 
TCO 223  Advanced Technical Communication  ....................................3 
GRPH 251 Photoshop and Design I ..........................................................5
TCO 214  Document Design and Delivery Methods  ..............................3 
*              Technical Cognate  .............................................................. 3-6 
TOTAL CREDIT HOURS ......................................................................17–20
Quarter 5
COMM 110  Conference and Group Discussion  .........................................3 
TCO 215  Online Documentation  ...........................................................3 
TCO 230  Technical Presentations  ..........................................................3 
XXX XXX Technical Writing Elective  .....................................................3 
*              Technical Cognate  ..............................................................3–6
TOTAL CREDIT HOURS ......................................................................15–18
Quarter 6
SSCI 101  Cultural Diversity  ...................................................................5 
TCO 250  Capstone Project  ....................................................................3 
TCO 260  Career Development  ..............................................................1 
TCO 290  Industry Internship  .................................................................4 
*              Technical Cognate  ..............................................................3–6
TOTAL CREDIT HOURS ......................................................................16–19
TOTAL DEGREE CREDIT HOURS.................................................. 98–113
*Between 15-25 hours must be completed in a Technical Cognate. 

Technical writing electives may be selected from the following courses: 
COMM 202  Writing for the Health and Human Services  ..........................3 
COMM 206  Governmental Communications  ............................................3 
COMM 207  Writing for the Web .................................................................3
COMM 208  Communication for the Mass Media  ......................................3 
ENGL 215 Magazine Publication  .............................................................3 
ENGL 280  Publishing Practicum  .............................................................2 
TCO 221  Proposal Development  ...........................................................3 
TCO 222 Developing Software Documentation  ....................................3 
TCO 224  Advanced Technical Editing  ..................................................3 
TCO 235 Instructional Design ................................................................2
TCO 236 Computer-Based Training .......................................................3
TCO 237 Digital Video Production for the Workplace ...........................3
TCO 245 HTML-Based Online Documentation .....................................5
TCO 297/298/299 Special Topics in Technical Communication .................. 1–5

Technical Communication 
Associate of Applied Science Degree 

In business, industry, government, technology and health care, 
there is a need to communicate information of a technical nature 
to varied audiences. Technical Communication is the process of 
translating technical information into forms that different audi-
ences can understand and use. Technical communicators are the 
translators. They write, edit, and perform page layout and design on 
user manuals, textbooks, training materials, press releases, memos, 
environmental impact statements, video scripts and online help 
files. They design Web pages, develop computer-based training 
(CBT) modules, prepare multimedia presentations, and develop 
material for delivery on CD, DVD and the Internet.

The Associate of Applied Science Degree in Technical Communi-
cation at Columbus State Community College is the only technical 
communication degree program in central Ohio. The program 
provides students with the practical, specific skills and technical 
knowledge needed to get entry-level jobs as technical communica-
tors. All courses are taught in a state-of-the-art computer classroom 
with a variety of computer applications. 

The program is designed to be completed within six quarters 
of full-time study. Students are required to take eleven courses 
in Technical Communication (TCO courses) and another 15-25 
credits in a single cognate (specialization) area. The choice of the 
cognate area is up to the student in consultation with the Techni-
cal Communication advisor and the advisor in the cognate area. 
Currently, there are more than 20 approved cognates in areas such 
as accounting, aviation maintenance, computer programming, 
marketing, microcomputing and graphic communications. For a 
complete listing, contact the Technical Communication Program 
Coordinator. 

A technical communicator should be able to discuss projects with 
a technical expert and know the best way to translate information 
so that the targeted audience will understand it. The cognate area 
enhances the knowledge and skills of the technical communicator 
and provides vocabulary and basic knowledge about the chosen 
field. 

Upon completion of the Associate of Applied Science Degree in 
the Technical Communication, the graduate will be able to: 
•	 Write in the forms most often required of a Technical Com-

municator: processes, procedures, reports, manuals, etc. 
•	 Translate complex material into clear, concise, and easy-to-use 

language for specific targeted audiences. 
•	 Participate in the entire technical writing cycle, both indi-

vidually and collaboratively, including planning, research-
ing, and coordinating projects; writing, revising, and editing 
documents; designing and placing graphics; and producing a 
final product. 

•	 Prepare and deliver oral presentations both in formal and 
informal settings. 

•	 Develop basic graphics and integrate them into text. 
•	 Apply the principles learned in technical cognates to technical 

communication. 
•	 Critically evaluate existing documentation for clarity, com-

pleteness, and effectiveness. 
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Veterinary Technology

Veterinary Technology Associate Degree

Veterinary technicians are registered, certified or licensed mem-
bers of the veterinary health care team. They play an integral role 
in many areas of veterinary clinical practice, including medical, 
surgical, laboratory, and office procedures. All tasks are performed 
under the supervision of a licensed veterinarian. Compassion for 
animals is essential, because the main focus of individuals em-
ployed as veterinary technicians is the treatment and nursing of 
healthy and sick animals.   

The American Veterinary Medical Association accredits Columbus 
State’s Veterinary Technology program. The Associate of Ap-
plied Science Degree in Veterinary Technology provides students 
with both classroom and clinical experiences. Students have the 
opportunity to intern at The Ohio State University Veterinary 
Teaching Hospital. Students also will spend a portion of their clini-
cal experience in various veterinary settings, including research 
centers, private clinical practices, veterinary emergency hospitals, 
veterinary diagnostic laboratories, and zoos. Columbus State Com-
munity College emphasizes safety and disease prevention because 
students and employees in health care professions may be exposed 
to infectious materials, communicable, and zoonotic diseases.  

Columbus State Community College also offers an evening Veteri-
nary Technology program designed for the working student. The 
evening program can be completed in nine quarters with courses 
starting no earlier than 5:00 p.m. When evening students are en-
rolled in the Clinical Experience A-D courses, daytime availability 
will be required in order to provide quality education and training 
in the veterinary health care field.. 

For students interested in equine health, a joint program has been 
developed between Columbus State’s Veterinary Technology and 
Otterbein College’s Department of Equine Science. Successful 
completion of these two programs will result in an Associate of 
Applied Science Degree in Veterinary Technology from Colum-
bus State Community College, and the Bachelor of Arts Degree 
in Equine Health Technology from Otterbein College. For more 
information, contact Dr. Maria Calderone, mcalderone@otterbein.
edu.

For students interested in animal science, a joint program has been 
created between Columbus State’s Veterinary Technology and The 
Ohio State University’s Department of Animal Science. Successful 
completion of these two programs will result in an Associate of 
Applied Science Degree in Veterinary Technology from Columbus 
State Community College, and the Bachelor of Science Degree in 
Agriculture from The Ohio State University. For more information, 
please contact Mariette C. Benage, benage.1@osu.edu. Special 
advising with the program coordinator is necessary for students 
who wish to participate in these joint programs.

Please note that there may be changes to the Veterinary Technology 
program admission requirements and curriculum periodically. Any 
admission criteria or curriculum changes will be updated at the 
Veterinary Technology Mandatory Information Sessions.   

Upon completion of the Associate of Applied Science Degree in 
Veterinary Technology, and under the supervision of a licensed 
veterinarian, the graduate will be able to: 
• Perform patient assessment techniques, obtain thorough pa-

tient history, and maintain medical records for patient animals 
in a veterinary health care setting.  

• Effectively communicate preventative medicine, treatment 
protocols, dental health, and medical and surgical procedures 
to veterinary clients.  

• Prepare and dispense medications according to a prescription, 
perform drug dosage calculations and maintain controlled drug 
records.

• Administer and understand the effects of treatments and/or 
medications delivered either orally or parenterally. 

• Apply and manage wound dressings, bandages, and splints. 
• Properly collect, prepare and handle diagnostic specimens for 

laboratory analysis. 
• Perform clinical laboratory procedures, including complete 

blood counts, serum chemistries, microbiology, immunologic 
testing, urinalysis, and cytology. 

• Identify internal, external, and blood parasites of domestic 
animal species.  

• Safely handle and perform routine procedures on common 
laboratory animals used in research settings. 

• Prepare equipment, instruments, animals, and medications for 
surgical, diagnostic, and anesthetic procedures. 

• Administer and effectively monitor anesthesia, including an-
esthetic induction, maintenance, and recovery by inhalation 
and/or parenteral routes.   

• Assist in diagnostic, medical, and surgical procedures, in-
cluding post-operative management, pain control, and skin 
closure.  

• Perform complete routine dental prophylaxis. 
• Administer and monitor basic and/or intensive nursing care, 

including fluid therapy and nutritional management. 
• Perform diagnostic imaging procedures using appropriate 

safety measures. 
• Comprehend the approach to providing safe and effective 
 care for avian, exotic and small mammal species. 

Graduates register with the Ohio Veterinary Medical Licensing 
Board to become Registered Veterinary Technicians in the State 
of Ohio. Graduates are eligible to take the Veterinary Technician 
National Exam (VTNE) that is recognized in more than 40 states 
to certify veterinary technicians. Students must successfully pass 
the VTNE to be eligible for licensure in the State of Ohio.  

Specific Program Admissions Information
Prospective students are required to attend an information session 
where they will receive the separate admission application for 
the Veterinary Technology program. Detailed admission criteria, 
plans of study, and career opportunities are also discussed. These 
sessions, held periodically throughout the year, are very helpful in 
answering the prospective students’ questions. General information 
packets and information session dates and times may be obtained 
by contacting the office associate at (614) 287-5511 or by sending 
an e-mail request to kfannin@cscc.edu. 

The yearly deadline for application and completion of admission 
requirements is March 23 for admission beginning the following 
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summer quarter (evening plan of study) or the following autumn 
quarter (day plans of study), based on space availability. Students 
must meet all admission requirements before being considered for 
admission into the Veterinary Technology. 

Listed below are additional requirements for admission to the 
Veterinary Technology:
• High school graduate or GED equivalency. 
• Required high school (or equivalent) courses in Biology (grade 

of “C” or better within the past five years) or BIO 100 or 101 
(grade of “C” or better) and Chemistry (grade of “C” or better 
within the past three years) or CHEM 100 (grade of “C” or 
better).  

• Placement into ENGL 101 Beginning Composition.
• Placement into “No Reading Required” (students with college 

transfer credit for ENGL 101 or ENGL 111 are not required 
to take the placement test). 

• Completion of MATH 103 Beginning Algebra II with a grade 
of “C” or better.

• Attendance at a Veterinary Technology Mandatory Informa-
tion Session (Applicants will receive a separate admission 
application for the Veterinary Technology program at these 
sessions. Applicants will not be considered for admission until 
an information session has been attended. 

• Computer literacy (high school, work-related or completion 
of CIT 101). 

• Grade point average of 2.5 or better (most recently completed 
coursework).  

Upon acceptance into the Veterinary Technology, the student will 
be required to complete the following Health Related Technology 
Requirements:
• Complete a Health Statement declaring all allergies, medica-

tions, and physical limitations or restrictions.
• Tuberculin Testing (Mantoux) within the past year.
• Tetanus Booster (Td) within the past eight years.
• The student must obtain health insurance coverage and keep 

the coverage on a continual basis while attending CSCC as a 
Veterinary Technology student.

• Rabies vaccination or signed waiver.
• Drug Test.
• Background Check.

Acceptance is conditional on the submission and clearance of 
student background history by Columbus State Community Col-
lege’s Public Safety Department and drug screening clearance by 
the Columbus State Community College’s Health Records Office. 
You can obtain additional information at the program information 
sessions or by contacting Kelly Fannin at (614) 287-5511.

Veterinary Technology Associate Degree
COURSE   CR
Quarter 1
BIO 261  Human Anatomy  ....................................................................5
RAD 190   Radiation Protection for the General Machine Operator ........2
MATH 100 Calculations and Dosages .......................................................2
VET 101  Animal Nutrition .....................................................................3
VET 102  Laboratory Animal Medicine ..................................................2
VET 114  Client Relations  ......................................................................2
TOTAL CREDIT HOURS  ...........................................................................16

Quarter 2
BIO 262  Human Physiology ..................................................................5
VET 122 Veterinary Parasitology ...........................................................3
VET 126 Principles of Veterinary Anesthesia ........................................4
HIMT 121 Advanced Medical Terminology  ............................................3  
VET 124  Principles of Veterinary Radiology .........................................2
TOTAL CREDIT HOURS  ...........................................................................17

Quarter 3
VET 131  Veterinary Anatomy and Physiology ......................................3
VET 138  Veterinary Surgical Tech. ........................................................3
VET 136  Animal Health and Disease I ..................................................3
VET 133  Clinical Application I ..............................................................3
ENGL 101  Beginning Composition ..........................................................3
TOTAL CREDIT HOURS  ...........................................................................15

Quarter 4
ENGL 102  Essay and Research .................................................................3
SSCI XXX  Social Science 100, 101, 102, 105 or GEOG 240 ...................5
VET 135  Veterinary Hematology ...........................................................5
CHEM 113 Organic and Biochemistry ......................................................5
TOTAL CREDIT HOURS  ...........................................................................18

Quarter 5
COMM 105  Speech (or)
COMM 110  Conference and Group Discussion ..........................................3
VET 291  Clinical Experience I ...............................................................6
VET 254  Clinical Seminar I ...................................................................2
COMM 200  Business Communications ......................................................3
VET 266  Animal Health and Disease II  ................................................3
TOTAL CREDIT HOURS  ...........................................................................17

Quarter 6
VET 262  Vet. Pharmacology ..................................................................3
VET 267  Vet. Urinalysis and Clinical Chemistry ...................................4
VET 269  Vet. Microbiology ...................................................................4
VET 263  Clinical Application II .............................................................3
TOTAL CREDIT HOURS  ...........................................................................14

Quarter 7
VET 293  Clinical Experience II .............................................................6
VET 274  Clinical Seminar II ..................................................................2
HUM XXX  Humanities 111, 112, 113, 151, 152 or 224 ............................5
TOTAL CREDIT HOURS  ...........................................................................13
TOTAL  DEGREE CREDIT HOURS .......................................................110



Explanation of Course Description Codes

ACCT 232 Federal Taxation I  (A, W, SP, SU, DL) 4 credits 
ACCT 232 covers individual income taxes, returns, income exemptions, 
deductions, gains and losses, rates, adjustments, and credits. Also explores 
problems of proprietorship, partnerships, corporations, inventories, de-
preciation accounting, installment and deferred sales treatment. Filing 
requirements, payments, refunds, claims, and tax planning techniques are 
discussed.   Lecture: 5 hours – Lab: 0 hours
Prerequisite: ACCT 106  Lab fee:  $2.00

Course Number—The three-or four-letter alpha identifier indicates the 
department; the three numbers that follow identify the specific course. 
Three of four letters followed by XXX indicate an elective requirement 
for which only the department is specified; here the student may choose 
the specific course, subject to approval of his/her advisor. Where no al-
phabetical or numerical characters appear, the elective may come from 
more than one department.

Quarter Offered—Indicates which quarter or quarters the course is of-
fered:  A(Autumn), W(Winter), SP(Spring), SU(Summer).

Prerequisite—Any coursework that must be completed before the student 
is eligible to enroll for the course. For example, if ENGL 101 were listed 
as a prerequisite for a course, then only students who have completed 
ENGL 101 would be eligible to register for the course.

Corequisite—Any coursework that must be completed during the same 
quarter as the course in which you are enrolling. For example, if course 
ACCT 271 is a corequisite with course ACCT 272, both courses must be 
taken during the same quarter.

Class Hours—The number of hours per week a particular course meets 
in a lecture classroom.

Lab Hours—The number of hours per week a particular class meets in a 
laboratory situation. This is usually in addition to class hours.

Credits—The number of credits to be awarded to students who success-
fully complete the course.

Distance Learning (DL)—Designates course is also available in a dis-
tance learning format. Courses taken in the distance learning format may 
be subject to a different lab fee.

Lab Fee—Fee required of students registering in certain courses that is 
used to offset the cost of consumable materials, technology, and printing 
in classrooms or laboratory situations. 

Module—A modular course is defined as a part of the main course that 
can stand alone. The topics are related, and, when combined with all parts, 
become the entire course. Modular courses usually do not exist without the 
main course. Modules may have various methods of instructional delivery, 
i.e., faculty lectures, Web, self-paced, etc.  Modular courses may run on 
a term basis or be flexibly scheduled.  Modular courses are designated as 
having an alpha letter after the course number, i.e., BOA 189A, BOA 189B. 
These examples are two modules of the whole main course BOA 189.

The College’s Course Numbering System

No two courses at Columbus State have the same course number.  The 
three- or four-letter alpha identifier indicates the department, and the three 
numbers indicate the specific course within each department.

Listed below are the various departments in alphabetical order. Refer to 
this chart to find the department in which a given course can be found. 
For example, ACCT 106 Introduction to Accounting would be found in 
the Course Descriptions section under Accounting (ACCT).

Department

Specific Course
Quarters Offered Also available via 

distance learning

Class hours
Lab hours

Course Descriptions
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Accounting ..............................ACCT
Anthropology ......................... ANTH
Appraisal ................................. APPR
Arabic ..................................... ARAB
Architecture ............................ ARCH
Art ............................................. ART
Arts and Sciences ...................... ASC
Astronomy……………………ASTR
Automotive Technology ......... AUTO
Aviation Maintenance
  Technology ............................. AMT
Biology ....................................... BIO
Business Management ...........BMGT
Business Office Applications ....BOA
Chemistry ...............................CHEM
Chinese……………………….CHIN
Civil Engineering
  Technology .............................CIVL
Clinical Laboratory Assisting. .. CLA
Communication  ....................COMM
Computer Information
  Technology ................................CIT
Construction Management .....CMGT
Dance .....................................DANC
Dental Hygiene .........................DHY
Dental Laboratory Technology/
Small Business Management ..DENT
Developmental Education .........DEV
Dietary Manager ................... DMGR
 (See Hospitality Management)
Dietetic Technician .................. DIET
 (See Hospitality Management)
Digital Design and Graphics ...GRPH
Digital Photography ................FOTO
Early Childhood Development . ECD
Economics .............................. ECON
Education……………………EDUC
Electro-Mechanical
  Engineering Technology ...... EMEC
Electronic Engineering
  Technology ...............................EET
Emergency Medical Services
  Technology…………………  EMS
Engineering Technology…….ENGT
English ....................................ENGL
English as a Second Language ... ESL
Environmental Science, Safety 
  and Health ............................ ENVR
Facility Management .................FAC
Finance ................................... FMGT
Fire Science ...............................FIRE
Ford ASSET………………….FORD
French .....................................FREN
Geographic Info Systems ............GIS
Geography .............................. GEOG
Geology ...................................GEOL
German ...................................GERM
...........................................................  

Health Information 
  Management Technology ......HIMT
Heating, Ventilating and Air
  Conditioning Technology ........HAC
History...................................... HIST
Hospitality Management ......... HOSP
Human Resources Mgmt ……..HRM
Humanities ...............................HUM
Interactive Media  .................. IMMT
Interpreting/ASL Education ........ ITT
Italian ........................................ITAL
Japanese ...................................JAPN
Landscape Design/Build ........ LAND
Latin ........................................LATN
Law Enforcement ...................LAWE
Marketing .............................. MKTG
Massage Therapy ................... MASS
Mathematics ...........................MATH
Mechanical Engineering
  Technology ...........................MECH
Medical Assisting ......................MAT
Medical Laboratory
  Technology .............................. MLT
Mental Health/Addiction Studies/
     Developmental 
     Disabilities .......................MHAD
Multi-Competency Health ..... MULT
Music.........................................MUS
Natural Science ........................ NSCI
Nuclear Medicine Tech .............NUC
Nursing ....................................NURS
Nursing Certificate Programs . NURC
Paralegal Studies ..................... LEGL
Philosophy................................ PHIL
Physics ....................................PHYS
Political Science ...................... POLS
Practical Nursing .....................PNUR
Psychology .................................PSY
Quality Assurance Tech ......... QUAL
Radiography ..............................RAD
Real Estate ..............................REAL
Respiratory Care ......................RESP
Skilled Trades..........................SKTR
School Foodservice Manager..SMGR
  (See Hospitality Management)
Social Sciences ..........................SSCI
Sociology .................................. SOC
Spanish .................................... SPAN
Speech and Hearing ...................SHS
Sport and Exercise Studies ......... SES
Sterile Processing Technology ... SPT
Supply Chain Management ......LOGI
Surgical Technology................SURG
Surveying ................................SURV
Technical Communication ........ TCO
Theater ....................................THEA
Toyota .................................... TOYO
Veterinary Technology .............. VET



Accounting (ACCT)

ACCT 106 Financial Accounting (A, W, SP, SU, DL) 5 credits  
ACCT 106 offers an introduction to accounting, emphasizing how general 
purpose financial statements communicate information about the business 
corporation’s performance and position for users external to management. 
Approximately one-third of the course emphasizes how the accountant 
processes and presents the information and includes exposure to record-
ing transactions, adjusting balances, and preparing financial statements 
for service and merchandising firms according to established rules and 
procedures. The balance of the course examines major elements of the 
statements such as cash, receivables, inventory, long-lived assets, depre-
ciation, current and long-term liabilities, and capital stock transactions. 
The Income Statement, Owner’s Equity Statement, Cash Flow Statement, 
and Balance Sheet are also covered.  
Lecture:  5 hours – Lab: 0 hours
Concurrent: ACCT 106 and ACCT 107 can be taken concurrently 
Lab fee:  $2.00

ACCT 107 Managerial Accounting (A, W, SP, SU, DL) 5 credits 
Course is a continuation of ACCT 106 with special emphasis on the uses of 
financial measurements, calculations, and reports used by an organization 
to make a variety of management decisions. Specific uses discussed are 
methods for costing of products and services, decision analysis, budget-
ing and control. 
Lecture:  5 hours  Lab fee:  $2.00 
Concurrent: ACCT 106 and ACCT 107 can be taken concurrently

ACCT 108 Intermed. Preparedness (A, W, SP, SU, DL)  4 credits
This is a follow-up course to ACCT 106 and ACCT 107 that develops the 
mechanical phase of theoretical concepts. This course is oriented toward 
the accounting major to enable the student to apply double entry account-
ing methods toward the daily maintenance of accounting records and the 
preparation of basic financial statements.
Lecture:  4 hours 
Prerequisite: None  Lab fee:  $2.00

ACCT 121 Data Processing for Accountants (DL)  4 credits
As applied to the accounting world, in-depth practice in the varied practical 
applications of Microsoft Excel electronic spreadsheet. 
Lecture:  4 hours 
Prerequisite: ACCT 106   Lab fee:  $1.00

ACCT 126 Accounting Systems (A, W, SP, SU, DL) 4 credits 
ACCT 126 studies current practices and computer technologies used to 
design, utilize, and manage accounting information systems.  Transac-
tion process cycles, general ledgers, and subsidiary ledgers are analyzed.  
Internal controls, information security, and fraud detection are also 
examined.  Students will prepare flowcharts and practice on accounting 
system software. 
Lecture:  4 hours
Prerequisite: ACCT 106 and ACCT 107  Lab fee:  $5.00

ACCT 131 Cost Estimating (On Demand) 4 credits
This course is a study of how to identify and estimate the various project 
cost elements such as labor, materials, and overhead.  The cost behavior 
of variable, fixed, and mixed costs will be analyzed.  Job order costing 
will also be covered. 
Lecture:  4 hours  
Lab fee:  $1.00

ACCT 211 Cost Accounting (SP, DL) 4 credits 
ACCT 211 offers a study of the field of job order cost accounting; the 
cost cycle methods of handling materials, labor costs, and manufacturing 
overhead expenditures (controllable and uncontrollable); process cost ac-
counting; byproducts and joint product costing; fundamental cost-volume-
profit relationships (break-even analysis); static and flexible budgeting; 

activity-based costing and management. 
Lecture:  4 hours 
Prerequisite: ACCT 107    Lab fee:  $2.00

ACCT 231 State and Local Taxation (SP, SU, DL) 4 credits 
ACCT 231 covers payroll taxes (withholding and reports), unemployment 
taxes, Worker’s Compensation, franchise taxes, personal property taxes, 
municipal income taxes, Ohio personal taxes, sales and use taxes, real 
estate taxes, and vehicle and other taxes. 
Lecture:  4 hours
Prerequisite: ACCT 106  Lab fee:  $5.00

ACCT 232 Federal Taxation I (A, SP, DL) 4 credits
ACCT 232 covers individual income taxes, returns, income exemptions, 
deductions, gains and losses, rates, adjustments, and credits. Also explores 
problems of proprietorship, partnerships, corporations, inventories, de-
preciation accounting, installment and deferred sales treatment. Filing 
requirements, payments, refunds, claims, and tax planning techniques 
are discussed.   
Lecture:  4 hours 
Prerequisite: ACCT 106  Lab fee:  $5.00

ACCT 236 Federal Taxation II (W, DL) 4 credits 
A continuation of ACCT 232, this course deals with nonliquidating dis-
tributions, earning and profits, and complete liquidations and corporate 
reorganization.  Sub-chapter S corporations and partnerships are also 
covered, including reporting income, distributions, and liquidations.  Estate 
and gift taxation are introduced.  
Lecture:  4 hours
Prerequisite: ACCT 232  Lab fee:  $5.00

ACCT 239 Advanced Taxation (A, DL) 4 credits 
A continuation of ACCT 236, this course covers fiduciaries, trusts, estates, 
gifts, tax exempt entities, foreign tax and special situations.  
Lecture:  4 hours
Prerequisite: ACCT 236   Lab fee:  $5.00

ACCT 240 Tax Practice (A, DL) 4 credits
An advanced tax course covering the administrative aspects of practice 
before the IRS including rules, penalties, procedures, and ethics for client 
representation as a CPA, EA, or general tax preparer.
Lecture:  4 hours
Prerequisite:  ACCT 236  Lab fee:  $5.00

ACCT 241 Auditing I: Principles (W, DL)  3 credits
This is a course concerned with the identification of professional qualifica-
tions and responsibilities of an auditor and the study of auditing concepts 
utilized in the investigation and appraisal of economic information. Topics 
of study will include the role of the auditor in society, professional ethics, 
auditing standards, professional liability, audit objectives, relationship of 
risk and materiality to audit strategies, planning and accepting an engage-
ment, an auditor’s concern with internal control and evidence gathering and 
analysis techniques for all audit cycles:  revenue, expenditure, personnel 
services, productive, investing, and financing and cash. 
Lecture:  3 hours 
Prerequisite: ACCT 250  Lab fee:  $2.00

ACCT 242 Auditing II: Applications (SP, DL)  3 credits
ACCT 242 is concerned with the practical application of professional 
qualifications and responsibilities of an auditor utilized in the investigation 
and appraisal of economic information.  Evidence gathering and analysis 
techniques will be applied in a simulated audit case.  Topics of study 
include audit sampling and auditor liability as well as the audit report 
and other special reports. 
Lecture:  3 hours
Prerequisite: ACCT 241   Lab fee:  $2.00
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ACCT 243 Professional Standards and Ethics for Accountants 
(On Demand)   1 credit
This course will provide the student with an understanding of the American 
Institute of Certified Public Accountants’ Code of Professional Conduct 
and Rules of Conduct.  Students will study real-world situations and fol-
low the required rules to make ethical decisions.
Lecture:  1 hour    Lab fee:  $1.00

ACCT 250 Intermediate Accounting I (A, W, SP, SU, DL) 4 credits
This course presents a continuation of accounting theory. Topics explored 
include an in-depth study of the accounting process and accounting 
records; the nature and content of accounting statements: balance sheet, 
income statement, and retained earnings statement; analysis of working 
capital; analysis and methods of valuation and statement presentation of 
the following items: cash and receivables, and inventories. 
Lecture:  4 hours
Prerequisite: ACCT 108 with a “C” or better and placement into, or 
completion of, MATH 103  Lab fee:  $1.00

ACCT 252 Intermediate Accounting II (A, SU, DL) 4 credits 
This course offers a continuation of ACCT 250 including analysis and 
methods of valuation and statement presentation of the following items: 
current liabilities, and contingent items, intangible assets, deferred charges 
and long-term liabilities, investments, stockholders equity, and earnings 
per share.
Lecture:  4 hours  
Prerequisite: ACCT 250  Lab fee:  $1.00

ACCT 253 Intermediate Accounting III (A, W, DL)  4 credits
ACCT 253 is a continuation of ACCT 252 with a study of accounting 
for taxes, leases, pensions, cash flow statements, error analysis, and full 
disclosure in financial reporting. 
Lecture:  4 hours 
Prerequisite: ACCT 252   Lab Fee:  $1.00

ACCT 258 Advanced Accounting (SP, DL) 4 credits
ACCT 258 is the study of financial accounting theory and practice relating 
to accounting for business combinations, consolidated financial statements, 
partnerships, segment and interim reports, and foreign operations.
Lecture:  4 hours 
Prerequisite: ACCT 253  Lab fee:  $1.00
 
ACCT 266 Public Admin./Fund Accounting (SP, SU, DL) 4 credits
ACCT 266 deals with the principles and applications of fund account-
ing as it relates to state and local governments. It includes budgeting, 
accounting, reporting, and auditing for federal government, colleges, 
universities and hospitals.  
Lecture:  4 hours 
Prerequisite: ACCT 250  Lab fee:  $1.00

ACCT 269 Foundations of Accounting   (DL) 5 credits
ACCT 269 is a survey course concerned with the foundations of both 
financial and managerial accounting. This course covers the accounting 
for assets, liabilities, and owner’s equity, financial statements and analy-
sis, and managerial accounting. This course is not open to students with 
credit for ACCT 106 or ACCT 107. ACCT 269 is intended to meet the 
requirements of pre-MBA students.
Lecture:  5 hours 
Prerequisite: None  Lab fee:  $1.00

ACCT 271 Accounting Practicum (A, W, SP, SU) 3 credits
ACCT 271 offers a structured employment situation in which the student 
is introduced into an actual accounting office. The student is expected to 
perform many of the accounting procedures studied in conjunction with 
their other classes (i.e., bank reconciliations, payroll, journal entries, 
etc.) and to gain relevant experience and a limited work record. Weekly 
supervision of the intern is used to solve any job-related problems and to 
attempt to develop a sense of responsibility and a professional attitude 

within the student/intern.   The job must be at least 21 hours a week in 
accounting work.
Practicum: 21 hours 
Prerequisite: ACCT 250  Corequisite: ACCT 272

ACCT 272 Accounting Seminar (A, W, SP, SU) 2 credits
ACCT 272 offers a practical work experience in which the student is 
expected to perform several operational auditing procedures (i.e., flow-
charts, organization charts, analysis of existing internal control, recom-
mendations, etc.) related to an accounting internship position. Emphasis 
is placed upon analyzing and further understanding the student’s working 
environment. 
Lecture: 2 hours 
Prerequisite: ACCT 250  Corequisite: ACCT 271

ACCT 275 Fraud Examination I (On Demand) 2 credits
This course is designed as:  
• An elective course for the accounting major.
• A useful course for business executives interested in acquiring 
additional information about fraud detection, investigation and 
prevention.
• An interesting course for individuals in need of related continuing 
education credit. (Please verify that this course qualifies for 
continuing education credit with your certifying organization.)
Lecture:  2 hours  Lab fee:  $1.00

ACCT 276 Fraud Examination II (On Demand) 2 credits
This course is designed as:  
• An elective course for the accounting major.
• A useful course for business executives interested in acquiring additional 
information about fraud detection, investigation and prevention.
• An interesting course for individuals in need of related continuing 
education credit. (Please verify that this course qualifies for continuing 
education credit with your certifying organization.)
Lecture:  2 hours 
Prerequisite: ACCT 275  Lab fee:  $1.00

ACCT 277 Fraud and Legal Environment (On Demand)      4 credits
This course provides an overview of the legal system as it relates to fraud 
and fraud examination. The topics covered include basic business law, 
civil court system, criminal law, and the criminal court system. Other 
topics covered are law enforcement agencies, burden of proof, subpoenas, 
search warrants, charges, arrests, working papers, reports, testimony, and 
the legal rights of suspects.
Lecture:  4 hours  
Lab fee:  $1.00

ACCT 278 Fraud and Investigative Procedures (On Demand)   4 credits
This course provides background information about fraud rationale from 
a social and behavioral science perspective. It also covers appropriate 
investigative procedures such as interviews of witnesses and suspects, 
and interrogations.
Lecture: 4 hours  
Lab fee:  $1.00

ACCT 281 Sarbanes-Oxley Act I (On Demand) 2 credits
This course is designed as:
• An elective course for the accounting major.
• A useful course for business executives interested in acquiring additional 
information about the Sarbanes Oxley Act.
• An interesting course for individuals in need of related continuing 
education credit. (Please verify that this course qualifies for continuing 
education credit with your certifying organization.)
Lecture: 2 hours   
Lab fee:  $1.00

ACCT 282 Sarbanes-Oxley Act II (On Demand) 2 credits
This course is designed as:
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• An elective course for the accounting major.
• A valuable course for business executives interested in acquiring ad-
ditional information about the Sarbanes Oxley Act.
• An interesting course for individuals in need of related continuing 
education credit. (Please verify that this course qualifies for continuing 
education credit with your certifying organization.)
Lecture: 2 hours 
Prerequisite: ACCT 281  Lab fee:  $1.00

ACCT 285 CPA Exam Preparation: Auditing and Attestation 
(On Demand) 3 credits
This course covers the accounting implications of business planning, mea-
surement, information technology, legal entities, and economic concepts 
using the MDS method. Course presumes that student has background 
knowledge in this area such as would have been obtained through previous 
coursework in Economics, Auditing, Information Systems, and the like.
Lecture:  3 hours
Lab fee: $350.00 (The lab fee includes all course materials and is nonre-
fundable after their distribution).
Prerequisite:  Students should have completed or be in their last quarter of 
their required courses to qualify to sit for the Certified Public Accountant 
Exam (CPA).

ACCT 286 CPA Exam Preparation: Business Environment 
(On Demand) 3 credits
This course covers the accounting implications of business planning mea-
surement, information technology, legal entities, and economic concepts 
using the MDS method. Course presumes that student has background 
knowledge in this area such as would have been obtained through previ-
ous coursework in economics, cost accounting, information systems, 
and the like.
Lecture:  3 hours
Lab fee: $350.00 (The lab fee includes all course materials and is nonre-
fundable after their distribution).
Prerequisite:  Students should have completed or be in their last quarter of 
their required courses to qualify to sit for the Certified Public Accountant 
Exam (CPA).

ACCT 287 CPA Exam Preparation: Financial Accounting and Report-
ing (On Demand) 3 credits
This course covers the accounting principles generally accepted in the 
United States (GAAP) that affect business organizations, not-for-profit 
organizations, and governmental entities using the MDS method. This 
course presumes that the student has background knowledge in this 
area as would have been obtained through previous coursework such as 
intermediate accounting.
Lecture:  3 hours
Lab fee: $350.00 (The lab fee includes all course materials and is nonre-
fundable after their distribution).
Prerequisite:  Students should have completed or be in their last quarter of 
their required courses to qualify to sit for the Certified Public Accountant 
Exam (CPA).

ACCT 288 CPA Exam Preparation: Regulation (On Demand)  
    4 credits
This course covers the federal taxation, ethics, professional responsibili-
ties, legal responsibilities, and business law using the MDS method. This 
course presumes that the student has background knowledge in this area 
such as would have been obtained through previous coursework in the 
areas of Federal Tax, Business Law, and Ethics.
Lecture:  4 hours
Lab fee: $450.00 (The lab fee includes all course materials and is nonre-
fundable after their distribution).
 Prerequisite:  Students should have completed or be in their last quarter of 
their required courses to qualify to sit for the Certified Public Accountant 
Exam (CPA).

ACCT 291 Internal Audit I (On Demand) 2 credits
This course is designed as:  

• An elective course for the accounting major.
• An interesting course for individuals in need of related continuing 
education credit. (Please verify that this course qualifies for continuing 
education credit with your certifying organization.)
Lecture:  2 hours  
Lab fee:  $1.00

ACCT 292 Internal Audit II (On Demand) 2 credits
This course is designed as:  
• An elective course for the accounting major.
• An interesting course for individuals in need of related continuing 
education credit. (Please verify that this course qualifies for continuing 
education credit with your certifying organization.)
Lecture:  2 hours 
Prerequisite: ACCT 291  Lab fee:  $1.00

ACCT 293 Operational Auditing (On Demand) 2 credits
This course is designed as:  
• An elective course for the accounting major.
• A useful course for business executives interested in acquiring additional 
information about fraud detection, investigation, and prevention.
• An interesting course for individuals in need of related continuing 
education credit. (Please verify that this course qualifies for continuing 
education credit with your certifying organization.)
Lecture:  2 hours  
Lab fee:  $1.00

ACCT 294 Internal Audit: Special Topics (On Demand) 2 credits
This course is designed as:
• An elective course for the accounting major.
• An interesting course for individuals in need of related continuing 
education credit. (Please verify that this course qualifies for continuing 
education credit with your certifying organization.)
Lecture: 2 hours  
Lab fee:  $1.00

ACCT 295 – 299 Studies in Contemporary Accounting 
(On Demand)  1–5 credits
These are specially designed courses offering to meet the needs of the 
constantly changing accounting community and student population.
Prerequisite: Permission of Instructor

Anthropology (ANTH)

ANTH 200 Introduction to Physical Anthropology 
(A, W, SP, SU, DL)  5 credits
This course introduces students to the basic concepts of biological anthro-
pology. It discusses anthropology’s relationship with other biological and 
social sciences, surveys nonhuman primates, examines some aspects and 
examples of nonhuman behavior in depth, covers topics in current human 
diversity, and looks at human evolutionary history. A distance learning 
(DL) version of Introduction to Physical Anthropology is available. Stu-
dents taking the Web-based version of the course must be familiar with 
computers, have an e-mail address, and access to the Internet. Course 
content is identical to that presented in a traditional classroom setting. 
Examinations for distance-learning courses are administered at the Test-
ing Center.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101  Lab fee:  $4.00

ANTH 201 World Prehistory (A, W, SP, SU, DL)  5 credits
This course is an overview of world prehistory. Since the majority of 
human existence occurred long before written records and historical 
documents were available, this course introduces students to the funda-
mentals of prehistoric archaeology. The course surveys human origins, 198



investigates the emergence of domestication and agriculture, and explores 
the rise of settlements and civilization. A global perspective is taken in the 
study of the prehistoric human past.  A distance learning (DL) version of 
World Prehistory is available. Students taking the Web-based version of 
the course must be familiar with computers, have an e-mail address, and 
access to the Internet. Course content is identical to that presented in a 
traditional classroom setting. Examinations for distance learning courses 
are administered at the Testing Center. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101  Lab fee:  $4.00

ANTH 202 Intro to Cultural Anthropology (A, W, SP, SU)  5 credits
Cultural anthropology focuses on understanding human cultural diversity, 
using research techniques such as participant observation to explore the 
lifeways of groups. Topics include cross-cultural treatments of social 
systems such as politics, economics, family and marriage, and kinship. 
General theories of cultural interpretation and change are discussed in 
a broad geographical context. Students apply concepts and complete a 
“mini-project” using anthropological research techniques. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101  Lab fee:  $4.00

ANTH 240 Intro to Forensic Anthropology (A, W, SP)  5 credits
This course introduces students to the field of forensic anthropology. 
Forensic sciences use methods and applications from anthropology in the 
investigation and detection of crime, the processing of mass disasters, the 
recovery of war dead and missing persons, and in international human 
rights investigations. The course covers the development of forensic 
anthropology, examines the theoretical and methodological bases of fo-
rensic anthropology, and considers present applications as well as future 
directions in this relatively new subfield of anthropology. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ANTH 200 or BIO 261 or LAWE 111  Lab fee:  $4.00

ANTH 293 Independent Study in Anthropology (On Demand)  
 1–5 credits
ANTH 293 is an individual, student-structured course that examines a 
selected topic in anthropology through intensive reading or research. The 
independent study elective permits a student to pursue his/her interests 
within the context of a faculty-guided program.  
Lecture:  1 to 5 hours – Lab: 0 hours
Prerequisite: Permission of the Instructor and the Chairperson and one 
course in Anthropology  Lab fee:  $3.00

ANTH 299 Special Topics in Anthropology (On Demand) 
 1–5 credits
ANTH 299 allows students to examine selected topics of interest in 
anthropology in detail. 
Lecture:  1 to 5 hours – Lab: 0 hours
Prerequisite: Varies   Lab fee:  $4.00

Appraisal (APPR)
APPR 101 Principles of Appraisal (A, W, SP, SU)    3 credits
This is the introductory course to appraisal, establishing a firm founda-
tion for principles, concepts, and procedures for implementation of the 
valuation process. Coverage includes attributes and necessary skills for 
the professional appraisal, identification of centers for employment op-
portunities or establishing individual, independent appraisal practices, 
the nature of value, basic appraisal principles, federal reserve system, 
money and capital markets, real estate markets, valuation process, data 
collection and analysis, neighborhood description, site and improvement 
description, requirements for Ohio appraiser licensing or certification, 
and professional appraisal designations.
Lecture:  3 hours – Lab: 0 hours  Lab fee:  $2.00

APPR 102 Procedures of Appraisal (A, W, SP, SU) 3 credits
This course covers the entire spectrum of the valuation process, center-
ing on detailed implementation of the three approaches to valuation and 
correlating to a final conclusion of value. Coverage includes review of 
valuation process, appraisal mathematics and use of financial calculator, 
methods of site valuation, cost approach, sales comparison approach, 
income approach, reconciliation, and final conclusion of value.
Lecture:  3 hours – Lab: 0 hours
Prerequisites:  APPR 101  Lab fee:  $2.00

APPR 115 Report Writing with Case Studies (A) 2 credits
This course covers techniques in writing both form and narrative ap-
praisal reports. Course covers the logic progression appraisal format as 
well as writing techniques. Students will be expected to write narrative 
style descriptions, while applying USPAP to report writing and format-
ting techniques. Students will exam case studies and analyze for errors 
and logic consistencies.
Lecture:  1 hour – Lab: 0 hours
Prerequisites:  APPR 101 and APPR 102  Lab fee:  $2.00

APPR 211 Litigation Support and Expert Testimony (SP)  3 credits
This course demonstrates the numerous opportunities available for the 
appraiser to offer appraisal services in litigation matters involving real 
estate taxes, contamination, condemnation, fraud, divorces, construction 
defects, etc. Coverage includes litigation opportunities, role of the ap-
praiser, role of the attorney, compliance with USPAP, pretrial conference, 
witness demeanor and effective communication, direct examination, cross 
examination, and depositions.
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  APPR 101  Lab fee:  $2.00

APPR 235 Residential Market Analysis/Highest and Best Use (SU) 
  2 credits 
Course provides a look at the relationship between market analysis and high-
est and best use. Students will examine the market by reviewing census data, 
government reports, demographics, rent studies and other real estate studies 
to learn how to measure demand. Students will also explore the four tests for 
highest and best use and the proper support for each conclusion.
Lecture:  2 hours – Lab 0 hours
Prerequisite:  APPR 101 and APPR 102  Lab Fee:  $3.00

APPR 240 Residential Site Valuation and Cost Approach (A)   
       2 credits
Course will focus on the valuation of vacant land parcels and the develop-
ment of the cost approach. The valuation of land is explored by looking at 
all of the different techniques used in the market. This course will explore 
the methods used to establish replacement cost and reproduction costs of 
structures as well as a discussion of depreciation and the methods used 
to measure depreciation in the marketplace.
Lecture:  2 hours – Lab: 0 hours
Prerequisites:  APPR 101 and APPR 102  Lab Fee:  $3.00

APPR 250 Residential Sales Comparison and Income Approaches 
(W)       3 credits
Course provides the student with the techniques necessary for complet-
ing the sales comparison and income capitalization approaches of the 
valuation process. The course explores paired sales analysis as a tool to 
support adjustments and the selection of appropriate capitalization rates 
for use in the income approach.
Lecture:  3 hours – Lab: 0 hours
Prerequisites:  APPR 101 and APPR 102  Lab Fee:  $3.00

APPR 260 Advanced Residential Applications (SP)  2 credits
This course will apply advanced residential methodologies involving a 
complex residential case study appraisal assignment. This case study will 
inter-relate site valuation, the cost approach, the sales comparison approach 
and the income approach to value. Students will correlate to a final conclu-
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sion of value of their own choosing and learn to support that conclusion.
Lecture:  2 hours – Lab: 0 hours
Prerequisites:  APPR 101 and APPR 102  Lab Fee:  $3.00

APPR 284 USPAP and Fair Housing 2 credits
 Course users will learn to apply the standards of the industry to the instru-
ments of appraisal process. This course covers the requirements for ethical 
and competent appraiser performance as set out in materials developed 
and issued by the Appraisal Foundation. Coverage includes history of the 
Appraisal Foundation, functions of Appraisal Standards Board and the 
Appraisal Qualifications Board, rules of USPAP, and standards of USPAP. 
This course will also cover the Federal, State and Municipal Fair Housing 
requirements for appraisers.
Lecture:  2 hours
Prerequisites:  None  Lab fee:  $2.00 

APPR 296 Appraisal Practicum/Seminar (A, W, SP, SU)  2 credits
This course will introduce students to the appraisal work environment, 
appraisal skills, real property research, and application of previously 
learned theories. The course will provide a foundation of the appraisal 
process and an opportunity for students to apply classroom skills in an 
appraisal environment.
Seminar: 1 Hour – Practicum: 7 Hours
Prerequisites: By instructor permission only.  Lab Fee - None

Home Inspection Course (A, SP)                                      Noncredit
This 45-hour, noncredit course includes everything needed to become 
a self-employed home inspector in Ohio. Students use their accumu-
lated skills, experience and knowledge to reinvent themselves as home 
inspectors. Learn what it takes to start a home inspection business by 
networking with other students, performing actual home inspections, 
and submitting inspection reports. 

Arabic  (ARAB)
ARAB 101 Elementary Arabic I (On Demand)  5 credits
ARAB 101 presents an introduction to the fundamentals of the Arabic 
language with practice in listening, reading, speaking and writing. Course 
includes studies in Arabic culture. ARAB 101 meets elective requirements 
in the Associate of Arts degree program and transfer requirements in 
foreign languages and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101  Lab fee:  $6.00

ARAB 102 Elementary Arabic II (On Demand)  5 credits
ARAB 102 is a continuation of ARAB 101 with further development 
of listening, reading, speaking and writing skills and further study of 
Arabic culture. ARAB 102 meets elective requirements in the Associate 
of Arts degree program and transfer requirements in foreign languages 
and literature. 
Lecture:  5 hours – Lab:  0 hours
Prerequisite:  ARAB 101 with a grade of “C” or better  Lab fee:  $6.00

Architecture (ARCH) 
ARCH 100 Introduction to the History of Architecture 
(A, W, SP) 5 credits  
This course studies the fundamental elements of architecture, its devel-
opment, and its meaning to various cultures throughout western history. 
Architecture is viewed from the perspectives of form, function, interior 
and exterior space, technological development, and landscape. ARCH 
100 meets elective requirements in the Associate of Arts and Associate 

of Science degree programs. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite:  ENGL 101  Lab fee:  $9.00

ARCH 110 Construction Drafting: Manual I  (A, W, SP, SU)  
 2 credits 
This course presents basic concepts and fundamentals of drafting espe-
cially for the building construction industry and covers the use of drawing 
instruments, lettering practices, basic line work, dimension procedures 
and an introduction to orthographic projection. 
Lecture:  1 hour – Lab: 3 hours  Lab fee:  $15.00

ARCH 111 Architectural Drafting: Manual II (A, W, SP)  4 credits 
This course is intended to develop the skills of drafting especially for 
building construction and covers the use of lettering practices, line qual-
ity and weights, dimension procedures, orthographic projection, and the 
drawing of plans, sections and elevations.
Lecture:  2 hours – Lab: 6 hours
Prerequisite:  ARCH 110    Lab fee:  $15.00

ARCH 112 Construction Drafting: CAD I (A, W, SP, SU) 2 credits 
This course is an introduction to the basic features of AutoCAD.  Emphasis 
is placed on the basic display, drawing, editing, dimensioning, and text 
commands required for the elementary use of AutoCAD. Lectures, in-class 
demonstrations, and hands on work sessions are employed as teaching tools 
during the course. The course uses the current release of AutoCAD. 
Lecture:  1 hour – Lab: 3 hours
Prerequisite:  ARCH 110 or permission of instructor    Lab fee:  $15.00

ARCH 113 Architectural Drafting: CAD II (A, W, SP, SU) 2 credits 
This course introduces students to the intermediate features of AutoCAD 
and builds upon the basics learned in ARCH 112. Emphasis is placed on 
advanced dimensioning features, hatching, attributes, external references 
and paper/model space. Several small projects will be created utilizing 
these features. Lectures, in-class demonstrations, and hands-on work ses-
sions are employed as teaching tools during the course. The course uses 
current release of AutoCAD. 
Lecture:  1 hour – Lab: 3 hours
Prerequisite:  ARCH 112    Lab fee:  $15.00

ARCH 114 Architectural Drafting: CAD III (A, W, SP, SU) 2 credits
This course introduces students to the advanced features of AutoCAD 
and builds upon ARCH 113. Emphasis is placed the use of additional 
two-dimensional drafting commands. The student will learn the tools 
necessary to create a set of working drawings for a residential project. 
Lectures, in-class demonstrations, and hands-on work sessions are 
employed as teaching tools during the course. The course uses current 
release of AutoCAD. 
Lecture:  1 hour – Lab: 3 hours
Prerequisite:  ARCH 113    Lab fee:  $15.00

ARCH 115 MicroStation CAD Drafting I (W) 3 credits
This course is to provide training in the use of basic display, drawing, ma-
nipulation, dimensioning, text, cell, reference files and plotting commands 
required to the elementary use of Bentley MicroStation.  After mastering 
system basics, students will be given individual projects. 
Lecture:  1 hour – Lab: 5 hours
Prerequisite:  ARCH 110 or permission of instructor    Lab fee:  $15.00

ARCH 155 Residential Construction/Wood Structures (A, SP) 3 credits 
This course outlines the various phases of residential construction for 
site analysis to finish material installations, including conventional 
wood framing, floor and roof truss framing, heavy timber/post and beam 
construction, and various plywood panel construction techniques. Ad-
ditional topics discussed include the design and use of floor joist span 
charts, simple beam and footing design, as well as roof and foundation 
design. This course concludes with the choice of building a structural/
framing model or preparing a PowerPoint presentation of a residential 
construction task. 200



Lecture:  1 hour – Lab: 5 hours
Prerequisite:  CIVL 120   Lab fee:  $12.00 

ARCH 161 Presentation Drawings (A, SP)   3 credits 
ARCH 161 is a manual drafting course that is designed to serve as a basis 
for presentation drawings by hand or using the computer.   Problems are 
designed to strengthen the student’s understanding of 3D drawing prin-
ciples, and to use those principles in order to solve drawing and design 
issues. 
Lecture:  1 hour – Lab: 6 hours
Prerequisite:  ARCH 111  Lab fee:  $15.00

ARCH 214 Electricity (W, SU)    2 credits
This course studies the electrical code, electrical systems, standards, 
conventional symbols, nomenclature, layouts and fixture and equipment 
schedules. Coordination of electrical work with the elements of the build-
ing is emphasized.   
Lecture:  1 hour – Lab: 2 hours
Prerequisite:  CMGT 121  Lab fee:  $6.00

ARCH 215 Lighting (W, SU)   2 credits
This course deals with the fundamentals of lighting within buildings.  The 
appropriate quantity of lighting is calculated and the appropriate selection 
and placement of lighting within a space is studied. 
Lecture: 1 hour – Lab: 3 hours
Prerequisite: CMGT121  Lab fee: $6.00

ARCH 221 Design Studio I (W)  3 credits
This course is built around the design process and design logic and will 
also include an emphasis on working either alone or as part of a team. 
The design theme may include emphasis on sustainable architecture as 
the primary design goal. When sustainable architecture is the framework 
of the course, lectures and research assignments will include lessons on 
solar energy, conservation practices, building materials, and other aspects 
of sustainability.
Lecture:  2 hours – Lab: 6 hours
Prerequisite:  ARCH 111 and ARCH 114 or permission of instructor
Lab fee:  $20.00

ARCH 223 Design Studio II (SP)  3 credits
This course is built on the foundations laid by ARCH 221 and includes 
discussions of design principles. Students will develop a work on various 
design projects including a small and complex architectural project.
Lecture:  1 hour – Lab: 6 hours
Prerequisite:  ARCH 221 or permission of instructor  Lab fee:  $20.00

ARCH 232 Building Construction Standards (A, SP)  3 credits 
This course focuses primarily on building and zoning codes. Emphasis 
is placed on the OBBC (Ohio Basic Building Code) and the Columbus, 
Ohio zoning code. Other areas of study include the influence of profes-
sional associations, manufacturers, and testing laboratories in design and 
construction documents; CSI specifications, their organization, content 
and relationship to other contract documents; and professional practice 
in architecture. 
Lecture:  1 hour – Lab: 5 hours
Prerequisite:  CMGT 121  Lab fee:  $12.00

ARCH 237 Structures: Steel, Concrete and Masonry (W, SU) 
 4 credits  
This course presents basic conceptual and practical structural design con-
cepts. Steel, concrete and masonry structures are studied and evaluated 
mathematically. The student will learn how to evaluate and design beams 
and columns in both steel and concrete. Other topics include bearing plate/
base plate design, bolted and welded connections, concrete and masonry 
wall design. Drafting projects require the use of CAD and will focus on 
structural elements. 
Lecture:  2 hours – Lab: 6 hours
Prerequisite:  MATH 148, ARCH 114 and MECH 242  Lab fee:  $12.00

ARCH 240 3D Modeling and Rendering: AutoCAD 
(On Demand)  3 credits
Course is an introduction to presentation drawing techniques using com-
puter applications. The course will focus on three-dimensional modeling, 
rendering and other applications useful to the profession.
Lecture:  1 hour – Lab: 5 hours
Prerequisite:  ARCH 113 and ARCH 161  Lab fee:  $12.00 

ARCH 242 3D Visualization: form•Z I (A)   4 credits
This course is an introduction to three-dimensional computer modeling 
using form•Z. Basic modeling functions, lighting, material applications 
and rendering will be studied. This course focuses on techniques and 
methods applicable to architects, interior designers and other building 
related professions.
Lecture:  1 hour – Lab: 7 hours
Prerequisite: Associate degree or higher or 50 completed hours within 
Architecture program, or permission of instructor  Lab fee:  $15.00

ARCH 243 3D Visualization: form•Z II (W)   4 credits
This course builds upon the fundamentals learned in ARCH 242 and 
focuses on more advanced techniques. Emphasis is placed on advanced 
modeling techniques, the mapping of realistic finishes, and the replication 
of real-world interior and exterior lighting conditions. The fundamentals 
of architectural animation are also studied.
Lecture:  1 hour – Lab: 7 hours
Prerequisite: ARCH 242  Lab fee: $15.00

ARCH 246 3D Visualization: 3ds Max I (SP)   4 credits
This course is an introduction to three-dimensional computer modeling 
using 3ds Max. Basic modeling functions, lighting, material applications 
and rendering will be studied. This course focuses on techniques and 
methods applicable to architects, interior designers and other building 
related professions. 
Lecture:  1 hour – Lab: 7 hours
Prerequisite: Associate degree or higher or 50 completed hours within 
Architecture program, or permission of instructor  Lab fee:  $15.00

ARCH 247 3D Visualization: 3ds Max II (SU) 4 credits
This course builds upon the fundamentals learned in ARCH 246 and will 
focus on more advanced techniques. Emphasis is placed on advanced 
modeling techniques, the mapping of realistic finishes, and the replication 
of real-world interior and exterior lighting conditions. The fundamentals 
of architectural animation are also studied.
Lecture:  1 hour – Lab: 7 hours
Prerequisite:  ARCH 246  Lab fee:  $15.00

ARCH 250 Building Enclosure Materials (A, SP)  3 credits 
This course is designed to expand on the knowledge gained in CIVL 120, 
with the study of how such materials and others are combined to form the 
building shell. The course focuses on the separation between exterior and 
interior environments. Topics covered include roofing, glass, windows 
and doors, walls, foundations, and interior finishes, vertical transporta-
tion and acoustics.
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIVL 120  Lab fee:  $12.00 

ARCH 252 Post Production (On Demand)  3 credits
This course presents the fundamentals of post-editing computer renderings. 
Emphasis is placed upon adding people and trees, correcting the lighting 
levels and applying different filter effects.
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  ARCH 242 or ARCH 246    Lab fee:  15.00

ARCH 266 Working Drawings (W, SU)  5 credits  
This course both introduces the student to the practice of working draw-
ings and integrates knowledge based on all prior architectural courses. 
Part of the course focuses on individual tasks, such as the generation of 
details, schedules, and plans, while another part of the course will focus 
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on work generated in a group setting, simulating a team effort common 
to a modern architectural office.
Lecture:  2 hour – Lab: 6 hours
Prerequisite:  ARCH 114, ARCH 232 and ARCH 250  Lab fee:  $20.00

ARCH 270 Professional Practice and Management (A, SP)  3 credits  
Students learn about planning projects, defining project scope and translat-
ing physical needs into building area, developing alternative solutions, 
preparing schedules and estimates, coordinating work efforts, and other 
practical factors. The student must consider physical constraints, code 
implications, costs, bidding, construction sequencing and practices, design 
goals, and working with consultants.
Lecture:  1 hour – Lab: 5 hours
Prerequisite:  ARCH 250 or permission of instructor  Lab fee:  $10.00

ARCH 274 Revit Architecture (On Demand) 3 credits
Revit Architecture focuses on the first fully parametric architectural design 
software, which allows buildings to be designed and drawn “virtually”, 
instead of being developed with conventional 2D drawings.  Users examine 
their designs from any direction in order to better visualize them.  Once 
created, the Building Information Model (BIM) can be tested, analyzed, 
and quantified.  Basic concepts of REVIT Architecture will be explored 
in this course to design, change, and document a building using this 
revolutionary new parametric building modeler software.
Lecture:  1 hour – Lab: 5 hours
Prerequisite:  ARCH 111 and ARCH 112 or permission of instructor
Lab fee:  $15.00

ARCH 276 SketchUp (A, SP) 2 credits
To introduce the student to SketchUp V.5, a software package developed 
for the conceptual stages of design. SketchUp V.5 is a deceptively simple, 
amazingly powerful tool for creating, viewing, and modifying 3D ideas 
quickly and easily. SketchUp was developed to combine the elegance 
and spontaneity of pencil sketching and the flexibility of today’s digital 
media.
Lecture:  1 hour – Lab: 2 hours  Lab fee:  $10.00

ARCH 282 Sustainable Design Strategies (SP) 3 credits
ARCH 282 will introduce the student to the issues and concepts related to 
sustainable design. The impact of the building’s site, energy efficiency, the 
use of renewable forms of energy, including solar energy, will be studied 
as it relates to building design.  Projects will be assigned on a regular basis 
and will be adaptable to the varied backgrounds of students.
Lecture: 3 hours 
Prerequisite: ENVR 282 or permission of instructor  Lab Fee:  $10.00
 
ARCH 283 Sustainable Energy Performance (SU)  3 credits
Students become familiar with the concept of thermal transfer, the energy 
characteristics of various building energy systems and components, and 
learn how to compare the projected performance characteristics of one 
building model against another. The object is to learn an approach that en-
ables well-informed decisions to be made that will affect sustainability.
Lecture:  3 hours 
Prerequisite: ENVR 282 or permission of instructor  Lab fee:  $10.00

ARCH 291 Field Experience (SU) 3 credits 
Off-campus work experience in architecture, consulting engineering, or 
construction-related paid employment that augments formal education 
received in the technology, with actual work conditions and job experi-
ence. “N” credit will not be allowed for this course.
Lecture:  0 hours – Lab: 36 hours  Lab fee:  $0.00

ARCH 299 Special Topics in Architecture (On Demand)1-5 credits
ARCH 299 provides an opportunity for detailed examination of selected 
topics in Architecture.
Lecture and Lab hours:  Vary depending upon topic
Prerequisite:  Varies based upon topic  Lab fee:  $10.00

Art (ART)
ART 101 History of Western Art (A, W, SP, SU) 5 credits
A survey of artistic expression in the Western World from the earliest times 
to the present, including the types of media used and their limitations, the 
role of patronage in artistic development, the relationship of art and the 
artist to developments in society, and a consideration of the attributes of 
“great” art in any time or age. ART 101 meets elective requirements in the 
Associate of Arts degree program and distributive transfer requirements 
in Humanities and the Arts. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101  Lab fee:  $2.00

ART 121 Beginning Drawing (A, W, SP, SU) 5 credits
ART 121 is an introduction to the basic techniques of freehand drawing. 
Emphasis is on media, concepts, drawing from observation and develop-
ment of technique. Course meets elective requirements in the Associate of 
Arts degree program and distributive transfer requirements in the Arts. 
Lecture:  0 hours – Lab: 10 hours  Lab fee:  $2.00

ART 122 Two-Dimensional Design (A, W, SP, SU)  5 credits
ART 122 is an introduction to the basic concepts of two-dimensional 
design: line, shape, space, hue, value and texture. Course covers the use 
of various media in a variety of problem-solving projects leading toward 
an awareness of the principles of visual organization. 
Lecture:  0 hours – Lab: 10 hours  Lab fee:  $2.00

ART 123 Beginning Painting (On Demand)  5 credits
ART 123 introduces studio painting fundamentals utilizing varied subject 
matter and media. 
Lecture:  0 hours – Lab: 10 hours  Lab fee:  $2.00

ART 131 Three-Dimensional Design (On Demand) 5 credits
ART 131 is aimed at developing the student’s basic understanding of 
three-dimensional visual communication through the exploration of three-
dimensional principles. Students learn through the process of solving 
visual art problems. Solutions to these problems are achieved through the 
fabrication of three-dimensional art objects. Various techniques and media 
that are common to this area of study are systematically addressed. 
Lecture:  0 hours – Lab: 10 hours
Prerequisite: ART 122 or permission of instructor  Lab fee:  $2.00

ART 221 Life Drawing 5 credits
The Life Drawing course emphasizes figure drawing with a foundation 
in anatomical study. The student will concentrate on proportion and de-
sign to further their understanding of the human figure as a complicated 
three-dimensional form and its metaphoric or literal interpretation through 
various drawing media.  In addition, students will be able to develop a 
more advanced and informed interpretation of life drawing within historic 
and cultural contexts.
Lecture:  1 hour – Studio 8 hours
Prerequisite: ART 121  Lab fee:  $20.00

ART 230 Color Composition (A, SP)  5 credits
This course examines the theory and artistic application of basic color 
principles through student projects and lecture. Topics such as color mix-
ing, interaction and organization are presented. 
Lecture:  0 hours – Lab: 10 hours
Prerequisite: ART 122 or permission of instructor  Lab fee:  $2.00

ART 242 World Cinema (A)  5 credits
ART 242 is a course exploring the history of world cinema through 
analysis of the content and structure of selected major historic examples 
in the genre, from the beginnings of film in the late 19th century to the 
present. Special attention will be given to the work of important filmmak-
ers from around the world and to the social and philosophical context in 
which they worked. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101  Lab fee:  $2.00202



HUM 245 Art and Music Since 1945 (see HUM 245)

ART 299 Special Topics in Art (On Demand)  1–5 credits
Student pursues a detailed examination of selected topics of art. 
Lecture:  Varies – Lab:  Varies
Prerequisite: Permission of Instructor  Lab fee:  $2.00

Arts and Sciences (ASC)

ASC 150 Individual Learning and Motivation: Strategies for Success 
in College (A, W, SP, SU) 3 credits
This course examines theory and practice about learning strategies, mo-
tivation and thinking, focusing on the application of four major learning 
strategies to success in college. Course is taught in a computer environ-
ment to engage students in active learning. This course has been proven 
to increase grade point averages and retention rate of college students. 
Open to all students. ASC 150 may be used as a substitute for ASC 190 
for AA/AS students. 
Lecture:  1 hour – Computer Lab: 4 hours
Prerequisite: Admission to ENGL 101    Lab fee: $4.00

ASC 190 Freshman Seminar (A, W, SP, SU) 2 credits
The Freshman Seminar is designed to familiarize first time Arts and Sci-
ence students at Columbus State with the academic environment. Students 
will use various support systems, set personal academic goals and map 
their course of study at Columbus State to meet these goals. The course is 
designed to enhance critical reading and thinking skills through selected 
reading of primary materials. ASC 190 is optional for students having 
completed ESL 100; ASC 190 is required for all Associate of Arts and 
Associate of Science degree- seeking students. Students are advised to 
take this course in conjunction with ENGL 101 or ENGL 111.
Lecture:  2 hours – Lab: 2 hours
Prerequisites: AS or AA major, ENGL 100 

ASC 299 Special Topics in Arts and Sciences    (On Demand) 
1–5 credits
This course explores special topics in Arts and Sciences and is designed 
to meet specific needs.
Lecture hours: Vary – Lab hours: Vary 
Prerequisites:  Vary 

Astronomy (ASTR)
ASTR 161 The Solar System (A, W, SP, SU) 5 credits 
This course offers an introduction to astronomy focusing on the solar sys-
tem. Topics include the night sky, seasons, phases, eclipses, gravity, light, 
astronomical tools, solar system origin, terrestrial planets, giant planets, 
moons, rings, comets, asteroids, exoplanets and astrobiology. Simulations 
and demonstrations related to subject matter are included. This class may 
require additional time outside of the scheduled class hours. 
Lecture:  5 hours 
Prerequisite:  MATH 104  Lab fee:  $ 6.00

ASTR 162 Stars and Galaxies (A, W, SP, SU)  5 credits
This course explores stars and galaxies. Topics include gravity, light, 
the Sun, stellar properties, stellar structure and evolution, the interstellar 
medium, supernovae, black holes, galaxies, and the structure, history, 
and future of the universe. Simulations and demonstrations related to 
subject matter are included. This class may require time outside of the 
scheduled class hours.
Lecture:  5 hours
Prerequisite:  MATH 104  Lab fee:  $6.00

ASTR 166  Astronomy Laboratory (A, W, SP, SU) 1 credit
ASTR 166 is laboratory investigations of light and matter, Earth’s astro-
nomical environment, and analysis of astronomical data. This course is 
intended to give students laboratory experience in astronomy. It can be 
taken concurrently with either of the existing astronomy courses, ASTR 
161 or ASTR 162 or after one or both courses.
Lab:  2 hours
Prerequisite:  Math 104  Lab fee: $5.00

Automotive Technology (AUTO)
AUTO 061 Basic Automotive Systems and Theories of Operation 
(A, W, SP, SU)  4 credits 
This course covers automotive basic systems and theories of operation. 
Class includes the physical, hydraulic, and electrical theoretical basics, 
as applied to cars and light trucks. This course and AUTO 062 are pre-
requisites for all other automotive courses. Credit for this course can be 
obtained by satisfactory completion of the course, documented previous 
training and/or experience, or by satisfactory results of a proficiency exam 
administered by the department. 
Lecture:  3 hours – Lab: 3 hours
Concurrent: It is recommended that this course be taken the same quarter 
as AUTO 062.    Lab fee:  $25.00

AUTO 062 Auto Shop Orientation and Service (A, W, SP, SU) 
 4 credits 
This course covers the operation of an automotive shop. It includes the 
use of hand and power tools and basic maintenance operations on cars 
and light trucks. This course and AUTO 061 are prerequisites for all other 
automotive courses. Credit can be obtained by satisfactory completion of 
the course, documented previous training and/or experience, or by satisfac-
tory results of a proficiency exam administered by the department.  
Lecture:  3 hours – Lab: 3 hours
Prerequisite:  AUTO 061
Concurrent: It is recommended that this course be taken the same quarter 
as AUTO 061.  Lab fee:  $25.00

AUTO 101 Auto Care (On Demand)  3 credits 
This course is designed for the nonautomotive student who is interested 
in obtaining a familiarity with the fundamentals of automotive systems 
and preventative maintenance. Also included is information on choosing 
a repair shop, tips and techniques for dealing with minor breakdowns, and 
vehicle purchasing strategies. 
Lecture:  2 hours – Lab: 2 hours  Lab fee:  $30.00

AUTO 110 Engine Operation and Overhaul (A, SU)  4 credits
AUTO 110 is a basic course in automotive engines and the theory be-
hind their operation. All engine mechanical systems are explored during 
teardown and assembly of a current automotive engine. Common in-car 
repairs are covered. Credit for this course can be obtained by satisfactory 
completion of the course, ASE certification in this area, or by satisfactory 
results of a proficiency exam administered by the department.
Lecture:  2 hours – Lab: 4 hours
Prerequisite: AUTO 061 and AUTO 062
Concurrent: It is recommended that this course be taken the same quarter 
as AUTO 115.  Lab fee:  $30.00

AUTO 115 Engine Diagnosis and In-Car Repair (A, SU)  3 credits 
This is an advanced engine course including minor cylinder head and 
valve machining, component service, and engine removal and installa-
tion. AUTO 115 prepares student to achieve national ASE certification 
in engine repair. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  AUTO 110
Concurrent:  It is recommended that this course be taken the same quarter 203



as AUTO 110.  Lab fee:  $30.00

AUTO 120 Automatic Transmissions: Operation and Overhaul 
(W, SP)             4 credits 
This is a basic course exploring the theory of operation behind today’s 
automatic transmission. Hydraulic and electrical systems are emphasized 
during a complete teardown and assembly. Credit for this course can be 
obtained by satisfactory completion of the course, ASE certification in 
this area, or by satisfactory results of a proficiency exam administered 
by the department. 
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  AUTO 061 and AUTO 062
Concurrent: It is recommended that this course be taken the same quarter 
as AUTO 125.  Lab fee:  $25.00

AUTO 125 Automatic Transmissions: Diagnosis and In-Car Repair 
(W, SP)  3 credits
This is an advanced course in automatic transmission and transaxle ser-
vice and diagnostics. Emphasis is on field diagnostics and repairs. AUTO 
125 prepares student to achieve national ASE certification in automatic 
transmissions. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  AUTO 120
Concurrent: It is recommended that this course be taken the same quarter 
as AUTO 120.  Lab fee:  $25.00

AUTO 130 Manual Transmissions/Driveline: Operation and Over-
haul (A, SU)   4 credits 
This course provides a working knowledge of manual transmissions, 
transaxles, and differentials. Repair and diagnostics are covered during 
complete teardown and assembly. Credit for this course can be obtained 
by satisfactory completion of the course, ASE certification in this area, 
or by satisfactory results of a proficiency exam administered by the 
department. 
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  AUTO 061 and AUTO 062
Concurrent: It is recommended that this course be taken the same quarter 
as AUTO 135.    Lab fee:  $15.00

AUTO 135 Manual Transmissions: Diagnosis and In-Car Repair 
(A, SU)  3 credits
This is an advanced course in clutch, manual transmission, transaxle, and 
differential diagnostics. Class includes clutch and transmission removal 
and installation. AUTO 135 prepares student to achieve national ASE 
certification in manual transmissions. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  AUTO 130
Concurrent: It is recommended that this course be taken the same quarter 
as AUTO 130.  Lab fee:  $15.00

AUTO 140 Suspension and Steering: Theory and Operation 
(SP, SU)    4 credits 
This course provides a working knowledge of the diagnosis and repair 
of wheels, tires, suspension systems, steering systems, and wheel align-
ment diagnosis and adjustment. Credit for this course can be obtained by 
satisfactory completion of the course, ASE certification in this area, or 
by satisfactory results of a proficiency exam administered by the depart-
ment.
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  AUTO 061 and AUTO 062  Lab fee:  $25.00

AUTO 145 Suspension and Steering: Diagnosis and Repair (A, W) 
 3 credits 
This is an advanced course covering detailed diagnostics and service of 
suspension components. It includes instruction on both two-wheel and 
four-wheel alignment. AUTO 145 prepares student to achieve national 
ASE certification in suspension and steering. 
Lecture:  2 hours – Lab: 2 hours

Prerequisite:  AUTO 140  Lab fee:  $25.00

AUTO 150 Brake Systems: Theory and Operation (W, SP)   
 4 credits 
This course provides a working knowledge of the diagnosis and repair 
of the hydraulic system, drum brake systems, disc brake systems, power 
assist units, and associated systems including wheel bearings, parking 
brakes and related electrical circuits. Credit for this course can be ob-
tained by satisfactory completion of the course, ASE certification in this 
area, or by satisfactory results of a proficiency exam administered by the 
department. 
Lecture:  2 hours – Lab: 4 hours
Prerequisite: AUTO 061 and AUTO 062  Lab fee: $30.00

AUTO 155 Brake Systems: Diagnosis and Repair (SP)  3 credits 
This is an advanced course covering detailed diagnostics and repair of 
automotive brake systems including anti-lock systems. It prepares student 
to achieve national ASE certification in brake systems. 
Lecture:  2 hours – Lab:  2 hours
Prerequisite:  AUTO 150  Lab fee:  $25.00

AUTO 160 Electrical Systems: Theory and Operation 
(W, SU)  4 credits 
This course provides a working knowledge of the diagnosis and repair of 
general electrical systems, including the battery, starting, charging and 
lighting systems.  Credit for this course can be obtained by satisfactory 
completion of the course, ASE certification in this area, or by satisfactory 
results of a proficiency exam administered by the department. 
Lecture:  3 hours – Lab: 3 hours
Prerequisite:  AUTO 061 and AUTO 062  Lab fee:  $25.00

AUTO 165 Electrical/Electronic: Diagnosis and Repair 
(A, SP)  3 credits 
AUTO 165 is an advanced course designed to provide the knowledge 
necessary to diagnosis and repair automotive electrical systems, including 
the diagnosis and service of supplemental inflatable restraint systems and 
other electronically controlled accessories.  It prepares student to achieve 
national ASE certification in electrical systems. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  AUTO 160  Lab fee:  $25.00

AUTO 170 Heating and Air Conditioning Systems: Theory and 
Operation (SP)  4 credits
This course provides a working knowledge of the diagnosis and repair 
of air conditioning systems, refrigeration systems, heating and engine 
cooling systems, and control units. Credit for this course can be obtained 
by satisfactory completion of the course, ASE certification in this area, 
or by satisfactory results of a proficiency exam administered by the 
department. 
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  AUTO 061 and AUTO 062  Lab fee:  $25.00

AUTO 175 Heating and Air Conditioning: Diagnosis and Repair 
(SP, SU)  3 credits 
This is an advanced course designed to provide the knowledge necessary 
to diagnose and repair automotive air conditioning systems, including 
the diagnosis and repair of automatic temperature controls and related 
electronic systems. AUTO 175 prepares student to achieve national ASE 
certification in heating and air conditioning systems. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  AUTO 170  Lab fee:  $30.00

AUTO 180 Engine Performance: Theory and Operation (A, SP) 
 4 credits 
This course provides the opportunity to gain a working knowledge of 
engine performance diagnostics. It includes diagnosis and repair of the 
ignition system, fuel and exhaust systems, emission control systems, and 
an introduction to engine electrical and computer control systems. Credit 
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for this course can be obtained by satisfactory completion of the course, 
ASE certification in this area, or by satisfactory results of a proficiency 
exam administered by the department. It is strongly recommended that 
students complete AUTO 110 and AUTO 160 prior to registering for this 
course.
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  AUTO 160  Lab fee:  $25.00

AUTO 181 Fundamentals of Alternative Fuel Systems 
(On Demand)  3 credits 
This course provides a working knowledge of predominate alternative 
fuel systems currently in use in automotive applications. These include 
CNG, LNG, propane, ethanol, methanol, electric, oxygenated gasoline, and 
gasohol. The unique characteristics of each fuel, along with the systems 
used to adapt automobiles to its use, are explored, along with the federal 
legislation that is mandating and controlling this technology. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  AUTO 180  Lab fee:  $20.00

AUTO182 Hybrid Vehicles: Theory and Operation
(On Demand)     3 credits
This is an informative course designed to provide a general overview and 
knowledge of hybrid vehicle theory and operation necessary for techni-
cians to safely service the basic systems on hybrid vehicles. Alternative 
Fuels and Advanced Technology will also be discussed. Credit for this 
course can be obtained by satisfactory completion of this course,
Lecture: 2 hours – Lab: 2 hours
Prerequisites: AUTO 061 and AUTO 062  Lab Fee: $20.00

AUTO 185 Computerized Engine Performance (W, SU)  3 credits 
The course is designed to provide students with a working knowledge 
of advanced engine diagnostics.  Emphasis is placed on the diagnosis 
and repair of computerized engine control systems. AUTO 185 prepares 
student to achieve national ASE certification in engine performance. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  AUTO 180  Lab fee:  $25.00

AUTO 186 Advan. Alternative Fuel Systems (On Demand) 3 credits 
This is an advanced course designed to provide students with background 
knowledge and experience on current alternate fuel conversion systems 
and proper installation procedures. Symptom analysis, diagnosis, and 
repair of alternate fuel related engine performance problems are covered. 
AUTO 186 prepares student to achieve national ASE certification in 
alternate fuels. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  AUTO 181 and 185  Lab fee:  $20.00

AUTO 190 Automotive Business Management (On Demand) 3 credits 
This is an introduction to automotive management principles. Topics 
covered include systems approach to management, management styles, 
financial measures, MBO and quality, time management, customer and 
employee relations, marketing and the legal environments. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  AUTO 061 and AUTO 062  Lab fee:  $10.00

AUTO 191 Service Advising (On Demand)  3 credits 
Course covers, in depth, the primary responsibilities of a service advisor, 
including writing a proper repair order, scheduling, selling maintenance 
and customer relations. Estimating, repair order tracking and time man-
agement skills are also presented. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  AUTO 190  Lab fee:  $10.00

AUTO 192 Automotive Service Management (On Demand) 
 3 credits 
This course covers the variety of duties of the service manager. Principles 
presented in AUTO 190 are further developed along with practical imple-
mentation strategies. Facilities and equipment planning and management 

along with financial management and analysis are covered. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  AUTO 190  Lab fee:  $10.00

AUTO 193 Automotive Service Merchandising (On Demand)  
 3 credits 
AUTO 193 explores the principles of marketing, merchandising, and 
advertising and their application in the automotive repair industry. Upon 
completion of this course, the student will be able to demonstrate the 
ability to develop specific merchandising and advertising items and to 
develop a departmental marketing plan. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  AUTO 190  Lab fee:  $10.00

AUTO 195 Auto Parts: Sales (On Demand)  2 credits 
The duties and responsibilities of a parts department counter person 
are covered in this course. Also included are using catalogs and locator 
systems, as well as outside sales. 
Lecture:  1 hours– Lab: 2 hours
Prerequisite:  AUTO 190  Lab fee:  $10.00

AUTO 196 Auto Parts: Inventory Control (On Demand)  2 credits
This course covers the various inventory control systems that are com-
monly used in automotive parts departments and stores. Determining 
inventory levels is an integral part of this course. 
Lecture: 1 hour – Lab: 2 hours
Prerequisite:  AUTO 190  Lab fee:  $10.00

AUTO 197 Auto Parts: Management (On Demand)  3 credits 
This course covers the various management duties of a parts depart-
ment manager. Pricing, inventory merchandising, forecasting, and 
purchasing are included. 
Lecture:  2 hours – Lab:  2 hours
Prerequisite:  AUTO 190  Lab fee:  $10.00

AUTO 210 Current Trends in Engine Repair (On Demand)  2 credits 
The content of this course reflects very recent technological advances 
and changes in engine design and repair made by the automobile 
industry. 
Lecture: 1 hour – Lab:  2 hours
Prerequisite:  AUTO 115  Lab fee:  $15.00

AUTO 220 Current Trends in Automatic Transmissions 
(On Demand) 2 credits
The content of this course reflects the most recent technological ad-
vances and changes in automatic transmission design and repair made 
by the automobile industry. 
Lecture:  1 hour – Lab: 2 hours
Prerequisite:  AUTO 125    Lab fee:  $15.00

AUTO 230 Current Trends in Manual Transmissions (On Demand)  
 2 credits 
The content of this course reflects the most recent technological advances 
and changes in manual transmission design and repair made by the au-
tomobile industry. 
Lecture:  1 hour – Lab: 2 hours
Prerequisite:  AUTO 135  Lab fee:  $15.00

AUTO 240 Current Trends in Suspension, Steering (On Demand)  
 2 credits 
The content of this course reflects the most recent technological advances 
and changes in steering and suspension system design and repair made 
by the automobile industry. 
Lecture:  1 hour – Lab: 2 hours
Prerequisite: AUTO 145  Lab fee:  $15.00

AUTO 245 Steering, Suspension and Brakes: Diagnosis and 
Evaluation (On Demand) 3 credits
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This course prepares students to service and repair Ford steering, suspen-
sion, and brake systems and pass the written and hands-on evaluations 
required to earn Ford STST General Brakes Certification and Base Steering 
and Suspension Certification.
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  AUTO 140 and AUTO 150  Lab fee:  $25.00

AUTO 250 Current Trends in Brake Systems (On Demand)  2 credits 
The content of this course reflects the most recent technological advances 
and changes in brake system design and repair made by the automobile 
industry. 
Lecture:  1 hour – Lab: 2 hours
Prerequisite:  AUTO 155  Lab fee:  $15.00

AUTO 260 Current Trends in Electrical Systems (On Demand) 
 2 credits
The content of this course reflects the most recent technological advances 
and changes in electrical system design and repair made by the automobile 
industry. 
Lecture: 1 hour – Lab: 2 hours
Prerequisite:  AUTO 165  Lab fee:  $15.00

AUTO 265 Electrical Diagnosis and Evaluation (On Demand)  3 credits
This course prepares students to service and repair Ford electrical systems 
and pass the written and hands-on evaluations for the Ford STST Basic 
Electrical Certification.
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  AUTO 160  Lab fee:  $22.00

AUTO 270 Current Trends in A/C Systems (On Demand)  2 credits
The content of this course reflects the most recent technological advances 
and changes in heating/air conditioning system design and repair made 
by the automobile industry. 
Lecture: 1 hour – Lab: 2 hours
Prerequisite:  AUTO 175  Lab fee:  $15.00

AUTO 280 Current Trends in Engine Systems (On Demand) 2 credits 
The content of this course reflects the most recent technological advances 
and changes in engine control system design and repair made by the 
automobile industry. 
Lecture: 1 hour – Lab: 2 hours
Prerequisite:  AUTO 185  Lab fee:  $15.00

AUTO 297 Special Topics in Automotive Technology (On Demand)  
 1 credit 
This is an advanced level course elective that will address current issues 
in the automotive industry. 
Lecture: 1 hour – Lab: 0 hours
Prerequisite: AUTO 061 and AUTO 062  Lab fee: $15.00 

AUTO 298 Special Topics in Automotive Technology (On Demand)  
 2 credits 
This is an advanced level course elective which  will address current issues 
in the automotive industry. 
Lecture: 1 hour – Lab: 2 hours
Prerequisite:  AUTO 061 and AUTO 062  Lab fee:  $15.00

AUTO 299 Special Topics in Automotive Technology (On Demand) 
 3 credits 
This is an advanced level course elective that will address current issues 
in the automotive industry. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  AUTO 061 and AUTO 062  Lab fee:  $15.00

AUTO 300 Shop Experience (SP)  4 credits 
This course is taken during a student’s final quarter. It includes a final as-
sessment of skills and knowledge. Skills are measured in a shop condition 
with the students performing diagnostics and repairs. A review of the eight 

ASE areas is also included. 
Lecture: 1 hour – Lab: 8 hours
Prerequisite:  Permission of instructor  Lab fee:  $35.00

Aviation Maintenance Technology (AMT)

AMT 101 Introduction to Aviation (A, SP) 4 credits 
Aircraft maintenance differs from other types of maintenance because 
aircraft operate in an environment where the degradation of an essential 
system or catastrophic failure can have grave results for people in the air 
or on the ground. Any maintenance technician must know how a particular 
machine should work in a given environment; for AMTs that knowledge 
starts with an understanding of the basic science involved in flight. In 
this course, students receive an introduction to aerodynamics and the 
physics of flight. Focus will be on principles of simple machines, sound, 
fluid dynamics, heat, and pressure as they pertain to fixed and rotary 
winged aircraft, aircraft powerplants, and propellers. Students will also 
learn the principles of primary and secondary flight controls and aircraft 
nomenclature.
Lecture:  3 hours – Lab: 2 hours
Prerequisite:  Placement into MATH 102 and ENGL 101 Lab fee:  
$12.00

AMT 110 AMT Regulations, Privileges and Documentation (A, SP) 
 4 credits 
A critical part of an AMT’s job is to make sure that all work performed 
on an aircraft is in accordance with the manufacturer’s technical data 
and applicable government regulations. The technician needs extensive 
reference skills to know where to acquire this information and background 
in the regulations pertaining to aircraft maintenance. This course is an in-
depth study of Title 14 of the Code of Federal Regulations, Aeronautics 
and Space, as they pertain to the Aviation Maintenance Technician. Focus 
will be on history of the FAR’s, certification of mechanics, certification 
of aircraft, engines and propellers. In addition, students study the regula-
tory maintenance requirements of aircraft and regulatory requirements of 
aircraft records. The format of FAA and manufacturer’s publications is 
studied with emphasis on aircraft technical publication research.
Lecture:  3 hour – Lab:  2 hours
Prerequisite:  Placement into MATH 102 and ENGL 101 Lab fee:  
$12.00

AMT 115 Aircraft DC Electricity (A, SP) 5 credits 
With the sophisticated aircraft manufactured today, an understanding of 
basic DC concepts is essential for the modern aircraft maintenance techni-
cian. In this course, students will develop a fundamental understanding 
of basic DC electrical circuits with an emphasis on airborne installations. 
Electrical theory and practical application will be accomplished and proven 
through extensive experimentation and practice. Aircraft maintenance 
practices as they relate to batteries and power calculations, as well as, the 
relationship of voltage, current, and resistance will be examined, and preci-
sion measurement of these values will be made on operational circuits.
Lecture:  3 hours – Lab: 5 hours
Prerequisite:  Placement into MATH 102 and ENGL 101 Lab fee:  $20.00

AMT 130 Aircraft Ground Handling and Safety (W, SU)  2 credits 
Aircraft maintenance cannot be performed safely without a full under-
standing of the hazards and handling procedures involved with aircraft 
in a hangar, shop, or outdoor ramp environment. In this class, students 
will study and engage in practices involving aircraft in these situations. 
Emphasis will be placed on accomplishment of tasks while preserving 
a safe environment for personnel and equipment. Students will become 
proficient at performing various aircraft maintenance responsibilities that 
involve shop safety, tie-down procedures, aircraft jacking and hoisting, 
and aircraft cleaning. 
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Lecture:  1 hour – Lab: 2 hours
Prerequisite:  Placement into MATH 102 and ENGL 101 Lab fee:  
$16.00

AMT 140 Aircraft Tools, Hardware and Materials (W, SU)  5 credits 
This course helps students acquire the foundational and practical skills 
pertaining to the identification, proper use, and safe handling of the tools, 
hardware, and materials used while performing aircraft maintenance. 
Students will also receive instruction and apply techniques associated 
with methods of safety wiring hardware, welding, inspection of welds, 
and heat-treatment of metals. 
Lecture:  3 hours – Lab: 6 hours
Prerequisite:  Placement into MATH 102 and ENGL 101  Lab fee:  
$26.00

AMT 145 Aircraft AC Electricity (W, SU) 5 credits
In this class, the basics of AC power will be discussed, along with its uses 
on aircraft avionics and passenger comfort systems. How the electron is 
controlled and manipulated will be examined. Elementary logic func-
tions and their operators will be discussed and put to practical use. Basic 
troubleshooting techniques with the use of wiring diagrams, schematics, 
and other useful tools will be emphasized.  
Lecture:  3 hours – Lab:  4 hours
Prerequisite:  AMT 115  Lab fee:  $20.00

AMT 150 Basic Aircraft Inspection Systems (W, SU)     2 credits
One of the most important roles of the aircraft maintenance technician is 
the inspection of aircraft and their components. Superior skills in this area 
are essential in determining airworthiness. Students need to start practicing 
proper inspection techniques early and need to understand the personal 
barriers that can affect the inspection process. In this course, students 
will begin to learn inspection skills with an introduction to basic aircraft 
inspection methodology, an introduction to aircraft conformity research 
practices, applied techniques of visual and functional defect recognition, 
and an introduction to nondestructive inspection and testing procedures. 
Maintenance record management and the human factors involved with 
the performance of these tasks will also be presented.
Lecture:  1 hour – Lab: 3 hours
Prerequisite:  AMT 110  Lab fee:  $12.00

AMT 160 Aircraft Reciprocating Engine Maint. 1 (A, SP) 4 credits 
The vast majority of general aviation aircraft in service today are powered 
by reciprocating (piston) engines. An aviation maintenance technician 
needs a broad understanding of these power plants to provide safe aircraft 
for flight. The focus of this course is the horizontally opposed recipro-
cating aircraft engine. Areas studied include theory of operation, engine 
construction features, maintenance and overhaul. Radial engine design, 
inspection and repair are also addressed. Reciprocating engine lubrication 
system design and maintenance for both radial and opposed engine are 
examined. Students learn the proper techniques for ground operational 
checks of reciprocating engines.  
Lecture:  2 hours – Lab: 5 hours
Prerequisites:  AMT 110, AMT 140  Lab fee:  $20.00

AMT 162 Aircraft Reciprocating Engine Maintenance 2 (A, SP) 
 5 credits 
As with any type of heat engine, an aircraft reciprocating engine has certain 
requirements beyond the integrity of its own components for operation. 
It needs delivery systems for air and fuel and some means to ignite this 
mixture. These subsystems can vary from simple to very complex. This 
course covers the reciprocating engine ignition, fuel metering, and induc-
tion systems. Students study magnetos, float carburetors, fuel injections 
systems, supercharging and turbo-supercharging. Emphasis is placed on 
the theory of operation, inspection, maintenance practices, and trouble-
shooting of each system. 
Lecture:  3 hours – Lab: 5 hours
Prerequisites:  AMT 110, AMT 115, AMT 140  Lab fee:  $20.00

AMT 165 Aircraft Propellers (A, SP) 3 credits 
To produce thrust and remain aloft, most general aviation (and a limited 
number of commuter and corporate aircraft) utilize engine-driven pro-
pellers. Aircraft propeller systems range from the relatively simple to 
extremely complex machines. In this course, the principles of operation, 
governing systems, and ice control will be covered for all types of aircraft 
propellers. Focus will be placed on propeller inspection, lubrication, 
service, repair, removal, and installation. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  AMT 140  Lab fee:  $20.00

AMT 175 Aircraft Electrical Systems 1 (A, SP)  3 credits 
With aircraft electrical system integrity becoming a major factor in the 
operation of complex aircraft today, the need for understanding on-board 
power sources is essential to the technician. In this course, the design and 
theory behind some of the most common DC and AC power supply sys-
tems and their controls are covered, with emphasis placed on maintenance 
practices and troubleshooting procedures. Extensive hands-on practical 
study of wire terminations and connector contact techniques, including 
crimping and soldering, is also accomplished in this course.
Lecture:  2 hours – Lab: 3 hours. 
Prerequisite:  AMT 145  Lab fee:  $20.00

AMT 180 Aircraft Turbine Engine Maintenance 1 (W, SU)  5 credits 
Since the dawn of jet propulsion, turbine powered aircraft have gained 
in popularity and played a pivotal role in the expansion of the aviation 
industry. A thorough understanding of turbine engine theory and operation 
is vital to an aircraft maintenance technician. In this course, the theory 
and operation of aircraft turbine engines, the study of turbine engine 
construction and design, and principles of turbine engine maintenance, 
inspection, repair, and trouble-shooting will be presented. Application of 
procedures to remove, install, rig, and operationally test turbine engines 
will be accomplished along with the identification and repair of lubrication 
systems and components. 
Lecture:  3 hours – Lab: 5 hours
Prerequisites:  AMT 110, AMT 140  Lab fee:  $20.00

AMT 182 Aircraft Turbine Engine Maintenance 2 (W, SU)  5 credits
To maintain turbine engines, the technician must be familiar with the 
sub-systems needed to operate the engine. A broad understanding of 
engine ignition, fuel, air bleed, temperature regulation, and starting 
systems is essential for proper maintenance to be performed. This 
course deals with the study of electrical principles of turbine engine 
ignition systems, principles of operating turbine engine electrical and 
pneumatic starting systems, and the theory of operation of turbine 
engine fuel systems, fuel metering systems, and subsystems. A study of 
applied techniques to inspect, maintain, troubleshoot, repair and adjust 
the respective systems including airflow, temperature control, and thrust 
reverser systems will be undertaken. Principles of unducted fan systems 
will be examined as well. 
Lecture:  3 hours – Lab: 5 hours
Prerequisites:  AMT 110, AMT 115, AMT 140  Lab fee:  $20.00

AMT 190 Aircraft Ice/Rain Protection Systems (W, SU) 2 credits
Ice formation can add sufficient weight and drag to prevent safe 
flight. Aircraft flying into known icing conditions must utilize some 
means of preventing ice formation or removing ice. This course 
will familiarize students with anti-ice, de-ice, ice detection, and 
rain protections systems used on the airframe, engine, and propeller 
installations. Emphasis also will be placed on troubleshooting and repair 
of the systems and associated servicing and inspection techniques. 
Lecture:  1 hour – Lab:  2 hours  
Prerequisites:  AMT 145, AMT 165  Lab fee:  $12.00

AMT 195 Aircraft Electrical Systems 2   (W, SU)  4 credits  
A broad understanding of various aircraft electrical systems is imperative 
to a technician. Many other on-board systems depend on electrical system 
integrity to function properly. This course deals with complete DC and 
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AC electrical systems overview including control and monitoring systems. 
Troubleshooting, inspection and maintenance techniques related to these 
systems are put to practical use with a high level of expectation. 

Lecture:  2 hours – Lab:  4 hours 
Prerequisites:  AMT 175  Lab fee:  $24.00 

AMT 210 Aircraft Sheet Metal Structures (A, SP) 5 credits
The primary structures of most aircraft today are made of some form 
of metal. An understanding of the techniques involved in forming and 
fabricating various components for metal structures is essential for the 
technician to maintain and repair airframes for continued service and 
reliability. In this course, students will study properties of aircraft met-
als, fabrication of aircraft repairs by complex bending, riveting, and use 
of structural adhesives. Students will design and layout repairs of metal 
aircraft. Students will also learn to detect, prevent, and correct corro-
sion of metals used in the aviation industry.  
Lecture:  2 hours – Lab:  8 hours 
Prerequisites:  MECH 120, AMT 140  Lab fee:  $28.00

AMT 212 Aircraft Wood, Dope and Fabric (A, SP) 3 credits 
Although most modern aircraft structures are primarily metal or compos-
ite materials, many homebuilt and new light sport aircraft are reviving 
the use of fabric and wood that was common in the past.  This course is 
an introduction to aircraft structures constructed using wood and doped 
fabric materials. The students will become familiar with inspection and 
repair techniques of wood structures. Students will also study the types of 
aircraft fabric covering with a focus on inspection and repair of polyester 
based covering. 
Lecture:  2 hours – Lab: 3 hours
Prerequisites:  AMT 140  Lab fee:  $26.00

AMT 215 Aircraft Environmental Controls (A, SP)  3 credits
Aircraft fly at different times of the year, at high altitudes, and in areas 
of the world where the climate could be hot, cold or temperate. To com-
pensate, they carry on-board environmental control systems. In this class, 
students discover how pilots and passengers remain comfortable through 
heating, air conditioning, pressurization, and supplemental oxygen sys-
tems and how the technician maintains them. Maintenance practices of 
on-board smoke, carbon monoxide, and fire detection and suppression 
systems are also covered.
Lecture:  2 hours – Lab: 3 hours
Prerequisites:  AMT 145, AMT 182  Lab fee:  $20.00

AMT 220 Aircraft Fuel Systems (A, SP)  3 credits
Fuel supply and delivery systems play one of the most important roles in 
the operation of aircraft engines and various airframe mounted heating and 
auxiliary power units. Proper installation and maintenance of these systems 
is essential to the safety of flight as it relates to consistent power produc-
tion for propulsion and hazards associated with system failures. In this 
course, students will develop an understanding of aviation maintenance 
procedures and the tools used by the aircraft technician in the practice of 
fabrication and installing fluid lines and fittings and the knowledge the 
aircraft mechanic needs to properly inspect, service, troubleshoot and 
repair aircraft fuel systems associated components, and related systems 
and subsystems. 
Lecture: 2 hours – Lab: 3 hours
Prerequisites:  AMT 140, AMT 145  Lab fee:  $26.00

AMT 235 Aircraft Instrumentation (W, SU) 4 credits
Aircraft instruments provide an essential part of overall cockpit situational 
awareness, and the information presented from instruments can sometimes 
be more reliable than a pilot’s senses. Technicians need a broad understand-
ing of how the instrument systems function and the maintenance required 
to achieve the high reliability necessary for the pilot’s peace of mind and 
the safety of flight. In this course, students will study instrument systems 
for monitoring flight envelope, airframe systems, environment, and engine 
parameters. Analog and electronic display systems are covered. Practi-

cal application of troubleshooting procedures and maintenance practices 
associated with these devices will be accomplished with a high level of 
achievement expected. Lecture:  3 hours – Lab: 2 hours 
Prerequisites:  AMT 145, AMT 162, AMT 182  Lab fee:  $26.00

AMT 240 Aircraft Composite Structures (W, SU)  3 credits 
For many reasons, the use of composite materials is an intelligent choice 
for multiple components on large aircraft as well as for the entire structure 
of some smaller airplanes. With the increased use of these materials 
today, aircraft maintenance technicians need to become familiar with the 
unique processes involved in fabrication and repairing composites. In 
this course, students will discover the principles of composites aircraft 
structures. The focus will be on basic composite nomenclature, inspection, 
and repair of nonmetallic structures. Students will learn the basic core 
materials, types of materials used, and repair procedures. This course will 
also cover maintenance practices related to windows, doors and interior 
furnishings.  
Lecture:  1 hour – Lab: 4 hours
Prerequisites:  AMT 140, AMT 150  Lab fee:  $26.00

AMT 245 Aircraft Landing Gear and Fluid Power Systems (W, SU) 
  6 credits
The landing gear system is one of the most stressed components on any 
aircraft. It has to support the weight of the entire aircraft, absorb the forces 
of impact during landing and taxiing, and survive the tremendous local-
ized heat produced during rollout by the brakes. For these reasons, and 
due to the complexity of  retractable gear and nose steering systems, the 
maintenance technician needs to possess extensive knowledge of land-
ing gear and associated systems.  This course will include heavy focus 
on hydraulic and pneumatic principles, inspection and repair of air/oil 
struts, wheels, brakes, tires, and the landing gear system in relation to the 
aircraft. Students will also learn the principles of inspection, repair, and 
replacement of hydraulic and pneumatic rigid and nonrigid lines.
Lecture:  4 hours – Lab: 6 hours
Prerequisites:  AMT 140, AMT 150  Lab fee:  $20.00

AMT 250 Advanced Nondestructive Inspection for Aircraft (W, SU)  
......   3 credits
Constant inspection of aircraft and components is essential to providing 
aircraft that are safe for flight. In most cases, it is not cost effective or 
practical to damage or destroy a component in order to determine the use-
able life remaining. Also, operational environments vary widely so it may 
not be realistic to rely on the manufacturer’s original tests to establish time 
between failures. Consequently, it is necessary to devise ways of testing 
and inspecting components without the technician having to replace them 
at each inspection. In this course, students will be engaged in an advanced 
study of applied techniques for selecting and performing nondestructive 
inspection processes involved in the aviation industry. Techniques involv-
ing the use of sophisticated test equipment will be utilized with a high 
degree of practical application.
Lecture:  2 hours – Lab:  3
Prerequisites:  AMT 140, AMT 150  Lab fee:  $20.00

AMT 255 Aircraft Navigation and Communication Systems (A, SP)  
  4 credits
The use of airborne radio equipment is essential to modern day air travel.  
Without it, the ability to fly to a desired destination in varying weather 
conditions, while avoiding other aircraft doing the same, would be an 
impossible task. A technician’s familiarity with aircraft warning, com-
munication, and navigation systems is vital to safe air travel. This course 
will examine these systems and allow students to gain practical experi-
ence in the testing, troubleshooting, and required inspections associated 
with them.
Lecture:  3 hours – Lab: 2 hours
Prerequisites:  AMT 145  Lab fee:  $22.00
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AMT 260 Aircraft Rigging and Assembly (A, SP)   3 credits 
Large and small aircraft utilize rigged cables or electro-hydraulic actuators 
to transmit the pilot’s desired maneuvers to the aircraft’s flight controls. 
Also, complex devices such as entry doors, landing gear systems, and lift 
augmentation devices can require elaborate rigging techniques in order to 
function properly. In this course, students will begin with a review of the 
basic sciences for the aviation maintenance technician, including aero-
dynamics, flight stability, and theory of flight for fixed wing aircraft.  In 
addition, advanced principles and techniques of aircraft rigging, assembly 
and structure alignment will be studied and put to practical use. 
Lecture:  2 hours – Lab: 3 hours
Prerequisites:  AMT 110, AMT 140  Lab fee:  $24.00

AMT 262 Fundamentals of Helicopter Maintenance (A, SP)  3 credits 
Rotary-wing aircraft have many distinct characteristics, which make 
their maintenance different from conventional fixed-wing airplanes. The 
popularity and widespread use of helicopters has created a need to train 
technicians in maintenance practices specific to rotary wing aircraft. In 
this course, students will start with a review of the basic sciences for the 
aviation maintenance technician, including aerodynamics, flight stabil-
ity, and the theory of flight for rotary wing aircraft. Upon completion of 
this review, application of advanced principles and techniques specific to 
rigging rotary aircraft will be accomplished 
Lecture:  2 hours – Lab: 3 hours
Prerequisites:  AMT 110, AMT 140  Lab fee:  $20.00

AMT 270 Aircraft Conformity Inspections (A, SP)  5 credits 
A crucial role of the Aviation Maintenance Technician is to determine 
“airworthiness”-- whether an aircraft (and its components) conforms 
to the original type design or properly altered condition and is safe for 
flight. In this course, aviation maintenance students will hone their critical 
inspection skills by studying the application of Federal Aviation Regula-
tions pertinent to aircraft maintenance or the aircraft technician and, with 
the help of aircraft specific technical data, perform an examination of the 
disposition of the required maintenance records, use proper inspection 
equipment and aids, and complete a thorough inspection of an airframe 
and powerplant along with all its related systems. Students will also learn 
the proper procedures for returning an aircraft to service after maintenance 
or inspection. 
Lecture:  3 hours – Lab: 7 hours
Prerequisite: AMT 150, AMT 160, AMT 165, AMT 180, and AMT 210
Lab fee:  $24.00

AMT 280 Advanced Aircraft Mainten. Practices (W, SU)  6 credits 
Once students finish this program and complete the FAA certification 
process, they will be expected to enter the workforce and master the trade 
through experience and further training. Starting this journey can seem 
overwhelming to the new technician. By placing students into real-life 
situations within a controlled environment, valuable experience can be 
gained as well as insight into future expectations.  In this course, students 
will first complete the cooling and exhaust portion of their powerplant 
training. They will then be subjected to work place scenarios in the hangar. 
Assignments will include tasks requiring them to research procedures, 
perform repairs, and create proper documentation.
Lecture:  4 hours – Lab: 6 hours
Prerequisites: AMT 160, AMT 165, AMT 180, AMT 195, AMT 210, and 
AMT 260    Lab fee:  $24.00

AMT 285 Aircraft Weight and Balance (W, SU)   3 credits 
Changes to equipment and the accumulation of debris while an aircraft 
is in service can result in compromising changes to its weight and bal-
ance. If the weight of an aircraft or the distribution of weight is not held 
to stringent boundaries, the safety of the aircraft, and perhaps its ability 
to take off, is compromised. In this course, there will be an in depth 
look at aircraft and helicopter weight and balance. Students will study 
the principles of computing weight and balance, computing and correc-
tion of adverse load conditions, and the basics of computing weight and 
balance for transport category aircraft.  Procedures for weighing aircraft 

and documentation of weight and balance data are emphasized.  
Lecture:  2 hours – Lab: 3 hours
Prerequisites:  AMT 101, AMT 130  Lab fee:  $12.00

AMT 290 Human Factors in Aviation Maintenance (W, SU)   4 credits
Awareness of how the individual technician or the people around him/her 
perform the tasks as expected, understanding the caveats surrounding 
these tasks, and identifying areas where mistakes can be made during 
the process are all a very important part of modern aircraft maintenance. 
Continual improvement in the detection and perception by individuals can 
dramatically reduce the errors that occur in the performance of aircraft 
maintenance. In this course, students will examine the major human 
causative agent in aircraft accidents: the human being.
Lecture:  3 hours – Lab: 2 hours
Prerequisites:  AMT 110, AMT 150    Lab fee:  $12.00

AMT 295 Aircraft Systems Review (W, SU)  3 credits 
As a student progresses through the AMT program, an overwhelming 
amount of information spanning a multitude of diverse subject matter is 
presented. It would be unrealistic to expect the student to retain all this 
information for such a long time before becoming eligible for formal 
FAA certificate testing. This course prepares the graduate to take the FAA 
National Knowledge exam. A series of practice tests are used to determine 
competency of all subject areas tested. Areas of weakness are also 
reviewed. To successfully complete the course and be given permission 
to take the FAA exams, an average score of 80% must be achieved in all 
three areas of testing: General, Airframe and Powerplant.  
Lecture: 2 hours – Lab: 3 hours
Prerequisites:  AMT 270  Lab fee:  $12.00

Biology (BIO)

A mandatory safety lesson (normally given in the laboratory) must be 
completed before the student is admitted to certain biology laboratory 
sessions. Approved safety glasses are required for some laboratory 
sessions and may be purchased through the bookstore. Attendance 
during the first week of class is mandatory and may affect a student’s 
continuation in these classes. Students must complete 60% of the labo-
ratories in a course to receive credit. Courses in this area may require 
additional hours outside of the scheduled class times. Prerequisite for 
all biology courses above BIO 100 is high school biology completed 
within the last 5 years or completion of BIO 100, BIO 111, or previous 
college credit in biology within the last 5 years. Students enrolled in 
distance versions of these courses may be required to come to campus 
for an orientation meeting, completion of certain exams, and labora-
tories. Laboratories in distance learning courses are generally done 
on an every other week basis on campus. 

BIO 100 Intro to Biological Sciences (A, W, SP, SU, DL)  4 credits
BIO 100 is a general biology course in which basic principles of the 
characteristics of life, biochemistry, cell reproduction and genetics are 
explored. Students who enroll in the distance version of this course will 
be required to come to campus for exams and orientation meetings.
Lecture:  4 hours – Lab: 0 hours
Prerequisite: Placement into English 100 or higher. Not open to students 
with credit for Biology 111, 112, 121, 125, 126, 174, 261, Natural Sci-
ence 101, or subsequent course that this list serves as course prerequisites.  
Lab fee:  $3.00

BIO 101 Introduction to Anatomy and Physiology 
(A, W, SP, SU, DL) 3 credits
BIO 101 is a general overview of normal human anatomy and physiology. 
Topics include the cell, tissues, and the musculoskeletal, nervous, cardio-
vascular, genitourinary, digestive, respiratory, and endocrine systems.  

209



Lecture:  3 hours – Lab: 0 hours
Prerequisite: Placement into English 100 or higher. Not open to students 
with credit for Biology 121, 122, 261, 262, 211 or 212.
Lab fee:  $3.00

BIO 104 Introduction to Marine Science (SP, SU) 4 credits
BIO 104 is an introductory course in the principles of marine science. 
This course is designed to introduce major concepts in physics, chemistry, 
geology and biology as they relate to the oceans and marine life. Shore and 
ocean environments, as well as diversity of marine life, will be emphasized. 
This course and BIO 105 fulfill the science requirement for the A.A.S. 
degree where Natural Science 101 is required.
Lecture:  3 hours – Lab: 3 hours
Prerequisite: Placement into English 101   Lab fee:  $27.00

BIO 105 Field Experiences in Marine Science (SP, SU) 2 credits   
BIO 105 is an introductory course providing laboratory experiences 
in marine science. This course will be instructed at a marine science 
laboratory such as Discovery Bay or Port Royal in Jamaica, West Indies. 
Students will spend 7 to 10 days at a marine laboratory engaged in an 
intense introduction to coral reefs, coastal environments and marine 
life. Course will be offered over quarter breaks. Cultural and ecological 
experiences of the region will be included. Students will be given both 
snorkeling and diving instruction and thus should be strong swimmers 
and comfortable in the ocean. Accommodation fees at the marine lab and 
travel expenses will vary. 
Lecture:  0 hours – Lab: 4 hours
Corequisite: BIO 104     Lab fee:  $80.00

BIO 111 Introductory Biology I (A, W, SP, SU, DL)  5 credits
BIO 111 offers an introduction to the biological sciences for the nonmajor. 
Topics included are cell structure and function, bioenergetics, DNA struc-
ture and function, cell reproduction, biodiversity, ecology and evolution. 
Students enrolled in distance versions of this course will be required to 
come to campus for an orientation meeting, completion of certain exams 
and laboratories. Laboratories are generally done on an every other week 
basis on campus. 
Lecture:  4 hours – Lab: 3 hours
Prerequisite: Placement into English 101, high school biology or BIO 
100. Not open to students with credit for BIO 174 or 175.
Lab fee:  $19.00

BIO 112 Introductory Biology II: Human Biology 
(A, W, SP, SU, DL)  5 credits
BIO 112 presents an introduction to the study of human biology. Topics 
included are human evolution, human reproduction, human growth and 
development, homeostasis, the human brain and the environmental impact 
of humans on earth. Students enrolled in distance versions of this course 
will be required to come to campus for an orientation meeting, completion 
of certain exams and laboratories. Laboratories are generally done on an 
every other week basis on campus. 
Lecture:  4 hours – Lab: 3 hours
Prerequisite: High school biology or BIO 100 or BIO 111
Lab fee:  $19.00

BIO 121 Anatomy and Physiology  I (A, W, SP, SU, DL) 5 credits
BIO 121 is an integrated organ systems approach to the anatomy, 
physiology and pathology of the human body. Topics include biological 
chemistry cell biology, histology, the integumentary, skeletal, muscular, 
endocrine and nervous systems.  Laboratory organ dissection and cadaver 
pro-section study is required. Computer access to on-line materials and 
quizzes is required.
Lecture:  4 hours – Lab: 3 hours
Prerequisite: High school biology and chemistry, or BIO 100 and CHEM 
100, or NSCI 103 and placement into ENGL101. Not open to students 
with credit for BIO 261, BIO 262, BIO 211 or BIO 212.    Lab fee:  $30.00

BIO 122 Anatomy and Physiology  II (A, W, SP, SU, DL) 5 credits
This course is a continuation of BIO 121. Topics include  glucose and 
electrolyte regulation hematology, respiratory system, cardiovascular 
system, lymphatic system, metabolism, gastrointestinal system, thermal 
regulation, and  renal and reproductive systems, and acid base balance. 
Laboratory organ dissection and cadaver pro-section study is required. 
Computer access to on-line materials and quizzes is required.
Lecture:  4 hours – Lab: 3 hours
Prerequisite: BIO 121    Lab fee:  $30.00

BIO 124 Human Genetics (On Demand)  3 credits
Mendelian and classical genetics are presented. Emphasis placed on the 
discovery of the DNA molecule and its structure, genetic mutations and 
diseases, as well as genetic engineering and its implications. 
Prerequisites: High school biology, or BIO 100, or NSCI 103 and ENGL 
101    Lab fee: $3.00

BIO 125 General Botany (W)  5 credits
This course covers the biology of the major plant groups. Topics include 
diversity, physiology, reproduction, ecology and economic significance. 
Lecture:  4 hours – Lab: 3 hours
Prerequisites: Placement into ENGL 101, high school chemistry and biol-
ogy, or CHEM 100 and BIO 100, or NSCI 103  Lab fee:  $18.00

BIO 126 Introduction to Ecology (On Demand) 5 credits
This course provides an introduction to ecology. Topics include population 
dynamics, distribution of species and energetics. 
Lecture:  4 hours – Lab: 3 hours
Prerequisite: BIO 111 or BIO 174, high school chemistry, CHEM 100, or 
NSCI 103    Lab fee:  $16.00

BIO 127 Environmental Science (On Demand)  5 credits
This course provides a survey of current issues in the study of environ-
mental science. Topics include scientific principles and concepts, human 
population dynamics, resources and resource management, pollution, 
world problems and environment and society. Emphasis will be placed 
on how individual actions and economic and political policies can affect 
the environment. Proposed solutions to environmental problems will be 
considered. 
Lecture:  4 hours – Lab: 3 hours
Prerequisite: Placement into ENGL 101, high school biology, or BIO 
100    Lab fee:  $19.00

BIO 174 Biological Sciences I (A, W, SP, SU, DL) 5 credits 
Designed for biology majors, this course provides in-depth coverage of 
cell biology, genetics and embryology. Students enrolled in distance ver-
sions of this course will be required to come to campus for an orientation 
meeting, completion of certain exams and laboratories. Laboratories are 
generally done on a weekly basis on campus. This course and BIO 175 
provide a two-quarter sequence in biological science that will fulfill the 
elective requirement for the Associate of Science degree. 
Lecture:  4 hours – Lab: 3 hours
Prerequisite: High school chemistry or CHEM 100, high school biology 
or BIO 100, or BIO 111
Corequisite: CHEM 171   Lab fee:  $26.00.

BIO 175 Biological Sciences II (A, W, SP, SU, DL) 5 credits
This course is a continuation of BIO 174. Designed for biology majors, 
BIO 175 provides an in-depth coverage of evolution, diversity of life, 
animal behavior and ecology. 
Lecture:  4 hours – Lab: 3 hours
Prerequisite: BIO 174   Lab fee:  $25.00

BIO 201 General Zoology: Animal Diversity and Systematics 
(On Demand) 5 credits
This course offers a survey of the diversity of organisms in the animal king-
dom. Emphasis is placed on evolutionary interrelationships, locomotory, 
nutritional and reproductive strategies of the major groups. This course 
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will fulfill the elective requirement for the Associate of Science degree.
Lecture:  4 hours – Lab: 3 hours
Prerequisite: BIO 174   Lab fee:  $26.00

BIO 205 Introduction to Biotechnology (On Demand)  4 credits
This is a molecular biology course designed to introduce major concepts 
in DNA structure and function, gene expression, recombinant DNA, bio-
technology, techniques and applications of genetic engineering, medical 
biotechnology (gene therapy), forensics and DNA profiling, and the impact 
and potential of the human genome project.
Lecture:  4 hours – Lab: 0 hours
Prerequisite: BIO 111 or BIO 215 or BIO 124  Lab fee:  $5.00

BIO 206 Introduction to Biotechnology Lab (On Demand)  1 credit
This is a general laboratory course designed to introduce students to 
the principles of biotechnology. Topics include sterile techniques; DNA 
isolation and purification; bacterial culture techniques; transformation, 
purification and isolation of plasmid DNA; DNA restriction analysis; Gel 
electrophoresis, PCR and RFLP analysis; and animal cell and plant tissue 
culture techniques. This course may require additional hours outside of 
scheduled times. 
Lecture:  0 hours – Lab: 4 hours
Prerequisite: BIO 205   Lab fee:  $27.00

BIO 211 Princp. of Human Physiology I (On Demand)   5 credits
This is the first course of a two-quarter sequence which presents a detailed, 
in-depth exploration of neuromuscular physiology, brain and special 
senses, and the cardiovascular, circulatory and respiratory systems. This 
class and BIO 212 are suitable as transfer prerequisites for BS Nursing/
Allied Health and pre-professional programs. 
Lecture:  5 hours – Lab: 0 hours
Prerequisites: BIO 261 or equivalent, CHEM 111 and CHEM 112 and 
placement into ENGL 101. Not open to students with credit for BIO 121 
or BIO 262.   Lab fee:  $6.00

BIO 212 Principles of Human Physiology II (On Demand)  5 credits
This is the second course of a two-quarter sequence (continuation of 
Biology 211) offering a detailed, in-depth exploration of renal, endo-
crine, reproductive and digestive physiology, thermal regulation and 
metabolism. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: BIO 211   Lab fee:  $6.00

BIO 215 General Microbiology (A, W, SP, SU, DL) 5 credits
BIO 215 is a general microbiology course for biology majors (non-
microbiology majors). Topics covered include taxonomy, morphology 
and staining, culture techniques, bacterial metabolism, and physical 
and chemical methods for microbial control. General concepts in im-
munology, including host defense mechanisms and hypersensitivity, are 
also covered. Related laboratory is required, including identification of 
unknown bacteria. Students enrolled in distance versions of this course 
will be required to come to campus for an orientation meeting, completion 
of certain exams and laboratories. Laboratories are generally done on an 
every other week basis on campus.
Lecture:  3 hours – Lab: 4 hours
Prerequisite: High school chemistry and biology, or CHEM 100 and BIO 
100, or NSCI 103 and placement into ENGL 101 Lab fee:  $26.00

BIO 216 Microbial Diseases (On Demand)  3 credits
This course presents a basic study of the concepts of microbial disease. 
Topics covered are host-parasite interactions and resistance and immu-
nity to disease, including the development of the immune system and 
mechanics of antigen-antibody reactions. Additional topics for detailed 
discussion are human airborne, foodborne, or waterborne infections and 
human contact diseases. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite: BIO 215, ENGL 101   Lab fee:  $3.00

BIO 250 General Genetics (On Demand)  5 credits
BIO 250 covers the principles of genetics, including molecular genetics, 
transmission genetics of prokaryotes and eukaryotes, developmental and 
nonchromosomal genetics, and the genetics and evolution of popula-
tions.
Lecture:  5 hours – Lab: 0 hours
Prerequisites: CHEM 252 or equivalent and BIO 111 or BIO 174, plus 5 
additional hours in biology   Lab fee:  $5.00

BIO 253 Fundamentals of Human Nutrition (SU, W) 5 credits
BIO 253 presents the nutrient and food energy needs of human biological 
systems throughout the life cycle with consideration of socio-psychologi-
cal factors. Consideration also is given to the role of nutrition in preventive 
health care and various alterations in health and disease states. 
Lecture:   5 hours
Prerequisite: CHEM 112 or CHEM 113 or CHEM 253 or CHEM 261    
Lab fee:  $3.00

BIO 261 Human Anatomy (A, W, SP, SU, DL)  5 credits
The gross anatomy of the human body is presented in detail. Course offers 
a thorough study of the head and neck, thorax, abdomen, pelvis, upper and 
lower limbs and back regions.  The laboratory study includes an in-depth 
study of a human cadaver.  
Lecture:  3 hours – Lab: 4 hours
Prerequisite: High school biology or BIO 100 or BIO 101 or BIO 111 or 
equivalent  Lab fee:  $26.00

BIO 262 Human Physiology (A, W, SP, SU, DL)  5 credits
An introductory course in human physiology designed to cover the normal 
physiology of all organ systems. Students enrolled in distance versions of 
this course will be required to come to campus for an orientation meeting, 
completion of certain exams and laboratories. Laboratories are generally 
done on an every other week basis on campus.  
Lecture:  4 hours – Lab: 3 hours
Prerequisite: BIO 261 or equivalent, placement into ENGL 101. Not open 
to students with credit for BIO 122, Bio 211 or BIO 212
Lab fee:  $13.00

BIO 263 Human Pathophysiology (A, W, SP, SU, DL) 5 credits
This course deals with the disordered functioning of the human body as a 
result of disease. It is designed for students or practitioners in nursing or 
other allied health professions who wish to increase their understanding 
of the changes occurring in physiology due to an abnormality.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: BIO 262 or BIO 211 and 212 or equivalent, CHEM 112 or 
CHEM 113 or equivalent, or permission of instructor  Lab fee:  $3.00 

BIO 293 Independent Study in Biology (On Demand) 1–5 credits
Independent study course allows for a detailed examination of selected 
topics of interest in biology. 
Lecture: 1 to 5 hours – Lab: 0 to 6 hours
Prerequisite: Permission of instructor

BIO 299 Special Topics in Biology (On Demand)  1–5 credits
BIO 299 is an opportunity for a detailed examination of selected topics 
of interest in biology.
Lecture: 1 to 5 hours – Lab: 0 to 6 hours
Prerequisite: Permission of the instructor

Business Management (BMGT)
BMGT 101 Principles of Business (A, W, SP, SU, DL)    5 credits
A discussion of all significant activities in the field of business including 
the interaction of business with internal and external forces, ownership, 
management, marketing, production, human resources, finance and con-
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trol. These areas are discussed as they relate to the basic principles of 
management and economics. 
Lecture:  5 hours – Lab: 0 hours  Lab fee:  $5.00

BMGT 102 Managing Interpersonal Skills I 
(A, W, SP, SU, DL)    3 credits
This course introduces the student to management themes and the five 
primary skill sets required to be a successful manager. The course provides 
opportunities for students to begin to learn, develop, and apply managerial 
skills through personal assessment and an introduction to various skill 
concepts and behavior models. 
Lecture:  1 hour – Lab: 4 hours  Lab fee: $6.00 

BMGT 103 Managing Interpersonal Skills II (W, SP)     3 credits
This course builds upon BMGT 102 and expands the students understand-
ing of Temperament and Type theory.  Students also learn the basics of 
Emotional Intelligence and how to apply these management tools to 
motivate and improve performance.  
Lecture:  1 hour – Lab: 4 hours
Prerequisite: BMGT 102  Lab fee:  $5.00

BMGT 108 21st Century Workplace Skills (A, W, SP) 4 credits
This course is designed to equip students with contemporary skills 
needed to effectively compete in a rapidly changing global workplace 
environment.  This course will provide students with the skills needed 
by employers including skills in communication, conflict resolution, 
teamwork, problem solving, ethics, professional development, leadership 
and personal finance.
Lecture:  4 hours  Lab fee: $5.00

BMGT 111 Management    (A, W, SP, SU, DL)   5 credits
The basic management functions of planning, organizing, leading, con-
trolling and staffing business organizations are covered. The organization 
is viewed as a system of interdependent parts which interacts with the 
outside environment. Topics include leadership, motivation, communica-
tion and problem solving. 
Lecture:  5 hours – Lab: 0 hours  Lab fee:  $5.00

BMGT 123 Risk Management   (A, W, SP, SU) 3 credits
Risk Management provides the students with an understanding of the 
various elements of risk, and how to manage it.  The course will review 
the use of Risk Management, a core management skill, in contemporary 
business.  
Lecture:  2 hours – Lab: 2 hours  

BMGT 150 Principles of Public Adminstr. (A, W, SP, SU)  3 credits
This course provides an overview of the management of public programs.  
Emphasis will be placed on understanding in detail, the institutions, 
processes, and techniques required for work in the public and nonprofit 
sectors. Topics include appropriate competence in leadership style, mana-
gerial role, budgeting, personnel relationships, legal, decision making, 
and communication.
Lecture:  2 hours – Lab: 2 hours
Prerequsisites: BMGT 111 and BMGT 102  

BMGT 201 Creative Problem Solving   (A, SP) 3 credits
This course provides an exploration of the foundations of creativity 
skills and methods for application in an organizational environment.  
The application to problem solving, decision-making, and planning will 
be taught through various models and best practices currently utilized in 
organizations. Case studies and various creativity methodologies will be 
explored and practiced during class sessions.
Lecture:  1 hour – Lab: 4 hours  Lab fee:  $3.00

BMGT 205 Public Safety Management (A, W, SP, SU)     3 credits
This course reviews the considerations required for planning and admin-
istration of services that enhance the safety of citizens.  Students will 
learn service plans and procedures that include fire, police, and security 

agencies. The course will include methods and plans for implementing 
strategies and tactical operations.
Lecture:  2 hours – Lab: 2 hours  

BMGT 206 Seminar Topics in Public Administration
(A, W, SP, SU) 3 credits
This course will provide students an advanced discussion of advanced 
contemporary issues facing public administrators.  Students learn more 
distinctions between administrators in the public and private sector.  Topics 
for the course include privatization and contracting – out of government 
services, the accountability and discretion of public decision makers, role 
of public administrators in budgeting, and the ethics of public employees,  
Students will choose topics to research and develop positions about public 
agencies.  Students will gain and understanding of the complexity and 
diversity of different types of bureaucracies and constructive means to 
improve them. 
Lecture:  2 hours – Lab: 2 hours  

BMGT 207 Capstone in Public Administr. (A, W, SP, SU)   4 credits
This course gives students an opportunity to examine, in detail special 
topics of interest in public administration.  Students will be exposed to 
lecture, discussion, seminar, and research of educational experiences all 
in support of role management in the public and government environ-
ment.  Students will work individually and in teams to solve problems 
of research, technical writing, editing, and presentation on the study and 
implementation of projects in public administration.  NOTE: BMGT 207 
can only be taken during the final quarter prior to graduation. 
Lecture:  3 hours – Lab: 2 hours  

BMGT 208 Organizational Communication (A, SP, DL)   3 credits
The Organizational Communication course provides students with the 
knowledge and skills necessary to pursue careers dependent on human 
interaction in business, industry or government. Bridging the gap between 
the classroom and the workplace is an objective of the organizational com-
munication course. Emphasis will be placed on communication structure 
and process within organizations and the need for individual and group 
communication skill development.
Lecture:  3 hours – Lab: 0 hours  Lab fee:  $3.00

BMGT 211 Organizational Behavior (A, W, SP, SU, DL) 4 credits
This course provides an introduction to fundamental concepts and applica-
tions of individual, group, and organizational behavior in the workplace. 
Topics include foundations of organizational behavior, perception and 
individual decision making, values, attitudes, the foundations of group 
behavior, understanding work teams, and organizational dynamics. 
Lecture:  3 hours – Lab: 2 hours 
Prerequisite: BMGT 111  Lab fee:  $5.00

BMGT 216 Ethics and Leadership  (A, W, SP, SU, DL) 4 credits
BMGT 216 offers a comprehensive and practical study of the principles 
of ethics combined with a study of the fundamentals of leadership. The 
course develops a framework for determining what is right and wrong 
within an organizational context. Expected ethical conduct on both a 
personal and organizational level is reviewed. Additionally, this course 
provides an in-depth study of leadership styles, skills and roles, as well as 
the functions and impact of leaders in organizations. The course integrates 
writings from the humanities, military leaders, political leaders, religious 
leaders, and business leaders with basic leadership and ethical principles. 
Students will explore their ethical philosophy and leadership styles to 
develop or improve ethical leadership skills.  
Lecture:  4 hours – Lab: 0 hours  Lab fee:  $5.00

BMGT 218 Management Training for Supervisors 
(A, W, SP, SU, DL)    5 credits
This course presents a comprehensive examination of management func-
tions, techniques and the role of a supervisor. BMGT 218 will increase 
awareness of the supervisory role and present proven methods and 
techniques to improve performance. Major areas covered include setting 
objectives, problem identification techniques, decision-making, time 212



management, management styles, motivation, training subordinates, per-
formance evaluation, verbal and nonverbal communications, interviewing 
techniques, and a look at the challenge of leadership in an organizational 
setting. Emphasis is placed on actual on-the-job problems. 
Lecture:  5 hours – Lab: 0 hours  Lab fee:  $3.00

BMGT 230 Organizational Development and Change Management  
(A, SP, DL) 5 credits
This course explores contemporary organizational development which 
is defined as the application of knowledge, skills, and tools to improve 
organizational performance, enhance organizational functioning, and 
maximize human potential. This course adopts a strategic perspective 
and provides concepts and tools related to diagnosing an organization’s 
problems or intentions, designing interventions to help them overcome 
obstacles and/or achieve their goals, leading and managing the resulting 
change process, and evaluating and institutionalizing new organizational 
strategies.
Lecture:  5 hours – Lab: 0 hours  

BMGT 231 Entrepreneurship I (A, W, SP, SU, DL)  4 credits
This is the first of a two-quarter sequence that introduces the fundamental 
considerations in planning and executing the start-up of a new small busi-
ness venture. The course focuses on planning selected critical aspects of a 
business plan in the areas of orientation to small business, strategic plan-
ning, financial considerations, location, layout and beginning inventory. 
Lecture:  4 hours – Lab: 0 hours  Lab fee:  $5.00

BMGT 232 Entrepreneurship II (A, W, SP, SU, DL)  4 credits
This course is a sequel to BMGT 231 and completes the basic instruction 
necessary for competence in managing a small business enterprise. Topics 
covered will include effective operation of an established business with 
emphasis on strategic planning, market analysis, pricing, inventory control 
and credit collections. 
Lecture:  4 hours – Lab: 0 hours  Lab fee:  $5.00

BMGT 238 Entrepreneurship Practicum (A, W, SP, SU) 3 credits
The practicum provides a supervised, cooperative work experience with 
on-the-job application of knowledge and skills acquired in the class-
room. 
Practicum: 21 hours
Prerequisite:  Permission of instructor
Corequisite: BMGT 239  Lab fee:  $1.00

BMGT 239 Entrepreneurship Seminar  (A, W, SP, SU) 2 credits
On-campus seminar which allows students to report on small business 
management knowledge gained in specific areas of the internship. The 
course may include a market research survey, case reports, or other spe-
cial projects. 
Seminar:  2 hours 
Prerequisite:  Permission of instructor
Corequisite: BMGT 238  Lab fee:  $1.00

BMGT 245 Intro to Nonprofit Management (A, DL)   5 credits
This course traces the history, philosophy, and societal role of nonprofits 
in the United States, and how social sector organizations today compare 
organizationally to public and private sector organizations. Additionally, 
this course explores the characteristics of effective and ethical management 
and leadership in nonprofit organizations. More specifically, it explores 
the fundamental challenges to effective leadership including defining 
and articulating the organization’s mission, formulating relevant organi-
zational strategy, crafting an aligned organizational structure, identifying 
and understanding the multiple “customers” served, and identifying and 
prioritizing the critical strategic managerial tasks that must be success-
fully executed. As such, it examines the roles of the executive director, 
the board, staff and volunteers.
Lecture:  5 hours – Lab: 0 hours  Lab fee:  $5.00

BMGT 246 Operational Management of Nonprofit Organizations
(W, DL)  5 credits
This course focuses on the “tactics” of strategy implementation in a non-
profit organization. It answers the question: “Now that we have determined 
our mission and strategic goals, what do we have to do to get there?” 
Course explores human resource development and supervision, program 
planning, managing volunteers, outcome assessment and measurement, 
board and committee development, and risk management.
Lecture:  5 hours – Lab: 0 hours  Lab fee:  $5.00

BMGT 247 Legal and Financial Issues in Nonprofit Management 
(SP, DL)  5 credits
This course introduces the legal and financial issues relevant to manag-
ing a 501 (c) (3) nonprofit organization.  Issues to be addressed include 
organizing the entity, qualifying for and maintaining nonprofit status, 
principles of fundraising, and strategic marketing.  Financial areas covered 
include the principles of fiscal responsibility for nonprofits, as well as cost 
accounting, budgeting, the presentation of financial statements, proposed 
development, and in-kind resources
Lecture:  5 hours – Lab: 0 hours  Lab fee:  $4.00

BMGT 248 Leadership Seminar in Nonprofit Management 
(SU, DL) 5 credits
This course is a project-based capstone learning experience that will 
facilitate the application of knowledge acquired in BMGT 245, 246, 
and 247 to a contemporary problem or initiative in a nonprofit organiza-
tion. Leadership strategies relevant to a nonprofit organizational context 
and an exploration of professional motivation and commitment will also 
be explored.
Lecture:  4 hours – Field Experience: 7 hours  Lab fee:  $4.00

BMGT 250 Project Management Methodologies (A, W, SP, SU) 
 5 credits
Students will develop their personal project methodology that can be 
customized to any field of interest. It will include activities in all project 
phases and processes such as project charters, communication plans, 
requirements validation, change management, risk/issue management, 
testing and quality assurance.
Lecture:  5 hours – Lab: 0 hours 
Prerequisites: BMGT 254 BMGT 257 

BMGT 253 The Art and Science of Managing Conflict 
(A, W, SP, SU, DL)  4 credits
This course provides students with a basis and a context for effectively 
managing conflict. The course covers fundamentals of emotional intel-
ligence and emotional intelligence competencies, a critical thinking 
model, various models of conflict management, dealing with disruptive 
and antagonistic behaviors, and the eight elements of effective conflict 
management. The course focuses on theory and practical application and 
is designed to equip managers with both the basic theoretical knowledge 
and initial practical experience needed to manage conflict effectively.   
Lecture:  3 hours – Lab: 2 hours  Lab fee:  $5.00

BMGT 254 Project Management Techniques (A, W, SP, SU)  
 5 credits
Students will learn to use a variety of Project Management tools, such as 
breakdown structures, resource and time estimating, resources allocation, 
GANTT charts, earned value, PERT charts, and critical path analysis.
Lecture:  5 hours – Lab: 0 hours
Prerequisite:  BMGT 257 

BMGT 257 Project Management Principles (A, SP, DL)   3 credits
This course introduces students to the basic concepts of project manage-
ment. Students learn to define the scope of a project; minimize change 
of scope; establish goals; define dependency networks; communicate the 
project plan; use Program Evaluation and Review Techniques (PERT) 
charts and Critical Path Management; schedule projects; establish tasks, 
sub tasks, and milestones; and assign resources to tasks.  Students use 
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matrix management principles and tools as a way to facilitate project 
planning and monitoring.  Students are required to plan a project from 
inception to completion. 
Lecture:  2 hours – Lab: 2 hours  Lab fee:  $5.00

BMGT 258 Enterprise Planning and Analysis (A, SP) 4 credits
This course provides students with a review of operations, including 
service and manufacturing. It includes a review of tools, techniques, and 
methodologies that enhance organizational problem-solving, planning, and 
process analysis and improvement. Students will become familiar with 
application of these tools and learn which is best suited to a particular 
organizational challenge.
Lecture:  3 hours   Lab: 2 hours
Prerequisites:  BMGT 101 or  BMGT 111 and MATH 102

BMGT 259 Project Management Capstone Course (A, W, SP, SU)   
 5 credits
In this capstone course for the project management certification program, 
students use the knowledge they gained from BMGT 257, BMGT 254 
and BMGT 250 to manage his/her own project.  The project can be real 
or a case study.
Lecture:  5 hours – Lab: 0 hours  
Prerequisites:  BMGT 250, BMGT 254, BMGT 257  .

BMGT 260 Business Management Seminar (A, W, SP, SU)  2 credits
On-campus seminar which allows students to report on small business 
management knowledge gained in specific areas of the internship. The 
course may include a market research survey, case reports, or other spe-
cial projects. 
Seminar:  2 hours 
Prerequisite:  BMGT 280, and Permission of Instructor
Corequisite: BMGT 261

BMGT 261 Business Managmt. Practicum (A, W, SP, SU)  3 credits
The practicum provides a supervised, cooperative work experience with 
on-the-job application of knowledge and skills acquired in the class-
room. 
Practicum: 21 hours
Prerequisite:  BMGT 280, and Permission of Instructor
Corequisite: BMGT 260 

BMGT 272 Case Studies in Strategic Management 
(A, W, SP, SU, DL)   4 credits
This case studies seminar is designed as a capstone course for graduating 
Business Management students and Accounting majors to allow students 
to inter-relate various functional disciplines to which they have been 
exposed during their preceding business coursework. Using case studies, 
students are provided an opportunity to apply various decision-making 
and problem-solving principles and practices in a course that will provide 
an integrative view and reinforce understanding of strategy.
Lecture:  3 hours – Lab: 2 hours  Lab Fee:  $10.00
Prerequisites: ACCT 107, ECON 200, FMGT 201 HRM 121, and MKTG 
111. 
Note: Course is open to Business Management majors in their last quarter 
of study, only after all course prerequisites have been met. Registration 
requires prior approval by the Business Management Technology Program 
Coordinator. 

BMGT 280 Business Professional Development (A, W, SP, SU, DL)  
 3 credits
Business Professional Development will provide students with an op-
portunity to examine their career development and build a professional 
portfolio.  Students will be exposed to all facets of the job search cycle 
and evaluate their competencies in relation to their chosen career field.  
Students will prepare a professional resume, sixty second elevator speech, 
and professional references.  Students will learn about different interview-
ing techniques, analyzing social capital, networking and political skills 
as well as proper business etiquette.  Other course activities will include 

researching companies, shadowing professionals on the job, attending 
business networking functions, learning how to use Internet sites for job 
searches and networking on-line, negotiating job offers, and legal issues 
associated with employment.  The culmination of these activities will 
lead students to the final course product; creating an electronic portfolio.  
Students will have an immediate competitive advantage in the workplace 
to begin their career.
Lecture:  2 hours – Lab: 2 hours  Lab fee:  $1.00

BMGT 281-285 Studies in Contemporary Business 1-5 credits
Studies in Contemporary Business is a specially designed course offering 
to meet the needs of the constantly changing business community and 
student population.
Lecture hours:  May vary  Lab hours:  May vary
Prerequisite:  Permission of Instructor

Business Office Applications (BOA)

BOA 101 Business Grammar (A, W, SP, SU, DL) 3 credits
This course is a structured program reviewing the parts of speech in detail. 
In addition, it is designed to help students become skillful in sentence 
analysis, word choice, punctuation, vocabulary, capitalization, number 
expression, and spelling. Any DEV classes needed are to be taken before 
scheduling this challenging review course. It is recommended that students 
take BOA 101 prior to ENGL 101. Business Office Applications majors 
must earn a “C” grade or better in BOA 101.
Lecture:  2 hours – Lab: 2 hours  Lab fee:  $2.00 

BOA 105 Desktop and Document Management
(A, W, SP, SU, DL) 1 credit
This is a foundation course preparing students to manage the computer 
desktop and documents. Students will learn to create and manage document 
folders, download and upload documents and folders, download and use 
utility software to view PDF files, videos, and multimedia presentations, 
condense and extract zipped files and folders.
Lecture: 0 hours – Lab: 2 hours  Lab fee:  $5.00

BOA 106 Internet Research (A, W, SP, SU, DL) 1 credit
This course prepares students to use the Internet effectively for research 
in a business and workplace environment. Students will learn how to 
perform basic and complex Internet searches, use search engines and 
subject guides effectively, evaluate and cite online resources, and utilize 
specialized research tools, including newsgroups and intelligent search 
agents. Students will also learn about copyright issues and when it is 
appropriate to download and use media from the Internet, and when it 
is necessary to obtain permission. Computer and Internet experience is 
recommended.
Lab: 2 hours  Lab fee:   $3.00

BOA 111 Bookkeeping Basics I (A, W, SP, SU, DL) 4 credits
This course is designed to provide students with a basic understanding 
of bookkeeping principles and procedures including analysis of business 
transactions, journalizing, posting, adjusting and closing entries, and 
financial statement preparation. Also included are transactions involving 
payroll accounting, bank accounts, and cash funds. Any DEV math classes 
needed are to be taken before scheduling this course. Recommended: 
Students should complete BOA 172 Excel before taking this course.
Lecture: 4 hours – Lab: 0 hours  Lab fee:  $5.00

BOA 112 Bookkeeping Basics II (A, W, SP, SU, DL) 4 credits
This course is a continuation of BOA 111 Bookkeeping Basics I. The 
course is designed to provide students with a strong basic knowledge 
of accounting and bookkeeping terminology, concepts, and procedures. 
Topics include combined journals, payroll accounting, special journals, 214



and the full accounting cycle for a merchandising firm.
Lecture:  4 hours – Lab: 0 hours
Prerequisite: BOA 111 with “C” grade or higher  Lab fee: $5.00

BOA 113 QuickBooks I (A, W, SP, SU,  DL) 1 credit
This is an introductory course for QuickBooks accounting software in 
which students learn to keep a set of computerized books for a small 
company. Any DEV math classes needed are to be taken before scheduling 
BOA 113. Recommended: Students should complete BOA 111 Bookkeep-
ing Basics I before taking this course.
Lecture:  0 hours - Lab: 2 hours  Lab fee:   $3.00

BOA 114 QuickBooks II (A, W, SP, SU, DL) 1 credit
This is an intermediate course in which students will gain additional 
knowledge in the use of QuickBooks software. Adjustment of company 
inventory, payroll processing, and banking transactions are covered along 
with other selected topics.
Lecture:  0 hours – Lab:  2 hours
Prerequisite:  BOA 113  Lab fee:   $3.00

BOA 115 Computer Bookkeeping with Peachtree®
(A, W, SP, SU, DL) 3 credits
This course contains basic accounting procedures using computerized 
accounting software Peachtree ® 2007. The course covers how to create 
a company file, run accounts payable, manage inventory and payroll, 
track inventory and fixed assets, maintain ledgers and journals, and cre-
ate reports.
Lecture:  2 hours – Lab:  2 hours
Prerequisite: BOA 111  Lab fee:    $3.00

BOA 116 Adjusting Entries and Error Corrections
(A, W, SP, SU, DL) 2 credits
Students will learn to set up the trial balance, compute and record all end-
of-period adjustments, and present the adjusted trial balance. Also included 
in this course is how to do the monthly bank reconciliation, correcting 
errors in the trial balance and in the accruals and deferrals. 
Lecture:  2 hours
Prerequisites: BOA 111  Lab fee:   $3.00

BOA 117 Payroll   (A, W, SP, SU, DL) 2 credits
This course examines paying wages, withholding, depositing, and report-
ing taxes, as well as the correct use of government forms. In this course, 
students will learn who gets overtime pay and who does not; how to 
process a W-4 and complete the 941, 940, W-2 and W-3; how and when 
to deposit withheld taxes using actual forms. 
Lecture:  2 hours
Prerequisite: BOA 111  Lab fee:   $3.00

BOA 118 Inventory and Depreciation
(A, W, SP, SU, DL) 2 credits
Students will learn the perpetual and periodic methods of recording inven-
tory. Find out how to cost out inventory and record cost of goods sold 
using weighted and moving average, FIFO, LIFO, and lower of cost or 
market (LCM). Students will also learn to compute and record depreciation 
for book and tax purposes; the 4 major methods of GAAP depreciation; 
MACRS depreciation for tax purposes, including Section 179 deductions; 
and tax depreciation of cars, SUVs and other vehicles.
Lecture:  2 hours
Prerequisite: BOA 111  Lab fee:   $3.00

BOA 119 Internal Controls and Fraud Prevention
(A, W, SP, SU, DL) 2 credits
This course examines internal controls and their role in the prevention 
of fraud. This is a core course in the Bookkeeping Certificate program.
Lecture:  2 hours
Prerequisite:  BOA 111  Lab fee:    $3.00

BOA 121 Records Management (A, W, SP)  3 credits
This course is designed to provide knowledge of efficient management 
of electronic and manual business records, ARMA filing methods and 
systems, and principles for the selection of records systems and supplies. 
Any DEV classes needed should be taken before scheduling BOA 121. 
Lecture: 2 hours – Lab: 2 hours
Prerequisites: BOA 189 Access Modules 1 and 2  Lab fee: $5.00

BOA 125 Outlook (A, SP, DL) 3 credits
This course is a desktop information management application using Mi-
crosoft Outlook software. Students will learn problem-solving techniques 
to organize and manage a variety of tasks, such as file management, 
calendar, e-mail, contacts, tasks, and journals. The goal of this course 
is to promote independent problem-solving proficiency while working 
simultaneously as a member of an office team. Prior computer experience 
is strongly recommended.  
Lecture:  2 hours – Lab: 2 hours  
Prerequisites: BOA 105 & BOA 191 (or BOA 191A & BOA 191B)
Lab fee:   $3.00

BOA 131 Introduction to Keyboarding
(A, W, SP, SU, DL) 3 credits 
BOA 131 is an introductory interactive system of keyboarding, teaching 
the “touch” system of typing. Development of basic keyboarding skills 
is measured in words per minute and accuracy of one error per minute. 
To receive credit for this course, students must complete all keyboarding 
lessons in assigned text and demonstrate ability to key at least two different 
two-minute timings, each with a minimum speed of 25 words a minute 
(“D” grade) and accuracy of two or fewer errors. Students must earn a 
“C” grade or better as a prerequisite for BOA 132 Document Formatting 
and Skill Building I.
Lecture:  2 hours – Lab: 2 hours  
Lab fee:  $3.00

BOA 132 Document Formatting and Skill Building I 
(A, W, SP, SU, DL) 3 credits 
BOA 132 presents an intermediate interactive system reinforcing 
keyboarding skills by touch. Applications using Microsoft Word are 
designed to teach formats for business correspondence, tabulations, and 
manuscripts with emphasis on correct techniques, proofreading, decision-
making skills, and accuracy; further development of keyboarding speed 
measured in words per minute and accuracy of one error per minute on 
three-minute timings. To receive credit for this course students must 
demonstrate assigned formatting skills and be able to key at least two 
different three-minute timings, each demonstrating a minimum speed of 
35 words a minute (“D” grade) with accuracy of three or fewer errors. 
Students must earn a “C” grade or better as a prerequisite for BOA 133 
Document Formatting and Skill Building II.
Lecture:  2 hours – Lab: 2 hours
Prerequisite: “C” grade or better in BOA 131 or proficiency exam
Lab fee:  $3.00

BOA 133 Document Formatting and Skill Building II 
(A, W, SP, SU, DL)  3 credits
BOA 133 presents an advanced interactive system reinforcing keyboard-
ing skills by touch. Applications using  Microsoft Word software are 
designed to continue instruction of business correspondence, tabulations, 
manuscripts, reports, and various business forms with emphasis on correct 
techniques, proofreading, decision-making skills, and accuracy; further 
development of keyboarding speed measured in words per minute and 
accuracy of one error per minute on five-minute timings. To receive credit 
for this course, students must demonstrate assigned formatting skills and be 
able to key at least two different five-minute timings, each demonstrating 
a minimum speed of 45 words per minute (“D” grade) with accuracy of 
five or fewer errors. A grade of “C” or better is required in BOA 133 in 
order to graduate from the BOA program.
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Lecture:  2 hours – Lab: 2 hours
Prerequisite: “C” grade or better in BOA 132  Lab fee:  $3.00

BOA 138 Computer Transcription (SP)  3 credits
This course is designed to develop skill in the use of machine transcrip-
tion equipment. Final form copy is the goal in transcribing audio tapes 
of business correspondence, technical reports, drafts, and other business 
communications in a broad range of business formats. Emphasis on the 
fundamentals of English in grammar, spelling, and vocabulary will rein-
force transcription skills. Recommended:  Students should complete BOA 
101 before taking this course.
Lecture:  2 hours – Lab:  2 hours
Prerequisite: BOA 132
Corequisite: BOA 133  Lab fee:  $5.00

BOA 139 Keyboarding Improvement (A, W, SP, SU, DL)  1 credit
This elective course is designed to provide students with increased skill 
in the use of the keyboard by touch. Students need to be able to key by 
touch from text at least 40 wpm with reasonable accuracy, using correct 
finger placement. The emphasis will be on speed and accuracy using 
straight-copy material, time writings, and drills. The grading system is 
Satisfactory or Unsatisfactory.
 Lab: 2 hours  
Prerequisite: BOA 132 or Permission from Instructor  Lab fee $3.00

BOA 150 Office Procedures I (A, SP)  3 credits
This foundation course will provide continuity and integration with all 
BOA courses by focusing on the essential knowledge, skills, abilities, 
qualities, and attitudes that are critical for success in an office environ-
ment. In addition to soft skills, students will learn to plan business meet-
ings and travel as well as organizing a workplace environment. The third 
component of this course will introduce students to development of an 
electronic portfolio. This electronic portfolio will be integrated into all 
courses in the curriculum.
Lecture:  2 hours – Lab:  2 hours  Lab fee:  $5.00

BOA 151 Office Procedures II (W, SU)  3 credits
As a continuation of BOA 150 Office Procedures I, this course covers 
additional topics essential to the success of an office employee and will 
continue to provide continuity and integration with all BOA courses and 
curriculum. This course will emphasize business information and financial 
systems, managing office records, preparing and delivering presentations, 
teamwork in the workplace, planning and advancing your career, and 
professional development.
Lecture:  2 hours – Lab:  2 hours
Prerequisite:  BOA 150  Lab fee:  $5.00

BOA 167 Desktop Publishing (A, SP)  3 credits
This course utilizes a desktop publishing software program widely used 
to design sophisticated publications. This course begins with the basics 
and builds upon this knowledge to demonstrate how to work with text 
frames and layers, format text, apply styles, add graphics, and much more. 
Recommendations: 35 words per minute keyboarding skill, computer 
experience and skills in word processing software. 
Lecture:  2 hours – Lab: 2 hours  Lab fee:  $5.00

BOA 172 Excel (Modules 1 and 2) (A, W, SP, SU) 2 credits
This is a foundation course using Microsoft Excel software. Students 
will explore Excel features and functions used in business applications. 
Students will learn to plan and create worksheets, modify and maintain 
worksheets, insert formulas, create charts, and enhance the display of 
workbooks. Recommended: Keyboarding and computer experience.
Lecture:  1 hour – Lab: 3 hours  Lab fee:  $5.00

BOA 172A Excel Module 1 (A, W, SP, SU, DL)  1 credit
This is an introductory course in Microsoft Excel spreadsheet software. 
Students will learn to create a worksheet, modify worksheets, and create 
formulas. Recommended: Keyboarding and computer experience.

Lecture:  0 hours – Lab: 2 hours  Lab fee:   $2.00

BOA 172B Excel Module 2 (A, W, SP, SU, DL) 1 credit
This is a continuation of introductory and intermediate skills using Micro-
soft Excel spreadsheet software. Students will learn to move data within 
and between workbooks, maintain workbooks, create charts in Excel, and 
enhance the display of workbooks. 
Lecture:  0 hours – Lab: 2 hours
Prerequisite: BOA 172A  Lab fee:  $5.00

BOA 173A Excel Module 3 (A, SP, DL) 1 credit
This is a course using intermediate features/functions of Microsoft Excel 
spreadsheet software. Students will learn to format worksheets using 
advanced formatting techniques, work with templates and workbooks, 
use advanced features for financial, math, statistical, and logical func-
tions. Students are responsible for the software in this distance-learning 
course.
Lecture:  0 hours – Lab: 2 hours
Prerequisite:  BOA 172B  Lab fee: $5.00

BOA 173B Excel Module 4 (A, SP, DL) 1 credit
This is a course using intermediate and advanced features/functions of 
Microsoft Excel spreadsheet software. Students will learn to use Excel’s 
analysis tools, manage and audit worksheets, collaborate with workgroups, 
and use data from the Internet and other sources. Students are responsible 
for the software in this distance-learning course.
Lecture:  0 hours  – Lab: 2 hours
Prerequisite:  BOA 173A  Lab fee: $5.00

BOA 188 PowerPoint (Modules 1 and 2) (A, W, SP, SU) 2 credits
This is a foundation course using Microsoft PowerPoint presentation 
graphics software. Students will learn to create and enhance slide pre-
sentations using clipart, charts, photographs, videos, and sound. More 
advanced visual elements and animation are also incorporated in this 
course. Recommended: Keyboarding and computer experience.
Lecture:  1 hour – Lab: 3 hours  Lab fee:  $5.00

BOA 188A PowerPoint Module 1 (A, W, SP, SU, DL) 1 credit
This is an introductory course to Microsoft PowerPoint presentation 
graphics software. Students will learn the fundamentals of creating and 
enhancing a presentation using clip art, charts, photographs, videos, and 
sound. Recommended: Keyboarding and computer experience.
Lecture:  0 hours – Lab: 2 hours  Lab fee:   $2.00

BOA 188B PowerPoint Module 2 (A, W, SP, SU, DL) 1 credit
This course is a continuation of introductory features/functions using 
Microsoft PowerPoint presentation software. Students will learn to add 
visual appeal, animation, and visual elements to PowerPoint presentations. 
Recommended: Keyboarding and computer experience.
Lecture:  0 hours – Lab: 2 hours
Prerequisite: BOA 188A  Lab fee:  $5.00

BOA 189 Access (Modules 1 and 2) (A, W, SP, SU) 2 credits
This is a foundation course using Microsoft Access database software. 
Students will learn to create and modify database tables, create data forms 
and queries, generate reports, and use database wizards. Recommended: 
Keyboarding and computer experience.
Lecture:  1 hour – Lab:  3 hours  Lab fee:  $5.00

BOA 189A Access Module 1 (A, W, SP, SU, DL)  1 credit
This is an introductory course in Microsoft Access database software.  
Students will learn to create, modify, and enhance tables in a database. 
Recommended: Keyboarding and computer experience.
Lecture:  0 hours – Lab:  2 hours  Lab fee:   $2.00

BOA 189B Access Module 2 (A, W, SP, SU, DL) 1 credit
This is a continuation of Microsoft Access database software features 
and functions. Students will learn to modify tables, create forms, create 
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reports, and use database wizards.
Lecture:  0 hours – Lab: 2 hours
Prerequisite: BOA 189A  Lab fee:  $5.00

BOA 190A Access Module 3 (A, W, SP, SU, DL) 1 credit
This is a course using intermediate features/functions of Microsoft Access 
database software. Students will learn to create and modify advanced 
tables, create and modify forms, refine queries, and use advanced report 
features.
Lecture:  0 hours – Lab: 2 hours
Prerequisite: BOA 189B  Lab fee:  $5.00

BOA 190B Access Module 4 (A, WI, SP, SU, DL) 1 credit
This is a course using intermediate and advanced features/functions of 
Microsoft Access database software. Students will learn to use Access 
tools, create database applications, and use data from the Internet and 
other sources. 
Lecture:  0 hours – Lab:  2 hours
Prerequisite: BOA 190A  Lab fee:  $5.00

BOA 191 Word I (Modules 1 and 2) (A, W, SP, SU)  2 credits
This is a foundation course using Microsoft Word software. Students will 
learn to create, modify and maintain documents, format and customize 
documents, create tables and charts, and enhance documents with spe-
cial features. Students must earn a “C” grade or better in BOA 191 as a 
prerequisite for BOA 192 Word II. Recommended: Keyboarding skill of 
at least 35 words per minute and computer experience.
Lecture:  1 hour – Lab: 3 hours  Lab fee:  $5.00

BOA 191A Word Module 1 (A, W, SP, SU, DL) 1 credit
This is an introductory course using Microsoft Word software.  Students 
will learn to create and edit a document, format documents, arrange text, 
and use simple graphics. Recommended: Keyboarding and computer 
experience.
Lecture:  0 hours – Lab: 2 hours  Lab fee:   $2.00

BOA 191B Word Module 2 (A, W, SP, SU, DL) 1 credit
This is a continuation of features and functions using Microsoft Word 
software. Students will learn to modify and maintain documents, customize 
documents, create tables and charts, and enhance documents with special 
features. Recommended: Keyboarding and computer experience.
Lecture:  0 hours – Lab: 2 hours
Prerequisite: BOA 191A  Lab fee:  $5.00

BOA 192 Word II (Modules 3 and 4) (A, W, SP, SU) 2 credits
Provides additional skills and refines techniques presented in BOA 191. 
This is an intermediate and advanced level course using Microsoft Word 
software. Students will learn to merge documents, sort and select data, 
format with special features, add visual elements, and format using macros 
and styles. Students will learn how to work with shared documents, share 
data, and create specialized tables and indexes. Recommended: Keyboard-
ing skill of at least 35 words per minute and computer experience.
Lecture:  1 hour – Lab: 3 hours
Prerequisite:  “C” grade or better in BOA 191  Lab fee:  $5.00

BOA 192A Word Module 3 (A, W, SP, SU, DL) 1 credit
This is an intermediate course using Microsoft Word software. Students 
will learn to customize paragraphs and pages, sort and insert Building 
Blocks, format with special features, add visual elements, and format 
using macros and styles.
Lecture:  0 hours – Lab: 2 hours
Prerequisite: BOA 191B  Lab fee:  $5.00

BOA 192B Word Module 4 (A, W, SP, SU, DL)  1 credit
This is an intermediate/advanced course using Microsoft Word software. 
Students will learn how to work with shared documents, share data, create 
specialized tables and indexes, and use XML in Word.
Lecture:  0 hours – Lab: 2 hours
Prerequisite:  BOA 192A  Lab fee:  $5.00

BOA 193 Word III (A, W, SP, SU, DL) 3 credits
This is an advanced level course using Microsoft Word software. Rein-
forcement of important design concepts such as consistency, focus, bal-
ance, directional flow, contrast, color, proportion, legibility, and readability 
will be emphasized. Students will learn to create professional-looking 
business documents in the form of letterheads, business cards, calendars, 
certificates, newsletters, brochures, booklets, and forms.
Lecture:  2 hours – Lab: 2 hours
Prerequisite: “C” grade or better in BOA 192  Lab fee:  $5.00

BOA 195 Office Integration I (A, W, SP, SU, DL) 1 credit
This course offers intermediate and advanced features to integrate Word, 
Excel, PowerPoint, Access, and Outlook applications. Students will learn 
to join office applications that work together.  
Lecture:  0 hours – Lab:  2 hours
Prerequisites: BOA 192A, 173A, 188B, 189B  Lab fee:  $3.00

BOA 196 Office Specialist Review I (A, SP, DL) 1 credit
This course is designed for students who have completed Word, Excel, 
PowerPoint, and Access modules 1 and 2. The course will provide stu-
dents with a structured review and hands-on practice using Word, Excel, 
PowerPoint, and Access features and functions in preparation for office 
systems certification.
Lecture:  0 hours – Lab:  2 hours
Prerequisites: BOA 191B, BOA 172B, BOA 188B, BOA 189B 
Lab fee $3.00

BOA 197 Office Specialist Review II (A, SP, DL) 1 credit
This course is designed for students who have completed Word, Excel, 
and Access modules 1 through 3, PowerPoint modules 1 and 2, and 
Outlook. The course will provide students with a structured review and 
hands-on practice using Word, Excel, PowerPoint, and Access, and Out-
look intermediate and advanced features in preparation for office systems 
certification. 
Lecture:  0 hours – Lab:  2 hours
Prerequisites:  BOA 196  Lab fee:  $3.00

BOA 250 Capstone (A, SP) 4 credits
This capstone course provides a hands-on application environment where 
students work in teams to plan, develop, implement, and present automated 
business and financial office applications. Students will also complete an 
electronic portfolio and participate in a community service project related 
to the program of study.
Students must earn a “C” grade or better in BOA 250 in order to graduate 
from the BOA program.
Lecture:  2 hours – Lab:  4 hours
Prerequisites: BOA 101, BOA 111, BOA 121, BOA 133, BOA 151, BOA 
195,   Lab fee:  $3.00

BOA 270 Business Office Applications Practicum (A, SP)  2 credits
The practicum is a professional field experience program designed to 
provide the student with an opportunity to work in a professional office 
environment. This opportunity allows students to integrate the theory 
and knowledge of course content with the application of principles and 
practices in a work environment.
Lecture:  0 hours – Lab:  14 hours
Prerequisites: BOA 151, BOA 195, BOA 101, BOA 121, BOA 133
Corequisite:  BOA 271  Lab fee:  $5.00

BOA 271 Business Office Applications Practicum Seminar
(A, SP) 2 credits
This seminar provides opportunities for discussion and activities related to 
a business office environment. Students will discuss the work experience 
and demonstration of ability to transfer program skills and technology to 
an office environment. Students will prepare weekly reports and complete 
work-related projects and assignments. This course must be taken as a 
corequisite with BOA 270 Business Office Applications Practicum.
Lecture:  2 hours – Lab: 0 hours
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Corequisite:  BOA 270
Prerequisites: BOA 151, BOA 195, BOA 101, BOA 111, BOA 121, BOA 
133    Lab fee:  $5.00

BOA 297 Special Topics in Business Office Applications 
(On Demand)  1–3 credits
BOA 297 provides an opportunity for detailed examination of selected 
topics of interest in office applications and administration. 
Lecture:  Varies – Lab: Varies 
Prerequisite: Varies    Lab fee:  $20.0

Chemistry (CHEM)

A mandatory safety lesson must be completed before the student 
is admitted to any other chemistry laboratory sessions. Approved 
Chemical Splash Resistant goggles are required and may be purchased 
through the bookstore. Certain clothing restrictions exist and will be 
explained by the instructor. Attendance during the first week of class 
is mandatory and may affect a student’s continued enrollment in these 
classes. Students must earn at least 60% of the total laboratory points 
in a course to receive a passing grade for the course. Courses in this 
area may require additional hours outside of scheduled class times. 
High school chemistry must have been completed within the last 3 
years, or the student must have completed CHEM 100 or CHEM 111 
in order to meet the prerequisite requirement. 

CHEM 100 Intro to Chemistry (A, W, SP, SU, DL) 4 credits
This is a preparatory chemistry course covering the basic concepts of 
chemistry with emphasis on the physical and chemical properties of 
matter, problem-solving, and an introduction to chemical reactions. Re-
lated laboratory work and demonstrations are included. Safety training 
and goggles are required for laboratory sessions. Students enrolled in 
distance versions of this course will be required to come to campus for 
an orientation meeting and completion of certain exams and laboratories. 
Laboratories in distance learning course are generally done on an every 
other week basis on campus. 
Lecture:  3 hours – Lab: 3 hours
Prerequisites: MATH 102 or higher and placement into ENGL 100 or 
higher. Not open to students with credit for CHEM 111, 112, 113, 171, 
172, or 173.  Lab fee:  $13.00

CHEM 110 Chemistry and Society (A, W, SP, SU)  5 credits
CHEM 110 is a course for nonscience majors intended to a) acquaint stu-
dents with the science of chemistry as it relates to modern technological 
society, and b) help students learn about chemistry in the context of their 
everyday lives. This course will also help students realize the intercon-
nection between chemistry and other disciplines in the natural sciences. 
The material in the course focuses on the practical significance of basic 
chemistry in the context of social, political and economic issues that affect 
our world. In addition, this course will provide students with an interac-
tive laboratory experience. Safety training and goggles are required for 
participation in laboratory sessions. 
Lecture:  4 hours – Lab: 3 hours
Prerequisites: Placement into Math 102 or higher and placement into 
ENGL 101. Not open to students with credit for CHEM 111 or higher. 
Lab fee:  $19.00 

CHEM 111 Elementary Chemistry I (A, W, SP, SU, DL)  5 credits
This is an introductory course in fundamental chemical concepts and labo-
ratory techniques. Topics include atomic structure, periodic classification 
of elements, stoichiometry, solutions, acids and bases, pH and buffers, 
the gas laws, chemical equilibrium and nuclear chemistry. Safety training 

and goggles are required for laboratory sessions. This course and CHEM 
112 provide a two-quarter sequence in physical science that will fulfill 
the elective requirement for the Associate of Science Degree. Students 
enrolled in distance versions of this course will be required to come to 
campus for an orientation meeting and completion of certain exams and 
laboratories. Laboratories in distance learning course are generally done 
on an every other week basis on campus
Lecture:  4 hours – Lab: 3 hours
Prerequisites: MATH 102 or higher and placement into ENGL 101. Not 
open to students with credit for CHEM 171, 172 or 173
Lab fee:  $19.00

CHEM 112 Elementary Chemistry II (A, W, SP, SU, DL)  5 credits
CHEM 112 is an introductory course in fundamental organic chemistry, 
biochemistry and laboratory techniques. Course covers the study of 
carbon compounds organized according to functional groups including 
carbohydrates, lipids, proteins, enzymes and vitamins. Emphasis is placed 
on physiological function. Safety training and goggles are required for 
laboratory sessions. Students enrolled in distance versions of this course 
will be required to come to campus for an orientation meeting and comple-
tion of certain exams and laboratories. Laboratories in distance learning 
course are generally done on an every other week basis on campus.
Lecture:  4 hours – Lab: 3 hours
Prerequisite: CHEM 111; not open to students with credit for CHEM 171 
or CHEM 251 or higher.  Lab fee:  $19.00

CHEM 113 Elements of Organic and Biochemistry  
(A, W, SP, SU, DL) 5 credits 
This is a course in elementary chemical concepts designed primarily for 
allied health students. It includes the study of basic organic chemistry, 
especially related to functional groups, and biochemistry including car-
bohydrates, lipids, proteins, enzymes and nucleic acids and metabolism. 
Safety training and goggles are required for the laboratory session. Stu-
dents enrolled in distance versions of this course will be required to come 
to campus for an orientation meeting and completion of certain exams 
and laboratories. Laboratories in distance learning courses are generally 
done on an every other week basis on campus. 
Lecture: 4 hours – Lab: 3 hours
Prerequisites: High school chemistry completed within the last 3 years, 
or CHEM 100 or CHEM 111, or successfully completing a chemistry 
placement exam; MATH 102 or higher; and placement into ENGL 101. 
Not open to students with credit for CHEM 112 or CHEM 251.  Lab 
fee:  $19.00

CHEM 171 General Chemistry I (A, W, SP, SU, DL) 5 credits 
CHEM 171 presents fundamental chemical principles for chemistry majors 
and pre-professionals. Topics include chemical calculations, the mole 
concept, atomic structure, periodic classification, bonding, the behavior 
of gases and thermochemistry. Laboratory sessions provide bench expe-
riences. Students will be required to participate in a laboratory research 
experience. Safety training and goggles are required for laboratory ses-
sions. This is the first of a three-quarter sequence designed for students 
entering scientific disciplines. Students enrolled in distance versions of 
this course will be required to come to campus for an orientation meet-
ing and completion of certain exams and laboratories. Laboratories in 
distance learning courses are generally done on an every other week 
basis on campus. 
Lecture:  4 hours – Lab: 3 hours
Prerequisites: High school chemistry or CHEM 100 or CHEM 111, 
completion of or concurrent enrollment in MATH 148 or equivalent, and 
placement into ENGL 101  Lab fee:  $19.00

CHEM 172 General Chemistry II (A, W, SP, SU, DL)  5 credits
This course is a continuation of CHEM 171. Topics include chemical 
bonding, molecular geometry, behavior of liquids and solids, solutions, 
kinetics, equilibrium and acid-base chemistry.  Laboratory sessions 
provide bench experiences. Students will be required to participate in a 
laboratory research experience. Safety training and goggles are required 
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for laboratory sessions. This is the second of a three-quarter sequence 
designed for students entering scientific disciplines. Students enrolled in 
distance versions of this course will be required to come to campus for 
an orientation meeting and completion of certain exams and laboratories. 
Laboratories in distance learning courses are generally done on an every 
other week basis on campus. 
Lecture:  4 hours – Lab: 3 hours
Prerequisite: CHEM 171  Lab fee:  $19.00

CHEM 173 General Chemistry III (A, W, SP, SU, DL)  5 credits
CHEM 173 is a continuation of CHEM 172. Topics include buffers, solu-
bility equilibria, atmospheric chemistry, entropy and free energy, electro-
chemistry, the chemistry of metals and nonmetals, coordination complexes 
and nuclear chemistry.  Laboratory sessions provide bench experiences. 
Students will be required to participate in a laboratory research experience. 
Safety training and goggles are required for laboratory sessions. This is the 
third of a three-quarter sequence designed for students entering scientific 
disciplines. Students enrolled in distance versions of this course will be 
required to come to campus for an orientation meeting and completion of 
certain exams and laboratories. Laboratories in distance learning courses 
are generally done on an every other week basis on campus. 
Lecture:  4 hours – Lab: 3 hours
Prerequisite: CHEM 172   Lab fee:  $19.00

CHEM 251 Organic Chemistry I (A, W, SP, SU) 5 credits
This is the first course in a three-course sequence in organic chemistry. 
CHEM 251 covers structure, nomenclature, physical properties, bonding 
and reactions of alkanes, alkenes, and alkyl halides. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: CHEM 173  Lab fee:  $6.00

CHEM 252 Organic Chemistry II (A, W, SP, SU) 5 credits
This is the second course in a three-course sequence in organic chemistry. 
This course includes the study of Infrared Spectroscopy, Mass Spectrom-
etry, Nuclear Magnetic Resonance Spectroscopy, physical and chemi-
cal properties of aromatic compounds including aromatic substitution 
reactions, and further study of alcohols, ethers, epoxides, and carbonyl 
compounds.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: CHEM 251 Lab Fee: $6.00

CHEM 253 Organic Chemistry III (A, W, SP, SU) 5 credits 
This is the third course in a three-course sequence in organic chemistry. 
This course includes the study of the chemical and physical properties of 
carboxylic acids, carboxylic acid derivatives, amines, carbonyl conden-
sation reactions, carbohydrates, amino acids, peptides, proteins, lipids 
and polymers. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: CHEM 252  Lab fee:  $6.00

CHEM 254 Organic Chemistry Lab I (A, W, SP, SU)  3 credits 
This is the first course in a two-course sequence in organic chemistry 
laboratory. This course introduces the student to laboratory techniques of 
organic chemistry, including synthesis, isolation, purification, and iden-
tification of organic compounds. Students will be required to participate 
in a laboratory research experience.
Lecture:  1 hour – Lab: 8 hours
Prerequisite: CHEM 252 and or concurrent enrollment in CHEM 252
Lab fee:  $39.00

CHEM 255 Organic Chemistry Lab II (A, W, SP, SU)   3 credits 
This is the second course in a two-course sequence in organic chemistry 
laboratory. This course includes further study of organic laboratory tech-
niques including synthesis, isolation, purification and identification of 
organic compounds. Students will be required to participate in a laboratory 
research experience.
Lecture: 1 hour – Lab: 8 hours
Prerequisites: CHEM 252 and CHEM 254  Lab fee:  $39.00

CHEM 261 General Biochemistry (A, W, SP, SU)   5 credits 
This is an introductory course in biochemistry dealing with the molecular 
basis of structure and metabolism of plants, animals and microorgan-
isms. 
Lecture:  5 hours – Lab: 0 hours
Prerequisites: CHEM 252 and two quarters of biological science
Lab fee:  $6.00

CHEM 293 Independ. Study in Chemistry (On Demand) 1-5 credits 
CHEM 293 offers a detailed examination of selected topics of interest 
in chemistry. 
Prerequisite: Permission of instructor  Lab fee: Varies

CHEM 299 Special Topics in Chemistry (On Demand)  1–5 credits
This course is an opportunity for a detailed examination of selected top-
ics of interest in chemistry.  Students may be required to participate in a 
laboratory-based research project.
Lecture: 1 to 5 hours – Lab: 0 to 6 hours
Prerequisite: Permission of the instructor  Lab fee: Varies

Chinese  (CHIN)

CHIN 101 Elementary Chinese I (A, W, SP, SU)  5 credits 
This course offers an introduction to the fundamentals of the Mandarin 
Chinese language with practice in listening, speaking and simplified Chi-
nese characters. It also includes selected studies in Chinese culture. CHIN 
101 meets elective requirements in the A.A and A.S degree programs and 
transfer requirements in foreign languages and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101  Lab fee:  $6.00

CHIN 102 Elementary Chinese II (W, SP)  5 credits 
CHIN 102 is a continuation of CHIN 101 with further development of 
listening and speaking skills. Course also focuses on writing skills and 
further study of Chinese culture. CHIN 102 meets elective requirements 
in the A.A and A.S degree programs and transfer requirements in foreign 
languages and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: CHIN 101 with a grade of “C” or better or by placement 
exam   Lab fee:  $6.00

CHIN 103 Elementary Chinese III (On Demand)  5 credits 
CHIN 103 is a continuation of CHIN 102 with further development of 
listening and speaking skills. Some focus also is given to writing skills 
and further study of Chinese culture. CHIN 103 meets elective require-
ments in the A.A and A.S. degree programs and transfer requirements in 
foreign languages and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: CHIN 102 with a grade of “C” or better or by placement 
exam   Lab fee:  $6.00

CHIN 104 Elementary Chinese IV (On Demand)  5 credits 
CHIN 104 is a continuation of CHIN 103 with further development of 
listening and speaking skills. Some focus also is given to writing skills 
and further study of Chinese culture. CHIN 104 meets elective require-
ments in the A.A and A.S. degree programs and transfer requirements in 
foreign languages and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: CHIN 103 with a grade of “C” or better or by placement 
exam   Lab fee:  $6.00
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Civil Engineering Technology (CIVL)
CIVL 120 Basic Construction Materials (A, W, SP, SU)  3 credits
A study of the properties, construction applications, standards, speci-
fications and elementary material testing methods of soils, aggregates, 
asphalts, Portland cement concrete, masonry, metals and woods. Labo-
ratory exercises include basic common construction industry materials 
testing procedures and comparison of results to industry standards and 
specifications. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite: MATH 102 or placement into a higher level mathematics 
course Lab fee:  $20.00

CIVL 121 Heavy Construction Materials (A, SP)  3 credits 
A comprehensive study and application of the material testing methods 
of soils, aggregates, asphalt, and Portland cement concrete required in the 
heavy construction industry. The laboratory exercises provide fundamental 
hands-on experience in preparation for the American Concrete Institute 
(ACI) Grade 1 Concrete Field Technician exam. Preparation in the ACI 
Grade 1 Contract Field Technician test is a course requirement.
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIVL 120   Lab fee:  $55.00

CIVL 123 Heavy Construction Drawings (A, W, SP)  3 credits 
Reading and interpretation of construction drawings as related to highway 
and public works construction projects. Interpretation of the relation-
ships of plans, elevations, sections and details, and the coordination with 
published specifications. A basic method of material quantity take-off 
will be explained. 
Lecture:  2 hours – Lab: 3 hours   Lab fee:  $15.00

CIVL 125 Heavy Construction Methods (W, SP)  3 credits 
A study of methods used to build horizontal projects, such as highways, 
dams, airports, bridges and utility lines. The various pieces of equipment 
and materials used in these type projects will be explained as well as the 
processes used. 
Lecture:  2 hours – Lab: 3 hours   Lab fee:  $5.00

CIVL 221 Elementary Hydraulics (A, W)  3 credits
Course is a study of liquids at rest and in motion in enclosed conduits and 
open channels. The effects of static heat, velocity, pressure and friction in 
enclosed piping systems are analyzed. Principles of pump systems, pump 
station design and detailing are emphasized. Fundamentals of open channel 
flow, quantification of rainfall runoff and culvert design are introduced.  
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  MATH 104 or 112   Lab fee:  $12.00

CIVL 223 Public Utility Systems (W)  3 credits 
CIVL 223 is a study of the principles of public utility theory, planning, 
design and detailing. Emphasis is placed on applying current design 
standards and local and state regulations to the planning, design and plan 
preparation for sanitary collection systems, storm water management 
systems and water distribution systems. Detail plan preparation using 
CAD systems is also emphasized. 
Lecture:  2 hours – Lab:  3 hours
Prerequisites:  CIVL 221 and 123   Lab fee:  $12.00

CIVL 243 Heavy Construction Estimating (A, SU)  3 credits 
This course is a comprehensive study of the topics associated with, and 
unique to, heavy/highway construction estimating. The major focus of the 
course will involve determining the cost factors of the equipment-intensive 
operations associated with heavy/highway construction. The secondary 
focus will be relating the equipment selection and cost factors to the labor 
requirements, materials’ price extensions, and time requirements as utilized 
in the model crew method of estimating. 
Lecture:  2 hours – Lab: 3 hours
Prerequisites:  CIVL 123, CIVL 125 and CMGT 131   Lab fee:  $9.00

CIVL 291 Field Experience (SU)  3 credits 
Field Experience offers real-world, off-campus job/work experience in 
civil engineering, consulting engineering, or the surveying industry that 
augments formal education received in the technology. “N” credit will 
not be allowed for this course. 
Lecture:  0 hours – Lab: 36 hours   Lab fee:  $5.00

CIVL 299 Special Topics in Civil Engineering Technology 
(On Demand)  1–5 credits
The study of special topics in civil engineering technology industry de-
signed to meet specific needs.
Lecture:  1 hour – Lab: 1-15 hours
Prerequisite:  Permission of instructor   Lab fee:  $10.00

Communication (COMM)

(Also see Technical Communication and Theater) 

Note: Courses taught at a distance (DL) may have a higher lab fee 
than traditionally taught courses.

COMM 105 Speech (A, W, SP, SU, DL)  3 credits
Emphasis is placed on both verbal and nonverbal communication tech-
niques in public speaking. Individual presentations, including at least three 
major speeches, are required. The fundamental principles of interpersonal 
communications and small group discussion are introduced. Audio and/
or videotaping of selected projects will occur. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite: ENGL 101 or 111   Lab fee:  $1.00

COMM 110 Conference and Group Discussion 
(A, W, SP, SU)  3 credits
Through role play, discussion and participation, students will develop 
attitudes, skills and knowledge of methods necessary to effectively par-
ticipate in discussion at conferences, in committees and in other small 
groups. This course is recommended as a substitute for COMM 105 in 
some technologies; check with academic advisor. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite: ENGL 101 or 111   Lab fee:  $1.00

COMM 115 Oral Interpretation (A, W, SP, SU, DL)  3 credits
Students will read literature orally and listen critically. They will then 
practice techniques for presenting literature dramatically. The cultural 
and social functions of oral literature will be discussed. Emphasis will 
be placed on analyzing literary works, recognizing their emotional and 
dramatic values, and projecting those qualities through oral presentations. 
Writing assignments include response journals and short critical papers. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite: ENGL 101 or 111   Lab fee:  $1.00

COMM 150 Video Art Production (On Demand) 5 credits
This course introduces students to the art of independent film and video 
through analysis of short films and production of digital video shorts. Stu-
dents will analyze independent films and videos to develop a descriptive 
definition of video as a collaborative art form. Students will learn digital 
video photography, conversion of VHS to digital form, script writing, edit-
ing and post production in iMovie (Macintosh nonlinear editing software 
for nonprofessionals). Students will create short videos in selected genre, 
such as biographical narrative, the parody, or the community-interest 
documentary. 
Lecture:  4 hours – Lab: 2 hours
Prerequisite: ENGL 102 or equivalent with a grade of “C” or higher 
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required; COMM 245 Introduction to Film is recommended
Lab fee: $25.00

COMM 200 Business Communications (A, W, SP, SU, DL) 
  3 credits
Emphasis is placed on principles of effective business writing. Students 
practice writing business letters and memos. A problem-solving or techni-
cal report related to the student’s area of concentration is required. Resume 
preparation and job search techniques are covered.  
Lecture:  3 hours – Lab: 0 hours
Prerequisites: ENGL 102 or ENGL 111 with a grade of “C” or higher 
and at least two quarters (or equivalent) work experience in a technology   
Lab fee:  $5.00

COMM 202 Writing for Health and Human Services 
(A, W, SP, SU)  3 credits
Students specializing in human services and health care fields practice the 
kinds of writing essential to record keeping and research in their profes-
sions. Legal and ethical interdisciplinary communication is emphasized. 
Using practice and real-life cases, students write descriptions, summa-
ries and evaluations. Job search techniques and letter, memo, and report 
formats are covered. A short research paper using APA documentation is 
required. This course may substitute for COMM 200 or COMM 204 in 
certain technologies; check with academic advisor. 
Lecture:  3 hours – Lab: 0 hours
Prerequisites: ENGL 102 or ENGL 111 with a grade of “C” or higher, 
enrollment in a technical program, and current clinical /field placement  
Lab fee:  $7.00

COMM 204 Technical Writing (A, W, SP, SU, DL)  3 credits
Students learn the principles of technical writing and practice the types 
of writing required of technicians, including letters, memos, and reports 
as required in a student’s technology. A problem-solving report is written. 
Resume preparation and job search techniques are covered. Oral reports 
using visual aids are required. 
Lecture:  3 hours – Lab: 0 hours
Prerequisites: ENGL 102 or ENGL 111 with a grade of “C” or higher and 
at least two quarters (or equivalent) in the student’s technology
Lab fee:  $5.00

COMM 206 Governmental Communications (On Demand)  
  3 credits
The course emphasizes the principles of effective writing practiced in 
government settings. The student learns to write various types of corre-
spondence in a variety of formats, in addition to researching and writing 
a report adhering to specific guidelines. The student will also prepare 
selected components of a job application package. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite: ENGL 102 or ENGL 111 with a grade of “C” or better
Lab fee:  $5.00

COMM 207 Writing for the Web (A, W, SP, SU, DL)  3 credits
This course introduces students to the fundamentals of writing on the 
Web. It examines the stylistic and rhetorical dimensions of creating text 
for the Web, examines which combination of media should be employed 
to support text, and considers basic issues of design and usability, includ-
ing how reading strategies on the WWW differ from reading strategies 
for paper documents. 
Lecture:  3 hours – Lab 0 hours
Prerequisite: ENGL 102 or ENGL 111   Lab fee:  $7.00
  
COMM 208 Communication for the Mass Media (W, SP)  3 credits
This course prepares students to communicate effectively with the mass 
media including newspapers, magazines, radio and television through 
press conferences, news releases, feature stories, research reports and 
statements. Students will prepare and present a portfolio that may include 
news and feature stories, brochures, flyers, research and other assignments 
completed for the course. 

Lecture:  3 hours – Lab: 0 hours
Prerequisite: ENGL 102 or ENGL 111
Corequisite: COMM 105 or equivalent is recommended  Lab fee:  $7.00

COMM 220 Introduction to Mass Communication 
(A, W, SP, SU, DL)  5 credits
Students will become better consumers of news and other mass media 
through the study and discussion of the history, roles and impact of mass 
media in American society. Principal ethical, policy and legal questions 
confronting reporters and media are reviewed. Students are introduced to 
news writing, advertising and public relations techniques. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 102 or ENGL 111   Lab fee:  $1.00

COMM 245 Introduction to Film (A, W, SP, SU, DL)  5 credits 
This course introduces students to cinema by analyzing the elements 
of film technique: literature, story, drama, editing, movement, acting, 
sound, photography, staging and theory. Film as a cultural product is 
also discussed. Class activities include critical viewing, discussion and 
writing assignments. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 102 or ENGL 111 with a grade of “C” or higher 
Lab fee:  $7.00

COMM 250 Advanced Video Art Production 
(On Demand) 5 credits
This course is a continuation of COMM 150 Video Art Production. 
Students will further develop their skills in digital video photography, 
scriptwriting, editing, and post-production in iMovie. Students will cre-
ate short videos in selected genres, such as the biographical narrative, the 
parody, or community-interest documentary.  
Lecture:  4 hours – Lab: 2 hours
Prerequisite: COMM 150 and permission of the instructor  Lab fee:  $25.00

COMM 297/298/299 Special Topics in Communication  
(On Demand)  1–5 credits
Lecture hours:  Vary – Lab hours: Vary
Prerequisite:  Varies

Computer Information Technology (CIT)
CIT 092 Introduction to HTML (A, SU, DL)  1 credit
Learn the most important topics of HTML, including creating an HTML 
document; viewing an HTML file in a Web browser; working with tag 
text elements; inserting special characters, lines, and graphics; creat-
ing hypertext links; working with color and images; creating text and 
graphical tables; using tables to enhance page design; creating and 
working with frames; and, controlling the behavior of hyperlinks on a 
page with frames. 
Lecture:  0 hours – Lab: 2 hours
Prerequisite:  None   Lab fee:  $10.00

CIT 093 Project Management (W, SU)  1 credit
Learn to develop, plan, schedule, and chart project information, and 
balance workloads for people working on several projects at once, track-
ing all phases of the project to meet deadlines and stay on budget. Uses 
Microsoft approved text.
Lecture:  0 hours – Lab: 2 hours
Prerequisite:  None   Lab fee:  $10.00

CIT 094 Web Learning Tools (A, W, SP, SU, DL)  1 credit
This one-credit-hour course provides students with an introduction to 
Blackboard and to the Internet. Students will learn how to use Blackboard, 
find information, and explore the World Wide Web.  Not open to students 
who have taken CIT 139. 221



Lecture:  0 hours – Lab:  2 hours
Prerequisite:  None   Lab fee:  $10.00

CIT 095 Computer File Management (A, W, SP, SU)  1 credit
This one-credit-hour course is an introductory course on the Windows 
operating system. The objective of the course is to teach fundamental 
skills in working with the desktop, drives, folders, files, and applications. 
Not open to students who have taken CIT 121. 
Lecture:  0 hours – Lab: 2 hours
Prerequisite:  None   Lab fee:  $10.00

CIT 100 Computer Literacy (A, W, SP, SU, DL)  1 credit
This one-credit-hour course provides students with an introduction to 
computer technology, computer hardware, and computer software. 
Lecture: 0 hours – Lab: 2 hours
Prerequisite: None   Lab fee:  $10.00

CIT 101 PC Applications I (A, W, SP, SU, DL)      3 credits
This course is designed to provide students an introduction to fundamen-
tal computer applications and technologies based on the International 
Computing Drivers’ License (ICDL). ICDL is an international standard 
for measuring competence in those essential computer skills necessary to 
work and community in today’s society. While the program is currently 
offered in more than 130 countries worldwide, the program is relatively 
new in the United States. Ohio is the first to create a state-wide focus on 
the ICDL program. The ICDL course includes 7 modules: 1. Concepts of 
Information Technology (IT); 2. Using the Computer and Managing Files; 
3. Word Processing;  4. Spreadsheets; 5. Database; 6. Presentation; and 
7. Information and Communication. This course is not designed for users 
with no familiarity with the computer. These computer users should take 
CIT 100 Computer Literacy before taking this course. Distance learning 
students are responsible for the required software. 
Lecture:  2 hours – Lab: 2 hours
Prerequisites:  DEV 030 and completion of ENGL 100 or ESL 100, or 
placement into ENGL 101 or 111   Lab fee:  $10.00

CIT 102 PC Applications II (A, W, SP, SU, DL)  3 credits
This course covers advanced concepts and techniques used in word 
processing, spreadsheet, and database software. Microsoft has approved 
the textbooks used in CIT 101 and CIT 102, when used in a two-quarter 
sequence, as courseware for the Microsoft Office Specialist certification.  
Distance learning students are responsible for the required software.
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 101    Lab fee:  $10.00

CIT 102A Word Integration (A, W, SP, SU, DL)    1 credit
Business-oriented features of Word such as merging letters, merging 
labels, page layout for newsletters, columns, object linking and embed-
ding, outlines, and Web pages. Not open to students who have completed 
CIT 102.
Lecture:  0 hours – Lab: 2 hours
Prerequisite: CIT 101   Lab fee:  $10.00

CIT 102B PC Business Excel (A, W, SP, SU, DL)    1 credit
Business-oriented features of Excel such as lists, filters, pivot tables and 
charts, 3-D formulas, data validation, auditing tools, and IF functions. A 
bridge course designed to prepare students for CIT 231 Expert Excel. Not 
open to students who have completed CIT 102.
Lecture:  0 hours – Lab: 2 hours
Prerequisite: CIT 101   Lab fee:  $10.00 

CIT 102C PC Business Access (A, W, SP, SU, DL)  1 credit
Business-oriented features of Access such as creating and manipulating 
forms and form data, creating and manipulating reports and report data, 
creating complex reports, relating tables, refining table design, using Ac-
cess database tools, and integrating Access with other applications. This 
is a bridge course to prepare students for CIT 233 Expert Access. Not 

open to students who have completed CIT 102.
Lecture:  0 hours – Lab: 2 hours
Prerequisite: CIT 101   Lab fee:  $10.00

CIT 103 Computer Concepts and Logic (A, W, SP, SU) 3 credits
This course is an introduction to computer information systems, computer 
concepts, and programming logic. Along with general computing concepts, 
this course will cover command line interaction, file management, pro-
gramming logic using pseudo code, flowcharts, and VB.NET.  
Lecture:  2 hours – Lab:  3 hours
Prerequisites:  MATH 102 and completion of ENGL 100, ESL 100, or 
placement into ENGL 101   Lab fee:  $15.00

CIT 110 Unified Modeling Language (UML) (A, W, SP, SU)  
 3 credits
This course teaches all of the major UML diagram types and the basic 
notation involved in creating and deciphering them. Students will learn 
to read, draw, and use this visual modeling language to create clear and 
effective blueprints for software development projects.
Lecture:  2 hours - Lab: 3 hours
Prerequisites: CIT 103    Lab fee:  $15.00

CIT 120 Foundations of Game Programming 1 (On Demand)  
 4 credits
This course introduces students to the rigorous field of interactive simula-
tion and gaming. Students learn about the major components of modern 
simulations and games from both a design perspective and a technical 
perspective. Topics covered include: fundamentals of simulation / gaming, 
user interface design, human computer interaction, input/output paradigms, 
and an overview of simulation/game design process. Lab activities are 
designed to foster critical thinking and problem solving skills through 
the development of an understanding of the development process as well 
as interactive programming techniques through the creation of working 
interactive programs in a high-level programming language.
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  CIT 103 or permission of instructor   Lab fee:  $30.00

CIT 121 PC Operating Systems (A, W, SP, SU)  3 credits
This course examines common operating systems, from the Windows 
family to Linux and MAC. The student will also learn how operating 
systems interact with networks and hardware. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 103   Lab fee:  $15.00

CIT 123 Workstation Systems (A, W, SP) 3 credits
This course provides students with the necessary skills and knowledge to 
identify and perform tasks involved in supporting networks. The course 
is designed to prepare students to perform essential network administra-
tion tasks.  
Lecture:  2 hours – Lab: 3 hours
Prerequisite: none  Lab fee:  $20.00

CIT 127 Structured Programming (On Demand) 4 credits
CIT 127 is an introduction to the software development process through 
a modern block-structured language. Computer problem solving and pro-
gram debugging strategies, data abstraction, modularity, parameter passing, 
and elementary data structures are covered in this class. Fundamentals of 
linked lists, stacks, and queues are also introduced. Recursion, recursively-
defined data structures, and tree structures will be discussed.
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  CIT 120   Lab fee:  $30.00

CIT 128 Concepts of 3D Graphics (On Demand) 4 credits
This course introduces students to concepts of 3D graphics, 3D model-
ing, and the mathematics necessary for 3D programming. Topics covered 
include: 3D model generation and texture generation, 3D trigonometric 
operations, 3D vector motion, and matrix transformations in 3-space. 
Lab activities focus upon creating textures & models and learning the 
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mathematical principles that underlie the computer graphics field.
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  CIT 120   Lab fee:  $30.00

CIT 130 MIS II: Project Management Fundamentals 
(A, W, SP, SU) 3 credits
This course teaches the genesis of project management and its importance 
to improving the success of information technology projects. The student 
will demonstrate knowledge of project management terms and techniques 
such as the triple constraint of project management and the project life 
cycle using project management industry tools and techniques. This 
course satisfies PMI’s 35-hour education requirement to sit for the Project 
Management Professional (PMP) Exam.
Lecture:  2 hours – Lab: 3 hours
Prerequisites: None   Lab fee:  $15.00

CIT 137 Advanced Information Presentation 
(A, W, SP, SU)  3 credits
Learn how computer graphics are used to communicate information ef-
fectively. Computer lab assignments include chart format and data content. 
Students will learn how to create effective business presentations complete 
with graphs, organization charts, graphics, sound, movies, and Web links. 
Students will research a topic and develop presentations. Uses Microsoft 
approved text. Covers skill set for PowerPoint Expert certification. 
Lecture:   2 hours – Lab: 3 hours
Prerequisite:  CIT 101   Lab fee:   $15.00

CIT 139 Web Essentials (A, W, SP, SU, DL)  3 credits
Students will learn the dynamics of the Web environment, including 
finding resources, security and copyright issues and multimedia.  Stu-
dents will explore WWW sites, transfer files, and create a simple home 
page using basic HTML tags.  Hands-on experience using the Internet 
will be emphasized.  The course is taken entirely on the Internet.
Lecture:  2 hours – Lab: 3 hours
Prerequisite: CIT 103    Lab fee:  $10.00

CIT 145 HTML (A, SP, DL) 3 credits
This course provides an in-depth study of Hypertext Markup Language and 
its use in Web pages. Student will receive experience in TCP/IP, HTTP, 
and HTML in a Web server environment. 
Lecture:  2 hours—Lab:  3 hours
Prerequisite:  CIT 139

CIT 147 JavaScript Fundamentals (W, SU)    3 credits
This course provides an in-depth study of scripting languages that add 
interactivity to Web sites.  Scripting languages such as JavaScript and pHp 
are extensions to hypertext markup language (html) that enable one to get 
data stored in Web page forms. With scripting languages, one may make 
intelligent Web pages that verify and calculate input and make presentation 
decisions based on said input.  Students will be introduced to programming 
concepts to provide planning logic for programs.
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 145    Lab fee:  $15.00 

CIT 150 Networking for Home and Small Business 
(On Demand)  4 credits
This course is designed to teach students the fundamentals of networking 
while gaining the skills needed to obtain entry-level home and small busi-
ness network installation jobs. Students gain knowledge in networking 
theory and obtain hands-on experience in networking, PC configuration, 
Internet connectivity, wireless connectivity, and file/print sharing.
Lecture:  3 hours – Lab: 3 hours   Lab fee:  $20.00
 
CIT 151 Networking 1 (A, W, SP, SU)  3 credits
CIT 151 is an introductory course to Local Area Networks (LANs). This 
course will explore the current technology available for LANs including 
both hardware and software. 

Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 121   Lab fee:  $15.00

CIT 152 Working at a Small-to-Medium Business (On Demand) 
 4 credits
This course is designed to teach students the basics of routing and remote 
access, addressing, and security. Students will gain hands-on experience 
with servers that provide e-mail services.  Web spaces and authenticated 
access, network monitoring.  Students will also learn troubleshooting 
skills as well as the necessary soft skills required for interacting with 
customers.
Lecture:  3 hours – Lab: 3 hours
Prerequisite:  CIT 150 with ‘C’ or higher   Lab fee:  $20.00

CIT 154 Introducing Routing and Switching in the Enterprise 
(On Demand) 4 credits
The course is designed for students to learn the equipment applications 
and protocols installed in enterprise networks with an emphasis on 
switched networks, IP Telephony requirements and security. This course 
introduces advanced routing protocols such as Enhanced Interior Gate-
way Routing Protocol (EIGRP) and Open Shortest Path First (OSPF) 
Protocol.  The hands-on exercises include configuration, installation and 
troubleshooting. 
Lecture:  3 hours - Lab: 3 hours
Prerequisite:  CIT 152 with ‘C’ or higher   Lab fee:  $20.00

CIT 156 Designing and Supporting Communications Technology 
(On Demand) 4 credits
This course is designed for students to learn basic network design, how to 
gather user requirements, establish proof-of-concept, and perform proj-
ect management tasks. Students learn lifecycle services such as system 
upgrades, competitive analysis and system integration.
Lecture:  3 hours – Lab: 3 hours
Prerequisite:  CIT 154 with ‘C’ or higher   Lab fee:  $20.00

CIT 158 CISCO Certification Review (On Demand) 1 credit
This course is designed to help students prepare for either the Cisco 
CCENT (Cisco Certified Entry Networking Technician) or the CCNA 
(Cisco Certified Network Associate). Upon completion of either the CCNA 
Discovery Track or the CCNA Exploration Track students can prepare for 
a Cisco certification exam.  This is a self -paced course in which students 
can study for a certification exam.
Lecture:  0 hours – Lab: 3 hours
Prerequisite:  CIT 156 with ‘C’ or higher   Lab fee:  $20.00 

CIT 160 CCNA Voice (On Demand)   4 credits
This course covers basic IP telephony installation, configuration, and 
maintenance skills. Students will implement and configure small- to me-
dium sized IP Telephony solutions using Cisco Unified Communications 
Manager Express, Cisco Unity Express, and the UC500 Smart Business 
Communications System solutions.
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  CIT 156 with ‘C’ or higher   Lab fee:  $20.00 

CIT 163 Visual Basic 1 (A, W, SP, SU, DL)   4 credits
CIT 163 emphasizes the essential aspects of creating the graphical user 
interface of a Visual Basic Windows program. The student also will learn 
fundamental aspects of coding a VB.NET program, along with more 
advanced topics such as manipulating MS Access databases, sequential 
file processing, error handling, and data validation. Software is provided 
to students.
Lecture:  2 hours – Lab: 5 hours
Prerequisite:  CIT 103   Lab fee:  $15.00

CIT 164 CCNA Security (On Demand) 4 credits
CCNA Security equips students with the knowledge and skills needed 
to prepare for entry-level security specialist careers. This course is a 
hands-on, career-oriented e-learning solution that emphasizes practical 
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experience. CCNA Security is a blended curriculum with both online 
and classroom learning.
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  CIT 156 with ‘C’ or higher   Lab fee:  $20.00 

CIT 165 COBOL 1 (On Demand)  3 credits
Course offers an introduction to the concepts and techniques of batch 
COBOL programming using structured programming techniques. Index 
access methods are stressed.  
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 163   Lab fee:  $15.00

CIT 166 CCNA Wireless (On Demand)  4 credits
This course will build a student’s knowledge and skills in the areas 
of installing, configuring, operating, and troubleshooting small to 
medium-size WLANs. This course is a hands-on, career-oriented 
course emphasizing practical experience. CCNA Wireless is a blended 
curriculum with both online and classroom learning.
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  CIT 156 with ‘C’ or higher   Lab fee:  $20.00 

CIT 167 C++ Programming 1 (A, W, SP, SU)   4 credits
This is an introductory course in ANSI-Standard C++ Language Program-
ming. Lab problems are targeted towards writing programs with business 
applications. Computer lab projects will provide hands-on experience 
in developing programs with an ANSI-Standard C++ compiler environ-
ment. 
Lecture:  2 hours – Lab: 5 hours
Prerequisite:  CIT 103     Lab fee:  $15.00

CIT 169 Java Programming 1 (A, SP) 3 credits
This course is an introduction to the art of computer programming in Java. 
Included are features needed to construct Java Applets, Java applications, 
control structures, methods, arrays, character and string manipulation, 
graphics, and object-oriented programming.
Lecture:  2 hours – Lab:  3 hours
Prerequisite: CIT 103   Lab fee:  $15.00

CIT 171 Database Administration/SQL (A, SP) 4 credits
This course provides the student with the necessary skills and knowledge 
to identify and perform the tasks involved in implementing and managing 
databases on MS SQL Server.
Lecture: 2 hours – Lab: 6 hours
Prerequisites: CIT 151 or CIT 273   Lab fee:  $15.00

CIT 173 Database Programming (A, W, SP)  3 credits
This course presents an overview of Database Management Systems 
(DBMS) programming techniques and systems. The student will write 
programs using ORACLE. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 103 or CIT 273   Lab fee:  $20.00

CIT 175 Systems Analysis 1 (A, W, SP)  4 credits
CIT 175 is an introduction to the fundamentals of traditional and object 
systems analysis, design, and project management. Emphasis will be 
placed on the Systems Development Life Cycle (SDLC), various flow 
diagrams, system requirements, project scheduling and managing analysis, 
and design activities. 
Lecture:  3 hours – Lab: 2 hours
Prerequisite:  CIT 103   Lab fee:  $15.00

CIT 179 C# Programming I (A, W, SP, SU) 4 credits
This course provides an introduction to programming including the basic 
concepts of object-oriented programming. Students will learn about the 
C# programming language and how to write a C# program using methods, 
classes, selection and repetition and arrays.  
Lecture:  2 hours – Labs: 4 hours 
Prerequisites: CIT 103   Lab Fee:  $20.00

CIT 200 Certification Test Review (A, W, SP, SU) 1 credit
Students will review topical material to take an industry certification exam 
relevant to their field of study. 
Lecture:  0 hours – Lab: 3 hours
Prerequisite:  CIT 175   Lab fee:  $10.00

CIT 206 Foundations of Gaming Programming 2 (On Demand) 
 4 credits
This class is a continuation of CIT 120 and is intended to further develop 
the student’s understanding of the simulation/gaming production and 
implementation process. Class activities are focused upon understanding 
of more advanced concepts and implementation techniques central to the 
game and simulation development process. Lab activities are focused upon 
the writing of simple, yet complete, interactive programs in a high-level 
programming language, like Java.  
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  CIT 120   Lab fee:  $30.00

CIT 212 Web Database Development (W, SU) 3 credits
Databases are now an integral part of the Internet and many Web sites use 
databases in the background to control their content. This course shows 
how to design and use databases for the Web using MySQL and PHP.  No 
previous knowledge of MySQL or PHP is required.
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  CIT 145   Lab fee:  $30.00

CIT 213 Designing an E-Commerce Website (A, SP) 3 credits
E-commerce has become a frequently used word in the area of business 
as the Web has become a popular way to sell to a larger market with less 
overhead.  With a particular emphasis on consumer market, this course 
pushes not just the why, but also the practical application of creating a 
shopping cart.  Students will learn how to create a usable e-commerce 
application from planning the application, designing the user interface 
and data store to implementing the entire application while taking into 
consideration the four fundamental marketing ingredients of product, price, 
place and promotion as informed by interactive media.  MySQL database 
and PHP scripting language will be used to implement the e-commerce 
application.  No previous knowledge of MySQL or PHP is required.
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  CIT 212   Lab fee:  $30.00

CIT 226 Digital Audio/Video Programming (On Demand) 3 credits
This course will explain the programming methods of how digital audio 
and video data are manipulated for use in a video game format, as well 
as teach students how to develop their own audio and video tools and 
filters. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  CIT 206   Lab fee:  $30.00

CIT 227 Data Structures and Algorithms (On Demand) 4 credits
CIT 227 is an introduction to the software development process through 
a modern block-structured language. Computer problem solving and 
program debugging strategies, data abstraction, modularity, parameter 
passing, and elementary data structures are discussed. Additional topics 
include fundamentals of linked lists, stacks, and queues. Recursion, re-
cursively-defined data structures, and tree structures will be discussed.
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  CIT 127   Lab fee:  $30.00

CIT 228 Computer Graphics 1 (On Demand) 4 credits
This course is intended to provide a rigorous introduction to 2D and 3D 
computer graphics concepts, techniques, and algorithms. Topics covered 
may include point plotting, line drawing, clipping, sprite animation, 
optimization, projection, shading, transformations, and other topics. Lab 
activities will include programming projects in two and three dimensional 
graphics varying from simple to complex.
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  CIT 128   Lab fee:  $30.00
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CIT 229 Computer Graphics 2 (On Demand) 4 credits
This class is a continuation of CIT 228 and is intended to provide advanced 
mathematical concepts, techniques, and algorithms for 3D computer 
graphics. Topics covered may include texture mapping, curves and sur-
faces, image processing, alpha-blending, bump mapping, anti-aliasing, 
pixel-shaders, volumetric lighting, and other topics. Lab activities will 
include various programming projects using a modern 3D graphics API.
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  CIT 228   Lab fee:  $30.00

CIT 230 MIS III: Project Management Case Studies (A, W, SP, SU) 
3 credits
Through the use of case studies, this course focuses on analyzing and 
implementing the concepts and techniques learned in the Project Manage-
ment Fundamentals class.
Lecture:  2 hours - Lab: 3 hours
Prerequisites: CIT 130   Lab fee:  $15.00

CIT 231 Expert Excel (A, SP, DL)  3 credits
Advanced features and formats in the spreadsheet application MS Excel. 
Uses Microsoft approved text. Covers skill set for Microsoft Expert 
certification. Distance learning students are responsible for the required 
software.
Lecture:  2 hours – Lab: 3 hours
Prerequisites:  CIT 102 or 102B and MATH 102   Lab fee:  $15.00

CIT 233 Expert Access (A, W, SP, SU, DL)  3 credits
Course presents a continuation of CIT 102 presenting database software, 
including file creation, screen and report generators. Emphasis is placed on 
Macros, Switchboards, Dialog boxes and VB applications. Uses Microsoft 
approved text. Covers skill sets for Access Expert certification. 
Lecture:  2 hours – Lab: 3 hours
Prerequisites:  CIT 102 or 102C and MATH 102  Lab fee:  $15.00

CIT 241 Introduction to the Mainframe – z/OS Basics  
(On Demand)  4 credits
This course provides students the background, knowledge and skills nec-
essary to begin using the basic facilities of a mainframe computer. Topics 
covered include: the mainframe in business today, including mainframe job 
roles; mainframe interfaces; Job Control Language; mainframe hardware 
and architecture; middleware for the mainframe, application programming 
on the mainframe; networking, and security topics. This course is designed 
for someone with prior programming experience or education.
Lecture: 2 hours – Lab: 4 hours
Prerequisite: CIT 103, CIT 121 or permission of instructor  
Lab fee: $30.00

CIT 242 Introduction to the Mainframe – Large Scale Commercial 
Computing (On Demand) 4 credits
This course helps students gain an understanding of the reasons companies 
chose mainframe system to run (and grow) their large-scale computing 
environments. Topics include capacity, scalability, integrity and security, 
availability, access to large amounts of date, systems management and 
autonomic capabilities.  This course is designed for someone with prior 
programming experience or education.
Lecture: 2 hours – Lab: 4 hours
Prerequisite: CIT 241 or permission of instructor   Lab fee: $30.00

CIT 243 Introduction to the Mainframe – Networking  
(On Demand) 4 credits
This course provides the background, knowledge and skills necessary to 
begin using the basic communication facilities of a mainframe system. 
Students will be given a broad understanding of networking principles 
and the hardware and software components necessary to allow the main-
frame to participate in a high volume data communications networks. 
Topics covered include: overview of the importance of the mainframe 
environment, TCP/IP, SNA, SNA/IP implementation on the mainframe, 
networking operations, security and problem determination.

Lecture: 2 hours – Lab: 4 hours
Prerequisite: CIT 241 or permission of instructor   Lab fee: $30.00

CIT 244 An Introduction to the Mainframe – Security 
(On Demand) 4 credits
This course provides the background, knowledge and skills necessary to 
begin using the basic security facilities of a mainframe system. Students 
will have a broad understanding of both the security principles and the 
hardware and software components needed to insure that the mainframe 
resources and environment are secure. Topics covered include elements of 
security, systems architecture and virtualization, cryptography, as well as 
security in operating systems, networks, middleware and applications.
Lecture: 2 hours – Lab: 4 hours
Prerequisite: CIT 241 or permission of instructor   Lab fee: $30.00

CIT 245 Introduction to Game Prototyping and Development 
(On Demand)  4 credits
This course is the first of a 3 part sequence in which students put into 
practice all of the information and knowledge gained in the previous 
courses. Students are introduced to the XNA Game Studio Express and 
the XNA platform, which is designed for game developers to easily create 
video games for Windows and the Xbox 360 console.  
Lecture: 4 hours–Lab: 0 hours
Prerequisite: CIT 206, CIT 227, CIT 229   Lab fee: $30.00

CIT 246 Game Development Project – Part 1 (On Demand) 
 3 credits
This course is the second of a 3-part sequence in which students put into 
practice all of the information and knowledge gained in the previous 
courses. In this sequence the students first identify, then build, the nec-
essary components for a full working 3D simulation/game engine. Lab 
activities focus upon designing and implementing simple simulations/
games upon the XNA platform.
Lecture: 1 hour–Lab: 4 hours
Prerequisite: CIT 245   Lab fee: $30.00

CIT 247 Game Development Project – Part 2 (On Demand)  
 3 credits
This course is the third of a 3-part sequence in which students put into 
practice all of the information and knowledge gained in the previous 
courses. In this sequence the students first identify, then build, the nec-
essary components for a full working 3D simulation/game engine. Lab 
activities focus upon designing and implementing simple simulations/
games upon the XNA platform.
Lecture: 1 hour–Lab: 4 hours
Prerequisite: CIT 246   Lab fee: $30.00

CIT 250 Network Communication Systems (A, W, SP, SU, DL)  
 3 credits
Students will learn the fundamentals of data communication and computer 
networks. Course includes basic communication theory as applied to both 
digital and analog communication networks. Students will also learn the 
basics of the OSI layered network model and characteristics of the wide 
area and local area data communication networks.  
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 151    Lab fee:  $10.00

CIT 251 Networking 2 (A, SP)  3 credits
Course is a continuation of CIT 151. Students will learn advanced local 
area network concepts and how they can be applied to support enterprise-
wide information management of a large organization.  The student will 
learn to install and configure a network using UNIX. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 151   Lab fee:  $5.00

CIT 252 Networking 3 (W, SP)  4 credits
CIT 252 is a continuation of CIT 251. Students will learn to use the 
Microsoft Windows Server environment to support small and enterprise-
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wide information management systems. Students will complete a series 
of laboratory assignments using the Windows Server environment. 
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  CIT 251   Lab fee:  $10.00

CIT 253 TCP/IP (A, SP, DL) 3 credits
This course demonstrates the concepts and analyzes the results using 
utilities provided by Windows.  The course covers the aspects of TCP/IP 
such as history, client/server model, addressing, bridging, and routing/
DHCP, Windows domains, and name services.
Lecture:  2 hours – Lab:  3 hours
Prerequisite:  CIT 252  Lab fee:  $10.00

CIT 255 Networking 4 (A) 4 credits
Students will learn how to perform administration tasks using MS Win-
dows networks. Elements include management of data storage, monitor-
ing event logs, designing and administering Windows security model, 
and designing and developing a security needs analysis.  The student 
will also utilize the client and server technologies used in designing and 
implementing Web services such as network address translators, proxy 
servers, firewalls, and Internet Information Services.
Lecture:  2 hours – Lab: 5 hours
Prerequisite: CIT 252   Lab fee:  $10.00

CIT 257 Network Security (W) 3 credits
This course focuses on the underlying theory of computer security by 
covering topics such as e-security, cryptography, security architecture and 
management, laws and ethics, telecommunications, network and Internet 
security, risk assessment and auditing, and firewalls.
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 252    Lab fee:  $10.00

CIT 258 Wireless Networking (SP) 3 credits
This course is designed to provide students and network administrators 
with an in-depth knowledge of wireless LAN basics including IEEE 
802.11, Wi-Fi, Bluetooth, WiMax technologies, encryption techniques, 
site surveys, securing, troubleshooting, monitoring, and managing wireless 
LANs, while preparing the students for CWNA certification.
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 252  Lab fee:  $25.00

CIT 259 Advanced Network Security (On Demand) 3 credits
This course is designed to introduce students and network administrators 
to comprehensive and advanced topics related to network security. This 
course is an extension to the Network Security course and includes con-
cepts related to network firewall security, intrusion detection techniques, 
VPNs, IP security, installation and troubleshooting firewall technology 
while preparing the student for an industry-standard certification.
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 257   Lab fee:  $25.00

CIT 260 Web Security (On Demand) 3 credits
This course is designed for students, Web developers, and network admin-
istrators who want to gain knowledge related to Internet/Intranet security 
while learning how to protect Web sites from internal and external threats. 
This course will teach students about the concepts and techniques related 
to securing Web sites while exploring common vulnerabilities of Web 
sites as well as implementing secure communications across unsecured 
networks. Students gain hands-on experience implementing Web security 
using a network server-based operating system.
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 259   Lab fee:  $25.00

CIT 263 Visual Basic 2 (W, SP, DL)  4 credits
This is a continuation of CIT 163. Emphasizes advanced topics in VB.NET 
such as database programming, including SQL, Active X controls, and 
object-oriented programming. Software is provided to students.

Lecture:  2 hours – Lab: 5 hours
Prerequisite:  CIT 163    Lab fee:  $15.00

CIT 264 Visual Basic 3 (A) 4 credits
Visual Basic 3 is a continuation of CIT 263, Visual Basic 2. Emphasis is 
on advanced topics, including deploying Web forms that utilize a database. 
Advanced features of Visual Studio.NET are explored and applied as they 
relate to connectivity with SQL Server, Oracle, and other databases.
Lecture:  2 hours – Lab: 5 hours
Prerequisite:  CIT 263   Lab fee:  $15.00

CIT 265 COBOL 2 (On Demand)  3 credits
Course is a continuation of CIT 165. Sort procedures, sequential access, 
table handling, and SQL with COBOL are stressed. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 165   Lab fee:  $15.00

CIT 266 Interactive COBOL (On Demand, DL)  3 credits
Course covers interactive programming using applicable software. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 165   Lab fee:  $15.00

CIT 267 C++ Programming 2 (A, SP)  4 credits
This is an advanced course in ANSI-Standard C++ Language program-
ming. Lab problems are targeted towards writing programs that explore 
data structures using object-oriented techniques. Computer lab projects 
will provide further hands-on experience in developing programs with 
an ANSI-Standard C++ compiler environment including debugging 
techniques. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 167    Lab fee:  $15.00

CIT 268 Object-Oriented COBOL (On Demand, DL)  3 credits
CIT 268 is an introduction to object-oriented COBOL using classes and 
objects. Object analysis and object design concepts are introduced for 
COBOL programming. Programs written are runable on personal comput-
ers using an ANSI-standard COBOL compiler. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 165   Lab fee:  $15.00

CIT 269 Java Programming 2 (W, SU) 3 credits
This course is a continuation of Java Programming 1. More advanced 
work in Java applets, applications, structures, methods, and arrays will 
be included.
Lecture:  2 hours – Lab:  3 hours
Prerequisite:  CIT 169   Lab fee:  $15.00

CIT 270 Advanced Web Programming (A, SP)  4 credits
This course focuses on using the Common Gateway Interface (CGI) and 
Active Server Pages (ASP) to create dynamic, interactive Web content. 
Both Perl and VBScript are taught in this course. Although no prior 
experience with either programming language is required, students are 
expected to understand basic programming concepts. Practical, real-
world lab exercises provide students with hands-on experience, including 
working with the Apache Web Server and Microsoft Internet Information 
Server (IIS).
Lecture:  2 hours – Lab: 5 hours
Prerequisite:  CIT 147    Lab fee:  $15.00   

CIT 271 Data Mining and Warehousing (W, SU) 4 credits
This course provides students with the necessary skills and knowledge to 
design and develop relational databases and provides an introduction to 
data mining and data warehousing concepts.
Lecture:  2 hours – Lab: 6 hours
Prerequisite:  CIT 171   Lab fee:  $15.00
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CIT 273 Database Systems (W, SU)  3 credits
CIT 273 presents an introduction to database systems in theory and ap-
plication. Students will design and build databases using ORACLE. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 103 or CIT 233  Lab fee:  $20.00

CIT 275 Systems Analysis 2 (SP)  4 credits
Students will use techniques learned in Systems Analysis 1 to produce 
various flow diagrams, project schedules, and timetables. They will also 
explore object-oriented design and unified modeling language (UML) in 
this class. Students will work in teams to learn to prepare and present a sys-
tems proposal and how to implement and complete a software project. 
Lecture:  3 hours – Lab: 2 hours
Prerequisite:  CIT 175   Lab fee:  $15.00

CIT 276 Information Security Audit (On Demand) 3 credits
This course is designed for students, web developers, and network admin-
istrators who want to gain knowledge related to information and database 
security focusing on the areas of security, auditing, and implementation.
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 259   Lab fee:  $25.00

CIT 277 Computer Forensics (On Demand) 3 credits
This course is designed for students and systems administrators involved 
in responding to security incidents and applying computer forensics skills. 
This course focuses on the latest technologies in computer forensics tech-
niques in order to recognize and respond to security threats.
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 259   Lab fee:  $25.00

CIT 278 Business Continuity and Disaster Recovery (On Demand) 
 3 credits
This course is designed for students and network administrators who need 
to obtain knowledge and experience for disaster recovery. This course 
will provide methods used to identify vulnerabilities and take appropriate 
countermeasures to prevent and mitigate failure risks for an organization. 
This course takes an enterprise-wide approach to developing a disaster 
recovery plan.
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  CIT 276    Lab fee:  $25.00

CIT 279 C# Programming II (A, W, SP, SU) 4 credits
This course provides a continuation of the basic concepts of object-oriented 
programming using the C# programming language. Students will learn 
more advanced programming using inheritance, exception handling, and 
controls. Students will also use files and streams for input and output.
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  CIT 179   Lab fee:  $20.00

CIT 280 ACP Examination (A, SP)  1 credit
Students will review topics covered in all previous technical courses. 
Students will be eligible to take the Associate Computer Professional 
(ACP) examination administered by the Institute for the Certification 
of Computer Professionals (ICCP). All software developer students in 
Computer Information Technology will take CIT 280 during their gradu-
ating quarter. 
Lecture:  0 hours – Lab:  3 hours    Lab fee:  $40.00

CIT 281 Capstone for Software Developer (A, SP)  5 credits
In this capstone course, software developer majors will work in assigned 
groups to convert a manual business process to a computer-based solution. 
Using project management techniques, students will design, present, and 
program their solution using a Web user interface and database technology. 
Emphasis will be placed on the ability to demonstrate technical expertise 
and software skills required for employment.
Lecture:  2 hours – Lab:  8 hours
Prerequisites:  CIT 263 and CIT 275   Lab fee:  $30.00

CIT 282 Capstone for Net Admin./User Support/Web Dev. 
(A, SP)  5 credits
This is the capstone course for the User Support, Networking Adminis-
trator, and Web Developer tracks. Students will work in small groups or 
individually to design and develop a typical business system. Students in 
the Software Developer track take CIT 281.
Lecture:  2 hours – Lab: 8 hours
Prerequisites:  See table below.   Lab fee:  $30.00

Networking Tech. Web Dev.

CIT 123 CIT 169

CIT 253 CIT 233

CIT 255 CIT 270

CIT 271

CIT 283 MIS Internship (On Demand)  3 credits
Supervised on-the-job application of knowledge and skills learned in the 
classroom.
Lecture:  2 hours – Lab: 2 hours
Prerequisites:  CIT 230   Lab fee:  $15.00

CIT 290 CIT Seminar (On Demand) 1 credit
Supervised on-the-job application of knowledge and skills acquired in 
the classroom
Lecture: 1 hour – Lab: 0 hours
Prerequisites: Must be a Computer Information Technology major with 
GPA of a least 2.5; must have completed 12 hours in the technology or 
have permission of instructor.
Corequisites: CIT 299   Lab fee: $3.00

Special Topics in CIT
Special Topics in CIT is a series of courses specifically designed to meet the 
needs of the constantly changing business community and student popu-
lation. Courses will be designed with the advice of the particular group 
requesting the course and approval by the department chairperson. 
Lecture:  0 hours – Lab: 1–5 hours   Lab fee:  $5.00

CIT 291 Special Topics in CIT 1 (On Demand)   1–5 credits
CIT 292 Special Topics in CIT 2 (On Demand)   1–5 credits
CIT 293 Special Topics in CIT 3 (On Demand)  1–5 credits
CIT 294 Special Topics in CIT 4 (On Demand)   1–5 credits
CIT 295 Special Topics in CIT 5 (On Demand)  1–5 credits
CIT 296 Special Topics in CIT 6 (On Demand)  1–5 credits

CIT 297 CIT Internship/Field Experience 1 (On Demand) 1 credit
The student works 12 hours per week in an activity that relates to the 
student’s occupational objective. 
Lecture: 0 hours – Lab: 12 hours

CIT 298 CIT Internship/Field Experience 2 (On Demand) 2 credits
The student works 24 hours per week in an activity that relates to the 
student’s occupational objective. 
Lecture:  0 hours – Lab:  24 hours

CIT 299 CIT Practicum (On Demand)   4 credits
The student works 28 hours per week in an activity that relates to the 
student’s occupational objective.
Lecture:  0 hours – Lab:  28 hours
Prerequisites: Computer Information Technology major with GPA of a least 
2.5.  Completion of 12 hours in technology or permission of instructor.
Corequisites: CIT 290   Lab fee: $3.00

227



Construction Management (CMGT)
CMGT 105 Building Construction Documents (A, W, SP, SU, DL) 
 3 credits  
Course offers a study of construction industry documents as they relate 
to a construction project. Emphasis is placed upon legal aspects of docu-
ments; roles of design professionals, contractors, and owners; utilization 
and effects of construction documents; procurement of construction ser-
vices; assembly of a project manual; specifications formatting; drawing 
and specifications coordination; submittals and project closeout. Standard 
forms, ethics, bonding, CSI MasterFormat, and credentialing will also 
be examined.
Lecture:  2 hours – Lab: 3 hours    Lab fee:  $5.00

CMGT 106 Supervision of Field Operations (W, SP)  3 credits 
CMGT 106 presents an overview of the principles of construction in-
dustry field operations and supervision.  Emphasis is placed upon field 
supervision, revealing the importance of and insights into the complex 
and responsible task of managing people. Various phases of proper man-
agement will be discussed such as understanding employee behavior, 
boosting productivity, communicating effectively with employees, ethics 
and professionalism, handling discipline problems, sexual harassment and 
discrimination, planning and organizing, making and implementing deci-
sions, solving problems, reducing costs and improving safety.
Lecture:  2 hours – Lab: 3 hours   Lab fee:  $4.00

CMGT 115 Building Construction Methods (A, W, SP, DL)  
 3 credits 
This course is a presentation on the technical operations, methods, and 
operational sequences used in the construction of a modern commercial 
building. The content will be provided so that the student understands 
the sequence of construction operations in the field. Students will also 
understand the rationale for, and the sequential nature of, the building 
construction process.
Lecture:  2 hours – Lab: 3 hours   Lab fee:  $3.00

CMGT 121 Building Construction Drawings (A, W, SP, SU, DL)  
 3 credits 
CMGT 121 is a study of reading and interpreting building construction 
working drawings and project manuals, as related to residential, com-
mercial and industrial construction. Emphasis is placed upon drawing 
organization; relationship of plan, section, and elevation; coordination of 
the drawings and specifications; shop drawings and submittals; graphic 
symbols and interpretation skills; and construction mathematics required 
for use in building drawings.  
Lecture:  2 hours – Lab: 3 hours
Prerequisites: MATH 102 or instructor permission   Lab fee:  $20.00

CMGT 131 Construction Quantity Survey (A, W, SP, SU)  3 credits 
This course develops a student’s use of construction math relative to 
linear, area, and volumetric measures of common construction materials. 
Also presented is how to compute and organize basic material quantities 
used in a building construction project, including those required for site 
preparation. 
Lecture:  1 hour – Lab: 4 hours
Prerequisite: CMGT 115, 121 or instructor permission  Lab fee:  $15.00

CMGT 135 Safety and Loss Prevention (W, SP)  3 credits 
CMGT 135 is an introduction to materials covering the expanding concerns 
of construction safety and loss prevention. Emphasis will be placed upon 
identification of work hazards and unsafe practices; supervisory safety 
and loss prevention techniques to minimize loss in productivity and re-
sources; OSHA and Ohio BWC as safety resources; creation of a safety 
plan; the profitability of safety and loss prevention; and the creation and 
promotion of an ethical and pro-active safety culture in the construction 
workplace.
Lecture:  2 hours – Lab: 3 hours   Lab fee:  $7.00
 

CMGT 141 Building Estimating (SP, SU)   3 credits 
This course is a study of the current manual practices of estimating skills 
and methods utilized to create project estimates. Emphasis will be placed 
upon preparation of estimates for typical commercial building projects; 
incorporating drawing interpretation, quantity survey, and construction 
methods in estimate creation; and calculating the time, cost, and effort in 
the form of crew size for the various tasks involved with a construction 
project.  
Lecture:  2 hours – Lab: 3 hours
Prerequisite: CMGT 131 or instructor permission   Lab fee:  $9.00 

CMGT 153 Residential Construction (A, SP, SU, DL)    3 credits 
Class offers a presentation and overview of residential construction. 
Emphasis will be placed upon home construction methods and field opera-
tions, structural design elements, terminology, materials and equipment 
used, and an understanding of the sequential nature of the residential 
construction process.
Lecture:  2 hours – Lab: 3 hours   Lab fee:  $2.00

CMGT 170 Introduction to Sustainability (AU, SP)   3 credits 
This class provides an overview of sustainability terms, building science, 
energy conservation, remodeling and new construction applications.  
Students will learn about sustainable applications for home, work 
and industry, as well as how to implement at home, on the job and 
employment.  Students will begin to understand the information needed 
to promote self employment, job advancement and preparation for 
certifications. Students will experience field applications of content and 
conduct a basic home sustainability audit.
Lecture:  2 hours – Lab: 3 hours   Lab fee:  $5.00

CMGT 172 Weatherization and Energy Conservation (WI, SU)  
 3 credits 
This course is an introduction to building science, weatherization tech-
niques, tools and challenges.  You will be exposed to a blower door 
demonstration and infrared camera imaging and documentation, while 
learning how to reduce your energy consumption based on whole house 
techniques and best practices.  This class will provide you an understand-
ing of what the national certification requirements are to become BPI and 
RESNET certified.  Information will be provided for those who want to 
become employed as a weatherization technician.
Lecture:  2 hours – Lab: 3 hours   
Prerequisite: CMGT 170 or instructor permission  Lab fee:  $10.00

CMGT 174 Energy Auditing and Commissioning (AU, SP)   
 3 credits 
This course instructs students on how to perform an energy audit and 
a home energy assessment, what an energy dashboard does and how 
“Smart Grid” technology is changing the nature of how we receive and 
use energy.  We will review the LEED® and ASHREA assessment and 
performance standards and the ICC 700-2008 Green Building Standard 
and IECC 2009 Energy Conservation Code.  Students will also learn how 
a building is commissioned and how the market is changing due to new 
technology like BIM. Information will be provided for those who want 
to become employed and credentialed as an energy auditing or commis-
sioning technician.  
Lecture:  2 hours – Lab: 3 hours  
Prerequisite: CMGT 170 or instructor permission  Lab fee:  $10.00

CMGT 176 Alternative Energy Technology (AU, SP)   3 credits 
This course will explore alternative types of energy including active and 
passive solar.  The course will inform of applications that will enable 
the student to combine solar systems with conservation applications to 
manage peak load and consumption.  The course will cover equipment 
and skills that are necessary to generate solar energy, install alternative 
energy systems, and utilize the multitude of incentives and strategies 
to offset initial costs and estimate return on investment.  The course 
will review the NAPCEP and NASBAT requirements in preparation for 
national certification and requirements for those who want to become 
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employed as an alternative energy technician.
Lecture:  2 hours – Lab: 3 hours  
Prerequisite: CMGT 170 or instructor permission Lab fee:  $10.00

CMGT 215 Intro to Bldg. Information Modeling (BIM) (AU, SP)    
 3 credits 
A presentation and overview of building information modeling (BIM). 
Emphasis will be placed upon: providing an introduction to BIM technolo-
gies, developing an understanding of the business and organizational issues 
associated with the implementation of building information modeling 
and promoting an awareness of the substantial impacts on the building 
process that utilization of BIM practices can provide to all members of 
a project team. 
Lecture:  2 hours – Lab: 3 hours   Lab fee:  $10.00

CMGT 216 Implementing BIM on Construction Projects (W, SP)   
 3 credits
A presentation and review of means and methods for implementing Build-
ing Information modeling (BIM) on a construction project.  Emphasis will 
be placed on strategies for implementing BIM, identifying challenges and 
opportunities in the application of BIM technologies on the construction 
worksite, evaluating BIM as a tool for overseeing the entire building 
lifecycle, examining the challenges associated with sharing data among 
members of the project team, and sharing best practices as they pertain to 
the routine utilization of BIM technologies with construction projects. 
Lecture:  2 hours – Lab: 3 hours
Prerequisites: CMGT 215   Lab fee:  $10.00

CMGT 221 Managing a Construction Company (A, SP, SU)  3 credits 
CMGT 221 gives students an overview of the operations and management 
of a construction firm. Emphasis is placed upon construction manage-
ment firm organization, roles and responsibilities of construction industry 
participants, accounting and cash flow, analysis of general management 
techniques, and ethics and professionalism. Students will create a sound 
business plan in order to better understand what it takes to be successful 
in the construction industry.
Lecture:  2 hours – Lab: 3 hours
Prerequisites: CMGT 105, 115, and 121 or instructor permission  Lab 
fee:  $5.00

CMGT 231 Computer Estimating Buildings (W, SU) 3 credits  
This class offers a comprehensive study of the skills required to “take-
off” the amount of materials from a set of construction plans in an orderly 
manner and arrive at a final price utilizing computer software. The course 
develops the general background information and bidding strategies to be 
used for estimating a commercial construction project.
Lecture: 2 hours – Lab: 3 hours
Prerequisite: CMGT 131 or instructor permission   Lab fee:  $20.00

CMGT 241 Planning and Scheduling (A, SU) 3 credits
CMGT is a study of the management and coordination of construc-
tion projects utilizing systematic planning and scheduling. Local and 
global construction industry methods and techniques will be reviewed 
and practiced in simulated projects. Topics include WBS (Work Break-
down Structure), PDM (precedence diagram method), and the manual 
calculations involved with CPM (Critical Path Method) scheduling. The 
student will learn fundamental skills to develop, analyze, and manage 
construction projects utilizing several scheduling methods. Fundamental 
course work will be supplemented with the use of Primavera Project 
Planner (P3) software.
Lecture:  2 hours – Lab: 3 hours
Prerequisites: CMGT 131 or instructor permission   Lab fee:  $10.00

CMGT 251 Construction Cost Controls (A, W) 3 credits  
The various methods and techniques used by construction professionals 
for predicting and analyzing cost performance are presented. The student 
will learn how to implement cost reduction strategies, monitor field per-
formance, and develop cost databases for estimating future work. This 

format will provide the student exposure to various types of schedules and 
projects, as well as assist in the understanding of the concepts and methods 
used for cost control and monitoring construction project progress.
Lecture:  2 hours – Lab: 3 hours
Prerequisite: CMGT 241   Lab fee:  $10.00

CMGT 252 Construction Law (A, W) 3 credits 
CMGT 252 presents an intensive study of the legal aspects and character-
istics unique to the construction industry.  Students review typical legal 
problems which arise in the day-to-day business of construction. Emphasis 
is placed upon the bidding process and laws; contracts, sub-contracts, 
and supply contracts; labor laws and issues, insurance and bonding; 
lien laws, dispute resolution, and remedies; and ethical behavior in the 
construction industry.
Lecture:  2 hours – Lab: 3 hours
Prerequisite: CMGT 105 or instructor permission   Lab fee:  $5.00

CMGT 261 Project Management (W, SP)  3 credits 
This capstone experience provides student the opportunity to demonstrate, 
present, and simulate methods and techniques used to obtain and manage 
a construction project. The methods and techniques studied include project 
marketing, obtaining financing, start-up, schedule development, control 
structures, organizational forms, subcontractor and vendor coordination, 
schedule adjustment, shop drawing coordination, move-out/shut-down 
phase, and correspondence and tracking techniques. Some computer 
simulations will be used to demonstrate project management activities 
and processes.  Student teams are selected jointly by the students and 
approved by the instructor to prepare for and simulate the process of 
obtaining financing, marketing/sales, management and some field opera-
tional concerns by the project management teams. This information shall 
be organized by the teams and presented as if making a presentation to a 
potential customer as a final exercise for the course. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite: CMGT 251   Lab fee:  $10.00

CMGT 281 Computer Estimating Residential (A, SP) 3 credits
This course offers a comprehensive study of the skills required to take-off 
the amount of materials from a set of residential construction plans in an 
orderly and effective manner and arrive at a cost for construction. The 
course will develop the general background information for the process 
of bidding/pricing a residential construction project utilizing estimating 
software.
Lecture:  2 hours – Lab: 3 hours
Prerequisite: CMGT 131 or instructor permission   Lab Fee:  $20.00

CMGT 282 Sustainable Construction (SU, W, DL) 3 credits
This course is an intense study of building documents, construction ma-
terials and methods, and the sales and marketing of construction manage-
ment services as they apply to sustainable building of various types of 
new construction and existing facilities. Prior course work (ENVR 282) 
and/or field experience is essential, as this course will not be a review of 
conventional documents, methods, and estimating concepts.
Lecture:  2 hours – Lab: 3 hours
Prerequisites: ENVR 282 or instructor permission    Lab Fee:  $10.00

CMGT 291 Field Experience (A, W, SP, SU)  4 credits 
Off-campus work experience in construction, consulting engineering or 
some construction related industry that augments the formal education 
received in the technology with actual work conditions and job experi-
ence. “N” credit will not be allowed for this course.  Instructor permission
Lecture:  0 hours – Lab: 48 hours   Lab fee:  $15.00

CMGT 299 Special Topics in Construction Management 
(On Demand)  1–5 credits
This course provides the student and instructor flexibility to allow for 
special topics in the construction industry to be presented.
Lecture and Lab hours vary dependent upon topic
Prerequisite:  Varies depending upon topic and Instructor permission
Lab Fee:  $10.00229



Dance (DANC)

All studio classes are held at BalletMet Columbus, 322 
Mount Vernon Ave. 

DANC 101 Classical Ballet I (A, W, SP) 2 credits
Classical Ballet I presents the basics of this disciplined yet exquisitely 
moving form of art. Class covers fundamentals of classical ballet tech-
nique, coordination, strength and flexibility with an emphasis on proper 
execution and comprehension. Course is repeatable for up to 6 total 
credits. 
Lecture:  1 hour – Lab: 2 hours   Lab fee:  $8.00

DANC 102 Classical Ballet II (A, W, SP)  2 credits
Classical Ballet II is a continuation of Classical Ballet I, following through 
on the development of basic skills and their incorporation into combina-
tions of movements. Class is repeatable for up to 6 total credits. 
Lecture:  1 hour – Lab: 2 hours
Prerequisite: 6 hours of Ballet I or permission of instructor
Lab fee:  $8.00

DANC 110 Dance Appreciation (On Demand) 2 credits
This class will explore dance as ritual, tradition, educational tool, popu-
lar entertainment, propaganda and art form as a reflection and function 
of culture. It will involve demonstration and teaching of a proper body 
warm-up, focusing on range of motion, cardiovascular preparation, body 
awareness, flexibility and strength. Course also covers experimental 
movement relating to topics of lecture that will involve movement in 
place and across the floor.
Lecture:  1 hour – Studio: 2 hours   Lab fee:  $8.00

DANC 121 Beginning Tap I (A, W, SP)   1 credit
Beginning Tap I introduces basic level tap dance techniques. Tap classes 
emphasize precession in sound, rhythm, movement, gesture and expres-
sion. Course is repeatable for up to 3 total credits.
Lecture:  hours – Studio: 2 hours   Lab fee:  $8.00

DANC 122 Beginning Tap II (A, W, SP)   1 credit
Beginning Tap II continues with the fundamentals of tap, developed 
to include more complex movement combinations and interpretations. 
Emphasis is on quick and efficient learning skills. Course is repeatable 
for up to 3 total credits. 
Lab: 2 hours
Prerequisite: 6 hours of Tap I or permission of instructor 
Lab fee:  $8.00

DANC 131 Beginning Jazz I   (A, W, SP) 1 credit
Jazz dance techniques at the beginning level.  Jazz classes combine classic 
Broadway theatre dance with contemporary movement styles, elementary 
body part isolations, and basic combinations. Class is repeatable for up 
to 3 total credits.
Lab:  2 hours   Lab fee:  $8.00

DANC 132 Beginning Jazz II (A, W, SP) 1 credit
DANC 132 demonstrates additional jazz dance techniques and includes more 
complex movements, combinations and interpretations. Course is repeatable 
for up to 3 total credits.
Lab:  2 hours  
Prerequisite: 6 hours of Jazz I or permission of instructor.  Lab fee:  $8.00

DANC 140 Modern Dance I   (On Demand) 2 credits
This is a beginning course in the movement and vocabulary, both physical 
and linguistic, of modern dance.
Lecture:  1 hour – Studio: 2 hours   Lab fee:  $8.00 

DANC 299 Special Topics in Dance (On Demand)  1–5 credits
This course presents an examination of types and styles of dance other 

than those regularly offered.
Lecture:  Varies – Lab: Varies   Lab fee:  $8.00

Dental Hygiene (DHY)
DHY 101 Preventive Concepts I (A)  1 credit
This 1-credit-hour course introduces students to the concepts of individua-
lized oral hygiene instructions and topics related to patient education.
Lecture: 1 hour – Lab: 0 hours
Prerequisite:  Admission to Dental Hygiene Program

DHY 102 Preventive Concepts II (W)  1 credit
This 1-credit course introduces students to the concepts and principles 
on instrumentation.
Lecture: 1 hour – Lab: 0 hours
Prerequisite:  DHY 101

DHY 103 Techniques I (SP)  1.5 credits 
This 1.5-hour lecture course is designed to expand the student’s knowledge 
of dental hygiene practice including ultrasonic instrumentation, care of 
implants and dental appliances, topical anesthetic, and care of the special 
need patient including the (geriatric, pregnancy, pediatric) patient.  
Lecture: 1.5 hour – Lab: 0 hours
Prerequisite:  DHY 110

DHY 110 Introduction to Dental Hygiene (A)  4 credits 
This 4-hour course is designed to acquaint the dental hygiene student with 
the role of the dental hygienist and to provide background knowledge, 
information and the necessary foundation required for subsequent didactic 
and clinical dental hygiene course work. 
Lecture:  3 hours – Lab: 1 hour
Prerequisite:  Admission to Dental Hygiene Program   Lab fee:  $60.00

DHY 120 Dental Hygiene Pre-Clinic (W)                 4 credits 
This 4-credit, 12 contact-hour clinical course is designed to apply the basic 
principles of instrumentation, instrument design, instrument utilization, 
and fundamental clinical dental hygiene skills. The method of evaluation  
is  competency-based and guided by mastery of instrumentation skills. 
Lecture:  0 hours – Lab: 12 hours
Prerequisite:  DHY 110   Lab fee:  $300.00

DHY 121 Dental Hygiene Clinic I (SP)  4 credits 
This 4-credit, 12 contact-hour clinical course continues the clinical experi-
ence of total patient care and radiographic techniques.
Lecture:  0 hours – Lab 12 hours
Prerequisite:  DHY 110   Lab fee:  $300.00

DHY 130 Dental Radiography (W)  3 credits 
This 3-hour lecture course provides the fundamental theory for safe and 
effective use of radiation as it relates to dentistry. It encompasses history, 
production and uses of radiation, film exposure, operation techniques for 
exposure, and radiographic interpretation. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  DHY 110

DHY 135 Dental Radiography Laboratory (W)  1 credit 
This 1-credit, 3-contact-hour laboratory course places emphasis on 
proficiency in exposing and developing diagnostically acceptable dental 
radiographs. The course provides experience in the use of x-ray equip-
ment, exposure projections and techniques, processing, mounting and 
evaluation of radiographs.
Lecture:  0 hours – Lab: 3 hours
Prerequisite:  DHY 110   Lab fee:  $75.00
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DHY 140 Head-Neck Anatomy/ Tooth Morphology (A)  3 credits
This three-hour course includes the study of skeletal, muscular, circula-
tory, nervous and glandular structures of the head, neck and oral cavity. 
The study of anatomy and morphology of the head, soft tissues of the 
oral cavity, tooth landmarks and identification will also be included in 
this course. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  Admission to Dental Hygiene program

DHY 145 Head-Neck Anatomy/Tooth Morphology Lab (A) 1 credit 
This 1-credit, three-contact-hour course involves the identification and 
knowledge of teeth and orofacial structures, morphology of hard and 
soft tissues of the oral cavity and head and neck with special emphasis 
on clinical application. 
Lecture:  0 hours – Lab: 3 hours
Prerequisite:  Admission to Dental Hygiene Program  Lab fee:  $175.00

DHY 204 Techniques II (SU)    1.5 credits 
This 1.5-hour lecture course is designed to introduce the foundational 
theories and clinical techniques of root planing and gingival curettage. 
Instruction will be provided on the practical aspects of the nutritional 
need of the dental patient and nutritional counseling. This course will 
also serve as an orientation to the sealant rotation with the Columbus 
Health Department. 
Lecture:  1.5 hours – Lab: 0 hours
Prerequisite:  DHY 110

DHY 205 Techniques III (A)  2 credits 
This 2-hour lecture course is designed to provide knowledge and under-
standing regarding dental hygiene care and management for patients with 
special needs, including but not limited to, pediatrics, geriatrics and the 
handicapped. 
Lecture:  2 hour – Lab: 0 hours
Prerequisite:  DHY 110

DHY 206 Techniques IV (W)  1 credit
This 1-hour lecture course is designed to introduce the foundational 
principles of enhanced therapeutics for periodontal therapy, instrument 
management, expanded functions, licensure requirements, and advanced 
computer technology enhancement for dental practices.  Dental foren-
sics and other emerging professional issues in dental hygiene will be 
discussed. 
Lecture:  1 hour – Lab: 0 hours
Prerequisite:  DHY 110

DHY 207 Techniques V (SP)  1 credit
This lecture course is designed to provide the student with knowledge of 
professional ethics, legal responsibilities of the dental hygienist, and the 
role of organized dental hygiene. In addition, office management skills, 
alternate practice settings and securing employment will be emphasized. 
The student will create a Dental Hygiene Portfolio including a prepared 
resume.
Lecture:  1 hour – Lab: 0 hours
Prerequisite:  DHY 110 

DHY 214 Dental Hygiene Treatment Planning (SP) 0.5 credits
This 0.5-lab credit course involves the study of theory on how to complete 
a total treatment plan for a patient based on individual needs using the 
APIE concept. Columbus State’s Smoking Cessation Program guidelines 
will be covered in this course. 
Lecture:  0 hours – Lab: 1.5 hour
Prerequisite:  DHY 110

DHY 215 Case Studies and Presentations (SP) 0.5 credits
This 0.5-credit-hour lab course provides the student with the opportunity 
to assess, plan, implement and evaluate a complete patient case study. The 
Senior student will present a 30-minute oral presentation  on each case 
study to the members of the Junior and Senior classes.

Lecture:  0 hours – Lab: 1.5 hours
Prerequisite:  DHY 110

DHY 220 Dental Hygiene Clinic II (SU)  4 credits
This 4-credit, 12 contact-hour clinical course will provide ongoing experi-
ence in total patient care.  
Lecture:  0 hours – Lab: 12 hours
Prerequisite:  DHY 110   Lab fee:  $300.00

DHY 221 Dental Hygiene Clinic III (A)  4 credits 
This 4-credit, 12 contact-hour clinical course builds upon previous clinical 
course work involving dental hygiene total patient care.  
Lecture:  0 hours – Lab: 12 hours
Prerequisite:  DHY 110   Lab fee:  $300.00

DHY 222 Dental Hygiene Clinic IV (W)   4 credits
This 4-credit, 12 contact-hour clinical course will provide ongoing experi-
ence in total patient care.  
Lecture:  0 hours – Lab: 12 hours
Prerequisite:  DHY 110   Lab fee:  $300.00

DHY 223 Dental Hygiene Clinic V (SP)  4 credits 
This 4-credit, 12 contact-hour clinical course is the final course in the 
clinical dental hygiene sequence. It is designed to enable the student to 
incorporate all the techniques and treatment modalities previously acquired 
involving total patient care. Emphasis will be placed on refinement of 
treatment and professional decision making. 
Lecture:  0 hours – Lab: 12 hours
Prerequisite:  DHY 110   Lab fee:  $300.00

DHY 240 Dental Materials (SU, DL)  1 credit
This 1-hour distance learning  course is designed to study the chemical, 
physical and biological properties of materials used in dentistry. Emphasis 
will be placed on the manipulation and utilization of materials that have 
application to the dental hygienist. 
Lecture:  1 hour online – Lab: 0 hours
Prerequisite:  DHY 110

DHY 245 Dental Materials Laboratory (SU)  1 credit
This 3-hour laboratory course places emphasis on the manipulative tech-
niques and practical application of various materials used in the practice 
of dentistry. 
Lecture:  0 hours – Lab: 3 hours
Prerequisite:  DHY 110   Lab fee:  $150.00   

DHY 250 Oral Histology (A) 1 credit
This 1-credit-hour course involves the study of tissues comprising the 
oral cavity, along with the embryonic development of these tissue and 
facial structures. 
Lecture:  1 hour – Lab: 0 hours
Prerequisite:  Admission to the Dental Hygiene Program 

DHY 251 Oral Pathology (SU) 3 credits
This 3-credit-hour course involves the study of oral pathology with em-
phasis placed upon the recognition of normal and abnormal conditions 
in the oral cavity.
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  DHY 110

DHY 260 Periodontology (W)  3 credits 
This 3-hour lecture course is designed to place emphasis on the etiology, 
assessment, evaluation, classification, treatment and maintenance of the 
periodontally involved dental patient. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  DHY 110

DHY 270 Dental Pharmacology (A)  2 credits
This 2-hour lecture course surveys the drugs commonly encountered in 
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the dental office. Emphasis is given to drugs and drug actions which can 
affect dental treatment. 
Lecture:  2 hours – Lab: 0 hours
Prerequisite:  DHY 110

DHY 275 Dental Hygiene in Review (W)  0.5 credits
This 0.5-credit lab course is a comprehensive review of dental hygiene 
courses to aid students in the preparation for both clinical and written 
examinations for licensure. 
Lecture:  0 hours – Lab: 1.5 hours
Prerequisite: DHY 110      Lab fee:  $90.00

DHY 282 Biostatistics and Research for the Dental Hygienist 
(SP, DL) 1 credit 
This distance learning course introduces the student to biostatistics, dental 
indices, and research methods in dentistry.
Lecture:  1 hour – Lab: 0 hours
Prerequisite:  DHY 110

DHY 283 Community Dental Health I (SP)  1 credit
This 1-hour lecture course introduces the philosophy, techniques, attitudes, 
and behaviors necessary to promote oral disease prevention through or-
ganized community-based programs. The student will be responsible for 
completing and presenting an oral health prevention or health promotion 
lesson plan. 
Lecture:  1 hour – Lab: 0 hours 
Prerequisite:  DHY 110 

DHY 284 Community Dental Health II (W) 2 credits
This 2-hour lecture course introduces the dental hygiene student to public 
health concepts and principles. The student will be introduced to their 
roles and responsibilities as a community health educator. 
Lecture: 2 hours – Lab: 0 hours 
Prerequisite:  DHY 283

DHY 285 Community Dental Health III (SP)   1 credit
This course provides the dental hygiene student with the opportunity to 
apply the principles of community dental health in a practical setting. 
Projects that involve development, implementation and evaluation on 
public health dental programs are included.
Lecture:  0 hours – Lab: 3 hours 
Prerequisite:  DHY 284   Lab fee:  $40.00

DHY 290 Pain Control Management (A) 1.5 credits
This course provides the basic concepts of local anesthesia and pain 
control. The rationale for pain control, a review of specific anatomic 
landmarks, physiological aspects and the pharmacology of anesthetic 
agents will be included. Detailed instruction in the local anesthesia 
techniques and nitrous oxide analgesia administration will be provided. 
Prevention and management of complications in relation to pain control 
will be discussed.
Lecture:  1.5 hours – Lab: 0 hours
Prerequisite:  DHY 140
Corequisites:  DHY 270, DHY 295
  
DHY 295 Pain Control Management Lab (A) 1 credit
This laboratory course will provide clinical instruction for the dental 
hygiene students in relationship to pain control techniques. Detailed 
instruction and demonstration for local anesthesia techniques and pain 
control management will be provided. Students are required to participate 
in partner injections for  pain control.
Lecture:  0 hours – Lab: 3 hours
Prerequisite:  DHY 145 
Corequisites: DHY 270, DHY 290   Lab Fee:  $200.00

Dental Laboratory Technology (DENT)

DENT 101 Materials I (A)  3 credits 
This course involves a comprehensive study of the chemical and physical 
properties of materials used by the dental technician. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  Acceptance into program

DENT 111 Anatomy (A)  3 credits
This course provides the student with an introduction to the mastica-
tory system. The student will be exposed to the significant structures 
and landmarks of the oral cavity, with extensive study of the permanent 
dentition. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  Acceptance into program 

DENT 121 Complete Dentures I (A)  3 credits 
This course involves an introduction to complete dentures and includes a 
study of the procedures from preliminary impressions through wax con-
touring, with special emphasis upon artificial tooth arrangement. 
Lecture:  1 hour – Lab: 6 hours
Prerequisite: Acceptance into program    Lab fee:  $65.00

DENT 122 Complete Dentures II (A)  2 credits
This course is a continuation of the study of complete dentures and 
includes procedural material from flasking through patient remount and 
occlusal adjustments. 
Lecture:  1 hour – Lab: 3 hours
Prerequisite: Acceptance into program    Lab Fee:  $65.00

DENT 123 Complete Dentures III (SP)  3 credits
This course involves a study of procedures required to solve specific post 
insertion problems, e.g., repair, rebase, and reline. In addition, the student 
is introduced to the immediate denture technique. 
Lecture:  1 hour – Lab: 6 hours
Prerequisite: Acceptance into program   Lab fee:  None

DENT 132 Occlusion (A)  3 credits
This course will entail a study of occlusal morphology, the temporoman-
dibular joint, and mandibular movements. 
Lecture:  1 hour – Lab: 6 hours
Prerequisite: Acceptance into program

DENT 142 Removable Partial Dentures I (W)  3 credits 
This course is a basic study of removable partial dentures and presents 
principles such as survey, design, and fabrication. 
Lecture:  1 hour – Lab: 6 hours
Prerequisite: Acceptance into program

DENT 143 Removable Partial Dentures II (A)  2 credits
This course will involve an intensification of the study of survey, design 
and fabrication of removable partial dentures. 
Lecture:  1 hour – Lab: 3 hours
Prerequisite: Acceptance into program

DENT 153 Fixed Partial Dentures I (W)  3 credits
This course will introduce the student to the fixed appliance. The content 
will be limited to the single unit crown. 
Lecture:  1 hour – Lab: 6 hours
Prerequisite: Acceptance into program   Lab fee:  $65.00

DENT 224  Complete Dentures IV (SP)  2 credits
In this course, the student will fabricate an overdenture and will concentrate 
upon characterization of complete dentures. 
Lecture:  1 hour – Lab: 3 hours
Prerequisite: Acceptance into program   Lab fee:  None
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DENT 244 Removable Partial Dentures III (SP)  3 credits 
During this course, the student will apply acquired knowledge and skills 
by fabrication of removable partial dentures. The didactic portion will 
encompass specialized designs such as stress breakers, precision attach-
ments, and the RPI technique. 
Lecture:  1 hour – Lab: 6 hours
Prerequisite: Acceptance into program

DENT 256 Fixed Partial Dentures IV (SP)  3 credits
This course will involve a study of crown and bridge cases not covered 
previously, as well as the use of attachments. The student will construct 
multiple unit appliances and construct one-piece castings. 
Lecture:  1 hour – Lab: 6 hours
Prerequisite: Acceptance into program    Lab fee:  None

DENT 275 Ceramics I (W)  4 credits 
This course is an introduction to dental ceramics and will involve a study 
of porcelain fused to metal restorations. The students will construct por-
celain veneers and full-coverage single unit crowns. 
Lecture:  2 hours – Lab: 4 hours
Prerequisite: Acceptance into program    Lab Fee:  None

DENT 276 Ceramics II (SP)  3 credits 
This unit will entail a continuation of the study of the porcelain fused to 
metal restoration. It will also include the study of the Maryland bridge and 
the porcelain jacket crown and other multiple unit appliances. 
Lecture:  1 hour – Lab: 6 hours
Prerequisite:  Acceptance into program   Lab Fee:  None

DENT 285 Orthodontics (SP)  2 credits
This course provides a basic introduction to the laboratory skills necessary 
to provide services in the areas of orthodontics. 
Lecture:  1 hour – Lab: 3 hours

DENT 296 Applied Laboratory I (SP)  3 credits 
This course consists of laboratory and is intended to simulate a working 
laboratory. The student will fabricate fixed and removable appliances. 
Lecture:  1 hour – Lab: 6 hours
Prerequisite:  Acceptance into program   Lab fee:  $65.00

DENT 297 Applied Laboratory II (SU)  7 credits 
This course consists entirely of laboratory and is intended to simulate a 
working laboratory situation with regard to work schedules, case flow, 
and coping with real problems. 
Lecture:  1 hour – Lab: 18 hours
Prerequisite:  Acceptance into program    Lab fee:  $75.00

Developmental Education Department 
(DEV) 
DEV 006 Basic Grammar Skills (A, W, SP, SU, DL)  2 credits
This course covers grammar skills including the correct use of verb tenses 
and forms; simple, compound, and complex sentences; fragments, run-ons 
and comma splices. Traditional and Web-based sections are available.
Lecture:  2 hours – Lab: 0 hours     Lab fee:  $2.00

DEV 007 Basic Punctuation Skills (A, W, SP, SU, DL)  2 credits
This course covers punctuation skills including the correct use of commas, 
semicolons, quotation marks, apostrophes and other marks. Traditional 
and Web-based sections are available. 
Lecture:  2 hours – Lab: 0 hours   Lab fee:  $2.00

DEV 015 Spelling and Vocabulary (A, W, SP, SU)  3 credits
This course is designed to improve vocabulary and spelling skills through 
the use of memorization, phonics, the application of rules, and personal 
word lists. 
Lecture:  3 hours – Lab: 0 hours   Lab fee:  $2.00

DEV 028 Algebra Foundations (A, W, SP, SU)       3 credits
This course is designed for students who need special assistance to re-
enter DEV 031 Pre-Algebra. The course is structured to develop students’ 
critical thinking and problem solving in relation to basic algebra concepts.  
Methods of instruction will include collaborative activities, lecture and 
writing activities involving terminology, simplifying expressions, solving 
equations and signed number operations. In order to re-enter DEV 031, a 
C” or higher in DEV 028 is required.  The course is not open to students 
with credit for DEV 031 or higher. 
Lecture:  3 hours – Lab: 0 hours   Lab fee:  $3.00

DEV 030 Basic Mathematics (A, W, SP, SU, DL) 5 credits
Basic Mathematics offers a review of arithmetic concepts including 
whole numbers, fractions, decimals, percents, proportions, formulas and 
data interpretation. The course is structured to develop students’ critical 
thinking, problem solving, math and study skills through collaborative 
activities, writing assignments, real-life applications, and the use of 
modern technology in the classroom. Traditional, Web-based and hybrid 
sections are available. 
Prerequisite: By placement exam; this mastery learning course is not open 
to students with credit for DEV 031, MATH 101, 102 or higher. 
Lecture:  5 hours – Lab: 0 hours   Lab fee:  $6.00 

DEV 031 Pre-Algebra (A, W, SP, SU, DL)  5 credits
Pre-Algebra is designed for students who have no experience with algebra 
and for those who need to strengthen their abilities to work with algebraic 
mathematics. Topics include simplifying algebraic expressions, solving 
equations, working with exponents, formulas, signed number operations, 
monomial operations and application problems. This course will help to 
develop students’ algebra and study skills and help them to perform suc-
cessfully in MATH 101, MATH 102 and in the workplace. Traditional, 
Web-based and hybrid sections are available. This course is not open to 
students with credit for MATH 101, 102 or higher. Please note that students 
cannot take DEV 030 and DEV 031 concurrently.
Prerequisite: By placement exam or “C” or higher in DEV 030
Lecture:  5 hours – Lab: 0 hours   Lab fee:  $6.00 

DEV 040 Reading Improvement (A, W, SP, SU)  5 credits
This course focuses on developing students’ basic reading skills. Students 
will practice strategies for improving reading rate and comprehension. 
Critical reading skills will be introduced through reading and responding 
to essays, keeping a journal and vocabulary notebook, and doing workbook 
activities. In order to re-enter DEV 044, a “C” or higher is required in DEV 
040. This course is not open to students with credit for DEV 044.  
Lecture:  4 hours – Lab: 2 hours   Lab fee:  $4.00. 

DEV 041 Basic Communication Skills (A, W, SP, SU)  5 credits
This course combines elements of the writing process with the basic 
principles of writing clear, coherent, and well-developed paragraphs. 
Students will review rules of grammar usage and punctuation. Critical 
thinking skills will be developed through reading, class discussion and 
journal writing. 
Prerequisite: By placement exam; not open to students with credit for any 
of the ENGL 100 series or higher. 
Lecture:  4 hours – Lab: 2 hours   Lab fee:  $12.00

DEV 044 Critical Reading and Thinking (A, W, SP, SU)  3 credits
Critical Reading and Thinking is designed to help students develop 
higher-order reading skills that will help them become more effective and 
efficient readers. In this course, students will expand basic reading and 
critical thinking skills. A variety of reading disciplines will be used for 
discussion, reading, and writing assignments, and for projects that will 
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allow students to critique their self-knowledge and evaluate ideas. The 
course is open to all Columbus State students.
Lecture:  3 hours – Lab: 0 hours
Prerequisite: By placement exam    Lab fee:  $2.00

DEV 050 Career Life Planning (A, W, SP, SU)   3 credits
Career and Life Planning is designed to help students identify and examine 
their abilities, interests, values, and personalities relative to educational 
and career choices. Upon completion of this course, a student will be able 
to develop a plan of action for gaining employment and/or pursuing a field 
of study that meets his or her personal needs.  Traditional and Web-based 
sections are available.
Lecture:  3 hours – Lab: 0 hours      Lab fee:  $3.00. 

DEV 090 College Success Skills (A, W, SP, SU)   2 credits
College Success provides students with skills necessary to be successful 
in their personal, academic and career-related pursuits. The course focuses 
on an orientation to the College, study skills, note-taking, test-taking and 
time management. This course is required of students who place in two 
Developmental Education courses. Traditional and Web-based sections 
are available.
Lecture:  2 hours – Lab: 0 hours   Lab fee:  $2.00

DEV 098 Special Topics in Developmental Education  
(On Demand) 1–5 credits
Students can explore special topics in developmental reading, writing, 
mathematics or related areas. This course is designed to meet special 
needs.                    
Lecture:  1-5 hours – Lab: 0 hours
Prerequisites:  Will vary   Lab fee:  Will vary 

DEV 099 Special Topics in Developmental Education  
(On Demand) 1–5 credits
Course provides an opportunity for study of special topics in developmen-
tal reading, writing, mathematics or related areas. This course is designed 
to meet special needs.
Lecture:  1-5 hours – Lab: 0 hours
Prerequisites: Will vary   Lab fee:  Will vary 

Digital Design and Graphics (GRPH)
GRPH 110 Survey of Digital Design (A, W, DL)  5 credits
This course provides an overview of the digital design and graphics 
industry. The student will be introduced to various areas and job oppor-
tunities in this field. A basic overview of the printing industry, graphic 
design, advertising and marketing communications will be discussed. Key 
terminology and related software used in this business will be reviewed. 
Laboratory time will be used for understanding basic skills.
Lecture:  5 hours 
Prerequisites:  None    Lab fee:  $10.00
 
GRPH 112 Introduction to Computer Design (A, W, SP, SU, DL)
 4 credits
This course introduces the student to the computer software program 
most widely used in the graphic communications field. A basic working 
knowledge of Adobe Photoshop, Adobe Illustrator, Adobe InDesign is the 
primary goal of this course. The student will learn these skills through 
basic project development. 
Lecture:  3 hours Lab: 3 hours
Prerequisites:  None   Lab fee:  $29.00

GRPH 113 Fundamentals of Layout and Storyboarding (A, SP)   
 4 credits
A storyboard is used by graphic artists, Web developers, and audio/video 

professionals to map out visually a series of actions and events. The story-
board graphically outlines in rough format how the project will appear in 
the final state. This course will introduce students to the fundamental skills 
in conceptualizing and developing coherent and compelling storyboards. 
Significant focus will be placed on learning how to communicate ideas 
into a logical layout that tells the story.  
Lecture:  4 hours 
Prerequisites:  None   Lab fee:  $20.00

GRPH 115 Fundamentals of Illustration (A, SP) 4 credits
This course is an introduction to the basic techniques of visual commu-
nication. Significant focus will be placed on learning how to communi-
cate ideas into a logical layout that tells the story.  This course provides 
a study of basic sketching techniques used to create storyboards. 
Emphasis is placed on the human form, gestures, facial expressions, 
perspective, line, textures, contrast and composition.
Lecture:  4 hours
Prerequisite:  None   Lab fee:  $15.00

GRPH 116 Introduction to Traditional Animation (W, SU)  4 credits
In this course, the student will be introduced to the animation process and 
will learn to adapt this process to various projects. Drawing techniques 
will be reviewed and practiced to develop the quality and imagination of 
the student’s project. The student will learn the importance of acquiring a 
large collection of reference material in many different subjects. This will 
help the student’s observation skills and creative thinking.
Lecture:  4 hours
Prerequisite:  GRPH 113 and GRPH 115    Lab fee:  $15.00

GRPH 123 Electronic Publishing with InDesign II (A, W, DL)  
 4 credits
This course introduces students to electronic publishing software, specifi-
cally InDesign with typographical command sequences and manipula-
tion applications.   Special emphasis is placed on its use to generate 
and create professional quality publications, such as advertisements and 
newsletters. 
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  GRPH 112  Lab fee:  $28.00

GRPH 131 Advertising Design I (A, W, SP, SU, DL) 5 credits
This course provides the student with an understanding of how graphic 
design, advertising and marketing are used together to provide a client 
with effective visual communications to a specific target market. Elements 
of design, design philosophy, typography, marketing and color will be 
discussed in preparation for advertising campaign development. Verbal 
presentation is an important element in this course.
Lecture:  5 hours 
Prerequisites:  GRPH 112, GRPH 123   Lab fee:  $25.00

GRPH 150 Package Design I (A, W, SP, SU, DL)  5 credits
In this course, the student will learn the importance of the package 
design as an advertising element. Package structure and producing 2-D 
and 3-D comprehensive package designs will be stressed. An extensive 
study of required package elements and how to visually present that to 
the consumer will be discussed. Evaluating the creative process from 
concept to finished package and how this relates to the consumer is 
very important to the success of a package.  
Lecture:  5 hours 
Prerequisites:  GRPH 123, GRPH 131   Lab fee:  $25.00

GRPH 216 Advanced Traditional Animation (A, SP) 4 credits
This course teaches students advanced skills and techniques to be applied 
to the development of animation sequences. The emphasis is on creat-
ing and developing characters and compositions that effectively support 
story telling. Topics include the creation of realistic and stylized character 
design, movement and interaction, as well as props, backgrounds, layout 
and effects.
Lecture:  4 hours
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Prerequisites: GRPH 113, GRPH 115, and GRPH 116   Lab fee: $15.00

GRPH 242 Media Color Management (A, W, SP, SU, DL)  5 credits
This course is an introduction to color and how color is perceived and 
managed across different devices and outputs. Techniques will be used to 
identify, examine, and measure color to ensure color quality. Students will 
develop an understanding and application of color theory, color perception, 
and color management for a color’s final destination.
Lecture: 5 hours 
Prerequisites: GRPH 110   Lab fee: $25.00

GRPH 243 Vector Illustration (A, SU, DL) 5 credits
This course provides the student with a comprehensive knowledge of 
Adobe Illustrator. This software will enable the student to produce complex 
technical drawings, illustrations and creative typographic applications. 
Individual projects, team projects and project presentation are used for 
evaluation.
Lecture:  5 hours 
Prerequisite: GRPH 112   Lab fee:  $27.00.

GRPH 251 Photoshop and Design I (A, W, SP, DL) 5 credits
This course combines the fundamental skills introduced in preliminary 
courses with the new technologies of desktop scanning and separation. 
The course incorporates such topics as color separation and photographic 
manipulation. The software used in this course is Photoshop.
Lecture:  5 hours 
Prerequisite: GRPH 112   Lab fee:  $24.00

GRPH 252 Digital Imaging II (A, SP)  3 credits
Advanced Electronic Imaging Techniques are covered using Photoshop 
CS4. These techniques are commonly used with images that are going to 
be printed in a marketing piece. This course is geared toward those who 
want to learn every aspect of Photoshop and to learn the techniques that 
are used in the real work world.
Lecture:  2 hours – Labs: 3 hours
Prerequisites:  GRPH 251   Lab fee:  $ 24.00

GRPH 254 Advanced Illustrator (A, SP) 4 credits
This course is focused on advanced principles and applications of Adobe 
Illustrator, CS4.  This course will focus on advanced tips and techniques 
while developing an understanding for design and creativity.  Customizing 
your work environment to increase your illustration productivity will be 
reviewed.  The study of the gradient mesh tools, advanced brush techniques 
and advanced vector illustration techniques will be major focus.
Lecture: 2 hours Lab: 4 hours
Prerequisite: GRPH 243   Lab fee: $25.00

GRPH 255 Digital Painting (A, SP) 4 credits
This course will introduce students to digital painting using various 
digital painting software programs. The student will learn how to apply a 
variety of effects to drawings and photographic images via computer that 
can give the appearance of oil painting on canvas. Course will explore 
the ideas behind creatively interpreting color, shape, and movement and 
study the techniques that can be useful in graphic design, photography, 
art and illustration.
Lecture:  4 hours
Prerequisites:  none   Lab Fee:  $29.00

GRPH 260 Digital Design and Graphics Practicum (A, W, SP, SU)
 4 credits
This course provides supervised, on-the-job application of the knowledge 
and skills the student acquired in the classroom.
Lecture: 0 hours – Practicum: 28 clock hours for 4 credits
Prerequisites: Digital Design and Graphics major, with GPA of at least 
2.5 and completion of 12 hours in the technology, or permission of in-
structor
Corequisite:  GRPH 261   Lab fee:  $3.00

GRPH 261 Digital Design and Graphics Seminar (A, W, SP, SU)  
 1 credit
This course offers an opportunity for supervised application of digital 
design and graphics knowledge to the specific area of internship.
Seminar: 1 hour – Lab: 0 hours
Prerequisites: Digital Design and Graphics major, with GPA of at least 
2.5 and completion of 12 hours in the technology, or permission of in-
structor
Corequisite:  GRPH 260   Lab fee:  $3.00

GRPH 262 Photoshop WOW! (A, SP) 4 credits
This course will enlighten and inspire graphic designers, and illustrators. 
In this course the student will learn step-by-step methods for creating both 
commercial and fine-art images, with tips and techniques that will take 
their professional skills to a new level. The student will learn the most 
innovative techniques for creating and enhancing images, graphics and 
type, using layer styles, patterns, actions, gradients, custom tools, and 
other advanced features of Photoshop.
Lecture: 2 hours Lab: 4 hours
Prerequisites: GRPH 251   Lab fee: 25.00

GRPH 265 Character and Environment Design 4 credits
This course will teach students the importance of costume, personality, and 
story interactivity. Students will also learn to place characters into designed 
environments. This course will also emphasize professional applications, 
techniques, and quality. Advanced principles of 3D environment design, 
architecture and level design will be studied.
Lecture:  4 hours
Prerequisites:  GRPH 216   Lab fee:  $15.00

GRPH 273 Advertising Design II (W, DL) 5 credits
This course provides a more extensive and in-depth study of the graphic 
design process. Using the knowledge students receive in GRPH 131, more 
complex advertising campaigns and formal presentation options will be 
emphasized. Individual project presentation and group presentations are 
a very important part of the business and this class. A class critique will 
follow each project.
Lecture:  5 hours – Lab: 0 hours
Prerequisites: GRPH 131  Lab fee:  $25.00

GRPH 282 Digital Publishing II (A, SP, DL)  4 credits
This course will provide the student with a more comprehensive study 
of desktop publishing and how it applies to practical project work. This 
class will deal with issues that give the student an understanding of the 
processes involved in producing high-end graphic publications. This 
course uses InDesign.
Lecture:  2 hours – Lab: 4 hours
Prerequisites:  GRPH 112, GRPH 123  Lab fee:  $36.00

GRPH 284 Ad Agency I (AU, SP) 4 credits 
This is a capstone course for the graphic designer, which provides the 
student with advanced graphic design techniques and project presentation 
practices. The student will learn how to produce elements of advertising 
campaigns in two and three dimensional form. This class will work in a 
simulated advertising agency environment to develop product advertising 
from marketing concepts to visual design applications. One formal team 
presentation is required for completion of this class. 
Lecture:  4 hours – Lab: 0 hours
Prerequisites:  GRPH 131   Lab fee:  $29.00

GRPH 291 Portfolio Development (W, SU, DL) 4 credits
In this course, the student will develop a traditional portfolio of his/her 
graphic design and photography work, as well as create a portfolio on 
CD. The student will develop a visually effective and informative resume. 
Learning proper presentation skills when showing the portfolio to prospec-
tive employers is a very important part of this class.
Lecture:  4 hours 
Prerequisites:  GRPH 113, GRPH 273, GRPH 284   Lab fee:  $15.00
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GRPH 292 Business of Design (A, SP) 4 credits
This course introduces students to the business and marketing 
practices needed, and commonly found, in professional design firms 
and in freelance design work. Emphasis will be placed on developing 
professional objectives based upon the financial, legal, organizational, 
promotional, interpersonal and ethical practices particular to design. 
This course is a research and business-planning course.
Lecture: 4 hours
Prerequisites:  GRPH 110  Lab Fee: $3.00

GRPH 297/298/299 Special Topics in Digital Design and Graphics 
(On Demand)   1–4 credits
These courses provide an opportunity for detailed examination of a se-
lected topic in digital design and graphics.
Lecture: 1 to 4 hours – Lab: 1 to 4 hours   Lab fee:  $28.00

Digital Photography (FOTO)
FOTO 111 Black and White Photography (A, W, SP, SU) 4 credits
This course introduces students to the basic principles of continuous-tone 
photography, emphasizing a balance of technical, aesthetic, and business 
concerns including composition and lighting, as well as manipulative 
functions, operative settings, exposure, and focus control of cameras and 
enlargers. Students will also learn to develop film and produce industry 
acceptable contact sheets and prints. A 35 mm SLR film camera with 
manual setting capabilities is needed. This course is film-based.
Lecture: 2 hours Lab: 4 hours 
Prerequisite: None   Lab fee: $32.00

FOTO112 Photoshop for Photographers (A, W, SP, SU, DL) 
 4 credits
This course familiarizes students with Photoshop and its relationship 
with digital photography as a business, design, and communication tool. 
The goal of this industry-based approach is to facilitate the integration of 
technical ability and visual problem solving skills in order to strengthen 
visual communication with the medium of digital photography. Students 
will need access to a version of Photoshop that best suits their needs.
Lecture:  3 hours Lab: 3 hours 
Prerequisite:  None   Lab fee:  $24.00

FOTO 113 Photoshop for Photographers II (On Demand, DL) 
 5 credits
This course introduces students to advanced principles of Photoshop as 
they relate to digital image editing and digital workflow. The goal of this 
course is to continue the integration of technical ability and creative visual 
problem-solving skills in order to strengthen visual communication and 
digital workflow skills. Students will need access to a version of Photoshop 
that best suits their needs.
Lecture:  5 hours  
Prerequisite:  FOTO 112   Lab fee:  $24.00

FOTO 114 Introduction to Digital Photography (A, W, SP, SU)
 4 credits
This course introduces students to the basic principles and applications 
of digital photography as a medium, a skill-set, and an integral part of 
today’s digital literacy needs. Topics covered include capturing images 
using digital cameras while emphasizing the manipulation of camera 
controls, exposure, lighting, on-and-off camera flash, essential imaging 
tactics, digital workflow for photography, print, web and image storage 
and archival. Students are required to have a digital camera (point and 
shoot or DSLR).
Lecture:  3 hours – Lab: 3 hours 
Prerequisite:  None   Lab fee:  $15.00

FOTO 115 Digital Photography and Design (A, W, SU) 3 credits
This course introduces students to the basic to advanced principles of 
design as they relate to digital photography as a business, design and com-
munication tool. The goal of this industry-based approach is to facilitate the 
integration of aesthetics and technical ability and visual problem solving 
skills in order to strengthen visual design and communication with the 
medium of digital photography. Students are required to have a digital 
camera (point and shoot or DSLR).
Lecture:  3 hours  
Prerequisite:  FOTO 114   Lab fee:  $24.00

FOTO 116 Artistic Photography (On Demand) 3 credits
This course focuses on principles and concepts of digital photography as 
a conceptual-based product in the realm of art and the artist. The goal of 
this qualitative approach is to facilitate the integration of aesthetics and 
technical ability with visual problem solving skills in order to strengthen 
the “self’ as artist and the product as art. In that “Deconstructionist 
Theory”  seems to center around the idea that language and meaning are 
often inadequate in trying to convey the message or idea to communi-
cate and in that the photographer is often not recognized as “artist” it is 
the objective to communicate visually and artistically, write with depth 
and meaning which can help strengthen visual communication with the 
medium of photography. 
Lecture: 2 hours Lab: 2 hours
Prerequisite: FOTO 114   Lab fee: $24.00

FOTO 117 Digital Panoramic Photography (On Demand)  3 credits
This course covers the basic and advanced principles of digital panoramic 
photography. Students will learn the latest technological advances in pan-
oramic digital photography. Students will learn how to control exposure, 
focus, and white balance when taking 5 to 30 pictures of a single scene 
(e.g., landscape, building, room interior) that will be stitched together 
digitally in a current image-editing software. Focus will be on visual com-
munications of natural and urban landscapes in the context of commercial 
utilization for marketing or advertising material. Students are required to 
have a digital camera (point and shoot or DSLR).
Lecture:  3 hours  
Prerequisite:  FOTO 114   Lab fee:  $24.00

FOTO 118 Real Estate Photography (On Demand) 3 credits
This course covers the basic through advanced principles of digital real 
estate photography as it is used for promotional flyers, brochures, maga-
zine ads and Web sites. This course will cover all the techniques, skills, 
equipment and lighting needed to adequately document the interior and 
exterior of houses with minimal distortion and maximum marketing ap-
peal. Students are required to have a digital camera (point and shoot or 
DSLR).
Lecture:  3 hours  
Prerequisite:  FOTO 114   Lab fee:  $24.00

FOTO 119 Digital Infrared Photography (On Demand) 3 credits
This course introduces students to the basic principles of digital infrared 
photography as it is used for contemporary wedding portraiture and 
landscapes for client products, magazine ads and Web sites. This course 
covers all the techniques, skills and equipment students needed to use 
their existing digital camera to photograph infrared radiation. Students 
are required to have a digital camera (point and shoot or DSLR).
Lecture:  3 hours  
Prerequisite:  FOTO 114   Lab fee:  $24.00

FOTO 120 PainterX for Photographers (On Demand) 4 credits
This course is focused on the principles and applications of Painter X as 
it relates to digital photography. Students will learn Painter X techniques 
by completing a series of skill-based projects and quizzes. Topics covered 
include; digital painting theory, image size and resolution, basic image 
editing control, tonal and color correction, retouching, digital painting, 
sharpening, blurring, filtering and other manipulation, as well as additional 
special effects techniques related to the digital photography industry. To 
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develop a student’s technical ability and visual problem solving skills.
Lecture: 3 hours Lab: 3 hours   Lab fee: $24.00

FOTO 121 Lightroom for Photographers (On Demand) 3 credits
This course explores the importance of workflow management through 
the program Adobe Photoshop Lightroom. Students will learn effective 
file management and organization skills, editing and batch processing 
methods, the efficiency of building personal customized templates, edit-
ing and imaging large-scale photo shoots, and creating presentations and 
web galleries, along with compiling commercial print packages. Special 
attention will be paid to advanced composition techniques and image 
sequencing for marketing collateral and client proofing and presenta-
tions. This course will create a solid foundation of Photoshop Lightroom, 
which in conjunction with Photoshop CS3, is essential for streamlining 
the digital imaging process.
Lecture: 2 hours Lab: 2 hours   Lab fee: $24.00

FOTO 122 Landscape Photography (On Demand) 3 credits
This course is designed to provide students with a firm grounding in the 
digital photographic techniques and skills to create successful images of 
landscapes that could be used as stock photography or marketing and pro-
motional materials for print or Web. Students will learn how to implement 
specific digital design elements and camera angles that aid in the digital 
translation of the three-dimensional world to two dimensions for display 
in print or on the Web. They also will explore the technical controls of 
the camera, from setting the hyper-focal distance to long, tripod-based 
exposures during the daytime, with reference to relevant theories to the 
work of recent and contemporary landscape photographers. Students are 
required to have a digital camera (point and shoot or DSLR).
Lecture:  3 hours  
Prerequisite:  FOTO 114   Lab fee:  $15.00

FOTO 123 Aperture for Photography (On Demand) 3 credits
This course is focused on the principles and concepts that introduce stu-
dents to Aperture. This is a powerful tool for organizing, adjusting, and 
distributing your digital photographs. This course will teach students to 
sort, group, and stack images just as you would on a traditional light table. 
Students will learn how Aperture complements Photoshop, and discover 
some amazing organizing, productivity, and presentation tools offered by 
Aperture that are not available within Photoshop which can help post-
production techniques within the medium of photography. 
Lecture: 3 hours   Lab fee: $18.00

FOTO 125 Night Photography (On Demand) 3 credits
This course introduces students to the principles of night photography us-
ing digital camera equipment. Students will learn effective motion control 
techniques, architectural documentation, light painting, and multiple ex-
posure techniques commonly used in today’s commercial advertisements 
and promotional materials. Students will learn how to effectively use the 
law of reciprocity to create exposures that last up to a half an hour with 
minimal digital noise. Also covered will be many post-production alterna-
tives which can refine the night-time digital capture. Students are required 
to have a digital camera (point and shoot or DSLR) and a tripod.
Lecture:  3 hours  
Prerequisite:  FOTO 111 or FOTO 114   Lab fee:  $15.00

FOTO 130 Macro and Close-Up Photography (On Demand) 
 3 credits
This course introduces students to all the concepts, equipment and tech-
niques related to macro and close-up photography as it relates to com-
mercial photography applications such as advertisements and promotions 
for both print and Web. Students will learn the technical considerations 
involved in using their DSLR to capture the smallest details. Students 
will implement the core design and exposure theories in digital photog-
raphy to capture the details of a smaller world. Working with close-up 
filters, extension tubes and bellows, students will achieve professional 
macro-photographed subjects. Students are required to have a digital 
single lens camera (DSLR) and a set of close-up filters (+1, +2, +4) or 

a macro lens
Lecture:  3 hours  
Prerequisite:  FOTO 114   Lab fee:  $35.00

FOTO 150 Advanced Black and White Photography (A, W, SP, SU)  
 4 credits
This course focuses on advanced applied still photography with empha-
sis on the technical side of exposure, development, advanced darkroom 
techniques, and advanced use of a 35mm camera. This course places an 
emphasis on advanced problem solving, pre-visualization and goal-based, 
visual communication. This course exposes the student to more extensive 
use of lighting, Zone System of exposure, development comparisons and 
its effect upon resulting exposure of films and printing papers. It is required 
that each student have a 35mm SLR camera with variable shutter speed 
and aperture as well as an incident light meter.
Lecture:  2 hours – Lab: 4 hours 
Corequisite:  FOTO 178
Prerequisite:  FOTO 111    Lab fee:  $28.00

FOTO 160 Color Photography (A, W, SP, SU) 3 credits
This course is an introduction to color photography with emphasis on 
color theory, exposure control, scene and shot pre-visualization and 
composition. Students will examine color theory as it relates to light, the 
Web, and print, with a digital camera. This reinforces the concept of pre-
visualization, vigilant shot planning, and careful exposure consideration 
which also will help the student become a better digital photographer in 
future classes. Through reading, practice and class discussion, students 
will learn elements unique to color photography. Students are required to 
have a 35 mm SLR camera with manual setting capabilities. 
Lecture:  3 hours 
Prerequisite:  FOTO 114   Lab fee:  $15.00

FOTO 178 Photo Lab (A, W, SP, SU) 1 credit  
The photo lab provides students currently enrolled in other photography 
courses the opportunity to enhance their film processing and printing 
technique skills. This course may be repeated.
Lecture: 0 hours – Lab: 3 hours
Corequisite:  FOTO 111 or 150 or 220 or 250   Lab fee:  $28.00

FOTO 214 Advanced Digital Photography (A, W, SP, SU)  5 credits
This course provides an in-depth look at the digital single lens reflex 
camera (DSLR), advanced digital shooting techniques in different lighting 
conditions, and digital workflow solutions with image editing software 
for taking full advantage of the DSLR’s range of capabilities. This course 
focuses on high resolution JPEG and RAW capture for photo-industry 
specific venues and outputs. A continuation of aesthetic and technical 
camera controls will be covered. This course assumes that the student 
has an understanding of basic digital photography and has access to a 
DSLR camera.
Lecture:  5 hours  
Prerequisite:  FOTO 114 
Prerequisite:  None   Lab fee:  $15.00

FOTO 220 Studio Lighting (A, W, SP) 4 credits
This course has an emphasis on lighting problem solving in relation to 
indoor studio lighting techniques and equipment for product photography. 
This course exposes the student to more extensive use of product light-
ing, lighting techniques and the Zone System of exposure with the use of 
digital camera systems. This course will introduce the concepts of light-
ing required for basic commercial product photography with emphasis 
on lighting products based upon surface qualities and shape. Additional 
emphasis will be on designing sets and advertising arrangements for print 
and Web. It is required that each student have a DSLR as well as a hand-
held incident light meter (analog or digital). 
Lecture:  3 hours Lab: 3 hours 
Prerequisite:  FOTO 214   Lab fee:  $28.00
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FOTO 232 Industrial Photography (On Demand) 3 credits
This course introduces students to the techniques and concerns of industrial 
photography. The course focuses on the needs of industrial photographers 
who photograph workers on the job, machinery, industrial layout, promi-
nent places in an industry, etc. These photographs are used in company 
publications or for ad campaigns. Industrial photography demands knowl-
edge of the industry as well as its equipment. This requires the student 
have access to a DSLR camera.
Lecture:  3 hours 
Prerequisite:  FOTO 114   Lab fee:  $18.00

FOTO 250 View Camera Photography (SP) 4 credits
This is an advanced photography class dealing with large format photog-
raphy. The student, using college-provided 4x5 equipment, explores the 
techniques used in large format film exposure, development, and printing. 
The emphasis is on discovering all of the benefits associated with a view 
camera in various aspects of the photographic field. Studio work outside 
of regular class time is required.
Lecture:  2 hours – Lab: 4 hours
Corequisite: FOTO 178
Prerequisites:  FOTO 150   Lab fee:  $40.00

FOTO 260 Studio Portraiture (SP)  4 credits
The focus in this class will be upon advanced posing, lighting and back-
ground creation of the single subject and multiple-subject portraiture. 
Basic-to-advanced studio portrait lighting techniques and on-location 
(indoor and outdoor) portrait lighting techniques will be covered, in 
addition to on-camera flash fill techniques and portable strobe use. This 
course assumes that the student has an understanding of advanced digital 
photography and has access to a DSLR camera and a hand-held incident 
meter (analog or digital). 
Lecture:  3 hours Lab: 3 hours
Prerequisites:  FOTO 214   Lab fee:  $40.00

FOTO 261 Environmental Portraiture (On Demand) 4 credits
The focus in this class will be upon basic posing, lighting and background 
creation of the single subject and multiple-subject portraiture. Basic to 
advanced portrait lighting techniques used on-location (both indoor and 
outdoor) will be covered, in addition to on-camera flash fill techniques, 
and portable strobe use. This course assumes that the student has an un-
derstanding of advanced digital photography and has access to a DSLR 
camera and an external flash unit. In this course, students will develop an 
advanced understanding of problems and solutions associated with creating 
expressive environmental portraits. Students will learn how to identify 
the assets and deficits found in any environment including available light, 
environment, and background. Students will work with light modifiers, 
flash-fill, and off camera flash to explore advantages offered by each.
Lecture:  3 hours Lab: 3 hours
Prerequisites:  FOTO 214   Lab fee:  $24.00

FOTO 265 Photojournalism (A, SP) 3 credits
This course provided an introduction to the principles and theories of 
photojournalism in the digital era. FOTO 265 will increase technical 
understanding of digital photography as a medium, enabling the student 
to document newsworthy events with accuracy. The latest digital pho-
tographic techniques and technology will be employed throughout and 
the digital work output should be suitable for publication in newspapers, 
magazines, Web sites, company publications, brochures, pamphlets, an-
nouncements, circulars, folders, handouts, leaflets, throwaways, tracts, and 
digital slide-show presentations. This course will also cover media ethics, 
legal issues and the evolving technological impact of photojournalism. 
Student must have access to a DSLR camera.
Lecture:  3 hours 
Prerequisites:  FOTO 214   Lab fee:  $18.00

FOTO 266 Photojournalism II (On Demand) 3 credits
This course presents advanced principles, concerns and theories of 
photojournalism in the digital era. This course will increase technical 

understanding of digital photography as a medium, enabling the student 
to document newsworthy events with accuracy. This course provides 
continued experience in shooting, digital processing, production-based 
projects, and deadlines, using current digital technology paralleling the 
photojournalism industry. The latest digital photographic techniques will 
be employed throughout and the digital work output should be suitable for 
publication in a variety of media. This course will also cover media ethics, 
legal issues and the evolving technological impact of photojournalism. 
Students must have access to a DSLR camera.
Lecture:  3 hours 
Prerequisites:  FOTO 265   Lab fee:  $18.00

FOTO 279 Photoshop for Retouching (On Demand) 4 credits
This course is focused on the principles using Photoshop for professional 
retouching as it relates to digital photography. Students will learn Photo-
shop retouching techniques by completing a series of skill-based projects 
and quizzes that cover basic to advanced topics of: digital imaging, image 
editing, tonal and color correction, retouching – glamour, single and mul-
tiple portraits, batch retouching, collage techniques, as well as additional 
special effects techniques related to the digital photography industry. The 
goal of this approach is to facilitate the integration of technical ability 
and visual problem solving skills with today’s industry recognized post-
production program, Photoshop, to strengthen visual communication with 
the medium of photography.
Lecture:  3 hours Lab: 3 hours
Prerequisites:  FOTO 112   Lab fee:  $24.00

FOTO 280 Photoshop Layers (On Demand) 4 credits
This course is focused on the principles of the layers feature within Photo-
shop as it relates to digital photography. Students will learn the Photoshop 
layer techniques by completing a series of skill-based projects and quizzes 
that cover basic to advanced topics of: digital imaging, image editing, tonal 
and color correction, retouching, contrast masking, layer masks, collage 
techniques, as well as additional special effects techniques related to the 
digital photography industry. The goal of this approach is to facilitate 
the integration of technical ability and visual problem solving skills to 
strengthen visual communication with the medium of photography. 
Lecture:  3 hours Lab: 3 hours
Prerequisites:  FOTO 112   Lab fee:  $24.00

FOTO 290 Business of Photography (SP, DL) 4 credits
This course introduces students to the business and marketing practices 
common in a professional photography business or in freelance photogra-
phy work. Emphasis will be placed on developing professional objectives 
based upon careful consideration of the financial, legal, organizational, 
promotional, interpersonal and ethical practices particular to photogra-
phy. This course is a research and business-planning course. No camera 
is needed.
Lecture:  4 hours
Prerequisite:  None   Lab fee:  $15.00

FOTO 292 Digital Portfolio Development (SP) 3 credits
This course is designed for digital photography majors to gain knowl-
edge of photography portfolio book design and production as well as 
Web-hosted portfolio production as it relates to self-promotion for future 
clients, job placement, or pursuit of photo-education at a four year uni-
versity. Since the course is focused on the printed page and Web-posted 
portfolio to enhance the multi-medium delivery of any visual information, 
its potential applications are almost limitless. This course can provide 
groundwork for continued study and/or a career in digital photography 
or related industries.
Lecture:  3 hours
Prerequisites:  FOTO 114 and FOTO 214   Lab fee:  $15.00

FOTO 294 Digital Photography Practicum (On Demand)  4 credits
This practicum offers an opportunity for supervised, on-the-job applica-
tion of knowledge and skills acquired in the classroom. Student must be 
a Digital Photography major with GPA of a least 2.5, who has completed 
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12 hours in the technology and has permission of the instructor.
Lecture:  0 hours Lab: 28 hours
Prerequisites:  Instructor permission
Corequisites: FOTO 295   Lab fee:  $3.00

FOTO 295 Digital Photography Seminar (On Demand) 1 credit
This seminar offers an opportunity for supervised on-the-job application 
of knowledge and skills acquired in the classroom. Student must be a 
Digital Photography major with GPA of a least 2.5 who has completion 
of 12 hours in the technology and has the instructor’s permission.
Lecture:  0 hours Lab: 4 hours
Prerequisites:  Instructor permission
Corequisites: FOTO 294   Lab fee:  $3.00

FOTO 297 FOTO Field Studies (On Demand) 1–5 credits
This hands-on course introduces students to a range of natural and man-
made subjects that can range from field trips to the local zoo to foreign 
lands to study the indigenous people of the area, landscapes and architec-
ture. Students learn ways of visualizing and capturing outside subjects at 
various times of the day or year. Course topics include studying equipment, 
portable digital storage devices, and other materials necessary to create 
the best digital photographs in a field environment. Students go on field 
trips lasting a day or several days depending on the location and topic to 
be covered. Students are required to have a DSLR and are responsible 
for the cost of any entrance fees, travel and lodging (if needed) and meal 
expenses TBA. This course can be repeated.
Lecture: 1–5 hours
Prerequisite: FOTO 114   Lab fee: $20.00

FOTO 299 Special Topics in Digital Photography (On Demand)  
 1–5 credits
This course is a detailed examination of a selected topic in Digital Pho-
tography. This course can be repeated.
Lecture: 1 to 5 hours
Prerequisite: TBA   Lab fee: $15.00

Early Childhood Development (ECD)

ECD 101 Introduction to ECD (A, W, SP, SU) 1 credit
This course presents an overview of the early childhood profession with 
an emphasis on developmentally appropriate practice. Students will be 
introduced to historical perspectives, philosophies, theories, trends and 
issues. Focus will be placed on professionalism.  
Lecture:  1 hour 
Prerequisite:  Placement into ENGL 101   Lab fee:  $4.00 

ECD 102 Introduction to CDA (SU) 1 credit
This flex-term course focuses on the process to follow to earn the national 
Child Development Associate (CDA) credential.  Students will study 
the history of the early childhood profession and discuss the role of 
professionals in this field.  They will complete a written autobiography, 
a requirement for the CDA.
Lecture:  1 hour – Lab:  0 hours
Prerequisite:  Placement into ENGL 101   Lab fee:  $4.00

ECD 104 CDA Competencies (AU) 1 credit
This flex-term course focuses on the processes to complete requirements 
to earn the national Child Development Associate (CDA) credential. Stu-
dents will select a format for presenting their written competencies and 
required resource file. They will complete written assignments for CDA 
competency areas and collect samples for their resource file.  Procedures 
for final steps to earn the CDA will be discussed.
Lecture:  1 hour – Lab: 0 hours
Prerequisite:  ECD 108   Lab fee:  $4.00

ECD 105 Emotional Development (A, W, SP, SU) 3 credits
This course details the importance of individualizing early childhood 
practices to meet the needs of children in a manner which develops positive 
self-image and individual competence. The course explores the impact of 
a teacher’s self-image, values, and attitudes on the preschool classroom. 
Also looks at dimensions of self, antecedents of self-concept, relation-
ship of feelings to self-concept, and teaching strategies and classroom 
arrangements that foster self-esteem. Finally, the class examines the use 
of positive communication skills for guidance of young children.  
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  Placement into ENGL101   Lab fee:  $12.00

ECD 106 Observing and Recording (A, W, SP, SU) 1 credit
This course focuses on appropriate methods of observing young children 
in group settings. Objective methods for recording children’s behavior will 
be included. Strategies for observing while filling the role of teacher will 
be addressed.  ECD 106 may be taken concurrently with ECD 101,105 
or 107.
Lecture: 1 hour – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $4.00

ECD 107 Curriculum Planning (A, W, SP, SU)  3 credits
This class presents strategies that facilitate classroom management and 
guidance, and it emphasizes developing goals and objectives as a basis for 
classroom activities.  The course includes preschool curriculum planning 
and fundamentals of developmentally appropriate practice. Also deals with 
the organization of time and space as it impacts group child care. This 
class may be taken concurrently with ECD 105 and 106.
Lecture:  3 hours – Lab: 0 hours 
Prerequisite: Placement into ENGL 101 Lab fee:  $12.00
ECD 101, 105, 106 and 107 may be taken together.

ECD 108 Creative Curriculum (A, W, SP, SU) 3 credits 
This course deals with the principles of creativity and its importance in 
the life of the young child. Focus is on the sequence of development in 
child’s use of creative materials. Techniques for creative arts and music 
will be explored, demonstrated and implemented. Students will develop 
and evaluate materials, objectives, and activities in these areas. 
Lecture:  3 hours – Lab: 0 hours
Prerequisites:  ECD 101,105, 106, 107   Lab fee:  $12.00

ECD 109 Language Experiences in Early Childhood Programs 
(A, W, SP, SU)  3 credits
This course includes theories and sequence of speech/language develop-
ment, differentiating between normal and atypical language. Focus is on 
the teacher as facilitator of communication skill development, planning and 
implementing language arts activities, and selecting and using literature to 
enhance language development and provide emotional support. Literacy 
in young children is stimulated through interactive speech, listening, read-
ing and print activities. Guidelines for establishing a literacy area in the 
classroom and working with parents also will be included.
Lecture:  3 hours – Lab: 0 hours 
Prerequisites:  ECD 101 , Lab fee:  $12.00

ECD 110 Infant-Toddler Curriculum (A, W, SP, SU) 3 credits
This course presents an overview of care giving for infants and toddlers 
in group settings. Programming for infants and toddlers is emphasized 
across developmental areas through appropriate routines, environment, 
and experiences. The role of staff and parent relationships is explored, 
and Ohio Child Care Licensing Rules are reviewed. This course is offered 
every quarter, with alternating day and evening class times.
Lecture:  3 hours – Lab: 0 hours  
Prerequisites:  ECD 101, 105, 106,  108, PSY 261
Corequisite:  ECD 181, ECD 191   Lab fee:  $12.00

ECD 112 Physical Development Curriculum (A, SP) 3 credits
This course covers the theoretical foundations for a child’s physical and 
motor development. It includes assessing an individual child’s motor 
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skills, sequence for the development of motor skills, perceptual-motor 
development, as well as implementing small and large motor activities in 
both indoor and outdoor settings. Health, nutrition, and safety education 
activities and discussion of childhood sexuality are part of this course.
Lecture:  3 hours – Lab: 0 hours
Prerequisites: ECD101, 105, 106, 107 and PSY 261   Lab fee:  $12.00

ECD 114 Cognitive Curriculum (W, SP, SU) 3 credits
This course explores the theoretical foundations behind a child’s cognitive 
development. Techniques for promoting concept development as well as 
focus on science and math activities for young children are part of the 
course. Emphasis is on planning activities which encourage questioning, 
probing, and problem-solving skills appropriate to individual develop-
mental levels and learning styles. The course also includes studying the 
effects and use of television, computers and technology in settings for 
young children. 
Lecture:  3 hours – Lab: 0 hours
Prerequisites: ECD 101, 105, 106, 107   Lab fee:  $12.00

ECD 115 School Age Child Care (On Demand) 3 credits
This course will present principles that are important for developing and 
administering childcare programs for children in Kindergarten through 
Grade 5. Developmental characteristics of school-aged children will be 
reviewed and appropriate care, education, and guidance practices identi-
fied. Information regarding licensing regulations and parent involvement 
for school-age childcare programs in Ohio will be disseminated. 
Lecture:  3 hours – Lab: 0 hours
Prerequisites:  ECD 105, 106, 107, 108   Lab fee:  $12.00

ECD 120 Interpersonal Communications for Human Services 
(A, W, SP, SU)  3 credits
This participatory and interactive course teaches principles of interper-
sonal communication for individuals working in Human Services. It is 
structured on the premise that the most important resource individuals 
bring to a helping relationship is their ability to remain self-aware and 
to communicate honestly and directly. Also covered are managing anger, 
conflict resolution, and assertive behavior. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite: ECD 101, 105, 106, 107   Lab fee: $4.00 

ECD 151 ECD Media Resource I (A, W, SP, SU) 1 credit
This course will provide an overview and orientation to resources, equip-
ment and materials available for creating learning activities and materials 
to be used with and by children. Students will have opportunities to practice 
safe, economical, and appropriate skills in creative ways. 
Lecture:  1 hour – Lab: 0 hours
Prerequisite:  ECD 105 or permission of ECD coordinator
Lab fee:  $12.00

ECD 152 ECD Media Resources II (A, W, SP, SU)  1 credit
This course will expand students’ opportunities to learn, implement, and 
evaluate appropriate materials and methods for creating learning activities 
for children. Emphasis will be on extensions of appropriate classroom 
activities and environments through the use of media materials. 
Lecture:  1 hour – Lab: 0 hours
Prerequisite:  ECD 105 or permission of ECD coordinator
Lab fee:  $12.00

ECD 181–285 ECD Seminar (A, W, SP, SU)  1 credit
These seminars offer group discussion of experiences related to ECD field 
experiences and integration of theory and practice. Seminars are taken as 
corequisites with ECD Practicums I-V. Seminars focus on observing and 
recording children’s play and interactions, basic principles of guidance, 
and application of knowledge. Expectations, objectives and requirements 
build with each successive experience. Successful completion (“C” or 
better) of each seminar is a prerequisite for the next seminar.
Lecture:  1 hour – Lab: 0 hours

Prerequisites:  ECD 108, PSY 261
Corequisites:  ECD 110, ECD 191–295  Lab fee:  $4.00 for each course 

ECD 191–295 ECD Practicum I-V (A, W, SP, SU)  1 credit
These courses are an integral part of the ECD program, providing students 
with the opportunity to apply theory and practice under the guidance of 
early childhood professionals, who guide and assist in the evaluation of 
student performance.  Students in the field for practicum are observed 
twice during the quarter by an assigned ECD faculty member. Successful 
completion with a “C” or better is a prerequisite for the next practicum.
Lecture:  0 hours – PR: 7 hours
Prerequisite:  Formal admission to ECD, ECD 108 & PSY 261
Corequisite:  ECD 110, ECD 181–285  Lab fee:  $4

Number Seminar Practicum

ECD 181 Infants & Toddler Sem

ECD 182 Preschoolers Sem

ECD 183 Three to Five Sem

ECD 284 Special Needs Sem

ECD 285 Pre-Kindergarten Sem

ECD 286 Administration Sem

ECD 287 Student Teaching Sem

ECD 191 Infants & Toddler Prac

ECD 192 Preschoolers Prac

ECD 193 Three to Five Prac

ECD 294 Special Needs Prac

ECD 295 Pre-Kindergarten Prac

ECD 296 Administration Prac

ECD 297 Student Teaching Prac

ECD 190 Activity Plan Seminar (A, W, SP, SU)  1 credit
This seminar is required for ECD students who are petitioning for Prior 
Learning Assessment credit for Practicum and Seminars I. The class will 
focus on preparing written documentation of developmentally appropriate 
activities for preschool-aged children. Students will learn to write concepts, 
objectives, and procedures for developmentally appropriate activities, 
consistent with ECD program outcomes. Students will be observed in their 
work with children one time as a requirement for completing this class. 
Lecture:  1 hour – Lab: 0 hours
Prerequisites: ECD 101, 105, 106, 107,   Lab fee:  $4.00

ECD 200 First Aid (A, W, SP, SU)  1 credit 
This course provides the student with training and practice in First Aid 
for infants and young children. It meets requirements of Ohio Child Day 
Care Licensing Rules for staff in early childhood settings. Prior Learn-
ing Assessment credit may be awarded for a current valid certificate for 
First Aid.
Lecture:  1 hour – Lab: 0 hours
Prerequisite:  Placement into ENGL 100   Lab fee:  $4.00

ECD 201 Health and Safety (A, W, SP) 3 credits
This course gives training and practice in First Aid, in the recognition and 
management of communicable diseases, and in child abuse recognition 
and prevention. ECD 201 meets requirements of Ohio Child Day Care 
Licensing Rules for staff in early childhood settings. Prior Learning As-
sessment credit may be awarded for current valid certifications in First 
Aid, Recognition of Child Abuse and Neglect, and Management of Com-
municable Diseases.
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  Placement into ENGL 100    Lab fee:  $4.00
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ECD 202 Management of Communicable Disease  (A, W, SP, SU) 
 1 credit
This course is designed to give students the knowledge and skills to recog-
nize and manage communicable diseases. This class meets requirements 
for Ohio Child Day Care Licensing Rules for staff in early childhood 
settings. Prior Learning Assessment credit may be awarded for a current 
valid certificate in Management of Communicable Diseases.
Lecture: 1 hour – Lab: 0 hours
Prerequisite: Placement into ENGL 100   Lab fee: $4.00

ECD 204 Recognition of Child Abuse and Neglect (A, W, SP, SU)  
 1 credit 
This course is designed to provide students with the knowledge and skills 
needed for child abuse recognition and prevention. This class meets 
requirements for Ohio Child Day Care Licensing Rules for staff in early 
childhood settings.    Prior Learning Assessment credit may be awarded for 
a current valid certificate in Recognition of Child Abuse and Neglect.  
Lecture:  1 hour – Lab: 0 hours
Prerequisite:  Placement into ENGL 100   Lab fee:  $4.00

ECD 205 Family Dynamics (W, SU)  3 credits  
This course will present strategies for working effectively with parents 
of young children and involving them in childcare programs. Emphasis 
is on how to encourage active participation of parents in early 
childhood programs, parent conferences, and parent education. Family 
needs, similarities, and differences will be discussed as they may affect 
the teacher’s role in building a partnership with parents.
Lecture:  3 hours – Lab: 0 hours
Prerequisites:  ECD 109, 112, 114,  120 and PSY 261   Lab fee:  $12.00

ECD 206 Social Development Curriculum (A, SP, SU) 3 credits
This course will address the major components of social development: 
recognition of family patterns and traditions, gender identity and 
sex roles, moral reasoning of young children, play theories and 
programming for classroom play, multicultural practices and diversity, 
and social studies for young children. The teacher’s role as facilitator of 
social development will be defined. 
Lecture:  3 hours – Lab: 0 hours
Prerequisites:  ECD, 112, ECD  120  Lab fee:  $12.00

ECD 207 Guidance and Discipline in Early Childhood Programs 
(W, SP, SU)  3 credits
This course is a study of social learning theories and the guidance of 
young children. Focus is on preventing problem behaviors and teaching 
desirable behavior through example, communication, and setting limits. 
Issues of child behavior and analyzing discipline problems will be 
discussed. Ways to resolve problem situations, change behavior, and 
develop moral reasoning are suggested. Strategies for helping children 
cope with stressful situations and for working with children in special 
circumstances are presented.  
Lecture:  3 hours – Lab: 0 hours
Prerequisites:  ECD  205, 206   Lab fee:  $12.00

ECD 208 Young Children with Special Needs (A, SP) 3 credits 
This course presents the rationale and skills necessary for educating 
and caring for young children with special needs in programs that are 
inclusive. It describes methods for identifying and assessing children with 
special needs and offers adaptive activities/strategies that are useful in an 
integrated classroom. Course acknowledges the importance and necessity 
of collaboration with parents, community professionals, and resources.  
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  ECD  205 Lab fee:  $12.00

ECD 210 Administration and Staff Dynamics (A, W, SP, SU) 
 3 credits
This course is an in-depth study of the dynamics of staff interaction 
in a setting for young children. Focus includes personnel rights and 
responsibilities, ethical implications of teaching, and team functioning. 

Problem-solving, professional growth and development, evaluation 
processes, and the legal requirements and responsibilities of Ohio Child 
Day Care Licensing procedures will be explored. 
Lecture: 3 hours – Lab: 0 hours
Prerequisite: ECD 109, 112, 114, 120, PSY 261and minimum of one year 
working in a childcare setting   Lab fee: $12.00

ECD 212 Family Ecology (A, SP)  3 credits
ECD 212 views the family as an ecosystem and examines its inter-relation-
ships with the environment (biophysical, psychosocial, and technological) 
through processes of perceiving, valuing, spacing, and deciding. Emphasis 
is placed on family organizations, family members, and their roles.
Lecture:  3 hours – Lab: 0 hours 
Prerequisites:  ECD 206 

ECD 221–230 Contemporary Issues in Early Childhood (SU)  
 1–5 credits
These courses will facilitate offerings of special topics related to ECD on 
an annual basis. Topics may include Children’s Literature, Diversity and 
Young Children, Intergenerational Care, Music and Movement, Fitness 
for Children, Nutrition, Sign Language, Leadership, Advocacy, etc. These 
topics may be for new students in ECD or meet requirements for Pre-K 
Associate Licensed teachers for renewal purposes.  
Lecture:  1-5 hours – Lab: 0 hours
Prerequisite:  ENGL 100 or permission of ECD coordinator  Lab fee:  
$4.00 - $12.00

ECD 231 Phonics and the Structure of Language (SU)  5 credits 
This course is designed to introduce students to the teaching of phonics 
and grammar in the context of reading, writing, and spelling.  Students 
will learn basic terminology, will apply this terminology to instruction, 
and will develop an understanding of, and appreciation for, the structure 
and function of language elements. Teacher candidates must achieve a 
grade of “C” or better.
Prerequisites: ECD 287 and 297   Lab fee: $ 20.00
 
ECD 286 ECD Administration Seminar (A, W, SP, SU) 1 credit 
This seminar provides opportunities for discussion and activities related 
to the ECD field experience and for the integration of theory and 
practice. Focus will be given to the program philosophy, qualifications 
and roles required to administer programs for young children, and to 
the planning required to meet the needs of staff, children, families, and 
the community. Establishing and maintaining sound fiscal practice also 
will be reviewed.
Lecture:  1 hour
Corequisite:  ECD 296
Prerequisites: ECD 284, 294   Lab Fee:  $4.00

ECD 287 Student Teaching Seminar (A, W, SP, SU) 2 credits
Students will have opportunities to discuss their interactions with young 
children, staff, and parents in their assigned practicum settings. Students 
will analyze the components of the learning environment, and their 
interrelationships in programs for young children and families. They will 
plan to integrate theory and practice to facilitate learning and promote 
quality programming, guidance, health, and safety of pre-Kindergarten 
children. 
Lecture:  2 hours – Lab: 0 hours
Prerequisites:  ECD 284, 294
Corequisite:  ECD 297   Lab fee:  $8.00

ECD 296 Administration Practicum Experience (W, SU) 1 credit
Students will spend 7 hours a week with an assigned community childcare 
administrator. Objectives related to administration of a childcare center, 
including budgeting, enrolling children, parent involvement, hiring and 
monitoring staff, and program development will direct student participa-
tion in this practicum experience.
Lecture: 0 – Lab: 0 – Clinical: 7 hours
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Prerequisite:  ECD 284, 294
Corequisite: ECD 286   Lab fee: $4.00

ECD 297 Student Teaching Practicum (A, W, SP, SU) 3 credits
This practicum helps students integrate theories of child development with 
actual teaching practice as they work with young children individually 
and in groups. Students will hone their teaching skills in assigned 
Pre-Kindergarten classrooms five days a week for a total of 21 hours 
weekly. 
Lecture:  0 hours – Lab: 21 hours
Prerequisites:  ECD 284, ECD 294
Corequisite:  ECD 287   Lab fee:  $12.00

Economics   (ECON)

Students who enroll in economics courses must have placed in ENGL 
101 and are encouraged to either have completed ENGL 101 or be 
enrolled in that course when scheduling an economics course.

ECON 100 Introduction to Economics (A, W, SP, SU, DL) 5 credits
This course is an issues-based introduction to basic economic concepts. 
Students will relate principles such as scarcity, opportunity cost, and 
markets to current events, including changes in the minimum wage, 
environmental controversies, and the actions of the Federal Reserve. A 
distance-learning (DL) version of Introduction to Economics is available. 
Students taking the Web-based version of the course must be familiar 
with computers, have an e-mail address, and access to the Internet. 
Course content is identical to that presented in a traditional classroom 
setting. Examinations for distance-learning courses are administered at 
the Testing Center. 
Lecture:  5 hours – Lab: 0 hours
Prerequisites: MATH 101 (or equivalent) and placement into ENGL 101   
Lab fee:  $4.00

ECON 200 Principles of Microeconomics (A, W, SP, SU, DL) 
 5 credits
This course introduces students to the economic decision-making of in-
dividuals and firms. Topics include scarcity, opportunity cost, supply and 
demand, consumer choice, elasticity, market structure, profit maximiza-
tion, resource markets and international trade. A distance-learning (DL) 
version of Principles of Microeconomics is available. Students taking the 
Web-based version of the course must be familiar with computers, have 
an e-mail address, and access to the Internet. Course content is identical 
to that presented in a traditional classroom setting. Examinations for 
distance-learning courses are administered at the Testing Center. 
Lecture:  5 hours – Lab: 0 hours
Prerequisites: MATH 102 (or equivalent) with a “C” or better and place-
ment into ENGL 101   Lab fee:  $4.00

ECON 240 Principles of Macroeconomics (A, W, SP, SU, DL)  
 5 credits
This course introduces students to economic decision-making at the 
aggregate level. Topics include national income analysis, the business 
cycle, inflation, unemployment, fiscal and monetary policies and objectives. 
A distance-learning (DL) version of Principles of Macroeconomics is 
available. Students taking the Web-based version of the course must be 
familiar with computers, have an e-mail address, and access to the Internet. 
Course content is identical to that presented in a traditional classroom 
setting. Examinations for distance-learning courses are administered at 
the Testing Center.
Lecture:  5 hours – Lab: 0 hours
Prerequisites: Grade of “C” or better in ECON 200 and MATH 102 (or 
equivalent) and placement into ENGL 101   Lab fee:  $4.00

ECON 267 Economics of War (A, W, SP, SU, DL)  5 credits
Economics of War is an intermediate composition course that extends 
and refines skills in writing (objective analysis, persuasive arguments, 
journalism pieces), oral and visual presentation, critical thinking by hav-
ing students analyze, discuss, and write about various topics pertaining to 
the economics of war. An original research paper (based on an approved 
testable hypothesis) and presentation is also required. Assigned texts ad-
dress the economics of war with respect to economic growth, debt, costs 
of a standing armed forces, costs of weapons of mass destruction and 
terrorism as well as how to write a hypothesis statement. 
Lecture:  5 hours – Lab: 0 hours
Prerequisites: ECON 240 and Completion of ENGL 102 or ENGL 111  
Lab fee:  $3.00

ECON 280 Intermediate Microeconomics (W, SP, SU, DL)  5 credits
Sophomore level microeconomics course investigating the theory of con-
sumer behavior including indifference curve analysis and the construction 
demand curves; income and substitution effects; income consumption 
curves; Engel curves; theory of the firm and derivation of all cost curves 
in short run and long run; factor price determination; dealing with uncer-
tainty; general equilibrium and Edgeworth Box diagrams; and various 
pricing systems.
Lecture:  5 hours – Lab: 0 hours
Prerequisites: Grade of “C” or better in ECON 200 and MATH 102 (or 
equivalent) and placement into ENGL 101   Lab fee:  $4.00

ECON 293 Independent Study in Economics (On Demand)  1–5 credits 
ECON 293 is an individual, student-structured course that examines a 
selected topic in economics through intensive reading or research. The 
independent study elective permits a student to pursue his/her interests 
within the context of a faculty-guided program.  
Lecture:  1 to 5 hours – Lab: 0 hours
Prerequisites: Permission of the instructor and the chairperson and one 
course in Economics   Lab fee:  $3.00

ECON 299 Special Topics in Economics (On Demand)  1–5 credits 
This course allows students to examine, in detail, selected topics of inter-
est in economics. 
Lecture:  1 to 5 hours – Lab: 0 hours
Prerequisite: Varies    Lab fee:  $4.00

Education   (EDUC)

EDUC 210 Introduction to Education (A, W, SP, SU) 5 credits
This course provides an introduction to the teaching profession with a focus 
on urban education. Candidates will learn how the historical, philosophi-
cal and sociological foundations of education as well as current cultural, 
economic and political forces impact urban schools through class discus-
sion, inquiry and field experiences. Focusing on understanding themselves, 
understanding their students, and understanding the teaching profession, 
candidates work in urban community and school settings and critically 
reflect on their values, experiences and observations. Specifically, students 
will gain an educational policy and practice in Columbus City Schools.
Lecture:  3 hours – Lab: 5 hours 
Prerequisites: Grade of “C” or better in PSY 100 and placement into 
ENGL 101  Lab fee:  $4.00

EDUC 220 Technology in Education (A, W, SP, SU) 5 credits
This course provides those entering the teaching profession with an un-
derstanding of how to effectively enhance modern education with various 
types of technology. Students will explore the benefits and challenges of 
using technology. They will develop the skills to choose and implement 
technologies that will improve learner understanding and retention. 
Teaching and learning topics include basic hardware configurations and 
troubleshooting, operating systems, file types, spreadsheets, presentation 242



software, databases, word processing, audio-visual technologies, and 
online and distance-learning technologies. Students will be taught how 
to find reliable educational resources online and to understand intellectual 
property and copyright laws. Basic computing skills are required. 
Lecture:  5 hours   
Prerequisites: ENGL 101  Lab fee:  $4.00

Electro-Mechanical Engineering Technology 
(EMEC)
For other related course descriptions, see Electronic Engineering 
Technology and Mechanical Engineering Technology. 

EMEC 250 Motors and Controls (A, SP)  4 credits 
In this course students learn about the basic elements, operating theory, 
and wiring of electric motors and their related controls.  Electromagnetism, 
generators, single phase AC motors, three phase AC motors, transformers, 
motor drives, and circuit protection are  examined in detail.  Also, students 
will learn how to use multi-meters to troubleshoot and test circuits and 
DC motors are briefly touched on.
Lecture:  3 hours – Lab: 3 hours   Lab fee:  $15.00

EMEC 251 Controls and Control Logic (W, SU)  4 credits
This course is a study in the basic interface circuitry used in electro-
mechanical control of typical industrial circuits. Students will learn about 
solenoids, relays, ladder logic, ladder diagrams, and how to design and 
wire controls systems to meet a given set of criteria. Troubleshooting is 
emphasized at each step.  
Lecture:  3 hours – Lab: 3 hours
Prerequisite:  EMEC 250   Lab fee:  $15.00

EMEC 260 PLC Programming (AU, SP)   4 credits 
EMEC 260 is an introduction to Programmable Logic Controllers (PLCs). 
Students will gain knowledge and experience in programming the Allen-
Bradley SLC 500 series of PLCs using RS Logix software. They will  
design, wire, and troubleshoot programs and circuits to meet a given set 
of criteria.  Also, they will do a final project incorporating all the PLC 
functions they learn during the quarter.
Lecture:  3 hours – Lab: 3 hours
Prerequisite:  EMEC 251   Lab fee:  $20.00

Electronic Engineering Technology (EET)
EET 105 Basic Electronic Systems (A, W, SP, SU) 5 credits
Every electrical or electronic device operates using either Direct Current 
(DC) or Alternating Current (AC) or both. This course is an introduction 
to DC and AC fundamentals, the systems that use them, and the basic 
sources of DC and AC electricity.
Lecture:  3.5 hours – Lab: 4.5 hours
Prerequisites: ENGL 100 with a grade of “C” or higher or by placement 
out of ENGL 100 or higher; MATH 103 with a grade of “C” or higher, or 
placement out of MATH 103 or higher, and PHYS 100 or higher.
Lab fee:  $11.00

EET 110 Electronic Engineering Technology Graphics 
(A, W, SP, SU)  3 credits 
EET 110 is an introductory drawing course incorporating the use of in-
struments, instructions, and practice to produce quality schematics and 
diagrams complete with lettering, electronic, and electrical symbols. An 

introduction to computer-aided drafting (CAD) is included. 
Lecture: 2 hour – Lab: 3 hours  Lab fee: $4.00

EET 115 Basic Digital Systems (A, W, SP, SU)  5 credits
A digital system is one that uses a precise sequence of discrete voltages, 
representing numbers or non-numeric symbols (such as letters or icons) 
for input, processing, transmission, storage, or display. This course covers 
PDAs, cell phones, DVD players, GPS devices, laptops, MP3 players, 
PCs, etc. 
Lecture:  3.5 – Lab 4.5 hours
Prerequisite:  EET 105  Lab fee:  $11.00

EET 123 PC Tech Essentials I (A, W, SP, SU) 4 credits
This is the first course in a two-course curriculum based upon the knowl-
edge domains required for the CompTIA A+ Certification exam. This exam 
is vendor neutral and recognized worldwide in the Information Technology 
industry. The domains of the exam address the skills and responsibilities 
of computer service and support personnel.
Lecture:  3 hours - Lab: 3 hours
Prerequisite:  MECH 112 or CIT 101  Lab Fee: $40.00

EET 125 Electronic Switching Systems (A, W, SP, SU) 5 credits
This course introduces the operating characteristics and practical ap-
plications of electronic switching systems commonly required for power 
conversion. Switch mode power supplies can be classified into four types 
according to the form of input and output voltages: AC to DC (off-line 
power supply or a rectifier); DC to DC (voltage converter); AC to AC 
(frequency changer); and DC to AC (inverter). Systems which will be 
studied in the laboratory setting include Uninterruptible Power Supplies 
(UPS), Variable-frequency drives (VFD), Intelligent Charging Systems, 
and Switching-Mode Power Supplies (SMPS).
Lecture:  3.5 – Lab 4.5 hours
Prerequisite:  EET 105  Lab fee:  $11.00

EET 136 Introduction to Open Source  –Linux + (A, SP) 4 credits
This course introduces the Open Source system and provides the knowl-
edge necessary to use it and its tools productively. The course will focus 
on the domains required for the CompTIA Linux+ Certification exam.
Lecture:  3 hours – Lab: 3 hours
Prerequisites:  MECH 112 and EET 123  Lab fee:  $40.00

EET 137 E-Mail for Tech Support (W, SP, SU)  4 credits
The course will review e-mail from the support technician’s perspective 
and discuss the roles, behavior, and components of the e-mail system. 
User creation, standards, configuration files, monitoring, ethics, and 
regulations will be addressed as will day-to-day and long-term support 
issues. Troubleshooting and configuring techniques for POP3, SMTP and 
IMAP e-mail clients will be discussed, practiced and tested.
Lecture:  3 hours – Lab: 3 hours
Prerequisites:  MECH 112 or CIT 101, EET 123, EET 136, EET 105
Lab fee: $20.00

EET 143 PC Technician Essentials II (A, SP) 4 credits
This is the second course in a two-course curriculum based upon the 
knowledge domains required for the CompTIA A+ certification exam. 
This exam is vendor neutral and recognized worldwide in the Informa-
tion Technology industry. The domains of the exam address the skills and 
responsibilities of computer service and support personnel. Also known 
as FreeGeeks@CSCC, this course combines traditional classroom study 
with community service. Class members rehab donated computers for 
students in need on campus. Equipment that is not repairable is broken 
down by component and recycled.
Lecture:  3 hours – Lab: 3 hours
Prerequisite: EET 123 or EET 144 or CIT 125  Lab fee:  $40.00
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EET 146 Computer Network Communications Systems 
(A, W, SP, SU)  3 credits
This course is a computer networking course focusing on software and 
hardware interface. Topics include networking protocols and network 
configurations, circuit analysis of high-speed modems, packet-switching 
techniques, pulse-code and pulse-width modulation techniques. Investiga-
tion of high-speed modern transmission lines, microwave transmission, 
and cellular radio is included. The lab emphasizes network component 
installations and making measurements on bit-error-rates, system noise, 
analysis of error detection/correction codes, and synchronous and asyn-
chronous protocols. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  EET 123  Lab fee:  $40.00

EET 154 Electronic Fabrication (A, W, SP, SU)  3 credits 
EET 154 is an introduction to the fabrication of electronic circuits from as-
sembly through testing. Course includes soldering/desoldering techniques, 
surface mount technology, printed circuit board design, testing techniques, 
documentation standards and repair/replacement of parts. 
Lecture:  2 hour – Lab: 3 hours  Lab fee:  $12.00

EET 203 National Electrical Code (On Demand)  4 credits 
This course gives a brief description of each National Electrical Code 
article and discusses how to reference information in the code. Changes 
from the previous code and sample calculations are also covered. EET 
203 is not required for students in the Electronic Engineering Technol-
ogy. Completion of this course does not guarantee eligibility to sit for any 
licensing examinations and may not meet electrical contractor or electrical 
safety inspector refresher course requirements. Check with the college or 
the Ohio Department of Industrial Relations. 
Lecture:  3 hours – Lab: 3 hours

EET 215 Advanced Digital Systems (FPGA) Programming
(A, W, SP, SU) 5 credits
This course will provide the ideal vehicle for learning about digital 
logic, microcontroller organization, and Field Programmable Gate Ar-
rays (FPGA). It will use state-of-the-art technology in both hardware 
and schematic capture tools to expose the student to a wide range of 
topics. The Altera DE2 Development and Education board will be used 
in a laboratory environment to offer a rich set of features that make it 
suitable for a variety of design projects, as well as for the development 
of sophisticated digital systems. 
Lecture:  3.5 – Lab 4.5 hours
Prerequisite:  EET 115  Lab fee:  $11.00

EET 225 Data Acquisition Systems (A, W, SP, SU) 5 credits
This course will focus on data acquisition systems, which are electronic 
systems that extract data from their surroundings for statistical analysis. 
The digital data is catalogued, stored and sometimes utilized to make 
improvements on the object being measured. Through a combination of 
external hardware and/or software, such systems facilitate the collection 
of data in biomedical applications, aerospace products, automation pro-
cesses, and robotics.  “Human Machine Interface” (HMI), “Distributed 
Control Systems” (DCS) and “Supervisory Control and Data Acquisi-
tion” (SCADA) systems will be studied.  Students will study how high 
frequency, large dynamic range, gradual changes, or sudden, unpredictable 
events are captured, stored and analyzed in laboratory settings.
Lecture:  3.5 – Lab 4.5 hours
Prerequisites:  EET 115 and EET 125  Lab fee:  $12.00

EET 235 Embedded Microcontroller Systems 
(A, W, SP, SU)  5 credits
Microcontrollers are used in automatically controlled products and de-
vices, such as automobile engine control systems, remote controls, office 
machines, peripherals for computer systems, appliances, power tools, and 
toys. By reducing size, cost, and power consumption (compared to a de-
sign using a separate microprocessor, memory, and input/output devices), 

microcontrollers make it economical to electronically control many more 
processes. This course will focus on microcontrollers’ embedded systems. 
In the laboratory setting, students will learn how to interface with embed-
ded systems, which typically have no keyboard, screen, disks, printers, or 
other recognizable computer I/O devices, and may lack human interaction 
devices of any kind. Typical input and output devices include switches, 
relays, solenoids, LEDs, small LCD displays, radio frequency devices, 
and sensors for data such as temperature, humidity, light level etc. 
Lecture:  3.5 – Lab: 4.5 hours
Prerequisite:  EET 215  Lab fee:  $12.00

EET 246 Open Source II (A, SP, SU) 4 credits
The second of a two-course series, EET 246 covers the intermediate level 
use of an Open Source operating system and its applications in support 
of business needs.  Students will apply Open Source applications to real-
world technical problem solving.  
Prerequisties: EET 136  Lab fee: $40.00

EET 255 Instrumentation and Process Controls (A, W, SP, SU)  
 4 credits
This course presents the basic theories and methodologies of measure-
ment for industrial and scientific applications. The laboratory part of this 
course gives students experience with transducers. Major process control 
schemes as used in industry are covered, along with conditions affecting 
response and stability of control systems 
Lecture:  2 hours – Lab: 6 hours
Prerequisites:  EET 115, EET 125  Lab fee:  $11.00

EET 256 Technical Support Fundamentals (W. SP, SU) 4 credits
Effective technical support is a very demanding and much in demand skill.  
Today’s technical support professionals must possess solid technical abili-
ties combined with ‘soft’ and self management skills.  This course will 
present the skills needed to deliver excellent customer service, in-person 
and remotely.  Students will learn a “how to” approach for delivering 
quality, technical customer support.  Students will utilize real-world case 
studies as they practice crucial skills. 
Lecture:  3 hours – Lab: 3 hours
Prerequisites:  MECH 112, EET 123 or CIT 125   Lab fee: $20.00

EET 260 Capstone Experience in Electronic Engineering Technology 
(A, W, SP, SU)  4 credits 
EET 260 is a capstone course focusing on electronic systems. Students will 
master skills related to the design, development, fabrication, troubleshoot-
ing, implementation and documentation of a system or systems relevant 
to emerging technologies. The course requirements include preparation of 
system requirements specifications, proposals, prototyping, troubleshoot-
ing, testing, and functional demonstration of a core project. The specific 
student core project will be based on current emerging technology.
Lecture:  3 hours – Lab: 2 hours
Prerequisites:  EET 215, EET 225, EET 235  Lab fee:  $11.00

EET 266 Capstone Experience in Computer Electronics 
(A, W, SP, SU) 4 credits
EET 266 is a capstone course focusing on computer electronic systems. 
Students will master the skills related to the support, design, develop-
ment, fabrication, troubleshooting, implementation and documentation 
of a system or systems relevant to emerging technologies. The course 
requirements include preparation of system requirements specifications, 
proposals, prototyping, and troubleshooting, testing, and functional dem-
onstration of a capstone system project. The specific student projects will 
vary, based on current and emerging technologies
Lecture 3 hours – Lab: 3 hours
Prerequisites: EET 123, EET 136, EET 143, EET 146, EET 246, EET 
256  Lab Fee $30.00
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Emergency Medical Services (EMS)
 
EMS 110 EMT–Basic (A, W, SP, SU)  9.5 credits 
This course provides a first phase of training in the career structure of 
the Emergency Medical Technician (EMT).  The course covers all the 
knowledge and skills required for the state certification examination. 
Course includes 24 clock hours of clinical experience.  
Lecture: 6 hours – Lab: 10 hours
Prerequisites: Placement into ENGL 100 and completed health record 
required PRIOR TO registration   Lab fee: $200.00

EMS 121 Emergency Medical Services Systems (A)  3 credits
This course deals with the history, development, organization, funding, and 
control of EMS. It will involve the student in current trends in EMS. 
Lecture: 3 hours – Lab: 0 hours   Lab fee: $15.00
 
EMS 123 Emergency Psychiatric Intervention (W)  3 credits
This course deals with the EMT’s approach to victims exhibiting abnormal 
behavior and provides an in-depth look into methods of evaluation and 
management of people experiencing behavioral crises. 
Lecture: 3 hours – Lab: 0 hours   Lab fee: $20.00

EMS 125 Disaster Aid (SP)  3 credits
This course will familiarize the EMT with disaster planning, community 
needs assessment, organization and control of a community disaster plan, 
and in developing testing procedures for this plan. 
Lecture: 3 hours – Lab: 0 hours   Lab fee: $15.00

EMS 128 Introduction to Rescue for the EMS Provider 
(SU 2nd Term)  3 credits
This combination classroom and hands-on course provides a basic overview 
of the rescue process and the tools required for rescue as it relates to the 
EMS provider.  The student will learn to effectively manage the initial 
stages of a rescue incident without becoming a victim themselves. 
Lecture: 2 hours – Lab: 2 hours   Lab fee: $70.00

EMS 130 River Rescue (SU 1st Term) 3 credits
This course deals with rescuing victims from the water. It will include, 
but not be limited to, self-rescue, rescue from shore, boat-assisted rescues, 
rescue from boats and rappelling. 
Lecture: 2 hours – Lab: 2 hours
Prerequisite: Intermediate swimming ability   Lab fee: $30.00

EMS 131 Special Topics for Paramedics (A) 3 credits
In this course, the paramedic will be required to develop and present an 
in-depth study in an area of individual interest. 
Lecture: 3 hours – Lab: 0 hours
Prerequisite: Permission of instructor   Lab fee: $50.00

EMS 133 Ice and Cold Water Rescue (W) 2 credits
This course deals with rescuing victims from ice covered and cold water, 
hypothermia and other related medical concerns. 
Lecture: 2 hours – Lab: 0 hours   Lab fee: $40.00

EMS 137 WMD for Emergency Responders (A, SP, SU)  2 credits
The course includes basic safety issues for emergency responders and 
focuses on medical care of people exposed to weapons of mass destruction. 
Content reflects Department of Homeland Security mandatory training 
for emergency personnel.
Lecture: 2 hours – Lab: 0 hours   Lab fee:  $30.00

EMS 142 Vertical Rescue (SP)  2 credits
This course is designed to present the fundamentals of rope rescue, using 
up-to-date equipment and techniques with a major emphasis on safety. 
Terminology, selection of proper equipment, essential knots, and current 
standards will be presented, as well as rope rescue systems and litter 
packaging. Practical application evolutions will include solving rescue 

problems and evaluating rope rescue systems and/or techniques. Course 
work includes rescue of the injured and/or stranded from ledges, cliffs, 
elevator shafts, etc. 
Lecture: 1 hour – Lab: 3 hours   Lab fee: $40.00

EMS 143 Search and Rescue (A)  2 credits
This course includes the introduction to job responsibilities, philosophy 
and concepts of effective search and rescue management. It describes 
preplanning, resources, investigation, interviewing, determining urgency, 
subject behaviors, search strategy, area probability, base camp set up and 
management, briefing and debriefing. The course also introduces map 
and compass reading. 
Lecture: 1 hour – Lab: 3 hours   Lab fee: $40.00

EMS 144 Confined Space Rescue (SP)  2 credits
This course is designed to present the learner with OSHA regulations and 
requirements. Also covered are confined space entry procedures to safely 
and properly perform a rescue from tanks, pipelines, manholes, cave-
ins, etc. The course will address necessary rescue shoring and tunneling 
equipment required for a confined space rescue. 
Lecture: 1 hour – Lab: 3 hours
Prerequisite: EMS 142   Lab fee: $15.00

EMS 201 Paramedic Preparation Course (A, W, SP, SU)  4 credits 
This is the course prerequisite for the paramedic certification program.  
The student will study anatomy, physiology and pathophysiology as they 
relate to providing paramedic emergency care. The course will cover 
fluid and electrolyte balance, neuromuscular theory, cardiovascular, 
respiratory, immune and renal systems, infectious disease, and principles 
of pharmacology.
Lecture:  4 hours – Lab:  0 hours
Prerequisite:  EMS 110 or permission of instructor   Lab fee:  $25.00

EMS 211 EMT–Paramedic I (W, SU)   7 credits
This course encompasses the training of the paramedic in the areas of role, 
triage and assessment of victims, care of the victim in the areas of shock, 
respiratory system, intravenous therapy and trauma, as well as principles 
of communications. 
Lecture: 5 hours – Lab:4 hours
Prerequisites: State certified EMT–Basic; EMS 201, successful comple-
tion of the Health Occupations Basic Entrance Test and the pre-testing 
process, and completed health record.
Co-requisite: EMS 281 and EMS 291   Lab fee: $165.00

EMS 212 EMT–Paramedic II (A, SP) 7 credits
This course encompasses the training of the paramedic in the areas of 
cardiovascular, anaphylaxis, and the endocrine and nervous systems. 
Lecture: 5 hours – Lab: 4 hours
Prerequisite: EMS 211, EMS 281, and EMS 291
Co-requisite:  EMS 282 and EMS 292   Lab fee: $180.00

EMS 213 EMT–P III (W, SU) 6 credits
This course encompasses the training of the paramedic in the areas of 
central nervous system, musculoskeletal system, soft tissue injuries, 
obstetric and gynecologic emergencies, neonatal and pediatric 
emergencies, and rescue. 
Lecture: 4 hours – Lab: 4 hours
Prerequisites: EMS 212, EMS 282, and EMS 292
Co-requisites: EMS 283 and 293   Lab fee: $165.00

EMS 214 EMT–P IV (SP, A)  4 credits
This course encompasses the training of the paramedic in the areas of 
trauma life support and major incident response, and the continuation of 
training in ob/gyn/neonatal, behavioral emergencies and rescue. 
Lecture: 2 hours – Lab: 4 hours
Prerequisites: EMS 213, EMS 283, EMS 293 
Co-requisites:  EMS 284 and EMS 294   Lab fee: $180.00
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EMS 265 12–Lead EKG Interpretation and Advanced Cardiac 
Treatment 3 credits 
This course will teach students to perform and interpret 12-lead EKGs. 
Students will also learn to integrate advanced cardiac assessment and 12-
lead EKG interpretation into treatment plans for critical patients.
Lecture: 2 hours – Lab: 2 hours
Prerequisite:  ACLS certification or equivalent experience
Lab fee: $75.00

EMS 275 Critical Care Transport (A) 7 credits 
This course deals with the special needs of critical patients during transport, 
including the use of advanced equipment and procedures.  The course is 
designed to prepare paramedics and nurses to function as members of a 
critical care transport team.  (This is the UMBC CCEMT-P course.)
Lecture: 6 hours – Lab: 3 hours
Prerequisites: EMT–P or RN with 2 years experience; CPR, ACLS, Trauma 
Course, Pediatric Course documentation.
Lab fee: $310.00 (includes $200.00 fee required by UMBC for certifica-
tion)

EMS 281 Hospital Clinical I (W, SU) 2 credits
Hospital clinical observation and supervised experience, encompassing 
the didactic areas covered in EMS 211. 
Lecture: 0 hours – Lab: 5 hours
Co-requisites: EMS 211 and 291   Lab fee: $75.00

EMS 282 Hospital Clinical II (A, SP)  2 credits
Hospital clinical observation and supervised experience, encompassing 
the didactic areas covered in EMS 211 and EMS 212. 
Lecture: 0 hours – Lab: 5 hours
Prerequisite: EMS 281
Co-requisites: EMS 212 and 292   Lab fee: $75.00

EMS 283 Hospital Clinical III (W, SU)  2 credits
Hospital clinical observation and supervised experience, encompassing 
the didactic areas covered in EMS 211, 212 and EMS 213. 
Lecture: 0 hours – Lab: 5 hours
Prerequisite: EMS 282
Co-requisites: EMS 213 and 293   Lab fee: $75.00

EMS 284 Hospital Clinical IV (A, SP) 2 credits
Hospital clinical observation and supervised experience, encompassing 
the didactic areas covered in EMS 211, 212, 213 and EMS 214. 
Lecture: 0 hours – Lab: 5 hours
Prerequisite: EMS 283
Corequisites: EMS 214 and 294   Lab fee: $75.00

EMS 291 Field Clinical I (W, SU)  1 credit
This class offers field clinical observation and experience. 
Lecture: 0 hours – Lab: 5 hours
Co-requisites: EMS 211, 281   Lab fee: $125.00

EMS 292 Field Clinical II (A, SP) 1 credit
This class offers field clinical observation and experience. 
Lecture: 0 hours – Lab: 5 hours
Prerequisites: EMS 211, 281 and 291
Co-requisites: EMS 212 and 282   Lab fee: $45.00

EMS 293 Field Clinical III (W, SU) 2 credits
This class offers field clinical observation and experience. 
Lecture: 0 hours – Lab: 10 hours
Prerequisite: EMS 292
Co-requisites: EMS 213 and 283   Lab fee: $45.00

EMS 294 Field Clinical IV (A, SP)   2 credits
This class offers field clinical observation and experience. 
Lecture: 0 hours – Lab: 10 hours
Prerequisite: EMS 293
Co-requisites: EMS 214 and 284   Lab fee: $65.00

EMS 295 Public Safety Services Instructor (W) 6 credits
This course is the Ohio curriculum required for current firefighters, EMS 
providers, or Registered Nurses (RNs) who wish to teach in Fire/EMS 
programs.
Lecture: 5 hours – Lab: 2 hours
Prerequisite: 5 years experience in careers listed above; written and skills 
pretesting according to O.A.C. 

Engineering Technologies (ENGT)
ENGT 100 Introduction to Engineering Technology
(AU, SP, SU, W)  4 credits 
This course is designed to introduce the beginning student to the Engi-
neering Technology Department at Columbus State. The student will 
complete exploratory assignments in Mechanical Engineering Technology, 
Electro-Mechanical Engineering Technology, and Electronic Engineering 
Technology as well as get a broad overview of the jobs that engineer-
ing technologists and technicians have and the industries in which they 
work. Students will participate in engineer interviews and plant tours. 
Additional topics covered include the industrial revolution, manufactur-
ing and electronics in today’s global market, the future of manufacturing 
and electronics, and Steven Covey’s book, “Seven Habits of Highly 
Effective People.”
Lecture: 3 hours – Lab: 3 hours  Lab fee: $10.00

ENGT 131 Hydraulics and Pneumatics (WI, SU)  4 credits 
This course is designed to give students a basic understanding of hydrau-
lics and pneumatics. Students will learn about the components and func-
tions of both systems and connect and troubleshoot both systems to meet 
a given set of criteria. Students will also be exposed to solenoid operated 
valves and their use in electrically controlling hydraulic and pneumatic 
systems. This course is required of Electro-Mechanical students and is 
an optional elective in the Mechanical program.
Lecture: 2 hours – Lab: 4 hours

 

English (ENGL)
(See also Communication, Theater, and Technical Communication) 

Note: Courses taught at a distance (DL) may have a higher lab fee 
than traditionally taught courses.

ENGL 100 Language Development (A, W, SP, SU, DL) 5 credits
Students develop skills in reading and writing in preparation for ENGL 101 
by analyzing the writing of students and professionals.  Using a process 
writing method, students will develop compositions for multiple purposes 
and with a multi-modal focus.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: DEV 041 with a grade of “C” or higher or placement by test. 
Credit will not count toward graduation in any degree program. 
Lab fee:  $1.00 

ENGL 101 Beginning Composition (A, W, SP, SU, DL) 3 credits
Students develop processes for critically reading, writing and responding 
to a variety of texts in order to compose clear, concise expository essays. 
This course, or its equivalent, is required for all degrees. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite: ENGL 100 with a grade of “C” or higher or placement by 
test    Lab fee:  $1.00
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ENGL 102 Essay and Research (A, W, SP, SU, DL) 3 credits
English 102 is a continuation of English 101 expanded to include more 
critical reading, reasoned analyses, research techniques, and research 
paper writing using documentation format appropriate to the essay’s 
content.
Lecture:  3 hours – Lab: 0 hours
Prerequisite: ENGL 101 with a grade of “C” or higher   Lab fee:  $1.00

ENGL 111 English Composition (A, W, SP, SU, DL)  5 credits
This course is an accelerated combination of ENGL 101 and 102.  Students 
critically read student and professional writings as well as compose clear, 
concise expository essays and reasoned analyses using a process method.  
Course includes research techniques and research paper writing using 
documentation format appropriate to the essay’s content.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement test score   Lab fee:  $1.00

ENGL 119 Tutoring for Literacy (A)   3 credits
Tutoring for Literacy is a methods course that instructs students in basic 
techniques for teaching reading and writing in community agencies that 
host programs designed to improve literacy in their respective environ-
ments. Students in this course participate in two hours of weekly classroom 
instruction and provide one-to-one tutoring with assigned agencies  two 
hours per week.
Lecture:  2 hours – Lab:  2 hours
Prerequisites: ENGL 101 
Lab fee:  $1.00 

ENGL 210 Creative Writing (A, W, SP, SU, DL)  3 credits
Students are introduced to the fundamental techniques of creative writing. 
Using peer group analysis and workshop techniques, students will develop 
short pieces in a variety of genres. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite: ENGL 101 or ENGL 111   Lab fee:   $1.00

ENGL 215 Magazine Publication: Literary Criticism, Editing and 
Design (W)  3 credits
Through hands-on practice with Spring Street, students learn the processes 
and techniques involved in the production of a literary magazine. 
Lecture:  1 hour – Lab: 4 hours
Prerequisites: ENGL 101 or ENGL 111 with a grade of “C” or higher and 
instructor’s permission.   Lab fee:  $3.00

ENGL 220 Composition and Literature (A, W, SP, SU, DL) 3 credits
Composition and Literature is an intermediate writing course that focuses 
on producing expository and critical essays about major literary works and 
genres. Students are introduced to a variety of works by American and 
British authors, as well as works in translation in the process of analyzing 
and writing about them. This course is designed for A.A. and A.S. students 
transferring to colleges other than Ohio State.
Lecture:  3 hours – Lab: 0 hours
Prerequisite: ENGL 102 or ENGL 111 with a grade of “C” or higher
Lab fee:  $1.00

ENGL 225 Introduction to Fiction (SU, DL)  5 credits
The course is an intensive study of selected short stories and novels. 
Through critical reading, discussion and writing, students will become 
familiar with important themes and methodologies of fiction. In both short 
stories and novels, emphasis will be placed upon identifying and analyzing 
authors’ particular uses of the traditional elements of fiction (structure, 
setting, point of view, etc.) to develop plot and character. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 102 or ENGL 111 with a grade of “C” or better
Lab fee:  $1.00

ENGL 235 Introduction to Poetry (A, W, SP, SU, DL)  5 credits
This course will introduce students to the critical process of reading and 
responding to poetry from historical, cultural and gender-based perspec-

tives. Emphasis will be upon traditional and nontraditional forms, as well 
as mainstream and marginalized writers. Students will become familiar 
with appropriate terminology; however, they also will learn to encounter 
the poem as a whole piece of written discourse between poet and reader. 
Students will, therefore, conduct an ongoing oral and written dialogue 
with the poet (Who is the speaker? Who is the audience? What is the 
purpose?) and the poem (What is the message?). Students will articulate, 
orally and in writing, their own ideas of interpretation based upon a close 
reading of the text and an informed perspective concerning the historical 
and cultural circumstances of its origin.  
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 102 or ENGL 111 with a grade of “C” or better 
Lab fee:  $1.00 

ENGL 240 Introduction to Science Fiction (A, DL)  3 credits
The historical roots and literary forms of science fiction are introduced. 
From their readings and viewing of films, students will write critiques, 
reports and research papers about science fiction as a literary genre. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite: ENGL 102 or ENGL 111 with a grade of “C” or higher 
Lab fee:  $1.00

ENGL 250 Writing about the American Experience 
(A, W, SP, SU, DL)  5 credits
ENGL 250 is an intermediate writing course that extends and refines 
skills in expository and argumentative writing, critical reading and critical 
thinking by having students analyze, discuss and write about major topics 
pertaining to the theme of the American Experience of Conformity and 
Rebellion, and the ways in which individual writers have articulated this 
theme. Assigned texts  will address such issues as race, culture, diversity, 
class, gender and sexual orientation to stimulate writing and facilitate an 
awareness of the interplay among purpose, audience, content, structure 
and style.  English 250 requires students to plan, draft and revise essays 
that represent a sophisticated application of expository skills and criti-
cal analysis, as well as refine skills in researching a topic, documenting 
sources, and working collaboratively, and preparing presentations. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 102 or ENGL 111 with a grade of “C” or higher. Not 
open to students who have credit for ENGL 251, ENGL 252, ENGL 254, 
or ENGL 253.    Lab fee:  $1.00

ENGL 251 The American Identity (A, W, SP, SU, DL)  5 credits
ENGL 251 is an intermediate writing course that extends and refines 
skills in expository and argumentative writing, critical reading and criti-
cal thinking by having students analyze, discuss and write about major 
topics pertaining to the theme of identity in the United States, and the 
ways in which individual writers have articulated this theme. Assigned 
texts will address such issues as race, culture, diversity, class, gender and 
sexual orientation to stimulate writing and facilitate an awareness of the 
interplay among purpose, audience, content, structure and style.  English 
251 requires students to plan, draft and revise essays that represent a 
sophisticated application of expository skills and critical analysis as well 
as  refine skills in researching a topic, documenting sources, working 
collaboratively, and preparing presentations. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 102 or ENGL 111 with a grade of “C” or higher. Not 
open to students who have credit for ENGL 250, ENGL 252, ENGL 253 
or ENGL 254.    Lab fee:  $1.00

ENGL 252 Images of Men and Women (A, W, SP, SU, DL)  5 credits
ENGL 252 is an intermediate writing course that extends and refines 
skills in expository and argumentative writing, critical reading and 
critical thinking. Students analyze, discuss and write about major topics 
pertaining to the theme of gender in the United States, and the ways in 
which individual writers have articulated this theme. Assigned reading 
of American literature will stimulate writing and facilitate an awareness 
of the interplay among purpose, audience, content, structure and style. 
English 252 requires students to plan, draft and revise essays that represent 
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a sophisticated application of expository skills and critical analysis as 
well as refine skills in researching a topic, documenting sources, working 
collaboratively, and preparing and presentations. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 102 or ENGL 111 with a grade of “C” or higher.  Not 
open to students who have credit for ENGL 250, ENGL 251, ENGL 253, 
or ENGL 254.    Lab fee:  $1.00

ENGL 253 Regional American Writing (A, W, SP, SU, DL)  5 credits
ENGL 253 is an intermediate writing course that extends and refines 
skills in expository and argumentative writing, critical reading and criti-
cal thinking by having students analyze, discuss and write about major 
topics pertaining to the theme of regionalism in the United States, and the 
ways in which individual writers have articulated this theme. Assigned 
texts will address such issues as race, culture, diversity, class, gender and 
sexual orientation to stimulate writing and facilitate an awareness of the 
interplay among purpose, audience, content, structure and style.  English 
253 requires students to plan, draft and revise essays that represent a 
sophisticated application of expository skills and critical analysis. as well 
as refine skills in researching a topic, documenting sources, working col-
laboratively, and preparing presentations. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 102 or ENGL 111 with a grade of “C” or higher.  Not 
open to students who have credit for ENGL 250, ENGL 251, ENGL 252, 
or ENGL 254. 
Lab fee:  $1.00

ENGL 254 The American Working-Class Identity (A, W, SP, SU) 
 5 credits
ENGL 254 is an intermediate writing course that extends and refines 
skills in expository and argumentative writing, critical reading and critical 
thinking by having students analyze, discuss and write about major topics 
pertaining to the theme of working-class identity in the United States, and 
the way in which writers, artists, and the media have discovered, defined, 
celebrated, and criticized what it means to be American. The course ad-
dresses the issues of race, culture, ethnicity, disability, class, gender, and 
sexual orientation, and will stimulate writing and facilitate an awareness 
of the interplay among purpose, audience, content, structure, and style.  
English 254 requires students to plan, draft and revise essays that represent 
a sophisticated application of expository skills and critical analysis as 
well as refine skills in researching a topic, documenting sources, working 
collaboratively, and preparing presentations. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 102 or ENGL 111 with a grade of “C” or higher.  Not 
open to students who have credit for ENGL 250, ENGL 251, ENGL 252, 
or ENGL 253,
Lab fee:  $1.00

ENGL 259 Survey of United States Literature to 1865 
(A, W, SP, SU, DL)  5 credits
This course will examine the works of major writers in U.S. literature from 
the pre-colonial period to 1865 with attention to revision of the canon. 
Genres include essays, short fiction, drama, poetry and the novel. Course 
activities include reading, class discussion and writing assignments. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 250 or equivalent   Lab fee:  $1.00

ENGL 260 Survey of Modern U.S. Literature (A, W, SP, SU, DL)   
 5 credits
This course examines the works of major writers in U.S. literature from 
1865, the end of the Civil War, to the present with attention to revision 
of the canon. Genres include essays, fiction, drama, and poetry.  ENGL 
260 will consider works from literary, social, historical, and philosophi-
cal perspectives.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 250 or equivalent   Lab fee:  $1.00

ENGL 261 Survey of British Literature I (A, W, SP, DL)  5 credits
English 261 is a survey of canonical British literary works written from 
900 to 1789 with special attention to their literary qualities, and conceptual 
context.  The course activities include readings, discussions and writing 
assignments. 
Prerequisites: ENGL 250 or equivalent
Lecture:  5 hours – Lab: 0 hours   Lab fee:  $1.00

ENGL 262 Survey of British Literature II (A, W, SP, SU, DL)  
 5 credits
Students will study selected master works of British authors from the 
Romantic Movement to the present day. The course activities include 
readings, discussion, and writing assignments. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 250 or equivalent    Lab fee:  $1.00

ENGL 264 Intro to Shakespeare (A, W, SP, SU, DL)   5 credits
This course will examine representative works of Shakespeare, concen-
trating on a critical/analytical approach to the plays.. Emphasis will also 
be placed upon Renaissance/Elizabethan dramaturgy and conventions; 
language and style and the human experience represented in Shakespeare’s 
histories, comedies, romances, and tragedies. , 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 250 or equivalent    Lab fee:  $1.00 

ENGL 265 European Literature in Translation (On Demand)  
 5 credits
The course will examine the works of representative European writers 
and cultures to develop an appreciation of the international nature of 
literary subjects, themes and movements. Emphasis will be placed upon 
understanding the historical, philosophical and social contexts of the vari-
ous cultures within which European Romanticism, Realism, Naturalism, 
Existentialism and modern movements developed. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 250 or equivalent   Lab fee:  $1.00

ENGL 270 African–American Writers (A, W, SP, SU, DL) 5 credits
This course is a survey of African American Literature from 18th century 
beginnings to the present. It includes a study of slave narratives, folklore, 
drama, poetry and short fiction. Activities include reading and writing 
assignments, oral presentations, special performances, guest speakers 
and field trips. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 250 or equivalent   Lab fee:  $1.00

ENGL 272 Introduction to Folklore (SP, SU, DL)  5 credits 
This course introduces students to the theories, genres, and research 
methods essential for the study of folklore.  It stresses contemporary 
folklore–its rituals, traditions, and beliefs. Students will read and discuss 
folklore theories and apply those theories.  Course activities include field 
work and a special project. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 250 or equivalent   Lab fee:  $1.00

ENGL 274 Introduction to Non-Western Literatures ( SP)   5 credits
This course introduces students to selected classic and modern literature 
of the non-Western world, including Asia, Africa, the Middle East and 
Latin America. Through several literary approaches, students will gain an 
understanding of the authors, the periods, and the cultures they represent 
and the various ways they have handled literary themes. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 250 or equivalent   Lab fee:  $1.00 

ENGL 276 Women in Literature (A, W, SP, SU, DL)  5 credits
This course explores literature by and about women through an interdis-
ciplinary study of women’s literary representations of critical issues in 
United States’ social history.  The emphasis will be on the way women 
writers articulate the female experience and on the role of literature as a 
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reflection of and catalyst for social and political change.  Although gender 
will be the primary category of analysis, issues of race, class, ethnicity, 
and sexual identity will also be considered. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 250 or equivalent    Lab fee:  $1.00

ENGL 278 The English Bible as Literature (A, W, SP, SU, DL)  
 5 credits
This course offers a literary approach to the Bible in English. Students 
read, in a modern English translation, much of the Old Testament and the 
New Testament, as well as parts of the Apocrypha. This is not a course in 
religion. The approach is literary, historical and cultural. The Bible is read 
as an anthology of writings composed, compiled, translated and edited 
over several centuries, by many individuals, and as a book that has had 
an enormous effect on our culture, art and civilization. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 250 or equivalent   Lab fee:  $1.00

ENGL 280 Publishing Practicum (SP) 2 credits
Students who have satisfactorily completed ENGL 215, or who have 
comparable training and experience from another context, learn magazine 
production techniques using Spring Street or another college publication 
as a production laboratory. This practicum may be repeated once and is 
normally taken immediately after completing ENGL 215. 
Lecture:  0 hours – Lab: 4 hours
Prerequisite: ENGL 215 or instructor’s permission   Lab fee:   $1.00 

ENGL 281 Writing Fiction (A, W, SP, SU, DL)  5 credits
This course introduces students to the art and craft of writing fiction. 
Emphasis is on the student’s own work; however, students will also be 
required to study the works and writing processes of established writers, 
male and female, traditional and nontraditional, ancient and modern, and 
from diverse cultures. Students will keep a writer’s journal,  respond 
critically to the works of other students,  create and revise a final long 
work (or combination of shorter works) of at least 4,000 words by the 
end of the quarter. In addition, students will be required to participate in 
a public reading of their work at least once during the quarter. Course is 
repeatable to 10 credits. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 210 with a grade of “B” or better or permission of 
the instructor    Lab fee:   $1.00 

ENGL 282 Writing Poetry (A, W, SP, SU, DL)  5 credits
This course introduces students to the art and craft of writing poetry. 
Emphasis is on the student’s own work; however, students will also be 
required to study the works, writing processes, critical commentary on, and 
oral delivery of established poets, male and female, traditional and non-
traditional, ancient and modern, and from diverse cultures. Students will 
keep a writer’s journal, respond critically to the works of other students, 
and create and revise a chapbook of 8-10 finished poems (12-20 pages) 
by the end of the quarter. Students will present selected poems from the 
chapbook at a public reading. Course is repeatable to 10 credits. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 210 with a grade of “B” or better or permission of 
the instructor     Lab fee:  $1.00

ENGL 284 Writing Creative Nonfiction (A, W, SP, SU, DL) 5 credits
This course introduces students to the art and craft of writing creative 
nonfiction (feature writing, travel writing, memoirs, personal profiles, 
biographies, public relations, etc.). Emphasis is on the student’s own work; 
however, students will also be required to study the works, writing processes, 
critical commentary on, and oral delivery of established nonfiction writers, 
male and female, traditional and nontraditional, ancient and modern, and 
from diverse cultures. Students will keep a writer’s journal, respond critically 
to the works of other students, create and revise a complete longer work (or 
a combination of shorter pieces) of at least 3,000-4,000 words by the end of 
the quarter. Students will present a public reading of their work during the 

quarter. Course is repeatable to 10 credits. 
Lecture:  5 hours – Lab: 5 hours
Prerequisite: ENGL 210 with a grade of “B” or better or permission of 
instructor    Lab fee:  $1.00

ENGL 285 Writing to Publish (W, S, DL)  5 credits
This course introduces students to procedures for preparing a manuscript 
for marketing and publication. Students select a work or works for pub-
lication from a genre (fiction, poetry, drama, literary nonfiction), submit 
manuscripts for peer review at least three times during the quarter, and 
revise and edit their work throughout the quarter. Students research a mar-
ket for their work, write the appropriate query or cover letter, and prepare 
the manuscript for submission. Since length requirements for manuscripts 
vary according to genre and target market, the instructor will determine 
the length requirement for successful completion of the course. The final 
exam for the course is a completed and corrected manuscript package 
ready for mailing. Students also will have the opportunity to give a public 
performance of their work. Course is repeatable to 15 credits. 
Lecture: 5 hours – Lab: 0 hours
Prerequisite: ENGL 281, ENGL 282, THEA 283, or ENGL 284 with a 
“B” or better or permission of the instructor   Lab fee:   $1.00

ENGL 297/298/299 Special Topics in English 
(On Demand)  1–5 credits
These courses offer special topics in English language or literature 
designed to meet specific needs. 
Lecture: Hours vary– Lab: Hours vary
Prerequisite: Varies

English as a Second Language (ESL)

ESL 044 Fiction for Non-Native Readers   (A, W, SP) 4 credits 
This course gives ESL students an opportunity to read various authentic 
(unedited) literary works in English including short stories, plays and short 
novels. Students will explore the plot, settings, structures and character 
development. Students will build vocabulary as well as analyze cultural 
settings. Analysis will come through journals, presentations, group dis-
cussions and class discussions. Credit will not count toward graduation 
in any degree program.
Lecture:  4 hours – Lab: 0 hours
Prerequisite: ESL 099 or placement into ESL 100   Lab fee:  $4.00

ESL 087 College Vocabulary 1   (A, W, SP) 2 credits 
College Vocabulary 1 is the first in a series of three courses based on the 
Academic Word List. Students are exposed to academic readings which 
embed the target vocabulary. Through various oral and written exercises, 
students work with the vocabulary. Students employ study skills such as 
vocabulary journals, dictionary use and context clues. 
Lecture:  2 hours – Lab: 0 hours
Prerequisite: Placement into ESL 097   Lab fee:  $6.00

ESL 088 College Vocabulary 2   (A, W, SP) 2 credits 
College Vocabulary 2 is the second level of the series. Students are 
introduced to 200 more words from the Academic Word List. Oral and 
written exercises are used foster mastery of the words.  
Lecture:  2 hours – Lab: 0 hours
Prerequisite: Placement into ESL 097   Lab fee:  $6.00

ESL 089 College Vocabulary 3   (A, W, SP) 2 credits 
College Vocabulary 3 is the final course of the series. 200 new academic 
vocabulary words are targeted, with the same study methods employed as 
in the previous two classes. Vocabulary journals are required. 
Lecture:  2 hours – Lab: 0 hours
Prerequisite: Placement into ESL 097   Lab fee:  $6.00
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ESL 090 Critical Skills for College Success (On Demand)  3 credits
This course prepares non-native students to achieve their academic goals at 
a U.S. college or university. They will examine U.S. classroom procedures, 
professor-student interaction, thinking styles and learning styles. They 
will also be trained in techniques for effective reading, writing and critical 
thinking in a variety of academic fields. Students will demonstrate these 
techniques through the completion of mini-projects derived from a variety 
of courses currently offered at Columbus State. Students’ final project will 
be derived from an entry-level course in their chosen field of study. Credit 
will not count toward graduation in any degree program.
Lecture:  2 hours – Lab: 2 hours
Prerequisite: ESL 099 or placement into ESL 100   Lab fee:  $3.00

ESL 092 Basic Oral Communication   (A, W, SP, SU) 3 credits 
This course will introduce students to the American sound system and 
quickly expand their working oral vocabulary. It also will equip students 
to perform vital language-based functions on campus and in the commu-
nity. The course will be based upon daily classroom participation and the 
satisfactory completion of each language function. Credit will not count 
toward graduation in any degree program.
Lecture:  2 hours – Lab: 2 hours
Prerequisite: Placement into ESL 097   Lab fee:  $3.00

ESL 093 Intermediate Oral Communication (A, W, SP, SU)  3 credits 
This course will help students to increase their effectiveness in social, 
academic and professional interactions in a U.S. setting. Students will 
expand their working oral vocabulary, master useful American idioms 
and improve their pronunciation. Students will examine and practice the 
conventions of contemporary American communication, both verbal and 
nonverbal. The course will be based upon daily class participation, oral 
presentations and evidence of improvement found through a contrast of 
audio-taped readings. Credit will not count toward graduation in any 
degree program.
Lecture:  2 hours – Lab: 2 hours
Prerequisite: ESL 098 (may be taken as a corequisite) or placement into 
ESL 098   Lab fee:  $3.00

ESL 094 Advanced Oral Communication (A, W, SP, SU) 3 credits 
Students will increase their awareness of the values and beliefs that under-
lie cultural norms in the U.S. Readings on various aspects of contemporary 
American culture will provide the springboards to information gathering 
outside of class (through additional reading and interviews with native 
speakers), in-class discussions, and four required oral presentations. Stu-
dents will practice standard American pronunciation and intonation and 
will master useful vocabulary and idiomatic expressions. Credit will not 
count toward graduation in any degree program.
Lecture:  2 hours – Lab: 2 hours
Prerequisite: ESL 099 (may be taken as a corequisite) or placement into 
ESL 099   Lab fee:  $3.00

ESL 095 Public Speaking for Non-Natives (A, W, SP, SU) 3 credits
This course will prepare students whose first language is not English 
to participate effectively in COMM 105 Speech. Students will study 
and practice public speaking techniques, with particular emphasis on 
native pronunciation, intonation and delivery. Students will be required 
to conduct interviews and research in preparation for demonstration and 
persuasive speeches, presented individually and in groups. Students will 
receive feedback on their oral production from their instructor and their 
classmates regularly and will be audio/video taped on occasion. Credit 
will not count toward graduation in any degree program.
Lecture:  2 hours – Lab: 2 hours
Prerequisite: ESL 100 (may be taken as a corequisite) or placement into 
ESL 100   Lab fee:  $5.00

ESL 097 Basic English as a Second Language (A, W, SP, SU)  
 10 credits 
Students who already have limited command of the English language build 
upon their vocabulary and begin to eliminate errors through the study of 

basic grammar, readings, guided discussions, and written and oral exer-
cises. Credit will not count toward graduation in any degree program. 
Lecture:  10 hours – Lab: 0 hours
Prerequisite: Placement test   Lab fee:  $5.00

ESL 098 Developmental English as a Second Language 
(A, W, SP, SU)  10 credits 
Students will continue to develop reading, writing, listening and speak-
ing skills through the study of intermediate grammar, readings, guided 
discussions, and written and oral exercises. Credit will not count toward 
graduation in any degree program. 
Lecture:  10 hours – Lab: 0 hours
Prerequisite: “C” in ESL 097 or placement test   Lab fee:  $5.00

ESL 099 ESL: Reading, Grammar, and Composition 
(A, W, SP, SU)  10 credits 
Students will prepare for academic course work through the study of 
advanced grammar, sentence structure, paragraph organization, and pre-
writing techniques and will respond to college level readings in guided 
discussions, oral presentations and paragraph-length essays. Credit will 
not count toward graduation in any degree program. 
Lecture:  10 hours – Lab: 0 hours
Prerequisite: “C” in ESL 098 or placement test   Lab fee:  $5.00

ESL 100 English as a Second Language: Composition 
(A, W, SP, SU)  5 credits 
Students will polish their writing skill through grammar reviews, written 
exercises, and the study of sentence structure, rhetoric, and essay organiza-
tion. Students will respond to both the content and technique of college 
level readings. Students will write essays using description, narration, 
cause and effect and comparison/contrast. Credit will not count toward 
graduation in any degree program.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: “C” in ESL 099 or placement   Lab fee:  $5.00

ESL 299 Special Topics in English as a Second Language
(On Demand)  1–5 credits
ESL 299 offers students a detailed examination of selected topics of interest 
in English as a Second Language. Special topics courses are offered to meet 
the special needs or interests of a group of students and pilot new courses.
Lecture:  Varies
Prerequisite:  Varies   Lab fee:  $1.00 to $5.00

Environmental Science, Safety and Health 
(ENVR) 

ENVR 101 Introduction to Environmental Science, Safety and Health 
(A, W, SP, DL,)  4 credits 
This course is an introduction to the environmental technology field, in-
cluding an overview of environmental laws and regulations, toxicology, 
ecology, air pollution, water pollution, water treatment, hazardous materi-
als, solid and hazardous waste, waste site investigation and remediation, 
and occupational safety and health. 
Lecture: 4 hours – Lab: 0 hours

ENVR 110 Industrial/Municipal Pollution Control (W) 3 credits  
 This course is an overview of the management, treatment and disposal 
practices utilized for pollution control.  It addresses the nature of pollution 
and provides an introduction to air pollution control devices, wastewater 
treatment techniques, solid and hazardous waste management, treatment 
and disposal, recycling and pollution prevention. 
Lecture:  2 hours – Lab: 2 hours   Lab fee:  $18.00
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ENVR 111 Hazardous Materials Management (SP)  3 credits 
This class presents an overview of the management practices for hazardous 
materials and hazardous waste, including principles of science and technol-
ogy, occupational health and safety concerns and regulatory compliance.  
An emphasis will be placed on DOT, OSHA and RCRA requirements. 
Lecture:  2 hours – Lab: 2 hours   Lab fee:  $20.00

ENVR 120 Environmental Aspects of Soils (A, SP, SU)  5 credits  
This course offers a multi-disciplinary overview of soil science. Topics in-
clude soil formation and development, classification systems, soil mechan-
ics, soil chemistry and contamination, soil hydrology, agricultural aspects 
of soil, soil erosion, soil microbiology and soil sampling techniques. Soil 
characteristics will be explored by means of laboratory examination and 
elementary testing techniques. 
Lecture:  4 hours – Lab: 2 hours   Lab fee:  $15.00

ENVR 130 Environmental Laws and Regulations (W) 5 credits 
ENVR 130 presents a study of American political institutions and a brief 
history of the American environmental movements and the resulting 
environmental regulations, as well as a study of local, state, and federal 
codes and regulations as they apply to the handling, treatment, storage, 
and disposal of hazardous materials and wastes. Emphasis on NEPA, the 
Clean Water and Air Acts, the Resource Conservation and Recovery Act 
(RCRA), and the Comprehensive Environmental Response, Compensa-
tion, and Liability Act (CERCLA or Superfund). 
Lecture:  4 hours – Lab: 2 hours   Lab fee:  $15.00

ENVR 158 Environmental Site Assessment (A, SP)    3 credits 
This course explores environmental site assessments, including Phase I 
ESAs for real estate transactions. Environmental regulations and standard 
practices will be applied in the analysis of a site-specific project. Additional 
property assessment issues addressed in this class include Environmental 
Impact Statements, wetlands, asbestos, lead, mold and radon. 
Lecture:  2 hours – Lab: 2 hours   Lab fee:  $12.00

ENVR 160 OSHA 10-Hour Construction Safety and Health 
(W, SP) 1 credits
This course covers the approved Occupational Safety and Health Admin-
istration (OSHA) curriculum for the 10-hour Outreach Training Program 
for Construction Industry Safety and Health. Topics include introduction 
to OSHA, electrical safety, fall protection, personal protective and lifesav-
ing equipment, materials handling, storage, use and disposal, equipment 
safety, excavation, stairways and ladder safety and other applicable OSHA 
standards. Course completion cards will be issued to individuals success-
fully completing the class.
Lecture:  1 hour   Lab fee:  $10.00

ENVR 167 OSHA 10-Hour General Industry Safety and Health 
(On Demand) 1 credit
This course covers the approved OSHA curriculum for the 10-hour Out-
reach Training Program for General Industry Safety and Health. Topics 
include introduction to OSHA, walking and working surfaces, exit routes, 
emergency action plans, fire prevention plans, fire protection, fall protec-
tion, electrical safety, and other applicable safety topics as recommended 
by OSHA. Course completion cards will be issued to individuals success-
fully completing the class. Not open to students with credit for ENVR 170.
Lecture:  1 hour   Lab fee:  $10.00

ENVR 170 General Industry Safety and Health (A) 4 credits
This course covers the approved Occupational Safety and Health Admin-
istration (OSHA) curriculum for the 30-hour Outreach Training Program. 
Topics include an introduction to OSHA, hazardous materials, walking 
and working surfaces, fire protection, personal protective equipment, 
confined space, lockout/tagout, machine guarding, welding and brazing 
safety, electrical safety, industrial hygiene and other applicable OSHA 
standards. Course completion cards will be issued to individuals success-
fully completing the class.
Lecture:  4 hours   Lab fee:  $10.00

ENVR 220 Environmental Chemistry (On Demand)  5 credits 
Effective solutions to environmental problems require an understanding of 
the chemical processes that occur in the environment. This course provides 
a basic knowledge of environmental chemistry including water, soil and 
atmospheric chemistry. The chemistry of the transport and fate of pol-
lutants in the environment, hazardous material chemistry and toxicology 
are covered. Related laboratory exercises will be performed including 
utilizing analytical techniques, instrumentation and quality assurance.  
Lecture:  4 hours – Lab: 3 hours
Prerequisite:  CHEM 111   Lab fee:  $18.00

ENVR 222 Water Treatment Techniques (SU)  3 credits 
This course is designed to permit the student to attempt the State of Ohio 
Class One Water Operator’s exam. The course will emphasize water 
quality methods of water treatment and laboratory processes. Practical 
experience will be emphasized. 
Lecture:  2 hours – Lab: 2 hours
Prerequisites:  High school chemistry or any CHEM course, MATH 102 
or a higher math course, or permission of instructor
Lab fee:  $20.00

ENVR 223 Wastewater Treatment Techniques (W)  3 credits 
This course is designed to provide the training to permit the student to at-
tempt the State of Ohio Class One Wastewater Operator exam. The course 
will emphasize types of treatment, equipment, hygiene and public health 
aspects, sewer systems, and laboratory processes. Practical experiences 
will be emphasized. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  High school chemistry or any CHEM course, MATH 102 
or a higher math course, or by permission of instructor  Lab fee:  $20.00

ENVR 224 Environmental Hydrology (SP)  3 credits 
Course studies the occurrence, movement, and behavior of water in the 
hydrologic cycle. Also presents an introduction to the concepts of control-
ling the movement of surface water and ground water, and the ways in 
which these resources can be exploited and/or contaminated. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  MATH 102   Lab fee:  $15.00

ENVR 240 Environmental Analytical Methods (W) 2 credits
This course provides an overview of the qualitative and quantitative 
analysis of environmental, waste and building material samples. An 
overview of laboratory methods will be provided. The emphasis will be 
on the application of certain analytical methods commonly used in the 
environmental industry.
Lecture:  1 hour - Lab: 3 hours
Prerequisites:  CHEM 100 or CHEM 111   Lab fee:  $20.00

ENVR 250 Environmental Sampling (A) 5 credits 
ENVR 250 covers the techniques and methods used in sampling of en-
vironmental media, especially for field investigations. Emphasized is the 
sampling of air, surface water, ground water, soil and hazardous materials. 
Topics include the regulatory framework, project coordination, drilling 
techniques, monitoring well installation, field instrument calibration, 
decontamination, and supplemental investigative techniques. 
Lecture:  4 hours – Lab: 3 hours   Lab fee:  $20.00

ENVR 252 Health and Safety Training for Hazardous Waste 
Operations (40-Hour OSHA Training) (W, SP, SU, DL)   3 credits 
Satisfies 29 CFR Part 1910.120(e) under OSHA. A health and safety 
training course for individuals who may be involved in the investigation, 
remediation and operation of hazardous waste sites. Topics include haz-
ardous materials chemistry, toxicology, air monitoring instrumentation, 
air purifying respirators, self-contained breathing apparatus, supplied 
air respirator systems, protective clothing, decontamination, simulated 
hazardous materials response incidents, and appropriate problem sets. 
Students enrolled in the distance version of this course will be required 
to come to campus for an orientation meeting, completion of hands-on 
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laboratory exercises, and for the final exam.
Lecture:  2 hours – Lab: 3 hours   Lab fee:  $100.00

ENVR 253 Environmental Systems Analysis (SP) 3 credits 
This course introduces engineered environmental systems and practical 
applications of their operation and maintenance. Topics include flow 
diagrams, schematics, plumbing and piping, pumps, blowers, electrical 
systems, instrumentation, flow measurements, process control, trouble-
shooting and safety for engineered systems. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  ENVR 110    Lab fee:  $18.00

ENVR 254 Subsurface Restoration Techniques (SP) 5 credits 
This course will address subsurface remediation techniques and treatment 
technologies used at hazardous waste sites.  Course topics include the 
regulatory framework for subsurface restoration, clean-up goals, basic 
contaminant chemistry and transport, supplemental subsurface investiga-
tive techniques, soil and groundwater remediation techniques, and water 
and air treatment technologies. 
Lecture:  4 hours – Lab: 3 hours
Prerequisite:  ENVR 250    Lab fee:  $20.00

ENVR 255 Air Pollution and Monitoring (W)  3 credits 
This course covers the fundamentals of air pollution, such as sources, 
important atmospheric aspects and the effects of air pollutants. It also 
focuses on EPA methods for stack and ambient sampling of various air 
contaminants. Other topics include continuous emission monitoring, 
air pollution control options, and applicable permitting and reporting 
requirements. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  CHEM 111   Lab fee:  $23.00

ENVR 256 Hazardous Materials Refresher Training (W, SU, DL) 
 1 credit 
This course provides refresher training for site workers and emergency 
operators who have completed the 24 or 40-hour courses and complies 
with the 29 CFR 1910.120 refresher training requirements.  Emphasis is 
placed on practical exercises and review of relevant changes in OSHA 
requirements. Successful completion of the course is based on classroom 
participation and completion of a written assignment. Students enrolled 
in the distance version of this course will be required to come to campus 
to complete the final quiz. This is a repeatable course. 
Lecture:  1 hour – Lab: 0 hours   Lab fee:  $50.00

ENVR 265 OSHA 30-Hour Construction Safety and Health 
 (W, SP) 4 credits
This course covers the approved Occupational Safety and Health Admin-
istration (OSHA) curriculum for the 30-hour Outreach Training Program 
for the Construction Industry Safety and Health. Topics include an in-
troduction to OSHA, safety and fall protection, health hazards, material 
handling, equipment safety, concrete and masonry construction, welding 
and cutting, excavation, stairways and ladder safety and other applicable 
OSHA standards. Course completion cards will be issued to individuals 
successfully completing the class.
Lecture:  4 hours   Lab fee:  $10.00

ENVR 275 Industrial Hygiene (A) 4 credits
This course is an overview of the science of industrial hygiene and de-
scribes the process of investigating and examining workplace hazards and 
how those hazards are abated. The laboratory will emphasize the use of 
instrumentation and important calculations. Topics include introduction 
to industrial hygiene, principles of toxicology, occupational safety and 
health standards, occupational skin and noise disorders, indoor air qual-
ity, ergonomics, engineering and administrative controls, and personal 
protective equipment.
Lecture:  3 hours – Lab: 2 hours
Prerequisite: CHEM 111 or permission of instructor  Lab fee:  $10.00

ENVR 282 Sustainable Building Strategies (SP) 3 credits
This course is an introduction to the field of environmentally-friendly 
construction. Sustainable architecture and building site principles will be 
presented, including strategies for energy-efficient heating and cooling, 
“green” building materials and methods, alternative energy sources, water 
efficiency and waste management. Topics include the need for sustain-
ability, energy efficient design, construction and controls, site selection, 
passive solar heating and cooling, “green” building materials and methods, 
alternative energy sources and water efficiency and waste management.
Lecture:  3 hours   Lab fee:  $10.00

ENVR 283 Ecological Residential Construction (On Demand) 
 3 credits
This course addresses the important aspects of building green homes. 
The topics include environmentally friendly design, the use of alternative 
materials, and the utilization of sustainable systems.
Lecture:  2 hours – Lab: 2 hours   Lab fee:  $10.00

ENVR 291 Field Experience (SU or On Demand)  3 credits 
ENVR 291 offers an off-campus work experience in the environmental 
or safety services industry that augments formal education received in the 
technology with actual work conditions and job experience. “N” credit 
will not be allowed for this course.  
Lecture:  0 hours – Lab: 36 hours   Lab fee:  $15.00

ENVR 299 Special Topics on Environmental Science, Safety and 
Health (On Demand)  1–5 credits 
ENVR 299 Explores special topics from the environmental or safety 
industry designed to meet specific needs.
Lecture and/or Lab Hours:  Vary

Finance (FMGT)

FMGT 101 Personal Finance (A, W, SP, SU,  DL)  4 credits 
This course presents a lifetime program of money management for the 
individual. Topics such as budgets, savings, job search, buying a house, 
insurance, mutual funds, stock market, real estate investments, taxes, 
and estate planning are covered. Students will be able to write a basic 
personal financial plan.  
Lecture:  4 hours    Lab fee:  $4.00

FMGT 201 Corporate Finance (A, W, SP, SU, DL) 5 credits
Course is an introduction to the principles of financial management of 
private business firms. Topics covered include financial analysis, financial 
planning, working capital management, financial leverage, sources of 
financing, capital budgeting and capital markets. 
Lecture:  5 hours 
Prerequisite: ACCT 106   Lab fee:  $4.00

FMGT 202 Money and Banking (A, DL) 5 credits
FMGT 202 is a study of the operation, organization, and economics of 
U.S. monetary and banking systems. Current trends, the monetary policy 
process, and the regulation of financial markets also are covered.  
Lecture:  5 hours 
Prerequisite:  ECON 200   Lab fee:  $4.00

FMGT 211 Investments (W, SP, DL)  4 credits
This course examines investments for the individual with emphasis on 
the securities markets. Topics presented include risk and return tradeoffs, 
sources of investment information, stocks, bonds, mutual funds, options 
and tax considerations. 
Lecture:  4 hours   Lab fee:  $4.00
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FMGT 221 Financial Institutions and Markets (On Demand) 
 4 credits
This course examines the operation, organization, and structure of the U.S. 
financial system. Financial markets will be examined along with financial 
institutions with an emphasis on commercial banking. An analysis of 
commercial credit will be covered which will include the study of credit 
control and the management of collections.
Lecture:  4 hours    Lab fee:  $4.00

FMGT 242 International Finance (W, DL) 4 credits
This course covers the multinational firm, globalization, balance of pay-
ments, market for foreign exchange, international monetary system, and 
global capital markets. Also covered is the study of global debt and equity 
markets to optimize a firm’s financial structure while minimizing foreign 
exchange exposure.
Lecture:  4 hours   Lab fee:  $4.00

FMGT 251 Finance Research (A, SP, DL) 4 credits 
The student receives exposure to current developments in finance and 
economics through projects and research papers. FMGT 251 is designed 
to serve as a capstone course for graduating students. 
Lecture:  4 hours 
Prerequisite:  FMGT 101, 201 and 211   

FMGT 271 Finance Practicum (On Demand) 3 credits
This course offers a practical work experience in which the student is 
expected to perform various financial procedures.  Emphasis is placed 
upon analyzing and understanding the work environment.
Practicum: 21 hours
Corequisite:  FMGT 272

FMGT 272 Finance Seminar (On Demand) 2 credits
This course offers a continued practical work experience in which the 
student is expected to perform various financial procedures.  Emphasis is 
placed upon analyzing and understanding the work environment, industry 
and nature of the employing organization.
Seminar:  2 hours
Corequisite:  FMGT 271

Fire Science (FIRE)

FIRE 100 Introduction to Firefighting (A, W, SP) 3 credits
This course presents a broad overview of a career in the fire service, 
including the basics of firefighter safety, fire behavior, etc. Not available 
to students with Fire 117 or equivalent Firefighter I and II certification.  
Successful completion of this course enables students to take State of Ohio 
certification exam for volunteer FF (36 hour FF training).
Lecture:  3 hours – Lab:  0 hours
Prerequisite:  ENGL 100   Lab fee:  $20.00

FIRE 102 Prevention Practices (On Demand)  3 credits
This course is an overview of inspection programs, with emphasis on fire 
protection procedures and practices. Relationships of prevention programs 
with the government, private sector, codes and arson are discussed. 
Lecture: 3 hours – Lab: 0 hours
Prerequisite:  FIRE 117

FIRE 104 Fire Investigation Methods (SU, A)  4 credits
This course is a study of the principles of fire investigations including 
recognition, preservation, collection, and presentation of arson evidence. 
Also covered are arson laws, interrogation of witnesses, application of 
photography, preparation of reports, and adjustment of insured losses. A 

look at the estimation of loss due to fire, smoke and water is included. 
Lecture: 3 hours – Lab: 2 hours
Prerequisite: FIRE 100 or 117 or documented Firefighter I and II certifica-
tion.   Lab fee:  $25.00

FIRE 106 Protection Systems (SU) 3 credits
This course introduces the design and operation of fire protection systems, 
including water distribution, direction, alarm, and watchman services and 
protection systems for special hazards. Carbon dioxide, dry chemical, foam 
and water spray systems are studied in detail. Also covered are standpipes 
and sprinkler systems and methods of reestablishment after use. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  FIRE 100 or 117 or documented Firefighter I and II certi-
fication.   Lab fee:  $5.00

FIRE 108 Command I Basic Concepts (W)  4 credits
This course presents NFPA Incident Management System curriculum 
concepts.  The course content is tailored to the person looking to begin 
a career in firefighting, and the person at the FF level who has no direct 
command responsibility, but must understand the principles of incident 
command and their role within it.
Lecture:  4 hours—Lab: 0 hours
Prerequisite:  FIRE 100 or 117 or documented Firefighter I and II certi-
fication.   Lab fee:  $15.00

FIRE 109 Fire Fighting Command II (SP)   3 credits
This course covers group operations and command strategy at the chief 
officer level, preplanning of fire fighting operations, and deployment 
of personnel and equipment. Specific tactical problems are analyzed. 
Operations and tactics including mutual and outside aid in fire fighting 
are presented. 
Lecture:  0 hours – Lab: 6 hours
Prerequisites: FIRE 108, FIRE 117 or documented Firefighter I and II 
certification.   Lab fee:  $25.00

FIRE 117 Firefighter I and II (A, W, SP, SU)  12 credits
The course covers all of the performance and knowledge objectives in 
the current NFPA Standard 1001 for Firefighter I and II, including but 
not limited to: fire department organization, safety, fire alarm, fire be-
havior, extinguishers, rope, ladders, hose streams, fire control, salvage 
and rescue.  This course is required for employment as a professional 
firefighter. Successful completion of this course will enable students to 
take the State of Ohio certification exam for Firefighter I and II levels 
(240-hour firefighter course). 
Lecture:  8 hours – Lab: 14 hours   Lab fee:  $300.00

FIRE 151 Fire Prevention Codes (On Demand)  4 credits
FIRE 151 is a study of important building construction and fire safety 
codes, with emphasis on fire prevention and enforcement. 
Lecture:  3 hours – Lab: 2 hours
Prerequisites:  FIRE 102 and 117

FIRE 153 Fire Hydraulics (SP)  4 credits
This course presents an introduction to hydraulic theory. Drafting of wa-
ter, velocity and discharge, friction loss, engine and nozzle pressure, fire 
streams, and pressure loses in flowing hydrants are all discussed. Students 
receive practice in the application of hydraulic principles. Flow and pump 
testing, as well as the study of water distribution, are covered. 
Lecture:  3 hours – Lab: 2 hours
Prerequisite:  FIRE 100 or 117 or documented Firefighter I and II certi-
fication.   Lab fee:  $8.00

FIRE 156 Building Construction/Collapse: Basic Concepts (A) 
  4 credits
This course offers an introduction to present and past practices involved 
in building construction.  It deals with important standard elements of 
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buildings, the hidden dangers of old and new buildings, what influences 
structural stability of walls in fires, and how to look for and judge 
structural dangers.  The relationships between construction materials 
and fire damage to a building are also presented.  This course is tailored 
for the person seeking to begin a career in firefighting, rather than the 
experienced firefighter.
Lecture: 4 hours—Lab:  0 hours
Prerequisite:  FIRE 100 or 117 or documented Firefighter I and II certi-
fication.   Lab fee:  $20.00

FIRE 160 Legal Issues for Public Safety Personnel (W) 3 credits
This course presents an introduction to laws, civil and criminal actions, 
and the judicial system. Topics such as municipal liability for acts of 
public safety administration and their members, pensions, salary and 
compensation, and termination are covered, as are the initiation, operation, 
liability and legal aspects of mutual aid, primary response contracts, and 
private contracts. Also noted is the duty owed by the public to members 
of public safety services. 
Lecture: 3 hours – Lab: 0 hours   Lab fee:  $5.00

FIRE 200 Construction/Collapse for Experienced Firefighters 
(SP)   4 credits
An introduction to present and past practices of building construction as 
it relates to firefighting. Discusses the various hazards of building col-
lapse and how to recognize warning signs of impending disaster. Looks 
at building construction from the Company Officer and Incident Com-
mander’s perspective. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite: A minimum of two years active service as a full time, part 
time, or volunteer firefighter with a recognized fire department. Instructor 
permission is required for admittance to this class.  Lab Fee: $20.00

FIRE 202 Hazardous Materials II (On Demand)  4 credits
FIRE 202 is a study of the properties and behavior of various hazardous 
chemicals in our environment. It presents an overview of the physical and 
chemical characteristics of toxic, flammable, and reactive substances in 
the forms of solids, liquids, and gases, combined with practical applica-
tion of methods for responding to emergencies involving such materials. 
Emphasis will be placed upon safe approach to incident scenes, positive 
identification of materials, and accurate analysis of the dangers presented 
by hazardous materials. Simulation and tabletop emergency exercises will 
be utilized throughout the course. 
Lecture:  3 hours – Lab: 2 hours
Prerequisite:  LAWE 268   Lab fee:  $6.00

FIRE 204 Fire Service Rating System (Fire Insurance) (A)  2 credits
FIRE 204 covers the history of fire insurance and the principles and prac-
tices of inspections by the Insurance Services Office. Course details the 
rating system as used by I.S.O. to determine premium rates and presents 
an extensive study of methods used by I.S.O. to classify public protection 
and individual property fire suppression. 
Lecture:  1 hour – Lab: 2 hours
Prerequisite: FIRE 100 or 117 or documented Firefighter I and II certifica-
tion   Lab fee:  $5.00

FIRE 205 Fire Service Company Officer: Supervisory Methods (A) 
 3 credits
FIRE 205 introduces supervisory techniques as applied to public service 
personnel. Course covers the need for job descriptions and job procedures, 
reports, oral and written directions, work evaluation, meetings, discipline, 
and conference leaders. Also presents effective methods for teaching and 
motivating personnel. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite: FIRE 100 or 117 or documented Firefighter I and II certifica-
tion   Lab fee:  $5.00

FIRE 206 Administration of a Fire Department (SP)  3 credits
FIRE 206 looks at the contemporary fire protection agency, its functions, 

structure, and operational techniques. Course covers the principles of 
organization, staffing, budgeting, controlling, coordinating, planning, and 
research in fire protection. Also suggests ways to develop and maintain 
liaison/cooperation between fire and police departments. 
Lecture: 3 hours – Lab: 0 hours
Prerequisites: FIRE 205, FIRE 100 or FIRE 117 or documented Firefighter 
I and II certification   Lab fee:  $5.00

FIRE 207 Customer Service for the Fire Services (A)  3 credits
This course studies the psychology of relations between public service 
employees and the general population. It presents the policies and 
practices of community relations as they apply to public service 
agencies. Current national and local community problems are explored.   
Lecture:  3 hours – Lab: 0 hours   Lab fee:  $5.00

FIRE 209 Fire Fighting Problems (On Demand)  3 credits
FIRE 209 introduces procedures for fighting aircraft fires. Course details 
the procedures for fighting fires involving hydrocarbons and LP gas. It 
presents the hazards of electrical emergencies and the proper procedures 
for handling them. Examples of disaster and stress involving emergency 
personnel are discussed. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  FIRE 117   Lab fee:  $3.00

FIRE 211   Incident Command for Experienced Firefighters 
(SU) 4 credits
This course discusses the strategies for performing as an Incident Com-
mander on a fire scene. Fire-ground tactics, Command and Company 
Officer responsibilities, managing fire-ground dangers and risks, and 
Incident Management Systems are also presented.
Lecture:  4 hours – Lab: 0 hours
Prerequisite: A minimum of two years active service as a full time, part 
time, or volunteer firefighter with a recognized fire department. Instructor 
permission is required for admittance to this class.  Lab Fee: $15.00

French (FREN)
FREN 101 Elementary French I (A, W, SP, SU)  5 credits 
FREN 101 presents an introduction to the fundamentals of the French 
language with practice in listening, reading, speaking and writing. Course 
also includes selected studies in French culture. FREN 101 meets elective 
requirements in the A.A. and A.S. degree programs and transfer require-
ments in foreign languages and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $6.00

FREN 102 Elementary French II (A, W, SP, SU) 5 credits 
This course is a continuation of FREN 101, with further development of 
listening, reading, speaking and writing skills and further study of French 
culture. FREN 102 meets elective requirements in the A.A. and A.S. degree 
programs and transfer requirements in foreign languages and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: FREN 101 with a grade of “C” or better or by placement 
exam   Lab fee:  $6.00

FREN 103 Intermediate French I (A, W, SP, SU)  5 credits 
FREN 103 offers continued study of the French language and develop-
ment of listening, reading, speaking and writing skills. Readings from 
contemporary French culture and literature are explored. FREN 103 meets 
elective requirements in the A.A. and A.S. degree programs and transfer 
requirements in foreign languages and literature. 
Lecture:   5 hours – Lab: 0 hours
Prerequisite: FREN 102 with a grade of “C” or better or by placement 
exam   Lab fee:  $6.00
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FREN 104 Intermediate French II (W, SP, SU)  5 credits 
FREN 104 focuses on the reading and discussion of French short stories, 
novels, plays, newspapers and magazines, emphasizing literary apprecia-
tion and the development of French culture. FREN 104 meets elective 
requirements in the A.A. and A.S. degree programs and transfer require-
ments in foreign languages and literature. 
Lecture: 5 hours – Lab: 0 hours
Prerequisite: FREN 103 with a grade of “C” or better or by placement 
exam   Lab fee:  $6.00.

FREN 299 Special Topics in French (On Demand)  1-5 credits
FREN 299 offers students a detailed examination of selected topics in 
French. 
Prerequisite:  Varies   Lab fee:  $2.00

Geographic Information Systems (GIS) 

GIS 100 Acquiring GIS Data (A, W, SP, SU, DL)  3 credits
This course introduces students to acquiring geographic data and to 
learning to recognize and understand different data types used in the 
GIS applications. GIS 100 is designed for the beginning student who has 
limited knowledge in accessing existing databases. Students also develop 
skills for participating in distance learning courses and submitting class 
projects using the Internet.
Lecture:  2 hours – Lab: 3 hours   Lab fee:  $20.00

GIS 101 GIS in Emergency Management (A, SP) 3 credits 
This course is designed for members of the construction and engineering 
communities.  Students in these industries are introduced to the concepts 
of GIS and how it specifically relates to the construction and engineering 
industries.  In the course, students will also learn the core GIS skills they 
need to support their organizations’ missions using terminology, exercise 
scenarios, and data relevant to these industries. 
Lecture:  2 hour – Lab: 3 hours   Lab Fee:  $20.00

GIS 105 Elements of Photogrammetry (W, DL)  2 credits
This course focuses on concepts and uses of photogrammetry in GIS. 
Students learn about the basic types of photogrammetry, examining 
ways of obtaining photographic data, finding points and performing 
measurements on aerial photographs, and understanding the limitations 
and applications.
Lecture:  1 hour – Lab: 3 hours   Lab fee:   $15.00

GIS 110 Georeferencing and Editing GIS Data (W, DL)  2 credits
This course explores georeferencing existing GIS data so that it can be 
properly spatially referenced within your current GIS system.  Students 
will also discover different methods of editing and creating GIS data.  
Students will understand different georeferencing and editing methods 
and errors associated with each method.
Lecture:  1 hour – Lab: 3 hours
Prerequisites:  GEOG 207 or GIS 251 or instructor’s permission
Lab fee:  $20.00

GIS 203 Remote Sensing of Environment (W, DL)    4 credits
This course is designed to give students an understanding of the electro-
magnetic spectrum as used in remote sensing techniques and applications. 
Students learn to make decisions with remote sensed data.
Lecture:  3 hours – Lab: 3 hours   Lab fee:  $30.00

GIS 251 GIS Software I: ArcGIS (A, W, DL) 3 credits
This course is the first in a two-part series of specific application software 
usage training using ESRI’s ArcGIS. The students will learn the basics of 
ArcMap, ArcCatalog and ArcToolbox and explore how these applications 

interrelate in a complete GIS software solution. This course covers the 
fundamental GIS concepts as well as how to create, edit and work with 
spatial data. Students will manipulate, query, present data in maps and 
make decisions from the presented information.
Lecture:  2 hours – Lab: 3 hours   Lab fee:  $20.00

GIS 253 GIS Software II (W, SP, DL) 3 credits
This course is the second in a two-part series of specific application 
software usage training using ESRI’s ArcGIS. The students will learn the 
basics of ArcMap, ArcCatalog and ArcToolbox and explore how these 
applications interrelate in a complete GIS software solution. This course 
covers the advanced applications of the software and reinforces the impor-
tant concepts and functionality for successfully working with ArcGIS.
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  GIS 251   Lab fee:  $20.00

GIS 260 Introduction to Spatial Analysis (A, SP, DL)  4 credits
This course explores a range of spatial and analytical techniques and 
their implementation in GIS software. Students will apply different spa-
tial techniques with the software and become familiar with the essential 
methodological and practical issues involved in spatial analysis.
Lecture:  3 hours – Lab: 3 hours
Prerequisites:  GEOG 207 or GIS251 or instructor’s permission
Lab fee:  $20.00

GIS 275 Planning and Implementing GIS (A, DL)    3 credits
This course focuses on the methodology for planning and implementing 
a GIS. Class examines the procedures and methods for designing a GIS, 
evaluating data sources, testing, hardware and software planning, cost ben-
efit analysis, staffing, training, legal issues and system implementation.
Lecture:  2 hours – Lab: 2 hours   Lab fee:  $20.00

GIS 277 Introduction to ArcIMS (W, DL) 3 credits
This course provides specific application software usage training using 
ESRI’s ArcIMS. The students learn the basics of ArcIMS, how to create 
and maintain geography Internet sites, how to install and maintain ArcIMS, 
and explore and customize ArcIMS viewers.
Lecture:  1 hour – Lab: 4 hours
Prerequisite:  GEOG 207 or instructor’s permission    Lab fee:  $20.00

GIS 278 Introduction to Programming for GIS (SP, DL)  3 credits
This course focuses on object-oriented programming and the unique issues 
relating to spatial objects, customization and syntax.  Students learn how 
to use, find and modify scripts for us in ArcGIS.  Students should have 
some familiarity with ArcGIS.
Lecture:  1 hour – Lab: 4 hours
Prerequisite:  GEOG 207 or instructor’s permission   Lab fee:  $20.00

GIS 279 Introduction to GIS Databases (A, SP, DL)  3 credits
This course focuses on the design, use and maintenance of a GIS database. 
Students will be introduced to structured query language (SQL) and SQL 
server as they relate to GIS databases. The course covers ArcGIS personal 
geodatabases and SDE software. Student should have some familiarity 
with ArcGIS.
Lecture: 1 hour – Lab 4 hours
Prerequisite: GEOG 207 or instructor’s permission   Lab fee: $20.00

GIS 280 Advanced GIS Applications (SP, DL)  4 credits
This is a capstone course utilizing the skills and knowledge learned 
throughout the curriculum. Students perform research, identify issues, 
find data and develop a solution to a problem or project in a specific 
industry or area.
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  GIS 253   Lab fee:  $20.00

GIS 281 Introduction to ArcGIS Server (W, DL) 3 credits
This course provides specific application software training for ESRI’s 
ArcGIS Server. Students will learn the components of ArcGIS Server, 
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about the available libraries and APIs and server development guidelines, 
and the development of different types of Web applications. In the course, 
students will also learn how to install and configure ArcGIS Server. The 
course concludes with a project in which students will build a centrally 
managed GIS applications using ArcGIS Server.
Lecture:  1 hour – Lab: 4 hours 
Prerequisite:  GIS 251 or instructor’s permission   Lab fee:  $20.00  

GIS 283 GIS in Emergency Management (SP, DL) 3 credits 
This course is designed for members of the Emergency Management and 
Homeland Security communities.   Students learn how to use ArcGIS 
tools to perform basic GIS tasks such as accessing, displaying, querying, 
and editing geographic data. In the course, students will learn the core 
GIS skills they need to support their organizations’ missions using termi-
nology, exercise scenarios, and data relevant to homeland security. The 
course concludes with project in which students independently apply what 
they have learned to work through a particular emergency management 
scenario. 
Lecture:  1 hour – Lab: 4 hours   Lab Fee:  $20.00

GIS 284 GIS in Health (A, DL) 3 credits 
This course is designed to teach GIS to health professionals. Students learn 
how to use GIS software in the context of health-care scenarios. In the 
course, students will also learn the core GIS skills they need to support 
their organizations’ missions using terminology, exercise scenarios, and 
data relevant to the health market.  
Lecture:  1 hour – Lab: 4 hours   Lab Fee:  $20.00

GIS 285 GIS in Business (W, DL) 3 credits 
This course is designed for members of the business community. Stu-
dents learn how to use ArcGIS tools to perform basic GIS tasks as they 
specifically relate to marketing. In the course, students will also learn the 
core GIS skills they need to support their organizations’ missions using 
terminology, exercise scenarios, and data relevant to marketing. 
Lecture:  1 hour – Lab: 4 hours   Lab Fee:  $20.00

GIS 286 GIS in Utilities (SP, DL) 3 credits 
This course is designed for members of the utilities community. Students 
learn how to use ArcGIS tools to perform basic GIS tasks such as accessing, 
displaying, querying, and editing geographic data. In the course, students 
will learn the core GIS skills they need to support their organizations’ 
missions using terminology, exercise scenarios, and data relevant to 
utilities industries. The course concludes with a project in which students 
independently apply what they have learned to work through a particular 
utilities-related scenario.
Lecture:  1 hour – Lab: 4 hours   Lab Fee:  $20.00

GIS 290 Seminar for GIS (A, W, SP, SU, DL)  1 credit
GIS 290 offers an opportunity for application of business knowledge to 
specific areas of on-the job work experience. The student takes this course 
concurrently with GIS 291. 
Lecture:  1 hour – Lab: 0 hours   Lab fee:  $5.00

GIS 291 GIS Practicum (A, W, SP, SU, DL) 4 credits
GIS 291 provides an opportunity for an off-campus work experience in 
GIS that augments formal education received in the technology, with actual 
work conditions and job experience. “N” credit will not be allowed for this 
course. The student takes this course concurrently with GIS 290.
Lecture:  0 hours – Lab: 28 hours   Lab fee:  $15.00

GIS 299 Special Topics in GIS (On Demand)  1-5 credits
GIS 299 allows the student to explore special topics in GIS to meet needs 
of the GIS community.
Lecture:  1-5 hour – Lab: 1-5 hours   Lab fee:  $15.00

Geography (GEOG) 

Students who enroll in geography courses must have placed in 
ENGL 101 and are encouraged to either have completed ENGL 101 
or be enrolled in that course when scheduling a geography course.

GEOG 200 World Regional Geography (A, W, SP, SU, DL) 5 credits 
This course serves as an introduction to the study of regional geography 
at the global scale. Students will become familiar with the basic concepts 
in geography, the topic of uneven development, and the factors (land-
forms, climate, population, resources, culture, economic activity and 
historical evolution) that affect uneven development within and among 
all the world’s major regions. A distance-learning (DL) version of World 
Regional Geography is available. Students taking the Web-based version 
of the course must be familiar with computers, have an e-mail address, 
and access to the Internet. Course content is identical to that presented in a 
traditional classroom setting. Examinations for distance-learning courses 
are administered at the Testing Center.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $4.00

GEOG 207 Introduction to Geographic Information Systems 
(A, W, SP, SU, DL) 5 credits 
This course introduces the fundamentals of Geographic Information Sys-
tems (GIS) including basic cartographic principles, map scales, coordinate 
systems and map projections. The uses of hardware and software elements 
that emphasize vector-based data structures using ArcView Spatial Analy-
sis extension are explored. Various applications of GIS technology used in 
science, business and government are presented. Specific topics addressed 
include GIS terminology, raster and vector data structures, data sources 
and accuracy, methods of data conversion and input, requirements for 
metadata, working spatial databases (map features and attribute tables), 
spatial analysis (map overlays, buffers, networks). The above topics are 
reinforced in a laboratory with hands-on exercises on the use of map scales, 
coordinate systems, data sources and accuracy, data structures, working 
with spatial data, map features and attributes, map overlays, manipulation 
of data bases, creation of charts and graphs, and presentation of data in 
map overlays. A distance-learning (DL) version of Introduction to GIS is 
available. Students taking the Web-based version of the course must be 
familiar with computers, have an e-mail address, and access to the Internet. 
Course content is identical to that presented in a traditional classroom 
setting. Examinations for distance-learning courses are administered at 
the Testing Center.
Lecture:  3 hours – Lab: 4 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $4.00 

GEOG 240 World Economic Geography 
(A, W, SP, SU, DL) 5 credits 
A course that provides a geographical examination of the world economy. 
Students research the factors affecting a country’s socioeconomic devel-
opment and present findings from a policy maker’s perspective.  Factors 
to be covered include location: demographic trends; resource availability 
and use patterns; industrialization; political and cultural forces; global 
interdependence, demand and supply, GDP, economic and social develop-
ment and economic growth. A distance-learning (DL) version this course 
is available. Students taking the Web-based version of the course must be 
familiar with computers, have an e-mail address, and access to the Internet. 
Course content is identical to that presented in a traditional classroom 
setting. Examinations for distance-learning courses are administered at 
the Testing Center.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $4.00 

GEOG 280 Elements of Cartography (W, SP,  DL)  5 credits 
This course provides an in-depth introduction to the basic concepts and 
methods of cartography necessary to design and construct digital maps. 
Upon completion of the course, students should have a basic understanding 256



of maps and how to design and construct them in order to provide a tool 
useful for other courses and later professional work. A distance-learning 
(DL) version of Elements of Cartography is available. Students taking the 
Web-based version of the course must be familiar with computers, have 
an e-mail address, and access to the Internet. Course content is identical 
to that presented in a traditional classroom setting. Examinations for 
distance-learning courses are administered at the Testing Center.
Lecture:  3 hours – Lab: 4 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $4.00

GEOG 293 Independent Study in Geography (On Demand)  
 1–5 credits 
GEOG 293 is an individual, student-structured course that examines a 
selected topic in geography through intensive reading or research. The 
independent study elective permits a student to pursue his/her interests 
within the context of a faculty-guided program. 
Lecture:  1 to 5 hours – Lab: 0 hours
Prerequisite: Permission of the instructor and the chairperson and one 
course in geography   Lab fee:  $3.00

GEOG 299 Special Topics in Geography (On Demand)  1–5 credits
GEOG 299 allows students to examine, in detail, selected topics of inter-
est in geography. 
Lecture:  1 to 5 hours – Lab: 0 hours
Prerequisite: Varies   Lab fee:  $4.00

Geology (GEOL)

Students must complete 60% of the laboratories in a course to receive 
credit. Courses in this area may require additional hours outside of 
the scheduled class times.

GEOL 101 Earth Systems I: Geologic Environment 
(A, W, SP, SU)  5 credits
Geology 101 is an introductory course to understanding earth science.  The 
students will learn about the rocks and minerals that are present on and 
in the planet, the internal and external processes that work on the planet, 
including earthquakes and volcanoes, the role of water on the earth and 
the role of present and future energy producers.  Related laboratory and 
demonstrations.
Lecture:  4 hours – Lab: 3 hours
Prerequisite: Placement into ENGL 101; not open to students with credit 
for GEOL 121.    Lab fee:  $21.00

GEOL 121 Physical Geology (A, W, SP, SU)  5 credits
Geology 121 is a course that covers the internal and external processes 
that produce and shape the Earth’s landforms, the role and formation of 
rocks and minerals, and the structural features of the Earth’s crust.  Related 
laboratory and demonstrations.
Lecture:  4 hours – Lab: 3 hours
Prerequisites: MATH 103 and placement into ENGL 101
Lab fee:  $20.00

GEOL 122 Historical Geology (W, SU) 5 credits
Geology 122 is a course that is centered around the history of life on the 
planet.  It is the recommended second course in geologic science for a 
two-course sequence in physical sciences for the A.S. degree.  Students 
will learn about the work of early European and American geologists, 
the role and structure of rocks on the surface, and the evolution of life 
from the Precambrian through the present.  Related laboratory and dem-
onstrations.
Lecture:  4 hours – lab 3 hours
Prerequisites: GEOL 121    Lab fee:  $26.00  
 

GEOL 293 Independent Study in Geology (On Demand) 1–5 credits
GEOL 293 is an opportunity for a detailed examination of selected topics 
of interest in geology. 
Lecture:  1 to 5 hours – Lab: 0 to 6 hours
Prerequisite: Permission of instructor   Lab fee:  Varies

GEOL 299 Special Topics in Geology (On Demand) 1–5 credits
GEOL 299 is an opportunity for a detailed examination of selected topics 
of interest in geology.
Lecture:  1 to 5 hours – Lab: 0 to 6 hours
Prerequisite: Permission of the instructor   Lab fee:  Varies

German (GERM)

GERM 101 Elementary German I (A, W, SP, SU)  5 credits 
GERM 101 is an introduction to the fundamentals of the German language 
with practice in listening, reading, speaking and writing. It also includes 
selected studies in German culture. GERM 101 meets elective require-
ments in the A.A. and A.S. degree programs and transfer requirements in 
foreign languages and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $6.00

GERM 102 Elementary German II (A, W, SP, SU)  5 credits 
This course is a continuation of GERM 101 with further development 
of listening, reading, speaking, and writing skills and further study of 
German culture. GERM 102 meets elective requirements in the A.A. and 
A.S. degree programs and transfer requirements in foreign languages 
and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: GERM 101 with a grade of “C” or better or by placement 
exam   Lab fee:  $6.00

GERM 103 Intermediate German I (A, SP)  5 credits 
GERM 103 continues the study of the German language and the develop-
ment of listening, reading, speaking, and writing skills. It also highlights 
readings from contemporary Germanic culture and literature. GERM 103 
meets elective requirements in the A.A. and A.S. degree programs and 
transfer requirements in foreign languages and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: GERM 102 with a grade of “C” or better or by placement 
exam   Lab fee:  $6.00

GERM 104 Intermediate German II (W, SU)  5 credits 
GERM 104 focuses on the reading and discussion of German short 
stories, novels, plays, newspapers, and magazines, emphasizing literary 
appreciation and the development of Germanic culture. GERM 104 meets 
elective requirements in the A.A. and A.S. degree programs and transfer 
requirements in foreign languages and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: GERM 103 with a grade of “C” or better or by placement 
exam    Lab fee:  $6.00
 
GERM 105 German Conversation and Composition (On Demand) 
 1 credit
GERM 105 is conversation course designed to provide students completing 
the 104 level an opportunity to continue practicing the language. Students 
discuss current events and personal experiences in the target language. 
Readings are taken from literary texts, journals, magazines, and newspa-
pers. The course is repeatable for a total of 5 hours of credit.
Lecture: 1 hour – Lab 0 hours
Prerequisite: GERM 104   Lab Fee:  $4.00
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GERM 299 Special Topics in German (On Demand)  1–5 credits
GERM 299 offers students an opportunity for detailed examination of 
selected topics in German. 
Prerequisite:  Varies   Lab fee:  $2.00

Health Information Management (HIMT)
HIMT 111 Introduction to Health Information Management Tech (A, 
WI, SP, SU, DL)  3 credits
The student will be introduced to the various roles of the health 
information management technician within the health care system and 
professional organizations in which the health information management 
technician is affiliated. The educational and credentialing requirements 
for the HIM professional will be studied. The student will explore the 
various functions performed under the auspices of health information 
management. An overview of the health care delivery system in the 
United States will also be discussed.  

This course is the entry point into the Health Information Manage-
ment Technology (HIMT) degree program and the Medical Coding 
Certificate program. Therefore, students will be required to complete 
a drug screening and background check by the end of the second week 
of the quarter as a requirement for acceptance into the HIMT degree 
program or Medical Coding certificate program.  Students enrolling in 
this course will be accepted into one of the above mentioned programs 
contingent upon clear results on a drug screening, a clear background 
check, and a grade of “C” or above in this course.  
Lecture:  3 hours – Lab: 0 hours
Prerequisites: High school biology within the past 5 years or BIO 100 or 
equivalent college credit; high school chemistry within the past 3 years or 
CHEM 100 or equivalent college credit; HIMT 121; and CIT 094. A grade 
of “C” or higher must be achieved in all prerequisite coursework. 
Lab fee:  $5.00

HIMT 112 Electronic Health Concepts (SU, DL)  2 credits 
This course discusses electronic health concepts as they relate to safety 
and quality of health care, homeland security, HIPAA and escalating health 
care costs. These national concerns have brought the electronic health 
record (EHR) to the forefront of the health care industry and have created 
several initiatives that are driving the standardization and implementation 
of the EHR and EHR systems. 
Lecture:  1 hour – Lab: 2 hours   Lab fee:  $20.00

HIMT 113 Managed Care Trends (A, DL)  2 credits 
This course will provide students with an understanding of various issues 
regarding managed care that have been instrumental in the redesign and 
remodeling of patient care delivery. Topics discussed include types of 
plans, analysis of data to determine effects of managed care, evaluation 
of managed care plans, rules and regulations affecting managed care, 
implementation of plans and clinical outcomes management. 
Lecture: 2 hours – Lab: 0 hours

HIMT 121 Advanced Medical Terminology 
(A, W, SP, SU, DL)  3 credits
The student will study medical terminology as it relates to word parts, 
human body structure, procedural terms, abbreviations, directional terms, 
anatomical planes and regions, and the following: integument system, 
musculoskeletal system, hematology, immune system, endocrine system, 
nervous system, special senses, respiratory system, cardiovascular system, 
gastrointestinal system, urinary system, male reproductive system, female 
reproductive system, obstetrics and neonatology, mental health and oncol-
ogy. Recommended: Completion of MULT 101 Medical Terminology
Lecture:   3 hours – Lab: 0 hours   Lab Fee:  $5.00

HIMT 133 Legal Aspects of Health Information (SP, DL)  3 credits 
The student will study the policies and procedures for processing health 
records for legal purposes. The importance of the maintenance of confi-
dentiality of health information (both paper and electronic records and 
databases), the proper handling of requests for, and the transfer of health 
information will be discussed. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite: HIMT 111 with a grade of “C” or higher.  Lab fee:  $25.00

HIMT 135 Health Data Management (A, DL)  5 credits 
The student will be introduced to filing systems as well as to the com-
puter-based patient record (CPR). The student will study the policies and 
procedures required to collect, analyze, interpret, report, and maintain 
health care data. The student will gain knowledge of health record content 
required to perform chart reviews for quality assessment and abstracting 
functions.
Lecture:  4 hours – Lab: 2 hours
Prerequisite: HIMT 111 with a grade of “C” or higher.  Lab fee:  $25.00

HIMT 141 Pharmacology and Health Information Management  
(W, SP, DL)  3 credits 
This course will survey the major classifications of drugs. The indications 
and contraindications for use will be presented. Emphasis will be placed 
on the correlation between drug therapy and disease. The student will 
be required to use various desk references efficiently.  Recommended: 
Completion of HIMT 121
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  BIO 121 or (BIO 261 and BIO 262) with a grade of “C” or 
higher   Lab Fee:  $5.00

HIMT 243 Comparative Health Settings in HIM (SP, DL)  3 credits 
The student will study health information systems in nonhospital health 
care facilities, along with the sources of data for these systems and their 
uses and users. The appropriate technical aspects and functions within 
these various systems will be discussed along with the various reporting 
and accrediting requirements for each of the specific health care facilities 
discussed. Field trips to various health care facilities may be scheduled. 
Lecture:  3 hours – Lab: 0 hours
Prerequisites: HIMT 111 and HIMT 135 with a grade of “C” or higher  
Lab Fee:  $5.00

HIMT 245 ICD-9-CM Coding (A, SP, DL)  5 credits 
The student will be introduced to the nomenclature and major classification 
and indexing systems in ICD-9-CM utilized in coding medical informa-
tion. Laboratory experiences will emphasize the application of the related 
skills with accuracy and completeness.
Lecture:  3 hours – Lab: 4 hours
Prerequisites: BIO 122 or (BIO 261, BIO 262, and BIO 263), HIMT 111 
and HIMT 121 with a grade of “C” or higher   Lab fee:  $80.00

HIMT 245A Intro to ICD-9-CM Coding (A, SP, DL)   1 credit 
HIMT 245A is the first module of HIMT 245. In this module, students are 
introduced to basic ICD-9-CM coding guidelines and conventions.  
Lecture:  1 hour – Lab: 0 hours   Lab fee:  $5.00

HIMT 255 CPT-4 Coding (W, SU, DL)  5 credits 
The student will be introduced to ambulatory coding and payment systems 
emphasizing CPT-4 coding. Laboratory experiences will emphasize the 
application of the related skills with accuracy and completeness. 
Lecture: 3 hours – Lab: 4 hours
Prerequisites:  BIO 122 or (BIO 261, BIO 262, and BIO 263), HIMT 111 
and HIMT 121 with a grade of “C” or higher.   Lab fee:  $80.00

HIMT 255A Intro to CPT-4 Coding and Evaluation and Management 
(W, SU, DL)  1 credit 
HIMT 255A is the first module of HIMT 255. In this module, students 
are introduced to basic CPT-4 coding guidelines and Evaluation and 
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Management coding.
Lecture:  1 hour –Lab fee:  $10.00

HIMT 256 Clinical Data Analysis (W, DL)  3 credits 
The student will study clinical information used to support diagnoses and 
services provided to patients as it pertains to health care data management 
in coding for reimbursement of health care services, the evaluation of 
practice patterns, the assessment of clinical outcomes, and the analysis 
of cost-effectiveness of services provided. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  HIMT 121 with a grade of “C” or higher Lab Fee: $5.00

HIMT 257 Introduction to Health Statistics (SP, DL)  3 credits 
The student is introduced to procedures for properly collecting, organizing, 
displaying and interpreting health care data to meet the needs of various 
users while complying with the standards of the health care facility. The 
users of data can include the patient, medical staff, nursing and allied 
health staff, state and federal regulatory agencies, JCAHO and insurance 
companies. 
Lecture:  2 hours – Lab: 2 hours
Prerequisites: CIT 102, HIMT 111, and HIMT 135 with a grade of “C” 
or higher, or permission from the instructor for those not enrolled in the 
HIMT   Lab Fee: $5.00

HIMT 259 Quality and Resource Management (A, DL)  3 credits 
The student will be introduced to the internal and external requirements 
for establishing, operating, and maintaining quality improvement and 
utilization management programs. Accreditation standards pertaining to 
the quality of health information will be discussed, along with methods 
used in bench marking, credentialing, critical pathways, monitoring and 
evaluation, occurrence screening, peer review and risk management. 
Lecture:  2 hours – Lab: 2 hours
Prerequisites:  CIT 102, HIMT 111, and HIMT 257 with a grade of “C” 
or higher   Lab fee:  $25.00

HIMT 265 Medical Reimbursement (A, DL)  3 credits 
Students are introduced to basic terminology regarding medical insurance 
and how coding systems used in outpatient and inpatient health care set-
tings are used to obtain payment for health care services. A discussion 
of various third-party payers will be presented, as well as reimbursement 
methodologies used by these payers.  Students are introduced to claims 
processing in the physicians’ office setting. Topics discussed include CMS 
1500 and office procedures for posting payments and claims follow-up.
Lecture:  2 hours – Lab: 2 hours
Prerequisites: HIMT 245 and HIMT 255 with a grade of “C” or higher  
Lab Fee: $5.00

HIMT 267 Principles of Management (W, DL)  3 credits 
The student will be introduced to the functions related to planning, organiz-
ing, controlling, and evaluating human resources and health information 
management services. Other topics include the direction and documenta-
tion necessary for the supervision of personnel.
Lecture:   3 hours – Lab: 0 hours   Lab Fee:  $5.00

HIMT 270 Case Management in Health Care (W, DL)  2 credits 
This course is designed to introduce the student to the role of the case 
manager. The five major areas of discussion include coordination and 
service delivery, physical and psychological factors, benefit systems 
and cost benefits analysis, case management concepts, and community 
resources. 
Lecture:  2 hours   Lab Fee: $5.00
 
HIMT 274 Issues in Health Information Management Technology 
(SP, DL) 1-3 credits 
This special topics course is designed to provide presentation of topics 
pertinent topics and current trends in the health information management 

field. 
Lecture:  1-3 hours – Lab: 0 hours
Prerequisite:  HIMT 111, varies with topic offered

HIMT 275 Intermediate Coding (A, DL) 5 credits
This course provides the students with continued experience in ICD-9-CM 
and CPT-4 Coding. An emphasis is placed on practical applications of 
professional coders. The students will code from case studies and patient 
medical records. 
Lecture:  3 hours – Lab: 4 hours
Prerequisites: HIMT 111, 245, 255, and 256 with a grade of “C” or 
higher
Co-requisite: HIMT 265   Lab fee:  $130.00

HIMT 290 Capstone for HIMT (W) 2 credits
This course is designed to provide opportunities for students to work in-
dividually or in groups on HIM projects for community organizations or 
healthcare facilities. Students incorporate knowledge gained throughout 
the HIMT curriculum through completion of  assigned project(s). Project 
management skills, continuous quality management skills (CQI), and/or 
other management concepts are incorporated into the project(s), Students 
are required to match the appropriate AHIMA competencies (e.g., domains, 
tasks, subtasks, and knowledge clusters) to the project(s) completed before 
presenting the project results to facility contacts and/or peers. 
Lecture: 1 hour – Lab: 2 hours
Prerequisites: HIMT 292 and HIMT 294 with a grade of “C” or higher

HIMT 292 Practical Applications in HIMT I (SU)  4 credits 
Students are provided with a professional practice experience (PPE)  in 
which they gain practical skills as they apply to health information storage 
and retrieval, record completion, and release of information. Students are 
required to participate in an orientation to an actual health information 
management department and/or facility. Students will begin preparatory 
work for the RHIT certification examination and will complete assign-
ments requiring them to apply the fundamentals of English grammar and 
the writing process.
Lecture:  1 hour – Lab: 6 hours
Prerequisites: CIT 102, HIMT 111, HIMT 121, HIMT 133, HIMT 135,  
HIMT 243 and HIMT 245  with a grade of “C” or higher and permission 
from the instructor. Completion of a health record, a 2-step TB test, a clear 
BCI check, and a clear drug screen are also required.
Co-requisite:  HIMT 255   Lab fee:  $50.00

HIMT 294 Practical Applications in HIMT II (A)  4 credits 
Students will be further exposed to the HIM functions and software ap-
plications used in HIM through professional practice experience (PPE). 
Students will be assigned projects to complete that require the applica-
tion of concepts studied throughout the HIMT curriculum including the 
creation of a database. Students continue preparatory work for the RHIT 
certification examination and will complete assignments requiring them 
to apply the fundamentals of English grammar and the writing process. 
Lecture:  1 hour – Lab: 6 hours
Prerequisites: HIMT 245, HIMT 255, HIMT 257 and HIMT 292 with a 
grade of “C” or higher and permission from the instructor.. Completion 
of a health record, a 2-step TB test, a clear BCI check, and a clear drug 
screen are also required.
Co-requisites:  HIMT 259 and 265   Lab fee: $50.00

HIMT 296 Practical Medical Coding Applications in HIMT (W) 
 4 credits 
Students are provided continued professional practice experience (PPE) 
with an emphasis on medical coding and reimbursement activities. Stu-
dents will begin preparatory work for the CCA certification examination. 
Students will complete assignments requiring them to apply the funda-
mentals of English grammar and the writing process. 
Lecture:  1 hour – Lab: 6 hours

259



Prerequisites: HIMT 275 and HIMT 294 with a grade of “C” or higher 
and permission from the instructor. Note: Medical Coding Certificate 
students must have completed all coursework from quarters 1-5 in the 
Medical Coding Certificate plan of study. Completion of a health record, 
a 2-step TB test, a clear BCI check, and a clear drug screen are also re-
quired.  Lab fee:  $50.00

Heating, Ventilating and Air Conditioning 
Technology (HAC)
HAC 116 Piping Systems  (W, SU) 3 credits
This course is a comprehensive study of the UPC, water supply, water 
treatment, and distribution, to include waste water disposal and sanitation 
standards. Emphasis will be placed upon mechanical piping design, 
nomenclature, the physics of metal pipe, tubing, fittings, valves, joining 
methods, pumps, pump sizing, water flow principles, pressure loss, sizing 
and terminal units. Boilers, furnaces, chillers and refrigerator systems will 
be discussed in detail.
Lecture:  1 hour – Lab: 5 hours   Lab fee:  $12.00 

HAC 141 Principles of Refrigeration (A, W) 4 credits
HAC 141 is a basic refrigeration cycle theory course covering heat 
thermodynamics, temperature-pressure relationships, mechanical 
operations of refrigeration equipment and representative application and 
selection data for Class I refrigerants. 
Lecture:  3 hours – Lab: 3 hours   Lab fee:  $10.00

HAC 152 Instrumentation/Combustion Process (A,W) 4 credits
This is a course about basic combustion processes, using all the fossil 
fuels and psychrometric chart work to track the thermal heat transfer. 
The instruments used to test these processes will also be explained along 
with the fan laws and psychrometric chart procedures. Instruments used 
in energy auditing are then explained and preventative maintenance 
programs written.  
Lecture:  2 hours – Lab: 4 hours   Lab fee:  $15.00

HAC 161 Hand Tools Laboratory (A, SP) 4 credits
This is an entry-level course building elementary skills in brazing, 
soldering, threading, cutting, swaging, and other skills that relate to service, 
installation and maintenance processes in the HAC field. Basic hand tools 
and meters will be demonstrated and used in lab exercises. 
Lecture:  2 hours – Lab: 4 hours   Lab fee:  $15.00

HAC 183 HAC Wiring Circuits I (A, W) 4 credits
This course is designed to teach a new student how to read, draw, interpret 
and understand residential heating and cooling wiring diagram symbols, 
devices and wire size identification, basic circuit distribution concepts 
and schematic applications of same. 
Lecture:  2 hours – Lab: 4 hours   Lab fee:  $10.00

HAC 222 Load Calculations I (A, W) 4 credits 
This course is a comprehensive study of the fundamentals of environmental 
conditioning, energy consumption and operating cost analysis, the 
properties of air, insulation materials, heat loss and gain calculations, to 
include the methods of air conditioning, heating and ventilation. Load 
calculations will be performed using the applicable ACCA manuals and 
the Right-J, Windows Version 2, computer software program. 
Lecture:  2 hours – Lab: 4 hours   Lab fee:  $12.00

HAC 231 Load Calculations II (W, SP) 4 credits 
HAC 231 covers commercial heat gain/loss calculations, design of sys-
tems, and selection of equipment. The systems used in commercial ap-
plications will be discussed and compared, along with correct balancing 
procedures. The factor of sound as it applies to these types of systems 

will also be included. This course is one of six that prepares the student 
to take the HAC Contractor’s License Exam. 
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  HAC 222   Lab fee:  $12.00

HAC 242 HAC Mechanical Standards/Safety (A, SP) 3 credits   
HAC 242 is a basic introduction to HAC safety considerations, first aid, 
and CPR as well as emergency procedures for on-the-job accidents. Course 
also introduces the various codes that affect the workplace and jobsite, 
such as OSHA, NFPA, state and local building codes. In addition, NEC, 
energy codes and ASHRAE standards will be covered. 
Lecture:  2 hours – Lab: 3 hours
Prerequisites:   HAC 141 and HAC 152   Lab fee:  $12.00

HAC 243 Air Conditioning Systems (SP, SU) 4 credits 
This course is designed for the student with a fundamental knowledge of 
the refrigeration cycle. Previous training in refrigeration theory, wiring 
diagrams, control circuits, and tools used in the trade is necessary to enroll 
in this course. The course is designed around hands-on training and testing 
of the various component parts of a vapor compression split system 
Lecture:  2 hours – Lab: 6 hours
Prerequisites:  HAC 161, HAC 141 and, HAC 183   Lab fee:  $20.00

HAC 244 Heat Pump Systems (SP, SU) 4 credits
This is a course designed for the student with a fundamental knowledge 
of the air conditioning and heating processes. Previous training in 
refrigeration cycle, wiring diagrams, control circuits, and tools used in 
the trade is necessary to enroll in this course. The course is structured 
around hands-on training on the various component parts of an air cycle 
heat pump system. 
Lecture:  2 hours – Lab: 6 hours
Prerequisites:  HAC 141, HAC 161, HAC 183  and HAC 243
Lab fee:  $20.00

HAC 253 Automatic Controls I (A, SP) 3 credits
This course introduces HAC residential and light commercial control 
systems and the components that make up the systems. Emphasis will 
be placed on operators, sensors, controllers and various pneumatic and 
electrical devices used in modern control systems along with the logic 
used to develop their control sequences. 
Lecture:  2 hours – Lab: 3 hours
Prerequisites:  HAC 141, HAC 152 and HAC 183    Lab fee:  $20.00 

HAC 254 Heating Systems (A, SU) 4 credits
HAC 254 is designed for the student with a fundamental knowledge of 
heat transfer characteristics and air movement properties. The course is 
designed around hands-on training and testing of the various component 
parts and accessories that make up gas, electric and fuel oil type forced air 
furnaces, along with accessories such as humidifiers, air filtration systems, 
and set-back thermostats. 
Lecture:  2 hours – Lab: 6 hours
Prerequisites:  HAC 152, HAC 161 and HAC 183  Lab fee:  $20.00

HAC 256 Automatic Controls II (W, SU) 3 credits
HAC 256 is a hands-on laboratory course designed to build practical 
understanding of control circuit logic and sequence of operation 
theory. Representative circuits from major environmental control 
devices employing various forms of energy will be included in the lab 
exercises. 
Lecture: 1 hour – Lab: 5 hours.
Prerequisite:  HAC 253   Lab fee:  $15.00

HAC 258 Pneumatic Controls I (On Demand) 4 credits
This course is designed to take a senior level HAC student and teach 
him/her the fundamentals, installation practices and common application 
parameters of representative pneumatic controls systems. 
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  HAC 253   Lab fee:  $15.00
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HAC 266 Advanced Problems (On Demand) 4 credits
HAC 266 presents a simulation that will allow the student to use his/her 
educational knowledge on a problem(s) that emphasizes the design or 
practical service aspects of a heating and cooling system. The instructor 
will need to give prior approval of the project or projects to be completed 
by the student. A tutorial course form must be completed by the student. 
Lecture:  0 hours – Lab: 8 hours
Prerequisite:  Permission of instructor   Lab fee:  $8.00

HAC 284 HAC Wiring Circuits II (W, SP) 4 credits
This course will concentrate on lab experiments designed to teach a student 
how to properly wire up typical heating and cooling devices into working 
circuits. Devices such as motors, controllers, contactors, compressors and 
safety devices will be covered. 
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  HAC 183 or SKTR 131 Lab fee:  $15.00

HAC 285 HAC Electronic Controls I (On Demand) 4 credits
This course uses basic electrical  knowledge from HAC 183 and HAC 284, 
to build a basic understanding of HAC solid state computer controls. This 
theory course will cover controllers, sensors, relays and HAC electronic 
operational devices. 
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  HAC 284   Lab fee:  $10.00

HAC 287 Boiler Systems (On Demand) 5 credits
This course uses basic combustion knowledge from HAC 152 and piping 
system knowledge from HAC 116, along with codes from course HAC 242, 
to build a basic understanding of boiler types, systems, safety procedures 
and codes that will prepare a person to take the High Pressure Boiler 
License Examination. 
Lecture:  2 hours – Lab: 6 hours
Prerequisites:  HAC 116 and HAC 152   Lab fee:  $10.00

HAC 288 Commercial A/C Systems (On Demand) 4 credits
This course uses basic piping knowledge from HAC 116, refrigeration 
cycle theory from HAC 141, codes from HAC 242, and control knowledge 
from HAC 253 to build a basic understanding of the operational theory and 
safe operating practices for an industrial Class II ammonia refrigeration 
system. Entering students should have HAC 161 course content or 
proficiency credit before enrolling in this class 
Lecture:  3 hours – Lab: 2 hours
Prerequisites:  HAC 116, HAC 141, HAC 242 and HAC 253
Lab fee:  $10.00

HAC 291 Field Experience (On Demand) 3 credits 
HAC 291 offers an opportunity for an off-campus work experience in 
heating, venting and air conditioning industry that augments formal 
education received in the technology with actual work conditions and job 
experience. “N” credit will not be allowed for this course. 
Field experience 36 hours – Lab fee: $15.00

HAC 299 Special Topics in Heating and Air Conditioning 
(On Demand)   1–5 credits
This course offers a refresher maintenance training class covering re-
frigeration systems, mechanical tools and methods, heating and boilers, 
electrical, air handling and ventilation, controls and safety. Please see your 
advisor before scheduling for this course.
Lecture: Hours vary – Lab: Hours vary (depends upon topic)

History (HIST)

HIST 290 Capstone Experience in History (On Demand) 3 credits 
HIST 290 is a capstone course in which students will work on devel-

oping techniques and methodologies in the field of history. Students will
apply these techniques to a project of their own design and participate in 
summative testing of their academic skills. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite: Open only to AA and AS students preparing to graduate 
within two academic quarters   Lab fee:  $2.00

Hospitality Management

Dietetic Technician Major (DIET) 

DIET 191 Dietetic Technician Practicum I (A) 1.4 credits
Practical application of information presented in the classroom from MLT 
100, HOSP 102, and HOSP 122 to related health care facilities. Skills 
are developed through supervised learning situations to understand the 
organizational structure of health care facilities and pertinent regulations, 
to define the roles of dietetic practitioners, and to maintain and evaluate 
standards of sanitation and safety. Student must be enrolled in or have 
completed MLT 100, HOSP 102, HOSP 122.
Lecture:  1 hour – Lab: 2.5 hours
Prerequisite:  Permission of instructor   Lab fee:  $60.00

DIET 192 Dietetic Technician Practicum II (W) 2 credits
Practical application of information presented in the classroom from HOSP 
107 and HOSP 109 in related health care facilities. Skills are developed 
through supervised learning situations to operate and maintain foodservice 
equipment, to assist in food production and service, and to maintain food 
quality and portion control. Student must be enrolled in or have completed 
HOSP 107 and HOSP 109.
Lecture:  1 hour – Lab: 7 hours
Prerequisite: DIET 191 with a “C” grade or higher and permission of 
instructor   Lab fee:  $20.00

DIET 193 Dietetic Technician Practicum III (SP) 2 credits
Practical application of information presented in the classroom from 
HOSP 123 and HOSP 153 in related health care facilities. Skills are 
developed through supervised learning situations to procure and store 
food, supplies, and equipment, to calculate food costs, to participate in 
quantity food production, to develop and/or test products, and to provide 
for the nutritional needs of customers. Student must be enrolled in or have 
completed HOSP 123 and HOSP 153.
Lecture: 1 hour – Lab: 7 hours
Prerequisite:  DIET 192 with a “C” grade or higher and permission of 
instructor   Lab fee:  $15.00

DIET 261 Community Nutrition: A Life Cycle Approach (A)  2 credits
Course provides an introduction to community nutrition programs.  Nutri-
tion interventions targeted toward various population groups throughout 
the human life cycle are identified. Food and nutrition requirements for 
specific age groups and cultural preferences for foods are examined. The 
course explores overall program goals, delivery and evaluation, target 
audiences, funding sources, legislation, and nutrition goals for a variety 
of community programs.  Local, state, and federal food and nutrition 
programs are addressed.  The various roles of the nutritionist/nutrition 
educator in the community setting are identified.
Lecture:  2 hours
Corequisite:  DIET 297   Lab fee:  $10.00

DIET 263 Nutrition Care Process (A) 2 credits
DIET 263 is an introduction to the study of nutritional assessment, diet 
modification, and nutritional care plans. Methods and management of 
clinical documentation will be emphasized. The student will utilize ap-
propriate nutritional assessment tools and techniques and develop care 
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plans and chart notes for various disease states utilizing the Nutrition 
Care Process and model.
Lecture:  2 hours
Prerequisite:  HOSP 153 with a minimum grade of “C” 
Corequisite: DIET 275   Lab Fee:  $10.00

DIET 265 Dietetic Technician Seminar (SP) 1 credit
This course is an in-depth study of recent developments and areas of con-
cern related to providing nutrition care. Each student will select a nutrition 
topic of current concern, write a research paper, and present an oral report. 
Information about professional organizations and the ethical practice of 
dietetics will be discussed. A written exam to assess knowledge attained 
throughout the seven quarter program will be administered. A grade of 
“C” or higher is required for graduation. 
Lecture:  1 hour 
Prerequisite:  DIET 298 with a “C” grade or higher and permission of 
instructor   Lab fee:  $2.00

DIET 275 Medical Nutrition Therapy I (A) 5 credits
DIET 275 is an introduction to the study of nutritional assessment, diet 
modification, and nutritional care plans. The rationale for nutritional in-
tervention and related medical conditions and terminology is presented. 
Calorie controlled and consistency and nutrient modified diets for a 
variety of medical and/or life cycle-related conditions are studied. The 
student will identify and utilize appropriate nutritional assessment tools 
and techniques for specific medical and/or life cycle-related conditions. 
The student will plan, prepare and/or evaluate menus, meal plans, meals, 
and nutritional supplements related to these diet modifications. BIO 262 
or BIO 122 must be completed or taken as a corequisite.  
Lecture:  4 hours – Lab: 2 hours
Prerequisite:  HOSP 153 with a “C” grade or higher and permission of 
instructor   Lab fee:  $10.00

DIET 276 Medical Nutrition Therapy II (W)  5 credits
This course is a continuation of the study of nutritional assessment, diet 
modification, and nutritional care plans presented in DIET 275. The 
rationale for nutritional intervention and related medical conditions and 
terminology is presented. Calorie and protein supplemented and nutri-
ent modified diets for a variety of medical conditions are studied. The 
student will identify and utilize appropriate nutritional assessment tools 
and techniques for specific medical conditions. The student will plan, 
prepare and/or evaluate menus, meal plans, meals, and nutritional supple-
ments related to these diet modifications. BIO 262 or BIO 122 must be 
completed before enrolling.
Lecture:  4 hours – Lab: 2 hours
Prerequisite: DIET 275 with a “C” grade or higher and permission of 
instructor   Lab fee:  $10.00

DIET 296 Dietetic Tech. Registration Exam Review (SU)  1 credit
This course is designed to prepare Dietetic Technician Majors for success 
in completing the American Dietetic Association – Commission on Dietetic 
Registration Examination for Dietetic Technicians. 
Lecture:  1 hours – Lab: 0 hours
Prerequisite:  DIET 298

DIET 297 Dietetic Technician Practicum IV (A) 3 credits
DIET 297 provides an opportunity for practical application of information 
presented in the classroom from HOSP 153 and DIET 275 in community 
health programs. Skills are developed through supervised learning situa-
tions to understand the services offered by community based organizations, 
to develop the ability to utilize their services, to meet and serve clients, 
to obtain and evaluate nutritional data from individuals, and to establish 
good working relationships with clients and other personnel. Student must 
be enrolled in or have completed HOSP 225 and DIET 275.
Lecture:  2 hours – Lab: 7 hours
Prerequisite:  DIET 193 with a “C” grade or higher and permission of 
instructor   Lab fee:  $104.00

DIET 298 Dietetic Technician Practicum V (W) 2 credits
This is an opportunity for further practical application of information 
presented in the classroom from HOSP 225, DIET 275, and DIET 276 
to clients in related health care facilities. Skills are developed through 
supervised learning situations to interview clients, to evaluate nutritional 
data collected, to understand the rationale for dietary modification for 
nutrient and consistency modification, to understand associated medi-
cal terminology and to assist in the planning, preparation and service of 
modified diet meals. Student must be enrolled in or have completed DIET 
276 and HOSP 224.
Lecture:  1 hour – Lab: 7 hours
Prerequisite:  DIET 297 with a “C” grade or higher and permission of 
instructor    Lab fee:  $10.00

DIET 299 Dietetic Technician Practicum VI (SP) 2.6 credits 
DIET 299 is another opportunity for practical application of information 
presented in the classroom from all technical courses to clients in related 
health care facilities. Opportunities are provided through supervised 
learning situations to demonstrate proficiency in client interviewing, to 
evaluate nutritional data, to understand associated medical terminology 
and the rationale for dietary intervention, and to assist in the planning, 
preparation and service of modified diet meals. A grade of “C” or higher 
is required for graduation. 
Lecture:  1 hour – Lab: 11.5 hours
Prerequisite:  DIET 276 and DIET 298 and permission of instructor
Lab fee:  $10.00

Dietary Manager (DMGR) 

DMGR 101 Dietary Manager Seminar I (A)  4 credits 
This course offers a study of the types of health care facilities, typical 
health care organizational structures, and roles of the health care team 
members. Regulations and how they affect food service in health care 
facilities are examined. Methods and records used in purchasing, receiving, 
storing, preparing and serving food are explained. Management principles 
and employment issues are discussed. The student must have passed the 
ServSafe examination before enrolling.
Lecture: 4 hours
Corequisite:  DMGR 194 and permission of instructor

DMGR 102 Dietary Manager Seminar II (W) 4 credits
Course presents the principles for planning menus to meet the nutritional 
needs of people in health care operations. Nutrient requirements, functions 
and sources of nutrients, and digestion and absorption of food are studied. 
Diet modification for a variety of health conditions is studied. 
Lecture:  4 hours 
Prerequisite:  DMGR 101 with a “C” grade or higher
Corequisite:  DMGR 195 and permission of instructor
  
DMGR 103 Dietary Manager Seminar III (SP)  4 credits
In this class, methods and records used to gather nutrition histories, to 
determine food needs and preferences, to establish care plans and to do 
charting are presented. Control measures for maintaining quality, quantity, 
and cost of nutrition care are discussed. Supervisory characteristics are 
reviewed. Facility evaluation and plans for improvement are presented. 
Continued professional development is emphasized. The student must earn 
a grade of “C” or higher to receive a certificate of completion.  
Lecture:  4 hours 
Prerequisite:  DMGR 102 with a “C” grade or higher
Corequisite:  DMGR 196 and permission of instructor

DMGR 194 Dietary Manager Cooperative Work Experience I (A)  
 2 credits
Course provides an opportunity for supervised, work-related learning 
experiences to be performed on the job following material presented in 
the classroom from DMGR 101. Employment in a health care facility 262



with a qualified preceptor on the staff is required.
Lab:  20 hours/week
Corequisite:  DMGR 101 and permission of instructor.
Lab fee:  $12.00

DMGR 195 Dietary Manager Cooperative Work Experience II 
(W) 2 credits
Course offers supervised, work-related learning experiences to be per-
formed on the job following materials presented in the classroom from 
DMGR 102. Employment in a health care facility with a qualified preceptor 
on the staff is required.
Lab:  20 hours/week
Prerequisite:  DMGR 194 with a “C” grade or higher
Corequisite:  DMGR 102 and permission of instructor  Lab fee:  $12.00

DMGR 196 Dietary Manager Cooperative Work Experience III 
(SP)  2 credits
Opportunity for more supervised, work-related learning experiences to 
be performed on the job following materials presented in the classroom 
from DMGR 103. Employment in a health care facility with a qualified 
preceptor on the staff is required. The student must earn a grade of “C” 
or higher to receive a certificate of completion.
Lab:  20 hours/week
Prerequisite:  DMGR 195 with a “C” grade or higher
Corequisite:  DMGR 103 and permission of instructor  Lab fee:  $12.00

School Foodservice Manager (SMGR)

SMGR 101 Introduction to School Foodservice Management (W)     
 3 credits 
This course presents a study of the history of school meals, typical 
organizational structures, and roles of the foodservice team members.  
Regulations and how they affect foodservice in schools are examined.  
Foodservice safety and sanitation principles, utilization and care of equip-
ment are studied. Foodservice systems, marketing, customer service and 
merchandising techniques are examined.
Lecture:  3 hours
Prerequisites:  HOSP 122

SMGR 102 School Nutrition and Menu Planning (SP)  4 credits
Course presents the principles for planning menus to meet the nutritional 
needs of school age children. Nutrition requirements, functions and sources 
of nutrients and the digestion and absorption food are studied. Diet modi-
fication for a variety of health conditions is studied. Food preparation 
techniques for menu components are studied.
Lecture:  4 hours 
Prerequisite:  SMGR 101 with a grade of “C” or higher

SMGR 103 School Foodservice Management/Human Resources 
(SU)  4 credits
Course provides an explanation of the methods and records used in pro-
curement, receiving, and storage of food and related items.  Inventory 
control/methods are studied. Control measures for maintaining quality, 
quantity, and cost of food production are discussed. Financial manage-
ment, record keeping and budgets are studied. Management principles, 
interpersonal skills, employee development and supervisory character-
istics are discussed. Facility evaluation and planning for improvements 
is presented.
Lecture:  4 hours 
Prerequisite:  SMGR 102 with a grade of “C” or higher

Hospitality Management (HOSP) 

HOSP 101 Researching the Hospitality and Tourism Industry 
(A, W, SP, SU) 3 credits
HOSP 101 offers a comprehensive look at the fascinating and challenging 
related fields in the hospitality industry: travel and tourism, lodging, food 
service, meetings, conventions and expositions, leisure and recreation. 
Customer service is emphasized, while guest speakers, field trips, and 
study of trade publications provide information on industry trends and 
career opportunities.
Lecture:  3 hours 
  
HOSP 102 Foodservice Equipment (A, W, SP, SU)  2 credits
In this course, students will learn to operate, clean and describe preventive 
maintenance of commercial foodservice equipment and apply that knowl-
edge in a laboratory setting. Basic knife skills and cooking techniques, 
following sanitation and safety guidelines, will be practiced. Appropriate 
uses for equipment and general equipment layout for safety, sanitation 
and efficiency will be discussed.
Lecture:  1 hour – Lab: 2 hours   Lab fee:  $17.00

HOSP 106 Food Laboratory I (W, SU) 3 credits
This is a laboratory course for registered Chef Apprentices. The course 
includes preparation of stocks, soups, sauces, entrees, starches, vegetables, 
fruits and breakfast items. Also includes butchery, fish filleting and poultry 
de-boning. Students will develop and cost recipes, plan menus, requisition 
food, and prepare menu items.
Lecture:  1 hour – Lab: 4 hours
Prerequisites:  HOSP 102, HOSP 122, and HOSP 107 Lab fee:  $100.00

HOSP 107 Food Principles (A, W, SP)  5 credits
This is a course in basic food preparation, including the terminology 
and definitions used and the scientific principles involved in preparing 
food products. The course includes a detailed study of the principles of 
preparation and selection criteria for all categories of foods served in 
foodservice operations. 
Lecture:  5 hours   Lab fee:  $5.00

HOSP 109 Food Production (SP) 3 credits
In this laboratory course , students will produce and serve marketable 
food products according to standardized recipes using food production 
equipment in a commercial kitchen environment. The products will be 
served in a dining room setting, with emphasis on customer service. The 
principles of safety and sanitation will be applied. 
Lecture:  1 hour – Lab: 7 hours
Prerequisites:  HOSP 102, HOSP 122
Corequisite:  HOSP 107   Lab fee:  $100.00

HOSP 110 Baking Principles (A) 3 credits
HOSP 110 is a course in the fundamentals of baking terminology, prin-
ciples of baking, the characteristics and functions of the main ingredients 
used in bakery production, and an introduction to the equipment used 
for baking.
Lecture:  3 hours   Lab fee:  $5.00 
Prerequisites:  DEV 031

HOSP 111 Principles of Baking Operations (SP)  3 credits
This course introduces the principles involved in operating a bakery 
department including recipe adjustment, recipe costing, purchasing of 
baking ingredients, storage procedures, and customer service. 
Lecture:  3 hours 
Lab Fee:  $5.00
Prerequisites:  HOSP 110, 122

HOSP 112 Basic Yeast and Quick Breads (W) 4 credits
This is a laboratory course in which the fundamentals of producing basic 
yeast-raised and quick breads are studied. White breads, rolls, variety 
grain breads, specialty breads, sweet yeast-raised products and quick 
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breads are produced. Emphasis will be given to sanitation, safety, and 
equipment usage.
Lecture:  1 hour – Lab: 9 hours
Prerequisite: HOSP 110, 122   Lab fee:  $60.00

HOSP 113 Pies and Pastries (W)  3 credits
This is a laboratory course in which the fundamentals of preparing a variety 
of pies and pastries are studied. A variety of pastry doughs and fillings are 
produced and finishing techniques are practiced.  Emphasis will be given 
to sanitation, safety, and equipment usage.
Lecture:  1 hour – Lab: 4 hours
Prerequisites:  HOSP 110, 122   Lab fee:  $60.00

HOSP 114 Advanced Breads (SP)     4 credits
This course builds on the skills learned in HOSP 112 Basic Yeast and 
Quick Breads. Emphasis will focus on the principles and preparation of 
complex breads, e.g., artisan bread, Danish dough, puff dough, and pâte 
à choux using safe and sanitary methods. Industry standard products for 
commercial production will be introduced.
Lecture:  1 hour – Lab: 9 hours
Prerequisite:  HOSP 112   Lab fee:  $60.00

HOSP 115 Cakes, Cookies and Other Desserts (SU)  3 credits
HOSP 115 is a laboratory course in which the fundamentals of preparing 
a variety of cakes, cookies and other desserts are studied and produced, 
utilizing both scratch and convenience techniques.  Production of res-
taurant style desserts, along with specialty or celebration styles, will be 
emphasized.
Lecture:  1 hour – Lab: 4 hours
Prerequisite:  HOSP 110, HOSP 122   Lab fee:  $60.00

HOSP 116 Baked Goods and Dessert Presentation (SU)  3 credits
A laboratory course in which the styles of decorating and presenting baked 
goods is studied. Plate, buffet, and retail presentations are demonstrated 
and practiced.
Lecture:  1 hour – Lab: 4 hours
Prerequisite:  HOSP 110, HOSP 122   Lab fee:  $60.00

HOSP 122 Hospitality Sanitation and Safety (A, W, SP, SU)    
 3 credits
This course presents a detailed study of the HACCP (Hazard Analysis 
Critical Control Points) procedures which include the control of bacteria, 
materials handling and safety practices to maintain a safe and healthy en-
vironment for the consumer in the food and lodging industry. Examination 
of laws and regulations related to safety, fire, and sanitation. Students must 
pass the applied Foodservice Sanitation examination from the National 
Restaurant Association Educational Foundation. Students will receive 
certificates from the National Restaurant Association Educational Founda-
tion and from the Ohio Department of Health.
Lecture:  3 hours  Lab fee:  $15.00

HOSP 123 Food Purchasing (A, SP) 3 credits
This course offers a working knowledge of procurement methods and 
procedures and record keeping (manual methods and computer appli-
cations) when purchasing, receiving, and storing food, equipment and 
nonfood supplies. Special emphasis is given to writing specifications, 
determining order quantities, evaluating product quality, and selecting 
suppliers. Field trips allow the student to see food processing operations 
and wholesale food markets. 
Lecture:  3 hours 
Prerequisites: HOSP 107 and DEV 031 or MATH 101 or MATH 102
Lab fee:  $5.00

HOSP 143 Hospitality and Travel Law (A, SP, DL) 3 credits
This class provides a general knowledge of the law as it applies to the 
hospitality and tourism industry. 
Lecture:  3 hours 

HOSP 145 Lodging Operations (A, SP) 5 credits 
This course provides students with a basic understanding of the lodging 
industry. It covers the activities of various hotel operating departments: 
front office, housekeeping, food and beverage, hotel purchasing, mar-
keting, yield management, engineering, security, and hotel accounting. 
Emphasis will be placed on guest satisfaction. 
Lecture:  4 hours – Lab: 2 hours   Lab fee:  $5.00

HOSP 153 Nutrition for a Healthy Lifestyle (A, W, SP, SU, DL) 
 5 credits
HOSP 153 explores the role of nutrition in establishing, promoting and 
maintaining good health. The composition and functions of foods, nutri-
tion needs throughout the life cycle, and contemporary nutrition concerns 
are included in the course. 
Lecture:  5 hours
Prerequisites:  DEV 031 and placement into ENGL 101
Lab fee:  $10.00

HOSP 154 Destination Geography (SU, W) 5 credits
This course provides a geographical and cultural study of all major regions 
of the world with emphasis on the most popular travel destinations. It 
includes lodging, points of interest, customer profile, and transportation 
types for each destination. 
Lecture:  5 hours   

HOSP 157 Tourism Operations (A, SP) 5 credits
This course provides students with a basic understanding of the travel 
and tourism industry. Travel agency operations are covered, with students 
using a variety of reference materials to develop air and rail itineraries, 
reserve cars and hotels, calculate fares, and create tours and cruises. 
Government agencies and organizations that affect the industry are de-
scribed. Also included is a framework for the development of tourism in 
the community and region.
Lecture:  4 hours – Lab: 2 hours
Prerequisite:  HOSP 154   Lab fee:  $35.00

HOSP 203 Beverage Management (W, SU, DL) 3 credits
This course covers the classification, history and control of beer, wines 
and spirits. It includes Ohio liquor and legal regulations, inventory con-
trol, liquor dispensing systems, cash control, drink merchandising and 
alcohol responsibility. The art of mixology and wine and food affinity 
are also explored. 
Lecture:  3 hours    Lab fee:  $20.00

HOSP 205 Records and Cost Control (A, SP) 4 credits
HOSP 205 covers the principles and procedures involved in an effective 
system of food, beverage, labor and sales control. Class emphasizes de-
velopment and use of standards and calculation of actual costs. 
Prerequisite:  MATH 101 OR MATH 102
Lecture:  4 hours 

HOSP 206 Management Accounting for Hospitality (W)  4 credits
This course looks at accounting theory and use of the Uniform System 
of Accounting as applied to the hospitality industry. It emphasizes de-
velopment and use of financial statements and provides an overview and 
understanding of the need for budgets and budgeting.
Lecture:  4 hours  
Prerequisite:  MATH 101

HOSP 214 International Cuisine (W, SU) 3 credits
This course focuses on the cuisines of the world. Students will research 
diverse countries and regions and cook from recipes that represent a variety 
of cultures, native foods, seasonings and flavors.  
Lecture:  1 hour – Lab: 4 hours
Prerequisites:  ENGL 102, HOSP 216   Lab fee:  $100.00
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HOSP 216 Food Laboratory II (A, SP)  3 credits
This is a laboratory course to follow HOSP 106 Food Laboratory I for 
registered Chef Apprentices. It focuses on proper roasting, grilling, poach-
ing, sautéing and braising of meats, seafood, and poultry with appropriate 
sauces. Classical preparation of consommé, bisque, and cream soups as 
well as starch and vegetable preparation are presented. Plated desserts are 
covered, too.  Students will research and develop recipes and prepare and 
serve four-course menus in the required amount of time. 
Lecture:  1 hour – Lab: 4 hours
Prerequisites:  HOSP 106 and HOSP 107    Lab fee:  $100.00

HOSP 217 Garde Manger (W, SU)  3 credits
A laboratory course including preparation and presentation of cold food 
items commonly produced in a garde manger station. Students will prepare 
garnishes, appetizers, salads, sandwiches, marinades, relishes, cold sauces 
and forcemeat items. Course introduces ice carving. Buffet presentation, 
including platters, bowls and plates, and culinary show guidelines and 
practices are covered.
Lecture:  1 hour – Lab: 4 hours
Prerequisite:  Permission of instructor/chair   Lab fee:  $100.00

HOSP 218 Fundamentals of Baking (A, SP) 3 credits
This class covers the fundamentals of baking and functions of ingredi-
ents for production of baked goods and dessert specialties. Proper use 
and care of equipment, as well as principles of safety and sanitation are 
emphasized. 
Lecture:  1 hour – Lab: 4 hours
Prerequisite:  Permission of instructor/chair   Lab fee:  $60.00

HOSP 219 Food Production Management (W)  4 credits
This is a capstone laboratory course in which application of foodservice 
management will occur in a simulated restaurant. Students will plan 
menus, prepare food items, and serve the public to gain experience in 
various managerial positions in the front and back of the house. A grade 
of “C” or higher is required for graduation. 
Lecture:  1 hour – Lab: 8 hours
Prerequisite:  Permission of instructor/chair   Lab fee:  $100.00

HOSP 223 Sports Nutrition (W, SP, DL) 3 credits 
This course studies the role of sports nutrition in establishing, promoting 
and maintaining, optimal health for enhanced performance throughout 
the life cycle. The science of food nutrients, bioenergetics, and current 
recommendation specific to human performance are also included in this 
course. 
Lecture:  3 hours 
Prerequisite: HOSP 153 or equivalent      
                                                                                                                                                      
HOSP 224 Hospitality Supervision and Quality Management 
(W, SU)   5 credits
This course applies supervisory skills and quality management principles 
to the hospitality/tourism industry and includes the study of organization 
structures, performance standards, employee selection and retention 
processes, orientation and training programs, employee appraisal and 
performance improvement, and quality improvement techniques. A grade 
of “C” or higher is required for graduation. 
Lecture:  5 hours 
Prerequisite:  BMGT 102    Lab fee:  $5.00

HOSP 225 Menu Development (A, SP, SU)  3 credits
This course covers the principles of menu planning for a variety of 
foodservice operations. It includes merchandising techniques, layout and 
design, and pricing strategies. Consideration is given to food selection; 
nutritional requirements; food, labor, and other costs; equipment utiliza-
tion, and computer application. 
Lecture:  3 hours 
Prerequisites:  HOSP 153 and HOSP 107   Lab fee:  $5.00

HOSP 226 Event Menu Planning (A) 3 credits 
This course studies the role of nutrition in promoting good health. The 
composition and functions of foods, and a variety of nutrition concerns and 
restrictions are incorporated into the course. Principles of menu planning 
for a variety of events are reviewed. Course includes factors that impact 
menu item selection, merchandising techniques, layout and design and 
pricing strategies. Consideration is given to nutritional requirements, food, 
labor and other factors in menu design. (Does not replace HOSP 225)  
Lecture:  3 hours 

HOSP 227 Garde Manger II   (W, SU) 3 credits 
Students will acquire knowledge and develop competency skills in the 
preparation and artistic presentation of savory mousses, terrines, pates, 
galantines, and ballotines. The standards used in this regard are those 
specified in the Garde Manger section of the Training Log of the National 
Apprenticeship Training Program for Cooks, published by the American 
Culinary Federation (ACF).  
Lecture:  1 hour – Lab:  4 hours 
Prerequisites:  HOSP 217   Lab fee:  $100.00

HOSP 246 Hospitality Sales and Marketing (W, SP) 3 credits
This course covers selling theory, including all phases of the selling 
process, from initial contact to closing the sale in a variety of hospitality 
and tourism settings. Students will be presented with the basic knowledge 
and skills necessary to work within the marketing plan of a hospitality 
or tourism organization. 
Lecture:  3 hours    Lab fee:  $5.00

HOSP 257 Global Distribution Systems (W, SU, DL)  3 credits
This course is designed to combine student reading materials with 
hands-on computer experience in a simulated travel agency setting.  The 
state-of-the-art CBL Viasinc GDS Training System APOLLO will be 
used to develop student skills in the utilization of the Global Distribution 
System. Working in the networked Windows environment, students will 
learn how to search for travel information, make airline reservations, and 
issue tickets.
Lecture:  1 hour – Lab: 5 hours
Prerequisite:  HOSP 157 and CIT 101   Lab fee:  $40.00

HOSP 270 Event Management (A, SP)  3 credits
This course will describe how event managers design, plan, market, and 
stage an event of any size. The course will describe the managing of staff 
and how to handle staffing problems. The course will describe the safety 
requirements that ensure staff and attendees’ safety. This course will also 
describe the legal compliance, risk management, financial control, and 
evaluations of the success of the event. This course will be coordinated 
with the catering events in HOSP 272 to put into action the planning, 
marketing, and contracting lessons discussed in HOSP 270.
Lecture:  3 hours
Prerequisites:  MATH 101 and ENGL 100   Lab fee:  $15.00

HOSP 272 Catering Services (A, SP) 2 credits
Class presents principles of and practice experiences in catered functions, 
on and off-premise. Students plan, organize and execute catering functions 
to meet the needs of clients and guests.
Lecture:  1 hour – Lab: 2 hours
Prerequisites:  HOSP 122 and ENGL 101   Lab fee:  $20.00

HOSP 273 Casino and Gaming Operations (On Demand)   3 credits
This course covers the history of the gaming industry, from its beginning 
to the present. HOSP 273 familiarizes students with gaming trends and em-
phasizes the operation and management of the gaming and casino industry. 
Upon completion of this course, the student should see the necessity of the 
intricate workings of all departments in a casino organization including 
marketing, accounting and finance, and customer relations.
Lecture:  3 hours 
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HOSP 285 Baking and Pastry Final Project (SP) 3 credits
Capstone course in Baking and Pastry Arts required for students registered 
in the two-year Restaurant and Foodservice Management: Baking and 
Pastry Arts Track program.  Practice preparation of baking and pastry 
arts skills learned in previous courses, and guided practice of selected 
baking and pastry arts skills.  Review skills with practical application and 
presentation of Bakeshop or Pastry Kitchens in preparation of pies, cook-
ies, cakes, breads, rolls, desserts or other baked goods.  Demonstration of 
learned professional skills with completion of special project.  Culminating 
evaluation of baking and pastry skills based on standards established by the 
American Culinary Federation and current industry standards.  Completion 
of ACF Certification examinations, both written and practical, for Certified 
Pastry Culinarian (CPC).  Analysis and documentation of completion of 
all required training, knowledge and competencies objectives.
Lecture:  1 hours – Lab: 4 hours
Prerequisite:  Final Academic quarter or permission of instructor/ chair   
Lab fee:  $100.00

HOSP 286 Apprenticeship Final Project (SU, W) 2 credits
This is a capstone course required for students registered in the three- 
year American Culinary Federation National Apprenticeship Training 
Program. It involves preparation for and completion of national practical 
and written examinations. Evaluation of 6000 hours on-the-job training 
and documentation of completion of all required training objectives. 
Lecture:  2 hours 
Prerequisite:  Permission of instructor/chair   Lab fee:  $100.00

HOSP 291 Hospitality Cooperative Work Experience I 
(A, W, SP, SU, DL) 3 credits
This course offers work experience in the hospitality/tourism industry. 
A minimum of 200 hours will be spent in cooperative work experience, 
with one classroom hour per week in an on-campus seminar. This course 
is designed for Travel/Tourism/Hotel Management and Foodservice/
Restaurant Management majors.
Lecture:  1 hour – Lab: 20 hours

HOSP 292 Hospitality Cooperative Work Experience II 
(A, W, SP, SU, DL)  3 credits
This is a continuation of HOSP 291 offering work experience in the 
hospitality/tourism industry. A minimum of 200 hours will be spent in 
cooperative work experience, with one classroom hour per week in an 
on-campus seminar. This course is designed for Travel/Tourism/Hotel 
Management and Foodservice/Restaurant Management majors.
Lecture:  1 hour – Lab: 20 hours
Prerequisite:  HOSP 291

HOSP 293 Hospitality Cooperative Work Experience I 
(A, SP)  3 credits
This class presents work experience in the hospitality/tourism industry. 
A minimum of 200 hours will be spent in cooperative work experience, 
with one classroom hour per week in an on-campus seminar. 
Lecture: 1 hour – Lab: 20 hours
Prerequisite:  Chef Apprentice major   Lab fee:  $205.00

HOSP 294 Hospitality Cooperative Work Experience II 
(A, SP) 3 credits
This is a continuation of HOSP 293, providing work experience in the 
hospitality/tourism industry. A minimum of 200 hours will be spent in 
cooperative work experience, with one classroom hour per week in an 
on-campus seminar. 
Lecture:  1 hour – Lab: 20 hours
Prerequisites:  HOSP 293 and Chef Apprentice major
Lab fee:  $100.00

HOSP 295 Hospitality Cooperative Work Experience III 
(A, SP)  3 credits
This course is a continuation of HOSP 293 and HOSP 294 and is required 
for third year chef apprentices. It offers on-the-job training in the foodser-

vice industry following guidelines of the American Culinary Federation 
National Apprenticeship Training Program. One classroom hour per week 
will be spent in an on-campus seminar. 
Lecture:  1 hour – Lab: 20 hours
Prerequisite:  Permission of instructor/chair   Lab fee:  $100.00

Human Resources Management (HRM)
HRM 121 Human Resources Management (A, W, SP, SU, DL)
 4 credits
This is an introductory course in Human Resources Management including 
the philosophy, principles, and legal aspects of human resources manage-
ment and the roles of the manager and the human resources professional/
department in this management function. The course focuses on the laws 
governing policymaking, recruiting, selection, training, evaluation, wage 
and salary administration, benefit programs, representation, and safety; 
and the employer’s obligations and the employee’s rights under these laws. 
Students use the Internet to research human resources issues.  
Distance Learning Students: Course content is provided online via stream-
ing audio lectures. Other course materials are provided online and in a 
packet mailed prior to the beginning of the quarter; graded assignments are 
returned as .pdf files via e-mail.  Hard copies of assignments are returned 
at the beginning of the next quarter.   Fees course mailings are included 
in the distance learning lab fee.  
Lecture:  4 hours 
Prerequisite: BMGT 111 or LAWE 252 (Law Enforcement students only) 
or BMGT 218 (Supply Chain Management students only) and ENGL 
102     Lab fee:  $10.00    

HRM 122 Human Resource Policy and Procedure Writing (W, SU)  
 4 credits
The course provides an in-depth study of employment law, the recruiting 
process, and the selection process. It promotes a transition from “term 
paper writing” to formal policy writing, using the basic application of 
employment law, business grammar, and policy writing skills through the 
development of an employment policy, procedure, and employee handbook 
summary of the policy. The course is offered at night winter quarters and 
during the day summer quarters. 
Lecture:  2 hours – Lab: 5 hours
Prerequisites: HRM 121, BOA 101, CIT 102, and ENGL 102 all completed 
with a minimum grade of “C”.    Lab fee:  $10.00

HRM 124 Personnel Interviewing (A, W, SP, SU) 4 credits
The course provides an in-depth study of the legal aspects of interviewing, 
the various types of interviews conducted in business, and interviewing 
techniques. Students participate, as both an interviewer and an interviewee, 
in selection, counseling, disciplinary, exit, and performance appraisal 
interview simulations. Interviewing techniques and skills are evaluated 
using videotape playback. 
Lecture:  3 hours – Lab: 2 hours
Prerequisites: HRM 121 (BMGT and HRM Technology students only) 
and COMM 105 or COMM 110   Lab fee:  $4.00

HRM 220 Labor Relations (A, W, SP, SU, DL)  5 credits
 The course provides a study of labor relations including the history of the 
labor movement; the legislative history of labor law; in-depth study of 
the four major pieces of private sector collective bargaining legislation; 
a discussion of the State of Ohio collective bargaining law; the union 
organizing process and management responses; the collective bargaining 
process, grievance process, and arbitration process; and the differences 
in these processes in the public and private sectors. Students participate, 
as members of labor and management teams, in contract negotiations, a 
third-step grievance meeting, and grievance arbitration simulations.  
Distance Learning Students: Course content is provided online via stream-
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ing audio lectures. Other course materials are provided online and in a 
packet mailed prior to the beginning of the quarter; graded assignments 
are returned via mail. Fees for course mailings are included in the distance 
learning lab fee.  
Lecture:  3 hours – Lab 4 hours
Prerequisites: HRM 121 (completed with a minimum grade of “C”), and 
MATH 102 or MATH 103  Lab fee:  $10.00   

HRM 221 Staffing Under the Law (A, SP) 4 credits 
The course provides an in-depth study of the laws governing affirmative 
action, sexual and other forms of harassment, discipline, and termination, 
and the application of these laws through the development of policies, 
procedures, rules, regulations, and summary postings for the organization. 
The course is offered in the afternoon during autumn quarters and at night 
during spring quarters.
Lecture: 3 hours – Lab: 2 hours
Prerequisites: HRM 121and HRM 122 (both completed with a minimum 
grade of “C”), CIT 102, and MATH 135   Lab fee:  $10.00

HRM 222 Monetary Compensation (A, SP) 4 credits
The course provides an in-depth study of the history, principles, and theo-
ries of a compensation package; the laws governing monetary compensa-
tion; and the application of these principles, theories and laws through the 
development of internal and external equity in monetary compensation 
including the job analysis process, the development of job descriptions 
and job specifications, and the job evaluation process. The course also 
addresses the development of monetary compensation policies and pro-
cedures. The course is offered in the afternoon during autumn quarters 
and at night during spring quarters. 
Lecture:  4 hours 
Prerequisites: HRM 121and HRM 122 (both completed with a minimum 
grade of “C”), CIT 102, MATH 135   Lab fee:  $10.00

HRM 224 Human Resources Records Manage. (W, SU, DL) 3 credits
This course provides an in-depth study of the records governing the 
employment relationship required by federal and state laws and the legal 
aspects of those records. The course also explores approaches to develop-
ing record keeping systems that meet professional and industry standards. 
Students are required to demonstrate skills through the development of 
legally sound records management policies and procedures. 
NOTE: This course is offered exclusively in an online format. 
Lecture:  3 hours 
Prerequisites: HRM 121 and HRM 122 (both completed with a minimum 
grade of “C”), and CIT 102   Lab fee:  $4.00

HRM 225 Workplace Safety (W, SU, DL)  4 credits
This course provides the student in the Human Resources Management 
technology with an in-depth study of alcohol and drug use as they relate 
to contemporary workplace issues, violence in the workplace, AIDS and 
other communicable diseases as workplace issues, and management’s 
obligations and options under OSHA and other safety regulations.  The 
course also focuses on the legal aspects of safety issues.  Students make 
presentations, write executive summaries on the topics, and develop 
policies, procedures, programs, and handbook summaries in each of the 
4 major topic areas.  Presentation skills and techniques are evaluated us-
ing videotape playback.
NOTE: This course is offered exclusively in a hybrid format with class 
meetings occurring 5 Saturdays during the quarter, usually from 9:00 
a.m. – 4:00 p.m. 
Lecture:  3 hours – Lab 2 hours
Prerequisites: HRM 121, HRM 122, and HRM 228 all completed with a 
minimum grade of “C”   Lab fee:  $4.00

HRM 226 Mandatory Benefits (A, SP)  4 credits 
This course provides an in-depth study of benefits mandated by federal 
law, including Social Security, Worker’s Compensation, Unemployment 
Compensation, Family and Medical Leave (FMLA), the Health Insur-
ance Portability and Accountability Act (HIPAA), and the Consolidated 

Omnibus Budget Reconciliation Act (COBRA).  Students develop 
polices, procedures, forms, and handbook summaries for each topic.
Lecture:  4 hours 
Prerequisites: HRM 121 and HRM 122 (both completed with a minimum 
grade of “C”), MATH 103, ENGL 101, ENGL 102, and COMM 200  Lab 
fee:  $10.00

HRM 227 Voluntary Benefits (A, SP, DL) 4 credits
This course provides an in-depth study of voluntary benefits: those 
benefits employers most commonly choose to offer to help attract and 
retain employees. The course will focus on health insurance options 
(medical, dental, vision, prescription drug, catastrophic illness) and the 
types of providers of these options (HMOs, PPOs, traditional carriers, 
HSAs), life insurance options (basic life, supplemental life, term life, and 
accidental death and dismemberment), short-term and long-term disability 
options, pension/retirement plan options, pay-for-time-not-worked options 
(holidays, vacations, sick leave, personal leave, bereavement leave, jury 
duty, military leave, and other PTO options), and miscellaneous benefit 
options (tuition reimbursement, child/elder care, safety equipment, social 
and sports programs).
Lecture:  4 hours 
Prerequisites: HRM 121and HRM 122 (both completed with a minimum 
grade of “C”), MATH 103, ENGL 101, ENGL 102, and COMM 200  
Lab fee:  $4.00

HRM 228 Employee Training (W, SU)  4 credits 
This course provides students with the tools needed to develop and pres-
ent effective training programs for an organization or to identify and 
evaluate the services of an outside training provider to meet the needs of 
the organization.  Students develop and present training programs using 
PowerPoint, Audacity, and Camtasia.
NOTE: This course is offered only at night during Summer Quarter and 
only during the day Winter Quarter.
Lecture:  2 hour – Lab:  4 hours
Prerequisites:  HRM 121, HRM 221, CIT 102, ENGL 101, ENGL 102, 
COMM 105, and COMM 200 (all completed with a minimum grade of 
“C”)  Lab fee:  $8.00

HRM 240 Administration of Human Resources Management  
(W, SU)  5 credits
As a part of the capstone sequence for the Human Resources Management 
Technology, this course provides a hands-on application environment 
wherein students serve as a “Board of Directors,” developing the full range 
of human resources policies, procedures, and programs. To demonstrate 
the depth and breadth of their knowledge, understanding, and skill, stu-
dents are assigned three to six individual projects, in the major topic areas 
(employment, compensation, benefits, performance appraisal, discipline, 
safety, and training), in the form of presentations, the development of 
policies and/or procedures as appropriate to the presentation, and the 
development/securing of documents as appropriate to the presentation. As 
a group, students review, revise, and approve or reject policy, procedure, 
and program recommendations made by the presenter. 
NOTE: This course is offered only at night during winter and summer 
quarters. 
Lecture:  0 hours – Lab: 10 hours
Prerequisites: HRM 121, 122, 124, 220, 221, 222, 224, 225, 226, 227, and 
228 (all completed with a minimum grade of “C”) Lab fee:  $4.00

HRM 242 Human Resources Management Practicum 
(A, W, SP, SU)  2 credits
As a part of the capstone sequence for the Human Resources Management 
Technology, the course provides a guided work experience (minimum 
of 14 hours per week) in a human resources office or work environment 
providing human resources services. The student and the employer/place-
ment site supervisor determine exact duties. Students are responsible for 
securing their own practicum position. 
Lecture: 0 hours – Lab: 14 hours
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Prerequisites: HRM 121, 122, 124, 220, 221, 222, 224, 225, 226, 227, and 
228 (all completed with a minimum grade of “C”), and with permission 
of Department Chair, requested two quarters in advance.
Corequisite:  HRM 243    Lab fee:  $1.00

HRM 243 Human Resources Management Practicum Seminar  
(A, W, SP, SU) 2 credits
As a part of the capstone sequence for the Human Resources Management 
Technology, the course provides for a discussion of the work experience 
and demonstration of the ability to transfer program skills to a real-world 
work environment through the completion of written weekly reports and 
the development of work related projects and assignments. 
Lecture:  0 hours – Lab: 4 hours
Prerequisite: HRM 121, 122, 124, 220, 221, 222, 224, 225, 226, 227, and 
228 (all completed with a minimum grade of “C”), and with permission 
of department chair, requested two quarters in advance.
Corequisite: HRM 242   Lab fee:  $1.00

Humanities (HUM) 

Students who enroll in humanities courses must have placed in ENGL 
101 and are encouraged to either have completed ENGL 101 or to be 
enrolled in that course when scheduling a humanities course. 

HUM 111 Civilization I (A, W, SP, SU, DL)  5 credits
Civilization I is a survey of the culture, ideas and values of human civilization 
from its origins in the Ancient World through the 15th century. Emphasis is on 
the intellectual and artistic achievements of the ancient Middle East, Classical 
Greece and Rome, the Christian and Arab/Islamic Middle Ages, and Renais-
sance Italy showing how culture reflects and influences economic, social and 
political development. Students are exposed to the creative process by reading 
from primary works of literature and philosophy and critically reviewing works 
of art, music, theater and dance, both in and out of class. Classes meet three 
hours per week in small groups for lecture and discussion and in combined 
sections for two hours per week for group cultural experiences. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $7.00

HUM 112 Civilization II (A, W, SP, SU, DL)  5 credits
Civilization II is a study of the development of the culture, ideas and values 
of the early modern world. Emphasis is on the Protestant Reformation, 
initial contacts between Europe and other cultures, the rise of modern 
science, the Enlightenment, the American and French Revolutions, the 
Industrial Revolution, Baroque, Classical, and Romantic styles in art, 
music and literature and the revolutionary theories of Karl Marx. Students 
are exposed to the creative process by reading from primary works of 
literature and philosophy and critically reviewing works of art, music, 
theater and dance, both in and out of class. Classes meet three hours per 
week in small groups for lecture and discussion and in combined sections 
for two hours per week for group cultural experiences. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $7.00

HUM 113 Civilization III (A, W, SP, SU, DL)  5 credits
Civilization III is a survey of the triumphs and failures of modern culture, 
ideas and values from 1850 to the present. Emphasis is on the conflicts 
and contradictions between the prevailing spirit of Liberalism, Capitalism, 
Nationalism and Imperialism from the perspective of the European and 
non-European worlds, the crises of Western capitalism and democracy and 
the Fascist and Communist responses, and the major issues confronting 
world civilization at the turn of the 21st century. Students are exposed 
to the creative process by reading from primary works of literature and 
philosophy and critically reviewing works of art, music, theater and dance, 
both in and out of class. Classes meet three hours per week in small groups 

for lecture and discussion and in combined sections for two hours per 
week for group cultural experiences. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $7.00

HUM 131 Chinese Civilization (W) 5 credits
This survey course is an introduction to the study of the history and 
intellectual, social, cultural, artistic and economic values of China. It 
explores the origins of the Chinese culture, the expansion and retrenchment 
of its dynasties, and the upheavals in the political system after 1911. It 
looks at scientific and technological developments as well as intellectual 
traditions (especially Confucianism) and how Buddhism influenced those 
traditions.  
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $7.00 

HUM 132 Japanese Civilization (SP) 5 credits
This survey course is an introduction to the study of the history and intel-
lectual, social, cultural, artistic and military values of Japan. It explores the 
origins of Japanese culture, the adaptation of Chinese culture to Japanese 
needs, the warrior class, Shinto and Buddhist religions, literature and the 
visual arts, and Japan’s place in the modern world.  
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101    Lab fee:  $7.00

HUM 151 American Civilization to 1877 (A, W, SP, SU, DL)
 5 credits
This course is a survey of American History from settlement through the 
Civil War and Reconstruction. HUM 151 places major emphasis on the 
relationship between historical events and the literature, art, music, major 
ideas, and popular culture which made up the American intellectual tradi-
tion. Students are exposed to the creative process by reading from primary 
works of literature and philosophy and critically reviewing works of art, 
music, theater and dance, both in and out of class. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $7.00

HUM 152 American Civilization Since 1877 (A, W, SP, SU, DL)  
 5 credits
HUM 152 is a survey of the development of the United States from a 
frontier society to an industrial world power in the 20th century. The 
course places major emphasis on the relationship between historical events 
and the literature, art, music, major ideas, and popular culture which 
have made up the American intellectual tradition. Students are exposed 
to the creative process by reading from primary works of literature and 
philosophy and critically reviewing works of art, music, theater and dance, 
both in and out of class. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $7.00

HUM 181 World Civilization I:  Non-Western, Non-American 
Civilization to 1500 (A, SP) 5 credits
This course is a survey of non-Western, non-American civilization to 
1500. It serves as an introduction to the study of history and to the intel-
lectual, social, cultural and artistic values of the Far East, India, Middle 
East, Africa and South America.  
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $7.00

HUM 182 World Civilization II:  Non-Western, Non-American 
Civilization from 1500 (W, SU) 5 credits
This course is a survey of non-Western, non-American civilization since 
1500. It serves as an introduction to the study of history and to the intel-
lectual, social, cultural and artistic values of the Far East, India, Middle 
East, Africa and South America.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $7.00
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HUM 222 Classical Mythology (A, W, SP, SU, DL) 5 credits
HUM 222 is an introduction to the world of mythology, the human and 
the supernatural, the real and the fantastic through a study of myths from 
Greece and Rome. The course explores some of the religious ideas, tradi-
tions and values that distinguish one civilization from another, while also 
indicating universally shared themes. Attention will be given to cultural 
expressions of mythical themes in literature and art.  
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $3.00

HUM 224 African-American History from Emancipation 
(On Demand) 5 credits
This course is a survey of African-American history from the Civil War 
to present. Emphasis will be placed on the struggle for political, social 
and economic freedom as well as the contributions of African-Americans 
to the music, art, and literature of the United States. HUM 224 meets 
Humanities requirement for A.A.S. students. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $3.00

HUM 245 Music and Art Since 1945 (On Demand)  5 credits
This course presents a survey of the styles and subject matter of important 
contemporary works of music and visual art. Students will examine the 
wide spectrum of aural and visual expression that has developed since 
the Second World War such as aleatoric music, electronic music, abstract 
expressionism, performance art, pop and op art, minimalism, etc. Students 
also will examine the major intellectual and social issues of the day and 
the relationship between these issues and the styles and expressive content 
of contemporary music and art. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $3.00

HUM 251 Latin American Civilization (On Demand)  5 credits 
This course is a general introduction to the history and cultures of Latin 
America through the study of literature, film and primary historical texts. 
HUM 251 will employ an interdisciplinary approach to explore the re-
lationship between culture and the major historical, political and socio-
economic developments in Latin America from 1492 to the present. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $3.00

HUM 252 The Islamic World and the Middle East (On Demand)
 5 credits
HUM 252 presents a survey of Islamic civilization from the birth of Mo-
hammad to the destruction of the Ottoman Empire in the 20th century. 
Emphasis is placed on developing an understanding of the nature and 
diversity of the Islamic religion, an appreciation of the great cultural 
achievements of medieval Islam, and an awareness of the complexities of 
the problems of the contemporary Middle East. HUM 252 meets elective 
requirements in the Associate of Arts degree program and distributive 
transfer requirements in history, social sciences and non-Western studies. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $3.00

HUM 253 History of China and Japan (On Demand)  5 credits
This course is a survey of the economic, social, political and cultural 
development of China and Japan from earliest times to present. HUM 
253 meets elective requirements in the Associate of Arts degree program 
and distributive transfer requirements in history, social sciences and 
non-Western studies. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $2.00

HUM 254 Introduction to African Literature (On Demand) 5 credits
HUM 254 offers a general survey of sub-Saharan African literature 
including the oral traditions that formed its background. Students will 
examine traditional African artistic expressions such as dance, drama, 
poetry and short story as well as novels produced by European-educated 

writers. Students will read literary texts originally written in English or 
in English translation. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $3.00

HUM 270 Comparative Religions (A, W, SP, SU, DL)  5 credits
This course introduces the study of religion through a historical overview 
and comparison of the major world religions of Judaism, Christianity, 
Islam, Buddhism and Hinduism through readings in their sacred texts in 
translation. Attention will be focused on the concepts, categories, theories 
and methods used by the various religious disciplines and how each of 
them addresses basic issues of the human condition. Also included will 
be an examination of Sectarianism and contemporary sects in America 
and the World. HUM 270 meets elective requirements in the Associate of 
Arts degree program and distributive transfer requirements in comparative 
studies, religion and philosophy. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $3.00

HUM 299 Special Topics in Humanities (On Demand)  1–5 credits
Students explore special topics in humanities designed to meet specific 
needs. 
Lecture: variable hours – Lab: 0 hours   Lab fee:  $2.00

Interactive Media (IMMT)

IMMT 100 Digital Literacy (A, W, SP, SU, DL) 2 credits
Several noted experts and organizations throughout the world have ex-
amined what it means to be ‘Digitally Literate’ in today’s society. Many 
have come to the same conclusion that we have in this course. Today, to 
be ‘Digitally Literate’ is to know how to use a computer for a few basic 
application skills such as word processing, presentations and spreadsheet 
operations as well as know how to safely use the Internet with its various 
parts and pieces. To that end, we have tailored our IMMT 100 Digital 
Literacy course after the well-known and accepted IC3 (Internet and 
Computing Core Certification) curriculum. Although this course does 
not automatically lead to certification, successful students who complete 
this course should be able to participate in one or all three certification 
test areas offered by IC3. 
Lecture:  1 hour – Lab: 3 hours
Prerequisites: None   Lab Fee: $20.00

IMMT 101 Principles of Interactive Media (A, W, SP, SU, DL)  
  3 credits
This is the first of the two course series introducing students to the prod-
ucts, tools, and environment of the interactive multimedia profession. This 
first course covers elements of communication, marketing, the Internet, 
Web development, digital media and graphic design. This course relies 
on industry Web sites to bring state-of-the-art information directly to the 
student in a timely manner. 
Lecture: 3 hours – Lab: 0 hours
Prerequisite: None   Lab fee: $20

IMMT 102 Fundamentals of Video and Sound 2 credits
This course is designed to introduce students about how to use the 
power of audio and video to communicate.  Instruction is delivered 
using a standard Macintosh computer and powerful Web 2.0 creation 
programs. Topics covered include media creation using sound, photo 
production, simple web page design, slide shows and basic video 
editing. This course is not intended for Interactive Media majors 
Lecture: 1 hours – Lab: 2 hours
Prerequisite: none   Lab fee: $20
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IMMT 111 Foundations of Digital Media (A, W, SP, SU)  3 credits
The second of a two-course series that expands on the required disciplines 
needed to function in the interactive multimedia industry. The primary 
focus in this course centers on designing, choosing software and scripting 
the interactive media project. This course details how these disciplines are 
related to professional job responsibilities and the other team members. 
Lecture: 2 hours – Lab: 2 hours
Prerequisite: IMMT 101   Lab fee: $10

IMMT 112 Fundamentals of Interactive Design 3 credits
This course deals with the basics of interactive media software including 
Fireworks, Dreamweaver and Flash. In Fireworks, students learn how to 
use the tools of Fireworks to create and edit web graphics, both vector 
and bitmap, work with layers, interactive buttons, components, symbols, 
optimization and web page layout. In Dreamweaver, students will learn 
how to use tables, basic CSS, layout and design for web. In Flash, stu-
dents will learn to develop a working knowledge of various tools plus 
critical interface elements such as layers, scenes, nested symbols, and 
movie clips.
Lecture:  2 hours – Labs: 2 hours
Prerequisite: None   Lab Fee: $29.00

IMMT 115 Survey of the Digital Gaming Industry (A, SP)  3 credits
This course is a comprehensive examination of the digital games 
industry. Topics include: history, economics and structure of 
the industry, roles and skill sets of practitioners, creative pro-
cesses and business practices, testing, publishing and marketing. 
Lecture: 3 hours
Prerequisite: None   Lab Fee: $5.00 

IMMT 116 Storytelling for Games (W, SP) 3 credits
This course deals with common writing principles and theories 
used in the video gaming industry. In addition to basic writing 
principles students will learn the history of the story, game storytelling 
devices, character types, and verbal character development. Students 
will develop an appropriate story line for a game and a three act 
structured game story with appropriate cut-scenes and dialogue. 
Lecture:  3 hours  Lab Fee: $5.00

IMMT 122 Digital Media Preparation (W, DL) 3 credits
This is the second of the two-course series on the required disciplines 
needed to function in the interactive multimedia profession. Primary focus 
in this course centers on planning, design and the software required in 
the completion of a multimedia project. This course is not intended for 
Interactive Media majors.
Lecture:  3 hour – Lab: 0 hours   Lab Fee: $33.00

IMMT 123 Video Basics (A, W, SU) 2 credits
This course deals with basic digital editing. Students are introduced to the 
concepts of digitizing and editing video as well as output and distribution 
of edited media. This course will also examine basic audio and video 
editing techniques. Students will learn to successfully edit and distribute 
simple videos. Components include digital media file types, digitizing, 
basic editing techniques, compression standards and output options. IMMT 
123 is for non-IMMT majors only.
Lecture:  2 hours- Labs: 0 hours  Lab Fee: $20.00

IMMT 150 Videography and Editing (A, SP) 4 credits
This course deals with the use of audio and video production techniques 
to prepare output for various multimedia formats (e.g. DVDs, PDAs, in-
teractive CDs, etc.) so as to achieve integrated marketing communications 
goals. Students are introduced to basic theories and practices of audio and 
video production. The audio component includes the use of microphones, 
mini disc recorders, mixing consoles, and digital audio workstations for a 
variety of sound collection and processing applications. The video com-
ponent introduces basic concepts and skills in digital video productions 
and nonlinear video editing. Students will learn the theory and practice 
of digital nonlinear editing, including edit list management, off-line and 

online editing techniques.
Lecture:  2 hours – Lab: 4 hours
Prerequisites: IMMT 101   Lab Fee: $36.00

IMMT 151 Audio Editing and Voice Over (W) 4 credits
This course is designed to develop an understanding of the relationship 
of audio production to various related media including multimedia and 
broadcast. Sound design and the creation and recording of audio assets are 
stressed. The course is structured around editing in a nonlinear environ-
ment and the associated standard digital editing practices. Students will 
learn how to utilize a digital audio workstation in a typical production 
environment.
Lecture:  4 hours – Lab: 0 hours
Prerequisite: IMMT 150   Lab Fee: $36.00

IMMT 152 Narrative Storytelling and Production (W) 4 credits
This course provides students with an overview of genre storytelling. 
Students will analyze specific genres, write an appropriate script for the 
genre, storyboard, and produce a genre-focused video. In addition to genre 
storytelling, students will learn the proper video and audio aesthetics for 
telling a specific story (dialogue framing, planning action scenes, using 
boom mics, scoring a video). Image capture/digitizing and editing at a 
digital workstation will be highlighted. 
Lecture:  4 hours – Lab: 0 hours
Prerequisites: IMMT 150, IMMT 153   Lab Fee: $36.00 

IMMT 153 Screenwriting for Digital Video and Sound (A, SP) 
  3 credits
This course deals with writing principles and theories used in the digital 
audio and video fields. In addition to basic writing principles, students 
will learn to develop a treatment, plan characters, write effective scenes, 
and a screenplay for use in both audio and video.
Lecture:  3 hours – Lab: 0 hours
Prerequisites: IMMT 101   Lab Fee: $22.00

IMMT 155 Foley Art and Sound Design (SP) 4 credits
This course will cover both the production and post-production techniques 
associated with the creation of audio assets for use in digital media. Stu-
dents will be required to plan and produce multimedia programs with audio 
assets that the individual student creates. The course provides an advanced 
understanding of audio equipment for digital production in the field and in 
the recording studio. The use of ProTools technology is emphasized. 
Lecture:  2 hours – Lab: 4 hours
Prerequisite: IMMT 151   Lab Fee: $20.00

IMMT 157 Sports Broadcasting (A) 4 credits
This course provides students with an overview of sports broadcasting. 
Students will analyze sporting events, write an appropriate treatment for 
the video, create an appropriate blocking plan, and produce videos of 
Columbus State Sporting events that are broadcast ready. In addition to 
sport storytelling, students will learn the proper video and audio aesthetics 
for creating videos of sporting events (action shots, finding drama in the 
event, shooting live footage, adding proper announcing tracks). Image 
capture/digitizing, editing at a digital work station, and broadcast video 
will be highlighted.
Lecture:  4 hours - Lab: 0 hours
Prerequisite:  IMMT 150   Lab Fee: $36.00

IMMT 158 Motion Graphics (After Effects) (SP) 3 credits
In this course students will learn fundamentals of how to use After Ef-
fects to create motion graphics by integrating interactive media, sound, 
and video into interesting compositions.  Students will learn how to set 
keyframes on a timeline and work with transform properties, motion 
paths, masks, and effects.
Lecture:  3 hours – Lab: 0 hours
Prerequisites: IMMT 150, 240   Lab Fee: $20.00
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IMMT 159 Music Video Production (SP) 4 credits
This course provides students with an overview of music video production. 
Students will analyze music genre specific videos, write an appropriate 
treatment for the video, storyboard, and produce two music videos (one for 
a local musician/group). In addition to music video storytelling, students 
will learn the proper video and audio aesthetics for creating a music video 
(group shoots, directing the band, shooting live footage, adding proper 
audio tracks). Image capture/digitizing, editing at a digital work station, 
and web conversion will be highlighted.
Lecture:  4 hours - Lab: 0 hours
Prerequisite: IMMT 150   Lab Fee: $36.00

IMMT 188 Introduction to 3D Game Production (W, SU) 4 credits
This course is a nondigital introduction to the concepts of game design. 
Topic covered include what makes a good game, brainstorming game 
concepts, setting game parameters, allocating point systems and game-
play mechanics. Through a variety of individual and group-oriented 
design challenges, students will develop a better understanding of game 
theory.
Lecture:  3 hours – Lab: 2 hours
Prerequisites: IMMT 115 and IMMT 116   Lab Fee: $15.00

IMMT 213 Designing an e-Commerce Website (A, SP) 3 credits
(See Computer Information Technology CIT 213.)

IMMT 214 Web Database Development (W) 3 credits
(See Computer Information Technology CIT 214.)

IMMT 215 Introduction to Video Game Development (W) 4 credits
Students will be introduced to the open architecture of a working 3D game 
engine through lessons in programming, as it applies to the implementa-
tion of 3D art and animation. The course will also introduce students to 
the production pipeline for video game projects. Creating basic levels of 
design and interactivity in 2D and 3D will also be covered.
Lecture:  3 hours – Lab: 2 hours
Prerequisites: IMMT 188   Lab Fee: $15.00 

IMMT 216 Media Graphics and Optimization (A, W, SP, SU)  
  4 credits
Image input, storage and retrieval using the industry standard Adobe Pho-
toshop/Fireworks are the focus of this course. Each electronic photograph 
must be handled from digitization, through augmentation and final storage 
or utilization phases. Files will be transported over the Internet utilizing 
industry-standard file compression and transmission technologies. 
Lecture:  2 hours – Lab: 4 hours
Prerequisites: IMMT 111 or GRPH 251   Lab fee: $30.00

IMMT 217 Video Editing (W, SU)  3 credits
The basic principles of digital video are presented. Course covers the 
standards and methods for recording/editing and the interconnection of 
digital video. Concepts of digital conversation, video coding and process-
ing, and digital audio with video are presented. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite: IMMT 111   Lab fee: $33.00

IMMT 233 3D Environment Design and Development (SP) 4 credits
This course covers the process through which video game environments 
are designed and executed for use in a suitable game engine - from the 
2-dimensional concept phase to 3-dimensional modeling, surfacing, creat-
ing triggerable events and lighting.
Lecture:  2 hours – Lab: 4 hours
Prerequisite: IMMT 242 & GRPH 116   Lab fee: $30.00

IMMT 236 3D Modeling (W, SP)   4 credits
This course provides students with an overview of how to model, render, 
light, and animate in 3D environments using industry standard software. 
Topics covered include environment navigation, primitive geometry con-

struction, basic lofting, modifier based editing, parametric editing, texture 
creation, basic texture mapping, basic lighting, particle systems, and basic 
keyframe animation, Web design and 2D editing tools are also integrated 
in the course material. Maya software is used in this class.
Lecture: 2 hours – Lab: 4 hours
Prerequisites: IMMT 101, IMMT 111   Lab fee: $36.00

IMMT 237 Beginning Flash [Design] (A, SP)  4 credits
This course provides the students with an overview of how to begin, sto-
ryboard, create and design a fully functional Flash Web site. This course 
surveys the major sources of businesses that use Flash. Topics covered 
include becoming familiar with the palettes and tool box, new design, and 
drawing techniques, using Flash as an authoring tool, and understanding 
and applying Flash’s expanded actions and scripting capabilities.
Lecture:  2 hours – Lab: 4 hours
Prerequisites: IMMT 216 or GRPH 243   Lab fee: $33.00

IMMT 238 Intermediate Flash [User Interaction with ActionScript] 
(W)  4 credits
Scripting is an accessible and powerful form of computer programming 
that designers and multimedia developers can use to increase the level of 
interactivity, optimize, and enhance their multimedia web projects. The 
purpose of the course is to teach the core concepts of scripting as they 
apply to multimedia and Web development.
Lecture: 2 hours – Lab: 4 hours
Prerequisite: IMMT 237
 
IMMT 239 Advanced Flash [Interactive Development-Gaming] (A)
  4 credits
Building on the previous two courses (IMMT 237, 238), students learn 
deeper interactive scripting capabilities of Flash. This course briefly 
details the science of game development using the Flash software, 
including design, story character development, the physics and motion 
of a game, and audio issues. Many of the latest features of Flash 
CS3 are covered, including the new sound channels, bitmap caching, 
texture pages, and more. Some other important issues will be discussed 
including, how to add effects to games, including motion blur and 
depth blur, flow effects, drop shadow, bevel with highlights, and video 
with alpha. Through this course, a variety of games are created using 
the power of Flash and the most recent advancements in ActionScript 
3.0. With a basic knowledge of Flash and the techniques provided here, 
developers will be able to enhance their productivity and produce high 
quality games that make a real impact.
Lecture:  2 hours – Lab: 4 hours
Prerequisite: IMMT 238   Lab fee:  $33.00

IMMT 240 Documentary Storytelling and Production (SP) 4 credits
This course provides students with an overview of documentary storytell-
ing. Students will analyze documentaries, write appropriate scripts for 
the documentary, storyboard, and produce a documentary video that has 
relevance to the local area.  Students will also learn the proper video and 
audio aesthetics for telling the documentary (interviewing, developing a 
narrative from footage, framing shots, documentary assets, etc.). Image 
capture/digitizing and editing at a digital workstation will be highlighted.
Lecture:  2 hours – Lab: 4 hours
Prerequisite: IMMT 150, IMMT 153   Lab Fee: $36.00

IMMT 241 Cascading Style Sheets (On Demand) 4 credits
This course deals with basic and intermediate understanding of developing 
sites using Cascading Style Sheets. Components include CSS essentials, 
learning to build effective navigation and page layouts, working with 
typography, colors, backgrounds, and white space. The basics of HTML 
should be understood before entering this class.
Lecture:  2 hours – Lab: 4 hours
Prerequisite: IMMT 111   Lab Fee: $15.00
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IMMT 242 Advanced 3D Computer Modeling–MAYA II (A, SP) 
  4 credits
This course extends beyond both the 3D computer modeling and animation 
courses to introduce students to advanced methods and features within 
the Maya 3D software. Upon completion of this course, students will 
understand more complex modeling, texturing, lighting, animation, and 
rendering principles found within this program. Techniques taught within 
this class will offer more skills to provide them with an understanding 
what is to be expected within the game development industry and how 
they operate. Finally, a movie short will be produced through rendering 
a camera fly-thru within Maya and compiling the rendered frames in a 
non-linear editing program.
Lecture:  3 hours - Lab: 2 hours
Prerequisite: IMMT 236   Lab Fee: $15.00

IMMT 243 3D Character Design and Development (SP) 4 credits
This course focuses on the production process of character creation 
for video games – from concept and 3D modeling to surfacing, normal 
mapping, rigging and animating. Finally, students will explore the use 
of a scripting language as it applies to character setup and animation. A 
complete character will be developed for the final project.
Lecture:  3 hours - Lab: 2 hours
Prerequisites:  IMMT 245 and GRPH 216   Lab Fee: $15.00
 
IMMT 245 3D Animation (AU, SP) 4 credits
This course extends beyond the 3D computer-modeling course and intro-
duces students to an overview of animation and rendering through using 
Maya. Upon completion of this course, students will understand basic 
animation principles, how to apply technical animation techniques to 3D 
objects, and create a sense of life within the 3D environment. Finally, a 
movie short will be produced through rendering their characters within 
Maya and compiling them in a non-linear editing program.
Lecture:  2 hours - Lab: 4 hours
Prerequisites:  IMMT 236 and GRPH 116   Lab Fee: $30.00

IMMT 248 Programming for Video Games (A) 4 credits
This course introduces students to the basics of 2D game programming 
using the JAVA language. It starts out by explaining the basics of writing 
a simple 2D vector-based game (i.e., using lines and filled polygons) that 
evolves into a fully featured sprite-based game by the end of the course. 
Students will learn about Java’s graphics classes, and how to get input 
from the user and how to play sound effects and music – all within the 
context of an online game. Previous knowledge of Java is recommended, 
but not required; students who have never used Java before should be 
able to keep up if they keep a Java primer or reference book handy. 
Lecture: 3 hours – Lab: 2 hours
Prerequisites: IMMT 215 and IMMT 239   Lab Fee: $15.00

IMMT 249 Corporate and Instructional Video Production (SU) 
  4 credits
This course is designed to expand student understanding of video produc-
tion in a corporate environment. Students will learn how to tell appropriate 
corporate and instructional stories.  Techniques and aesthetics for corporate 
videos will be a main focus (framing, steadicam movement, costumes, 
casting, etc.). Advanced skills in image capture/digitizing, titles, and 
editing at a digital workstation will be developed through the creation of 
comprehensive video projects for internal and nonprofit organizations.
Lecture:  2 hours – Lab: 4 hours
Prerequisite: IMMT 150. IMMT 153 and IMMT 152  Lab Fee: $36.00

IMMT 250 Document Transfer Using Acrobat (A, SP, DL)  3 credits
Adobe Acrobat facilitates the creation of PDF documents, the industry-
standard format for cross platform document delivery. This course will 
present an overview of Adobe Acrobat, its use and application in produc-
tion, with emphasis on generating Acrobat PDF files for integration and 
delivery in a pre-press environment and on the Web. Students must have 
access to Adobe Acrobat 6.0 software (not just the reader).
Lecture:  3 hours – Lab: 0 hours   Lab Fee: $22.00

IMMT 251 Multimedia Practicum (A, W, SP, SU, DL)  4 credits
This practicum offers supervised, on-the-job application of knowledge 
and skills acquired in the classroom. Internship applications must be 
filed with the department at least 2 months prior to internship start date.
Lecture: 0 hours – Lab: 28 hours
Prerequisites: IMMT 101, IMMT 111, IMMT 216, and permission of 
instructor; contact the Interactive Media Dept. for details
Corequisite: IMMT 252   Lab fee: $3.00

IMMT 252 Multimedia Seminar (A, W, SP, SU, DL) 1 credit
IMMT 252 explores the application of business knowledge to specific 
areas of on-the-job practicum experience. Internship applications must be 
filed with the department at least 2 months prior to internship start date.
Seminar: 1 hour
Prerequisites: IMMT 101, IMMT 111, IMMT 216 and permission of 
instructor; contact the Interactive Media Dept. for details.
Corequisite: IMMT 251   Lab fee: $3.00

IMMT 260 DVD Development (SU) 4 credits
Students will develop a DVD demo reel with the use of Avid software. 
Topics will include DVD workflow, preparing video assets, compressing 
video for DVD, DVD menus, and promotion using DVD covers. At the 
end of the course, students will be able to develop their own DVD demo 
reel for external use in locating a professional position.
Lecture:  2 hours – Lab: 4 hours
Prerequisites: IMMT 151, IMMT 155, IMMT 249   Lab Fee: $36.00

IMMT 262 Web Publishing Site Design (W, SP, SU) 4 credits
This course provides the student with an overview of how to begin, 
storyboard, create and design a fully functional Web site. The software 
Dreamweaver is a professional authoring tool for creating and managing 
Web pages. Topics covered include becoming familiar with the palettes and 
tool box, design techniques, using Dreamweaver as an authoring tool, un-
derstanding and applying Dreamweaver’s expanded scripting capabilities.
Lecture: 2 hours – Lab: 4 hours
Prerequisites: IMMT 101, IMMT 111   Lab fee: $30.00 

IMMT 263 Video Game Development I (W) 3 credits
Using the technical skills introduced in IMMT 215, the students in this 
capstone course will experience a real-world environment of  team-
based production. Students will practice their communication and col-
laboration skills in designing and executing a basic game concept.
Lecture:  1 hour - Lab: 4 hours
Prerequisites: IMMT 215   Lab Fee: $15.00

IMMT 264 Video Game Development II (SP) 3 credits
The second capstone course is the continuation of IMMT 263. Team-
based projects will continue development and features will be added. 
Emphasis will be placed on evaluation of code, as well as refinement of 
placeholder art and animation.
Lecture:  1 hour – Lab: 4 hours
Prerequisites: IMMT 263   Lab Fee: $15.00
 
IMMT 271 Interactive Portfolio Development (A, SP) 4 credits
Thirty weeks of Flash design and development will assist students in build-
ing confidence and focus when marketing themselves. Students will take 
that knowledge and author their own interactive CD resume for external 
use in locating a professional job.
Lecture: 2 hours – Lab: 4 hours
Prerequisite: IMMT 239   Lab fee: $33.00

IMMT 280 Rich Media Communications (Adobe Flash)
(On Demand)  4 credits
Adobe Flash is one of, if not the leading, Internet technology tool for cre-
ating ‘Rich Media’ Web pages. Statistics show that over 95% of Internet 
users have Flash-capable Web browsers and designers take advantage of 
that ubiquity. This course follows the guidance of the Adobe Certified 
Associate program objectives for their ‘Rich Media Communications’ 
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certificate. Upon successful conclusion of this course, students will partici-
pate in a certification test from Adobe. The fee for this test is included in 
the lab fee. Successful test takers receive a certificate of accomplishment 
directly from Adobe in their Adobe Certified Associate program for Rich 
Media Communications. The course does not guarantee success for stu-
dents taking the certification test, but is a useful and targeted preparatory 
tool for them prior to taking that certification test. Students taking this 
course should have FAMILIARITY WITH COMPUTERS, INTERNET, 
EMAIL, AND BLACKBOARD and receive permission of instructor (call 
IMT Department [614] 287-5010).
Lecture: 2 hours – Lab: 4 hours   Lab fee: $52.00

IMMT 283 Web Communications (Adobe Dreamweaver)  4 credits
Adobe Dreamweaver is one of the leading Web page/site software tools 
used in the industry today. This course follows a curriculum directed by 
Adobe, which centers on the Adobe Dreamweaver software application. 
This course prepares students for testing in the Adobe Certified Associ-
ate ‘Web Communications’ program. Upon successful conclusion of 
this course material, students will participate in a certification test from 
Adobe. The fee for this test is included in the lab fee.  Successful test tak-
ers receive a certificate of accomplishment directly from Adobe in their 
Adobe Certified Associate program for Web Communications. The course 
does not guarantee success for students taking the certification test, but is a 
useful and targeted preparatory tool for them prior to taking that certifica-
tion test. Students taking this course should have FAMILIARITY WITH 
COMPUTERS, INTERNET, EMAIL, AND BLACKBOARD and receive 
permission of instructor (call IMT Department [614] 287-5010).
Lecture:  2 hours –Lab: 4 hours   Lab fee: $52.00

IMMT 288 Post Production (A) 4 credits
This course teaches the fundamental skills used in post-production. 
Post production is the term for the final stage in game development 
in which the raw material (graphics and characters by the design 
crew and recorded by the production sound crew) is edited together 
to form the completed game. Post production elements range from 
quality assurance (QA testing), final packaging and manual, sales pre-
sentation, “beta green light”, the release, manufacture and shipping.  
Lecture: 3 hours – Lab: 2 hours
Prerequisites: IMMT 241, IMMT 263 and GRPH 265  Lab Fee: $ 15.00
  
IMMT 290 Visual Communications (Adobe Photoshop) 4 credits
Adobe Photoshop is one of the leading Web page/site software tools
used in the industry today. This course follows a curriculum directed by 
Adobe, which centers on the Adobe Photoshop software application. This 
course prepares students for testing in the Adobe Certified Associate 
‘Visual Communications’ program. Upon successful conclusion of this 
course material, students will participate in a certification test from Adobe. 
The fee for this test is included in the lab fee. Successful test takers receive 
a certificate of accomplishment directly from Adobe in their Adobe Certi-
fied Associate program for Visual Communications. The course does not 
guarantee success for students taking the certification test, but is a useful 
and targeted preparatory tool for them prior to taking that certification test. 
Students taking this course should have FAMILIARITY WITH COMPUT-
ERS, INTERNET, EMAIL, AND BLACKBOARD and receive permission 
of instructor (call IMT Department, [614] 287-5010).
Lecture: 2 hour – Lab: 4 hours   Lab fee: $52.00

IMMT 295 Portfolio Development (SP) 4 credits
Students will use this course to compile the elements of their professional 
portfolio. The course also covers related information regarding 
job interviews, trade shows, professional standards, and contract 
negotiation.
Lecture:  3 hours – Lab: 2 hours
Prerequisite: IMMT 241   Lab Fee: $15.00

IMMT 297 Special Topics in Interactive Media (On Demand)  
  1–6 credits
This course offers a detailed examination of selected topics in Interactive 

Media.   Lab fee: $3.00

IMMT 299 IMMT Internship (A, W, SP, SU, DL) 4 credits
IMMT 299 is an opportunity for supervised on-the-job application of 
knowledge and skills acquired in the classroom. Students also report 
through journal entries and presentations about the practicum experience. 
Internship applications must be filed with the Department at least two 
months prior to internship start date.
Lecture: 0 hours – Lab: 4 hours
Prerequisite: IMMT 150, IMMT 216, permission of the instructor; 
contact the Interactive Media area for details.
Lab fee: $3.00

Interpreting /ASL Education (ITT)

ITT 110 Introduction to Interpreting (A)  5 credits
This course is designed to provide students with an overview of the field 
of interpreting. Topics of study include a historical overview, culture 
and communication, terminology, interpreter’s role, ethics and decision-
making, and career options. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Acceptance into the ITT program after attending one Manda-
tory Information Session with the program coordinator and completing 
application 
Corequisite:  ITT 143   Lab fee:  $15.00

ITT 111 Introduction to the Deaf Community (A, SP) 5 credits 
This course is designed to provide students with an overview of the deaf 
community, focusing on social, cultural and education experiences. This 
course also examines employment, local services available to the deaf 
community, and majority culture’s myths and misconceptions of the deaf 
community. This class is an Entrance Requirement for admission into the 
Interpreting Associate Degree program.
Lecture:  5 hours – Lab: 0 hours   Lab fee:  $15.00

ITT 123 Specialized Interpreting/Transliterating (SP)  3 credits 
This course introduces the student to special vocabulary, skills, and 
knowledge needed to interpret in special situations. It looks at the ethical 
considerations of these settings as well. These situations include artistic 
interpreting, interpreting for deaf/blind persons, and video relay inter-
preting.
Lecture:  2 hours – Lab:  2 hours
Prerequisites:  ITT 217  Lab fee:  $15.00

ITT 125 Ethics and Decision Making for Interpreters (W)  2 credits
This course is a continuation of the ethics and decision-making topic in-
troduced in ITT 110.  Students will continue to explore the role that ethical 
decision-making has on them as they enter the interpreting profession.  
Students will focus on how the RID Code of Professional Conduct and 
interpreting theories will impact their decision-making.
Lecture: 1 hour – Lab: 2 hours
Prerequisites:  ITT 110, 143, 150
Corequisites:  ITT 144, 129, 205   Lab fee: $5.00

ITT 129 Current Research and Theory of Interpreting (W)
  3 credits
As interpreting students begin to learn the skill of interpreting, their 
knowledge of current interpreting theory is critical. The most relevant 
and up-to-date research will be examined and discussed as it applies to 
the profession. Topics will include models of interpreting, processing, 
prosody, and discourse analysis.
Prerequisites:  ITT 110  (grade of “C” or better)
Corequisites:  ITT 125, 205, and 144   Lab fee:  $15
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ITT 130 Fingerspelling (W, SU)  2 credits
This course offers students the opportunity to work on expressive and 
receptive fingerspelling. The emphasis of this course is on using finger-
spelling in context. Opportunities are provided for the students to work 
with videotaped materials as well as live models.
Lecture:  1 hour – Lab:  2 hours
Prerequisite:  ITT 141 
Corequisite:  ITT 142   Lab fee:  $15.00

ITT 141 Beginning American Sign Language I (A, SP)   5 credits
This course begins with a series of visual readiness activities as a way of 
introducing the students to, and preparing them for, a language in a visual 
modality. The course utilizes a practical approach to teaching vocabulary, 
grammar, and the cultural aspects through “real life” conversational ex-
periences. The student is further acclimated to the new modality of this 
language via classroom experiences conducted without voice. Additional 
information about the deaf community is introduced via outside readings, 
class discussion and required cultural experiences outside of class time. 
This class is an Entrance Requirement for admission into the Interpreting 
Associate Degree program.
Lecture:  4 hours – Lab: 2 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $15.00

ITT 142 Beginning American Sign Language II (W, SU)  5 credits
Beginning ASL II, as a continuation of ITT 141, further acclimates the 
students to the visual/gestural modality of this language. The course 
utilizes a practical approach to teaching vocabulary, grammar, and cultural 
aspects through “real life” conversational experiences. More attention is 
given to the student’s production of the language than in ITT 141, while 
receptive/comprehension skills continue to be emphasized. Additional 
information about the deaf community is introduced via outside readings, 
class discussions and participation in cultural experiences. This class is 
an Entrance Requirement for admission into the Interpreting Associate 
Degree program.
Lecture:  4 hours – Lab: 2 hours
Prerequisite:  ITT 141 (grade of “C” or better) and placement into ENGL 
101   Lab fee:  $15.00

ITT 143 Intermediate American Sign Language I (A, SP)  5 credits 
 Intermediate ASL II provides students with additional opportunities to 
expand their ability to produce and comprehend the language as used in 
everyday conversational settings. Students continue to recognize the fact 
that communication is governed by culturally bound rules as they continue 
to study the culture of the deaf community. 
Lecture:  4 hours – Lab: 2 hours
Prerequisite:  ITT 142 (grade of “C” or better) and placement into ENGL 
101   Lab fee:  $15.00

ITT 144 Intermediate American Sign Language II (W, SU) 
 5 credits 
In Intermediate ASL II, students’ production and comprehension skills 
continue to develop qualitatively and quantitatively as they are exposed 
to a greater variety of interaction activities. Whereas these activities are 
based on cultural values of the deaf community, the students’ knowledge 
of this unique community is expanded. 
Lecture:  4 hours – Lab: 2 hours
Prerequisite:  ITT 143 (grade of “C” or better) and placement into ENGL 
101   Lab fee:  $15.00

ITT 145 Advanced American Sign Language I (A, SP)   5 credits 
As the final course in this five-course series, ITT 145 provides students 
with opportunities to expand their production and comprehension skills 
with American Sign Language. Communication activities focus on ad-
vanced functions of language usage. Study of the cultural aspects of the 
deaf community is continued. 
Lecture:  4 hours – Lab: 2 hours
Prerequisite:  ITT 144 (grade of “C” or better) and placement into ENGL 

101   Lab fee:  $15.00

ITT 150 Linguistics of ASL and English (A, SP) 3 credits
This course offers an introduction to general linguistics, and provides an 
in-depth analysis of the major grammatical features of American Sign 
Language. Comparisons are made between English and American Sign 
Language, noting how grammatical functions are performed differently 
in the two languages.
Lecture:  2 hours – Lab: 2 hours
Corequisite:  ITT 143   Lab fee:  $5.00

ITT 170 Conversational ASL (On Demand)  2 credits
This course continues to expand the ASL skills of students beyond ASL 
V. Students will focus on topics such as narratives, turn-taking, classifiers, 
and use of space as they apply to ASL conversations.  
Lecture:  2 hours – Lab 0 hours
Prerequisite:  ITT 145 or permission of instructor   Lab fee:  $5.00

ITT 171 Gesturing and Visual Readiness (On Demand) 1 credit
This course examines the role that gesturing plays in ASL. Students will 
develop their visual readiness and ability to think in pictures, instead of 
words. The focus is on using the body and face to give meaning.  
Lecture:  1 hour – Lab: 0 hours   Lab fee:  $5.00

ITT 172 History of the Deaf Community (On Demand)   2 credits
This course provides an in-depth look at the history of the deaf community 
and how it has impacted the linguistic and cultural development of that 
community. Students will see how deaf history around the world influences 
ASL, literature, and education of the deaf.
Lecture:  2 hours – Lab: 0 hours
Prerequisite:  ITT 143 or permission of instructor   Lab fee:  $5.00

ITT 173 Script Analysis and Translation (On Demand) 2 credits
Using a play script, students will learn the process required to translate 
the script from written English to signed ASL.  Analyzing the script for 
meaning, examining sign choices, considering character development, and 
incorporating artistic presence will be developed. For the final project, 
students perform the translation that they have completed.
Lecture:  1 hour – Lab: 1 hour
Prerequisite:  ITT 143 or permission of instructor   Lab fee:  $10.00

ITT 174 Religious Interpreting (On Demand) 3 credits
This course examines the challenges that are unique to religious interpret-
ing settings. Students will learn about the basic beliefs, terminology, sacred 
texts, and worship behaviors of a variety of denominations. Specialized 
vocabulary for these denominations is emphasized.
Lecture:  2 hours – Lab: 1 hour
Prerequisite:  ITT 144 or permission of instructor   Lab fee:  $10.00

ITT 175 Text Preparation and Analysis (On Demand) 3 credits
This course gives interpreting majors the opportunity to further develop 
their ability to prepare and analyze text for interpreting. Topics include 
comprehension of the source material, multiple meaning, discrimina-
tion, and inference as they pertain to determining appropriate message 
transfer.  
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  ITT 202 or permission of instructor   Lab fee:  $10.00

ITT 205 Consecutive Interpreting I (W)   4 credits 
This course is a theoretical and practical “hands-on” approach to the 
process of consecutive sign language interpreting. The student will be 
actively learning how to identify the message in the source language and 
convey it accurately into the target language. 
 Lecture: 3 hours – Lab: 2 hours
Prerequisites: ITT 110, 150, 143 (grades of “C” or better)
Corequisites:  ITT 125, 129, 144   Lab fee:  $15.00
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ITT 206 Consecutive Interpreting II (SP)  4 credits 
This course is a continuation of ITT 205. As such, the students continue 
the process of actively learning how to identify the meaning of the source 
message and convey it accurately into the target language. This course 
places more emphasis on the practical “hands-on” dialogue setting and 
increasing the accuracy and complexity of the interpreting process. 
Lecture:  3 hour – Lab: 2 hours
Prerequisites:  ITT 205, 125 129, 144 (grades of “C” or better)
Corequisites:  ITT 234 and ITT 145   Lab fee:  $15.00

ITT 207 Consecutive Interpreting III (SU)  2 credits 
This course continues to increase students’ knowledge and skills of con-
secutive interpreting.  An increased focus is placed on “real life” situational 
experiences involving more complex interpreting settings. 
Lecture:  1 hour – Lab: 2 hours
Prerequisites: ITT 206, 145 and 234 (grades of “C” or better)
Corequisite:  ITT 215, 221   Lab fee:  $15.00

ITT 215 Simultaneous Interpreting I (SU)    2 credits
This course is a theoretical and practical hands-on approach to the pro-
cess of simultaneous interpreting.  The student will actively learn how 
to identify the meaning of the source language message and render that 
meaning appropriately into the target language. An emphasis on “real life” 
situational experiences is used. 
Lecture:  1 hour – Lab: 2 hours
Prerequisites:  ITT 234, 145, 206 (grades of “C” or better)
Corequisite: ITT 207, 221   Lab fee:  $15.00

ITT 216 Simultaneous Interpreting II (AU)  3 credits 
This course is a continuation of ITT 215. Students continue to improve 
their simultaneous interpreting skills in a variety of “real life” situational 
experiences
Lecture: 2 hours – Lab: 2 hours
Prerequisite: ITT 207. 215, 221 with grades of “C” or better
Corequisites: ITT 222, 235   Lab fee: $15.00

ITT 217 Simultaneous Interpreting III (W)  3 credits 
This course is a continuation of ITT 216. Students will continue to apply 
their simultaneous interpreting skills to more complex and demanding 
interpreting situations.  
Lecture:  2 hour – Lab: 2 hours
Prerequisites: ITT 216, 222, 235 (grades of “C” or better)  Lab fee:  
$15.00

ITT 221 Sign to Voice Interpreting/Transliterating I (SU)  3 credits 
This course provides students with additional experience with the process 
of sign to voice interpreting. Students will practice with a variety of deaf 
and hard of hearing individuals to enhance team and solo voicing skills. 
Lecture:  2 hours – Lab: 2 hours
Prerequisites:  ITT 234, 145, 206, (grades of “C” or better)
Corequisite:  ITT 207, 215   Lab fee:  $15.00

ITT 222 Sign to Voice Interpreting/Transliterating II (AU)  3 credits
As a continuation of ITT 221, students continue to improve their Sign 
to Voice skills as they experience more complex and demanding settings 
with a variety of deaf and hard of hearing individuals.
Lecture: 2 hours – Lab: 2 hours
Prerequisites: ITT 207, 215, 221 (grades of “C” or better)
Corequisite:  ITT 216, 235   Lab fee: $15.00

ITT 234 Health Care Interpreting (SU) 2 credits
This course introduces the student to special vocabulary, skills, and knowl-
edge needed to interpret in various health care settings, including medical 
interpreting, AA, and mental health settings.  Ethical considerations of 
these settings will also be explored. 
Lecture: 1 hour – Lab: 2 hours 
Prerequisites:  ITT 125, 129, 144, 205 (grades of “C” or better)

Corequisites:  ITT 145, 206   Lab fee: $15.00

ITT 235 Educational Interpreting (AU) 3 credits
This course provides in-depth information on interpreting in K-12 edu-
cational settings.  Students will focus on best practices associated with 
ethics, roles, and responsibilities of interpreting as a team member in 
the school environment.  They will also examine school organization, 
laws, certification, and other issues that will impact their success as an 
educational interpreter.
Lecture: 3 hours
Prerequisites:  ITT 207, 215, 221
Corequisites: ITT 216, 222   Lab fee: $15.00

ITT 265 Special Topics in Interpreting, ASL, Deaf Studies 
(On Demand) 1–5 credits 
This course is offered for interpreters who are employed, or are pre-practice 
interpreters, who have an issue or skill they would like to explore or de-
velop further. Topics may include any issue or skill that is germane to the 
field of interpreting, ASL, and/or deaf studies, and appropriate for a diverse 
student population. This course is repeatable up to 10 hours of credit.    

ITT 292 Interpreting/Transliterating Practicum I(A, W, SP, SU)  
 2 credits
Students are provided opportunities to observe interpreting situations. 
These observations are then discussed and applied to the concepts learned 
in the classroom and applied to the actual setting. Students are required to 
observe interpreters in a variety of settings, including individual observa-
tions at a practicum placement site, observations of classroom instructor, 
and/or guest interpreter, and individual guided lab work. A video portfolio 
and resume will be completed as preparation for Practicum II.
Lecture: 1 hour – Practicum: 10 hours
Prerequisites: Completion of all 1st through 4th quarter courses per the 
full time Plan of Study, 2.0 GPA technical average and permission of 
instructor.
Corequisites: ITT 216, ITT 222, ITT 235   Lab fee:  $30.00

ITT 293 Interpreting/Transliterating Practicum II(A, W, SP, SU)  
 4 credits 
Students are provided opportunities to work in various interpreting situ-
ations and to apply the concepts learned in the classroom to the actual 
setting. Students are supervised by staff interpreters as they assume the role 
of interpreter, demonstrating professional conduct and appropriate skills.  
The student processes practicum experience in a weekly seminar. 
Lecture: 1 hour – Practicum: 15 hours
Prerequisites: Completion of all 1st through 5th quarter courses per the 
full time Plan of Study, 2.0 GPA technical average and permission of 
instructor. 
Corequisite:  ITT 217   Lab fee:  $30.00

ITT 294 Interpreting/Transliterating Practicum III (A, W, SP, SU) 
 4 credits
Students are provided opportunities to work in various interpreting situ-
ations and to apply the concepts learned in the classroom to the actual 
setting. Students are supervised by staff interpreters as they assume the role 
of interpreter, demonstrating professional conduct and appropriate skills. 
The student processes practicum experience in a weekly seminar. 
Lecture: 1 hour – Practicum: 15 hours
Prerequisites: Completion of all 1st through 6th quarters per the full time 
Plan of Study, 2.0 GPA technical average and permission of instructor.
Corequisites: ITT 123   Lab fee:  $30.00
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Italian (ITAL)

ITAL 101 Elementary Italian I (A, W, SP)  5 credits 
ITAL 101 presents language instruction through the use of texts, audio/
visual, and other selected materials to actively and proficiently commu-
nicate in the targeted language. This course also operates on developing 
student’s historical, and cultural consciousness through the use of film, 
art, music and a wide range of cultural activities particular to the Italian 
culture. Encourages analytical thinking, individual and group participation 
and strengthens writing, reading and comprehension skills. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $6.00

ITAL 102 Elementary Italian II (W, SP, SU)  5 credits 
This course is a continuation of ITAL 101, with further development of 
listening, reading, speaking, and writing skills and further study of Ital-
ian culture. It meets elective requirements in the A.A. and A.S. degree 
programs and transfer requirements in foreign languages and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ITAL 101 with a grade of “C” or better   Lab fee:  $6.00

ITAL 103 Intermediate Italian I (SP)  5 credits 
ITAL 103 offers continued study of the Italian language and develop-
ment of listening, reading, speaking and writing skills. Readings from 
contemporary Italian culture and literature are employed. ITAL 103 meets 
elective requirements in the A.A. and A.S. degree programs and transfer 
requirements in foreign languages and literature.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ITAL 102 with a grade of “C” or better   Lab fee:  $6.00

ITAL 104 Intermediate Italian II (SU)  5 credits 
ITAL 104 focuses on the reading and discussion of Italian short stories, 
novels, plays, newspapers, and magazines, emphasizing literary apprecia-
tion and the development of Italian culture. Course meets elective require-
ments in the A.A. and A.S. degree programs and transfer requirements in 
foreign languages and literature programs. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ITAL 103 with a grade of “C” or better   Lab fee:  $6.00

ITAL 299 Special Topics in Italian (On Demand)  1–5 credits
ITAL 299 offers students an opportunity to examine selected topics in 
Italian in detail. 
Prerequisite: Varies   Lab fee:  $2.00

Japanese  (JAPN)

JAPN 101 Elementary Japanese I (A, W, SU)  5 credits 
Course introduces elements of standard modern colloquial Japanese gram-
mar, with emphasis on oral communications and culture. Students will 
learn to hear and reproduce the sounds of modern Japanese accurately; 
handle basic interactive skills such as greetings, invitations and apologies; 
and learn about cultural factors that are reflected in the language. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $6.00

JAPN 102 Elementary Japanese II (W, SP)  5 credits 
This course is a continuation of JAPN 101, with further development of 
reading and writing skills and further study of culture. JAPN 102 meets 
elective requirements in the A.A. and A.S. degree programs and transfer 
requirements in foreign languages and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: “C” or higher in JAPN 101   Lab fee:  $6.00

JAPN 103 Intermediate Japanese I (SP)  5 credits 
This course is a continuation of JAPN 102, with further development of 
reading and writing skills and further study of culture. JAPN 103 meets 
elective requirements in the A.A. and A.S. degree programs and transfer 
requirements in foreign languages and literature.
Prerequisite: “C” or higher in JAPN 102
Lecture:  5 hours – Lab: 0 hours   Lab fee:  $6.00

JAPN 104 Intermediate Japanese II (SU)  5 credits 
JAPN 104 is a continuation of JAPN 103, with further development of 
reading and writing skills and further study of culture. JAPN 104 meets 
elective requirements in the Associate of Arts and Associate of Sciences 
degree programs and transfer requirements in foreign languages and 
literature.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: “C” or higher in JAPN 103   Lab fee:  $6.00

JAPN 299 Special Topics in Japanese (On Demand)  1–5 credits
This course offers students an opportunity to examine selected topics in 
Japanese in detail.
Prerequisite: Varies
Lecture:  5 hours – Lab: 0 hours   Lab fee:  $2.00

Landscape Design/Build (LAND)

LAND 100 Intro to Landscape Profession (A, W, SP, SU)   2 credits
This course is an overview of the American Landscape movement with 
historical, environmental, design, horticultural and professional applica-
tions.
Lecture:  2 hours   Lab fee:  $10.00

LAND 101 Landscape Principles (A, W, SP, SU)  3 credits 
Landscape principles will study the basic components of landscape design 
and those elements, that when combined together create such designs. 
Lecture:  2 hours – Lab: 3 hours

LAND 102 Residential Landscape Design (A, W)  4 credits 
This course will study the application of landscape design principles to 
construction situations, design vs. style, performing site inventory and 
analysis, and drafting basic projects. 
Lecture:  2 hours – Lab: 6 hours
Prerequisites:  ARCH 110, ARCH 112 and LAND 101  Lab fee:  $20.00

LAND 104 Specialty Gardens (W)   3 credits
This course will study the history, development and basic design of gar-
dens including Estate, Victorian, Colonial, Patio, Water, etc. The class 
will combine both in-class and field experience. 
Lecture:  2 hours – Lab: 3 hours   Lab fee:  $15.00

LAND 105 Spring Landscape Plants (SP, SU) 4 credits
This course will study the identification parameters, landscape features 
and growing conditions of trees and shrubs of the Midwest climate zone. 
This class will combine both in-class and field experience.  
Lecture: 3 hours – Lab: 3 hours   Lab fee: $10.00

LAND 106  Landscaping for the Home Gardener (A,W,SP,SU) 
 3 credits
Landscape maintenance will be discussed with an emphasis on procedures 
best suited to promote optimum growth of landscape plants. 
Lecture: 2 hours – Lab: 3 hours  Lab fee: $10.00 

LAND 107 Landscape Maintenance (W, SP) 3 credits 
Basic landscape maintenance principles will be discussed with an emphasis 
on procedures best suited to promote optimum growth and aesthetic quali-
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ties of landscape plants. Other areas include soil structure, amendments, 
pruning and fertilization. 
Lecture:  2 hours – Lab: 3 hours   Lab fee:  $10.00

LAND 108 Herbaceous Plants (SP, SU) 3 credits 
This course will study the identification parameters, landscape features 
and growing conditions of herbaceous flowering plants such as annuals, 
perennials, bulbs, and herbs. Design of perennial gardens will also be 
covered. 
Lecture:  2 hours – Lab: 3 hours   Lab fee:  $15.00

LAND 109 Landscape Arboriculture (A, W) 3 credits
This course introduces the basic principles of tree biology and care. Ar-
boricultural practices will be discussed and performed. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  LAND 205   Lab fee:  $15.00

LAND 110 Landscape Computer Applications (A, SP)  3 credits 
This course will explore current computer applications as they relate to 
the landscape industry. 
Lecture:  2 hours – Lab: 3 hours
Prerequisites:  LAND 102, ARCH 112    Lab fee:  $10.00

LAND 111 Survey of the Landscape Industry (A, W)  2 credits
This course introduces the student to career possibilities in the landscape 
industry.
Lecture: 0 hours - Lab: 4 hours

LAND 117 Landscape Maintenance Laboratory (SP) 2 credits 
This course will expose the student to practical uses in the application of 
maintenance procedures in commercial and residential landscapes. 
Lecture:  0 hours - Lab: 4 hours   Lab fee:  $20.00

LAND 152 Site Planning (A, SP)  4 credits 
This course identifies the elements of a site and covers influences, methods 
and examples of site planning for environmental design projects. Emphasis 
is on the interdisciplinary nature of site planning. Regulatory and technical 
requirements are presented. Creation and evaluation of prototypical site 
planning projects is included. 
Lecture:  2 hours – Lab: 6 hours
Prerequisite:  LAND 102 or ARCH 111 or SURV 141 or permission of 
instructor   Lab fee:  $20.00

LAND 201 Landscape Pest Control (A, SU)  3 credits 
This course will study basic control methods as they apply to insects, 
fungi, and bacteria, biotic and other pests in the landscape. Identification 
of pests as well as mechanical, cultural, biological and chemical controls 
will be discussed. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  LAND 105 or LAND 205 or permission of instructor
Lab fee:  $5.00

LAND 202 Planting Design (W, SU)  4 credits 
This course builds on skills learned in LAND 102 and emphasizes graphic 
representations of plant materials and landscape structures. 
Lecture:  2 hours – Lab: 6 hours
Prerequisites:  LAND 152, 206 and 105 and/or 205   Lab fee:  $20.00

LAND 203 Landscape Irrigation (A, W)  3 credits 
This course will study the design principles of landscape irrigation systems. 
Cost/estimation factors will also be discussed.  
Lecture:  2 hours – Lab: 3 hours
Prerequisites:  LAND 102 and MATH 104 or permission of instructor.
Lab fee:  $12.00

LAND 204 Turfgrass Management (W, SP)   3 credits 
Students will learn the basic principles of turfgrass science and culture, 
specifically turfgrass identification, turf disease diagnosis, turf insect pest 

control, turf weed control and specific turfgrass cultural and management 
practices.  
Lecture:  2 hours – Lab: 3 hours
Prerequisites:  LAND 101, LAND 201 and BIO 125 or LAND 107 or 
permission of instructor.   Lab fee:  $10.00

LAND 205 Autumn Landscape Plants (A, SU)  4 credits 
The plants in this course are not the same as those covered in LAND 105. 
This course will study the identification parameters, landscape features 
and growing conditions of trees and shrubs of the Midwest climate zone. 
This class will combine both in-class and field experience. 
Lecture:  3 hours – Lab: 3 hours   Lab fee:  $10.00

LAND 206 Landscape Graphics (A, SP)  4 credits 
This course will study the graphic symbols used to create landscape 
drawings. Included will be such information as color renderings, graphic 
representation of trees and shrubs, and shadowing.  
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  LAND 102   Lab fee:  $15.00 

LAND 207 Landscape Construction (A, SP)  4 credits 
This course will study the design and construction principles of land-
scape decks, patios, site fixtures, etc., and design. Projects of each will 
be created.   
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  LAND 152   Lab fee:  $15.00

LAND 208 Interior Plants (W) 3 credits 
This course will study the features and growing conditions of indoor plant 
materials and maintenance procedures for same. 
Lecture:  2 hours – Lab: 3 hours   Lab fee:  $10.00

LAND 209 Herbaceous Plants II (A) 3 credits
The purpose of this course is to offer an exploration of plant groups not 
covered in Herbaceous Plants, (LAND 108.)
Lecture: 2hours – Lab: 3 hours
Prerequisite: LAND 108   Lab fee: $10.00

LAND 210 Evergreen Landscape Plants (W)   4 credits 
This course will study the identification parameters, landscape features 
and growing conditions of evergreen trees and shrubs of the Midwest 
climate zone. 
Lecture:  3 hours – Lab: 3 hours   Lab fee:  $10.00

LAND 217 Landscape Construction Laboratory (On Demand) 
 2 credits
This course will expose the student to the practices and application of 
landscape construction.
Lecture:  0 hours – Lab: 4 hours   Lab fee:  $20.00

LAND 222 Landscape Operations (W, SU)  4 credits 
This is a capstone course in the Landscape major; students will receive 
an overview of the technical operations of a landscape design/build firm. 
Students will work on group and individual class projects simulating the 
day-to-day business operations of a landscape firm. 
Lecture:  3 hours – Lab: 3 hours
Prerequisites:  LAND 202, LAND 203, LAND 207 and BMGT 111
Lab fee:  $15.00

LAND 281 Sustainable Landscape Practices and Design (W) 
 3 credits
The purpose of this course is to engage the student in issues that all 
landscape designers must confront in the current state of affairs in the 
landscape or “green” industry. We will explore the philosophical under-
pinnings of the green movement while dealing with the practical day to 
day issues on how to create livable landscapes that are not at the expense 
of the environment and other beings on this earth.
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Lecture: 2 hours – Lab: 3 hours
Lab fee: $10.00

LAND 291 Field Experience (A, WI, SP, SU)  4 credits 
Course provides an opportunity for an off-campus field experience in 
the landscape industry. The field experience reinforces formal education 
received in the landscape program, with actual work conditions and job 
experience. “N” credit will not be allowed for this course. 
Lecture:  0 hours – Lab: 48 hours 
Prerequisite:  Permission of instructor   Lab fee:  $10.00

LAND 295/296/297 Special Topics (On Demand) 1–5 credits
These courses allow for landscape special topics to be offered in a timely 
and responsive way.
Lecture and/or Lab Hours:  Vary
Prerequisite:  Permission of instructor.

Latin  (LATN)
LATN 101 Elementary Latin I (A)  5 credits 
LATN 101 is an introduction to the fundamentals of Latin with practice 
in reading and writing. It includes selected studies in culture. LATN 101 
meets elective requirements in the A.A. and A.S. degree programs and 
transfer requirements in foreign languages and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $6.00

LATN 102 Elementary Latin II (W)  5 credits 
This course is a continuation of LATN 101, with further development of 
reading and writing skills and further study of culture. LATN 102 meets 
elective requirements in the A.A. and A.S. degree programs and transfer 
requirements in foreign languages and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: LATN 101 with grade of “C” or better   Lab fee:  $6.00

LATN 103 Intermediate Latin I (SP)  5 credits 
LATN 103 is a continuation of LATN 102. This course meets elective 
requirements in the A.A. and A.S. degree programs and transfer require-
ments in foreign languages and literature.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: LATN 102 with grade of “C” or better  Lab fee:  $6.00

LATN 104 Intermediate Latin II (SU)  5 credits 
This course is a continuation of LATN 103. It meets elective requirements 
in the A.A. and A.S. degree programs and transfer requirements in foreign 
languages and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: LATN 103 with grade of “C” or better   Lab fee:  $6.00

LATN 299 Special Topics in Latin (On Demand) 1-5 credits
LATN 299 provides individual study opportunities in special topics in 
Latin.   Lab fee:  $2.00

Law Enforcement (LAWE)
LAWE 101 Introduction to Criminal Justice (A, SP) 3 credits
This course examines the development of law and the systems and 
procedures developed by society for dealing with law violations. Emphasis 
will be placed on the three major components of the system: the police, 
courts, and corrections. 
Lecture:  3 hours – Lab: 0 hours

LAWE 102 Patrol Procedures (A, SP) 3 credits
This course covers the basic concepts of police patrol. The purpose of 
patrol and various patrol strategies will be examined. Calls for service and 
response tactics as well as arrest techniques, vehicle stops, and prisoner 
booking and handling are covered. 
Lecture:  2 hours – Lab: 2 hours   Lab fee:  $ 7.00

LAWE 104 Government and the Law (A, W, SP, SU)  3 credits
The role of local government in the community, its structure, organization, 
and responsibility are covered. Local government politics and the 
community also are reviewed. Urban, suburban, rural and community 
structure will be discussed in relationship to delivery of services. 
Lecture:  3 hours – Lab: 0 hours

LAWE 110 Criminal Investigation I (A, SP) 4 credits
LAWE 110 presents the principles and techniques of criminal investiga-
tion, including those used in the investigation of major crimes such as 
homicide, burglary, robbery, auto theft, arson, and sex offenses. 
Lecture:  3 hours – Lab: 2 hours   Lab fee:  $5.00

LAWE 111 Criminalistics I (A, SP) 3 credits
This course serves as an introduction to criminalistics laboratory tech-
niques, includes the recognition, collection, and preservation of evidence 
and its preparation for court presentation. An introduction to fingerprint 
comparison also is presented. 
Lecture:  1 hour – Lab: 4 hours   Lab fee:  $10.00

LAWE 112 Criminal Investigation II (W, SU)  4 credits
This course continues LAWE 110. Emphasis will be placed on the scientific 
analysis of evidence and proper methods for collection and preservation 
of trace evidence. 
Lecture: 3 hours – Lab: 2 hours
Prerequisite: LAWE 110   Lab fee: $5.00

LAWE 113 Criminalistics II (On Demand)  3 credits
This course advances the study of criminalistics laboratory techniques 
to include examination techniques for blood, hair and fiber, firearms 
identification, toolmark comparisons, latent fingerprints, questioned 
document examination, and trace evidence.  
Lecture:  0 hours – Lab: 4 hours   Lab fee:  $15.00

LAWE 115 Community and Personal Relations (W, SU)    3 credits
This course examines the complex relationship between the police and 
the public they serve. Areas of potential problems will be discussed 
and programs and procedures for enhancing the relationship will be 
presented. 
Lecture:  2 hours – Lab: 2 hours   Lab fee:  $5.00

LAWE 120 Criminology (A, SP)    3 credits
 This course explores the issue of crime in the United States. Theories of 
causation will be analyzed and critiqued. 
Lecture:  3 hours – Lab: 0 hours

LAWE 121 Juvenile Delinquency (SP)   3 credits
This course studies the nature and causes of delinquent activity by juve-
niles. Appropriate criminal justice responses can be developed once law 
enforcement and judicial personnel understand the factors giving rise to 
juvenile delinquency. 
Lecture:  3 hours – Lab: 0 hours

LAWE 122 Criminal Law (On Demand)   3 credits
This course studies the development of criminal law in the United States. 
The common law theories upon which the laws of this country are based 
will be explored. Specific topics will include parties to crime, capacity to 
commit crimes, defenses, and the laws defining specific crimes. 
Lecture:  2 hours – Lab: 2 hours
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LAWE 124 Penology (A, SP)  3 credits
This course offers an introduction to the field of corrections. The 
history and goals of corrections will be explored, and students will 
receive an overview of the processing of offenders from arrest through 
final release. 
Lecture:  3 hours – Lab: 0 hours

LAWE 125 Traffic Accident Investigation (A, SP) 3 credits
LAWE 125 is an in-depth study of the procedure and objectives in 
accident investigations, including gathering facts from the road, vehicle 
and witnesses, hit and run investigation, measurements and diagrams, 
utilization of skid mark evidence, proper recording of accident data, use 
of accident templates, and a practical application of the recommended 
method of submitting the Ohio state traffic crash report. 
Lecture:  2 hours – Lab: 2 hours   Lab fee:  $3.00

LAWE 128 Special Category Offenders  (A) 3 credits
This course will focus on six subject areas: treatment of sex offenders, 
mentally disordered offenders, mentally retarded offenders, inmates with 
AIDS, inmates with disabilities, and the substance abuse offender. Further 
attention will be directed to correctional personnel, impact of political 
influences, perceptions, training, problems and corrective actions.
Lecture:  3 hours – Lab: 0 hours

LAWE 135 Terrorism (A, W, SP) 3 credits 
This course will examine the underlying issues of the terrorist threat, 
including an overview of terrorism goals, methods of attack, weapons 
of mass destruction, and how law enforcement can assess and deal with 
threats. 
Lecture:  3 hours  

LAWE 145 Self-Defense for Women (On Demand)   2 credits
Students will learn to recognize threatening behavior and situations and 
their appropriate responses. Simple-to-learn, basic physical defense 
techniques are taught. In addition, defensive devices will be discussed 
and demonstrated. 
Lecture:  1 hour – Lab: 2 hours

LAWE 150 The Administration of Justice (A)  3 credits
The major institutions and processes in the administration of justice will 
be covered. The role and function of the courts, the progress of criminal 
and civil cases, and methods for development of cooperative arrangements 
with other criminal justice professionals are discussed. 
Lecture:  3 hours – Lab: 0 hours

LAWE 153 Civil Liability in Law Enforcement (SP)  4 credits
Course covers potential areas of liability such as tort law, vicarious liability, 
and civil rights legislation.
Lecture:  4 hours – Lab: 0 hours

LAWE 155 Managing Police Operations (W)  4 credits
LAWE 155 discusses managing police operational units such as investiga-
tions, patrol, internal investigations, and traffic. 
Lecture:  4 hours – Lab: 0 hours

LAWE 204 Juvenile Procedures (A, SP) 3 credits
This course covers the organization, functions, and jurisdiction of juvenile 
agencies. Topics include processing and detention of juveniles, statutes and 
court procedures relating to juveniles, rights and liabilities of minors and 
their parents, and police services for juveniles and neglected children. 
Lecture:  2 hours – Lab: 2 hours

LAWE 208 Community Based Corrections (W)   3 credits
This course will investigate alternative models of corrections. Various 
alternatives to incarceration or institutionalization, and the benefits 
that derive from placing the offender back in the community, will be 
discussed. 
Lecture:  3 hours – Lab: 0 hours

LAWE 210 Crisis Intervention (A, SP)   3 credits
This course provides the student with intervention strategies for dealing 
with persons in crisis. The areas of domestic disputes, suicide prevention, 
and special problems of crime victims will be emphasized. 
Lecture:  3 hours – Lab: 0 hours
Lab fee:  $10.00

LAWE 211 Institutional Corrections (A)  3 credits
This course explores the development and purposes of correctional institu-
tions. Emphasis will be placed on major correctional facilities at the state 
and federal levels. Operation of such facilities and the care and treatment 
of prisoners will be examined. 
Lecture:  3 hours – Lab: 0 hours

LAWE 212 Ohio Criminal Code (A, SP) 4 credits
This course studies the Ohio Code statutes that apply to crime and criminal 
procedures, with emphasis on the specific elements necessary to constitute 
individual crimes. 
Lecture:  3 hours – Lab: 2 hours

LAWE 215 Introduction to Cyberlaw (W) 3 credits
The technological advancements associated with computers and the World 
Wide Web have led to increased criminal activity involving such technol-
ogy. In addition, laws regulating computer usage, the Web, and intellectual 
property issues, have become very complex. This course examines these 
issues and the difficulties associated with investigating such activities.
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  CIT 101

LAWE 218 Supervision of Public Service Personnel (A, SP)  3 credits
This course introduces supervisory techniques as applied to public service 
personnel. Course covers the need for job descriptions and job procedures, 
civil service requirements, reports, oral and written directions, work 
evaluation, and conference leadership. Also presents effective methods 
for teaching and motivating personnel. 
Lecture:  3 hours – Lab: 0 hours

LAWE 219 Correctional Law (W)  4 credits
This course will cover the various Supreme Court rulings that deal with 
the care and treatment of prisoners confined in institutions. It will include 
the use of force, the right to have visitors, receive mail, attend religious 
functions, and the right to treatment. The course will also cover due 
process of law. 
Lecture:  4 hours – Lab: 0 hours

LAWE 220 Constitutional Law (A, SP)  3 credits
This course is a study of federal and state constitutional law and the Bill of 
Rights, with emphasis on due process of law, equal protection of the law, 
jury trial, and assistance of counsel. Course will review interpretations of 
the Constitution by the U.S. Supreme Court as given in their decisions. 
Lecture:  3 hours – Lab: 2 hours

LAWE 221 Counseling: Probation and Parole (SP)   4 credits
This course covers the responsibilities and duties of the correctional 
counselor and case worker. Emphasis is placed upon the application of 
professional standards to casework in the correctional setting. Emphasis 
is also placed on the functions of the parole and probation officers. 
Lecture:  4 hours – Lab: 0 hours

LAWE 223 Correctional Administration (SP)  3 credits
This course will cover the various phases of administration as they relate 
to corrections. Three basic stages are covered: executive, mid-management 
and line operations. Each of these levels will be discussed as they relate to 
institutions, community-based institutions, and the operation of probation 
and parole. Problems and their possible solutions will be covered for each 
division of corrections. 
Lecture:  3 hours – Lab: 0 hours
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LAWE 241 Correctional Internship I (On Demand) 1 credit
This course offers an opportunity for on-the-job training as the student 
works in a correctional agency. Activities will include interviewing 
convicted felons, verification of the information received, and various 
other duties connected with probation and parole. 
Lecture:  0 hours – Lab: 10 hours
Prerequisite:  LAWE 205
Corequisite:  LAWE 249

LAWE 242 Community Policing (SP)  4 credits
Contemporary community policing issues such as crime prevention, 
community education, and police deployment strategies will be explored. 
Internal departmental changes and methods of obtaining cooperation and 
commitment by department personnel will also be examined. 
Lecture:  4 hours – Lab: 0 hours

LAWE 249 Corrections Seminar I (On Demand)  1 credit
This seminar will cover the pre-sentence investigation report, its purpose, 
and how it is compiled. Members of the internship program will be able to 
discuss the problems and events that they have encountered during their 
work at the probation office with each other and the instructor. 
Lecture:  1 hour – Lab: 0 hours
Prerequisite:  LAWE 205
Co-requisite:  LAWE 241

LAWE 252 Police Administration (A) 3 credits
This course will explore the contemporary local law enforcement 
agency, its functions, structure, and operational techniques. Principles 
of organization, staffing, budgeting, controlling, coordination, planning 
and research will be presented as will the development and maintenance 
of liaison between agencies. 
Lecture:  3 hours – Lab: 0 hours

LAWE 253 Criminal Procedure (W, SU) 3 credits 
This course presents a study of the rules of procedure as they apply to 
criminal cases and how they affect the ability of the officer to have the 
evidence he/she collects or prepares presented in court. 
Lecture:  2 hours – Lab: 2 hours

LAWE 254 Correctional Internship II (On Demand)  1 credit
LAWE 254 offers another opportunity for on-the-job training in the 
corrections setting. The student will work in a correctional agency 
performing tasks such as background investigations for a parole board, 
checking on inmates at various halfway houses, and interviewing persons 
on parole. 
Lecture:  0 hours – Lab: 10 hours
Prerequisite:  LAWE 241
Co-requisite:  LAWE 255

LAWE 255 Corrections Seminar II (On Demand)  1 credit
This course discusses what occurred during the student’s internship and 
clarifies any problems that arose. Student looks at assignment of project 
and explanation for the project. 
Lecture: 1 hour – Lab: 0 hours
Prerequisite: LAWE 249
Co-requisite: LAWE 254

LAWE 256 Law Enforcement Practicum I (A, W, SP, SU)  2 credits
LAWE 256 offers a guided work experience in a law enforcement agency. 
Students will observe and participate in a variety of law enforcement 
functions. Exact duties will be decided by agreement between student 
and the law enforcement agency. 
Lecture:  0 hours – Lab: 14 hours
Prerequisite: Permission of the chairperson 
Co-requisite:  LAWE 257

LAWE 257 Law Enforcement Practicum Seminar I (A, W, SP, SU) 
 1 credit
LAWE 257 presents seminar discussions concerning the work experience 
and on developing strategies to improve work performance. 
Lecture: 1 hour – Lab: 0 hours
Prerequisite: Permission of the chairperson 
Co-requisite: LAWE 256

LAWE 258 Law Enforcement Practicum II (On Demand)  2 credits
This is another guided work experience in a law enforcement agency. 
Students will observe and participate in a variety of law enforcement func-
tions. Exact duties will be decided upon by agreement between student 
and the law enforcement agency. 
Lecture: 0 hours – Lab: 14 hours
Prerequisite: Permission of the chairperson
Co-requisite: LAWE 259

LAWE 259 Law Enforcement Practicum Seminar II (On Demand)  
 1 credit
LAWE 259 facilitates seminar discussions on the work experience and 
the development of strategies to improve work performance. 
Lecture:  1 hour – Lab: 0 hours
Prerequisite: Permission of the chairperson 
Co-requisite:  LAWE 258   Lab fee: $5.00

LAWE 260 Criminal Evidence and Trial (A, SP)  3 credits
In this course, the student will study the rules of evidence as they relate 
to the introduction of evidence at trial. In addition to the study of rules, 
students will participate in a mock trial in which evidence they have 
collected, preserved and processed will be presented. 
Lecture:  2 hours – Lab: 2 hours   Lab fee:  $5.00

LAWE 261 Defensive Driving and Emergency Response (SP)  2 credits
Defensive driving is driving to prevent accidents from occurring in 
spite of the actions of others or the presence of adverse conditions. 
Students will learn recommended driving principles and practices 
through vehicle operation. The student will also learn the skills 
necessary to administer emergency aid until assistance can be obtained. 
Lecture:  0 hours – Lab: 4 hours   Lab fee:  $35.00

LAWE 263 Arrest and Control (SU)  4 credits
In this course, the student will learn the basic principles and tactics of 
unarmed self-defense, how to defend against physical attack, and control 
of aggressive behavior in effecting an arrest using minimum force. 
Lecture:  1 hour – Lab: 6 hours
Prerequisite:  LAWE 102

LAWE 264 Police Firearms (SU)   3 credits
Students will learn to use police firearms safely, including the pistol and 
shotgun. Shooting decisions and alternatives to firearm use are covered. 
Successful completion of the course requires compliance with current 
Ohio Peace Officers Training Council qualification standards. 
Lecture:  0 hours – Lab: 6 hours   Lab fee:  $50.00

LAWE 265 Police Physical Fitness (A)   3 credits
This course will utilize the proven methods developed by the Aerobic 
Institute in measuring and attaining fitness. A baseline of fitness will 
be established for each student and an individual exercise program will 
be decided upon. Class activities may include aerobics, jogging, and if 
needed, weight training. 
Lecture:  1 hour – Lab: 4 hours

LAWE 266 High Rise Safety (A) 2 credits
Discussions of the particular problems related to fire safety in high-rise 
buildings. Students will research and establish life-safety plans for a 
building. Information gained from previous incidents in high-rise build-
ings will be utilized. 
Lecture:  1 hour – Lab: 2 hours   Lab fee:  $5.00
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LAWE 268 Hazardous Materials I (A)  3 credits
Course offers an introduction to the properties and behaviors of hazardous 
chemicals in our environment. Students will learn about the physical and 
chemical characteristics of toxic, flammable, and reactive substances in 
the forms of solids, liquids, and gases and receive an overview of methods 
for safely responding to emergencies involving such materials. Emphasis 
will be placed on safe approach to incident scenes, positive identification 
of materials, and accurate analysis of the hazards presented by hazardous 
materials. 
Lecture:  2 hours – Lab: 2 hours    Lab fee:  $6.00

LAWE 271 Contemporary Issues in Law Enforcement (SP, A)   
 3 credits
This course offers a review of important facts in modern law enforcement 
along with an examination of current topics and trends. 
Lecture:  3 hours – Lab: 0 hours

LAWE 272 Alcohol Detection, Apprehension and Prosecution (SP) 
 2 credits
ADAP is the process of identifying and gathering evidence to determine 
if a suspect should be arrested for a DWI violation. This course is 
necessary to meet state requirements for Peace Officer Training in 
Ohio. LAWE 272 is open only to Academy Track students.
Lecture:  1 hour – Lab: 2 hours   Lab fee:  $25.00

LAWE 273 Legal Computing   2 credits
Course is designed to focus on legal-style microcomputing for law en-
forcement and legal assisting personnel. Emphasis is on history, copyright, 
computer crimes, computer security and legal computer systems. 
Lecture:  2 hours – Lab: 1 hour
Prerequisite:  CIT 101/ Optional LEGL 251
 
LAWE 276 Criminalistics III (On Demand)   3 credits
This course presents an advanced study of forensic laboratory 
techniques. The student will perform or view examination techniques 
for blood, “DNA Profile Analysis”, questioned document examination, 
autopsy, trace evidence, drug identification, toxicology, and the forensic 
examination of arson and explosion trace evidence.
Lecture:  1 hour – Lab: 4 hours   Lab fee:  $25.00

LAWE 277 Emergency Aircraft Assault  (On  Demand)  3 credits 
The course trains tactical personnel in aircraft familiarization tubular 
hostage rescue and negotiation and emergency bomb threat interdiction 
and evacuation.
Lecture:  2 hours – Lab:  2 hours 

LAWE 299 Special Topics in Law Enforcement (On Demand)  
 3 credits
Special Topics in Law Enforcement is a course that utilizes a variety of 
instructional techniques to meet the needs of the constantly changing 
law enforcement, corrections, and legal community. The course will be 
designed with the advice of the particular group requesting the course 
and/or the Law Enforcement faculty and department chairperson.
Lecture:  3 hours – Lab:  0 hours

 

Marketing (MKTG)
MKTG 101 Introduction to Retailing (A, W, SP, SU, DL)  5 credits
This course provides the student with an overview of current and evolving 
retailing trends and practices. Merchandising, sales promotion, finance, 
store operations and control are addressed. Special emphasis is given 
to the growing importance of international retailing, e-Commerce and 
multi-channel retailing. In addition, the course examines the impact of 
innovative technologies and methods used by retailers to improve store 
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operating efficiencies and improve customers’ shopping experiences.
Lecture:  5 hours – Lab:  0 hours
Prerequisite:  None   Lab fee:  $5.00

MKTG 102 Branding   (W, SU, DL)  3 credits
This course provides the student with an overview of current and evolving 
branding trends and practice. The primary focus is on the importance of 
brands, their impact on corporate profitability, and effective principles of 
brand management. In addition, the course describes a disciplined process 
to create and implement effective brand design, identity and positioning.
Lecture:  3 hours – Lab:  0 hours
Prerequisite:  None   Lab fee:  $5.00

MKTG 111 Marketing Principles (A, W, SP, SU, DL)  5 credits
This course provides the student with an overview of the marketing 
function in business.  Consideration is given to how effective market-
ers gain and maintain competitive advantages in a global environment.  
This course will also focus on the fundamental elements of the market-
ing mix which includes the product, promotion, price, and distribution.  
The concepts of effective marketing, competitive strategy, total quality 
management and relationship marketing are emphasized throughout 
this course.  The course is structured so that students are able to discern 
the difference between intuitive decision making and sound marketing 
management.
Lecture:  5 hours – Lab: 0 hours
Prerequisite:  ECON 200   Lab fee:  $5.00

MKTG 122 Web and Electronic Marketing (A, SP, DL)  3 credits
An overview of how to use the Internet to gather and evaluate primary 
and secondary sources of business information for product development, 
market research, sales, advertising and promotion, and customer service/
retention.
Lecture:  2 hours – Lab:  2 hours
Prerequisite:  None   Lab fee:  $15.00

MKTG 125 Social Networking (W) 3 credits
Introduction to emerging Web 2.0 technologies with particular emphasis 
on the role of the various social networking tools used in the process of 
marketing to and communicating with consumers. The contemporary 
marketing toolset has expanded electronically with the mainstreaming 
of Web 2.0 tools and tactics. Components of the course include online 
viral (word-of-mouth) marketing, target audience(s) selection, and the 
integration of Web 2.0 technologies into an Integrated Marketing Com-
munications program. Examples of Web 2.0 features and tools to be 
explored include online communities, wikis, blogs, vlogs, podcasts, RSS 
feeds, and mobile communication devices. At the completion of the course, 
students will have a well-developed understanding of the tools available 
to marketers in the Web 2.0 environment.
Lecture:  3 hours – Lab:  0 hours
Prerequisite:  None   Lab fee:  $5.00

MKTG 131 Market Research Principles (A, SU, DL)  3 credits
This course introduces the field of market research with particular em-
phasis on how to use research data to make better marketing decisions. 
Topics covered include the market research process, research design and 
data sources, data collection, and the analysis of marketing research data. 
Lecture:  3 hours – Lab:  0 hours
Prerequisites: MKTG 111 and MATH 101 (or a higher math) or instructor 
approval.    Lab fee:  $5.00

MKTG 140 Introduction to Advertising and Promotion (A, SP, DL)  
 4 credits
This course emphasizes the role of advertising and promotion in the 
marketing communications program of an organization.  The field of 
advertising and promotion is examined from an integrated marketing 
communications perspective.  Attention is given to other promotional 
areas such as direct marketing, sales promotion, publicity/public relations, 
and personal selling.  The overall marketing process, consumer behavior, 



communications theory and the evaluation of advertising and promotion 
media will be emphasized.  Attention will also be given to the regulatory, 
social and economic factors that influence, and are in turn influenced by, 
an organization’s advertising and promotional program.
Lecture:  4 hours – Lab:  0 hours
Prerequisite:  MKTG 111 or instructor approval   Lab fee:  $5.00

MKTG 141 Interactive Marketing Media (W, DL) 4 credits
Introduction to Interactive Marketing Media with particular emphasis on 
the integrated marketing communications perspective and the inclusion of 
electronic and interactive marketing in a comprehensive marketing pro-
gram. Current industry usage of relationship marketing, cybermarketing, 
database marketing, testing and electronic direct marketing and other Web 
2.0 tactics and tools will be discussed. Components of the course include 
target audience(s) selection, application of direct marketing strategy to 
interactive marketing, Direct Response Television and Mobile marketing, 
Cybermalls and the integration of other media. At the completion of the 
course, students will have developed an understanding of the various Web 
2.0 media available to be considered for use in an integrated marketing 
communications effort.
.Lecture:  4 hours – Lab:  0 hours
Prerequisites:  MKTG 111 and MKTG 140 or instructor approval
Lab fee:  $5.00

MKTG 142 Media Buying (SU, DL) 3 credits
Course introduces media buying and selling with particular emphasis 
on the role of the various participants in the process: clients, advertis-
ing and media agencies, media sales companies, media companies, etc. 
Current industry selling practices for print and electronic media will be 
discussed. Components of the course include media plan development, 
target audience(s) selection, and integration of a media plan into an adver-
tising plan. At the completion of the course, students will have developed 
portfolio-ready examples of work
Lecture:  3 hours – Lab:  0 hours   Lab fee:  $5.00

MKTG 145 Services Marketing (SU, DL) 3 credits 
This course studies the characteristics of services, their contribution to an 
economy, service quality, service customer behavior and the relationship 
between organizational performance and customer retention. Emphasis 
will be placed on customer satisfaction measurement, coordination issues 
between marketing and operations in the design and implementation of 
service delivery, and the utilization of emerging technology.
Lecture:  3 hours – Lab:  0 hours
Prerequisite:  MKTG 111   Lab Fee:  $5.00

MKTG 146 Nonprofit Marketing (SP, DL) 3 credits
This course will give students an understanding of the basic organizational 
structures, systems and practices of nonprofit organizations. Emphasis 
will be placed on identifying the various types of nonprofit organizations, 
nonprofit marketing mixes, and nonprofit marketing strategies. The role 
of technology in the delivery of effective service and administration for 
nonprofit organizations will also be examined.
Lecture:  3 hours – Lab:  0 hours
Prerequisite: MKTG 111   Lab fee:  $5.00

MKTG 150 Introduction to e-Commerce (A, SP, SU, DL) 3 credits
This course offers an overview of the marketing and technical aspects 
of e-Commerce. Students are introduced to basic network concepts and 
protocols; how various markets (consumer, business-to-business, and 
government) make use of e-Commerce; the four fundamental marketing 
considerations of product, price, distribution/place and promotion as 
informed by interactive media; and the design and financial and ethical 
aspects of e-Commerce.
Lecture:  2 hours – Lab:  2 hours   Lab fee:  $5.00

MKTG 205 Quantitative Methods for Retailing (A, DL)  5 credits
This course provides the student with an overview of the impact of 
merchandising strategies on the fiscal management of store operations. 

Special emphasis is given to the mathematical tools that aid in merchandise 
planning, selection, and pricing. Students will use basic math formulas 
that are used by buyers, department managers and store owners in order 
to operate their businesses, stores or departments profitably. 
Lecture:  5 hours – Lab:  0 hours
Prerequisite:  MKTG 101   Lab fee:  $5.00

MKTG 213 Merchandise Buying and Management (SP, DL)  4 credits
This course provides the student with an in-depth look at the process 
of assembling merchandise assortments that appeal to a retail organiza-
tion’s customers, and the management of retail inventories.  This course 
is dedicated to quantitative procedures for planning and analyzing sales, 
profit, and inventory.
Lecture:  4 hours – Lab:  0 hours
Prerequisite:  MKTG 101   Lab fee:  $5.00

MKTG 221 Consumer Behavior (W, SU, DL) 3 credits
This course provides a framework for understanding the consumer 
decision-making process and purchasing behavior.  Emphasis is placed on 
why consumers behave as they do, and how marketers, consumer activists, 
and public officials use this knowledge to influence consumer behavior.
Lecture:  3 hours – Lab:  0 hours
Prerequisite:  MKTG 111 or instructor approval.   Lab fee:  $5.00

MKTG 223 Sales Principles and Practices (A, SP, DL)  4 credits
An introduction to the sales process and the key role that sales activities 
play in any consumer or commercial business endeavor.  The course deals 
with the basic components of selling including understanding customer 
psychology, building customer relationships, working in partnership, the 
need for adaptable sales presentations, and selling in a culturally diverse 
marketplace.
Lecture: 4 hours – Lab: 0 hours
Prerequisite: MKTG 111 or instructor approval   Lab fee: $5.00

MKTG 224 Public Relations (A, DL)  3 credits
This course provides the student with an in-depth look at the process 
of assembling merchandise assortments that appeal to a retail organiza-
tion’s customers, and the management of retail inventories.  This course 
is dedicated to quantitative procedures for planning and analyzing sales, 
profit, and inventory.
Lecture:  3 hours – Lab:  0 hours
Prerequisite:  MKTG 111 or instructor approval   Lab fee:  $5.00

MKTG 226 Customer Service Principles and Practices (A, SP, DL) 
 4 credits
A study of the important issues facing customer service providers and 
customer service managers in business.  Special emphasis is placed on the 
mastery of specific skills and analyzing customer attitudes and behaviors 
to determine the tasks required to deliver excellent customer service.
Lecture:  4 hours – Lab:  0 hours
Prerequisite:  MKTG 111 or instructor approval    Lab fee:  $5.00

MKTG 229 Organizational Marketing (A, SP, DL) 3 credits
This course is designed to provide students with a comprehensive under-
standing of fundamental marketing principles, practices and strategies 
utilized in business to business marketing.  An empirical approach is taken 
to deepen the discussion of marketing topics relevant to the dynamics of 
the business environment.  Additional emphasis is placed on organiza-
tional marketing, future trends and decisions facing business to business 
marketing managers.
Lecture:  3 hours – Lab:  0 hours
Prerequisite:  MKTG 111 or instructor approval   Lab fee:  $5.00

MKTG 236 Direct Marketing (SP, DL)  3 credits
This course presents a survey of the direct marketing process including 
the theory and practice of direct marketing, its function and organization. 
Topics covered include direct response television/radio, database market-
ing, list selection and evaluation, direct marketing media and planning. 
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Special emphasis is placed on how to integrate direct marketing into the 
overall marketing mix. 
Lecture:  3 hours – Lab:  0 hours
Prerequisite:  MKTG 111 or instructor approval   Lab fee:  $5.00

MKTG 237 Database Marketing (W, DL)  3 credits
This course provides an overview of the use of databases in consumer 
and business-to-business marketing to both acquire and retain customers. 
Particular emphasis is placed on developing in-house databases, purchas-
ing lists and managing a marketing database.
Lecture:  3 hours – Lab:  0 hours
Prerequisite: MKTG 111 or Instructor approval   Lab fee:  5.00

MKTG 241 Marketing Practicum I (A, W, SP, SU, DL)  4 credits
This course offers a chance for a supervised, on-the-job application of 
knowledge and skills acquired in the classroom. Internship applications 
must be filed with the Department at least 2 months prior to the intern-
ship start date. Student must be Marketing major with GPA of a least 
2.5, who has completed 12 hours in the technology and has permission 
of the instructor.
Lecture:  0 hours – Lab:  28 hours
Prerequisite:  12 hours in technology and permission of instructor
Corequisite:  MKTG 242   Lab fee:  $5.00

MKTG 242 Marketing Seminar I (A, W, SP, SU, DL)  1 credit
MKTG 242 allows for the application of marketing knowledge to specific 
areas of an on-the-job internship. Internship applications must be filed 
with the Department at least 2 months prior to the internship start date. 
Seminar: 1 hour – Lab: 0 hours
Prerequisite: Open to Marketing students only with permission of in-
structor
Corequisite:  MKTG 241   Lab fee:  $5.00

MKTG 251 Marketing Practicum II (On Demand, DL)  4 credits
This course is a continuation of MKTG 241 and is open to Marketing 
students only. Internship applications must be filed with the department 
at least 2 months prior to the internship start date. This course is graded 
on a Satisfactory/Unsatisfactory basis.
Lecture:  0 hours – Lab:  28 hours
Prerequisite: MKTG 241 and advisor approval required the quarter before 
the student actually begins the internship; open to Marketing students only
Corequisite:  MKTG 252   Lab fee:  $5.00

MKTG 252 Marketing Seminar II (On Demand, DL)  2 credits
This course allows for the application of marketing knowledge to specific 
areas of and on-the-job internship.  Internship applications must be filed 
with the department at least 2 months prior to the internship start date.  
This course is graded on a Satisfactory / Unsatisfactory basis.
Lecture: 0 hours – Lab: 4 hours
Prerequisite: MKTG 242, open to Marketing students only
Corequisite: MKTG 251   Lab fee: $5.00 

MKTG 263 Direct Marketing Creative and Financial Analysis 
(A, DL)  4 credits
This course is designed as an introduction to the creative aspects of the 
direct marketing process.  It will examine the features and practices 
of good creative development as it is integrated within a carefully 
planned, full direct marketing program. Both to-the-consumer and 
business-to-business programs will be considered. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  MKTG 236 or permission of instructor 
Lab fee:  $5.00

MKTG 265 Understanding Interactive Users (SP, DL)  3 credits
This course presents a comprehensive model for understanding consumer 
decision making in an interactive environment. Emphasis is placed on 
the differences and similarities between classic research techniques and 
traditional consumer behavior models and their interactive complements. 

Particular emphasis is placed on the techniques and trends used to conduct 
online research, including how to leverage existing sources, online chat-
based sessions, e-mail feedback, and online focus groups.
Lecture:  2 hours – Lab: 2 hours   Lab fee: $5.00

MKTG 266 Marketing Communications on the Web (W, DL) 3 credits
This course explores the marketing communications opportunities and 
challenges facing Web marketers. Topics covered include developing an 
online marketing strategy, online selling, Web-based promotion, customer 
service and publicity. Special emphasis is placed on emerging e-Commerce 
strategies, such as auditing effective of online advertising, permission 
marketing, affiliate programs and e-mail strategies. 
Lecture:  2 hours – Lab: 2 hours   Lab fee:  $5.00

MKTG 270 Global Marketing (A, SP, DL) 5 credits
This is a capstone course designed to develop a broader understanding 
of the marketing function and its relationship to business strategy in the 
context of a global marketing environment.
Lecture:  5 hours – Lab: 0 hours 
Prerequisites: 12 hours of Marketing or Supply Chain Management 
courses, CIT 101, FMGT 201 or ACCT 106 and permission of instructor  
Lab fee:  $5.00

MKTG 285 Advertising and Promotion on the Web (A, SP, DL)
 1 credit
This course provides the student with an overview of how the Internet can 
be used as part of an organization’s advertising and promotional strategy. 
The focus is on the Internet as another means of communicating with an 
organization’s various target markets. 
Lecture:  1 hour – Lab: 0 hours   Lab fee:  $5.00

MKTG 286 Customer Service on the Web (A, SP, DL)  1 credit
This course provides the student with an opportunity to see how the In-
ternet can be used to improve the basic delivery of customer service and 
to improve customer relations for business organizations. 
Lecture:  1 hour – Lab: 0 hours   Lab fee:  $5.00

MKTG 287 Public Relations on the Web (A, SP, DL) 1 credit
The focus in this course is on the real world use of the Internet in develop-
ing organizational objectives. Students will use the Internet to examine 
trends, basic concepts and current practices in public relations. 
Lecture:  1 hour – Lab: 0 hours   Lab fee:  $5.00

MKTG 288 Marketing Research on the Web (A, SP, DL) 1 credit
Students will use the Internet to gather information on customers, busi-
ness organizations, and nonprofit institutions. Attention will be given to 
using the Internet as a tool to find the best sources of information to solve 
real-world marketing problems. 
Lecture:  1 hour – Lab: 0 hours   Lab fee:  $5.00

MKTG 289 Direct Marketing on the Web (A, SP, DL) 1 credit
Students will use the Internet as a tool in the direct marketing process. 
The focus will be on using the Internet as a vehicle to create databases 
and as a direct response mechanism for target markets. 
Lecture:  1 hour – Lab: 0 hours   Lab fee:  $5.00

MKTG 290 Government Marketing on the Web (SP, DL) 1 credit 
This course studies government characteristics and its use of emerging 
technology to market services to, and communicate with, citizens. The 
course will examine the relationships between government and citizens 
with an emphasis on the use of Web-based technology to enhance those 
relationships.
Lecture:  1 hour – Lab: 0 hours   Lab fee: $5.00

MKTG 292 Nonprofit Marketing Using the Web (SU, DL)  1 credit 
A study of the characteristics of nonprofit organizations and their use of 
emerging technology to market services, raise funds, and communicate 
with people. The course will examine the relationships between nonprofit 
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organizations and service consumers and funding agents with an emphasis 
on the use of Web-based technology to enhance those relationships.
Lecture:  1 hour – Lab: 0 hours   Lab fee:  $5.00

MKTG 297/298 Special Topics in Marketing (On Demand, DL) 
 1–3 credits
These courses offer an opportunity for detailed examination of various 
topics in marketing. 
Prerequisites: Vary    Lab fees: Vary
Lecture:  1 to 3 hours – Lab: 0 hours

Massage Therapy (MASS)
MASS 235 Principles of Massage Law and Business 
(AU, W, SP, SU, DL)  4 credits
This course provides a general overview of the legal system, including 
criminal and civil law. An in-depth review of the statutes and administra-
tive rules that govern massage therapy in Ohio are provided. The course 
also will study basic business principles as they apply to the massage 
therapist.
Prerequisites: Acceptance into the program
Lecture:  4 hours

MASS 236 Medical Ethics for Massage Therapy (A, SP)  3 credits 
This course is an introduction to the professional practice of health care 
including the role of the practitioner, relationships with other health care 
providers, privacy and confidentiality, the concepts of liability, malpractice 
and negligence. 
Prerequisite:  MASS 262
Lecture:  3 hours – Lab: 0 hours   Lab fee:  $5.00

MASS 261 Massage Technique I (A, SP)  6 credits 
MASS 261 is an introduction to the professional practice of massage 
therapy including hygiene, touch, stroking, friction, kneading, vibration, 
and percussion. 
Lecture:  3 hours – Lab:  6 hours
Prerequisite:  Acceptance into the program
Corequisite:  MASS 271   Lab fee:  $50.00

MASS 262 Massage Technique II (W, SU)  6 credits
This course provides an introduction to the professional practice of mas-
sage therapy including the effects, indications, and contraindications of 
massage upon various body systems.
Lecture:  3 hours – Lab: 6 hours
Prerequisite:  MASS 261
Corequisite: MASS 272   Lab fee:  $50.00

MASS 271 Massage Anatomy and Physiology I (A, SP)  5 credits 
This course provides an investigation of the various human body systems, 
their structure and function as required by the State Medical Board of Ohio 
for licensure as a Massage Therapist. 
Lecture: 4 hours – Lab: 3 hours
Prerequisites:  BIO 261 and acceptance into the program
Corequisite:  MASS 261   Lab fee: $25.00

MASS 272 Massage Anatomy and Physiology II (W, SU)  5 credits
MASS 272 offers an investigation of the various human body systems, 
their structure and function as required by the State Medical Board of 
Ohio for licensure as a Massage Therapist.  
Lecture: 4 hours – Lab: 3 hours
Prerequisite: MASS 271   Lab fee: $25.00

MASS 273 Massage Anatomy and Physiology III (AU, SP)  5 credits 
MASS 273 is an investigation of the various human body systems, their 
structure and function as required by the State Medical Board of Ohio for 
licensure as a Massage Therapist. 
Lecture: 4 hours – Lab: 3 hours
Prerequisite:  MASS 272   Lab fee: $25.00

MASS 274 Massage Anatomy and Physiology IV (W, SU)  5 credits 
This course offers an investigation of the various human body systems, 
their structure and function as required by the State Medical Board of 
Ohio for licensure as a Massage Therapist. 
Lecture: 4 hours – Lab: 3 hours
Prerequisite:  MASS 273    Lab fee: $25.00

MASS 280 Nationwide Children’s Hospital Advanced Studies 
(A, W, SP, SU)   3 credits
This course is a clinical experience conducted in connection with Na-
tionwide Children’s Hospital. The student will have the opportunity to 
work with the massage therapy staff of Nationwide Children’s Hospital 
in the care and treatment of patients of the hospital in a variety of the 
clinical specialty units. The care unit students may work in include 
but are not limited to: General Surgery, Burns, Hematology/Oncology, 
Pulmonary Rehabilitation, Cardiac Rehabilitation, Heart & Lung Trans-
plant, Pediatric Intensive Care, Physical Medicine & Rehabilitation and 
Pain Clinic. The course will also discuss issues surrounding death and 
dying of patients. 
Lecture: 1 hour – Lab: 6 hours 
Prerequisite: Permission of instructor and completion of Massage 
Therapy Certificate program. 

MASS 281 Hot Stone Massage (A, SP )   3 credits
This course is designed to offer the massage therapist the opportunity to 
gain skill and understanding in the efficient, systematic use of hot and 
cool stones in a full body therapeutic massage, as well as the specified 
use of stones for deep tissue work.  Tools and equipment are discussed 
in detail to instill confidence in its use, safety and sanitary procedures. 
Lecture:  3 hours 
Prerequisite: MASS 262 and MASS 272   Lab fee:  $50.00

MASS 282 Trigger Point I (W, SU) 3 credits 
Introduction to trigger point therapy including fascial release, stretch and 
spray, post isometric muscle release, and advanced Swedish techniques. 
Lecture:  3 hours
Prerequisite:  MASS 292    Lab Fee:  $ 50.00

MASS 283 Trigger Point II (A, SP ) 3 credits 
Continuation of trigger point therapy including fascial release, stretch and 
spray, post isometric muscle release, and advanced Swedish techniques. 
Lecture:  3 hours 
Prerequisite: MASS 282   Lab fee:  $50.00

MASS 284 Sports Massage (A, SP)  3 credits 
This course serves to bring together concepts discussed in previous pro-
gram courses. Topics of discussion will revolve around exercise prescrip-
tion for special populations including some disease states. Development 
and modification of institutional programming based on individual and 
group needs. Resources, content and delivery of health promotion pro-
grams will also be discussed. 
Lecture:  3 hours
Prerequisite: MASS 262 and MASS 272   Lab fee:  $ 50.00

MASS 285 Aromatherapy Basics for Massage Therapy (W, SU)
    3 credits 
This course is designed for the massage therapist/massage student that has 
an interest in aromatherapy in combination with massage. 
Lecture:  3 hours
Prerequisite: MASS 262 and MASS 272    Lab fee:  $50.00
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MASS 286 Spa Services for Massage Therapists (W, SU)  3 credits 
This course is designed to familiarize the massage therapist with treat-
ments offered in a spa setting. Wet-room techniques and equipment are 
discussed, but the focus is on the delivery of spa treatments in a dry-room 
setting allowing the student to use spa treatments in a variety of settings 
(i.e. private practice or day spa) without the need for expensive wet-room 
equipment. 
Lecture:  3 hours 
Prerequisite:  MASS 262   Lab fee: $50.00
 
MASS 292 Massage Practicum I (A, SP)  5 credits
This course is an introduction to the clinical practice of massage therapy.  
The student will learn new techniques with specific applications for clinical 
situations.  Students will have the opportunity to hone their clinical skills 
with experience gained in the student clinic.
Lecture: 3 hours – Lab 6 hours
Prerequisites:  Successful completion of MASS 262 and MASS 272 or 
permission of the instructor    Lab fee: $50.00

MASS 294 Massage Practicum II (W, SU)  5 credits
This course is a continuation of MASS 292.  The topics to be covered 
include, but are not limited to, different therapeutic approaches to the 
treatment of conditions that may benefit from the application of massage.  
This course includes additional clinical experience affording students the 
opportunity to refine their treatment skills and professional approach to 
the practice of massage therapy.
Lecture: 3 hours – Lab 6 hours
Prerequisites:  Successful completion of MASS 292 and MASS 273 or 
by permission of the instructor    Lab fee: $50.00

MASS 296 Massage Therapy Board Review (A, SP) 2 credits
This course provides an overview of the Basic Sciences and Limited 
Branch sections of the Massage Therapy Program.  The course is designed 
to assist in a massage student’s preparation for the State of Ohio Medical 
Board licensure exam for Massage Therapy.
Lecture: 2 hours - Lab: 0 hours
Prerequisite: MASS 274 
Corequisite: MASS 294    Lab fee: $0
  
MASS 298 Special Topics in Massage (On Demand)  1-3 credits
This course brings together concepts discussed in previous program 
courses. Topics of discussion will revolve around massage therapy tech-
niques other than Swedish Massage. Also covered will be the development 
and modification of institutional programming based on individual and 
group needs.  
Lecture: 1-3 hours – Lab: 0 hours
Prerequisite:  MASS 262
Co-requisite:  MASS 272    Lab fee: $50.00

MASS XXX Massage Therapy Electives (A, W, SP, SU) 5 credits
These courses provide massage therapy students with the ability to per-
sonalize their training program to better aid them once in the workforce. 
The approved technique elective courses are SES 231 and 236, SES 241, 
MULT 103, NURC 175, NURC 176, NURC 177, and MASS 298.
Lecture: 2–5 hours – Lab: 0
Prerequisites: Acceptance into the program 

Mathematics (MATH)

MATH 100 Calculations and Dosages (A, W, SP, SU)  2 credits
Course presents a review of the fundamental operations of arithmetic 
with fractions and decimal fractions; ratio and proportion calculations; an 
introduction to the metric and apothecary systems of measures; metric-

apothecary conversions; strengths of solutions; oral dosages and parenteral 
dosages; pediatric dosages by body weight; intravenous calculations.
Lecture:  2 hours – Lab: 0 hours
Prerequisite: DEV 030 with a grade of “C” or higher   Lab fee:  $2.00

MATH 101 Business Mathematics (A, W, SP, SU, DL)  5 credits
Course covers percents and the percent formula; gross earnings; FICA 
and withholding; trade discounts; mark-up and mark-down; simple and 
compound interest and present value; simple discount notes; annuities and 
loan amortization; inventory valuation methods and depreciation sched-
ules. Also offers an introduction to descriptive statistics, mean, median, 
mode, and graphs. MATH 101 includes applications labs using Excel. 
This course has traditional and Web section offerings and meets degree 
requirement for the A.A.S. degree in several technical programs. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: DEV 031 with a grade of “C” or higher, or by placement  
Lab fee:  $6.00

MATH 102 Beginning Algebra I (A, W, SP, SU, DL)  4 credits
This course is a remedial preparatory course designed to improve the 
student’s algebra and problem solving abilities.  The course includes the 
real number system; order of operations; simplifying expressions; solv-
ing linear equations and inequalities in one variable; applications and 
modeling; an overview of graphing; linear equations in two variables; 
and relations and functions. These topics are taught using an approach 
that integrates algebraic, graphic and numeric methods whenever pos-
sible. This course has traditional, hybrid, and Web section offerings. It 
is not open to students with credit for MATH 103 or above. A TI-83/84 
graphing calculator is required. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite: DEV 031 with a grade of “C” or higher, or by placement  
Lab fee:  $4.00

MATH 103 Beginning Algebra II (A, W, SP, SU, DL)  4 credits
This course is a continuation of MATH 102 and is a remedial preparatory 
course designed to improve the student’s algebra and problem-solving abil-
ities. MATH 103 includes functions; systems of equations in two variables; 
applications and modeling; properties of exponents; scientific notation; 
polynomial arithmetic, factoring and equation solving; rational expression 
arithmetic and simplification; and complex fraction simplification. These 
topics are taught using an approach that integrates algebraic, graphic and 
numeric methods whenever possible. This course has traditional, hybrid 
and Web section offerings. It is not open to students with credit for MATH 
104 or above. A TI-83/84 graphing calculator is required. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite: MATH 102 with a grade of “C” of higher, or by placement  
Lab fee:  $4.00

MATH 104 Intermediate Algebra (A, W, SP, SU, DL)  5 credits
This course is a remedial preparatory course designed to improve the stu-
dent’s algebra and problem-solving abilities.  The course includes interval 
notation; absolute value, rational, radical and quadratic equations; absolute 
value and polynomial inequalities in one variable; linear inequalities in two 
variables; compound inequalities in one and two variables; operations on 
radical expressions and expressions containing rational exponents; com-
plex number system introduction; and applications and modeling.  These 
topics are taught using an approach that integrates algebraic, graphic and 
numeric methods whenever possible. This course has traditional, hybrid, 
and Web section offerings. Not open to students with credit for MATH 
110, 111, 112, 113, 116, 125, 130, or 148 and above. A TI-83/84 graphing 
calculator is required. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: MATH 103 with a grade of “C” or higher, or by placement  
Lab fee:  $4.00
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MATH 105 Fundamental Mathematics Concepts for Teachers I 
(A, W, SP, SU)   5 credits
This course is designed to introduce the basic concepts of arithmetic and 
problem solving as appropriate for primary and middle school teachers. 
Development of these concepts will focus on the Ohio Standards and the 
Grade Level indicators. Instruction will also focus on the development 
of these concepts through the use of hands-on manipulatives, calculators 
and other appropriate technology. The role of technology and the NCTM 
Standards for the teaching and learning mathematics will be demonstrated, 
explored and discussed. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: MATH 104 or MATH 110 with a grade of “C” or higher, or 
by placement    Lab fee:  $3.00

MATH 106 Fundamental Mathematics Concepts for Teachers II 
(A, W, SP, SU)  5 credits
MATH 106 is a continuation of MATH 105. This course develops the 
basic concepts of inductive geometry, deductive geometry, measurement, 
and informal logic as appropriate for primary and middle school teachers. 
Development of these concepts will focus on the Ohio Standards and the 
Grade Level indicators. Instruction will also focus on the development 
of these concepts through the use of hands-on manipulatives, calculators, 
and other appropriate technology. The role of technology and the NCTM 
Standards for the teaching and learning of mathematics will be demon-
strated, explored and discussed. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: MATH 105 with a grade of “C” or higher Lab fee:  $3.00

MATH 107 Condensed Algebra I (A, W, SP, SU)  5 credits
This course is intended for those students who need a quicker review 
of algebra than provided in MATH 102 and 103. MATH 107 is a reme-
dial preparatory course designed to improve the student’s algebra and 
problem-solving abilities.  This course includes the real number system; 
order of operations; simplifying expressions; solving linear equations 
and inequalities in one variable; applications and modeling; overview 
of graphing; linear equations in two variables; relations and functions; 
compound inequalities in one and two variables; absolute value equa-
tions and inequalities in one variable; linear inequalities in two variables; 
systems of equations in two variables; properties of exponents; scientific 
notation; and polynomial arithmetic. These topics are taught using an ap-
proach that integrates algebraic, graphic and numeric methods whenever 
possible. A TI-83/84 graphing calculator is required. MATH 107 is not 
open to students with credit for MATH 110, 111, 112, 113, 116, 125, 130 
or 148 and above. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: DEV 031 with a grade of “A”, or by placement 
Lab fee:  $4.00

MATH 110 Condensed Algebra II (A, W, SP, SU)  5 credits
This course is intended for those students who need a quicker review of 
algebra than provided in MATH 103 and 104. This course is a continuation 
of MATH 107 and is a remedial preparatory course designed to improve 
the student’s algebra and problem-solving abilities. This course includes 
properties of exponents; scientific notation; polynomial arithmetic; factor-
ing and equation solving; rational expression arithmetic and simplification; 
complex fraction simplification; rational, radical and quadratic equations; 
polynomial inequalities in one variable; operations on radical expressions 
and expressions containing rational exponents; complex number system 
introduction; and applications and modeling.  These topics are taught us-
ing an approach that integrates algebraic, graphic and numeric methods 
whenever possible. Not open to students with credit for MATH 111, 112, 
113, 116, 125, 130 or 148 or above. A TI-83/84 graphing calculator is 
required. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: MATH 107 with a grade of “C” or higher, or by placement  
Lab fee:  $4.00

MATH 111 Technical Mathematics I (A, SP)  4 credits
A brief review of scientific notation and other algebraic concepts; di-
mensional analysis; significant digits; introduction to complex numbers;  
solutions to quadratic equations and applications of the quadratic func-
tion; solving formulas; ratio and proportion; direct and inverse variation; 
algebraic functions and rectangular coordinates; solutions to 2 x 2 linear 
systems; right triangle trigonometry. Lab work with a TI-83/84 Plus 
graphing calculator will be included. Not open to students with credit for 
MATH 148. Course meets degree requirement for Electronic Engineer-
ing, Mechanical Engineering, Computer Electronics, Quality Assurance, 
Electro-Mechanical and Aviation Maintenance technologies. 
Lecture:  3 hours – Lab: 2 hours
Prerequisite: MATH 103 with a grade of “C” or higher, or by placement  
Lab fee:  $3.00

MATH 112 Technical Mathematics II (W, SU)  4 credits 
MATH 112 explores periodic functions with emphasis on graphing the 
sine and cosine curves; exponential and logarithmic functions; finding 
products, quotients, and roots of complex numbers in rectangular, polar, 
and exponential form; vectors and oblique triangles using the Law of Sines 
and the Law of Cosines; sequences, series, and summation notation; solv-
ing radical equations and equations in quadratic form;  the equations of 
lines and circles and parabolas as conic sections. Lab work with the TI-83 
/84 Plus graphing calculator will be included. Not open to students with 
credit for MATH 150. Course meets degree requirement for Mechanical 
Engineering, Quality Assurance, and Electro-Mechanical Technologies. 
Lecture:  3 hours – Lab: 2 hours
Prerequisite: MATH 111 with grade of “C” or higher  Lab fee: $3.00

MATH 116 Mathematics for the Liberal Arts (A, W, SP, SU, DL) 
 5 credits
MATH 116 is a survey of modern mathematical topics relevant to everyday 
life intended for students who are not majoring in the physical sciences. 
This course applies critical thinking and problem solving skills to topics 
such as elementary graph theory, the mathematics of voting and apportion-
ment, and probability. A TI-83/84 graphing calculator is required. This 
course is designed for the student who does not intend to take additional 
courses in mathematics. This course has traditional and Web section 
offerings. Course meets the general education requirement for the A.A. 
degree. Not open to students with credit for MATH 130 or 148 or above.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: MATH 104 with a grade of “C” or higher, or by placement  
Lab fee:  $4.00

MATH 130 Mathematical Analysis for Business (A, W, SP, SU)
 5 credits 
MATH 130 presents a review of applications of equations, inequalities 
and function notation. Course serves as an introduction to: graphs of 
functions, translations and reflections of graphs of functions; modeling 
of linear, quadratic, exponential, and logarithmic functions; matrices; 
addition, subtraction, multiplication, row reduction, and solving linear 
systems using row reduction; and the mathematics of finance: compound 
interest, annuities, amortization and sinking funds. Business applications 
evidenced throughout. A TI-83/84 graphing calculator is required. Not 
open to students with credit for MATH 116, 148, or MATH 150. Course 
meets the general education requirement for the A.A. degree for a student 
planning to transfer to a business college at a four-year university. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: MATH 104 or MATH 110 with a grade of “C” or higher, or 
by placement   Lab fee:  $3.00

MATH 131 Business Calculus I (A, W, SP, SU)  5 credits 
MATH 131 offers an introduction to differential calculus:  limits, con-
tinuity, derivatives, rules for differentiation, derivatives of logarithmic 
and exponential functions, extrema, concavity and applied maxima and 
minima problems. Business applications evidenced throughout.  A TI-
83/84 graphing calculator is required. Not open to students with credit 
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for MATH 151. Course meets the general education requirement for the 
A.A. degree for a student planning to transfer to a business college at a 
four-year university. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: MATH 130 or MATH 148 with a grade of “C” or higher  
Lab fee:  $3.00

MATH 132 Business Calculus II (A, W, SP, SU)  5 credits 
This course is an introduction to integral calculus and multivariable calcu-
lus; anti-derivatives, definite integrals, areas under a curve; Fundamental 
Theorem of Calculus; techniques of integration; differential equations; 
functions of several variables; partial derivatives; and extrema of func-
tions of two variables. Business applications are evidenced throughout. 
A TI-83/84 graphing calculator is required. Not open to students with 
credit for MATH 152. Course meets general education requirement for 
the A.A. degree for a student planning to transfer to a business college at 
a four-year university. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: MATH 131 with grade of “C” or higher  Lab fee:  $3.00

MATH 135 Elementary Statistics (A, W, SP, SU, DL)  5 credits 
This course is designed to acquaint students with statistical methods used 
in gathering and analyzing data. The course includes sampling methods 
and data classification; descriptive statistics; percentiles and z-scores; basic 
concepts in probability; binomial and normal probability distributions; 
the Central Limit Theorem; estimating population parameters; hypothesis 
testing; and linear correlation and regression. A TI-83/84 graphing cal-
culator is required. Not open to students with credit for MATH 233.This 
course has traditional, hybrid, and Web section offerings. Course meets 
basic related requirements for several A.A.S. degree technical programs. 
MATH 135 may be available as an honors class. 
Lecture:  5 hours – Lab: 1 hour
Prerequisite: MATH 103 with grade of “C” or higher, or by placement  
Lab fee:  $7.00

MATH 147 Trigonometry Module (A, SP)  1 credit 
This course is an introduction to angles and their measures, and trigo-
nometric functions. Topics include: angle measurement, right triangle 
trigonometry, special angles, and applications of trigonometry. A TI-83 
graphing calculator is required. Calculators that can do symbolic manipu-
lations are not allowed. This module is intended to prepare students who 
have an adequate algebra background but lack the necessary trigonometry 
to succeed in Physics 117, Physics 181 or Physics 183. This course has 
Web section offerings.
Lecture:  1 hour – Lab: 0 hours
Prerequisite: MATH 104 or MATH 110 with a grade of “C” or higher  
Lab fee:  $1.00

MATH 148 College Algebra (A, W, SP, SU, DL)  5 credits 
This course is a continuation of the study of functions. The concept of 
transformations is used to graph and analyze quadratic, higher degree 
polynomial, power piecewise, rational, exponential, logarithmic func-
tions. The function concept is applied to solving related equations and 
inequalities and applications regarding these types of functions. The 
concept of functions is extended to include composition of functions and 
inverse functions. Circles are defined and analyzed. Calculators that can 
do symbolic manipulations are not allowed. This course has traditional, 
hybrid, and Web section offerings and meets general education require-
ment for A.A. degree. Not open to students with credit for MATH 150 
and above. This course can be substituted for MATH 130.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: MATH 104, MATH 110, or MATH 111 with a grade of “C” 
or higher, or by placement   Lab fee:  $3.00

MATH 150 Pre-Calculus (A, W, SP, SU)  5 credits 
MATH 150 presents a study of the trigonometric functions, vectors, and 
conic sections. Topics include right triangle trigonometry; trigonometry 
of general angles; the unit circle; the graphs of trigonometric functions; 

analytical trigonometry; inverse trigonometric functions; verifying identi-
ties; solving trigonometric identities; the Law of Sines; the Law of Cosines; 
applications of trigonometry; polar equations and their graphs; geometric 
and algebraic vectors; vector applications; the conic sections are defined 
and analyzed algebraically and graphically. A TI-83/84 graphing calcula-
tor is required. Calculators that can do symbolic manipulations are not 
allowed. Course meets general education requirement for A.A. degree. 
Not open to students with credit for MATH 151 or above. 
Lecture: 5 hours – Lab: 0 hours
Prerequisite: MATH 148 with a grade of “C” or higher
Lab fee: $3.00

MATH 151 Calculus and Analytic Geometry I (A, W, SP, SU)  5 credits
Introduction to differential calculus: functions, limits, continuity, derivatives, 
differentiation rules, derivatives of the trigonometric and transcendental 
functions, related rates, extrema, curve sketching, optimization, and 
antiderivatives.  Course topics have applications to problems in science and 
engineering. MATH 151 meets general education requirement for A.S. and 
A.A. degrees. MATH 151 may be available as an honors contract. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: MATH 150 with grade of “C” or higher, or by placement  
Lab fee:  $2.00

MATH 152 Calculus and Analytic Geometry II (A, W, SP, SU)
 5 credits 
MATH 152 is an introduction to integral calculus: antiderivatives, definite 
integral, areas under a curve, Fundamental Theorem of Calculus, integra-
tion of exponential, logarithmic, trigonometric, inverse trigonometric and 
hyperbolic functions; volume and surface area of solids of revolution, 
arc-length, and methods of integration. Also includes L’Hopital’s Rule 
and improper integrals. Course topics have applications to problems in 
science and engineering. Course meets general education requirement for 
A.S. and A.A. degrees. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: MATH 151 with grade of “C” or higher  Lab fee:  $2.00

MATH 153 Calculus and Analytic Geometry III (A, W, SP, SU)
 5 credits 
Course is a continuation of differential and integral calculus: infinite 
sequences and series, conic sections, plane curves and polar coordinates, 
vectors in the plane and in space, and analytic geometry in space. Course 
topics have applications to problems in science and engineering. An 
introduction to vector valued functions is included. MATH 153 meets 
general education requirement for A.S. and A.A. degrees. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: MATH 152 with grade of “C” or higher  Lab fee:  $2.00
 
MATH 207 Topics in Mathematics for Teachers (A, W, SP, SU)
 5 credits 
MATH 207 is a continuation of MATH 106. It develops basic concepts of 
number theory, combinatorial counting, probability, statistics, functions, 
sequences and series as appropriate for primary and middle school teach-
ers. Development of these concepts will focus on the Ohio Standards and 
the Grade Level indicators. Instruction will also focus on the development 
of these concepts through the use of hands-on manipulatives, calcula-
tors, and other appropriate technology. The role of technology and the 
NCTM Standards for the teaching and learning of mathematics will be 
demonstrated, explored and discussed. Course meets general education 
requirements for the A.S. and A.A. degrees. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: MATH 106 with grade of “C” or higher  Lab fee:  $2.00

MATH 233 Statistics for Business (A, W, SP, SU)  5 credits 
This course is designed to acquaint students with statistical methods 
used in gathering and analyzing data.  The course includes: designing 
samples and experiments; descriptive statistics with graphs and numbers; 
correlation and regression; concepts in probability binomial, normal, and 
other probability  distributions; the Central Limit Theorem; confidence 
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intervals; tests of significance; and hypothesis testing. Applications in busi-
ness, management and economics are emphasized. A TI-83/84 graphing 
calculator is required. MATH 233 meets general education requirement 
for A.S. and A.A. degrees. 
Lecture:  5 hours – Lab: 1 hour
Prerequisite: MATH 132 or MATH 152 with grade of “C” or higher Lab 
fee:  $7.00

MATH 254 Multivariable Calculus (A, W, SP, SU)  5 credits 
MATH 254 presents an introduction to multivariable calculus. Topics 
includes vector valued functions and motion in the plane and in space, 
functions of several variables, partial derivatives, directional derivatives, 
gradients, extrema, multiple integrals, line integrals and Green’s Theorem. 
Course topics have applications to problems in science and engineering. 
Meets general education requirement for the A.S. and A.A. degrees. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: MATH 153 with a grade of “C” or higher   Lab fee:  $2.00

MATH 255 Elementary Differential Equations (SU)  5 credits 
MATH 255 is a study of the basic concepts and methods of solving ordinary 
differential equations, first and second order, higher order linear equations, 
Laplace transform methods, series solutions, and numerical solutions of 
differential equations. Topics have applications to the physical sciences 
and engineering.. MATH 255 meets general education requirements for 
the A.S. and A.A. degrees. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: MATH 254 with grade of “C” or higher  Lab fee:  $2.00

MATH 266 Discrete Mathematical Structures (W, SP, SU)  5 credits 
This course covers mathematical formalization and reasoning; logic; 
sets, functions; methods of proof, recursive definitions; mathematical 
induction; elementary counting techniques, probability theory; relations; 
equivalence relations; Boolean algebra, logic gates and elementary count-
ing principles. Course meets general education requirements for the A.S. 
and A.A. degrees. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: MATH 152 with a grade of “C” or higher   Lab fee:  $2.00

MATH 268 Elementary Linear Algebra (W, SU)  5 credits 
Students will learn about linear systems, matrices, and determinants; 
vector spaces, RN and its subspaces; eigenvalues, eigenvectors, and ap-
plications; orthogonal matrices; linear transformations; complex scalars 
and applications. MATH 268 meets general education requirement for 
the A.S. and A.A. degrees. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: MATH 254 with a grade of “C” or higher, or department 
chairperson approval   Lab fee:  $2.00

MATH 277 Probability and Statistics I (A, W) 5 credits
MATH 277 introduces probability theory, discrete and continuous random 
variables, probability distributions, expected value, the Normal Distri-
bution, and descriptive statistics.  Applications to problems in science, 
engineering, computer science, and related areas explored. The MATH 
277-278 sequence is intended primarily for students majoring in science, 
engineering, mathematics, or computer science, or for any student needing 
a calculus-based sequence in probability and statistics.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: MATH 254 with grade of “C” or higher  Lab fee:  $2.00

MATH 278 Probability and Statistics II (SP) 5 credits
MATH 278 continues MATH 277 and covers statistical estimation and 
sampling distributions, one and two sample estimation; one and two 
sample hypothesis tests for proportions, means, variances; simple linear 
regression and correlation; discrete data analysis; analysis of variance; 
and selected topics from nonparametric statistics, multiple linear regres-
sion; and statistical quality control. Topics have applications to problems 
in science, engineering, computer science, and related areas. The MATH 
277-278 sequence is intended primarily for students majoring in science, 

engineering, mathematics, or computer science, or for any student needing 
a calculus-based sequence in probability and statistics.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: MATH 277 with grade of “C” or higher  Lab fee:  $2.00

MATH 285 Ordinary and Partial Differential Equations 
(A, W, SP, SU)  6 credits 
Course covers ordinary and partial linear and nonlinear differential equa-
tions, Fourier series, separation of variables in partial differential equa-
tions. Applications to engineering and the physical sciences are noted. 
Not open to students with credit for MATH 255. Course meets general 
education requirement for the A.S. and A.A. degrees.
Lecture:  6 hours – Lab: 0 hours
Prerequisite: MATH 254 with a grade of “C” or higher or department 
chairperson approval   Lab fee:  $2.00

Mechanical Engineering Technology 
(MECH)
MECH 112 Computer Applications in Manufacturing  
(A, W, SP, SU) 3 credits
This is an introductory level computer course for Engineering Technol-
ogy students. The course introduces computer technology critical to the 
subsequent success in studies of CAD, CAM, Numerical Control Machin-
ing and Computer Programming for Technicians. Students will complete 
assignments in Microsoft Office as well as cover DOS commands and ap-
plications, Windows, the Web and the basic hardware of the computer.  
Lecture:  2 hours – Lab: 3 hours   Lab fee:  $10.00

MECH 115 Engineering Graphics (A, SP) 4 credits
This course is designed to give the beginning engineering technology 
student a basic foundation in blueprint reading, manual drafting, and 
beginning AutoCAD. 
Lecture:  2 hours – Lab: 4 hours   Lab fee: $15.00

MECH 120 Mechanical Drafting I (W, SU)  3 credits
This course is an introductory drafting and blueprint reading course that 
teaches students how to draw and interpret orthographic and isomeric 
views of various objects and components. Dimensioning, fasteners, sec-
tion views, assembly and sub-assembly drawings, and Bills of Material 
are examined in depth. Emphasis is placed on interpretation of drawings 
as well as being able to do simple manual construction of views.
Lecture:  1 hour – Lab: 5 hours   Lab fee: $10.00

MECH 130 Statics (A, SP) 4 credits 
This course deals with the principles of trusses, frames, machines and ma-
chine components. The course will offer the student experience in dealing 
with coplanar load systems that are concurrent, parallel and coplanar. 
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  PHYS 117   Lab fee:  $15.00

MECH 145 2D Computer Aided Drafting (W, SU) 4 credits
This course introduces students to Computer Aided Drafting using Au-
toCAD software. Two-dimensional drafting techniques are utilized to 
teach fundamental and intermediate concepts of computer aided drafting. 
Course presents commands and functions applicable to all computer aided 
drafting systems. Students apply this knowledge to drawings related to 
the field of mechanical engineering, alternative energy, and other two-
dimensional drawings.
Lecture:  2 hours – Lab: 4 hours
Prerequisites:  MECH 115
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MECH 150 Manufacturing Materials and Processes (W, SU)  
 4 credits 
This is a course that will acquaint the technician with the nature, properties, 
performance, characteristics, manufacturing processes, and practical uses 
of various engineering materials. Materials such as ferrous and nonferrous 
metals as well as polymers, ceramics, and composites will be covered. 
Both primary and secondary processes with be covered.
Lecture:  2 hours – Lab: 4 hours   Lab fee:  $15.00

MECH 175 3D Computer Aided Drafting (A, SP) 4 credits
This course is an extension of MECH 145. Course includes the study 
of practical applications of computer graphics with isometric and three-
dimensional drawing techniques to solve mechanically related problems 
and to produce mechanical drawings.
Lecture:  2 hours – Lab: 4 hours
Prerequisites:  MECH 145

MECH 215 Parametric CAD (A, SP)  4 credits
This is an advanced course in 3D design and production oriented 
information. Students will create production drawings and documentation 
required to take a product from concept to design, sales, prototyping, 
production, and final assembly. Students will be utilizing AutoCAD, 
Inventor, and additional software operating in conjunction with AutoCAD.  
Lecture:  2 hour– Lab: 4 hours  Prerequisite:  MECH 175     
Lab Fee: $30.00

MECH 240 Machine Tools (A, W, SP, SU) 4 credits 
This course features hands-on operation of mills, lathes, shapers, and 
grinders in addition to instruction in safety practices and related theory 
needed for operating these machines. Additional instruction will be given 
on cutting tool materials and geometry, feeds and speeds, and associated 
bench practices.  
Lecture:  2 hours – Lab: 6 hours   Lab fee:  $30.00

MECH 242 Strength of Materials (W, SU) 4 credits 
This course is a study of the application of external loads to rigid bodies 
and the analysis of the resulting stresses produced within those bodies. 
Study will be devoted to thermal expansion, bolted and welded joints, 
thin-walled pressure vessels, beam stresses and deflection, beam design, 
column stresses and column design.  
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  MECH 130   Lab fee:  $15.00

MECH 243 Robotics (W, SU)  4 credits 
This course presents robotic operations and system configurations.  
Students are required to flowchart, code, compile, and debug programs 
using the Fanuc Karel programming language. Hands-on experience with 
robotic systems is gained through teaching and executing the programs 
on an articulated 6 axis Fanuc S-6 robot.  
Lecture:  2 hours – Lab:  4 hours
Prerequisites:  MECH 112   Lab fee:  $10.00

MECH 252 Computer Programming for Technicians-Python 
(W, SU)   3 credits 
A course designed to instruct students in the use of Python in solving 
engineering problems. Students will design, flowchart, code, compile, and 
debug programs in this course. Hands-on experience is gained through 
interfacing digital I/O boards using Python. 
Lecture:  1 hour – Lab: 5 hours
Prerequisites:  MECH 112 and placement into MATH 103 or higher
Lab fee:  $10.00

MECH 253 Numerical Control (SP) 4 credits 
This course is designed for the beginning student and covers manual 
computer numerical control programming. Each student will prepare 
numerical control programs in both absolute and incremental positioning 
systems using standard industrial G and M codes.  Students will program 
for state-of-the-art computerized numerical control equipment including 

mills and lathes. Each student will prepare and debug programs and setup 
and operate computer numerical controlled equipment in the lab.  
Lecture:  2 hours – Lab: 4 hours
Prerequisites:  MATH 112 and MECH 240   Lab fee:  $25.00

MECH 260 Basic Mechanisms (WI, SU) 4 credits 
This course is a study of common industrial mechanisms (linkages, 
gears, and cams).  In addition, support components (bearings, clutches, 
couplings, brakes, and springs) and drive systems (belt drives, chain 
drives, and gear drives) are examined.
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  MECH 115   Lab fee:  $10.00

MECH 261 Machine Design (SP, SU) 4 credits 
This course is designed as a capstone experience for Mechanical Engineer-
ing Technology students. Students are required to demonstrate their ability 
to solve engineering problems using skills and knowledge gained through 
their course work. The class, as a team, will participate in designing and 
prototyping a machine or mechanism related to the field.  
Lecture:  2 hours – Lab: 6 hours
Prerequisites:  MECH 242    Lab fee:  $25.00

MECH 270 Engineering Statistics (A, SP)  4  credits 
This course provides a broad overview of statistical methods in data 
analysis and process control practices in the industrial environment. 
Course includes presentation of the philosophy and practices of modern 
quality control principles, sampling methods and data classification, 
descriptive statistics, percentiles and z-scores, linear correlation and 
regression, basic probability, control chart applications, acceptance 
sampling, frequency distributions, and process capability studies. 
Lecture:  3 hours – Lab: 3 hours  Prerequisites:  Math 103

Medical Assisting (MAT)

MAT 100 Introduction to Medical Assisting (A)  3 credits
This course provides an overview of the medical assisting profession, 
introducing the student to the history of medicine. Emphasis is placed on 
professionalism, communication, medical specialties, and medical law 
and ethics. The importance of professional organizations at the national, 
state and local levels is examined, as well as the credentialing of the 
medical assistant.
Lecture: 3 hours – Lab: 0 hours
Prerequisite: Placement into MATH 102 or completion of MATH 101 with 
a grade of ‘C’ or higher and acceptance into the program

MAT 111 Clinical Procedures–Lecture (A)  3 credits
This course introduces the student to the entry-level skills typically per-
formed by the medical assistant in the clinical area of the medical office. 
Discussion of the Standard Precautions and compliance with federal regu-
latory agencies is included. Competency-based skills are instructed though 
theoretical presentations and will include infection control, sanitization, 
sterilization using the autoclave, hand-washing, measuring and recording 
vital signs, measuring height and weight, setting up the physical examina-
tion tray, positioning patients and assisting the physician in examinations. 
The guidelines for OSHA compliance are discussed.
Lecture: 3 hours – Lab: 0 hours
Prerequisite: Acceptance into the program

MAT 113 Clinical Procedures–Lab (A)  2 credits
This course will demonstrate the entry-level skills and allow the students 
to perform them hands-on to a competency level. The students will be 
expected to explain the theory and demonstrate the practical aspects of the 
clinical skills following a check-off format outlined by the instructor.  
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Lecture:  0 hours – Lab: 6 hours
Prerequisite: Acceptance into the program   Lab fee:  $45.00

MAT 121 Advanced Medical Assisting (W)  5 credits
This course will instruct the medical assisting student in the skills beyond 
the basic entry-level. The advanced skills will include electrocardiog-
raphy, minor surgery in the medical office, rehabilitation and physical 
therapy, radiology in the medical office, nutrition and diet therapy and 
the importance of accurate patient education. The student will explain 
and demonstrate the practical aspects of the advanced skills following a 
check off format outlined by the instructor. Diseases, medical conditions 
and illnesses treated in the medical office by the various medical special-
ties will be studied.
Lecture:  3 hours – Lab: 6 hours
Prerequisite: MAT 111/113, MAT 100   Lab fee:  $70.00

MAT 122 Advanced Office Procedures–Lecture (W)  3 credits
This course will instruct the student on the administrative skills expected of 
the entry-level medical assistant through theoretical presentations. Topics 
to be covered and demonstrated to competency-level are communications, 
computer concepts, medical records management, screening and process-
ing mail, scheduling and monitoring appointments, office inventory and 
supplies, operating office equipment, telephone technique and managing 
practice finances. Application of ICD (diagnosis) and CPT (procedural) 
coding and insurance claim submission will be included.  Discussion and 
application of the Health Insurance Portability and Accountability Act 
of 1996 (HIPAA) will be included as well as the importance of patient 
confidentiality.
Lecture:  3 hours – Lab: 0 hours
Prerequisites: MAT 100

MAT 123 Advanced Office Procedures–Lab (W)  1 credit
This course introduces the student to advanced aspects of the medical office 
through practical presentations. Topics include communications, computer 
concepts, medical records management, screening and processing mail, 
scheduling and monitoring appointments, operating office equipment and 
managing practice finances. 
Lecture:  0 hours – Lab: 3 hours
Prerequisites: MAT 100   Lab fee:  $18.00

MAT 230 Pharmacology (SP)  4 credits
This course introduces the pharmacology of commonly prescribed drugs 
in the medical office. The lecture portion allows the student to learn drug 
laws, brand and generic drug names, prescription abbreviations, prescrip-
tion format, drug uses and body reactions. The laboratory section will 
include the demonstration, technique and theory of administration of 
medications in the medical office setting; included will be intradermal, 
subcutaneous, and intramuscular routes as well as oral, topical, sublin-
gual, vaginal and rectal administration.  The theory and principal of IV 
medication therapy is discussed. The accuracy of recording medications 
in the medical record is emphasized. Student will be expected to perform 
to competency level the pharmacological skills in check-off format out-
lined by the instructor.
Lecture:  3 hours – Lab: 3 hours
Prerequisites: MATH 100 with a grade of “C” or better, MAT 111/113, 
MAT 121   Lab fee:  $60.00

MAT 238 Computer Application for the Medical Office (SP) 
 3 credits
This course introduces the medical office computer package to the student. 
The theory of the utilization of a medical office computer package is dem-
onstrated and includes creating a physician data base, preparing patient de-
mographics and daily appointment scheduling, as well as preparing daily, 
monthly and yearly billing cycles. A complete review of coding diagnosis 
and procedures and insurance claim submissions is included. Internet re-
search of physician and medical practices Web sites is demonstrated. The 
lab portion includes allowing the student to practice the principals of the 
medical office computer package through hands-on production of office 

simulations discussed in the lecture portion. The student will be expected 
to prepare a portfolio of the medical office package to competency level 
in check-off format as directed by the instructor.
Lecture: 1 hour – Lab: 6 hours
Prerequisite: MAT 100, MAT 122/123   Lab fee: $10.00

MAT 240 Physician’s Office Laboratory (SP)  5 credits
This course provides the student with an overview of the procedures 
utilized to collect and process specimens in a physician’s office setting. 
Emphasis is placed on methods of collection, processing of specimens and 
quality control. Additionally, the student is introduced to the microscope, 
the techniques of capillary puncture and venipuncture (vacutainer method), 
urinalysis, blood typing, microbiology procedures, and understanding the 
normal ranges and the various laboratory reports. 
Lecture:  3 hours – Lab: 6 hours
Prerequisite:  MAT 111/113, MAT 121, BIO 121/122  Lab fee:  $150.00
 
MAT 260 Ethical and Professional Principles in the Medical Office 
(SU) 2 credits
MAT 260 examines the medical ethical, legal and bioethical issues en-
countered in today’s medical office. The course will focus on legal/ethical 
aspects of medicine. Additional focus will be placed on current legislative 
statutes that affect the practicing medical assistant.  
Lecture: 2 hours – Lab: 0 hours
Prerequisite: MAT 240, Corequisites: MAT 290, 296

MAT 290 Practicum (SU)  2.5 credits
MAT 290 offers an opportunity for practical experience in a physician’s 
office combining the administrative, clinical and laboratory skills of patient 
care under the supervision of a licensed physician or a certified medical 
assistant. Students will be placed in various health care facilities and will 
serve 180 unpaid externship hours.
Lecture:  0 hours – Lab: 18 hours
Prerequisites: Completion of all administrative and clinical MAT courses.   
Lab fee:  $50.00

MAT 296 Seminar (SU) 2 credits 
MAT 296 offers group discussion of topics related to practicum experi-
ences as well as current trends and topics in the medical assisting profes-
sion. Students will be responsible for projects and simulations of daily 
medical office activities. Students will participate with a review of the 
CMA exam and present a professional portfolio of individual competency 
check-off sheets and completed projects. 
Lecture:  2 hours – Lab: 0 hours
Prerequisites: MAT 122, MAT 123, MAT 238, MAT 230, MAT 240
Lab Fee: $7.50

Medical Laboratory Technology (MLT)
Lab fees: Lab supply fees are waived for Distance Learning 
courses.

MLT 100 Introduction to Health Care (A, W, SP, SU, DL) 
 3 credits

This course provides a general introduction to health care in the U.S., 
covering topics such as the history of Western medicine, legal and ethical 
issues, alternative medicine, safety issues, and the evolution of hospitals, 
medical education, and insurance. The course is taught through a combina-
tion of in-class and online materials and will provide students in health-
related fields with the background necessary to pursue further studies.
Lecture: 3 hours 
Prerequisite: Placement into ENGL 100 
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MLT 120 Introduction to MLT (SU, DL)    2 credits
This course will provide an in-depth examination of the role and responsi-
bilities of the Medical Laboratory Technician as an important professional 
in the delivery of quality health care. Discussions will include such topics 
quality assurance, the general organization and operational activities of 
a clinical laboratory, and career opportunities for MLT graduates. In ad-
dition, students will be introduced to specimen collection and processing 
techniques, equipment used in the clinical laboratory, safety policies and 
procedures, and the application of laboratory mathematics. 
Lecture: 2 hours 
Prerequisites: Acceptance into the MLT program
Corequisite: MLT 121

MLT 121 Introduction to MLT Lab (SU, DL)  1 credit
This course provides lab component to complement MLT 120.  Students 
will have an opportunity to visit a clinical laboratory and meet with 
practicing laboratory personnel.  Students will be introduced to specimen 
collection and processing procedures, principles of math, quality assur-
ance, safety and the laboratory operational activities.
Lab:  3 hours
Prerequisites: Acceptance into the MLT program
Corequisite: MLT 120   Lab fee:  $50.00

MLT 130 Immunology (SU, DL) 3 credits 
This course studies the immune system, the nature of immune responses, 
and the application of immunological reactions to a variety of diagnostic 
laboratory procedures including but not limited to:  Cold Agglutinin 
Titer Tests, Heterophile Testing, Serological Tests for Syphilis, Anti-
Streptolysin O Tests, Tests for C-Reactive Protein and the Rheumatoid 
Factor, and various tests for pregnancy.  Also included are discussions of 
precipitation tests, labeled immunoassays, and the etiology and diagnosis 
of immunologically mediated diseases.
Lecture: 3 hours
Prerequisites: MLT 141, MLT 142 completed with a grade of C or higher
Corequisite: MLT 131

MLT 131 Immunology Lab (SU, DL) 2 credits
This course provides a lab component to complement MLT 130.  Empha-
sis is placed on commonly performed serological tests including but not 
limited to: Cold Agglutinin Titer Tests, Heterophile Testing, Serological 
Tests for Syphilis, Anti-Streptolysin O Tests, Tests for C-Reactive Protein 
and the Rheumatoid Factor, and various tests for pregnancy. Students 
will also learn the basics of laboratory glassware, pipetting, and making 
dilutions and cell suspensions.
Lab:  4 hours
Prerequisite: MLT 141, MLT 142 completed with a grade of C or higher
Corequisite: MLT 130   Lab fee:  $175.00

MLT 141 Hematology I (SP, DL) 3 credits 
This course is an introduction to theoretical concepts in Hematology that 
includes basic laboratory techniques and procedures; the study of the 
origin, formation, and differentiation of blood formed elements, and an 
introduction to the process of hemostasis.  Included are the manual and 
automated techniques and principles used in evaluating red blood cells, 
white blood cells, platelets, reticulocytes, erythrocyte sedimentation rate, 
hemoglobin, hematocrit, and normal white blood cell differentials. The 
basic process of coagulation will be discussed, and will include the prin-
ciples and methods of the prothrombin time (INR), and activated partial 
thromboplastin time screening tests.   
Lecture: 3 hours 
Prerequisite: Acceptance into the program
Corequisite: MLT 142

MLT 142 Hematology Lab (SP, DL) 3 credits
This course presents the application of introductory Hematology laboratory 
skills that include basic laboratory techniques and procedures; the study 
of the origin, formation, and differentiation of blood formed elements, 

and an introduction to the process of hemostasis.  Included are techniques 
(manual and automated) used in evaluating red blood cells, white blood 
cells, platelets, hematocrit, hemoglobin, and normal white blood cell dif-
ferentials. Reticulocytes, erythrocyte sedimentation rate, and the basic 
coagulation screening tests prothrombin time (INR), and activated partial 
thromboplastin time are also included.   
Lab: 9 hours
Prerequisite: Admission to program
Corequisite: MLT 141   Lab fee:  $175.00

MLT 180 Special Topics in Medical Laboratory (On Demand) 1 credit
Students work independently on a research project related to the field of 
clinical laboratory science and present their findings.  
Lecture: 1 hour
Prerequisite: Permission of coordinator
 
MLT 181 Special Topics in Medical Laboratory (On Demand) 
 2 credits
Students work independently on a research project related to the field of 
clinical laboratory science and present their findings.
Lecture: 2 hours 
Prerequisite: Permission of coordinator

MLT 182 Special Topics in Medical Laboratory (On Demand)
 3 credits
Students work independently on a research project related to the field of 
clinical laboratory science and present their findings.
Lecture: 3 hours 
Prerequisite: Permission of coordinator

MLT 220 Immunohematology (SP, DL)  4 credits 
MLT 220 presents the theory (lecture) portion of Immunohematology that 
must accompany the laboratory skills used to accurately perform, interpret, 
and report the routine serological procedures used in pretransfusion testing 
according to AABB (American Association of Blood Banks) standards.  
These procedures include:  ABO and Rh phenotyping, antibody screening, 
and the proper selection and crossmatching of donor blood.  Studies also 
include discussions of other common blood group systems, identification 
of unexpected antibodies, and resolution of the most commonly encoun-
tered serological difficulties.  In addition, time is spent studying donor 
blood collection and processing for component therapy, blood transfusion 
practices, adverse effects of blood transfusion, investigation of transfusion 
reactions, Hemolytic Disease of the Newborn, and the administration of 
Rh Immune Globulin.
Lecture:  4 hours 
Prerequisites: MLT 130, MLT 131 completed with a grade of C or 
higher 
Corequisite: MLT 223

MLT 223 Immunohematology Lab (SP, DL) 3 credits
MLT 223 presents the actual hands on (laboratory) portion of Immuno-
hematology to teach the laboratory skills needed to accurately perform, 
interpret, and report the routine serological procedures used in pretransfu-
sion testing according to AABB (American Association of Blood Banks) 
standards.  These procedures include:  ABO and Rh phenotyping, antibody 
screening, and the proper selection and crossmatching of donor blood.  
Also included is laboratory application of other common blood group 
systems, identification of unexpected antibodies, and resolution of the 
most commonly encountered serological difficulties.  In addition, students 
perform and interpret case studies involving the investigation of transfu-
sion reactions, Hemolytic Disease of the Newborn, and the administration 
of Rh Immune Globulin.
Lab:  9 hours
Prerequisites: MLT 130, MLT 131 completed with a grade of C or 
higher
Corequisite: MLT 220  Lab fee:  $250.00
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MLT 240 Hematology II (SU, DL)   2 credits 
This course presents an advanced theoretical study of Hematology.  Ane-
mias, hemoglobin disorders, benign disorders of leukocytes, leukemias, 
cytochemistry, and hemostasis will be covered. Abnormal morphologic 
characteristics of cells will be correlated with other laboratory results and 
disease processes. The study of Hematology instrumentation will include 
interpretation of abnormal histograms and scatterplots that are correlated 
clinically. Clinical interpretation and correlation is also included in the 
study of instrumentation that evaluates coagulation status and platelet 
function.
Lecture:  2 hours 
Prerequisites: MLT 141, MLT 142 completed with a grade of C or 
higher
Corequisite: MLT 245

MLT 242 Body Fluids (W, SU, DL)   2 credits
This course presents the theoretical study of the physical, chemical, and 
microscopic evaluation of urine, feces, cerebrospinal fluid, synovial 
fluid, serous fluid, amniotic fluid, and seminal fluid. Results of the 
physical, chemical, and microscopic evaluation of these body fluids 
will be correlated clinically. 
Lecture:  2 hours 
Corequisite: MLT 243

MLT 243 Body Fluids Lab (SU, DL) 2 credits
This course presents the application of the physical, chemical, and mi-
croscopic evaluation of urine, feces, cerebrospinal fluid, synovial fluid, 
serous fluid, amniotic fluid, and seminal fluid. Results of the physical, 
chemical, and microscopic evaluation of these body fluids will be cor-
related clinically. 
Lab:  4 hours
Corequisite: MLT 242       Lab Fee:  $100.00

MLT 244 Medical Laboratory Case Studies (SU, DL) 3 credits 
This capstone course provides a cumulative review of clinical laboratory 
procedures and theoretical concepts from all phases of laboratory testing.  
Emphasis is placed on recall and application of theory, correlation, and 
evaluation of all areas of clinical laboratory science. Upon completion, 
students should be prepared for national certification examinations and 
for their clinical practicum.
Lecture:  3 hours
Prerequisite: All technical courses completed with a grade of C or 
higher

MLT 245 Hematology II Lab (SU, DL) 2 credits  
This course presents the application of the advanced study of Hematol-
ogy.  Anemias, hemoglobin disorders, benign disorders of leukocytes, 
leukemias, cytochemistry, and hemostasis will be covered. Abnormal 
morphologic characteristics of cells will be correlated with other laboratory 
results and disease processes. The study of Hematology instrumentation 
will include interpretation of abnormal histograms and scatterplots that 
are correlated clinically. Clinical interpretation and correlation is also 
included in the study of instrumentation that evaluates coagulation status 
and platelet function.
Lab:  4 hours
Prerequisites: MLT 141, MLT 142 completed with a grade of C or 
higher
Corequisite: MLT 240   Lab fee:  $150.00

MLT 250 Clinical Microbiology (W, DL)   4 credits
This course presents an introduction to the theoretical study of labora-
tory identification and correlation of microbial agents associated with 
disease in man. Techniques utilized to isolate, identify, and evaluate the 
presence of clinically significant microorganisms will be presented. The 
course also includes an introduction into the study of medical mycology, 
parasitology, and virology.
Lecture:  4 hours 
Prerequisite: BIO 215  
Corequisite: MLT 251

MLT 251 Clinical Microbiology Lab (W, DL) 4 credits
This course is a practical introduction to the laboratory identification of 
microbial agents associated with disease in man.  Techniques utilized to 
isolate, identify, and evaluate the presence of clinically significant micro-
organisms will be presented and practiced.  The course also includes an 
introduction into the study of medical mycology and parasitology.
Lab:  12 hours
Prerequisite: BIO 215
Corequisite: MLT 250   Lab fee:  $250.00

MLT 260 Clinical Chemistry (A, DL)  3 credits 
This course presents the theory of biochemistry to laboratory medicine 
and the understanding of the human in health and disease. Analytical 
procedures utilized to determine chemical constituents in blood, urine and 
other body fluids will be presented. The chemical principles of the methods 
will be discussed as well as the correlation of test results as indicators of 
presence or absence of disease. 
Lecture:  3 hours 
Prerequisite: CHEM 113 and BIO 122   

MLT 261 Clinical Chemistry Lab (A, DL) 3 credits
This course presents the application of biochemistry to laboratory medi-
cine and the understanding of the human in health and disease. Analytical 
procedures utilized to determine chemical constituents in blood, urine and 
other body fluids will be presented. The chemical principles of the methods 
will be discussed as well as the correlation of test results as indicators of 
presence or absence of disease. 
Lab:  9 hours
Prerequisite: CHEM 113 and BIO 122
Corequisite: MLT 260        Lab fee:  $250.00

MLT 270 Clinical Practicum (A, W, SP, SU)  5 credits 
This course provides students with entry-level clinical laboratory experi-
ence in a supervised laboratory setting. Students participating in the on-
campus program will be placed in one of several clinical affiliates within 
an approximate 60 mile radius of Columbus. Students will be required to 
provide their own transportation. Upon completion, students should be 
able to demonstrate competency in career entry-level areas.
Lecture:  0 hours – Lab: 35 hours
Prerequisite: All technical courses completed with a grade of C or 
higher
Corequisite: MLT 271      Lab fee:  $45.00

MLT 271 Clinical Seminar (A, DL)  2 credits 
This course surveys professional issues in preparation for career entry.  
Students share selected case studies and other problem solving experi-
ences they have encountered during their practicum. In addition, guest 
speakers are provided to prepare students for credentialing examinations, 
postgraduate studies, employment opportunities, and to introduce the latest 
technological advances in the clinical laboratory science field.
Lecture:  2 hours – Lab: 0 hours
Corequisite: MLT 270

Clinical Laboratory Assisting Certificate

CLA 100 Laboratory Theory for Health Related Industries 
(W, SU, DL) 2 credits
This course is designed to provide theoretical concepts for individuals in 
the health related industries who may be interested in learning an additional 
set of medically related skills.  This knowledge and skill set is intended 
to enhance current job proficiency or for potentially increasing employ-
ability in entry-level health-related positions The course is designed to 
encourage phlebotomists, medical assistants, nursing assistants, and other 
health-oriented industry personnel to achieve competencies requiring basic 
laboratory testing as a part of the facility’s services.
Lecture: 2 hours
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Prerequisites: Placement into ENGL 101 or ENGL 111 or completion 
of ENGL 100 with a grade of “C” or better, high school biology (“C” or 
better) within the last five years, or completion of BIO 100 (“C” or bet-
ter)., completion of MLT 100 (“C” or better), HIMT 245A (“C” or better), 
Placement into NO READING REQUIRED
Corequisite: CLA 101

CLA 101 Laboratory Techniques for Health-Related Industries 
(W, SU) 2 credits
This course is designed to provide the application of theoretical concepts 
for individuals in the health-related industries who may be interested in 
learning an additional set of medically related skills. This knowledge and 
skill set is intended to enhance current job proficiency or for potentially 
increasing employability in entry-level health-related positions. The course 
is designed to encourage phlebotomists, medical assistants, nursing assis-
tants, and other health-oriented industry personnel to achieve competencies 
requiring basic laboratory testing as a part of the facility’s services.
Lab: 4 hours
Prerequisites: Placement into ENGL 101 or ENGL 111 or completion 
of ENGL 100 with a grade of “C” or better, high school biology (“C” or 
better) within the last five years, or completion of BIO 100 (“C” or bet-
ter)., completion of MLT 100 (“C” or better), HIMT 245A (“C” or better), 
Placement into NO READING REQUIRED
Corequisites: CLA 100 Lab Fee $300.00
 

Mental Health/Addiction Studies/
Developmental Disabilities  (MHAD) 
MHAD 111 Introduction to Mental Health (A, W, SP, SU) 4 credits
This entry-level course provides the student with a comprehensive over-
view of the mental health field as it relates to historical and contemporary 
issues impacting the mental health field, as well as service delivery com-
ponents and barriers. The student acquires knowledge of  clinically-based 
mental health skills needed to understand and contribute to the assessment 
process. This course must be completed with a “C” or higher. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101 or 111, placement out of DEV 
044 and 031   Lab fee:  $12.00

MHAD 112 Introduction to Developmental Disabilities 
(A, W, SP, SU)  3 credits  
This entry-level course provides the student with an overview of the 
developmental disability field as it relates to contemporary and historical 
issues impacting persons with disabilities and the service delivery system. 
Students will gain knowledge of definitions, causes, and characteristics 
of a variety of developmental disabilities as well as the services avail-
able to individuals with developmental disabilities. Principles of self-
determination, behavior supports, and advocacy will be discussed. This 
course must be completed with a “C” or higher.
Lecture:  3 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101 or 111, placement out of DEV 
044 and 031    Lab fee:  $12.00

MHAD 114 Intro to Addiction Studies (A, W, SP, SU)  4 credits
This is an entry-level course providing  the student with an overview of the 
field of addiction studies. Personal, historical and cultural influences and 
models utilized to understand substance use disorders  and the DSM IV 
diagnostic criteria are explored. Common drugs of abuse and their impact 
on the individual, family and society are presented. Students also explore 
community resources available to persons with substance use disorders 
and their family members.  Legal, ethical, personal and professional 
challenges are explored.  Students completing this course meet the 40 
hours of chemical dependency education required by the Ohio Chemical 
Dependency Professionals Board for the Chemical Dependency Counselor 

Assistant (CDCA). This course must be completed with a “C” or higher.
Lecture:  4 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101 or 111, placement out of DEV 
044 and 031   Lab fee:  $12.00

MHAD 115 Introduction to Counseling (A, W, SP, SU)   4 credits 
This introductory course focuses on the development of basic interview-
ing, rapport building, and active listening skills for the beginning student. 
Confidentiality and its meaning in the field of human services is also 
explored.  The student gains a beginning understanding of the process and 
principles in establishing effective helping relationships using attending 
behaviors, effective questioning, empathy, and self-awareness. Students 
are also exposed to the skills needed to effectively evaluate themselves 
following a simulated active listening session.  This course must be com-
pleted with a “C” or higher.
Lecture:  4 hours – Lab:  0 hours
Prerequisite: Placement into ENGL 101 or 111, placement out of DEV 
044 and 031   Lab fee:  $12.00

MHAD 117 Intro to Documentation Skills (A, W, SP, SU) 2 credits 
The emphasis in this introductory course is on the use of behavioral writ-
ing to document services delivered to clients. Students learn beginning 
skills needed to maintain records, including writing progress notes.  This 
course must be completed with a “C” or higher.
Lecture:  2 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101 or 111, placement out of DEV 
044 and 031   Lab fee:  $15.00

MHAD 135 Intervention Strategies (A, W, SP, SU)  4 credits 
This core course focuses on understanding individual behavior.  Students 
will learn skills and strategies for de-escalating, resolving, and preventing 
conflict, aggression, and violence between people within agencies and 
their programs. Topics include building healthy relationships, proactive 
interaction, the crisis cycle, effects of trauma, purpose and appropriate use 
of physical interaction, positive behavior support, the stages of change, 
behavior support plans, and teaching healthy choices. This course must 
be completed with a “C” or higher. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  Admission to the program    Lab fee:  $16.00

MHAD 150 Pharmacology in Human Services (A, W, SP, SU) 
 2 credits
This is a required course in all three tracks in the MH/AS/DD program. 
This course examines the composition, uses and effects of various psycho-
active and psychotropic drugs. Commonly used psychotropic medications, 
the psychiatric conditions for which they are prescribed, and frequently 
experienced side effects are discussed.  An overview of the central nervous 
system and drug/neurotransmitter interactions is also covered. This course 
may be taken to meet licensure/continuing education requirements.  This 
course must be completed with a “C” or higher.
Lecture:  2 hours – Lab: 0 hours
Prerequisite:  Admission to the program   Lab fee:  $12.00

MHAD 191A Fundamentals in Human Service Practice: Helping 
Process (A, W, SP, SU)    4 credits
Emphasis in this core course is on understanding and applying the help-
ing process. Students learn to make clinical observations, to apply data 
collection techniques and assess the data, treatment planning, action/
implementation, and evaluation skills.. This course must be completed 
with a “C” or higher.
Lecture:  4 hours – Lab: 0 hours
Prerequisites:  Admission to the program   Lab fee:  $12.00

MHAD 191B Fundamentals in Human Service Practice: Practicum 
(A, W, SP, SU) 4 credits
Emphasis in this core course is on observing and participating in the 
delivery of services to clients served by an agency. The student practices 
initial helping skills, including data collection, assessment, and action 
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planning under the supervision of an agency professional. The student 
processes practicum experiences in a weekly seminar. This course must 
be completed with a “C” or higher.
Lecture:  2 hours – Lab: 14 hours
Prerequisites:  Admission to the program   Lab fee:  $38.00

MHAD 236 Foundations in Prevention (On Demand) 4 credits
This course familiarizes the student with the historical perspectives, 
theoretical approaches, current program models, and research in ATOD. 
This course must be completed with a “C” or higher.
Lecture:  4 hours – Lab: 0 hours   Lab fee:  $8.00
Prerequisite:  MHAD 114
Corequisite:  MHAD 191B

MHAD 237 Program Planning and Evaluation (On Demand) 3 credits
This course focuses on the role of the community and leaders in the com-
munity in the development and implementation of prevention services. 
Methods for evaluating program effectiveness, impact and outcomes of 
prevention services are explored. This course must be completed with a 
“C” or higher.
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  MHAD 236   Lab fees:  $8.00

MHAD 239 Advanced Prevention Practicum (SP, SU)  3 credits
This practicum course allows students to become involved in the com-
munity to access, develop, implement, and evaluate prevention services. 
This course must be completed with a “C” or higher.
Lecture:  2 hours – Lab: 0 hours
Practicum:  10 hours 
Prerequisite:  MHAD 237   Lab fee:  $35.00

MHAD 241 Counseling Skills (A, W)  4 credits 
This core course focuses on theoretical and practical aspects of effective 
helping through the counseling relationship with clients who are  mentally 
ill, have addiction issues or who have a developmental disability. Follow-
ing a microtraining model, skills which form the foundation of effective 
communication are emphasized. Motivational Interviewing is introduced.  
Critical thought and creativity is also stressed. Course emphasizes practic-
ing skills in small groups and interplay/simulations. This course must be 
completed with a “C” or higher.
Lecture:  4 hours – Lab: 0 hours
Prerequisites:  MHAD 191A and B   Lab fee:  $18.00

MHAD 245 Assessment and Treatment of Addictions I (A, W)
 4 credits 
This course is offered in the Addiction Studies Track. Various strategies 
and approaches to the assessment and treatment of addictions, recogni-
tion of signs and symptoms, treatment interventions and levels of care 
are explored. The 12 core functions of a substance abuse counselor are 
woven throughout the course. Students integrate classroom learning with 
associated field practicum to complete a bio-psychosocial assessment, 
identification of client stage of change, diagnostic summary and didactic 
presentation with clients with substance use disorders.  Students deepen 
their experience and understanding of utilizing community support groups.  
The OCDP code of ethics is utilized to review common ethical situations.  
Licensed individuals with active involvement with clients with substance 
use disorders may be eligible to take this course for licensure renewal 
pending approval from lead instructor.     This course must be completed 
with a “C” or higher.
Lecture:  4 hours – Lab: 0 hours
Prerequisites:  MHAD 191A and B
Corequisites:  MHAD 241 and MHAD 293   Lab fee:  $18.00

MHAD 247 Teaching and Supporting Strategies (A, W) 4 credits 
This course provides a comprehensive overview of the principles and 
techniques for teaching and supporting people with diverse needs. 
Topics covered include habilitation/rehabilitation programming, self-
determination, person-centered planning, teaching and learning styles, 

community connecting, task and process analysis, development of teaching 
plans and supported employment. This course must be completed with 
a “C” or higher.
Lecture:  4 hours – Lab: 0 hours
Prerequisites:  MHAD 191A and B
Corequisites:  MHAD 241 and 291   Lab fee:  $18.00

MHAD 251 Social Policy and Programs (W, SP) 4 credits 
This course examines social welfare policies/programs at national, state, 
and local levels in fields of MH/AS/DD. The student will use an ecologi-
cal model for social change to collect, synthesize, and evaluate data on 
a variety of social problems. Throughout the course, the student docu-
ments analysis of visits to agencies and organizations. This course must 
be completed with a “C” or higher.
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  MHAD 245/293 or MHAD 247/291   Lab fee:  $18.00 

MHAD 253 Therapeutic Group Work Skills (W, SP)  4 credits 
This course, offered as a part of all three tracks in the program, is focused 
on knowledge and experiential learning using the group as the unit of at-
tention. Course content includes process, stages of development, leadership 
skills, therapeutic factors, and problematic issues for groups of clients who 
are mentally ill, developmentally disabled, struggling with addiction or 
who have co-occurring disorders. The student participates as a member in 
a peer group to complement classroom theoretical constructs. This course 
must be completed with a “C” or higher.
Lecture:  4 hours – Lab: 0 hours
Prerequisites:  MHAD 241 and MHAD 247/291 or MHAD 245/293
Corequisite:  MHAD 295   Lab fee:  $20.00

MHAD 258 Service Coordination/Case Management (SP, SU)  
 4 credits 
This course provides the human service student with a comprehensive 
overview and analysis of a service coordination/case management system. 
Student receives an in-depth exposure to newly defined skills, treatment 
approaches, and contemporary issues impacting the service coordination/
case management delivery field.  This course must be completed with a 
“C” or higher.
Lecture:  4 hours – Lab: 0 hours
Prerequisites:  MHAD 253 and 295
Corequisite:  MHAD 298   Lab fee:  $18.00

MHAD 265 Advanced Addiction Studies (SP, SU)  4 credits 
This is an advanced course offered in the Addiction Studies Track. The 
focus of this course is working with clients with co-occurring disorders 
and  relapse prevention strategies.  The 12 core functions of a substance 
abuse counselor continue to be discussed. Stage wise treatment and the 
use of Motivational Interviewing strategies and skills are explored and 
practiced.  Students develop a treatment/relapse prevention plan, discharge 
plans and consider the impact of co-occurring disorders.  Community 
resources, case management needs and appropriate referrals are discussed.  
Students complete necessary documents needed for chemical dependency 
licensure.  Professional, legal and ethical dilemmas are considered. This 
course must be completed with a “C” or higher.
Lecture:  4 hours – Lab: 0 hours
Prerequisites:  MHAD 253 and 295
Corequisite:  MHAD 296    Lab fee:  $18.00

MHAD 274 Special Studies in MH/AS/DD (On Demand) 
 1–12 credits
This course is designed to meet specific needs of students who wish to 
pursue in-depth training in the MH/AS/DD field. Typical subject areas 
include theory and skills in helping individuals who are addicted, severely 
mentally disabled, dually-multi diagnosed, or persons with developmen-
tal disabilities. Instructional methods may include clinical experience, 
seminar format, field placement, lecture, research, video recording, online 
discussion boards  and role play. Students enroll in this course with per-
mission of faculty or clinical coordinator. This course must be completed 
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with a “C” or higher.
Lecture:  Varies – Lab: Varies   Lab fee:  $20.00

MHAD 284 Special Studies in MH/AS/DD (On Demand) 
 1–4 credits
This course is designed to meet specific needs of students who wish to 
pursue in-depth training in the MH/AS/DD field. Typical subject areas 
include theory and skills in helping individuals who are addicted, severely 
mentally disabled, dually-multi diagnosed, or persons with developmen-
tal disabilities. Instructional methods may include clinical experience, 
seminar format, field placement, lecture, research, videotape and role 
play. Students enroll in this course with permission of faculty or clinical 
coordinator. This course must be completed with a “C” or higher.
Lecture:  Varies – Lab: Varies   Lab fee:  $20.00
 
MHAD 291 Practicum in Teaching and Supporting Strategies  
(A, W)  4 credits 
This is a clinical experience for the student specializing in the Mental 
Health and Developmental Disabilities tracks which takes place in a 
community agency.  The student practices the skills needed to teach and 
support people in vocational or community settings with an emphasis 
on habilitation/rehabilitation programming, self-determination, person 
centered planning, community connecting, teaching plans and job coach-
ing. The student is expected to assume the role of service provider and 
is responsible for professional conduct and appropriate work habits. The 
student processes practicum experiences in a weekly seminar. This course 
must be completed with a “C” or higher.
Lecture:  2 hours – Lab: 14 hours
Prerequisites:  MHAD 191A and B
Corequisite:  MHAD 247   Lab fee:  $45.00

MHAD 293 Practicum in Assessment and Treatment of Addictions 
I (A, W)  4 credits
This is a required clinical placement experience for students in the Ad-
diction Studies track. The student is placed in an agency that provides 
services for persons with substance use disorders. Students begin to take 
the role of a service provider and participate in the  12 core functions of 
a substance abuse counselor focusing on screening, intake, assessment, 
orientation, treatment planning, counseling, client engagement strategies, 
client education, consultation with other professionals and documenta-
tion. Students participate in a variety of community support services.  
Students demonstrate professional conduct and appropriate work habits, 
and participate in a weekly seminar to process clinical experiences.   This 
course must be completed with a “C” or higher.
Lecture:  2 hours – Clinical: 14 hours
Prerequisites:  MHAD 191A and B
Corequisite:  MHAD 245   Lab fee:  $45.00

MHAD 295 Practicum in Therapeutic Group Work (W, SP)  4 credits
This is a clinical experience for the student in all three tracks in the MH/
AS/DD Program. In a community agency, the student leads or co-leads a 
group using skills learned in the classroom and in previously completed 
classes.  In addition, weekly one-on-one contact with an identified agency 
client is also required, focusing on individualized needs identified by the 
agency or specified in an existing treatment plan. The student assumes 
the role of service provider, demonstrating professional conduct and ap-
propriate work habits. This course must be completed with a “C” or higher.
Lecture:  2 hours – Lab: 14 hours
Prerequisites:  MHAD 241 and MHAD 247/291 or MHAD 245/293
Corequisite:  MHAD 253   Lab fee:  $50.00

MHAD 296 Practicum in Advanced Addiction Studies  (SP, SU)
 4 credits 
This  is a required placement experience for  student in the Addiction 
Studies track.  The student is placed in an agency that provides services 
for persons with substance use disorders.  Participation in the 12 core 
functions of a substance abuse counselor continues with a focus on 
counseling, crisis intervention, group facilitation, case management and 

referral. Students participate in a variety of community support resources.  
Students demonstrate professional conduct and appropriate work habits 
and participate in a weekly seminar to process clinical experiences.  This 
must  be completed with a “C” or higher.
Lecture:  2 hours – Clinical: 14 hours
Prerequisite:  MHAD 253 and 295
Corequisite:  MHAD 265   Lab fee:  $50.00

MHAD 298 Practicum in Service Coordination/Case Management 
(SP, SU)  4 credits
This is a clinical experience for the Mental Health and Development 
Disabilities  track student. The student practices service coordination and 
case management skills with emphasis on interdisciplinary treatment plan-
ning, assessment writing, and the implementation of appropriate referrals. 
The student assumes the role of service provider and is responsible for 
professional conduct and acceptable work habits. This course must be 
completed with a “C” or higher.
Prerequisites:  MHAD 253 and 295
Corequisite:  MHAD 258   Lab fee:  $35.00

MHAD 299 Portfolio Completion Capstone MH/AS/DD (SP, SU)  
 1 credit
This course will provide the student with the opportunity to assemble, edit, 
and ready for presentation in portfolio format the collected assignments 
from each course in the major. Feedback regarding each course is solic-
ited from the student. In addition, the content areas of ethical concerns in 
human services, effective team participation and avoiding “burnout” are 
addressed. This course must be completed with a “C” or higher.
Lecture:  1 hour – Lab: 0 hours
Corequisite:  Fourth and last technical course paired with practicum
Lab fee:  $40.00

Multi-Competency Health (MULT)

MULT 101 Medical Terminology (A, W, SP, SU, DL) 2 credits 
This introductory course provides an overview of medical language. Em-
phasis will be placed on terms that are practical and commonly found in 
the day-to-day work of all allied health professions. This concise course 
gives basic principles for understanding the language with an overview 
of terms from many areas of medicine.    
Lecture:  2 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $5.00 

MULT 102 Cardiopulmonary Resuscitation (CPR) (A, W, SP, SU)  
 1 credit
Cardiopulmonary resuscitation and foreign body airway obstruction 
removal for adults, children and infants. This course includes training on 
the use of bag valve masks, automated external defibrillators (AED) and 
cricoid pressure. Students completing this course are eligible for American 
Heart Association Healthcare Provider certification. This course follows 
2005 Emergency Cardiac Care (ECC) guidelines and is professional level 
CPR; only students in a pre-health or health program may take this course. 
This is a one-day course held on main campus. Certification is good for two 
years. It may be repeated only with an instructor/coordinator signature.
Lecture:  1 hour – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $40.00

MULT 103 Responding to Emergencies (A, W, SP, SU)  2 credits
Requirements for Red Cross Certification including artificial respiration, 
bleeding control, treatment of shock, and care of fractures are presented 
This course includes MULT 102, American Heart Association CPR-Basic 
Life Support.
Lecture:  1 hour – Lab: 2 hours  Lab fee:  $55.00
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MULT 104 Adult and Pediatric CPR (for Non-Health Care Providers) 
(A, W, SP, SU) 1 credit
This course is based on the guidelines and standards set forth by the 
American Heart Association (AHA) in Heartsaver AED CPR. This 
course covers Adult and Pediatric Cardiopulmonary Resuscitation 
(CPR), Automated External Defibrillation (AED) and care to relieve a 
foreign body airway obstruction (FBAO) for the non-health care pro-
fessional audience. Guidelines 2005 for CPR and Emergency Cardio-
vascular Care are presented and practiced by the student. 
Lecture:  1 hour – Lab: 0 hours   Lab fee:  $40.00

MULT 105 Exploring the Healthcare Professions 
(A, W, SP, SU, DL)  1 credit
This course encourages the learner to explore a personal interest in the 
health care field. The health care profession has many career pathways to 
consider and this course is designed to help the learner to understand his/
her personal and professional interest as a health professional. The course 
will also address special topic and current issues related to health care.
Lecture: 1 hour
Prerequisite: Placement into ENGL 101

MULT 110 Basic Electrocardiography (EKG) (A, SP)  6 credits
This course is designed to provide the necessary information to correctly 
perform the twelve lead EKG, instrumentation source of error, explana-
tion of result, introduction to health care, anatomy and physiology of the 
heart, and basic dysrhythmia recognition. This course includes 24 hours 
of clinical experience. 
Lecture:  5 hours – Lab: 2 hours 
Prerequisites: Placement into ENGL 101 and completion of a health 
record.  Lab fee:  $38.00

MULT 114 Phlebotomy Practicum II (A, W, SP)  1.5 credits
This course is designed to be a continuation of MULT 115 by providing 
an additional 60 hours clinical phlebotomy experience and requiring an 
additional 60 successful blood collections in a hospital in central Ohio or 
surrounding county. Phlebotomy Practicum II is designed for students who 
intend to be a professional phlebotomist and will be arranged individually. 
MULT 114 and MULT 115 completes the NAACLS approved program.
Lecture:  0 hours – Clinical: 60 hours total
Prerequisites: Completed health record and completion of MULT 115 
with a “C” or better   Lab fee:  $10.00

MULT 115 Phlebotomy (W, SU)  4.75 credits
This course is the first of a 2 course sequence required to be eligible for a 
national exam which will qualify the student as a certified phlebotomist. 
The course will include various blood collection and handling procedures, 
using a variety of techniques and equipment. To support these skills, other 
topics included in this
courses include safety, health care system, quality assurance, and profes-
sionalism. A 40-hour clinical experience at a local clinical facility will 
take place throughout the course.Fingerprinting for a background check 
and drug screen are requirements for the clinical experience.
Lecture:  3 hours – Lab: 3 hours – Clinical: 40 hours total
Prerequisites: Completed health record, fingerprinting, attendance at a 
mandatory information session, MULT 101, and placement above or credit 
for ENGL 100   Lab fee:  $55.00

MULT 116 Venipuncture for Health Care Providers (A, SP) 
 2 credits
Basic blood collection techniques using vacuum tubes and syringes will 
be covered and practiced in a laboratory and clinical setting. Emphasis 
is on basic skills, safety and infection control. Not open to students who 
have credit for MULT 114 and MULT 115 This course includes a 30-hour 
clinical experience and at least 50 successful blood collections in a central 
Ohio health care facility. 
Lecture:  1 hour – Lab: 4 hours
Prerequisite: Completed health record and be enrolled in Medical Labora-
tory Technology Program. MLT 250   Lab fee:  $28.00

MULT 127 Patient Care Assistant for the Workforce (A, W, SP, SU)  
 5 credits 
This is a workforce training course for employees of health care systems 
which have a partnership with CSCC. Students gain knowledge and skills 
to function as patient care assistants. 
Lecture:  3 hours – Lab: 4 hours
Prerequisite: Employee of health care system having a partnership with 
CSCC   Lab fee:  $30.00

MULT 128 Introduction to Patient Care Assistant for the Workforce 
(A, W, SP, SU)  5 credits
This is a workforce training course for employees of health care systems 
which have entered into a partnership with CSCC. The student learns 
nurse aide training skills (basic patient care skills such as bathing, feeding, 
etc.) in order to work with patients prior to  taking the Basic PCA/MSP 
training.  
Lecture:  2 hours – Lab: 6 hours
Prerequisite: Employee of health care system having a partnership with 
CSCC

MULT 135 Basic PCA/MSP Training for the Workforce 
(A, W, SP, SU)  4 credits 
This is a workforce training course for employees of health care facilities 
which have entered into a partnership with CSCC. In classroom, labora-
tory and clinical settings, students learn sterile techniques and patient 
care skills.   
Lecture:  2 hours – Lab: 4 hours
Prerequisite: NATP or MULT 128 and current employee of health care 
facility having a partnership with CSCC

MULT 136 Advanced Patient Care Assistant for the Workforce 
(A, W, SP, SU)  2 credits 
This is a workforce training program for employees of health care facilities 
which have entered into a partnership with CSCC. In classroom, labora-
tory, and clinical settings, students learn advanced patient care skills such 
as tracheostomy care.
Lecture: 1 hour – Lab: 2 hour
Prerequisite: MULT 135 and employee of health care facility having a 
partnership with Columbus State

MULT 137 Phlebotomy Training for the Workforce (A, W, SP, SU)  
 4 credits
This is a workforce training program for employees of health care fa-
cilities which have entered into a partnership with Columbus State. In 
classroom, laboratory and clinical settings, students learn the skills of 
drawing blood.  
Lecture:  2 hours – Lab: 4 hours
Prerequisite: MULT 135 or permission of instructor and employee of 
health care facility having a partnership with Columbus State

MULT 138 EKG Training for the Workforce (A, W, SP, SU) 2 credits 
This is a workforce training program for employees of health care facilities 
which have entered into a partnership with Columbus State. In classroom, 
laboratory and clinical settings, students learn the skill of performing 
electrocardiograms.  
Lecture:  1 hour – Lab: 2 hours
Prerequisite: MULT 135 or permission of instructor and employee of 
facility having a partnership with Columbus State

MULT 139 Basic PCA Training for the Workforce (A, W, SP, SU) 
 4 credits 
This is a workforce training program for employees of health care facilities 
which have entered into a partnership with Columbus State. In classroom 
and laboratory settings, students learn basic patient care skills. 
Lecture:  2 hours – Lab: 4 hours
Prerequisite: Employee of facility having a partnership with Columbus 
State
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MULT 140 Patient Care Technician Training for the Workforce 
(A, W, SP, SU)  3 credits
This is a workforce training program for employees of health care facilities 
which have entered into a partnership with Columbus State. In classroom 
and laboratory settings, students learn sterile technique and advanced 
patient care skills.  
Lecture:  2 hour – Lab: 2 hours
Prerequisite: MULT 139 or permission of instructor and employee of 
health care facility having a partnership with Columbus State

MULT 150: Histologic Techniques (A, DL) 3 credits
This course provides an examination of all of the procedures that take 
place at the beginning of preparing a tissue sample for examination by 
the pathologist. These procedures include embedding techniques, tissue 
fixation, principles of microtomy and tissue processing.
Lecture: 3 hours – Lab: 0 hours
Prerequisites: “C” or better in MATH 102, MULT 101, BIO 261, and 
CHEM 113, placement into ENGL 101, and acceptance into the Histol-
ogy Program
Corequisite:  MULT 151, 152

MULT 151:   Histologic Techniques Clinical (A) 2 credits
In this course, the student will apply the theory of the basic histologic 
techniques examined in MULT 150 in an authentic clinical setting.
Practicum: 15 hours/week
Prerequisites: “C” or better in MATH 102, MULT 101, BIO 261, and 
CHEM 113, placement into ENGL 101, and acceptance into the Histol-
ogy Program
Corequisite:  MULT 150, 152   Lab fee:  $25.00

MULT 152 Tissue Identification (A, DL) 3 credits
The structure and identification of tissue systems is emphasized at a cellular 
level. The student will develop skills that will assist them in identifica-
tion of different tissue sources. Subsequently, the tissue source will be 
correlated with tissue function.  
Lecture:  3 hours – Lab: 0 hours
Prerequisites: “C” or better in MATH 102, MULT 101, BIO 261, and 
CHEM 113 and acceptance into the Histology Program.
Corequisite: MULT 150, 151

MULT 154 Chemistry of Stains I (W, DL) 3 credits
This course addresses the fundamentals and clinical significance of routine 
and special histological staining. 
Lecture:  3 hours – Lab: 0 hours
Prerequisites: MULT 150 and MULT 152 with a “C” or better and MULT 
151 with an “S”
Corequisite: MULT 155

MULT 155 Chemistry of Stains I Clinical (W)  2 credits
In this course, students will apply the concepts from MULT 154 in an 
authentic clinical setting.
Practicum:  15 hours/week
Prerequisites: MULT 150 and MULT 152 with a “C” or better, and MULT 
151 with an “S”
Corequisite:  MULT 154   Lab fee:  $25.00

MULT 156 Chemistry of Stains II (SP, DL) 3 credits
This course is a continuation of MULT 154 and will include special histol-
ogy staining procedures including immunohistochemistry, and basic and 
advanced troubleshooting techniques.
Lecture:  3 hours – Lab: 0 hours
Prerequisites:  MULT 154 with a “C” or better and MULT 155 with an 
“S”
Corequisite: MULT 157

MULT 157 Chemistry of Stains II Clinical (SP) 2 credits 
In this course, students will apply the concepts from MULT 156 in an 
authentic clinical setting.

Practicum:  15 hours/week
Prerequisites: MULT 154 with a “C” or better and MULT 155 with an 
“S”
Corequisite:  MULT 156   Lab fee:  $25.00

MULT 171 Current Issues: HIV Infection (A, W, SP, SU, DL) 
 1 credit 
MULT 171 is an introductory course covering the psychological, social, 
legal, and epidemiologic issues surrounding HIV infection. MULT 171 
is offered as a term course. 
Lecture:  1 hour – Lab: 0 hours   
Prerequisites: Placement into ENGL 101
 Reading Placement: no reading required on placement  Lab fee:  $9.00

MULT 270 Human Resource Management for Health Services 
(W, SU, DL) 4 credits
The focus of this course is the application, analysis, synthesis, and evalu-
ation of human resource management principles and practices for health 
care managers. Practical application to past and current life/work experi-
ence is provided and emphasized. Case studies are used as simulations to 
provide future application in the real work setting. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite: ENGL 101   Lab fee:  $5.00

MULT 272 Health Care Resource Management (W, S, DL) 
 4 credits
This course is designed to provide management approaches to health care 
resources (budget, equipment, supplies, etc.). It is intended for health care 
managers with limited financial skills. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite: ENGL 101    Lab fee:  $5.00

MULT 274 TQM/UM/Accreditation (A, SP, DL) 4 credits
This course prepares health care professionals to apply, analyze, synthe-
size, and evaluate principles and practices of Total Quality Management 
(TQM), Utilization Management (UM), and Accreditation. TQM focuses 
on methods and systems to identify and resolve problems that interfere 
with optimal care and explore continuous quality improvement processes. 
UM enlightens the health care manager to their essential involvement in 
the review process and examines the meaning of utilization review to 
institutional performance. Accreditation process is presented in a practi-
cal manner to approach a very complex concern of health care managers. 
Health care managers will be more knowledgeable of and compliant with 
external accreditation processes. 
Lecture: 4 hours – Lab: 0 hours
Prerequisite: ENGL 101   Lab fee:  $5.00

MULT 276 Legal Aspects and Risk Management (A, SP, DL)  
 3 credits
This course provides a basic overview of the legal aspects of health 
services management and develops a general framework for managers to 
understand the legal dimensions of problems. The legal implications of 
Health System Organizations (HSOs) and Health Systems (HSs) manage-
ment have increased and are likely to
continue to do so. This trend requires that managers have a basic under-
standing of the law as it affects the HSO/HS and how to interact effectively 
with legal counsel. As with the practice of medicine, prevention is more 
efficient than solving legal
problems after they occur. Because the dimensions of legal problems are 
frequently a result of liability exposure, or risk, the topic of risk manage-
ment is addressed.It is intended for health care practitioners preparing to 
enter supervisory positions. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  ENGL 101    Lab fee:  $5.00
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MULT 290 Special Topics in Health Care (A, W, SP, SU) 
 1–5 credits 
This is a workforce training course for employees of health care facilities 
which have entered into a partnership with CSCC. Various current and 
timely topics will be offered to give students an opportunity to expand 
their knowledge and/or skill level in a special area of interest.  
Lecture:  1-5 hours (maximum of 10) – Lab: 0 hours
Prerequisite: Permission of instructor and employee of facility having a 
partnership with CSCC

MULT 291 Special Topics in Health Care for the Workforce 
(A, W, SP, SU)   1–5 credits
This is a workforce training program for employees of health care facilities 
which have entered into a partnership with CSCC. Students will discuss 
various current and timely topics related to patient care. 
Lecture: 1-5 hours (maximum of 10) – Lab: 0 hours
Prerequisite: Permission of instructor and employee of facility having a 
partnership with CSCC

Clinical Laboratory Assisting Certificate

CLA 100 Laboratory Theory for Health Related Industries 
(W, SU, DL) 2 credits
This course is designed to provide theoretical concepts for individuals 
in the health related industries who may be interested in learning an ad-
ditional set of medically related skills. This knowledge and skill set is 
intended to enhance current job proficiency or for potentially increasing 
employability in entry level health related positions. The course is de-
signed to encourage phlebotomists, medical assistants, nursing assistants, 
and other health-oriented industry personnel, to achieve competencies
requiring basic laboratory testing as a part of the facility’s services. 
Lecture: 2 hours
Prerequisites: Placement into ENGL 100 or ENGL 111 or completion 
of ENGL 100 with a grade of “C” or better, high school biology (“C” 
or better) within the last five years, or completion of BIO 100 (“C” or 
better)., completion of MLT 100 (“C” or better), HIMT 245A (“C” or 
better)
Corequisites: CLA 101

CLA 101 Laboratory Techniques for Health Related Industries 
(W, SU, DL) 2 credits
This course is designed to provide the application of theoretical 
concepts for individuals in the health related industries who may be 
interested in learning an additional set of medically related skills. This 
knowledge and skill set is intended to enhance current job proficiency 
or for potentially increasing employability in entry-level health related 
positions. The course is designed to encourage phlebotomists, medical 
assistants, nursing assistants, and other health-oriented industry person-
nel, to achieve competencies requiring basic laboratory testing as a part 
of the facility’s services.
Lab: 4 hours
Prerequisites: Placement into ENGL 100 or ENGL 111 or completion 
of ENGL 100 with a grade of “C” or better, high school biology (“C” 
or better) within the last five years, or completion of BIO 100 (“C” or 
better)., completion of MLT 100 (“C” or better), HIMT 245A (“C” or 
better)
Corequisites: CLA 100  Lab Fee: $300.00

NURC (Nursing Certificate)

NURC 101 Nurse Aide Training Program (A, W, SP, SU)   5 credits 
The Nurse Aide Training Program is designed to instruct students in the 
knowledge and skills needed to provide basic care for clients in long-term 
care settings. The 76-hour course includes 60 hours of classroom/lab 

instruction and 16 hours of clinical preparation, which meet the require-
ments for nurse aide training in Ohio. Students who complete this course 
are eligible to state test.  

HOWEVER, the online hybrid NURC 101 does NOT meet the require-
ments for the state approved nurse aide class in Ohio.  Students who 
complete the hybrid version of this class will NOT receive a “certificate 
of class completion” and will NOT be eligible to take the state test for 
nurse aides.  Both the traditional and hybrid versions of this course satisfy 
the NURC 101 prerequisite for specific health technologies at Columbus 
State Community College. 
Lecture:  3 hours – Lab: 6 hours
Prerequisites: Completed health record, placement into ENGL 101, and 
placement into DEV 031, or permission of instructor.   Lab fee:  $38.00

NURC 102 Patient Care Skills (A, W, SP, SU)  4 credits
This course presents the rationale for and practice of skills commonly used 
by patient care technicians in an acute care setting. It is a combination 
of lecture and laboratory skills demonstration and practice. Major topics 
include wound care, specimen collection, airway care, oxygen administra-
tion, enteral nutrition, and elimination assistance. Because this is a skills-
based course, classroom and laboratory attendance is mandatory.
Lecture:  2 hours – Lab: 6 hours
Prerequisites: NURC 101 with a grade of “C” or better, placement into 
ENGL 101, and placement into DEV 031.   Lab fee:  $35.00

NURC 175 Principles of Homeopathy (A, W, SP, SU)  4 credits
This course is designed to introduce students to the principles and theo-
ries behind the use of homeopathic preparations to treat most disease 
and disorders. 
Lecture:  4 hours – Lab: 0 hours   Lab fee:  $5.00

NURC 176 Fundamentals of Herbology (A, W, SP, SU)  4 credits
This course outlines the uses of herbs in the healing process from ancient 
history to the present day. Herbs will be discussed in relation to both flow-
ers and in cooking. Emphasis will be on therapeutic self-care first aid. 
Lecture:  4 hours – Lab: 0 hours   Lab fee:  $5.00 

NURC 177 Holistic Healing Methods (A, W, SP, SU)  4 credits
This course offers an introduction to the fundamentals of holistic heal-
ing, which includes philosophical and theoretical foundations, alterna-
tive methods and their uses for health maintenance and development of 
personal healing capacities. 
Lecture: 4 hours – Lab: 0 hours   Lab fee: $5.00

NURC 179 Pranic Healing Level I (A, W, SP, SU)  2 credits
This course provides the foundation of theory and skills of the MCKS 
Pranic Healing System. Course topics include principles of self-recovery 
and life force, energetic anatomy, the relationship of energy centers to 
body systems, energy field scanning techniques, procedures for correct-
ing energy imbalances associated with pain, stress and common ailments, 
breathing/physical exercises to restore well-being, energetic hygiene for 
practitioners, stress reduction through meditation, as well as self-healing, 
environmental healing and long-distance healing.  Students earn a grade 
of satisfactory or unsatisfactory.  
Lecture:  2 hours – Lab: 0 hours   Lab fee:  $75.00

NURC 180 Pranic Healing Level II – Advanced Pranic Healing  
(A, SP) 3 credits
This course is designed to further enhance the student’s knowledge and 
skill in the art and science of the MCKS Pranic Healing System.  It is 
a specialized course for students interested in becoming more effective 
healers.  The course includes the use of color pranas and additional 
techniques/skills as advanced scanning, advanced cleansing and ad-
vanced energizing..
Lecture:  3 hours – Lab:  0 hours  
Prerequisite:  NURC 179 Pranic Healing Level I  Lab fee:  $75.00
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NURC 181 Pranic Healing Level III -  Mental & Emotional 
Well-Being (W)   2 credits
This course provides the foundational theory and technique for the 
MCKS Pranic Healing System for Mental and Emotional Well-Being.  
Course topics include: advanced cleansing and energizing techniques, 
chakral and auric shielding as well as protocols for stress, fear, and 
other mental and emotional health issues.  Instruction also includes 
numerous methods for self healing and relationship healing.
Lecture:  2 hours – Lab:  0 hours  - Lab fee:  $75.00
Prerequisites: NURC 180 Pranic Healing Level II 

NURC 245 RN First Assistant Program (A, SP)  5 credits 
This is an intensive training program which is designed to provide the 
experienced perioperative nurse with the advanced preparation and study 
necessary to assume the role of first assistant. The course is based on 
AORN’s official statement of the RNFA role.  
Lecture:  3 hours – Directed Practicum: 10 hours
Prerequisites: Current RN licensure; two years current perioperative 
experience; CNOR certified or eligible; current ACLS or CPR; liability 
insurance; two letters of recommendation   Lab fee:  $125.00

NURC 246 RNFA Experiences in the Operating Room (W, SU) 
 5 credits
This course provides the student with continued practicum for completion 
of the RN First Assistant Program. 
Lecture:  3 hours – Directed Practicum: 10 hours
Prerequisite: NURC 245   Lab fee:  $8.00

NURC 250 NATP Train the Trainer (A, W, SP, SU)  3 credits 
This course prepares qualified nurses to teach, coordinate, and super-
vise a Nurse Aid Training Program, meeting federal and state of Ohio 
requirements.  
Lecture:  3 hours – Lab: 0 hours
Prerequisites: Current RN/LPN licensed in Ohio; minimum of two years 
experience in caring for elderly or chronically ill.   Lab fee:  $39.00

PNUR 191 Introduction to Relaxation Techniques (On Demand)  
 1 credit
The student will be introduced to various relaxation, stress reduction and 
coping techniques.
Lecture:  1 hour
Prerequisites: Admission to Practical Nursing Program

Music (MUS)

MUS 101 History of Western Music (A, W, SP, SU) 5 credits 
Course offers a survey of Western music from earliest times to the pres-
ent, including the development of notation in music, the development 
and limitations of standard instruments, the role of patronage in musical 
developments, the relationship of changes in music to changes in society, 
and a consideration of the attributes of “great” music in any time or age. 
MUS 101 meets elective requirements in the Associate of Arts and As-
sociate of Science degree programs and distributive transfer requirements 
in history, humanities and the arts. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $3.00

MUS 102 Introduction to Vocal Technique (A, W, SP, SU) 1 credit
MUS 102 provides an introduction to vocal technique for nonmusic ma-
jors. This class will develop basic skills for both solo and group singing 
through the use of traditional song materials. Course is repeatable for a 
total of 2 credits. 
Lecture:  0 hours – Lab: 2 hours   Lab fee:  $2.00

MUS 103 Vocal Technique II (A, W, SP, SU)  1 credit
This class is a continuation of MUS 102, offering continued development 
of skills for solo and group singing through traditional song material. 
Course is repeatable for a total of 2 credits.  
Lecture:  hours – Lab: 2 hours
Prerequisite: Admission by audition   Lab fee:  $2.00

MUS 110 Basic Keyboard and Music Fundamentals I  
(A,W, SP, SU) 2 credits
MUS 110 introduces the fundamentals of keyboard technique combined 
with the development of music reading and basic aural skills. This course 
is for those without prior musical experience. 
Lecture:  1 hour – Lab: 2 hours   Lab fee:  $2.00

MUS 111 Basic Keyboard and Music Fundamentals II 
(A, W, SP, SU) 2 credits 
MUS 111 continues the development of keyboard technique and basic 
musical theory. 
Lecture: 1 hour – Lab: 2 hours
Prerequisite: MUS 110 or permission of instructor   Lab fee:  $2.00

MUS 120 Intro to Electronic Music (On Demand)  3 credits
This course will introduce students to the fundamentals of synthesized 
music. The origin, development and present day applications of comput-
erized sound manipulations will be studied. Prototypical synthesizing, 
MIDI sequencing and digital sampling will be discussed, demonstrated 
and used in class. Instruction is through a combination of lecture and 
hands-on experience. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite: MUS 110 or permission of instructor   Lab fee:  $3.00

MUS 121 Fundamentals of Music Theory (On Demand) 5 credits
MUS 121 introduces the elements of music for nonmusic majors, including 
notation and the basic skills necessary for listening and performance. The 
class is designed to acquaint students with the elements and procedures 
necessary for the composition and performance of music. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $2.00

MUS 122 Beginning Musical Composition (On Demand) 5 credits
MUS 122 offers a course in basic techniques and principles of standard 
musical composition in the 21st century.  Building upon foundational 
music theory, formal compositional methods of contemporary music will 
be explored and creative expressions developed.  
Lecture:  5 hours –Lab: 0 hours
Prerequisite: MUS 121 or permission of instructor   Lab fee:  $6.00

MUS 130 Electronic Music Lab (On Demand) 2 credits
This course is a continuation of MUS 120. The emphasis here is more on 
hands-on studio experience. Repeatable up to a total of 6 credits.
Lecture: 1 hour – Lab: 2 hours   Lab fee:  $3.00  

MUS 135 Electronic Music Ensemble (On Demand) 1 credit
Admission is through audition or permission of instructor. Class consists 
of a select group of musicians rehearsing, arranging, and performing music 
on electronic instruments. Repeatable for a total of 6 credits.
Lab: 2 hours   Lab fee:  $3.00

MUS 140 World Music (On Demand) 5 credits
This course presents a survey of non-Western musical traditions, including 
forms of music, instrumental development and function, and the role of 
music and the musician in society. MUS 140 meets elective requirements 
in the Associate of Arts Degree program and distributive transfer require-
ments in history, humanities and the arts. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $2.00
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MUS 160 Concert Band (A, W, SP) 1 credit
Admission is by audition. Participants prepare a variety of wind literature 
for performance. Prior experience in instrumental music is expected. 
Elective credit offered for Associate of Arts degree. Repeatable for a 
total of 6 credits.
Lecture:  0 hours – Lab: 2 hours   Lab fee:  $5.00

MUS 165 Small Instrumental Ensemble (A, W, SP)  1 credit
Placement is through audition. MUS 165 allows a specialized ensemble 
to concentrate on specific instrumental techniques and/or to explore 
specialized musical literature. Prior experience in instrumental music is 
expected. Elective credit offered for Associate of Arts degree. Repeatable 
for a total of 6 credits.  
Lecture:  0 hours – Lab: 2 hours   Lab fee:  $5.00

MUS 170 Gospel Vocal Ensemble (A, W, SP) 1 credit 
Admission is by audition. Participants practice and prepare for concert 
performance of music from the gospel and African-American vocal/
choral traditions. Music reading ability not required. Repeatable for a 
total of 6 credits.
Lab: 2 hours   Lab fee:  $3.00

MUS 180 Vocal Ensemble (A, W, SP)   1 credit 1 credit
Admission is by audition. Participants practice and prepare a variety of 
music for concert performance. Ability to read music is helpful but not 
required. It is suggested that new Ensemble members take MUS 102 
concurrently. Repeatable for a total of 6 credits.  
Lecture:  0 hours – Lab: 2 hours   Lab fee:  $5.00

MUS 221 Musicianship I (A) 5 credits
Course covers the elements of music and musical notation; analytical 
concepts and terminology; major and minor scales; fundamentals of 
harmony and melody as well as the development of basic aural skills, 
sight singing and dictation. MUS 221 is for students intending to major 
in music or those with strong interest in music. 
Lecture:  3 hours – Lab: 4 hours
Prerequisite: MUS 121 or permission of instructor   Lab fee:  $3.00

MUS 222 Musicianship II (W) 5 credits 
MUS 222 presents the principles of diatonic harmony and nonchordal 
melodic technique, an introduction to chord structures and the continued 
development of aural skills. 
Lecture: 3 hours – Lab: 4 hours
Prerequisite: MUS 221 or permission of instructor   Lab fee:  $3.00

MUS 223 Musicianship III (SP) 5 credits
Musicianship III continues with the study of diatonic modulation and 
secondary dominants, modal and pentatonic harmonic patterns and pen-
tatonic and blues scales. Continued development of aural skills is also 
emphasized. 
Lecture:  3 hours – Lab: 4 hours
Prerequisite: MUS 222 or permission of instructor   Lab fee:  $3.00

MUS 224 Contemporary and Jazz Theory (On Demand) 5 credits
Chord structures, form, and chord-scale relationships of the jazz idiom 
will be studied, as will jazz (musical) vocabulary, lead sheets, chord 
symbols, and the practice of improvisation. Course is designed for those 
intending to major in music or who have a strong interest in it. Ability to 
read music is assumed.
Lecture:  3 hours – Lab: 4 hours
Prerequisites: Entry into ENGL 101 and either MUS 221 or permission 
of instructor   Lab fee:  $6.00  

MUS 230 The Business of Music (On Demand) 5 credits
This course surveys the business aspects of music, with an emphasis 
on recording companies and artists, music publishers and writers, con-
tracts, unions and guilds, agents and managers, records, markets, artists’ 

recording contracts, record production, promotion, distribution and 
merchandising.  
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 101   Lab fee:  $5.00

MUS 241 Music History I (A) 3 credits
MUS 241 offers a survey of the development of music from earliest times 
to the 18th century. Student ability to read music is assumed. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $2.00

MUS 242 Music History II (W) 3 credits
MUS 242 presents a survey of music from the Rococo through the Early 
Romantic (1850) periods. Student ability to read music is assumed. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $2.00

MUS 243 Music History III (SP) 3 credits
This course is a survey of music from the Late Romantic period to the 
present. Ability to read music is assumed. 
Lecture:  3 hours – Lab:  0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $2.00

MUS 244 History of Jazz and Popular Music (On Demand)
 3 credits
This course surveys the origins and development of jazz, the uniquely 
American musical idiom. 19th century origins of jazz, Dixieland, Chicago 
sound and evolution of the 1920s and 1930s big bands, cool jazz, and 
the influence of jazz on other popular music of the 20th century will be 
explored through listening to recordings by major innovators and studying 
the written forms. Ability to read music is assumed.  
Lecture:  3 hours
Prerequisite: Entry into ENGL 101   Lab fee:  $2.00

MUS 251 Audio Production I (On Demand) 4 credits
This course presents an examination of recording techniques in the studio 
and for live performance. Analog and digital formats will be explored, as 
will elements of post-production.  
Lecture:  3 hours – Lab: 2 hours   Lab fees: $3.00  

MUS 252 Audio Production II   (On Demand)  4 credits
This course is a continuation of MUS 251. It offers further exploration of 
recording and sound reinforcement techniques and principles, in addition 
to post-production issues.  
Lecture:  3 hours – Lab: 2 hours
Prerequisite: Successful completion of MUS 251 Audio Production I
Lab fees: $3.00

MUS 253 Audio Production III   (On Demand) 4 credits
This course is a continuation of MUS 252. MUS 253 goes deeper into the 
exploration of recording and editing techniques and principles and covers 
maintenance and repair.  
Lecture:  3 hours – Lab: 2 hours
Prerequisite: Successful completion of MUS 252 Audio Production II  
Lab fees: $3.00 

MUS 299 Special Topics in Music (On Demand)  1–5 credits
This course offers students an opportunity for a detailed examination of 
selected topics in music. 
Lecture:  Variable hours – Lab: Variable hours
Prerequisite: Permission of instructor   Lab fee:  $2.00
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Natural Science (NSCI)

A mandatory safety lesson (normally given in the laboratory) must 
be completed before the student is admitted to certain natural science 
laboratory sessions. Approved safety goggles are required for some 
laboratory sessions and may be purchased through the bookstore. 
Attendance during the first week of class is mandatory and may af-
fect a student’s continued enrollment in these classes. Students must 
complete 60% of the laboratories in the course to receive credit. 

NSCI 101, NSCI 102, and NSCI 103 are offered in both distance learn-
ing (DL) and hybrid formats. Students enrolled in hybrid sections 
of this course will be required to come to campus for an orientation 
meeting and completion of certain exams and laboratories. Labora-
tories are generally done on an every other week basis on campus.  
For the DL sections of this course, students will be required to pick 
up and return a laboratory kit which requires a refundable deposit 
and on-campus participation is limited to taking exams. Check the 
Global Campus site for more information on each format. 

Note: Courses taught at a distance (DL) may have a higher lab fee than 
traditionally taught courses and DL sections will require a refundable 
deposit on laboratory kits. Laboratory kits are available to be picked 
up on campus or mailed to the student.

NSCI 101 Natural Science I (A, W, SP, SU, DL)  5 credits
This course covers the evolution of the physical and biological sciences 
from antiquity to the modern era. Topics include early ideas of the physical 
world, the principles of mechanics and optics, microscopy and its role in 
the development of cell and germ theory, germ theory, the atomic nature 
of matter, and the classification and bonding of the elements. Related 
laboratory and demonstrations. Safety training and goggles are required 
for the laboratory.  This course is offered in a distance learning (DL) and 
hybrid format. 
Lecture:  4 hours – Lab: 3 hours
Prerequisites: Placement into ENGL 101 and placement into MATH 102 
or higher    Lab fee:  $19.00

NSCI 102 Natural Science II (A, W, SP, SU, DL)  5 credits
NSCI 102 is a continuation of NSCI 101. Topics include the laws of 
chemical combination, chemical reactions, evolution and natural selec-
tion, the diversity of life and ecology, the concept of energy, heat and 
thermodynamics, kinetic theory, electricity and magnetism, the nature 
of light and quantum mechanics. Related laboratory and demonstrations. 
Safety training and goggles are required for the laboratory. This course 
is offered in a distance learning (DL) and hybrid format. 
Lecture:  4 hours – Lab: 3 hours
Prerequisite: NSCI 101 or equivalent   Lab fee:  $19.00

NSCI 103 Natural Science III (A, W, SP, SU, DL)  5 credits
This course integrates the study of chemistry and biology with an emphasis 
on topics which have had an impact on the development of science in 
the twentieth century. Topics include the ways scientists communicate 
information, the modern advances of organic chemistry and biochemis-
try, protein synthesis, the processes of mitosis and meiosis, and genetics. 
Discussions cover scientific information as well as any ethical and moral 
implications of scientific advances. Related laboratory and demonstrations. 
Safety training and goggles are required for the laboratory. This course is 
offered in a distance learning (DL) and hybrid format. 
Lecture:  4 hours – Lab: 3 hours
Prerequisite: NSCI 102, equivalent, or permission of instructor
Lab fee:  $19.00

NSCI 110 Science and Ethical Thought (On Demand)   5 credits
An introduction to the complex relationship between science and ethics 
and how it relates to today’s political and social climate. After briefly dis-

cussing the history of ethics, students will research and discuss important 
topics centered on social issues, environmental issues, technological issues 
and medical issues. The student will be responsible for readings, handouts, 
writing and opinion assignments, and group projects.
Lecture:  5 hours
Prerequisite: ENGL 101   Lab Fee:  $6.00  

Nuclear Medicine Technology (NUC)
NUC 149 Introduction to Clinical Nuclear Medicine Technology 
(W)  3 credits
This course is a basic introduction to nuclear medicine principles and 
clinical procedures. Areas of emphasis include fundamentals of nuclear 
medicine imaging, radiation safety, patient care and venipuncture.
Lecture:  1 hour – Lab: 0 hours
Prerequisites: Completed health record, acceptance into the Nuclear Medi-
cine Technology program and NUC 200.  Lab fee: $65.00

NUC 200 Introduction to Nuclear Medicine Technology (A)
  3 credits 
This course is a prerequisite for all other Nuclear Medicine 
Technology courses. Areas of emphasis include fundamentals of 
nuclear medicine imaging, medical ethics, quality control testing, and 
radiopharmaceuticals.  
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  Admission to program

NUC 213 Physics and Nuclear Imaging I: Lecture (W)  3 credits
This course will introduce the basic concepts of the atom, nuclear phys-
ics, interactions between radiation and matter, and nuclear imaging and 
counting devices. Lectures will emphasize the fundamentals of radioactiv-
ity and radioactive decay, radionuclides, basic statistics and quantitative 
measurements used in nuclear medicine, and computers and computer 
programming. 
Lecture:  3 hours – Lab: 0 hours  
Prerequisite:  NUC 200 

NUC 214 Physics and Nuclear Imaging I: Lab (W) 1 credit
 This course will introduce the basic concepts of the atom, nuclear phys-
ics, interactions between radiation and matter, and nuclear imaging and 
counting devices. Lab exercises will emphasize the fundamentals of 
radioactivity and radioactive decay, radionuclides, basic statistics and 
quantitative measurements used in nuclear medicine, and computers and 
computer programming.
Lecture:  0 hours – Lab: 2 hours
Prerequisite:  NUC 200   Lab fee:  $10.00   

NUC 215 Physics and Nuclear Imaging II: Lecture (SP)  3 credits
This course serves as a continuation of NUC 213 and 214 Physics and 
Nuclear Imaging I. This course will consist of a lecture series that will 
provide an in-depth study of the electronics of imaging and counting de-
vices, fundamentals of collimation, operational characteristics of radiation 
detector systems and imaging devices including Anger type single and 
multicrystal cameras, single photon emission computerized tomography 
(SPECT), positron emission tomography (PET) detectors, and scintillation 
probe, survey meter, and dose calibrator type counting devices.
Lecture:  3 hours – Lab: 0 hours
Prerequisites:  NUC 213, NUC 214

NUC 216 Physics and Nuclear Imaging II: Lab (SP)  1 credit
This course serves as a continuation of NUC 215 Physics and Nuclear 
Imaging II Lecture. This course will consist of a lab series that will provide 
an in-depth study of the electronics of imaging and counting devices, fun-
damentals of collimation, operational characteristics of radiation detector 
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systems and imaging devices including Anger type single and multicrystal 
cameras, single photon emission computerized tomography (SPECT), 
positron emission tomography (PET) detectors, and scintillation probe, 
survey meter, and dose calibrator type counting devices.
Lecture:  0 hours – Lab: 2 hours
Prerequisites:  NUC 213, NUC 214   Lab fee:  $10.00

NUC 217 Physics and Nuclear Imaging III: Lecture (SU)  3 credits 
This course is a continuation of NUC 215 and 216 Physics and Nuclear 
Imaging II. Through lecture, it will emphasize record keeping, nuclear 
regulations and licensure, and an advanced study of the operational char-
acteristics of single photon emission computerized tomography (SPECT), 
Positron Emission Tomography (PET), and single and multicrystal camera 
operations and performance. This course will also provide an in-depth 
knowledge of nuclear imaging and counting device quality control, quality 
assurance, and acceptance testing programs.
Lecture: 3 hours 
Prerequisite: NUC 215, NUC 216

NUC 218 Physics and Nuclear Imaging III: Lab (SU) 1 credit
This course is a continuation of NUC 215 and 216 Physics and Nuclear 
Imaging II. Through lab exercises, it will emphasize record keeping, 
nuclear regulations and licensure, and an advanced study of the operational 
characteristics of single photon emission computerized tomography 
(SPECT), Positron Emission Tomography (PET), and single and 
multicrystal camera operations and performance. This course will also 
provide an in-depth knowledge of nuclear imaging and counting device 
quality control, quality assurance, and acceptance testing programs.
Lecture:  0 hours – Lab: 2 hours 
Prerequisite NUC 215, NUC 216   Lab fee:  $10.00

NUC 232 Radiation Safety and Protection (A)  2 credits
This course enables students to understand the duties of a Radiation 
Safety Officer (RSO) and a radiation safety program. The radiation safety 
program outlines the radiation protection of technologists and the public 
by teaching the basis of radiation measurement, the practical methods 
of radiation protection (time, distance, and shielding), use of personnel 
monitoring devices, compliance with federal, state, and local regulations 
including ALARA, maintenance of required records, compliance with 
receipt and disposal regulations of all radionuclides, supervision of a 
quality management program for therapeutic dosages and follow-up proce-
dures, performance of appropriate radiation surveys and decontamination 
procedures, disposal of radioactive waste, and conduction of in-service 
education programs.
Lecture:  2 hours – Lab: 0 hours
Prerequisite:  Accepted into program

NUC 234 Radiochemistry and Radiopharmacy I (W) 3 credits
This course will present the basics of operating a hospital or commercial-
based nuclear pharmacy by emphasizing radiopharmaceutical receipt and 
storage, physical and biological characteristics of radiopharmaceutical 
generators, preparation, quality control, activity unit calculations, admin-
istration of diagnostic and therapeutic radiopharmaceuticals, and FDA, 
NRC, and State Regulations. All commonly used radiopharmaceuticals 
will be discussed along with their associated methods of localization.
Lecture:  3 hours – Lab: 0 hours
Prerequisites: NUC 232, CHEM 113

NUC 235 Radiochemistry and Radiopharmacy II (SP) 4 credits
This course is a continuation of NUC 234 Radiochemistry and Radio-
pharmacy I and will review and practice during lecture and lab exercises 
the basics of operating a hospital or commercial nuclear pharmacy by 
emphasizing radiopharmaceuticals, generators, radiopharamceutical 
preparation, radiopharmaceutical quality control, radiopharmaceutical 
activity and unit calculations, administration of diagnostic and thera-
peutic radiopharmaceuticals and FDA, NRC, and State regulations. All 
commonly used radiopharmaceuticals will be discussed along with their 
associated methods and localization.

Lecture:  3 hours – Lab: 2 hours
Prerequisites: NUC 234, CHEM 113   Lab fee:  $75.00

NUC 240 Seminar I (A)  1 credit
This class will devote class sections to the discussion of new technology 
including techniques, imaging modalities, and equipment. In addition 
the students will prepare a literature search project that will review the 
nuclear medicine literature for pertinent changes in the nuclear medicine 
core areas.
Lecture:  1 hour – Lab: 0 hours
Prerequisite:  NUC 252

NUC 241 Seminar II (W)   1 credit
This class will continue to devote class sections for the discussion of new 
technology including techniques, imaging modalities, and equipment. 
This class will also discuss responsibilities including the preparation of a 
nuclear medicine budget, the purchase/lease of new equipment, and ad-
ministrative duties including a review of the insurance and governmental 
reimbursement process.
Lecture:  1 hour – Lab: 0 hours
Prerequisite:  NUC 240

NUC 242 Seminar III (SP)   1 credit 
This class is a continuation of Seminar II and, in addition, will include 
a comprehensive review of the content areas covered by the American 
Registry of Radiological Technologists (ARRT [N]), and the Nuclear 
Medicine Technology Certification Board (NMTCB) examinations.
Lecture:  1 hour – Lab: 0 hours
Prerequisite:  NUC 241

NUC 251 Clinical Theory and Procedures I (SP)   5 credits
This course sequence introduces to the student how a diagnostic study is 
completed from start to finish. Pre-study preparations will be emphasized 
including scheduling of patients, choosing the proper radiopharmaceuti-
cal, basic patient preparations, and providing patient care and maintaining 
communication. General study procedures will then be introduced by 
reviewing the applicable anatomy/physiology and methods of pharma-
ceutical localization, discussing the performance of imaging procedures 
including selecting the proper camera or instrument, introducing proper 
patient and camera positioning, utilizing imaging techniques and method-
ologies, and performing data manipulation, image processing, and image 
critique. Adult/pediatric considerations and procedures will be discussed.
Lecture:  4 hours – Lab: 2 hours
Prerequisites:  NUC 200, NUC 234   Lab fee:  $65.00

NUC 252 Clinical Theory and Procedures II   (SU) 5 credits
This course will continue to emphasize the fundamentals previously 
introduced in Section I while covering procedures that study the car-
diovascular, central nervous, endocrine, gastrointestinal, genitourinary, 
pulmonary, and musculoskeletal systems. Adult/pediatric considerations 
and procedures will be discussed. Cross sectional or SPECT images will 
be emphasized.
Lecture:  4 hours – Lab: 2 hours
Prerequisite:  NUC 251   Lab fee:  $65.00

NUC 254 Clinical Theory and Procedures III (AU)  5 credits
This course will continue to emphasize the fundamentals previously 
introduced in Sections I and II while covering additional procedures that 
study the hematological system, infection imaging, and tumor imaging. 
Special emphasis will be placed on Positron Emission Tomography (PET) 
methodologies including fusion technologies that allow the superimposi-
tion of PET with CT or MRI Images. Adult/pediatric considerations and 
procedures will be discussed. Therapeutic procedures will also be studied 
including therapies of the endocrine, hematological, intracavitary and 
skeletal systems. An in-depth study of federal (NRC and FDA) and state 
regulations regarding therapy procedures will be reviewed.
Lecture:  4 hours – Lab: 2 hours
Prerequisite: NUC 252   Lab fee:  $65.00
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NUC 260 Clinical Practicum I (SP) 2 credits
In this first clinical practicum, the student will rotate through clinical hos-
pitals and private offices and, while accompanied by a registered Nuclear 
Medicine Technologist, will become familiar with the care and positioning 
of the patient and camera. Proficiency requirements are completed using 
a competency-based format. Students are required to complete a portion 
of the “Required and Elective Procedures” list that will be reviewed at 
the completion of each practicum course. This “Required and Elective 
Procedures” list will need to be 100% completed by the end of Clinical 
Practicum V. A special form will be utilized to allow the student to list how 
the study was conducted. This same form will be utilized in the “Projects 
in Nuclear Medicine” class. Technologist film critique and physician 
interpretation are incorporated into the form to provide a correlation of 
all factors that comprise a finished nuclear medicine image(s) to include 
an analysis of the structure or organ that was imaged/counted, patient 
positioning, radiation protection, and date processing.
A one hour weekly seminar is included in this course.
Lecture:  0 hour – Lab: 0 hours – Clinical: 16 hours
Prerequisite:  NUC 234   Lab fee:  $75.00

NUC 261 Clinical Practicum II (SU) 2 credits 
As a continuation of Clinical I, Clinical II provides the practical experi-
ence for the student to work more independently as a technologist and is 
designed to enhance and compliment didactic/lab studies. Nuclear medi-
cine imaging/counting procedures, instrumentation, radiopharmaceutical 
injection/patient preparation, data and image processing, and assisting 
with quality assurance procedures will be emphasized.
Lecture:  0 hour – Lab: 0 hours – Clinical: 16 hours
Prerequisite:  NUC 260   Lab fee:  $75.00

NUC 262 Clinical Practicum III (A) 3 credits 
As a continuation of Clinical II, Clinical III provides the practical experi-
ence for the student to work more independently as a technologist, and 
is designed to enhance and complement didactic/lab studies. Nuclear 
medicine imaging/counting procedures, instrumentation, radiopharma-
ceutical preparation under supervision, radiopharmaceutical injection/
patient preparation, data and image processing, and performing/critiquing 
quality assurance procedures are emphasized. Film critique and physician 
review are continued.
Lecture:  0 hours – Lab: 0 hours – Clinical: 24 hours
Prerequisite:  NUC 261   Lab fee:  $75.00

NUC 263 Clinical Practicum IV (W) 3 credits 
As a continuation of Clinical III, Clinical IV provides the practical ex-
perience for the student to work more independently as a technologist, 
and is designed to enhance and complement didactic/lab studies. In ad-
dition to the hospital rotations, students are to begin rotational shifts in 
the commercial/hospital based radiopharmacies, radiation safety offices, 
radiologist/nuclear medicine physician reading rooms, and human resource 
departments. They are to prepare radiopharmaceuticals, communicate 
to patients, conduct imaging/counting/therapeutic studies, perform data 
and SPECT analysis, conduct image processing, and perform quality 
assurance procedures with little supervision. Film critique and physician 
review are continued.
Lecture:  0 hour – Lab: 0 hours – Clinical: 24 hours
Prerequisite:  NUC 262   Lab fee:  $75.00

NUC 264 Clinical Practicum V (SP) 3 credits 
As a continuation of Clinical IV, Clinical V provides the practical experi-
ence for the student to work more independently as technologist, and is 
designed to enhance and complement didactic/lab studies. Students in 
addition to the hospital rotations are to continue to rotate through commer-
cial/hospital based radiopharmacies, radiation safety offices, radiologist/
nuclear medicine physician reading rooms, and human resource depart-
ments. Students will be required to present their completed “Required 
and Elective Procedures” list in which they will prove their competency 
to perform the preparation of radiopharmaceuticals, communicate to 
patients, conduct imaging/counting/therapeutic studies, perform data 

and SPECT analysis, conduct image processing, and perform quality 
assurance procedures with little supervision. Film critique and physician 
review are continued.
Lecture:  0 hours – Lab: 0 hours – Clinical: 24 hours
Prerequisite:  NUC 263   Lab fee:  $75.00

NUC 270 Case Studies I (A) 1 credit
This course will allow students to critique how a nuclear medicine study 
was conducted and to understand differential diagnosis based on that study. 
Cases presented will come from the archives of the clinical sites or the 
Society of Nuclear Medicine either in the form of films to be shown on a 
view box, computer display, or from a CD-ROM that can be viewed off 
site if necessary. The students will also present interesting cases. Students 
will be responsible for filling out a critique and diagnosis form for each 
case reviewed.
Lecture:  1 hour – Lab: 0 hours
Prerequisite:  NUC 261

NUC 271 Case Studies II (W)  1 credit
This class will be a continuum of NUC 270 Case Studies I. The students 
will conduct the case studies in this course by completing a predetermined 
number of mandatory and elective case studies. The students will be 
responsible for conducting the patient exam from start to finish, and to 
complete a form for each case study. Conduction of the exam is to include 
taking the patient history, determining the pre-test diagnosis, preparing 
and administrating the radiopharmaceutical, preparing, positioning, com-
puting, and completing the exam on a camera/computer/counting device, 
critiquing the exam, displaying/presenting the exam to a radiologist or 
nuclear medicine physician, and explaining the post-test diagnosis and 
problems encountered while conducting the examination. Presentations 
to the class will be an integral part of the course.
Lecture:  1 hour – Lab: 0 hours
Prerequisite:  NUC 270

NUC 272 Projects in Nuclear Medicine Technology (SP) 1 credit
This course will enable the student to conduct a project that will contrib-
ute to what the student will utilize in his/her future career. In most cases, 
a procedure manual will be required to be completed that will be 75% 
prepared from the completion of the “Required and Elective Procedures” 
list that was utilized in Clinical Practicum classes I-V. A special form will 
be utilized that will standardize the manual. This form will be given to the 
student beginning in Clinical Practicum I, which will enable the student 
to accumulate these procedures as they progress through their Clinical 
Practicum courses.
Lecture:  1 hour – Lab: 0 hours
Prerequisite:  NUC 271

NUC 280 Cross Modality Directed Practice (W)  2 credits
This course is designed to present the theory and operation of CT technol-
ogy, to include quality management and an overview of pertinent sectional 
anatomy in a didactic format, followed by supervised clinical education 
at multiple imaging facilities.  
Lecture:  1 hour – Lab: 4 hours 
Prerequisite: NUC 263

Nursing (NURS)
NURS 100 Health Assessment in Nursing (A, SP)  3 credits
The student will be involved in holistic assessments of clients across the 
life span with consideration given to ethnic variations.  Developmental 
considerations in geriatric and pediatric clients will be discussed. Legal 
ramifications of nursing assessment will be presented. Students must 
receive a “C” or better in this course as a prerequisite for subsequent 

303



courses.
Lecture:  2 hour – Lab: 3 hours
Prerequisite:  Admission to Nursing or permission of instructor
Corequisites:  BIO 261, ENGL 101 or 111, NURS 110  Lab fee:  $45.00

NURS 109 Student Transition (A, W, SP, SU) 1 credit 
This course is designed to assist the student who has life experience credit 
for one or more designated nursing courses with transition into the nursing 
sequence. The components of the course include socialization into the As-
sociate Degree Nursing student role at Columbus State, nursing process, 
communications skills, and selected psychomotor skills. 
Lecture:  1 hour – Lab: 0 hours
Prerequisite: Acceptance into Nursing via LPN route or transfer student 
route   Lab fee:  $39.00

NURS 110 Introduction to Nursing (A, SP)    3 credits 
The student will examine the historic and current role of the nurse in 
the health care delivery system. The nursing process is introduced as a 
method for planning care and self-care activities that promote, maintain, 
and restore health in adult and geriatric clients. Communication tech-
niques, teaching/learning principles, and computer skills used by the 
nurse in delivery of care will be discussed. The student will examine the 
economics and services available within the health care delivery system. 
Ethical and legal issues related to the practice of nursing are introduced. 
Safe implementation of technical skills with a holistic approach and atten-
tion to cultural consideration is stressed. Beginning principles of critical 
thinking are discussed. Clinical experiences are provided in a variety of 
community settings 4 hours each week. Lab hours include the total number 
of hours for clinical and seminar. Students must receive a “C” or better in 
this course as a prerequisite for subsequent courses.
Lecture:  1 hour – Lab: 6 hours
Prerequisite:  Admission to Nursing
Corequisites: BIO 261, ENGL 101 or ENGL 111, and NURS 100 
Lab fee:  $44.00

NURS 111 Health Promotion of Women and Families (W, SU) 
  6 credits
The student will focus on the role of the nurse as a provider of care 
in the promotion of health for women and families. The influence of 
cultural diversity and health care economics on women and families 
will be included. The student will use the nursing process in providing 
care and promoting self-care activities. Emphasis will be placed on the 
teaching/learning process. Concepts of mental and spiritual health will 
be introduced. Community resources available to women and families 
will be examined. Clinical experiences will be provided in a variety of 
community settings 7 hours each week. The student will begin application 
of critical thinking principles. Lab hours include the total number of hours 
for clinical and seminar. Students must receive a “C” or better in this 
course as a prerequisite for subsequent courses.
Lecture:  2 hours – Lab:  9 hours
Prerequisites: NURS 100, NURS 110, ENGL 101 or ENGL 111, BIO 
261
Corequisites: BIO 262, PSY 240, NURS 123, and NURS 132
Lab fee:  $34.00

NURS 112 Introduction to Nursing Concepts of Health Maintenance 
and Restoration (A, SP)  6 credits
The student will focus on the role of the nurse as a provider of care for 
persons in need of maintenance and/or restoration of health. The student 
will study the impact of developmental levels and the effect of acute, 
chronic, or terminal conditions as they relate to the ability of the person and 
family to care for themselves. The physical, psychological, and spiritual 
well being of the person and family during the dying and death process 
will be emphasized. The concepts studied include perioperative nursing, 
pain management, infectious processes, cancer, fluid and electrolyte 
imbalances, and altered nutrition. A variety of community settings for 
adults and children will be utilized for the clinical experience scheduled 
10 hours each week. Lab hours include the total number of hours for 

clinical and seminar. Students must receive a “C” or better in this course 
as a prerequisite for subsequent courses.
Lecture:  2 hours – Lab: 12 hours
Prerequisites: NURS 111, NURS 123, NURS 132, BIO 262, and PSY 
240
Corequisites:  NURS 124, NURS 133, BIO 263   Lab fee:  $55.00

NURS 123 Nursing Skills I (W, SU)  2 credits
This is the first of two nursing skills courses. In this course, the student is 
introduced to the principles and concepts underlying the performance of 
select nursing skills as the technical aspects necessary in performing those 
skills will be discussed. Critical thinking and communication techniques, 
which are integral components of the application of these skills in nursing 
practice, are included. In each unit of instruction the legal, ethical, and 
economic issues related to the skills will be presented. 
Lecture:  1 hour – Lab: 3 hours
Prerequisites:  NURS 110, NURS 100
Corequisites:   NURS 111, NURS 132   Lab fee:  $45.00

NURS 124 Nursing Skills II (A, SP)   2 credits 
This is the second of the nursing skills courses. Principles and concepts 
underlying the performance of select nursing skills, as well as the technical 
aspects necessary in performing those skills, will be discussed. Critical 
thinking and communication techniques, which are integral components 
of the application of these skills in nursing practice, are included. As a 
provider of care, the nurse implements nursing skills with consideration 
to the developmental level of the person and to the venue in which they 
practice. In each unit of instruction, the legal, ethical, and economic issues 
related to the skills will be presented. Students must receive a “C” or better 
in this course as a prerequisite for subsequent courses
Lecture:  1 hour – Lab: 3 hours
Prerequisites:  NURS 123, 132
Corequisite:  NURS 133   Lab fee:  $50.00

NURS 132 Concepts of Pharmacology I (W, SU)  2 credits
The student is introduced to the general principles of pharmacology. This 
is the first of two courses where the focus will be on the nurse’s role in 
drug administration to persons of all ages and the effects of medications 
on patients. Drug classifications and their relationship to promotion, main-
tenance, and restoration of health will be presented. Students must receive 
a “C” or better in this course as a prerequisite for subsequent courses.
Lecture:  2 hours – Lab: 0 hours
Prerequisites:  NURS 110, NURS 100   Lab fee:  $39.00

NURS 133 Concepts of Pharmacology II (A, SP) 2 credits
This is the second of two courses where the focus will be on the nurse’s role 
in drug administration to persons of all ages and the effects of medications 
on patients. Drug classifications and their relationship in promotion, main-
tenance, and restoration of health will be presented. Students must receive 
a “C” or better in this course as a prerequisite for subsequent courses.
Lecture:  2 hours – Lab: 0 hours
Prerequisite:  NURS 132 or permission of instructor.
Corequisite:  NURS 124   Lab fee:  $41.00

NURS 187 Spiritual Nursing Care (W, SU)   3 credits
This course is designed to introduce the student to the basic concepts of 
spiritual nursing care. The focus of the course will be to help students 
understand their own spirituality and to develop skills necessary to provide 
effective spiritual nursing care across the life span while being sensitive 
to cultural, religious, and ritual practices.  Students will be introduced 
to assessment tools and interventions used to meet the patient’s spiritual 
nursing care needs.
Lecture:  3 – Lab: 0 hours
Prerequisites:  NURS 110, NURS 100 

NURS 188 Neonatal Nursing (W, SU) 2.5 credits
The student will focus on the role of the nurse as the provider of care for 
the high risk neonate and their families. This course examines neonatal 
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development and potential complications in the antepartum and post-
partum periods. The student will gain specialized knowledge and skills to 
provide care ranging from pre-hospitalization through post-discharge and 
follow up. Students must receive a grade of “C” or better in this course as 
a prerequisite for subsequent courses. This course may be used to fulfill 
the elective requirement for nursing.
Lecture:  (Online) 2 hours – Lab: 1 hr (on campus [5 two-hour labs])
Prerequisite:  NURS 112   Lab Fee:  $15.00

NURS 189 Principles of Basic Trauma Nursing (W, SU)  3 credits
This course is designed to introduce the student to the basic concepts 
of trauma nursing. The focus of the course will be the exploration of 
major concepts and issues underlying the specialty of trauma nursing.  
Through an organized and standardized approach, students will review the 
mechanisms of injury, problems arising from these injuries, and related 
nursing care. The course will include content about adult trauma nurs-
ing, triage, airway management, shock/cardiac arrest, trauma to specific 
anatomic and physiologic systems, psychosocial impact of trauma, and 
organ donation.  Learning opportunities will include use of the Human 
Patient Simulator. Students must receive a grade of “C” or better in this 
course as a prerequisite for subsequent courses. This course may be used 
to fulfill the elective requirement for nursing.
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  Nursing 211 or permission of the instructor
Lab fee:  $25.00

NURS 190 Holistic Interventions for Health Care Practitioners 
(A, SP) 2 credits 
The student will be introduced to various healing modalities and comple-
mentary therapies that are used by health care practitioners to provide 
holistic care to a patient. Included will be an overview of the body/mind 
paradigm and a survey of commonly used techniques such as guided 
imagery, meditation and therapeutic touch. This course may be used to 
fulfill the elective requirement for nursing. Students must receive a “C” 
or better in this course as a prerequisite for subsequent courses.
Lecture:  2 hours – Lab: 0 hours
Prerequisite: Admission to a health technology or permission of instruc-
tor   Lab fee:  $5.00

NURS 191 Basics of Gerontological Nursing (W, SP, DL)  3 credits
The student is introduced to the concepts of gerontological nursing.  The 
focus is on meeting the needs of the elderly. Assessment, maintenance, 
and restoration of health for those over the age of 65 are presented. The 
nursing process is used as the framework for the development of thinking 
skills. Content will reflect on the influence of the legal, ethical, cultural, 
and economic issues related to the health care needs of the elderly. 
This course may be used to fulfill the elective requirement for nursing. 
Students must receive a “C” or better in this course as a prerequisite for 
subsequent courses.
Lecture:  2 hours – Lab: 0 hours 
Prerequisite: Admission to a Health technology or permission of instruc-
tor   Lab fee:  $5.00

NURS 192 Intro to Community Nursing (On Demand) 3 credits
The course introduces students to the basic concepts and issues underly-
ing Community Health Nursing. Course is intended to assist students in 
clarifying conceptual issues in the specialty and in developing positions 
on critical issues related to access to care and analysis of existing delivery 
systems. The course will also provide the tools of practice necessary for 
the registered nurse already working in a community setting. Assess-
ment, promotion, maintenance, and restoration of health are presented 
for families, communities, and common community health problems. 
The nursing process is used as the framework for critical thinking skills. 
This course may be used to fulfill the elective requirement for nursing. 
Students must receive a “C” or better in this course as a prerequisite for 
subsequent courses.
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  NURS 112 or permission of instructor   Lab fee:  $5.00

NURS 193 End of Life Care (A, SP, DL)  2 credits
The student will be introduced to various nursing interventions appropriate 
at the end of life. Included will be an overview of commonly experienced 
problems. Nine critical areas including palliative care, quality of life, pain 
symptom management, communication needs of caregivers, the dying 
process, ethics and bereavement will be explored. This course may be 
used to fulfill the elective requirement for nursing. Students must receive 
a “C” or better in this course as a prerequisite for subsequent courses.
Lecture:  2 hours – Lab: 0 hours
Prerequisite:  Admission to a Health Technology or permission of the 
instructor.   Lab fee: $10.00

NURS 194 Using Advanced Nursing Skills to Manage the Care of 
Critically Ill Adult Patients (A, SP)  3 credits
The student will be exposed to the advanced theory and skills needed 
to manage the care of individuals in a variety of critical care areas.  The 
focus will be on identifying critical situations and potential problems and 
selecting and implementing the appropriate interventions. Students will 
apply theory and skills to case studies and clinical situations. Students 
will be exposed to such advanced skills as cardiac monitoring, hemody-
namic monitoring, ventilator support, critical care drugs, emergent and 
code situations using case studies and simulated patient care situations. 
This course may be used to fulfill the elective requirement for nursing. 
Students must receive a “C” or better in this course as a prerequisite for 
subsequent courses.
Lecture:  3 hours – Lab:  0 hours
Prerequisite:  NURS 112 or permission of instructor    Lab fee:  $25.00

NURS 195 Nursing Concepts Enhancement I (W, SU)  1 credit
The course is designed to assist the student to meet the outcomes of the 
nursing curriculum through enhanced test-taking skills. Students will 
apply nursing concepts to formulating responses in testing situations. 
This course cannot be used to fulfill the elective requirement for nursing
Lecture:  1 hour – Lab: 0 hours
Prerequisites:  NURS 112 and Nursing Outcome Exam I completed
Lab fee:  $34.00

NURS 196 Nursing Concepts Enhancement II (A, W,SP, SU) 
  1 credit
The course is designed to assist the student to meet the outcomes of the 
nursing curriculum through enhanced test-taking skills. Students will ap-
ply nursing concepts to formulating responses in testing situations. This 
course cannot be used to fulfill the elective requirement for nursing. This 
course is graded satisfactory or unsatisfactory..
Lecture:  0 – Lab: 3 hours 
Prerequisite:  NURS 212 and exit Nursing Outcome Exam completed
Lab fee:  $28.00

NURS 197 Current Trends in Pediatric Nursing (A, W, SP, SU) 
  3 credits
The course builds on the foundation from previous nursing courses.  The 
focus of the course is to explore the health care needs of pediatric clients 
and their families. The nursing process will be the framework to study 
the physical, psychological, and social aspects of pediatric nursing care. 
The course will provide students with the opportunity to apply knowledge 
and skills by using simulated pediatric care situations. This course may be 
used to fulfill the elective requirement for nursing. This course is graded 
satisfactory or unsatisfactory.
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  NURS 111   Lab fee:  $20.00

NURS 198 Information Technology in Healthcare (A, SP, DL)  
  3 credits
This introductory course in computer applications will help to stimulate 
the attainment of knowledge and skills needed to function in today’s 
computerized environment. While the emphasis is placed on the 
application of information technology used in health care, IT’s impact 
on society also will be considered. Legal, ethical and social issues as 
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they relate to technology will be explored. Learning activities will 
include using standard software applications such as word processing, 
graphics and presentation software. This course may be used to fulfill 
the elective requirement for nursing. Students must receive a “C” or 
better in this course as a prerequisite for subsequent courses.
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  None   Lab fee:  $5.00

NURS 199 Health Care Mission (A, W, SU)  1 credit
This course will provide students with an opportunity to travel to Mexico 
and gain exposure to Mexican culture. Students will work with primary 
health care providers in an ambulatory care clinic.  Students will use nurs-
ing skills to deliver outpatient health care to Mexican clients of all ages. 
Travel expenses will be paid by the student and will be approximately 
$600.00. Students, who will be in Texas and Mexico for 4 days and 3 
nights, should have a valid U.S. passport. This course may be used to 
fulfill the elective requirement for nursing. Students must receive a “C” 
or better in this course as a prerequisite for subsequent courses.
Lecture:  0 hours – Lab: 32 hours
Prerequisites: Nursing 112 and permission of the instructor following an 
interview, review of applicant’s essay, and recommendations from prior 
clinical instructors.   Lab fee:  $5.00
 
NURS 210 Nursing Concepts of Health Maintenance and 
Restoration (W, SU)   6 credits
The student is introduced to the concepts of care management while 
continuing to function as a provider of care and promoter of health for 
pediatric and adult clients. The focus is on meeting the holistic needs of 
the client. Maintenance and restoration of health are presented in relation 
to the integumentary, gastrointestinal, urinary, sensory, and endocrine 
systems. The nursing process is the framework for continued development 
of critical thinking skills. Each unit of instruction will contain content 
on the influence of legal, ethical, cultural, and economic issues related 
to health care. In the clinical component of the course, which meets 10 
hours each week and is conducted in a variety of community settings, the 
student is accountable for his/her nursing practice. The Nursing Outcome 
Exam, covering the first three quarters of nursing, will be given during 
the initial weeks of the quarter. Lab hours include the total number of 
hours for clinical and seminar. Students must receive a “C” or better in 
this course as a prerequisite for subsequent courses.
Lecture:  2 hours – Lab: 12 hours
Prerequisites: NURS 112, NURS 124, NURS 133, and BIO 263
Corequisites: BIO 215 and ENGL 102 or ENGL 111  Lab fee:  $40.00

NURS 211 Nursing Concepts of Health Maintenance and 
Restoration II (A, SP)     6 credits
The student continues to develop the role of manager of care while pro-
viding care and promoting the health of pediatric and adult clients. The 
focus is on meeting the holistic needs of clients. Maintenance and restora-
tion of health are presented in relation to the respiratory, cardiovascular, 
hematological, and reproductive systems. The nursing process is the 
framework for continued development of critical thinking skills. Each 
unit of instruction will contain content on the influence of legal, ethical, 
cultural, and economic issues related to health care. In the clinical com-
ponent of the course, which meets 10 hours each week and is conducted 
in a variety of community settings, the student is accountable for his/her 
nursing practice. Lab hours include the total number of hours for clinical 
and seminar. Students must receive a “C” or better in this course as a 
prerequisite for subsequent courses.
Lecture:  2 hours – Lab: 12 hours
Prerequisites: NURS 210, a passing score on Nursing Outcome Exam I, 
and BIO 215   Lab fee:  $34.00

NURS 212 Nursing Concepts of Health Maintenance and 
Restoration III (W, SU)   6 credits
The student continues to develop the role of manager of care while provid-
ing care and promoting the health of pediatric and adult clients. The focus 
is on meeting the holistic needs of clients. Maintenance and restoration 

of health are presented in relation to mental health, and the neurologi-
cal, musculoskeletal, and immune systems. The nursing process is the 
framework for continued development of critical thinking skills. Each 
unit of instruction will contain content on the influence of legal, ethical, 
cultural, and economic issues related to health care. In the clinical com-
ponent of the course, which meets 10 hours each week and is conducted 
in a variety of community settings, the student is accountable for his/her 
nursing practice. Lab hours include the total number of hours for clinical 
and seminar. Students must receive a “C” or better in this course as a 
prerequisite for subsequent courses.
Lecture:  2 hours – Lab: 12 hours
Prerequisite:  NURS 211   Lab fee:  $40.00

NURS 213 Concepts of Nursing Management (A, SP)  8 credits
The student will synthesize concepts of care management to develop 
leadership skills inherent in the profession of nursing. The student will 
assume the roles of provider of care, manager of care, and member within 
the discipline of nursing. Ethical, legal, political, and economic issues as 
they relate to professional nursing will be presented. Current trends in 
nursing practice are analyzed. The student will focus on holistic care of 
groups of clients and their families in the promotion of self-care activities. 
The clinical experience will be conducted in a variety of community set-
tings 16 hours each week. Lab hours include the total number of hours for 
clinical and seminar. Students must receive a “C” or better in this course 
as a prerequisite for subsequent courses.
Lecture:  2 hours – Lab: 18 hours
Prerequisites:  NURS 212 and MATH 135   Lab fee:  $34.00

Nursing Outcome Exam
Students must successfully complete this exam in order to graduate.

Nursing Certificate (NURC)
NURC 101 Nurse Aide Training Program (A, W, SP, SU)   5 credits 
The Nurse Aide Training Program is designed to instruct students in the 
knowledge and skills needed to provide basic care for clients in long-term 
care settings. The 76-hour course includes 60 hours of classroom/lab 
instruction and 16 hours of clinical preparation, which meet the require-
ments for nurse aide training in Ohio. Students who complete this course 
are eligible to state test.  

HOWEVER, the online hybrid NURC 101 does NOT meet the require-
ments for the state approved nurse aide class in Ohio.  Students who 
complete the hybrid version of this class will NOT receive a “certificate 
of class completion” and will NOT be eligible to take the state test for 
nurse aides.  Both the traditional and hybrid versions of this course satisfy 
the NURC 101 prerequisite for specific health technologies at Columbus 
State Community College. 
Lecture:  3 hours – Lab: 6 hours
Prerequisites: Completed health record, placement into ENGL 101, and 
placement into DEV 031, or permission of instructor.   Lab fee:  $38.00

NURC 102 Patient Care Skills (A, W, SP, SU)  4 credits
This course presents the rationale for and practice of skills commonly used 
by patient care technicians in an acute care setting. It is a combination 
of lecture and laboratory skills demonstration and practice. Major topics 
include wound care, specimen collection, airway care, oxygen administra-
tion, enteral nutrition, and elimination assistance. Because this is a skills-
based course, classroom and laboratory attendance is mandatory.
Lecture:  2 hours – Lab: 6 hours
Prerequisites: NURC 101 with a grade of “C” or better, placement into 
ENGL 101, and placement into DEV 031.   Lab fee:  $35.00

NURC 150 Special Topics in Health Care (On Demand) 1–5 credits
This course offers students the opportunity to explore current issues and 
topics in health care.
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NURC 175 Principles of Homeopathy (A, W, SP, SU)  4 credits
This course is designed to introduce students to the principles and theo-
ries behind the use of homeopathic preparations to treat most disease 
and disorders. 
Lecture:  4 hours – Lab: 0 hours   Lab fee:  $5.00

NURC 176 Fundamentals of Herbology (A, W, SP, SU)  4 credits
This course outlines the uses of herbs in the healing process from ancient 
history to the present day. Herbs will be discussed in relation to both flow-
ers and in cooking. Emphasis will be on therapeutic self-care first aid. 
Lecture:  4 hours – Lab: 0 hours   Lab fee:  $5.00 

NURC 177 Holistic Healing Methods (A, W, SP, SU,)  4 credits
This course offers an introduction to the fundamentals of holistic heal-
ing, which includes philosophical and theoretical foundations, alterna-
tive methods and their uses for health maintenance and development of 
personal healing capacities. 
Lecture: 4 hours – Lab: 0 hours   Lab fee: $5.00

NURC 179 Pranic Healing Level I (A, W, SP, SU)  2 credits
This course provides the foundation of theory and skills of the MCKS 
Pranic Healing System. Course topics include principles of self-recovery 
and life force, energetic anatomy, the relationship of energy centers to 
body systems, energy field scanning techniques, procedures for correct-
ing energy imbalances associated with pain, stress and common ailments, 
breathing/physical exercises to restore well-being, energetic hygiene for 
practitioners, stress reduction through meditation, as well as self-healing, 
environmental healing and long-distance healing. Students earn a grade 
of satisfactory/unsatisfactory.
Lecture:  2 hours – Lab: 0 hours   Lab fee:  $75.00

NURC 180 Pranic Healing Level II – Advanced Pranic Healing  
(A, SP) 3 credits
This course is designed to further enhance the student’s knowledge and 
skill in the art and science of the MCKS Pranic Healing System.  It is 
a specialized course for students interested in becoming more effective 
healers.  The course includes the use of color pranas and additional tech-
niques/skills as advanced scanning, advanced cleansing and advanced 
energizing.
Lecture:  3 hours – Lab:  0 hours    
Prerequisite:  NURC 179  Lab fee:  $75.00
  
NURC 181 Pranic Healing Level III -  Mental & Emotional Well-Being 
(W, SU)   2 credits
This course provides the foundational theory and technique for the MCKS 
Pranic Healing System for Mental and Emotional Well-Being.  Course 
topics include: advanced cleansing and energizing techniques, chakral and 
auric shielding as well as protocols for stress, fear, and other mental and 
emotional health issues.  Instruction also includes numerous methods for 
self healing and relationship healing.
Lecture:  2 hours – Lab:  0 hours  
Prerequisites: NURC 180  Lab fee:  $75.00

NURC 245 RN First Assistant Program (A, SP)  5 credits 
This is an intensive training program which is designed to provide the 
experienced perioperative nurse with the advanced preparation and study 
necessary to assume the role of first assistant. The course is based on 
AORN’s official statement of the RNFA role.  
Lecture:  3 hours – Directed Practicum: 10 hours
Prerequisites: Current RN licensure; two years current perioperative 
experience; CNOR certified or eligible; current ACLS or CPR; liability 
insurance; two letters of recommendation   
Lab fee:  $125.00

NURC 246 RNFA Experiences in the Operating Room (W, SU)  
 5 credits
This course provides the student with continued practicum for completion 
of the RN First Assistant Program. 

Lecture:  3 hours – Directed Practicum: 10 hours
Prerequisite: NURC 245   Lab fee:  $8.00

NURC 250 NATP Train the Trainer (A, W, SP, SU)  3 credits 
This course prepares qualified nurses to teach, coordinate, and super-
vise a Nurse Aid Training Program, meeting federal and state of Ohio 
requirements.  
Lecture:  3 hours – Lab: 0 hours
Prerequisites: Current RN/LPN licensed in Ohio; minimum of two years 
experience in caring for elderly or chronically ill.   
Lab fee:  $39.00

Practical Nursing Certificate (PNUR)
PNUR 100 Introduction to Practical Nursing (W, SU) 1 credit
The student is introduced to the role, responsibilities, and the scope of 
practice for the practical nurse. The framework for the practical nursing 
curriculum is introduced, including major concepts and threads.
Lecture:  1 hour
Prerequisite: Admission into the Practical Nursing Program Lab fee:  
$75.00

PNUR 101 Foundations of Practical Nursing (A, SP)  2 credits
This course continues to explore the foundations of practical nursing based 
on the CSCC Practical Nursing Program conceptual framework of nurs-
ing, person, health and environment. The student will be introduced to the 
role of the practical nurse in applying the nursing process to patient care. 
Cultural, developmental, and spiritual aspects of care, legal and ethical 
issues, and concepts of communication including documentation of patient 
care will be introduced within the framework of the nursing process. Eco-
nomic concerns related to health care will be integrated. Safe performance 
of basic nursing skills including asepsis, personal care of patients, vital 
signs, and wound care will be practiced in the laboratory.
Lecture:  1 hour – Lab: 3 hours
Prerequisites:  PNUR 100, ENGL 101, BIO 261   Lab fee:  $68.00

PNUR 102 Introduction to Practical Nursing Concepts (W, SU) 
  6 credits
The practical nurse role in observation and assessment is presented with 
emphasis on observing the physical, psychosocial, and developmental 
components of adult and geriatric clients. Observation of the client’s ability 
to adapt to stress is also explored. Practical nursing concepts related to 
nutritional health, fluid, electrolyte and acid/base balance, perioperative 
care, the infectious process, cancer, pain management, mental health, and 
end of life care will also be presented. Emphasis will be placed on the 
practical nurse’s use of the nursing process to promote, maintain, and/or 
restore health. Students will practice assessment/observational skills and 
basic nursing skills in the laboratory. Clinical experience will be in adult 
and/or geriatric settings. 
Lecture:  3 hours – Lab: 3 hours; Clinical 6 hours.
Prerequisites:  PNUR 101, PNUR 121, BIO 262   Lab fee:  $108.00

PNUR 103 Practical Nursing Concepts Related to Health Promotion, 
Maintenance, and Restoration (W, SU) 6 credits
The student will be introduced to commonly occurring alterations of the 
body systems. The course focuses on application of the nursing process 
by the practical nurse to promote, maintain, and restore health of clients 
experiencing alterations in functioning of the body systems. The goal of 
care is to promote use of self-care activities to assist clients in attaining an 
optimal level of health. Skills learned in the skills laboratory will consist 
of nursing interventions that assist clients in achieving optimal health of 
the body systems. Clinical experiences will be conducted in a variety of 
adult acute or subacute health care facilities. 
Lecture:  3 hours – Lab: 3 hours; Clinical: 6 hours
Prerequisites:  PNUR 102, PNUR 122   Lab fee:  $120.00
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PNUR 104 Practical Nursing Concepts Related to Maternal and 
Child Health (A, SP)  6 credits
The student will continue to apply the practical nursing concepts from 
previous courses to the care of women and children. Health promotion 
through the antepartal, intrapartal, and postpartal stages of pregnancy will 
be a focus. Complications occurring during pregnancy will be presented. 
Issues related to promotion of health of women and normal growth and 
development of the child will be discussed. Information on common health 
alterations of the child from the newborn through adolescence will be 
included. Students will perform those nursing skills in the laboratory that 
relate to care of maternal and pediatric clients. Clinical experiences will 
be provided in a variety of obstetrical and pediatric settings. 
Lecture:  3 hours – Lab: 3 hours; Clinical: 6 hours
Prerequisites:  PNUR 102, PNUR 122  Lab fee:  $100.00

PNUR 105 Concepts Related to Practical Nursing Practice(A, SP) 
 5 credits
The student is introduced to the concepts of leadership and management 
including styles of leadership, assertive versus aggressive communica-
tion, appropriate delegation, conflict management, change theory, and 
motivational concepts. Course content and discussion includes concepts 
related to the legal scope of practice of the LPN in Ohio, entry into practice 
including resume writing and interviewing for a position. The clinical 
experience provides for a practicum which includes the opportunity for 
the students to apply these concepts while caring for groups of clients 
while under the supervision of a registered nurse instructor or registered 
or licensed practical nurse preceptor. In addition, content will be presented 
on caring for clients in community-based health care facilities. To enhance 
knowledge of continuity of care and the role of the practical nurse in the 
community, students will have observation experiences in various com-
munity healthcare settings as a part of the practicum. Transition of the 
student into the practice of practical nursing with information about the 
NCLEX-PN and application for licensure is included.
Lecture:  2 hours – Seminar: 1 hour; Practicum: 16 hours
Prerequisites:  PNUR 103, PNUR 104, COMM 105 or 110 Lab fee:  
$130.00

PNUR 121 Pharmacology I for the Practical Nurse (A SP)  2 credits
This is the first of two courses in which the focus will be on the practical 
nurse’s role in medication administration to persons of all ages. Basic con-
cepts, dosage calculations, drug classifications, and nursing implications 
will be presented for medications prescribed to affect various organs and 
systems in the body. Vitamins, minerals, and herbs will also be discussed 
in relation to interactions with prescribed medications. Safe analgesic ad-
ministration and documentation of oral, topical, and injectable medications 
will be presented in the laboratory setting. Also, a comprehensive review 
of math for medication administration will be completed.
Lecture:  1 hour – Lab: 3 hours
Prerequisites: Admission into Practical Nurse Program, MATH 100, BIO 
261 Lab fee:  $77.00

PNUR 122 Pharmacology II for the Practical Nurse (W, SU)  
 3 credits
This is the second of two courses in which the focus will be on the practical 
nurse’s role in medication administration to persons of all ages. Intravenous 
therapy theory and regulations governing this therapy will be presented. 
Dosage calculations, drug classifications, and nursing implications will be 
presented for cardiovascular system medications, immune system medica-
tions, respiratory, digestive and renal system medications, musculoskeletal 
and integumentary system medications and medications for acid-base and 
electrolyte disorders. In the laboratory, safe medication administration 
skills and documentation will be practiced. Basic phlebotomy and IV 
infusion skills will be presented and practiced. Skills check-offs will be 
performed to demonstrate mastery and competence.
Lecture:  2 hours – Lab: 3 hours
Prerequisites:  PNUR 121, BIO 262   Lab fee:  $112.00
 

PNUR 190 Special Topics in Practical Nursing 1 credit
The student will examine current topics and issues as they relate to practi-
cal nursing practice and roles.
Lecture:  1 hour
Prerequisites:  PNUR 101

PNUR 191 Introduction to Relaxation Techniques 1 credit
The student will be introduced to various relaxation, stress reduction and 
coping techniques.
Lecture:  1 hour
Prerequisites: Admission to Practical Nursing Program

PNUR 192 Issues in Gerontological Nursing 1 credit
The student will explore selected issues relevant to the licensed practical 
nurse working with older adults in a variety of settings. Societal issues 
related to aging are addressed as well. Physiological and psycho-social 
issues that impact the health of older adults are explored within the con-
text of a variety of environments of care. Community resources for older 
adults are also identified.
Lecture:  1 hour
Prerequisites:  PNUR 101

PNUR 193 Mental Health Nursing and YOU 1 credit
The student is introduced to the role, responsibilities and the scope of 
practice for the practical nurse in dealing with patients who have mental 
health alterations. The concepts of therapeutic milieu, communication 
and the use of the nursing process in relation to various mental health 
disorders will be addressed. The thread running throughout these discus-
sions will be the importance of actively choosing to optimize their own 
mental health.
Lecture:  1 hour
Prerequisites:  PNUR 102

PNUR 194 Transcultural Nursing 1 credit
Students will explore how their interactions with patients are affected 
by their own culturally-influenced values and communication styles, the 
values of the nursing subculture, and the patients’ cultural values and 
communication styles. The students will learn communication styles 
and patterns that will enhance their nursing skills to communicate more 
effectively with patients and families from diverse cultures. They will 
explore the values and traditions of immigrant cultures most commonly 
found in the Central Ohio area.
Lecture:  1 hour
Prerequisites:  PNUR 101

PNUR 195 Use of the PDA 1 credit
The student is briefly introduced to nursing informatics and then as-
sessment of their attitudes and abilities with computers is completed. 
Researching various resources, types of devices, and operating systems 
will be done. Students will perform activities on the devices and will 
journal their use in the clinical setting.
Lecture:  1 hour
Prerequisites:  PNUR 102

PNUR 196 Ethical Issues in Healthcare and Nursing 1 credit
The student is introduced to major ethical theories and principles as they 
relate to issues in healthcare and nursing. Course content and discussion 
include the theories of deontology and utilitarianism, the principles of 
nonmaleficence, beneficence, autonomy, and justice. The student will 
explore the application of these theories and principles to the role of a 
student and to issues in nursing practice. Case studies are used to illustrate 
strategies for ethical decision making.
Lecture:  1 hour
Prerequisites:  PNUR 101

PNUR 197 LPN Role with ECGs 1 credit
This course will include content related to the beginning interpretation of 
5-lead cardiac monitor strips for normal and selected abnormal cardiac 
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rhythms. Correct procedure to obtain 5-lead and 12-lead ECG tracings will 
be demonstrated and practiced. Students will discuss appropriate interven-
tions for patients experiencing various abnormal cardiac rhythms.
Lecture:  1 hour
Prerequisites:  PNUR 102  Lab Fee: $5

Paralegal Studies (LEGL)
LEGL 101 Introduction to Paralegal Studies (A, W, SP, SU)   4 credits 
The role of the legal assistant and his/her ethical responsibilities and 
legal restrictions are the main focus of this course. Students will also be 
introduced to the function of statutes, case law, administrative regulations, 
and constitutions within the legal system. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  ENGL 101 or placement into ENGL 101   Lab fee:  $5.00

LEGL 102 The Legal System (A, W, SP, SU)  2 credits
This course explores the federal and state civil law systems, federal 
and state criminal law systems, appellate process, and such concepts as 
jurisdiction and venue.  
Lecture:  2 hours – Lab: 0 hours   Lab fee:  $5.00

LEGL 103 Law Office Procedures and Management (A, W, SP, SU) 
 3 credits
This course is an introduction to the day-to-day operation of a law office. 
Emphasis will be placed on the development of accurate record-keeping 
skills and an understanding of office management procedures unique to 
law offices, including computerized time keeping and billing programs. 
Lecture:  3 hours – Lab: 0 hours   Lab fee:  $5.00

LEGL 111 Legal Research and Writing I (A, W, SP, SU)  4 credits
An introduction to conducting legal research and the proper methods for 
preparing briefs, pleadings and memoranda of law. Locating, analyzing, 
and checking of case law is emphasized. Students will learn proper cita-
tion methods and legal writing style, as well as become familiar with the 
Ohio Rules and Federal Rules of Appellate Procedure. 
Lecture:  3 hours – Lab: 2 hours
Prerequisite:  LEGL 101   Lab fee:  $5.00

LEGL 112 Legal Research and Writing II (A, W, SP, SU)  4 credits
This course is a continuation of LEGL 111, developing advanced research 
skills with an emphasis on preparing legal documents. Students will be 
familiar with primary and secondary sources, computer assisted research 
and a variety of legal documents. The student will also participate in a 
brief-writing competition. 
Lecture: 3 hours – Lab: 2 hours
Prerequisite:  LEGL 111

LEGL 113 Legal Research and Writing III (A)  3 credits
This course is an intense production-oriented research and writing course 
designed to prepare the student to function under the requirement of rapid 
completion of research and writing assignments commonly made in law 
offices and other legal environments. The student will encounter a variety 
of opportunities including motions, pleadings and briefs, the production 
of which will require both speed and accuracy and will incorporate both 
printed and computer-based research strategies. 
Lecture: 2 hours – Lab: 2 hours
Prerequisites:  LEGL 112 and LEGL 251   Lab fee:  $35.00

LEGL 114 Family Law (W, SU)  3 credits
LEGL 114 will explore domestic relations matters including marriage, 
divorce, dissolution, child custody and support, visitation and adoption. 
The law regulating such matters, and the drafting of appropriate docu-
ments, will be emphasized. 
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Lecture:  3 hours – Lab: 0 hours
Prerequisite:  LEGL 101   Lab fee:  $5.00

LEGL 119 Real Estate Transactions (A, SP)  3 credits
LEGL 119 is a study of the law governing real property, its ownership, sale, 
lease or other conveyance. The instruments utilized in conveyance or lease of 
such property will be examined and drafted. Title searching and abstracts of 
title are included. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  LEGL 101   Lab fee:  $5.00

LEGL 201 General Practice (A, SP)  4 credits
This course will acquaint the student with a variety of matters that may be 
encountered in a law practice. The basic elements of torts and contracts 
will be covered as well as judgments and civil collection actions. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  LEGL 101   Lab fee:  $5.00

LEGL 205 Litigation Practice and Procedure I (A, SP) 3 credits
LEGL 205 presents a study of the Ohio Rules of Civil Procedure, the 
Federal Rules of Civil Procedure, and Federal and State Rules of Evidence. 
The basic elements of a tort claim will be discussed and the initial phases 
of an action, the complaint pleadings and discovery and pretrial phases 
will be examined. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  LEGL 101   Lab fee:  $5.00

LEGL 210 Criminal Law and Procedure (A, SP)  3 credits
The Ohio Criminal Code and Rules of Criminal Procedure will be the 
foundation of this examination of the pretrial and post-trial procedures in 
a criminal case. Students will be exposed to the criminal justice system 
from the elements of the offenses through post-conviction remedies. The 
drafting of motions and other documents associated with criminal matters 
will be included. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  LEGL 101   Lab fee:  $5.00

LEGL 215 Paralegal Studies Practicum I (A, W, SP, SU)  2 credits
This course offers a guided work experience in an office or agency pro-
viding legal services. Exact duties are decided upon by agreement of the 
student and administrators of the placement site. 
Lecture:  0 hours – Lab: 14 hours
Prerequisite:  Permission of instructor

LEGL 216 Paralegal Practicum Seminar I (A, W, SP, SU)  1 credit
This seminar course discusses the work experiences and explores strategies 
to improve work performance. 
Lecture:  1 hour – Lab: 0 hours
Prerequisite:  Permission of instructor

LEGL 220 Business Organizations (A, SP)  3 credits
LEGL 220 covers the fundamentals of the formation of business entities 
including sole proprietorships, partnerships, and corporations. Students 
will prepare documents regarding the formation of such organizations. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  LEGL 101   Lab fee:  $5.00

LEGL 222 Immigration Law (On Demand)  3 credits
LEGL 222 is an overview of Immigration Law and practices for assisting 
immigrants and illegal aliens.
Lecture:  3 hours – Lab: 0 hours

LEGL 224 Probate Law and Practice I (A, SP)  3 credits
LEGL 224 is a study of the law of wills, estates and estate administration 
including estate taxation. Testate and intestate estates, law of descent 
and distribution, estate planning and other probate processes will be 
discussed. 



Lecture:  3 hours – Lab: 0 hours
Prerequisite:  LEGL 101   Lab fee:  $5.00

LEGL 226 Administrative Law (A, SP)  3 credits
Statutory law, case law, and administrative rules will be utilized to 
develop an understanding of the role and authority of administrative 
agencies. Particular attention will be paid to social security and workers 
compensation claims. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  LEGL 101   Lab fee:  $5.00

LEGL 227 Paralegal Practicum II (A, W, SP, SU)  2 credits
This course provides additional work experience in an office or agency 
providing legal services. Exact duties will be decided upon by the student 
and administrators of the placement site. 
Lecture:  0 hours – Lab: 14 hours
Prerequisite:  Permission of instructor

LEGL 228 Paralegal Practicum Seminar II (A, W, SP, SU)  1 credit
This course presents seminar discussions of current work experiences and 
helps develop further strategies for improvement. 
Lecture: 1 hour – Lab: 0 hours
Prerequisite:  Permission of instructor

LEGL 229 Certified Legal Assistants Exam Review (On Demand) 
 2 credits
This course is designed as a review course for the student/graduate wish-
ing to take the Certified Legal Assistant Exam. It will examine all areas 
of procedural and substantive law included on the CLA exam as well as 
the ethics section of the test. Students taking the course must successfully 
pass a mock CLA exam to complete the course. 
Lecture:  2 hours – Lab: 0 hours
Prerequisite:  LEGL 228   Lab fee:  $10.00

LEGL 230 Special Problems in Legal Assisting (On Demand)   2 credits
This course is a special topics course designed to allow the student to 
research and develop an understanding of legal-assisting issues unique to 
the interests of the student and for which there is no other course available. 
LEGL 230 is offered on an independent study basis only. 
Lecture:  2 hours – Lab: 0 hours
Prerequisite:  Permission of chairperson

LEGL 232 Taxation (On Demand))  3 credits
This course studies the fundamentals of state, local and federal tax laws. 
The agencies and tribunals involved in tax matters will be examined. 
Specific research strategies and document preparation relative to tax is-
sues are explored. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  LEGL 101   Lab fee: $ 5.00

LEGL 234 Litigation II (W)  3 credits
Building on the knowledge gained in Litigation I, students will examine the 
role of the attorney in the trial process, case preparation and organization 
of materials for trial. Students will prepare a hypothetical case for trial. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  LEGL 205   Lab fee:  $5.00

LEGL 235 Survey of Legal Software (W) 2 credits
LEGL235 introduces the various legal software packages to students 
using laptops. Students will have hands-on experiences by applying the 
software to typical law office tasks.
Prerequisities:  LEGL 111, LEGL 112 
Lecture:  1 hour – Lab: 2 hours

LEGL 236 Probate Law II (On Demand)  3 credits
This course examines the law of guardianship and trusts with emphasis 
on guardianship administration, land sales and trust accounting. 
Lecture:  3 hours – Lab: 0 hours

Prerequisite:  LEGL 224   Lab fee:  $5.00

LEGL 238 Insurance Law (W, SU)  3 credits
LEGL 238 is an introduction to insurance law. The course will include 
principles of indemnity, interests protected, the transfer of risk, and claims 
processes. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  LEGL 101   Lab fee:  $5.00

LEGL 240 Professional Malpractice (W)  3 credits
This course is an examination of the law of malpractice with an emphasis 
on malpractice in health professions. It also examines risk management 
methods in health care. The course will focus on informed consent, vicari-
ous liability of health professionals and health care facilities, negligence, 
the doctrine of res ipsa loquitur, mandatory arbitration, defenses, and 
medicolegal ethics. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  LEGL 201   Lab fee:  $5.00

LEGL 243 Alternative Dispute Resolution Issues Seminar  
(A, SP, SU)  3 credits
This course examines the legal, ethical, and policy issues that arise in the 
use of mediation, arbitration, mini-trials, summary jury trial and concili-
ation. It also can help develop mediation skills. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  LEGL 205   Lab fee:  $5.00

LEGL 244 Creditor Debtor Relations (W, SU)  3 credits
This course will ensure that the student is aware of the respective rights of 
creditors and debtors. Also introduces the pre-legal and legal procedures 
of debt collection. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  LEGL 220   Lab fee:  $5.00

LEGL 248 Searching and Closing the Real Estate Title 
(On Demand)  4 credits
This course is designed to examine the process of real estate title searches 
and to prepare the student to perform commercial and residential real 
estate title closings. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  LEGL 228 or by permission of chairperson
Lab fee:  $5.00

LEGL 250 Intellectual Property (On Demand) 4 credits
Because businesses spend millions of dollars to build consumer confidence 
in product names and logos, this course explores the world of patents, 
trademarks, copyrights, trade secrets, registration and protection of these 
business assets. The course includes a review of federal laws and case law 
that cover these areas. It also includes a discussion of issues relating to 
cyberlaw and the Internet. The student will consider the future implications 
of these contemporary topics for the business owner and the consumer.    
Lecture:  4 hours – Lab: 0 hours 

LEGL 251 Computer Assisted Legal Research (A, W, SP, SU)  3 credits
This course will expose the Paralegal Studies student to the ever expanding 
and utilized area of computer assisted research, an alternative to traditional, 
manual legal research. The student will be required to complete a series 
of projects within the different libraries of LEXIS in which the student 
will become proficient with the various uses and functions of electronic 
legal information retrieval. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  LEGL 111   Lab fee:  $25.00

LEGL 252 Survey of Advanced Legal Technology (W, SU)  2 credits
The course will provide the student with computer training in document 
management, litigation support, billing, the Internet and advanced com-
puter assisted legal research. The student will become acquainted with 
Internet user groups where questions are asked and answered via e-mail 
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and listserv. Legal software that supports legal administration, case man-
agement and internal network applications will be emphasized. The course 
will use CD-ROM, extensive computer lab sessions and each student will 
manage a complete case on an automated platform. The goals of the course 
will be to provide the student with certain computer competencies that go 
beyond the basics and allow them to be proactive in the use of technology 
while at the same time utilizing creative thinking skills. 
Lecture:  2 hours – Lab: 1 hour
Prerequisite: LEGL 112, LEGL 251 or by permission of chairperson
Lab fee:  $25.00

LEGL 255 Introduction to Workers’ Compensation Law 
(On Demand)  4 credits
This course is an introduction to the Bureau of Workers’ Compensation. 
The focus of the course is the structure of the bureau, with an emphasis 
on the purpose of the agency, the hierarchy, the authority under which it 
operates, and basic concepts of workers’ compensation benefits.  
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  LEGL 228 or by permission of instructor   Lab fee:  $5.00

LEGL 256 Intro to BWC Claims Processing (On Demand)  4 credits
This course will acquaint the student with how the Bureau of Workers’ 
Compensation processes claims including self-insured of state fund (BWC) 
claims, the calculation of wages and compensation, payment of medical 
bills, and authorization of medical treatment. Also will cover how the 
bureau addresses motions made, application to reactivate, and permanent 
partial disability settlements, from injury to resolution. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  LEGL 228 or by permission of instructor   Lab fee:  $5.00

LEGL 257 Workers’ Compensation Adjudication (On Demand) 
 4 credits
This course is designed to acquaint the student with how to deal with 
state agencies, in particular the Bureau of Workers’ Compensation from 
the claimant position. The emphasis of this course is on how to acquire 
information available through state files and computer systems. Violations 
of specific safety requirements, applications for permanent total disability 
and the hearing process will be examined.  
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  LEGL 228 or by permission of instructor   Lab fee:  $5.00

LEGL 258 Workers’ Compensation Rating System (On Demand)  
 4 credits
This course is designed to acquaint the student with the different rating 
plans available through the Bureau of Workers’ Compensation to establish 
appropriate premiums. The emphasis is on the bureau’s underwriting 
process. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  LEGL 228 or by permission of instructor   Lab fee:  $5.00

LEGL 259 Workers’ Compensation Practice and Procedure 
(On Demand)  4 credits
This course is will acquaint the student with the procedures to complete 
the hearing process in a claim against the Bureau of Workers’ Compensa-
tion, from both the bureau and claimant perspectives. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  LEGL 228 or by permission of instructor  Lab fee:  $5.00

LEGL 261 Business Law I (A, W, SP, SU,)  3 credits
LEGL 261 offers students a survey of the legal framework of business, 
the nature of legal systems and the law, including contracts, criminal, 
and the law of torts. 
Lecture:  3 hours – Lab: 0 hours   Lab fee:  $1.00

LEGL 262 Business Law II (On Demand)  3 credits
This course offers a continuation of LEGL 261, exploring the law of 
agency, corporation, partnerships, and property. 

Lecture:  3 hours – Lab: 0 hours
Prerequisite:  LEGL 261   Lab fee:  $1.00

LEGL 263 Business Law III (On Demand)  3 credits
This course presents an advanced examination of law as it pertains to 
business. The emphasis on specialty areas of the law designed for the 
protection of business assets including the law of sales, commercial paper 
and secured transactions under the Uniform Commercial Code; debtor/
creditor rights under the laws of bankruptcy; and the use of wills, trusts 
and estate planning techniques for the protection and transfer of business 
interest. 
Lecture: 3 hours – Lab: 0 hours
Prerequisite: LEGL 262   Lab fee:  $1.00

LEGL 264 Legal Environment of Business (A, W, SP, SU, DL)  4 credits
This course presents an overview of the American legal system with an in-
troduction to the legal concepts and principles that form its foundation. The 
course will examine the judicial system and methods of dispute resolution, 
while focusing on business crimes and torts, including product liability, 
ethics, contract formation and enforcement, consumer protection, employ-
ment law, environmental regulations, business organizations, particularly 
sole proprietorship, partnerships, and corporations. Students will be able 
to understand the legal ramifications of their business decisions. 
Lecture:  4 hours – Lab: 0 hours   Lab fee:  $2.00

LEGL 265 Business Law for Accountants (A, W, SP, SU)  5 credits
An in-depth examination of business law as it applies to the accounting 
discipline with an emphasis on those topics directly relating to the Business 
Law section of the Certified Public Accountants Examination, including 
professional responsibility of the CPA. 
Lecture:  4 hours – Lab: 2 hours   Lab fee:  $5.00

LEGL 266 Liability Issues in Health Occupations (On Demand)
  3 credits
This course presents an examination of liability concerns in health occupa-
tions and of risk management methods in health care. The course will focus 
on informed consent, medical malpractice and vicarious liability issues. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  ENGL 101   Lab fee:  $5.00

LEGL 269 Consumer Law (On Demand)  4 credits
This course is an examination of the various state and federal statutes and 
regulations that govern the relationship of debtor and creditor. Statutes 
discussed include, but are not limited to, the Fair Debt Collection Act, 
Uniform Consumer Credit Code (UCCC) and Article 9 of the Uniform 
Commercial Code (UCC). 
Lecture:  4 hours – Lab: 0 hours
Corequisite:  LEGL 228 or by permission of chairperson  Lab fee:  
$5.00

LEGL 272 Mediation (On Demand)  4 credits
This course is an intensive overview of the mediation process. Students 
will study both statutory and private mediation processes. Students will 
review domestic relations mediation, employment fact-finding and labor 
mediation processes. Additionally, the student will learn the different mod-
els of mediation with particular emphasis on the Seven Step Model. Each 
student will be involved in preparing and conducting several mediation 
role playing sessions as both mediator and participants. The fundamentals 
of researching arbitration decisions and legal resources in arbitration will 
be examined with special emphasis on Internet resources. Each student 
will conduct a mediation in class and prepare a mediation notebook as 
a final project.  
Lecture:  4 hours – Lab: 4 hours
Prerequisite:  LEGL 228 or by permission of chairperson  Lab fee:  
$5.00
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LEGL 275 Overview of Bankruptcy Law and Practice 
(On Demand)   4 credits
This course will acquaint the student with the statutory and regulatory 
structure, location and jurisdiction of bankruptcy law and bankruptcy 
courts and their nonjudicial officers. Parties and proceedings will be 
discussed and students will receive an overview of the bankruptcy 
chapters. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  LEGL 228 or by permission of chairperson  Lab fee:  
$5.00

LEGL 281 Social Security Practice and Procedure (On Demand)  
 4 credits
This course will introduce the student to the origination of Social Security, 
its jurisdiction and regulation, and the practice and procedure within the 
Social Security Administration. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  LEGL 228 or by permission of chairperson  Lab fee:  
$5.00

LEGL 285 Estate Administration (On Demand) 4 credits
This course will familiarize the student with the various methods of es-
tate administration, including full administration of testate and intestate 
estates and the process of completing the same, including introduction to 
tax forms and relief from administration. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  LEGL 228 or by permission of chairperson  Lab fee:  
$5.00

LEGL 291 Arbitration (On Demand) 4 credits
The course is an intensive overview of the arbitration process. Students 
will study both court annexed arbitration and private arbitration processes. 
The fundamentals of researching arbitration decisions and legal resources 
in arbitration will be examined with special emphasis on Internet resources. 
Each student will conduct an arbitration in class and prepare an arbitration 
notebook as a final project. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  LEGL 228 or by permission of chairperson  Lab fee:  
$5.00

Philosophy (PHIL)

PHIL 101 Intro to Philosophy (A, W, SP, SU, DL) 5 credits
This course offers an introduction to the problems, methods and terminol-
ogy of philosophy, the types of questions addressed by philosophers, and 
the pivotal thinkers and systems of Western civilization from the Greeks to 
the 20th century.  PHIL 101 meets elective requirements in the Associate 
of Arts and Associate of Science degree programs and distributive transfer 
requirements in philosophy and humanities. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $3.00

PHIL 130 Ethics (A, W, SP, SU, DL)  5 credits
This course introduces students to moral reasoning, examining theories 
of right and wrong, good and bad, justice and injustice as they have 
been viewed in the past and as they shed light on contemporary ethical 
issues. PHIL 130 meets elective requirements in the Associate of Arts 
degree program and distributive transfer requirements in philosophy and 
humanities. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $3.00

PHIL 150 Introduction to Logic (A, W, SP, SU, DL)  5 credits
PHIL 150 is an introduction to critical thinking and the methods of induc-312

tive, deductive and symbolic logic. PHIL 150 meets elective requirements 
in the Associate of Arts degree program and distributive transfer require-
ments in philosophy, humanities, and, in some instances, mathematics 
and science. Check with an academic advisor. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $3.00

PHIL 250 Symbolic Logic (On Demand)   5 credits
This course offers a presentation of deductive logic focused on propo-
sitional logic, natural deduction and predicate logic. Symbolic Logic 
develops in greater detail the principles of deductive logic covered in 
PHIL 150. This course meets elective requirements in the Associate of 
Arts degree program and distributive transfer requirements in philosophy, 
humanities, and in some cases, mathematics and sciences. Check with 
academic advisor. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $2.00

PHIL 270 Philosophy of Religion (On Demand)  5 credits
This course presents an introduction to the major issues in the philosophy 
of religion including the existence of God, faith and reason, the problem 
of evil, miracles, death and immortality, and God and morality. PHIL 270 
meets elective requirements in the Associate of Arts degree program. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $2.00

PHIL 299 Special Topics in Philosophy (On Demand) 1–5 credits
This course provides students an opportunity for a detailed examination 
of selected topics in philosophy. 
Lecture:  Variable hours – Lab: 0 hours
Prerequisite: Permission of instructor   Lab fee:  $2.00

Physics (PHYS)
Students must complete 60% of the laboratories to receive course 
credit. Courses in this area may require additional hours outside of 
the scheduled class time.

PHYS 100 Introduction to Physics (A, W, SP, SU, DL) 4 credits 
This course is a survey of the basic concepts of physics with emphasis 
on energy and its various forms. Topics include mechanics, heat, elec-
tricity, and waves, with related laboratory and demonstrations. Students 
enrolled in distance versions of this course will be required to come to 
campus for an orientation meeting and completion of certain exams and 
laboratories. Laboratories are generally done on an every other week 
basis on campus. 
Lecture:  3 hours – Lab: 3 hours
Prerequisites: MATH 102 or equivalent and placement into ENGL 100. 
Not open to students with credit for PHYS 117, 118, 177, 178, 181, 182, 
183, or 185.   Lab fee:  $10.00

PHYS 106 Physics by Inquiry: Intro to Properties of Matter 
(On Demand) 5 credits
PHYS 106 is an introduction to experimental science and the properties 
of matter for undergraduates contemplating a teaching career. This course 
is intended for nonscience majors, especially for those pursuing degrees 
in education. The lab activities are designed to help students gain a better 
understanding of aspects of physical science.
Lecture:  4 hours – Lab 3 hours
Prerequisites:  Placement into MATH 102 and ENGL 101 or higher
Lab fee:  $19.00 
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PHYS 117 College Physics (Mechanics and Heat) 
(A, W, SP, SU, DL) 5 credits
This course is a study of classical mechanics, including statics and kinemat-
ics, Newton’s laws of motion, linear and angular momentum, work and 
energy. Related laboratory and demonstrations.  This course and PHYS 
118 provide a two-quarter sequence in physical science that will fulfill the 
elective requirement for the Associate of Science degree. 
Lecture:  4 hours – Lab: 3 hours
Prerequisites: MATH 148 or MATH 111 or equivalent and placement 
into ENGL 101. Not open to students with credit for PHYS 177 or 178.  
Lab fee:  $11.00

PHYS 118 College Physics (Electricity, Magnetism and Light) 
(A, W, SP, SU, DL)  5 credits
This course is a continuation of PHYS 117. Topics in classical electricity 
and magnetism include electric potential, current and resistance, DC 
circuits, magnetic forces and fields, and electromagnetic induction. The 
nature of light is introduced and the principles of geometrical and physical 
optics, including optical instruments, are treated. Related laboratory and 
demonstrations. 
Lecture:  4 hours – Lab: 3 hours
Prerequisite: PHYS 117; not open to students with credit for PHYS 177, 
178 or 179   Lab fee:  $10.00

PHYS 119 College Physics (Modern Physics) (A, W, SP) 5 credits
PHYS 119 is a continuation of PHYS 118. Topics include elasticity, oscilla-
tions, waves, and modern physics. The major emphasis of the course is on 
topics in modern physics, including special relativity, quantum mechanics, 
atomic and nuclear physics, nuclear radiation and nuclear energy. Related 
laboratory and demonstrations. 
Lecture:  4 hours – Lab: 3 hours
Prerequisite: PHYS 118; not open to students with credit for PHYS 177, 
178 or 179   Lab fee:  $10.00

PHYS 177 General Physics I (A, W, SP, SU, DL) 5 credits 
This is a course in the fundamental principles of mechanics for physics 
majors and engineers. Topics treated include vectors, equilibrium, kine-
matics and dynamics of a particle, energy, momentum, rotation, elasticity, 
simple harmonic motion and the behavior of fluids. Related laboratory 
and demonstrations. This course and PHYS 178 provide a two-quarter 
sequence in physical science that will fulfill the elective requirement for 
the Associate of Science degree. Students enrolled in distance versions of 
this course will be required to come to campus for an orientation meet-
ing and completion of certain exams and laboratories. Laboratories are 
generally done on an every other week basis on campus. 
Lecture:  4 hours – Lab: 3 hours
Prerequisites: MATH 151, high school physics or PHYS 100 recom-
mended, and placement into ENGL 101    Lab fee:  $11.00

PHYS 178 General Physics II (A, W, SP, SU)  5 credits
PHYS 178 is a continuation of PHYS 177. Topics covered include 
Coulomb’s law; electric fields and potentials; capacitors and dielectrics; 
current and resistance; DC circuits; magnetic fields and forces; electro-
magnetic properties of matter; and AC circuits. Related laboratory and 
demonstrations. 
Lecture:  4 hours – Lab: 3 hours
Prerequisites: PHYS 177 and MATH 152   Lab fee:  $10.00

PHYS 179 General Physics III (A, W, SP, SU) 5 credits
This course is a continuation of PHYS 178. Topics include mechanical 
waves, sound, electromagnetic waves, light, mirrors, lenses, interference, 
diffraction, polarization, relativity, photons, structure of atoms, nuclei and 
solids. Related laboratory and demonstrations. 
Lecture:  4 hours – Lab: 3 hours
Prerequisite: PHYS 178    Lab fee:  $10.00.

PHYS 181 Technical Physics (Mechanics) (A, W, SP, SU) 
 4 credits 
This course presents the basic principles of mechanics. Major topics 
include equilibrium or rigid bodies, particle motion, Newton’s laws of 
motion, work and energy, conservation principles and rotational motion. 
Related laboratory and demonstrations. 
Lecture:  3 hours – Lab: 3 hours
Prerequisites: MATH 111 or MATH 148 or equivalent and placement 
into ENGL 100. Not open to students with credit for PHYS 117 or 177. 
Lab fee:  $10.00

PHYS 183 Technical Physics (Properties of Matter) (W, SU)  4 credits
A course in the basic principles associated with the mechanical and ther-
mal properties of matter. Major topics include elasticity, fluid mechanics, 
heat and temperature, energy transformations, heat transfer, ideal and real 
gases, thermodynamics, vibrations and wave motion. Related laboratory 
and demonstrations. 
Lecture:  3 hours – Lab: 3 hours
Prerequisites: MATH 111 or MATH 148 or equivalent and placement 
into ENGL 100. Not open to students with credit for PHYS 117 or 177. 
Lab fee:  $10.00

PHYS 185 Technical Physics (Heat, Light, Sound) 
(A, W, SP, SU)  4 credits
A course in the basic principles associated with heat, light, and acoustic 
phenomena. Major topics include temperature and heat, heat transfer, wave 
and particle nature of light, atomic theory, solid-state theory, electronics 
and acoustics. Related laboratory and demonstrations. 
Lecture:  3 hours – Lab: 3 hours
Prerequisites: MATH 112 or equivalent and placement into ENGL 100. 
Not open to students with credit for PHYS 117 or 177.  
Lab fee:  $12.00

PHYS 293 Independent Study in Physics (On Demand)  1–5 credits
PHYS 293 presents an opportunity for a detailed examination of selected 
topics of interest in physics. 
Lecture:  1 to 5 hours – Lab: 0 to 6 hours
Prerequisite: Permission of instructor   Lab fee: Varies

PHYS 299 Special Topics in Physics (On Demand)  1–5 credits 
Students examine, in detail, selected topics of interest in physics. 
Lecture:  1 to 5 hours – Lab: 0 to 6 hours
Prerequisite: Permission of the instructor   Lab fee: Varies

Political Science (POLS)
Students who enroll in political science courses must have placed 
in ENGL 101 and are encouraged to either have completed ENGL 
101 or be enrolled in that course when scheduling a political science 
course.

POLS 100 Comparative Politics (A, W, SP, SU, DL) 5 credits
This course is designed as an introductory survey class for the student 
interested in the field of comparative politics.  The class begins with an 
analysis of just what comparative politics is. A theoretical framework 
is used to help the student understand the basic principles found within 
comparative politics.  We will study specific countries by analyzing their 
history, institutions, political culture, and economy.
Lecture:  5 hours –Lab:  0 hours
Prerequisite: ENGL 102 or 111   Lab fee: $4.00

POLS 101 Introduction to American Government 
(A, W, SP, SU, DL) 5 credits
This course introduces students to the nature, purpose and structure of 
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the American political system. Attention is given to the institutions and 
processes that create public policy. The strengths and weaknesses of the 
American political system are discussed, along with the role of citizens in 
a democracy. A distance-learning (DL) version of Introduction to Ameri-
can Government is available. Students taking the Web-based version of 
the course must be familiar with computers, have an e-mail address, and 
access to the Internet. Course content is identical to that presented in a 
traditional classroom setting. Examinations for distance learning courses 
are administered at the Testing Center. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $4.00

POLS 207 State and Local Government (A, W, SP, SU)  5 credits
This course introduces the student to the nature, purpose and structure of 
state and local governments, especially in Ohio. Attention is given to the 
institutions and processes that create public policy, including fiscal policy 
and the court system. The strengths and weaknesses of the state and local 
government system are discussed along with the everyday role of citizens 
in a democracy—especially at these levels of government.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 101   Lab fee:  $4.00

POLS 250 International Relations (A, W, SP, SU, DL) 5 credits
This course examines the origin, nature, and development of the post-Cold 
War international system. It explores how individuals, Nation-States, 
nongovernmental and international organizations interact with one an-
other. Basic concepts include knowledge of actors such as Nation-States, 
international organizations like the United Nations, transnational corpo-
rations, nongovernmental organizations (NGOs) and social movements. 
The course further examines theoretical frameworks for interaction such 
as idealism, realism, and nationalism. Students will assess issues such as 
national sovereignty, the meaning of nationalism, national interest, national 
security, and the international balance of power. The course considers 
aspects of foreign policy including political economy, isolationism, and 
interventionism. It also explores strategies for enhancing international 
security, conflict resolution, diplomacy, military intervention, and the 
role of international law.
Lecture:  5 hours –Lab:  0 hours
Prerequisite: ENGL 101   Lab fee: $4.00

POLS 293 Independent Study in Political Science (On Demand)  
 1–5 credits
POLS 293 is an individual, student-structured course that examines a 
selected topic in political science through intensive reading or research. 
The independent study elective permits a student to pursue his/her interest 
within the context of a faculty-guided program. 
Lecture:  1 to 5 hours – Lab: 0 hours
Prerequisites: Permission of the instructor and the chairperson and one 
course in Political Science    Lab fee:  $3.00

POLS 299 Special Topics in Political Science (On Demand)  
 1–5 credits
POLS 299 allows students to examine, in detail, selected topics of interest 
in political science. 
Lecture:  1 to 5 hours – Lab: 0 hours
Prerequisite: Varies   Lab fee:  $4.00

Psychology (PSY)

Students who enroll in psychology courses must have placed in ENGL 
101 and are encouraged to either have completed ENGL 101 or be 
enrolled in that course when scheduling a psychology course.

Note: Courses taught at a distance (DL) may have a higher lab fee 
than traditionally taught courses.

PSY 100 Introduction to Psychology (A, W, SP, SU, DL) 5 credits
This introductory course provides an overview of the origins, growth, 
content and applications of psychology, including the application of 
the scientific method to the following topics: research methodology; 
beginning statistics; theories of physical, cognitive, moral and emotional 
development; sensation; perception; learning; motivation; intelligence; 
memory; personality; coping processes; abnormality; adjustment; and 
the individual in small groups and a pluralistic society. In addition to 
traditional classes, students have the option of taking a Web-based version 
or a video-based version (telecourse) of the course. Students taking the 
Web-based version of the course must be familiar with computers, have 
an e-mail address, and access to the Internet. Students who take the video-
based version (telecourse) may view the one-half hour video segments of 
the course on the Educable channel, at the college library, or rent copies 
of the videotapes. Course content in distance learning (DL) courses is 
identical to that presented in a traditional classroom setting. Examinations 
for distance-learning courses are administered at the Testing Center.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101  Lab fee:   $3.00

PSY 135 Psychology of Adjustment (A, W, SP, SU) 3 credits
This course examines psychological factors that influence individual 
growth, development and behavior. Current theoretical approaches to 
understanding and achieving self-awareness, application of conditioning 
and motivation techniques to behavior modification, group dynamics, 
methods of self-help, and methods of improving interpersonal commu-
nications and relationships are investigated. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:   $3.00

PSY 200 Educational Psychology (A, W, SP, SU, DL) 5 credits
This course offers students interested in becoming teachers an opportunity 
to consider practical, education-related applications of basic introductory 
psychology concepts. Teaching and learning topics include effective teach-
ing skills; classroom management; the cognitive, social, and emotional 
development of learners; learner diversity; teacher- and student-centered 
instructional approaches; assessment of student learning; learning theo-
ries; creating optimal learning environments; student motivation; and the 
technology revolution in education. Methods may include interactive small 
group work, team presentations, educator communication skill building 
exercises, and computer lab experiences, including beginning training to 
use educational databases and Microsoft PowerPoint software. A distance-
learning (DL) version of Educational Psychology is available. Students 
taking the Web-based version of the course must be familiar with comput-
ers, have an e-mail address, and access to the Internet. Course content is 
identical to that presented in a traditional classroom setting. Examinations 
for distance-learning courses are administered at the Testing Center. 
Lecture:  5 hours – Lab: 0 hours
Prerequisites: Grade of “C” or better in PSY 100 and placement into 
ENGL 101   Lab fee:   $3.00

PSY 220 Psychology of Personality  (On Demand) 5 credits
Psychology of Personality is an exploration of major personality 
theories (trait, biological, psychodynamic, humanistic, socio-cultural, 
behavioristic, social learning, and cognitive). It includes examination of 
the structure, dynamics, development, and assessment of personality and 



315

related psychological processes..
Lecture: 5 hours – Lab 0 hours
Prerequisites: PSY 100   Lab fee:  $3.00

PSY 230 Abnormal Psychology (A, W, SP, SU, DL) 5 credits
Abnormal Psychology presents the basic concepts of abnormalities as de-
fined by the American Psychiatric Association’s Diagnostic and Statistical 
Manual of Mental Disorders (DSM-IV). The course focuses on classifica-
tion schemes of diagnoses and looks at descriptive terms and symptoms. 
Research, major perspectives and myths in the field of mental health are 
examined. A distance-learning (DL) version of Abnormal Psychology is 
available. Students taking the Web-based version of the course must be 
familiar with computers, have an e-mail address, and access to the Internet. 
Course content is identical to that presented in a traditional classroom 
setting. Examinations for distance-learning courses are administered at 
the Testing Center. 
Lecture:  5 hours – Lab: 0 hours
Prerequisites: Grade of “C” or better in PSY 100 and placement into 
ENGL 101    Lab fee:   $3.00

PSY 240 Human Growth and Development through the Life Span 
(A, W, SP, SU, DL)  4 credits
This course surveys developmental change from conception to death. 
The following stages of human growth and development are covered: 
conception and prenatal growth, infancy, childhood, adolescence, young 
adulthood, middle age, old age, and death. This course focuses on physical, 
social, emotional and cognitive development. A distance-learning (DL) 
version of Human Growth and Development through the Life Span is 
available. Students taking the Web-based version of the course must be 
familiar with computers, have an e-mail account, and access to the Internet. 
Course content is identical to that presented in a traditional classroom 
setting. Examinations for distance-learning courses are administered at 
the Testing Center. 
Lecture:  4 hours – Lab: 0 hours
Prerequisites: Grade of “C” or better in PSY 100 and placement into 
ENGL 101   Lab fee:   $3.00

PSY 245 Children with Exceptionalities (A, SP)  5 credits
This course is an introductory course that offers teachers, teaching assis-
tants and students interested in becoming teachers an opportunity to study 
both the characteristics of children with special needs and the educational 
practices and programs that work to meet these learners’ needs in inclu-
sive settings. Course topics include causes, prevalence and assessment 
of specific exceptionalities; historic and current theories, issues, trends, 
legal rights and responsibilities in special education; student placement 
and service options; teaching strategies, modifications and accommoda-
tions; classroom organization and management; and professional and 
home-school collaboration for lifelong learning.
Lecture:  5 hours – Lab: 0 hours
Prerequisites: Grade of “C” or better in PSY 100 and placement into 
ENGL 101   Lab fee:   $3.00

PSY 251 Adolescent Psychology (A, W, SP, SU, DL) 5 credits
This course examines human development from puberty to young adult-
hood from a variety of perspectives. The course emphasizes the physi-
cal, cognitive, moral, identity and career development of adolescents in 
contemporary society. Although the emphasis is on major theories of 
development and the normal development sequence, problems arising at 
this stage, and means of dealing with these problems, will be addressed. 
Topics to be covered include education, academic performance and cog-
nitive development; variations in physical and sexual maturation; social, 
emotional and moral development; parent-child relationships; identity and 
self-image; work and leisure behavior; and transition to adulthood and 
independence. A distance-learning (DL) version of Adolescent Psychology 
is available. Students taking the Web-based version of the course must be 
familiar with computers, have an e-mail account, and access to the Internet. 
Course content is identical to that presented in a traditional classroom 
setting. Examinations for distance-learning courses are administered at 

the Testing Center. 
Lecture:  5 hours – Lab: 0 hours 
Prerequisites: Grade of “C” or better in PSY 100 and placement into 
ENGL 101    Lab fee:   $3.00

PSY 261 Child Development (A, W, SP, SU, DL)  5 credits
This course examines the nature, nurture and development of children from 
conception through middle childhood. The traditional child development 
approach is used with emphasis upon physical, cognitive, social, emo-
tional, and language development. Observation of children is an integral 
part of the course. A distance-learning (DL) version of Introduction to 
Child Development is available. Students taking the Web-based version 
of the course must be familiar with computers, have an e-mail address, 
and access to the Internet. Course content is identical to that presented in a 
traditional classroom setting. Examinations for distance-learning courses 
are administered at the Testing Center. 
Lecture:  5 hours – Lab: 0 hours
Prerequisites: Grade of “C” or better in PSY 100 and placement into 
ENGL 101   Lab fee:   $3.00

PSY 267 Social Psychology (A, W, SP, SU) 5 credits
This course provides an overview of the origins, growth, content and in-
teraction of individuals in social settings, including the application of the 
scientific method and cultural influence to the following topics: attitudes 
and attitude change, attribution, social identity (self and gender), social 
perception (understanding others), social cognition (thinking about others 
and their social environment), prejudice and discrimination, nonverbal 
communication, obedience to authority, conformity, aggression, prosocial 
behavior, interpersonal attraction and behavior in groups. 
Lecture:  5 hours – Lab: 0 hours
Prerequisites: Grade of “C” or better in PSY 100 and placement into 
ENGL 101   Lab fee:   $3.00

PSY 293 Independent Study in Psychology (On Demand)   1–5 credits
PSY 293 is an individual, student-structured course that examines a 
selected topic in psychology through intensive reading or research. The 
independent study elective permits a student to pursue his/her interests 
within the context of a faculty-guided program. 
Lecture:  1 to 5 hours – Lab: 0 hours
Prerequisites: Permission of the instructor and the chairperson and one 
course in psychology    Lab fee:   $3.00

PSY 299 Special Topics in Psychology (On Demand)  1–5 credits
PSY 299 allows students to examine, in detail, selected topics of interest 
in psychology. 
Lecture:  1 to 5 hours – Lab: 0 hours
Prerequisite: Varies    Lab fee:   $3.00

Quality Assurance Technology (QUAL)

For Engineering Statistics, see MECH 270 in the Mechanical En-
gineering Technology course descriptions. For other related course 
descriptions, see Electronic Engineering Technology and Mechanical 
Engineering Technology. 

QUAL 150 Quality Transformation (A, SU)  4 credits 
This course focuses on teamwork and the applications of Total Quality 
Transformation “tools.” Teams of students and employees from business 
and industry solve existing quality problems in their organization with 
careful direction. 
Lecture:  3 hours – Lab: 2 hours
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QUAL 240 Total Quality Management (A, W)  3 credits
This course is a study and practice of the major elements and concepts 
of total quality management, including principles and styles of quality 
management, systems thinking, continuous improvement, management 
by data, and historic influences of leaders in quality management.
Lecture:  2 hours – Lab: 2 hours

QUAL 250 Metrology (SP)  3 credits 
Making precise measurements is an important part of producing quality 
products for the customer. This introductory course covers the correct 
procedures for the linear and angular measures of features or attributes 
on machine components. Traceability to standards is also presented and 
instrument capability discussed. Students use a variety of instruments and 
systems to make precision measurements.  
Lecture:  2 hours – Lab: 2 hours   Lab fee:  $10.00

QUAL 251 Value Engineering (W)  3 credits 
Value engineering is the systematic application of recognized techniques 
which identify the function of a product or service, establish a monetary 
value for that function, and provide the necessary function reliably at lower 
overall cost. Students will be introduced to value engineering concepts 
and applications for the practitioner.  
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  MECH 244

QUAL 260 Reliability and Systems Maintainability (SP)  3 credits 
This course is an examination of the basic methods that companies use to 
ensure the reliability of their products. Students learn statistical methods 
employed to determine reliability, the effectiveness of data analysis, use 
of simulations, and ways to improve system performance. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  MECH 244

Radiography (RAD)
RAD 111 Introduction to Radiologic Technology (SU)  3 credits
This is an introduction to radiologic principles and clinical radiography. 
Areas of emphasis include fundamentals of radiobiologic concepts, medi-
cal ethics, body mechanics, patient care skills, and clinical observation. 
This course is a prerequisite for all other radiologic technology courses. 
Lecture:  3 hours – Lab: 0 hours
Prerequisites: Completed health record and acceptance into program
Lab fee:  $30.00

RAD 113 Radiologic Science (W)  5 credits 
The course begins with a review of basic concepts of electricity, electro-
magnetism, and electrical circuits. The student is then introduced to the 
theory of x-ray production, x-ray emissions, and x-ray interactions. Appli-
cations of equipment are discussed to include special x-ray equipment such 
as tomography, stereoradiography, mammography, and fluoroscopy. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite:  RAD 111   Lab fee:  $5.00

RAD 118 Radiographic Exposure and Processing (SP)  5 credits
This course consists of a study of film processing through analysis of 
radiographic film characteristics, film processing, film storage and han-
dling, and silver recovery methods. Photographic and geometric properties 
necessary to the production of a quality radiograph are discussed, as well 
as technical conversions necessary to maintain film density. 
Lecture:  4 hours – Lab: 2 hours
Prerequisite:  RAD 113   Lab fee:  $9.00

RAD 123 Advanced Exposure and Processing (W)  4 credits
This advanced course analyzes factors which affect the diagnostic quality 
of the radiograph. Technique charts are developed. The importance of a 

quality assurance program is emphasized and quality control testing is 
presented. Students are required to conduct quality control testing and 
troubleshooting of radiographic equipment. 
Lecture:  3 hours – Lab: 2 hours
Prerequisite:  RAD 118   Lab fee:  $9.00

RAD 126 Radiation Biology and Protection (A)  3 credits 
This advanced science course examines human responses to ionizing radia-
tion. Early and late effects of radiation exposure are discussed, as well as 
an in-depth analysis of radiation protection standards and practices. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  RAD 113   Lab fee: $10.00

RAD 141 Radiographic Procedures I (SU)  4 credits 
The student is introduced to radiologic terms specific to imaging, equip-
ment operation, and patient positioning. Specific areas of study include 
physician assisting, and radiographic anatomy to include gastrointestinal 
system, upper and lower extremities, chest, abdomen, and basic urog-
raphy. Lab provides the opportunity for practice and demonstration of 
proficiency. 
Lecture:  3 hours – Lab: 3 hours
Prerequisite:  Acceptance into the program   Lab fee:  $35.00

RAD 141A Intro to Radiography Equipment and Patient Care  
(SU, A, W, SP) 0.5 credit
This module of 141 introduces the student to radiography equipment and 
patient care.
Lecture:  0.6 hour – Lab:  0.2 hour
Prerequisites: RAD 190  Lab fee:  $5.00

RAD 141B Radiographic Positioning of the Upper Extremities
(SU, A, W, SP)  0.75 credit
This module of RAD 141 introduces the student to radiographic position-
ing of the upper extremities.
Lecture: 0.3 hour – Lab:  .9 hour  
Prerequisites:  RAD 141A  Lab Fee:  $5.00

RAD 141C Radiographic Positioning of the Lower Extremities
(SU, A, W, SP) 0.75 credit
This module of RAD 141 introduces the student to radiographic position-
ing of the lower extremities
Lecture:  0.3 hour – Lab:  .9 hour   
Prerequisites: RAD141A  Lab Fee: $5.00

RAD 142 Radiographic Procedures II (A)  4 credits
This course serves as a continuation of RAD 141, with progression through 
the positioning categories and radiographic anatomy. Course topics include 
basic fluoroscopic procedures, the vertebral column, bony thorax, special-
ized biliary and urographic studies, and tomography. 
Lecture:  3 hours – Lab: 3 hours
Prerequisite:  RAD 141   Lab fee:  $35.00

RAD 142A Radiographic Positioning of the Chest and Abdomen
(SU,A,W, SP) 0.75 credit 
This module of RAD 142 introduces the student to radiographic position-
ing of the chest and abdomen.
Lecture:  0..3 hour – Lab: .9 hour   
Prerequisite: RAD 141A  Lab Fee: $5.00

RAD 142B Radiographic Positioning of the Spine and Skull
(SU, AU, W, SP) 0.75 credit
This module of RAD 142 introduces the student to radiographic position-
ing of the spine and skull.
Lecture:  0.3 hour – Lab:  .9 hour   
Prerequisite: RAD141A  Lab Fee:  $5.00

RAD 143 Radiographic Procedures III (W) 4 credits
This course serves as the final of a series of three, with progression through 
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the remaining categories of positioning and radiographic anatomy. Course 
topics include specialized fluoroscopic and radiographic studies, skull and 
facial bones, operative radiography, and trauma radiography. 
Lecture:  3 hours – Lab: 3 hours
Prerequisite:  RAD 142   Lab fee:  $35.00

RAD 148 Special Radiographic Procedures (SP)  4 credits 
This course provides a detailed examination of cardiovascular, neurologic, 
interventional radiologic studies and common specialized procedures. 
The course begins with discussion of specialized equipment and materi-
als. Emphasis is placed on pertinent anatomy, diagnostic value and/or 
therapeutic value of each examination. 
Lecture:  3 hours – Lab: 2 hours
Prerequisite: RAD 143   Lab fee:  $25.00

RAD 190 Radiation Protection for General Machine Operators
(A, W, SP, SU) 2 credits
This course is designed to prepare non-radiographers with a specific 
background in radiation protection and radiation biology necessary to be 
eligible to apply for the State of Ohio, Radiology Technology Division, 
General Operator Examination. Areas of instruction include radiation 
physics, radiographic technique, darkroom processing and film handling, 
radiation health, safety and protection and radiation biology. Basic radio-
graphic positioning skills and terminology are also presented.
Lecture:  2 hours – Lab: 0 hours   Lab fee:  $3.00 

RAD 210 Introduction to Sectional Anatomy  (W) 1 credit
Anatomic relationships that are present under various sectional orientations 
as depicted by computed tomography and  magnetic resonance imaging. 
Emphasis on head, chest, abdomen, and pelvis with correlation between 
different sectional imaging modalities.  Not open to students enrolled in 
the Radiography program
Lecture: 1 hour
Prerequisite:  Bio 263 and acceptance into Nuclear Medicine program, or 
permission of instructor.
      
RAD 212 Sectional Anatomy (SU)   3 credits
Sectional anatomy is introduced, with an emphasis on head, chest, abdo-
men and pelvis. Students will be required to give a presentation dem-
onstrating correlations between different sectional imaging modalities. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  RAD 143   Lab fee:  $5.00

RAD 222 Computerized Imaging (A)  1 credit 
This course presents a survey of computerized modalities related to ra-
diography to include an introduction to computers in medical imaging, 
digital radiography, computed tomography, magnetic resonance imaging, 
positron emission tomography and Picture Archival and Communication 
Systems (PACS). 
Lecture:  1 hour – Lab: 0 hours
Prerequisite:  RAD 113   Lab fee:  $5.00

RAD 231 Radiographic Pathology (W)  3 credits 
The course begins with a review of common terms relating to pathology. 
Using a survey approach, this course continues with a study of various 
disease processes and their effect on body systems as they relate to radi-
ography and allied imaging modalities. Students are required to write a 
term paper on a specific pathologic process. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  RAD 148   Lab fee:  $5.00

RAD 254 Seminar I (SU)  1 credit
RAD 254 offers an evaluation and review of radiography cases and discus-
sion of current issues in the radiologic sciences. 
Lecture:  1 hour – Lab: 0 hours
Corequisite:  RAD 264

RAD 255 Seminar II (A)  1 credit 
RAD 255 offers an evaluation and review of radiography cases and dis-
cussion of current issues in the radiologic sciences.  
Lecture:  1 hour – Lab: 0 hours
Corequisite:  RAD 265

RAD 256 Seminar III (W)  1 credit
RAD 256 offers an evaluation and review of radiography cases and dis-
cussion of current issues in the radiologic sciences. 
Lecture:  3 hour – Lab: 0 hours
Prerequisite: RAD 255
Corequisite:  RAD 266

RAD 261 Clinical I (A)  2 credits 
This directed practice in the clinical area provides an opportunity for the 
student to become familiar with the care and positioning of the patient. 
Proficiency requirements are completed using a competency-based educa-
tional format over the course material presented in Radiologic Procedures 
I. Film critique is incorporated to provide a correlation of all factors 
that comprise a finished radiograph to include an analysis of anatomic 
structures, patient positioning, radiation protection, and fundamental 
exposure techniques. 
Lecture:  0 hours – Lab: 16 hours
Prerequisite:  RAD 111   Lab fee:  $23.00

RAD 262 Clinical II (W)  2 credits
This directed practice in the clinical area provides the practical experience 
necessary to function as a radiographer and is designed to enhance and 
complement didactic studies. Experience is gained in the general diag-
nostic and fluoroscopic areas, the emergency department, and on portable 
radiography rotations. Film critique is continued to provide a correlation 
of all factors that comprise a finished radiograph. Case presentations are 
introduced. 
Lecture:  1 hour – Lab: 16 hours
Prerequisite:  RAD 261   Lab fee:  $23.00

RAD 263 Clinical III (SP)  2 credits
This directed practice in the clinical area is a continuation of Clinical II. 
Clinical III provides the practical experience necessary to function as a 
radiographer and is designed to complement and enhance the didactic 
studies. Experience is gained in the general diagnostic and fluoroscopic 
areas, the emergency department, the operating room, tomography, por-
table radiography, and digital imaging. Film critique and case presenta-
tions are continued. 
Lab:  16 hours
Prerequisite:  RAD 262   Lab fee:  $23.00

RAD 264 Clinical IV (SU)  3 credits
This directed practice in the clinical area is a continuation of Clinical III. 
Clinical IV provides the practical experience necessary to function as a 
radiographer and is designed to enhance and complement the didactic 
studies. Experience is gained in the general diagnostic and fluoroscopic 
areas, the emergency department, the operating room, tomography, por-
table radiography, the computed tomographic area, to include an evening 
rotation. In addition, each student is required to observe a radiologist 
during film reading and dictation. Film critique and case presentations 
are continued. 
Lab:  24 hours
Prerequisite:  RAD 263
Corequisite:  RAD 254   Lab fee:  $23.00

RAD 265 Clinical V (A)  3 credits 
This directed practice in the clinical area is a continuation of Clinical IV. 
Clinical V provides the practical experience necessary to function as a 
radiographer and is designed to enhance and complement didactic studies. 
Experience is gained in the general radiographic and fluoroscopic areas, 
emergency department, operating room, portable radiography, tomogra-
phy, computed tomography, cardiovascular and interventional radiology, 
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digital imaging and special area (one day) rotations in nuclear medicine, 
radiation oncology, diagnostic medical sonography, cardiac catheterization 
laboratory, and extra-corporeal shock wave lithotripsy. Film critique and 
case presentations are continued. 
Lab:  24 hours
Prerequisite:  RAD 264
Corequisite:  RAD 255   Lab fee:  $23.00

RAD 266 Clinical VI (W)  3 credits
This directed practice in the clinical area is a continuation of Clinical 
V. Clinical VI provides the practical experience necessary to function 
as a radiographer. Experience is obtained in general radiographic and 
fluoroscopic areas, the emergency room, the operating room, tomogra-
phy, mammography, portable radiography, digital imaging, computed 
tomography, and magnetic resonance imaging. Film critique and case 
presentations are continued.  
Lab:  24 hours
Prerequisite:  RAD 265
Corequisite:  RAD 256   Lab fee:  $23.00

RAD 267 Clinical VII (SP)  3 credits
This directed practice in the clinical area is a continuation of Clinical VI. 
Students are required to complete the Final Competency Examination 
during this quarter. Clinical rotations are scheduled in the general radio-
graphic and fluoroscopic areas, the operating room, the emergency room, 
mammography, and computed tomography. Once the Final Competency 
Examination has been satisfactorily completed, the student may custom 
design individual specific clinical rotations. Critique and case presenta-
tions are continued. 
Lab:  24 hours
Prerequisite:  RAD 266   Lab fee:  $23.00

Real Estate (REAL)
REAL 101 Real Estate Principles and Practices (A, W, SP, SU)

4 credits
This course presents an introduction to the language of real estate, the 
economics of the real estate business, and the general practices performed 
in the listing and selling of real estate. REAL 101 provides a basic 
knowledge of the real estate business. Course covers the physical, legal, 
location, and economic characteristics of real estate, real estate markets, 
regional and local economic influences on real estate values, evaluation, 
financing, licensing, and professional ethics. This course meets all state 
requirements for licensing. 
Lecture:  4 hours – Lab: 0 hours   Lab fee:  $3.00

REAL 102 Real Estate Law (A, W, SP, SU) 4 credits
Real estate law includes all of the areas of law of common concern to 
the typical real estate practitioner and investor-consumer. Among topics 
covered are the law of agency as applied to real estate brokers and 
salespersons, law of fixtures, freehold and leasehold, estates, conveyance 
of real estate, real estate managers, licensure laws of Ohio, zoning, 
cooperatives and condominiums. This course meets state requirements 
for licensing. 
Lecture:  4 hours – Lab: 0 hours   Lab fee:  $3.00

REAL 111 Real Estate Finance (A, W, SP, SU) 2 credits
REAL 111 covers four major concerns of real estate financing: financing 
instruments and creative financing techniques; in-depth mortgage payment 
patterns and concepts, economic characteristics and standards, and financ-
ing of single and income-producing properties; sources and availability 
of mortgage money and credit and the impact of various factors on the 
mortgage market; and special government activities having an impact on 
real estate financing. Class meets requirements for licensing. 
Lecture:  2 hours – Lab: 0 hours   Lab fee:  $3.00

REAL 112 Real Estate Appraisal (A, W, SP, SU) 2 credits
REAL 112 stresses the methodology of appraising the single-family 
residential property and the theory underlying appraisal techniques. Course 
covers the three basic techniques of appraising: market comparison, 
penalized cost of replacement, and income approach (GMRM). A term 
appraisal project is assigned to give the student practical experience 
in applying these techniques. Course meets state requirements for 
licensing. 
Lecture:  2 hours – Lab: 0 hours   Lab fee:  $3.00

REAL 121 Residential Sales Practices (SP) 3 credits
This is a “how to” course providing a step-by-step approach for success 
as a real estate professional based on sound principles and acceptable 
techniques. Course sets forth basic fundamentals which must be mastered 
by real estate practitioners, regardless of their specialization or type of 
property involved. Underlying theme is communication. See advisor to 
find out if course may meet continuing education requirement. 
Lecture:  3 hours – Lab: 0 hours
Prerequisites:  REAL 101 and REAL 102 or Real Estate License.
Lab fee:  $3.00

REAL 201 RE Etiquette and Professional Standards
(A, W, SP, SU) 3 Credits
To educate real estate licensees and potential licensees on the importance 
of etiquette and professionalism as it pertains to the real estate practitio-
ner. Course covers not only etiquette between agents and clients, but also 
etiquette and professionalism with foreign-born clients and their customs. 
Students will learn basic customs and traditions in the real estate industry 
and will learn the appropriate conduct in a variety of setting that they will 
experience in the real estate field.
Lecture: 3 hours – Lab: 0 hours
Prerequisite: REAL 101 or REAL 102 or real estate license or instructor 
permission.    Lab fee: $3.00

REAL 221 Professional Property Management (A, SP) 3 credits
A course studying decision-making as it affects management of residential, 
commercial and industrial property. The emphasis shall be on the practical 
application of theory to actual management problems. Specific topics 
include Ohio Tenant Landlord Act, forcible entry and detainer, typical 
leases, office management, hiring, merchandising, advertising, collection 
problems, taxes, insurance and maintenance. See advisor to find out if 
course may meet continuing education requirement. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  REAL 101   Lab fee:  $3.00

REAL 250 Commercial Real Estate (A, SP) 3 Credits
This course is an introduction to commercial real estate practice which 
provides students with the basic vocabulary, various types of forms to 
comply with, state law and regulations, tools, and training to proceed 
with commercial listing or sales activity with confidence.  Students 
will learn to establish market value and return for investments in office 
buildings, industrial properties, apartments, shopping centers and retail 
stores.  Students will also study a broad selection of financing options for 
commercial real estate.
Lecture: 3 hours – Lab: 0 hours
Prerequisite: REAL 101 or real estate license or instructor permission.
Lab fee: $3.00

REAL 270 Real Estate Investing (A, W, SP, DL) 3 credits
This course offers a practical approach to understanding the steps necessary 
to purchase real property as part of an investment portfolio.  Student will 
use case studies to develop investment plans that achieve financial wealth 
through real property investment. Investment property will include single 
family, multi-family, and small commercial ventures. It is recommended 
that the student be familiar with Excel spreadsheets or similar software.
Lecture:  3 hours – Lab: 0 hours   Lab fee:  $3.00



REAL 275 Repair, Restore, Remodel (A, SP)  3 credits
This course is based on proven techniques used to repair, restore or remodel 
property that is functionally obsolete. Course is structured to teach a broad 
overview of the home systems, common repairs, and typical maintenance 
of a home.  This course will help students understand the basic techniques 
in restoration of historical properties as well. These techniques will involve 
a beginning study of architectural style and design based upon property’s 
age. The final part of the course will analyze what type of remodeling is 
economically feasible versus projects that are not feasible. Product war-
ranties, permits, negotiation with contractors and sub-contractors as well 
as scope of work and time involved will be covered.
Lecture:  3 hours – Lab: 0 hours   Lab fee:  $3.00

REAL 296 Real Estate Practicum/Seminar (A, W, SP, SU) 2 Credits
This course introduces students to the real estate profession and daily 
activities of a real estate agent. Course will provide a foundation of the 
real estate process and an opportunity for students to apply classroom 
information, theories, and skills in a real estate office environment. Stu-
dents will participate in an actual real estate office environment. Program 
coordinator’s approval needed.
Seminar: 1 hour – Practicum: 7 hours   Lab fee: $3.00

Respiratory Care (RESP)
RESP 100 Introduction to Respiratory Care (A) 5 credits
This course presents an integrated introduction to the care of pulmonary 
patients. Course content focuses on the skills required and the methods 
used to manage cardiopulmonary problems. 
Lecture:  3 hours – Lab: 4 hours
Prerequisite: Acceptance into the program
Corequisite: RESP 160   Lab fee:  $65.00

RESP 102 Respiratory Care  Assistant (A, W, SP) 3 credits
This course is a prerequisite for admission to the Respiratory Care 
program. This course deals with cleaning, sterilization, assembly and 
making respiratory care equipment patient-ready. The content covered 
in this course would improve a student’s opportunity for hospital 
employment as a respiratory care assistant. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite: Placement into ENGL 101 and completion of MATH 102 
with a “C” or better   

RESP 114 Introduction to Pulmonary Disease (W) 4 credits
This course provides an integrated approach to the anatomy, physiology 
and pathology of the cardiopulmonary system. Normal and abnormal 
function will be compared. 
Lecture:  3 hours – Lab: 2 hours
Prerequisite: RESP 100 completed with a grade of C or higher or permis-
sion of instructor 
Corequisite: RESP 150 and RESP 170

RESP 130 Patient Assessment I (SP) 2 credits
This course presents a holistic approach to the assessment of adult and 
pediatric patients in the subacute/homecare and acute care settings. 
Special emphasis will be placed on assessment of the cardiopulmonary 
function. 
Lecture:  1 hour – Lab: 2 hours
Prerequisite:  RESP 114, RESP 150 completed with a grade of C or higher 
or permission of instructor
Corequisites: RESP 152 and RESP 196

RESP 132 Patient Assessment II (SU) 2 credits
This course presents a holistic approach to assessment of adult and 
pediatric patients in the acute care setting. Special emphasis will be 

placed on assessment of the cardiopulmonary system. 
Lecture:  1 hour – Lab: 2 hours
Prerequisite:  RESP 130 completed with a grade of C or higher
Corequisites: RESP 154 and RESP 198

RESP 150 Introduction to Pharmacology (W) 2 credits
This course provides an introduction to the basic principles of 
therapeutic drug administration. Classification of drugs will be 
included. Special emphasis will be directed to safety issues, sources of 
drug information, and application to respiratory care practice. 
Lecture:  2 hours 
Prerequisite: RESP 100 completed with a grade of C or higher or permis-
sion of instructor
Corequisite:  RESP 114 and RESP 170   Lab fee:  $55.00

RESP 152 Case Management I (SP)  2 credits
This course presents a holistic approach to the management of adult 
and pediatric patients in the subacute and acute care settings. Special 
emphasis will be placed on the management of the cardiopulmonary 
problems. 
Lecture:  1 hour – Lab: 2 hours
Prerequisite: RESP 114, RESP 150 completed with a grade of C or higher 
or permission of instructor
Corequisite:  RESP 130 and RESP 196

RESP 154 Case Management II (SU) 2 credits
This course presents a holistic approach to the management of adult 
and pediatric patients in the acute care setting. Special emphasis will be 
placed on the management of the cardiopulmonary problems. 
Lecture:  1 hour – Lab: 2 hours
Prerequisite:  RESP 152 completed with a grade of C or higher or permis-
sion of instructor
Corequisites: RESP 132 and RESP 198

RESP 160 Introduction to Respiratory Equipment (A) 1 credit
This course is an introduction to basic respiratory care equipment.
Lecture:  0 hours – Lab: 3 hours
Prerequisite: Acceptance into the program
Corequisite: RESP 100   Lab fee:  $25.00

RESP 170 Mechanical Ventilators (W) 1 credit
Students will learn operational characteristics of critical care, home 
care, transport and neonatal ventilators. 
Lecture:  0 hours – Lab: 3 hours
Prerequisite: RESP 160 completed with a grade of C or higher or permis-
sion of instructor
Corequisite: RESP 114 and RESP 150   Lab fee:  $67.00

RESP 196 Clinical Practice/Therapeutic Procedures I (SP)  8 credits
This course is focused on conducting respiratory care procedures in the 
acute care and long-term acute care settings. 
Lecture:  2 hours – Lab: 3 hours – Clinical: 10 hours
Prerequisites:  RESP 100 completed with a grade of C or higher and BIO 
262 or permission of instructor
Corequisites:   RESP 130 and RESP 152   Lab fee:  $44.00

RESP 198 Clinical Practice/Therapeutic Procedures II (SU) 
  8 credits
This course is focused on conducting respiratory care procedures in the 
acute care and long-term acute care settings.  
Lecture:  2 hours – Lab: 3 hours – Clinical: 10 hours
Prerequisite:  RESP 196 completed with a grade of C or higher or permis-
sion of instructor
Corequisites: RESP 132 and RESP 154   Lab fee:  $90.00

RESP 221 Introduction to Sleep Problems (A, DL)   2 credits
This introductory course will provide an overview of the physiology 
and architecture of sleep, common sleep disorders, their prevalence in 
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the population, causes and treatment, the factors related to risk and risk 
management for shift workers, and the role of the polysomnography 
Lecture:  2 hours 
laboratory in monitoring and recording physiologic data during sleep.
Prerequisite: Placement into ENGL 101, Completion of MATH 102, BIO 
100 and CHEM 100.

RESP 223 Level I Polysomnography Technician (W, DL) 2 credits
This course will prepare the student for performing Level I 
polysomnographic technician responsibilities in the clinical area and 
will provide an introduction to polysomnography.
Lecture:  2 hours 
Prerequisite: RESP 221 completed with a grade of C or higher or permis-
sion of RESP program coordinator
Corequisites: RESP 223

RESP 224 Level I Polysomnography Technician Clinical (W)  
  2 credits
This course will prepare the student for performing Level I polysomnographic 
technician responsibilities in the clinical area. The student will complete 
a supervised clinical experience in a sleep lab under the guidance of a 
clinical preceptor. The course focuses on preparing the equipment and 
instrumentation used in the sleep lab, as well as on patient preparation.
Lecture:  0 hours – Clinical: 4 hours 
Prerequisite: RESP 221 completed with a grade of C or higher and com-
pleted health record, drug screen and background check or permission of 
RESP program coordinator  Lab fee:  $20.00

RESP 225 Level II Polysomnography Technician (SP, DL) 2 credits 
The Level II Technician course is designed for nurses, respiratory thera-
pists, paramedics and other health care practitioners who are interested 
in polysomnography. This course focuses on scoring of polysomnogra-
phy tracings, applying and titrating CPAP/Bi-Level therapy and patient 
education.
Lecture:  2 hours 
Prerequisite: RESP 223 completed with a grade of C or higher or permis-
sion of RESP program coordinator

RESP 226 Level II Polysomnography Technician Clinical (SP) 
 2 credits
The Level II Technician clinical course is designed to provide clinical 
practice for skills covered in the RESP 225.
Lecture:  0 hours – Clinical: 4 hours
Prerequisite: RESP 223, RESP 224 completed with a grade of C or higher 
and completed health record, drug screen and background check or per-
mission of RESP program coordinator
Corequisite: RESP 225   Lab fee:  $20.00

RESP 228 Polysomnography Current Topics (On Demand)  
  2 credits
This course will examine current changes in the field of polysomnography. 
Changes may include new techniques in instrumentation or diagnosis, and 
new approaches to sleep disorders or assessment.
Lecture:  2 hours 
Prerequisite: RESP 225 completed with a grade of C or higher or permis-
sion of RESP program coordinator  Lab fee:  $85.00

RESP 230 Patient Assessment III (A) 2 credits
This course presents a holistic approach to the assessment of adult and 
pediatric patient in the critical care setting. Special emphasis will be placed 
on assessment of the cardiopulmonary system. 
Lecture:  1 hour – Lab: 2 hours
Prerequisite:  RESP 132 completed with a grade of C or higher or permis-
sion of instructor
Corequisites: RESP 256 and RESP 290

RESP 232 Neonatal and Pediatric Respiratory Care (W)  3 credits 
This course offers a study of the management and treatment of neonatal 

and pediatric respiratory diseases. Special emphasis is placed on the thera-
peutic procedures of respiratory care which are associated with pediatric 
and neonatal patients. 
Lecture:  3 hours 
Prerequisite: RESP 230 completed with a grade of C or higher

RESP 238 Pulmonary Function (On Demand) 3 credits
A study of the equipment and the techniques utilized in pulmonary function 
testing and blood gas analysis. This course examines the types of analyzers 
used in performing lung volume tests, lung flow tests, and gas analysis test 
with a discussion of the advantages and disadvantages of such systems. 
Procedures used in each test are discussed including patient instruction 
and calculation of the data. 
Lecture: 3 hours 
Prerequisite:  RESP 230 completed with a grade of C or higher

RESP 251 Respiratory Rehabilitation Home Care Techniques 
(On Demand) 3 credits
This course provides the student with the appropriate adaptations of skills 
and concepts traditionally used in the hospital to alternate care settings in 
order to educate the patient and caregiver to maintain the highest possible 
functional capacity. Included are medication regimens, smoking cessation, 
breathing retraining, bronchial hygiene, and other self-care techniques. 
Other topics include monitoring the patient’s disease and servicing the 
equipment needs of the patient. 
Lecture:  3 hours 
Prerequisite: Permission of instructor   Lab fee:  $15.00

RESP 252 Patient Management in Respiratory Rehabilitation 
(On Demand) 3 credits
This course focuses on the study of the patient’s adaptation to chronic 
pulmonary disease. Emphasis will be placed on problem identification, 
appropriate interventions, and referral to community resources using a 
multidisciplinary approach in coordinating the various systems of care. 
Lecture:  3 hours 
Prerequisite:  RN, LPN, RRT, CRT or permission of instructor

RESP 253 Respiratory Rehabilitation Home Care Administration 
(On Demand) 4 credits
This course concentrates on the management of a respiratory rehabilitation 
or home care organization. Topics include the development of policies 
and procedures for respiratory rehab home care services, the preparation 
of the certificate of medical necessity, and the documentation necessary 
for reimbursement, accreditation, regulatory requirements and quality 
assurance. Other topics include marketing strategies and community 
health promotion.
Lecture:  4 hours
Prerequisite:  RN, LPN, RRT, CRT or permission of instructor

RESP 256 Case Management III (A)  2 credits
This course presents a holistic approach to the management of adult and 
pediatric patients in the critical care setting. Special emphasis will be 
placed on the management of the cardiopulmonary problems. 
Lecture:  1 hour – Lab: 2 hours
Prerequisite:  RESP 154 completed with a grade of C or higher or permis-
sion of instructor
Corequisites:  RESP 230 and RESP 290 

RESP 270 Current Issues in Respiratory Care (A, W, SP, SU) 
  2 credits
This course is intended to be focused on current trends in the care of 
patients with cardiopulmonary problems. Course content will change as 
current issues change.
Lecture:  2 hours
Prerequisite: RESP 256 completed with a grade of C or higher or permis-
sion of instructor
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RESP 280 Respiratory Care Seminar 2 (W) 2 credits
This course deals with special topics in respiratory care.
Lecture: 2 hours 
Prerequisite: RESP 290 completed with a grade of C or higher
Corequisite: RESP 292   Lab fee:  $100.00

RESP 290 Clinical Practice/Therapeutic Procedures III (A) 8 credits
This course focuses on conducting respiratory care procedures in the 
critical care setting. 
Lecture:  2 hours – Lab: 3 hours – Clinical: 10 hours
Prerequisite:  RESP 198 completed with a grade of C or higher or permis-
sion of instructor
Corequisites: RESP 230 and RESP 256   Lab fee:  $67.00

RESP 292 Clinical Practice/Therapeutic Procedures IV (W) 8 credits
Clinical Practice IV is a continuation of respiratory care in the critical care 
units including the adult, pediatric and neonatal patient population. 
Lecture:  2 hours – Lab: 3 hours – Clinical: 10 hours
Prerequisite:  RESP 290 completed with a grade of C or higher or permis-
sion of instructor
Corequisite:   RESP 270   Lab fee:  $63.00

RESP 295 Clinical Practicum(SP)  4 credits
In the clinical practicum, students apply skills that they have learned in 
the previous four quarters. Students spend 24 hours per week practicing 
respiratory care with a clinical affiliate. 
Lecture:  1 hour – Clinical: 24 hours
Prerequisite:  RESP 292 completed with a grade of C or higher or permis-
sion of instructor   Lab fee:  $100.00

Skilled Trades (SKTR)
SKTR 100 Survey of the Construction Industry  (W, SU) 3 credits 
This seminar course provides an overview of the vast array of opportunities 
in the construction industry. Students will be exposed to careers ranging 
from the many administrative and management career opportunities avail-
able in the industry (e.g., construction management, architecture, and civil 
engineering) as well as the wide range of skilled trades careers needed to 
build America (e.g., electrician, carpenter, operating engineer, plumber, 
HVAC, and welder). Also covered will be a wide range of construction 
operations: residential, commercial, industrial, and public works, and 
how green construction affects and influences these projects.  A general 
overview of job site safety will also be covered.  
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  None   Lab fee:  $10.00

SKTR 110 Basic Skills for the Construction Industry (On Demand) 
 3 credits
This course introduces the student to basic technical skills that are com-
mon to all construction trades: safety in the workplace, measuring and 
construction math, hand and power tool usage, blueprint reading, and 
basic rigging operations.
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  None  Lab fee:  $20.00

SKTR 111 Introduction to Electrical Work (A,W, SP, SU)  4 credits
This course introduces the learner to the electrical profession, basic elec-
trical theory and circuits, standard electrical safety, installation tools, and 
selection of proper wiring size and methods of installation.  The learner 
will experience installation of wiring: single pole, three-way, and four-way 
switches, standard and GFCI receptacles, outlet boxes, and branch circuits.  
This course will cover electrical test equipment, and an introduction to the 
National Electrical Code (NEC) and electrical formulas.
Lecture:  2 hours – Lab: 4 hours
Prerequisite: None  Lab fee:  $35.00

SKTR 112 Introduction to Carpentry  (A, SP, SU) 4 credits
This course introduces the learner to the varied complex systems that 
make-up the carpentry trade and the history of the trade, career op-
portunities, and different types of construction is discussed.  Safety for 
job-site working conditions will be covered.  Wood building materials, 
fasteners and adhesives for wood framing are covered.  Basic Carpentry 
formulas will be covered.  This class gives the learner an introduction to 
proper and safe use of hand, pneumatic, and power tools typically used 
by carpenters.  Learners will experience hands on projects building walls 
and floor sections.
Lecture:  2 hours – Lab: 4 hours
Prerequisite: None  Lab fee:  $35.00

SKTR 114 Introduction to Plumbing Supply Systems  
(A, W, SP, SU) 4 credits
This course introduces the learner to the plumbing profession, plumbing 
safety, tools, plumbing formulas, and drawings. Plastic, copper, steel 
pipe and relative fittings are discussed.  This course will cover sizing 
requirements, flow rates, and unit usages for different plumbing fixtures.  
This course will cover hammer effects, expansion tanks, and return loop 
systems.  The learning will engage in installation of plumbing systems 
and proper usage of tools and installation methods.
Lecture:  2 hours – Lab: 4 hours
Prerequisite: None  Lab fee:  $40.00

SKTR 118 Introduction to Welding  (A, W, SP, SU) 4 credits
This course introduces the learner to the welding profession, welding 
tools, welding safety, OxyFuel setup, cutting, and heating, base metal 
preparation, weld quality, and all aspects of Shielded Metal Arc Weld-
ing (SMAW) (known as “Stick Welding”) including equipment setup, 
and electrode selection.  Through this course the learner will be able to 
assess what other welding skills and knowledge they desire and/or need 
for the work place. 
Lecture:  2 hours – Lab: 4 hours
Prerequisite: None  Lab fee:  $85.00

SKTR 128 OxyFuel Welding and Plasma Cutting (A, W, SU, SP)
 3 credits
This course introduces the learning to OxyFuel welding of mild steel 
and aluminum, this course will expand on OxyFuel cutting and setup 
procedures taught in SKTR 118.  This course will also cover the equip-
ment, setup, limitations, proper operation and methods used in plasma arc 
cutting and gouging.  The learner will engage in lab activities OxyFuel 
welding, cutting, plasma arc cutting, and proper fit up and preparation of 
materials for joining. 
Lecture: 2 hours – Lab: 2 hours
Prerequisite: SKTR 118  Lab fee: $85.00

SKTR 130 Construction Industry Employability Skills (W, SU)
 3 credits 
This seminar course covers a wide range of life and employability/
employee skills. These skill sets are essential to successfully enter the 
workforce and build a career with a clear upward path.  Proper prepara-
tion of resumes, cover letters, and on line applications as well as job 
search techniques suited specifically for construction and maintenance 
job placements are covered.
Lecture:  3 hours – Lab: 0 hours
Prerequisite: None  Lab fee:  $15.00

SKTR 131 Intro to Commercial Wiring (A, W, SP, SU) 4 credits
This course introduces the learner to electrical blueprints, conductors, 
conductor termination, splices, and wiring devices. Commercial wiring, 
grounding, circuit breakers, electrical services, and over current equipment 
are covered.  The learner will engage in installing conduit raceway systems, 
conductors, devices, and branch circuits.  Learners will continue to broaden 
their knowledge of the National Electric Code and its requirements.
Lecture:  2 hours – Lab: 4 hours
Prerequisite: SKTR 111  Lab fee: $35.00
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SKTR 132 Carpentry: Structural Framing  (A, SP) 4 credits
This course introduces the learner to different systems within carpentry. 
Blueprint reading, plans and drawings are discussed. Floor, wall, ceiling, 
and roof framing are the focus of this course.  The learner will engage in 
building floor sections, foundation layout, Transit setup for elevation and 
angle, and roof framing systems.
Lecture:  2 hours – Lab: 4 hours
Prerequisite: SKTR 112  Lab fee:  $35.00

SKTR 134 Intro to Plumbing DWV Systems (W, SU) 4 credits
This course introduces the learner to the proper installation and testing 
of Drain Waste and Vent (DWV) systems for installing sink, tub, roof, 
floor, and area drains.  Coverage of building standards for proper and 
safe installation of DWV will be covered.  Different types of materials 
and methods used for code compliant DWV and proper sizing of DWV 
systems, and DWV Isometric drawing / reading will be covered.  The 
learner will engage in sizing and installing DWV materials for horizontal 
and vertical stack systems.
Lecture:  2 hours – Lab: 4 hours
Prerequisite: SKTR 114  Lab fee:  $40.00

SKTR 138 Fundamentals of MIG Welding (A, W, SP, SU)  4 credits
This course introduces the learner to additional welding symbols and 
drawings, all aspects of Gas Metal Arc Welding (GMAW) (known as 
MIG Welding), including equipment set-up, gas selection, usage of both 
solid core and flux core welding wire, using both fillet and multiple-pass 
welds.  Through this course the learner will be able to assess what other 
welding skills and knowledge they desire and need for the various trades 
in the work force.  The learner will engage in lab projects joining metals 
in lap, tee, butt, and V-groove fit up using shielded and flux core MIG 
methods and materials.
Lecture:  2 hours – Lab: 4 hours 
Prerequisite: SKTR 118    Lab fee:  $85.00 

SKTR 148 Welding Specifications and Drawings (W, SU) 3 credits
This course will cover welding symbol fundamentals used to build all 
complex welding symbols.  Students will engage in the interpretation 
and drawing of welding symbols.  Welding symbols will be looked at to 
determine specifications for rod, flux, welding angle, and side of work 
welds shall be welded to.  Symbols will be analyzed to determine if 
weld is in position or out of position.
Lecture: 2 hours – Lab: 2 hours
Prerequisite: SKTR 118, MECH 115  Lab fee: $10.00

SKTR 151 TeleData and Coaxial Systems (SP) 3 credits
This course introduces the learner to the fundamentals of Plain Old 
Telephone (POT) lines, CAT 3, 5E, and 6 Data topologies, RG-59, and 
RG-6 Coaxial dual shield and quad shielded cabling.  Students will learn 
proper termination methods, tool usage, and methods for proper installa-
tion, maintenance, and repair of TeleData/Coaxial Systems.  The learner 
will engage in lab projects installing, terminating, and testing of these 
communication systems.
Lecture:  2 hours – Lab: 2 hours  
Prerequisite: SKTR 131  Lab fee: $40.00

SKTR 152 Steel Framing Construction  (W) 3 credits
This course introduces the learner to Steel Framing Technology and 
Fundamentals.  This course will cover the materials, tools, and methods 
of installation for steel framing.  This course will cover sizing and gauge 
of framing members for both structural and non-structural construction 
applications.  The learner will engage in building wall systems, floor 
systems, ceiling systems and metal grid drop ceiling installations using 
steel framing materials and tools. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite: SKTR 112  Lab fee:  $50.00

SKTR 158 Introduction to TIG Welding (W, SU) 4 credits
This course will introduce the student, who is already proficient in basic 

Stick, MIG, and OxyFuel Welding skills to the cursory skill sets and 
knowledge of the TIG welding process.  The learner will cover skills for 
equipment selection, set-up, techniques, theories and applications of the 
TIG welding process.  The learner will engage in lab projects welding 
mild steel plate utilizing mild steel filler metal using the TIG process. 
This process will include lap, tee, and butt joints on mild steel plate and 
sheet metal.
Lecture: 2 hour – Lab: 4 hours
Prerequisites: SKTR 128, SKTR 138  Lab fee: $90.00

SKTR 201 Int Residential and Commercial Wiring (SP)  4 credits
This course introduces the learner to intermediate levels of residential and 
commercial wiring methods, materials, and applications involving related, 
motor maintenance, load calculations, feeder circuits, and over-current 
protection.  The learner will be introduced to distribution equipment, fire 
alarm systems, and arc blast and arc flash electrical hazards. This course 
helps the learner to apply their knowledge of wiring and circuitry to 
diagnose and repair common wiring problems.
Lecture:  2 hours – Lab: 4 hours
Prerequisites: SKTR 131, SKTR 100, SKTR 130  Lab fee:  $35.00

SKTR 202 Carpentry: Interior/Exterior Finish Systems (W)
 4 credits
This course introduces the learner to interior and exterior finish systems 
including: drywall installation and finishing, wall coverings, insulation, 
sheeting, vapor barriers, siding, soffit materials, roofing materials, win-
dows, doors, primers, paints, ceilings, and floorings.  The learner will 
cover energy conservation methods, materials, and “green building” 
methodologies.  The learner will engage in lab projects installing and 
repairing various interior and exterior finishes.
Lecture:  2 hours – Lab: 4 hours
Prerequisites: SKTR 132, SKTR 130  Lab fee:  $40.00

SKTR 204 Plumbing: Repair and Renovation (SP) 4 credits
This course introduces the learner to additional plumbing codes, sump 
pump and lift station systems, fixture service tools and methods.  The 
learner will engage in lab projects replacing, retrofitting plumbing fixtures, 
equipment, and common repair/adjustment procedures.
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  SKTR 134, , SKTR 130  Lab fee:  $40.00

SKTR 208 Intermediate Welding Applications I  (A, W, SP, SU)
 4 credits
Using welding methods, materials, and techniques of Stick welding, and 
MIG welding the student will be instructed in methods that are best suited 
for welding metals in a wide range of real-world applications and positions.  
This includes “in-position”, “out-of-position” welding on both flat work 
and round work materials.  The learner will be engaged in lab projects 
using Stick and MIG process welding: lap, tee, butt, and V-groove joints 
in “out-of-position” setups.  
Lecture:  2 hours - Lab: 4 hours
Prerequisites: SKTR 138, SKTR 130  Lab fee:  $90.00

SKTR 218 Intermediate Welding Applications II (A, SP) 4 credits
This class will introduce the learner to intermediate out of position Stick 
Welding, MIG Welding, TIG Welding, and OxyFuel Welding for Horizon-
tal, Vertical, and Overhead applications, the effects of differing enveloping 
gases and using flux core with enveloping gasses.  The learner will be 
introduced to aluminum MIG welding and aluminum preparation and fit 
up for MIG welding.  The learner will engage in lab projects covering 
Out of Position Stick, MIG, TIG, and OxyFuel Welding, for horizontal, 
vertical, and overhead situations.
Lecture: 2 hour – Lab: 4 hours
Prerequisites: SKTR 158, SKTR 208  Lab fee: $90.00

SKTR 221 Photovoltaic Systems (SU) 4 credits 
This course will provide the learner with hands on instructional training 
needed to develop the skills required for designing, building, installing, 322



troubleshooting and maintaining photovoltaic systems. The course is 
designed to introduce design concepts, tools, equipment and methods 
of installation used for photovoltaic systems.  Fully operational systems 
are available for hands-on training that interface with battery and real 
time utility grid tied systems.
Lecture: 3 hours – Lab: 2 hours
Prerequisites: SKTR 201, EMEC 251  Lab fee: $100.00

SKTR 228 Intermediate Welding V Groove and Pipe I (W, SU)
 4 credits
This course introduces the learner to advanced welding techniques specific 
to V-Grove weldments of flat materials and pipe.  This course will cover V 
Grove welding using Stick, MIG, and TIG processes.  The learner during 
this course will hone their metal joining skills.  This course will focus on 
multi-pass applications for both in and out of position work and introduce 
learners to pipe welding and the challenges it encompasses.  Learners will 
engage in lab projects for fitting up and selecting the proper welding pro-
cess for performing vertical up, vertical down, and horizontal welding of 
pipe and flat materials required to meet different welding specifications.
Lecture: 2 hour – Lab: 4 hours
Prerequisites: SKTR 148, SKTR 158, SKTR 208  Lab fee: $95.00

SKTR 271 NEC and Electrical License Exam Prep. (W) 6 credits
This course introduces the learner to the understanding proper interpreta-
tion of the National Electric Code.  This course will introduce the learner 
to understanding NEC divisions and hierarchy, proper application of 
exceptions, and default rules for all electrical installations.  This course 
will review electrical theory fundamentals, electrical formulas needed for 
proper circuit and equipment calculations.  This course will also instruct 
students in business law and job site safety requirements for proper prepa-
ration to sit for a State of Ohio Electrical Contractors License.
Lecture:  6 hours – Lab: 0 hours
Prerequisite: Completed an Electrical Apprenticeship, 5 years field 
Experience, and Instructor Approval  Lab fee: $20.00

  
SKTR 288 AWS Certification Preparation I (SP) 2 credits
This course will cover the requirements for testing and passing an AWS 
certification for flat and out of position work for structural applications.  
This course will help to fine tune students understanding of welding 
standards, and procedures for successful structural welding.
Lecture: 1 hour – Lab: 2 hours
Prerequisite:  SKTR 218  Lab fee: $100.00

Social Sciences (SSCI) 
Students who enroll in interdisciplinary social science courses must 
have placed in ENGL 101 and are encouraged to either have com-
pleted ENGL 101 or be enrolled in that course when scheduling an 
interdisciplinary social science course.

A distance learning (DL) version is also available for several of the 
SSCI courses. Students taking the Web-based version of these courses 
must be familiar with computers, have an e-mail address, and ac-
cess to the Internet. Course content is identical to that presented in 
a traditional classroom setting. Group projects are maintained via 
virtual meetings and distance-learning students are required to take 
a proctored final examination at the Testing Center.

SSCI 100 Globalization: A Social Science Perspective 
(A, W, SP, SU, DL) 5 credits
This course will survey the process of globalization through the social 
science disciplines. The impacts of the social, cultural, economic and 
political contexts on society and organizations will be considered. Strat-
egies for becoming effective negotiators and managers within a global 
economy will be explored. Students, working in teams, will research a 

particular organization of their choice and present a case study on the 
organization at the end of the quarter. This is a general education core 
course. A section with project/study time in Cuernavaca, Mexico, may 
be offered winter quarter. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $4.00

SSCI 101 Cultural Diversity (A, W, SP, SU, DL)  5 credits 
SSCI 101 is an interdisciplinary course that focuses on the cultural, psycho-
logical, sociological, political, geographic and economic diversity among 
various groups. Topics include the ways individual beliefs, social values, 
and political and economic systems affect our perspectives and lifestyles. 
Through the use of team projects, students participate in interactive group 
work to explore the effects of social inequity on groups within society. The 
course emphasizes the development of critical thinking skills as applied to 
social science research and diversity issues that students may encounter 
in their lives. This is a general education core course. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $4.00

SSCI 101 Cultural Diversity: The Southwest Experience (SU)  
 5 credits 
This is the same course as listed above; however, students will study 
diversity within the context of 5 different Indian tribes on reservations in 
New Mexico and Arizona. This course includes a 15-day intensive travel 
experience with the travel typically taking place during the two-week 
break prior to the beginning of summer quarter.
Prerequisite: Placement into ENGL 101 and permission of the instructor
Lab fee:  $4.00 (additional costs for travel, housing, etc.) 

SSCI 101 Cultural Diversity: The Mexico Experience (W)  5 credits
This course covers the same material as the traditional version of SSCI 
101; however, diversity is studied within the context of Mexican culture. 
This course includes a 10-day intensive travel experience in Mexico City 
and Cuernavaca, Mexico. Travel typically takes place during the break 
between autumn and winter quarters. 
Prerequisite: Placement into ENGL 101 and permission of the instructor
Lab fee:  $4.00 (additional costs for travel, housing, etc.) 

SSCI 102 American Popular Culture (A, W, SP, SU, DL) 5 credits
A course that examines the relationship between society and popular 
culture in the United States through topics including advertising, televi-
sion, music, movies, art, sports and the Internet. The course analyzes 
these components of American popular culture and their connections to 
social, political, economic and cultural influences from the latter half of 
the 20th century to the present. Students will explore these changes in U.S. 
society using social and political theories and selected readings, written 
assignments and group projects. This is a general education core course. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $4.00

SSCI 105 Law and Society (A, W, SP, SU, DL) 5 credits  
This course examines the interrelationships between law and other 
social structures and processes.  The structure of law, the origin of laws, 
the organization and function of the legal system, the impact of the law, 
and the relationship between law and social change will be examined.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101; completion of SOC 101 is recom-
mended, but not required.   Lab fee:  $4.00

SSCI 287 Social Science Research Methods (A, W, SP, SU)  5 credits
This course is designed to provide students with an introduction to the 
major research techniques that are employed by social science researchers. 
The first half of the course focuses on the logic of research and research 
design and the procedures used for research design. The second half of 
the course deals more specifically with a variety of particular techniques 
used for gathering data. Students will be expected to apply each of the 
techniques covered in the course though a series of small exercises 
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throughout the quarter. Students will write a research paper based on 
some of their findings.
Lecture:  3 hours – Lab 2 hours
Prerequisites: ENGL 102 or ENGL 111; MATH 104 or MATH 135; 10 
hours of credit in the social sciences   Lab fee:  $4.00

SSCI 293 Independent Study in the Social Sciences (On Demand)  
 1–5 credits
SSCI 293 is an individual, student-structured course that examines a se-
lected topic in the social sciences through intensive reading or research. 
The independent study elective permits a student to pursue his/her interests 
within the context of a faculty-guided program.  
Lecture:  1 to 5 hours – Lab: 0 hours
Prerequisites: Permission of the instructor and chairperson and one course 
in the Social Sciences   Lab fee:  $4.00

SSCI 299 Special Topics in the Social Sciences (On Demand)  
 1 - 5 credits
SSCI 299 allows students to examine, in detail, selected topics of interest 
in the social sciences. 
Lecture:  1 to 5 hours – Lab: 0 hours
Prerequisite: Varies    Lab fee:  $4.00

Sociology (SOC)

Students who enroll in sociology courses must have placed in ENGL 
101 and are encouraged to either have completed ENGL 101 or be 
enrolled in that course when scheduling a sociology course.

Distance-learning (DL) versions of several SOC courses are avail-
able.  Students taking the Web-based version of these courses must 
be familiar with computers, have an e-mail address, and access to the 
Internet. Course content is identical to that presented in a traditional 
classroom setting. Examinations for distance-learning courses are 
administered at the Testing Center.  

SOC 101 Introduction to Sociology (A, W, SP, SU, DL) 5 credits
This course introduces the basic concepts, methods and findings of sociol-
ogy as a scientific discipline. The sociological perspective, emphasizing 
social interaction and structure, is used to explore the following topics: 
culture; socialization; social groups, including organizations; deviance; 
various types of social inequality; major social institutions; collective 
behavior, social movement and social change. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $4.00

SOC 202 Social Problems (A, W, SP, SU, DL) 5 credits
This course examines how various conditions within society come to 
be defined as social problems. Individual, social, cultural, economic 
and political causes and consequences of such problems are analyzed 
with contemporary social science research (i.e., studies in the fields of 
anthropology, economics, geography, political science, psychology, and 
sociology). Possible intervention strategies are also assessed. Problems 
covered include health and well being; social and interpersonal violence; 
conformity and deviance; social and economic inequality associated with 
poverty, minority status, aging and sex roles; institutional change; and 
future issues and trends. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101; completion of SOC 101 is recom-
mended, but not required.   Lab fee:  $4.00

SOC 208 Sociological Approaches to Criminology 
(A, W, SP, SU, DL)  5 credits
This course is an introduction to the sociological study of criminology 
and examines fundamental issues of the discipline such as the nature and 
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social distribution of crime, the criminal law, and theories of crime. The 
primary focus of the course is on understanding theories surrounding 
the causes and correlates of criminal behavior and developing a critical 
perspective from which social policies on crime can better be understood. 
Lecture: 5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee: $4.00

SOC 209 Sociology of The Criminal Justice System 
(A, W, SP, SU, DL)  5 credits 
This course is an introduction to the criminal justice system as a social 
institution in society. Topics covered include an overview of the historical 
development and functions of the criminal justice system in the United 
States, theories of justice and punishment, the emergence and development 
of the modern police and court systems, and the structure and function 
of the correctional system. The social roles of personal in the criminal 
justice system, including police, lawyers, judges, correctional officers, 
and parole officers will also be examined. 
Lecture: 5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee: $4.00

SOC 210 Sociology of Deviance (A, W, SP, SU, DL)  5 credits 
This course explores the major sociological perspectives and theories of 
deviance. This introductory course includes the study of the definition, 
identification, treatment and management of types of deviance, such as 
crime, mental illness, alcoholism and other pathologies. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101; completion of SOC 101 is recom-
mended, but not required.   Lab fee:  $4.00

SOC 230 Marriage and Family Relations (A, W, SP, SU, DL) 
 5 credits  
This course examines the impact of modern society upon the family as 
it relates to courtship, size of family, member relationships, economic 
problems and marital stability. This course compares alternative life styles 
and marriage and family relations throughout the life span. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101; completion of SOC 101 is recom-
mended, but not required.   Lab fee:  $4.00

SOC 280 American Race and Ethnic Relations (A, W, SP, SU, DL)  
 5 credits 
This course explores racial and ethnic relations in the United States. 
The current and past experiences of selected American racial and ethnic 
groups are examined with respect to theories and patterns of intergroup 
relations and issues of prejudice and discrimination (both individual and 
institutional). Possible future trends in American intergroup relationships 
are addressed. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101; completion of SOC 101 is recom-
mended, but not required.   Lab fee:  $4.00

SOC 293 Independent Study in Sociology (On Demand)  1–5 credits  
This is an individual, student-structured course that examines a selected 
topic in sociology through intensive reading or research. The independent 
study elective permits a student to pursue his/her interests within the 
context of a faculty-guided program. 
Lecture:  1 to 5 hours – Lab: 0 hours
Prerequisite: Permission of the instructor and the chairperson and one 
course in sociology    Lab fee:  $4.00

SOC 299 Special Topics in Sociology (On Demand)  1–5 credits  
SOC 299 allows students to examine, in detail, selected topics of interest 
in sociology. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Varies    Lab fee:  $4.00



Spanish (SPAN) 

SPAN 100 Spanish for the Professions (A, W, SP, SU) 3 credits
In this course, students learn basic Spanish phrases and the questions 
necessary to carry out specific protocols in a specific profession. Discus-
sions also cover cross-cultural issues pertinent to relationships between 
non-Hispanic professionals and members of the Hispanic community. This 
course is useful for students interested in pursuing a career in a specific 
profession that has frequent contact with the Hispanic population.
Lecture:  3 hours – Lab: 0 hours 
Prerequisite: Placement into ENGL 101   Lab fee:  $3.00

SPAN 101 Elementary Spanish I (A, W, SP, SU, DL)  5 credits 
SPAN 101 is an introduction to the fundamentals of the Spanish language 
with practice in listening, reading, speaking and writing. Course includes 
selected studies in Hispanic culture. SPAN 101 meets elective require-
ments in the A.A. and A.S. degree programs and transfer requirements in 
foreign languages and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: Placement into ENGL 101   Lab fee:  $6.00

SPAN 102 Elementary Spanish II (A, W, SP, SU, DL)  5 credits 
This course is a continuation of SPAN 101, with further development of 
listening, reading, speaking and writing skills and further study of Hispanic 
culture. SPAN 102 meets elective requirements in the A.A. and A.S. degree 
programs and transfer requirements in foreign languages and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: SPAN 101 with a grade of “C” or better or by placement 
exam   Lab fee:  $6.00

SPAN 103 Intermediate Spanish I (A, W, SP, SU, DL)  5 credits 
SPAN 103 offers continued study of the Spanish language and develop-
ment of listening, reading, speaking and writing skills. It also includes 
readings from contemporary Hispanic culture and literature. SPAN 103 
meets elective requirements in the A.A. and A.S. degree programs and 
transfer requirements in foreign languages and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: SPAN 102 with a grade of “C” or better or by placement 
exam   Lab fee:  $6.00

SPAN 104 Intermediate Spanish II (A, W, SP, SU, DL)  5 credits 
SPAN 104 focuses on the reading and discussion of Spanish and Latin 
American short stories, novels, plays, newspapers, and magazines, em-
phasizing literary appreciation and the development of Hispanic culture. 
It meets elective requirements in the A.A. and A.S. degree programs and 
transfer requirements in foreign languages and literature. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: SPAN 103 with a grade of “C” or better or by placement 
exam   Lab fee:  $6.00.

SPAN 105 Spanish Conversation and Composition (A, W, SP, SU)   
 1 credit 
This is a conversation/composition course designed to provide students 
completing the 104-level with an opportunity to continue practicing the 
language. Students discuss current events and personal experiences in 
the target language. Readings are taken from literary texts, journals, 
magazines and newspapers. The course is repeatable for a total of 5 
hours of credit.
Lecture:  1 hour – Lab: 0 hours
Prerequisite: Completion of SPAN 104 or permission of instructor
Lab fee:  $4.00.

SPAN 299 Special Topics in Spanish (On Demand)  1–5 credits
SPAN 299 offers students the opportunity for a detailed examination of 
special topics in Spanish. 
Prerequisite: Varies   Lab fee:  $2.00

Speech and Hearing Science (SHS)
SHS 230 Introduction to Communications Disorders (On Demand)  
  5 credits
This course provides a survey of the topics, methodologies, and applica-
tions of speech and hearing science in normal and disordered hearing, 
speech, and language. This includes an introduction to the components 
of normal communication, including anatomy and physiology of speech 
and hearing mechanisms and physical components of sound and language. 
Major emphasis is on specific communication disorders, including fluency 
disorders, stuttering, swallowing disorders, aphasia, reading disorders, and 
different types of hearing loss. Course material will also address the Speech 
Pathology and Audiology professions and communication therapies.
Prerequisite:  ENGL 101   Lab fee:   $3.00

Sport and Exercise Studies (SES)
SES 100 Personal Fitness Concepts (A, W, SP, SU, DL)  4 credits
This course of study focuses on fitness issues which affect Americans today 
and in the future. Emphasis is placed on establishing a basis for positive 
fitness through consideration of the various factors which influence fit-
ness. Personal fitness concepts will focus attention on the need for each 
person to arrive at informed conclusions about how to take responsibility 
for his or her personal fitness. 
Lecture:  4 hours – Lab: 0 hours   Lab fee:  $10.00

SES 101 Introduction to Sport and Exercise Studies  
(W, SU) 4 credits
A survey of the health and fitness arena both private and public, to 
include the study of facilities, recreational options for the client, client 
profiles, daily operations, legal aspects, personnel issues, and program 
administration. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  Acceptance into the program   Lab fee:  $2.00

SES 102 Total Body Conditioning (A, W, SP) 1 credit
This course involves participation in a resistance/aerobic fitness program 
to include cardio-respiratory fitness, strength training, and flexibility 
activities.
Lecture:  0 hours – Lab:  2 hours   Lab fee:  $10.00

SES 104 Beginning Yoga (A, W, SP ) 1 credit
This course provides instruction in the fundamentals of yoga such as 
sun salutations, bandha (core) strength, and flexibility.
Lecture: 0 hours – Lab: 2 hours

SES 105 Introduction to Resistance Training (A, W, SP) 1 credit
SES 105 is an introduction to weight room use for the individual exerciser, 
including various types of resistance exercise devices, proper techniques 
and programs, and weight room safety. An introduction to basic anatomi-
cal and exercise concepts and their application in the use of resistance 
exercise modalities as a part of a total conditioning and exercise program 
is covered.  
Lab:  2 hours   Lab fee:  $10.00

SES 106 Golf (A, SP, SU) 1 credit
This course provides an introduction to playing the game of golf. Labora-
tory experiences to include introduction to the golf swing, club selection, 
driving range experience, and game/course experience.
Lecture:  0 hours – Lab: 2 hours   Lab fee:  $100.00   

SES 108 Women’s Self Defense (A, W) 1 credit
SES 108 instructs students in the ideas of self-defense with special empha-
sis on the self-defense needs of women. Course will include self-defense 
techniques at the beginning level.
Lab:  2 hours325



SES 109 Beginning Bowling (A, W, SP, SU) 1 credit
Course provides students with a thorough understanding of the scoring, 
techniques, skills, and fundamentals of bowling so that they can both par-
ticipate and instruct others. This class allows students to participate in an 
individual sport and experience success in an independent environment. 
Lab:  2 hours   Lab Fee:  $50.00

SES 110 Fitness Kickboxing (A, SP) 1 credit
This course will introduce the student to cardio kickboxing. Each week new 
basic body moves and techniques will be introduced. Basic punches, kicks 
and stances will be taught as well as choreographed patterns. Techniques 
will be taken from various martial arts such as Karate, Tae Kwon Do and 
Boxing as ways to improve the individual’s cardiovascular fitness.
Lab: 2 hours

SES 113 Aquatics Management (SP)  2 credits
Course offers a survey of the recreational aquatics environment. Students 
receive hands-on training in filtration systems and their operation, along 
with an understanding of federal and state guidelines for licensure for 
pool operation and maintenance. Legal aspects of the aquatics area are 
covered, as are staffing requirements and training of aquatics personnel 
for indoor/outdoor facilities. Students also will complete the American 
Red Cross Lifeguarding Certification as a part of this course.  
Lecture:  1 hour – Lab: 2 hours   Lab fee:  $15.00

SES 114 Aerobic and Group Fitness (A)  2 credits
This course offers an introduction into the methods of teaching partici-
pation in a fitness program, including a thorough understanding of the 
techniques involved in various aerobic and fitness activities. Students will 
be able to demonstrate the basic techniques of a fitness program including 
safety, motivation, goal setting, and variations of aerobic and group fit-
ness. Also covered are the history and value of dance for the client, basic 
dance movements, and interpretation of music and language for dance 
and aerobic conditioning.  
Lecture:  1 hour – Lab: 2 hours   Lab fee:  $10.00

SES 115 Intermediate Resistance Training  (SP) 2 credits
This course presents an analysis of the resistance training field to include 
types of resistance equipment used, resistance-training methods for the 
client, proper lifting and spotting techniques for the various equipment, 
and assessment of clients. Also covered is goal setting for clients based on 
assessment findings and the use of periodization techniques in planning 
resistance training activities.  Risk management aspects of the weight area 
and proper care and maintenance of equipment is explained. 
Lecture:  1 hour – Lab: 2 hours
Prerequisite:  SES 105 or permission of instructor   Lab fee:  $20.00

SES 116 Basics of Golf (A)  2 credits
SES 116 offers an in-depth analysis of the game of golf. Subject matter 
includes the history of the game, the rules of play, and a look at the growth 
and increasing significance of the game, both inside and outside of the 
industry. Students will also learn about managing a golf facility, turf and 
environmental issues, employment options and teaching the game.  
Lecture:  1 hour – Lab: 2 hours   Lab fee:  $100.00

SES 117 Introduction to Tae Kwon Do (SP) 2 credits 
This course provides and introduction to coaching and participating in the 
activity, including a thorough understanding of the rules and sport strategy. 
Also covered are the history of the art form, self- defense strategies, and 
concepts of tournament sparring and tournament implementation. 
Lecture:  1 hour – Lab: 2 hours

SES 205 Activities Programming for the Elderly in Long-Term 
Care (On Demand) 9 credits
This course demonstrates how management of an activity department 
promotes the psychosocial, physical, emotional, creative and intellectual 
well being of residents. SES 205 provides students with a practical and 
theoretical framework from which to develop and manage a comprehen-

sive program of activities within long-term care settings. This course uses 
the NAAP/NCCAP curriculum known as the mepacourse. Students are 
awarded a certificate of completion (accepted by the Ohio Department of 
Health) when the course is completed with a grade of “C” or higher. This 
certificate also qualifies the student to apply for National Certification. 
Lecture:  9 hours   Lab fee:  $10.00
 
SES 213 Aquatic Programming for Individuals with Disabilities 
(On Demand)  3 credits
This course focuses on adaptive aquatic content which utilizes special-
ized instructional technology to maximize learning and participation of 
individuals with disabilities. The inclusive or community setting will be 
emphasized since acquisition of skills and water safety knowledge should 
occur in as normalized a manner as possible. Practicum opportunities with 
diverse populations will highlight the learning experiences.
Lecture:  2 hours – Lab: 2 hours   Lab fee:  $25.00

SES 214 Advanced Dance Exercise (On Demand)  2 credits
This course offers students a thorough understanding of the skills and 
fundamental techniques of fitness instruction, allowing them to both 
participate in and teach group fitness activities. The value of dance as 
exercise and its variations for the client, the movements and techniques 
of dance exercise, and the principles and legalities that guide fitness 
instructors are presented. 
Lecture:  1 hour – Lab: 2 hours
Prerequisite:  SES 114   Lab fee:  $10.00

SES 215 Advanced Resistance Training (A) 3 credits
This class studies systems of physical conditioning and includes discussion 
of progressive resistance exercise through super sets, pyramiding, split 
routines, plyometrics and isokinetics. Students will learn about program 
development involving interval, continuous, and circuit training. Non-
traditional training is explored, too, including partner resistance training. 
Other topics covered are the advantages and disadvantages of commercial 
exercise equipment in developing cardiorespiratory fitness and muscular 
strength. Musculoskeletal risk factor identification and programming for 
post-injury rehabilitative fitness will also be included. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  SES 115   Lab fee:  $15.00

SES 217 Advanced Tae Kwon Do (On Demand) 2 credits
This course features instruction in the teaching methods and practice of 
advanced Tae Kwon Do. Instruction will include a thorough understand-
ing of the fundamentals, techniques, and skills of the sport.  Course also 
includes marketing Tae Kwon Do, advanced self-defense strategies, 
weaponry, and concepts of Olympic competition events.
Lecture:  1 hour – Lab: 2 hours
Prerequisite:  SES 117 or permission of the instructor

SES 222 Tennis (SP) 2 credits
This course instructs students in coaching and participation in tennis. Stu-
dents receive a thorough understanding of the history, rules and strategy of 
the sport. They also learn coaching techniques for clients and tournament 
set up/implementation for the facility. 
Lecture:  1 hour – Lab: 2 hours   Lab fee:  $20.00

SES 223 Racquetball (W)  2 credits
Course includes instruction in coaching and participation in the sport. 
Students gain a thorough understanding of the history, rules and strategy 
of the game. They also learn coaching techniques for clients and tourna-
ment set up/implementation for the facility. 
Lecture:  1 hour – Lab: 2 hours   Lab fee:  $20.00

SES 224 Sport Management Foundations (W, SU, DL)  5 credits
This course presents an advanced study of the facilities required for the 
recreational environment, including an analysis of indoor and outdoor de-
signs and utilization. It also presents an overview of the personnel process, 
staffing requirements, and staff development procedures. SES 224 also 
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offers a study of activity programming for the club environment, to include 
class structure, tournament procedures, proper selection of activities, and 
equipment needed as well as its proper care and storage.  
Lecture:  5 hours – Lab: 0 hours
Prerequisite:  SES 101   Lab fee:  $10.00

SES 225 Athlete Intervention (SP, DL)  3 credits
This course is designed to train sport managers to help athletes avoid 
or deal with the challenges of alcohol, drugs, and illegal drug use. The 
program allows sport managers to develop rules and expectations about 
drug and alcohol use, communication with parents and guardians, and 
behavior monitoring skills. Lessons on development of policies related 
to athlete usage and consequence and/or infraction guidelines. 
Lecture:  3 hour – Lab: 0 hours   Lab fee:  $10.00

SES 226 Care and Prevention of Athletic Injuries (W, SU)
  3 credits
This course covers the recognition, treatment, management, and prevention 
of basic injuries sustained by individuals while participating in athletic 
activities. It includes basic taping and treatment procedures introduced 
and applied in the athletic environment. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite: SES 100 or permission of instructor   Lab fee:  $10.00

SES 227 Individual Sports and Activities (W, SU) 3 credits
 A survey of individual activities/sports to include equipment, safety 
concerns, breakdown of skills and game play.
Lecture: 2 hours – Lab: 2 hours
Prerequisite: SES 101

SES 228 Team Sports and Activities (A SP) 3 credits
A survey of team activities/sports to include equipment, safety concerns, 
breakdown of skills and game play.
Lecture: 2 hours – Lab: 2 hours 
Prerequisite: SES 101

SES 230 Fitness Concepts for Special Populations (A, SP, DL) 
  3 credits
Course offers a survey of the response of children, seniors, and physically 
challenged persons to exercise. Emphasis is placed upon choosing appro-
priate and challenging activities that will result in a positive physiological 
response while accommodating the social, developmental and physical 
needs of potential clients.  
Lecture:  3 hour – Lab: 0 hours   Lab fee:  $3.00

SES 233 Outdoor Community Recreation (A, SP) 3 credits
This course offers a survey of the outdoor recreational market and its 
application through corporate America. SES 233 presents a review of 
outdoor recreational opportunities, basic activities, skills, and necessary 
equipment. Course also covers present safety, liability, and associated 
programming issues, and examines the business, career, and recreational 
applications of this specialized market.
Lecture:  2 hours – Lab: 2 hours   Lab fee:  $50.00

SES 234 Sport Marketing (A, SP, DL) 5 credits
SES 234 is an advanced study of internal and external sports marketing 
strategies for the club. Class presents promotional guidelines and a discus-
sion of the many concepts involved in promoting an activity. Also studied is 
the budgetary process, differentiation of budget styles, and implementation 
of the budgetary process in both the private and public sector.  
Lecture:  5 hours – Lab: 0 hours
Prerequisite:  SES 101 and 224   Lab fee:  $3.00

SES 235 Sport Law (A, W, SP, SU, DL)  3 credits
This course presents a survey of the legal framework of the athletic en-
vironment. It includes study of the nature of the legal system and the law 
pertaining to sports, tort law, contractual agreements, and civil law. 
Lecture:  3 hours – Lab: 0 hours   Lab fee:  $2.00

SES 237 Corporate Health (SP, DL) 3 credits
This course presents an assessment and analysis of current health and 
wellness issues related to the work environment. Course work will em-
phasize the major wellness components of fitness, nutrition, safety, and 
behavior modification and how these components can be introduced into 
the worksite. This course will also focus on the financial and administra-
tive issues associated with worksite health promotion.
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  SES 101 or permission of instructor   Lab fee:  $5.00

SES 238 Aging Fitness and Exercise (SU, DL) 3 credits
Physical activity can significantly improve the quality of one’s life at all 
ages, although the type and intensity of activity may change. This course 
will present the essential information needed to provide older adults with 
safe and effective fitness programming. The physiology of aging, the tech-
niques and tools for motivating older adults, personal fitness, pre-exercise 
screening, and fitness assessment are presented.  
Lecture:  2 hours – Lab:  2 hours   Lab fee:  $10:00

SES 239 Quantitative Methods in Exercise Science
(A, SU) 3 credits
This course focuses on methods of quantifying metabolic demand, iden-
tifying risk factors, determining appropriate assessment protocol, and 
developing proper fitness programs for clients who are apparently healthy, 
at increased risk, or with known disease.  Course work will emphasize 
calculating and estimating metabolic demand of exercise, normal physi-
ological response to exercise, and the abnormal physiological response to 
exercise. This course will also focus on the appropriate selection of fitness 
protocols for those clients who suffer from compromised health.
Lecture:  3 hours
Prerequisite: SES 240

SES 240 Exercise Physiology (A, SU, DL) 5 credits
Human anatomy and physiology as related to physical activity exercise 
and work. A study of the musculoskeletal and cardiovascular systems; 
bioenergetics; body composition and behavior modifications; as well as 
the health-related benefits associated with training adaptations. Course 
content will be supported by exercise and fitness studies including the 
measurement of vital signs, aerobic and anaerobic capacity, body com-
position, muscular strength, endurance, and flexibility in the Human 
Performance Laboratory.
Lecture: 3 hours – Lab: 4 hours
Prerequisite:  BIO 261  Lab Fee: $15.00

SES 241 Kinesiology (W, DL) 5 credits
This course introduces the fundamentals of kinesiology and biomechanics 
with a discussion of both anatomical and mechanical principles. These 
concepts will be applied in the analysis of a wide variety of basic motor 
skills, exercise and sport activities.  
Lecture:  3 hours – Lab: 4 hours
Prerequisites:  BIO 121 or 261 with grade of “C” or higher and SES 240 
or permission of instructor   Lab fee:  $20.00

SES 242 Exercise Prescription (W, SU) 3 credits
This course provides the art and science of using fitness-related data to 
make informed individual exercise prescriptions. Emphasis will be placed 
on the use of objective measures of fitness assessments to drive goal and 
time dependent decision-making. Measures include using prescriptive 
principles on behavior modification to support exercise adherence, risk 
stratification, fitness-related technology, cardiorespiratory activities, mus-
culoskeletal flexibility, and muscular strength and endurance.
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  SES 240 

SES 244 Recreation Administration and Programming (A, SP) 
 4 credits
A study of the recreational environment. An overview of program delivery, 
facilities, maintenance and equipment. A study of various avenues sport 
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can be offered to include: intramural/ extramural sport, informal/ club 
sport, instructional sport and fitness.
Lecture: 4 hours 
Prerequisite:SES 224 or Permission of Instructor

SES 248 Adapted Physical Education Programming (SU) 3 credits
The adapted Physical Education Programming course is based upon the 
concept of service-learning. The course and students therein is built to 
serve the annual Nationwide Children’s Hospital Myelo Camp.
Lecture: 3 hours
Prerequisite: Permission of Instructor

SES 280 History of Sport in the United States: 1840–Present 
(SP, DL) 3 credits
This course is an in-depth analysis of the history of sport, athletics, and 
recreation in the United States of America. Lecture and related activities 
will explore the role of sport in the lives of Americans since 1840 and 
assess the economic, political, social, and psychological impact sport has 
played as part of the larger historical framework of the nation.
Lecture:  3 hours – Lab:  0 hours   Lab fee:  $3.00

SES 292 Practicum I (A, SP)  3 credits
This course presents an opportunity for practical training in the sport 
profession to include activity preparation, personnel evaluation, and 
budget analysis. This course also includes an on-campus seminar which 
will discuss issues relating to the profession. Summative assessment will 
include a combination of objective tests, performance checklists, and 
evaluation by the on-site supervisor.
Lecture:  1 hour – Lab: 14 hours
Prerequisite:  Permission of instructor.   Lab fee:  $3.00

SES 294 Practicum II (W, SU)  3 credits
This course is a continuation of SES 292. Students will work in conjunction 
with a current sport manager to gain insight on budgetary implementation, 
program and facility operation and to assist in the daily operation of a fit-
ness facility. This course also includes an on- campus seminar to discuss 
issues relating to the profession. Summative assessment will include a 
combination of objective tests, performance checklists, and evaluations 
by the on-site supervisor. 
Lecture:  1 hour – Lab: 14 hours
Prerequisite:  SES 292

SES 298 Special Topics in Sport (On Demand, DL)  3 credits
This course brings together concepts discussed in previous program 
courses. Topics revolve around exercise prescription for special popula-
tions, some disease states, or social aspects of sport such as homophobia 
in sport. Also explored will be the development and modification of in-
stitutional programming based on individual and group needs as well as 
resources, content and delivery of health promotion programs. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite: Permission of instructor   Lab fee:  $3.00

SES 299A Active Living I (A, W, SP, SU, DL) 1 credit
Active Living Every Day is the first course of a two-quarter sequence 
that focuses on helping sedentary people become and stay physically ac-
tive for a lifetime. This evidence-based course uses established behavior 
change models, such as the stages of readiness to change, to empower 
people to overcome barriers to physical activity. Participants find ways 
to fit physical activity into their daily lives and maintain active lifestyles 
even when difficult life situations arise.
Lecture/Discussion:  1 hour – Lab: 0 hours
Prerequisite:  Permission of instructor

SES 299B Active Living II (A, W, SP, SU, DL) 1 credit
This course continues Active Living I.
Lecture/Discussion:  1 hour – Lab: 0 hours
Prerequisite:  Permission of instructor

SES 299C Healthy Eating I (A, W, SP, SU, DL) 1 credit
Healthy Eating Every Day is the first course of a two-quarter sequence 
that helps people establish a balanced and healthy approach to eating. This 
course presents a sensible, realistic way of eating that is in line with, and 
complements, the new USDA Nutrition Guidelines. Healthy Eating Every 
Day uses an evidence-based, cognitive behavioral approach to help people 
change their diets. Participants learn to identify the reasons for their poor 
eating choices and to acquire the lifestyle-management skills they need 
to improve eating habits permanently.
Lecture/Discussion:  1 hour – Lab: 0 hours
Prerequisite:  Permission of instructor

SES 299D Healthy Eating II (A, W, SP, SU, DL) 1 credit
This course continues Healthy Eating I.
Lecture/Discussion:  1 hour – Lab: 0 hours
Prerequisite:  Permission of instructor

Sterile Processing Technology (SPT)
SPT 101 Sterile Processing Technology I (A)         3 credits 
Presentation and discussion of development and history of a modern Sterile 
Processing Department. Roles and responsibilities of Sterile Processing 
Technicians. Review of the anatomy and physiology of the human body 
in relation to processing of medical devices and patient care equipment. 
Discussion of basic Microbiology and identification of common microbes 
and diseases found in today’s healthcare environment. Presentation and 
discussion of Infection Control techniques in relation to disease trans-
mission. Demonstration of appropriate decontamination techniques and 
protocol of medical devices and patient care equipment to eliminate the 
occurrence of a healthcare acquired infection. Discussion of federal and 
private organizations affecting daily functions of field of study. Legal and 
ethical aspects of Sterile Processing practice introduced.
Lecture:  3 hours – Lab: 0 hours
Prerequisite: Completion of all admission criteria for the Sterile Pro-
cessing Technology program.  
Corequesite: SPT 151  Lab fee:  $ 25.00

SPT 102 Sterile Processing Technology II (W)  3 credits  
Presentation and discussion of techniques and protocol of processing 
patient care equipment. Review and demonstration of the various packag-
ing methods currently in use in today’s healthcare environment for sterile 
processing of critical medical devices. Discussion and identification of 
surgical instruments including techniques for recognizing damage and/
or poor working condition to allow technicians to remove for preventive 
maintenance. Discussion and identification of the various methods of 
sterilization currently used in healthcare. Demonstration of appropriate 
monitoring techniques to achieve required degree of sterile assurance 
level. Identification of sterile storage procedures and concepts. Review 
and demonstration of appropriate distribution methods and affect each 
has on the cost of med/surgical supplies
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  SPT 101, SPT 151 Minimum grade of C.
Corequesite: SPT 152  Lab fee:  $ 25.00

SPT 103 Sterile Processing Technology III (SP)                3 credits  
Presentation and discussion of history, development and current trends in 
the daily operations of modern hospitals. Hospital governance, administra-
tion and management. Review of functions of clinical patient care area’s 
of inpatient care, outpatient care, surgery, emergency services, ancillary 
diagnostic and rehabilitation services. Review of patient, facility and ad-
ministrative support services. Discussion of critical interrelated functions 
of all departments of hospital to insure quality patient care is delivered. 
Introduction to hospital budgeting, marketing, financing, billing, quality 
improvement and accreditation. Presentation of case studies to emphasize 
actual ethical concerns that may be experienced in performance of duties.
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Lecture:  3 hours – Lab: 0 hours
Prerequisite:  SPT 102, SPT 152 Minimum grade of C.
Corequesite: SPT 153  Lab fee:  $ 25.00

SPT 151 Sterile Processing Technology I LAB (A) 4 credits
Supervised clinical experience in central service/materials management 
department of health care facility covering principles and practices of 
cleaning, decontamination and sterilization of medical instruments and 
apparatus. Fundamentals of wrapping, sterile set-ups, safety rules and 
regulations, inventory control, record-keeping and quality assurance.
Lecture:  0 hours - Lab: 12 hours
Prerequisite: Completion of all admission criteria for the Sterile Process-
ing Technology program. 
Corequesite: SPT 101  Lab Fee:  $ 25.00

SPT 152 Sterile Processing Technology II  LAB (W)  4 credits  
Supervised clinical experience in central service/materials management 
department of health care facility covering principles and practices of 
cleaning, decontamination and sterilization of medical instruments and 
apparatus. Fundamentals of wrapping, sterile set-ups, safety rules and 
regulations, inventory control, record-keeping and quality assurance.
Lecture:  0 hours - Lab: 12 hours
Prerequisite: SPT 101, SPT 151 Minimum grade of C.
Corequesite: SPT 102  Lab Fee:  $ 25.00

SPT 153 Sterile Processing Technology III  LAB (SP)  4 credits  
Supervised clinical experience in central service/materials management 
department of health care facility covering principles and practices of 
cleaning, decontamination and sterilization of medical instruments and 
apparatus. Fundamentals of wrapping, sterile set-ups, safety rules and 
regulations, inventory control, record-keeping and quality assurance.
Lecture:  0 hours - Lab: 12 hours
Prerequisite: SPT 102, SPT 152 Minimum grade of C.
Corequesite: SPT 103  Lab Fee:  $ 25.00

Supply Chain Management (LOGI)

LOGI 100 Principles of Supply Chain Management 
(A, W, SP, SU, DL) 5 credits
This course is a study of the basic concepts in the field of supply chain 
management with particular emphasis on the economic significance of 
distribution to business and the U.S. economy. The interrelationship be-
tween logistics and other areas of business will be covered noting how 
logistics can significantly impact customer loyalty by adding value. 
Knowledge of basic algebraic concepts is strongly recommended.
Lecture:  5 hours – Lab: 0 hours
Prerequisite:  None   Lab fee:  $5.00

LOGI 110 Transportation and Traffic Management (W, DL)  4 credits
Course provides an introduction to traffic management functions including 
mode and carrier selection.
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  LOGI 100   Lab fee:  $5.00

LOGI 150 Information Technology in Logistics (On Demand) 
 4 credits
This course introduces students to the I T Systems Operations and Ap-
plications of supply chain management. The purpose is to provide greater 
understanding of Information Systems and Information Technology (IS/
IT) and its contribution to the business enterprise and the importance of 
IS/IT in embracing the complex and time saving processes in supporting 
the logistics operational processes.
Lecture: 4 hours   
Prerequisite:  LOGI 100   Lab fee: $5.00

LOGI 151 Foundations of Strategic Procurement I (A, SP, DL)  
 3 credits
This course is designed to teach the basics of purchasing management 
to the newly appointed buyer or to nonpurchasing personnel looking to 
broaden their business knowledge. Topics covered include the challenge 
of purchasing and materials management, objectives and organization, 
function, specification, quality control and inspection, computerization, 
and quality considerations. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  LOGI 100   Lab fee:  $5.00

LOGI 152 Foundations of Strategic Procurement II (W, DL)  
 3 credits
This course is a continuation of Strategic Procurement I and focuses on 
how the basics of good buying can be used effectively to meet the chal-
lenges and responsibilities of the constantly changing business climate. 
Topics include forward buying, international purchasing, buying capital 
assets and purchasing transportation services. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  LOGI 151   Lab fee:  $5.00

LOGI 205 Freight Claims (W, DL)  3 credits
This course provides a study of freight loss, damage claims, and adjustment 
of claims in various modes of transportation including carrier and shipper 
liability, transportation documentation, and claim filing procedures. 
Lecture: 3 hours – Lab: 0 hours
Prerequisite: LOGI 100   Lab fee: $5.00

LOGI 210 Warehouse Management (A, SP, DL) 4 credits
This course is an analysis of warehousing functions and management. 
Topics covered include facility location and operation, labor relations, 
financial analysis and productivity improvement and measurement.
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  LOGI 100   Lab fee:  $5.00

LOGI 211 Inventory Management (W) 4 credits
This course offers a study of inventory control problems and methods. 
Topics covered include demand forecasting, independent demand inven-
tory systems, inventory models and aggregate planning. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  LOGI 100, or permission of instructor  Lab fee: $5.00 
 
LOGI 219 International Business (A, SP, DL) 3 credits
This course focuses on the political, economic, social and cultural consid-
erations in doing business globally. . The course explores the factors that 
allow organizations to be successful in the globalization of markets and the 
growth of overseas business ventures. The need to develop varied techniques 
for managing the organizations resources  from other cultural backgrounds, 
the means of minimizing risks in financial transactions, and development 
of systems for coordinating and controlling the value chain is stressed. 
Techniques to overcome international business barriers are examined. 
Lecture:  3 hours - Lab: 0 hours
Prerequisite:  None   Lab fee:  $5.00

LOGI 225 International Shipping (SP, DL) 4 credits
This course is a study of global supply chain management with emphasis 
on the requirements for importing and exporting. Laws, regulations, pa-
perwork and international billing terms will be discussed. 
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  LOGI 100   Lab fee:  $5.00

LOGI 226 Intro to Export Administration Regulations (A) 4 credits
LOGI 226 offers a detailed examination of the Export Administration 
Regulations (EAR) covering the information exporters need to know to 
understand and comply with U.S. export control requirements on com-
mercial goods. The course focuses on what items and activities are subject 
to the EAR; steps to take to determine the export licensing for an item; 
how to determine an export control classification number (ECCN); when 
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an item can be exported or re-exported without applying for a license; 
export clearance procedures; recordkeeping requirements; Export Man-
agement System (EMS) concepts; and “real life” examples in applying 
this information.
Lecture:  2 hours – Lab: 4 hours
Prerequisites:  LOGI 100   Lab fee:  $5.00
 
LOGI 227 Electronic Import/Export Documentation (W, DL) 
 2 credits
This course provides students with the tools to electronically prepare 
export/import documentation, manage e-business and marketing functions 
related to global commerce, and evaluate and control e-commerce systems. 
Acceptance of electronic export/import documentation by nongovernment 
organizations (e.g., banks, forwarders, carriers, etc.) continues to increase 
and is rapidly replacing paper-based systems. Additionally, regulatory 
agencies’ requirements for electronic document submission have signifi-
cantly increased post 9/11; course content subject to change in response 
to new or changing user requirements. 
Lecture:  1 hour – Lab: 2 hours
Prerequisites:  LOGI 225   Lab fee:  $47.00

LOGI 228 Importing (W, DL) 4 credits
This course is an introduction to procedural compliance with import 
regulations of U.S. Customs and Border Protection (CBP) emphasizing 
the Trade Act of 2002, Advanced Electronic Information, published in the 
Federal Register on December 5, 2003. Additional topics discussed include 
antidumping and countervailing duties, informed compliance, commercial 
enforcement, the regulatory audit program, quotas, and customs broker 
management. Note that procedures and regulations are in a current state 
of flux and course content may be revised in response to changes.
Lecture:  4 hours – Lab: 0 hours  
Prerequisites:  LOGI 225   Lab fee:  $5.00

LOGI 229 International Transportation Regulatory Compliance 
(W, DL) 3 credits
This course is an examination of the laws that apply to domestic motor 
carrier and rail and international air, ocean, and multi-modal transporta-
tion. Covers the evolution of various transportation laws, e.g., the Carriage 
of Goods by Sea Act (COGSA); the Warsaw Convention; the Montreal 
Protocol; the International Multi-modal Convention; cabotage law, freight 
claims, and cross-border trucking under the North American Free Trade 
Agreement (NAFTA); course content subject to vary as laws are revised 
and created.
Lecture: 3 hours
Prerequisites: LOGI 100   Lab fee: $5.00

LOGI 230 International Management (A, SP) 4 credits
This course focuses on the concepts and skills needed to achieve organi-
zational goals and strategic initiatives in a multicultural environment as 
affected by political, legal, economic and technological issues. Strategic 
use of cultural, language diversity and the firms resources is stressed as 
a competitive advantage in achieving global organizational goals. The 
student will be expanding their knowledge of the application of business 
strategies and techniques used in improving the organizations value chain 
within a global business environment.  Emphasis is placed on the changing 
nature of the international management challenge and on developing and 
managing various types of strategic alliances, organizational designs, hu-
man resources, e-commerce and cross-cultural communications strategies 
as well as on conflict resolution and negotiation techniques.
Lecture: 3 hours – Lab: 2 hours 
Prerequisite:  BMGT 111 or LOGI 219   Lab fee:  $5.00

LOGI 241 Supply Chain Logistics Practicum I (A, W, SP, DL) 
 4 credits
This course presents an opportunity for supervised, on-the-job applica-
tion of knowledge and skills acquired in the classroom. Open to Supply 
Chain Management Technology students only. Internship applications 
must be filed with the department at least 2 months prior to the intern-
ship start date.

Lecture:  0 hours – Lab: 28 hours
Prerequisite:  Advisor approval required
Corequisite:  LOGI 242   Lab fee:  $5.00

LOGI 242 Logistics Seminar (A, W, SP, DL) 1 credit
This seminar course focuses on the application of logistics knowledge to 
specific areas of on-the-job experience. Open to Supply Chain Manage-
ment Technology students only. Internship applications must be filed with 
the department at least 2 months prior to the internship start date
Seminar: 1 hour
Prerequisite:  Advisor approval required
Corequisite:  LOGI 241   Lab fee:  $5.00

LOGI 245 Transportation Rates and Pricing (W, DL) 2 credits
This course presents a study of transportation rates and pricing, including 
carrier cost structures and industry economics. Emphasis will be on nego-
tiation of favorable rates from carries and proper preparation for same.
Lecture:  2 hours 
Prerequisites: LOGI 100   Lab Fees:  $5.00

LOGI 246 Procurement Negotiation (SP, DL) 3 credits
This course focuses on the skills required to prepare for and conduct 
purchasing negotiations.
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  LOGI 151 or permission of instructor   Lab fee:  $5.00

LOGI 250 Transportation of Hazardous Materials (SP, DL) 
 3 credits
LOGI 250 studies the transportation of hazardous materials within the U.S. 
and the regulations and compliance issues resulting from these regulations. 
The course delves into the usage of the Code of Federal Regulations Part 
49 100-185, the manual used to regulate all materials deemed hazardous. 
Segregation of the 9 classes of HAZMAT, limitations of each shipment, and 
use of the manual are explored in this course. The student will develop a 
better understanding of HAZMAT and the rules and regulations concerning 
shipment of these types of materials.
Lecture:  3 hours – Lab: 0 hours 
Prerequisite:  LOGI 100   Lab fee:  $5.00

LOGI 256 Advanced Procurement Seminar (SP, DL)  3 credits
This is a capstone course designed for the purchasing major. A compre-
hensive case study approach will be used to understand purchasing as 
the primary materials procurement activity while integrating purchasing 
with other materials management activities. Topics covered include legal 
considerations, public purchasing, the planning process, and control func-
tions such as inventory control, budgeting, and production.
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  LOGI 152   Lab fee:  $5.00

LOGI 260 Performance Management for Logistics Managers (SP) 
 4 credits
This is a capstone course designed around the performance/communication 
process as it relates to recognizing, understanding, planning, implementing 
and evaluating performance competencies. Emphasis is placed on develop-
ing an understanding of the corporate business planning process and the 
role performance management plays within this process specifically as 
it relates to the planning and managing of the supply chain organization. 
The student will explore challenges related to performance management 
issues, how to approach them proactively, and resolve them. Other topics 
included: creating positive relationships and ensuring effective workplace 
communication.
Lecture:  4 hours – Lab: 0 hours
Prerequisite:  LOGI 100, LOGI 151, LOGI 211, ACCT 106  Lab fee:  
$5.00

LOGI 290 Certified Logistics Associate (On Demand) 1 credit
This course is designed to prepare students to take the Manufacturing Skill 
Standards Council’s (MSSC) Certified Logistics Associate examination. It 
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focuses on the material handling portion of global supply chain logistics 
and covers (reviews) the foundational knowledge required of front-line ma-
terial handling workers. Global supply chain logistics, a modern concept, 
also embodies the evolution of logistics as one of the earliest activities of 
mankind with a profound influence on the course of history.
Lecture:  1 hour
Prerequisite:  None    Lab fee:  $3.00

LOGI 291 Certified Logistics Technician (On Demand) 1 credit
This course is designed to prepare students to take the Manufacturing Skill 
Standards Council’s (MSSC) Certified Logistics Technician examination. 
It focuses on the knowledge and skills that mid-technical workers in global 
supply chain logistics should understand. The technical level requires a 
higher level of knowledge by front-line supervisors, i.e., higher than that 
required by CLA-level workers. Mid-level technicians are expected to have 
a competency in supply chain logistics operations including product re-
ceiving and storage, order processing, packaging and shipment, inventory 
control, safe handling of hazardous materials, evaluation of transportation 
modes and dispatch and tracking operations.
Lecture:  1 hour
Prerequisite:  None    Lab fee:  $3.00

LOGI 297 Special Topics in Logistics (On Demand) 1–3 credits 
LOGI 297 gives students an opportunity to examine, in detail, special 
topics of interest in supply chain management (logistics). Topics vary. 
Lecture:  1 hour – Lab: 3 hours   Lab fee:  $5.00

Surgical Technology (SURG)

SURG 112 Surgical Technology I (A) 3 credits 
This course will provide an in-depth introduction to the role and 
responsibilities of the surgical technologist as an important professional in 
the delivery of surgical services. Introduction to the surgical environment 
will include professional responsibilities, legal and ethical considerations, 
interpersonal relationships, communication skills, and basic surgical 
workplace safety. Introduction to the principles of aseptic technique 
to include surgical asepsis, scrubbing, gowning, gloving, sterilization, 
disinfection, and operating room sanitation are explored. Direct patient 
care interventions to include positioning, prepping, draping techniques, 
and related operative procedures. Introduction to diagnostic procedures 
and anesthesia and pharmacological considerations for patient surgical 
care are investigated. The surgical use of instrumentation, sutures, needles, 
sponges, syringes, and hypodermic needles are investigated. Students 
will be exposed to lecture, discussion, seminar, and recitation educational 
experiences all in support of direct patient care laboratory, practicum, and 
clinical applications in a variety of hospital-based surgery units. 
Lecture:  3 hours 
Prerequisite: Completion of all admission criteria for the Surgical Tech-
nology program. 
Corequisite: SURG 152  Lab fee:  $25.00

SURG 114 Surgical Technology II (W)  3 credits 
Principles of asepsis and the patient care concepts of positioning, prepping, 
draping, and procedural techniques are directly applied to the investiga-
tion of General (GEN), Gastrointestinal (GI), Obstetrics (OB), Gyneco-
logical (GYN), and Genitourinary (GU) surgical services. The role and 
responsibilities of the surgical technologist as the “scrub” member and the 
“circulator” member of the surgical team will focus on maintaining the 
integrity, safety, and efficiency of the sterile and nonsterile areas through-
out various surgical procedures. Investigation of instrumentation, sutures, 
needles, dressings, packings, drainage tubes/systems, and auto-stapling 
devices will continue along with a focus on endoscopy use in GEN, GI, 
OB, GYN, and GU surgical services. Students will be exposed to lecture, 
discussion, seminar, and recitation educational experiences all in support 
of direct patient care laboratory, practicum, and clinical applications in a 

variety of hospital-based surgery units. 
Lecture:  3 hours 
Prerequisite:  SURG 112, SURG 152
Corequisite: SURG 154  Lab fee:  $25.00

SURG 152 Surgical Technology I Lab  (A) 4 credits
Students will be exposed to direct patient care laboratory, practicum, and 
clinical applications in a variety of hospital-based surgery units in support 
of lecture, discussion, seminar, and recitation educational experiences. 
Lab: 12 hours
Prerequisite: Completion of all admission criteria for the Surgical Tech-
nology program. 
Corequisite: SURG 112  Lab fee: $25.00

SURG 154 Surgical Technology II Lab (W) 4 credits
Students will be exposed to direct patient care laboratory, practicum, and 
clinical applications in a variety of hospital-based surgery units in support 
of lecture, discussion, seminar, and recitation educational experiences. 
Lab: 12 hours
Prerequisite: SURG 112, SURG 152 
Corequisite: SURG 114  Lab fee: $25.00

SURG 212 Surgical Technology III (SP) 4 credits  
The principles of asepsis and the patient care concepts of positioning, 
prepping, draping, and procedural techniques are directly applied to the 
investigation of Orthopedic (Ortho) and Neurosurgery (Neuro) surgical 
services. The role of the surgical technologist as the “scrub” member 
and the “circulator” member of the surgical team continues to focus 
on maintaining the integrity, safety, and efficiency of the sterile and 
nonsterile areas throughout various surgical procedures. Investigation 
of instrumentation, sutures, needles, dressings, packings, and drainage 
tubes/systems will continue with a focus on selected internal and external 
fracture stabilization devices, cast immobilization, spinal fixation implants, 
and neurosurgical shunts. Students will be exposed to lecture, discussion, 
seminar, and recitation educational experiences all in support of direct 
patient care laboratory, practicum, and clinical applications in a variety 
of hospital-based surgery units. 
Lecture:  4 hours Prerequisite:  SURG 114, SURG 154
Corequisite: SURG 252   Lab fee:  $25.00

SURG 214 Surgical Technology IV (SU)                             4 credits  
The principles of asepsis and the patient care concepts of positioning, 
prepping, draping, and procedural techniques are directly applied to the 
investigation of Plastic and Reconstructive, Otorhinolaryngology and 
Throat (EENT), Ophthalmic (OP), Thoracic, Peripheral Vascular (PV), and 
Cardiovascular (CV) surgical services. The role of the surgical technolo-
gist as the “scrub” member and as the “circulator” member of the surgical 
team continues to be explored throughout various surgical procedures. 
Investigation of instrumentation, sutures, needles, dressings, packings, 
and drainage tubes/systems will continue with a focus on ocular implants, 
microscopic use, skin grafting techniques, liposuction use, mammoplasty 
implants, inner ear shunts, and tracheotomy tubes, endoscopy use, chest 
tubes, cardiopulmonary bypass, vascular autografts and allografts, intra 
aortic balloon pumps, and vascular shunts. Students will be exposed to 
lecture, discussion, seminar, and recitation educational experiences all 
in support of direct patient care laboratory, practicum, and clinical ap-
plications in a variety of hospital-based and ambulatory surgery centers. 
Lecture:  4 hours 
Prerequisite:  SURG 212, SURG 252 
Corequisite: SURG 254   Lab fee:  $25.00

SURG 243 Surgical Technology V (A) 3 credits 
This course will provide the Surgical Technology student with an in-
depth analysis, recognition, and medical/surgical treatment for a variety 
of advanced surgical specialty areas. These areas include Orthopedic 
Total Joint Replacement, Laser Therapy, Endoscopy, Ophthalmic, On-
cology, Obstetrics, Pediatrics, Cardiovascular, Ambulatory Surgery, and 
Organ Procurement. Additional surgical specialty areas of interest will 



be investigated and offered to students, alumni, and surgical health care 
professionals as they become available. Students will be exposed to lecture, 
discussion, seminar, and recitation educational experiences all in support 
of direct patient care laboratory, practicum, and clinical applications in a 
variety of hospital-based and ambulatory surgery units.
Lecture:  3 hours 
Prerequisite: SURG 214, SURG 254. Requires completion of Certificate 
Surgical Technology Program or equivalent approved training. 
Corequisite: SURG 253 Lab fee:  $25.00

SURG 245 Surgical Technology VI (W) 3 credits  
This course will provide the Surgical Technology student with an in-
depth analysis, recognition, and medical/surgical treatment for a variety 
of advanced surgical specialty areas. These areas include Orthopedic 
Total Joint Replacement, Laser Therapy, Endoscopy, Ophthalmic, On-
cology, Obstetrics, Pediatrics, Cardiovascular, Ambulatory Surgery, and 
Organ Procurement. Additional surgical specialty areas of interest will 
be investigated and offered to students, alumni, and surgical health care 
professionals as they become available. Students will be exposed to lecture, 
discussion, seminar, and recitation educational experiences all in support 
of direct patient care laboratory, practicum, and clinical applications in a 
variety of hospital-based and ambulatory surgery units.
Lecture:  3 hours 
Prerequisite:  SURG 243, SURG 253 Requires completion of Certificate 
Surgical Technology Program or equivalent approved training.
Corequisite: SURG 255  Lab fee:  $25.00

SURG 252 Surgical Technology III Lab (SP)  5 credits
Students will be exposed to direct patient care laboratory, practicum, and 
clinical applications in a variety of hospital-based surgery units in support 
of lecture, discussion, seminar, and recitation educational experiences. 
Lab: 15 hours
Prerequisite: SURG 114, SURG 154 
Corequisite: SURG 212  Lab fee: $25.00

SURG 253 Surgical Technology V Lab (A)   4 credits
Students will be exposed to direct patient care laboratory, practicum, and 
clinical applications in a variety of hospital-based surgery units in support 
of lecture, discussion, seminar, and recitation educational experiences. 
Lab: 12 hours
Prerequisite: SURG 214, SURG 254. Requires completion of Certificate 
Surgical Technology Program or equivalent approved training. 
Corequisite: SURG 243  Lab fee: $25.00

SURG 254 Surgical Technology IV Lab (SU) 5 credits
Students will be exposed to direct patient care laboratory, practicum, and 
clinical applications in a variety of hospital-based surgery units in support 
of lecture, discussion, seminar, and recitation educational experiences. 
Lab: 15 hours
Prerequisite: SURG 212, SURG 252 
Corequisite: SURG 214  Lab fee: $25.00

SURG 255 Surgical Technology VI Lab (W)   4 credits
Students will be exposed to direct patient care laboratory, practicum, 
and clinical applications in a variety of hospital-based surgery units in 
support of lecture, discussion, seminar, and recitation educational experi-
ences. Requires completion of Certificate Surgical Technology Program 
or equivalent approved training.
Lab: 12 hours
Prerequisite: SURG 243, SURG 253
Corequisite: SURG 245  Lab fee: $25.00

Surveying (SURV)
Also see Civil Engineering Technology (CIVL)

SURV 100 Introduction to Geomatics (A) 2 credits
This is an introductory course into the field of surveying and mapping 
technology. Integrated topics include drafting, surveying, cartography and 
geographic information systems.
Lecture:  1 hour – Lab: 3 hours
Prerequisite:  Placement into ENGL 101

SURV 141 Basic Surveying (A, SP, SU)  4 credits 
SURV 141 offers a comprehensive study in performing measurements for 
the collection of data and for construction layout. The course elements 
include application of the English and metric (SI) measurement systems 
in performing angular and distance measurements by traditional methods 
and by total station for the purpose of traversing and location of property 
corners, topographic mapping and construction staking. Elements of dif-
ferential leveling are used for establishing the elevations of new bench 
marks, topographic mapping by grid method, and cut/fill calculations to 
finish floor elevations of proposed structures. Data manipulation includes 
taping corrections, precision and accuracy determination, traverse closures, 
level circuit reductions, radial building staking notes and boundary line 
determination by inverse coordinates. 
Lecture:  2 hours – Lab: 6 hours
Prerequisite:  MATH 104 or MATH 112   Lab fee:  $15.00

SURV 241 Route Surveying (A, SP, SU)  4 credits 
This class is a comprehensive study of the elements of route alignment 
including horizontal circular and spiral curves, combinations of circular 
and spiral curves, vertical curves, centerline and offset staking for rough 
and finished grade. The course includes the application of all elements of 
route design, construction staking and earthwork volume determination 
in a comprehensive integrated project format. 
Lecture:  2 hours – Lab: 6 hours
Prerequisites:  MATH 104, CIVL 123, SURV 141   Lab fee:  $15.00

SURV 242 Computer Applications in Surveying (A) 3 credits
This course involves the integrated use of word processing, spreadsheet, 
database management, graphic and computer assisted drafting software 
to solve problems associated with the surveying industry and to produce 
formal engineering reports using Autodesk Land desktop. The course 
elements include data entry, data analysis, measurement theory, precision 
and accuracy determinations and data presentation.
Lecture:  2 hours – Lab: 3 hours
Prerequisite: SURV 141   Lab fee:  $7.00

SURV 243 Heavy Construction Standards (SP)  3credits 
SURV 243 covers the elements of route location, construction materials, 
methods and procedures. Relation of design standards to topography and 
prospective traffic, earthwork measurement, physical design standards, 
and financing explored as well.
Lecture:  3 hours – Lab: 2 hours
Prerequisites:  SURV 241, CMGT 121, and CMGT 105  Lab fee:  
$15.00

SURV 245 Survey Law (W)  3 credits 
SURV 245 presents a study of statute and common law as pertains to 
land surveying and real property rights and the methods to describe real 
property.  Students enrolled in the distance version of this course will be 
required to come to campus for exams.
Lecture:  2 hours – Lab: 3 hours
Prerequisite:  SURV 141   Lab fee:  $15.00

SURV 247 Townsite/Urban Development (SP)   3 credits 
This course covers analysis of data and related inventory methods needed 
to logically plan development of all land use types. Students will be intro-
duced to the forces and actions by public agencies and private interests that 
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create the urban form. Course also reviews methods of resolving conflicts 
and understanding the applicable land use regulations or standards that 
govern area development.
Lecture:  1 hour – Lab: 5 hours
Prerequisite:  ARCH 112 and SURV 241   Lab fee:  $15.00

SURV 248 Advanced Surveying Systems (SP)   4 credits 
SURV 248 covers planning and execution of control surveying, cadastral 
surveying, network adjustment and topographic surveying using total 
stations and data collections, satellite positioning (Global Positioning 
System) and photogrammetric (aerial mapping) systems. 
Lecture:  2 hours – Lab: 6 hours
Prerequisites: ARCH 112 or ARCH 115, MATH 148, SURV 141, SURV 
245 and SURV 249 or co-requisite.   Lab fee:  $15.00

SURV 249 Land Subdivision Systems (SP)  3 credits 
This course covers advanced surveying, including section and subdivision 
lines and residential property lines. Major topics include reestablishment 
of property boundaries and legal considerations for boundary descriptions, 
including local municipal records searching. 
Lecture:  2 hours – Lab: 3 hours
Prerequisites:  ARCH 112, SURV 241 and SURV 245   Lab fee:  $15.00

SURV 299 Special Topics in Civil Engineering Technology 
(On Demand) 1–5 credits
Special topics in civil engineering technology industry designed to meet 
specific needs.
Lecture:  1 hour – Lab: 1-15 hours
Prerequisite:  Permission of Instructor   Lab fee:  $10.00

Technical Communication (TCO)
TCO 101 Careers in Technical Communication (A, SP)  2 credits
In this course, students are required to interview with Technical Com-
munication professionals, research the field of Technical Communication, 
and deliver an oral presentation of the findings. Discussions of career 
goals, including the preparation of an initial resume and employment 
data file will also be required. The requirements of this course must be 
met within the first two quarters of entering the Technical Communica-
tion degree program.
Lecture:  1 hour – Lab: 3 hours   Lab fee:  $20.00

TCO 102 Tools and Techniques for Technical Communicators 
(On Demand)  3 credits
This course will introduce students to the software tools and basic tech-
niques required of entry-level technical communicators. Students will learn 
about the various hardware and software tools technical communicators 
use on a daily basis. Lectures on general principles will be followed by 
exercises selected to simulate employer expectations. Mastery of tech-
niques needed to complete daily technical communication tasks will be 
emphasized.
Lecture:  2 hours – Lab: 3 hours
Prerequisite: CIT 101, TCO 101 or corequisite enrollment  Lab fee:  
$5.00

TCO 203 Intro to Technical Communication (W, SU)  3 credits 
In this course, students learn the project documentation cycle used by tech-
nical communicators in business, industry and government by selecting 
an authentic problem-solving project from their technical cognate fields, 
and writing and formatting a series of reports in support of that project. 
Students learn the principles of modern technical communication and time/
project management and practice them individually and in small groups 
throughout the documentation cycle. 
Lecture:  2 hours – Lab: 3 hours

Prerequisite: CIT 101 and ENGL 102 (grade of “C” or higher)
Lab fee:  $5.00

TCO 204 Introduction to Technical Editing (A, SP) 3 credits
In this course, students will practice editorial skills needed for revising 
scientific/technical writing by checking grammar, sentence structure, 
clarity, and style in personal, peer, and professional writings. Students 
will practice hard copy and online editing and proofreading and analyze 
editorial style books and other technical resource materials. Various edito-
rial approaches and the editor/author relationship will be covered. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite: ENGL 102 (grade of “C” or higher) and BOA 101 
Lab fee:  $5.00

TCO 214 Document Design and Delivery Methods (On Demand)
  3 credits
This course will introduce students to learning theory as applied to the 
design and delivery of technical documents. It will integrate current 
technical communication theory in document design and delivery with the 
capabilities of various software packages and delivery methods. Students 
will develop skills in applying design theory to technical documents and 
in selecting appropriate delivery methods for technical documents 
Lecture:  2 hours – Lab: 3 hours
Prerequisite: TCO 203   Lab fee:  $5.00

TCO 215 Online Documentation (On Demand)  3 credits
This course introduces students to all aspects of creating online docu-
mentation. Students will learn about the five phases involved in creating 
online documentation: planning the online documentation, designing and/
or modifying information for online presentation, testing it, and redesign-
ing online documentation. TCO 215 students will develop actual online 
documentation for a software package. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite: TCO 203 and TCO 214  Lab fee:  $5.00

TCO 221 Proposal Development (On Demand)  3 credits
Students will learn how to develop proposals which offer to solve prob-
lems for a reader or groups of readers by providing specified services at a 
specified cost. The units involved in the learning process will include un-
derstanding the bidding process, defining the request for a proposal, plan-
ning and developing a proposal document, and practicing the methods of 
formatting, writing, editing and presenting a formal business proposal. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite: TCO 203  Lab fee:  $5.00

TCO 222 Developing Software Documentation (On Demand)  
  3 credits
In this course, students are prepared as software documentation special-
ists to work with software users and developers. Students will prepare 
software documentation, conduct document usability testing, and perform 
documentation development tasks, such as preparing user specifications, 
task lists, style guides, project schedules, instruction sets, and problem 
reports, as well as conducting interviews, reviews, and walkthroughs. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite: TCO 203  Lab fee:  $5.00

TCO 223 Advanced Technical Communication (W, SU)  3 credits
In this course, students focus on current research and theory in scien-
tific and technical writing and apply that research to practical situations. 
Students produce a proposal for funding, a full-length, portfolio-quality 
manual or report, and various other writing assignments. They also lead 
class discussions on topics such as readability theory, writing style, docu-
mentation methods, text processing, manual formatting, and integrating 
graphics and text.
Lecture:  2 hours – Lab: 3 hours
Prerequisite: TCO 203   Lab fee:  $5.00
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TCO 224 Advanced Technical Editing (A, SP)  3 credits
In this course, students are prepared as editors to work with other publica-
tions specialists. Students will edit manuscripts, prepare style books or 
manuals, and perform special editorial tasks such as preparing abstracts, 
indexes, and bibliographies with line-by-line precision and accuracy. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite: TCO 203 and TCO 204   Lab fee:  $5.00

TCO 230 Technical Presentations (SP)  3 credits
In this course, students learn to prepare and present various types of infor-
mation ranging from press releases, annual reports, and statistical analyses 
to proposals for projects, systematic evaluations, and revisions of existing 
documents. Various types of audiences will be targeted, and students will 
be required to use computer graphics, hypermedia, desktop publishing, 
and multimedia approaches to supplement oral presentations. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite: TCO 223   Lab fee:  $5.00

TCO 235 Instructional Design (SU)  2 credits
Students will study the phases of an Instructional Design Project. They 
will conduct a needs assessment and define the skill and knowledge 
requirement of a job assignment. They will learn the typical training 
development cycle.
Lecture:  1 hour – Lab: 3 hours
Prerequisite: TCO 230 or current enrollment   Lab fee:  $5.00

TCO 236 Computer-Based Training (SU)  3 credits
Students will study instructional design as it applies to developing 
Computer-Based Training (CBT) modules.  They will learn about the typi-
cal CBT development cycle and will design CBT screens, incorporating 
multimedia effects and maximum interactivity.
Lecture:  2 hours – Lab: 3 hours
Prerequisite: TCO 235   Lab fee:  $8.00

TCO 237 Digital Video Production for the Workplace 
(On Demand) 3 credits
TCO 237 is an introduction to basic and advanced techniques for creat-
ing and using digital video in the workplace. During the course, students 
will storyboard and write scripts, shoot and acquire clips, edit electroni-
cally, work collaboratively, and present video segments appropriate for 
a workplace environment. Students will critique examples and work on 
individual and group projects to produce a final product. This course is 
intended for Technical Communication students.
Lecture:  2 hours – Lab: 3 hours
Prerequisite: TCO 235   Lab fee:  $20.00

TCO 245 HTML-Based Online Documentation (W)  5 credits
This course introduces students to all aspects of creating HTML-based 
online documentation without the use of an HTML authoring tool. Stu-
dents will learn about the various phases of creating HTML-based online 
documentation: planning, designing, organizing, developing, publishing, 
testing and redesigning.
Lecture:  5 hours – Lab: 0 hours
Prerequisite: TCO 214   Lab fee:  $5.00

TCO 250 Capstone in Technical Communication (A, W, SP, SU)  
  3 credits
In this course, students will be required to demonstrate both the overall 
competency and quality workmanship expected of professionals in the 
technical communication field. Students will work individually and in 
collaboration to solve problems of technical writing, editing, and presenta-
tions, and on the study and implementation of projects normally assigned 
to entry-level technical communicators. TCO 250 can be taken only during 
the final quarter prior to graduation. 
Lecture:  2 hours – Lab: 3 hours
Prerequisite: Permission of instructor   Lab fee:  $5.00

TCO 260 Career Development (A, SP)  1 credit
In this course, students prepare a professional portfolio, including a re-
sume developed from the student’s previous academic work experience. 
Students are required to review their portfolios informally and through 
formal oral presentations. Students will learn how to carry out company 
research and apply that research to targeted resumes, letters of application 
and interview situations. This course must be completed within the final 
four quarters of the student’s program. 
Lecture:  1 hour – Lab: 0 hours
Prerequisite: Permission of instructor   Lab fee:  $5.00

TCO 290 Industry Internship (A, W, SP, SU)  1–4 credits
In this course, students are engaged in work specifically related to the 
technical communication field as employees in business or industry. 
Students are responsible for arranging the internship and must submit a 
written proposal to the Technical Communication Program Coordinator for 
approval no later than two quarters prior to becoming an intern. During the 
internship, the student must keep a written record of job responsibilities 
and projects. A formal written report must be accompanied by a written 
evaluation of the student’s performance by his/her supervisor. One credit 
hour is equal to one hundred (100) clock hours on the job. The four credits 
may be spread over more than one quarter. 
Prerequisites: TCO 101, TCO 203, TCO 204, permission from the TCO 
Program Coordinator, and a GPA of “B” or higher in TCO courses  Lab 
fee:  $5.00

TCO 297/298/299 Special Topics in Technical Communication 
(On Demand)  1–5 credits
Students explore special topics in technical communication designed to 
meet specific needs. 
Lecture:  5 hours – Lab: 0 hours   Lab fee:  $5.00

Theater (THEA)

(Also see Communication)

Note: Courses taught at a distance (DL) may have a higher lab fee 
than traditionally taught courses.

THEA 100 Intro to the Theater (A, W, SP, SU, DL)  5 Credits
The course is designed to help students bring critical thinking skills into 
their experience as theatergoers. Students will be introduced to the the-
ater arts: acting, directing and design. Students will survey the history of 
Western theater, focusing on the art as a reflection of society’s changing 
social and cultural values. Plays representing several genres and historical 
periods will be read and discussed. Writing assignments include critical 
reviews of plays attended. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 101 or ENGL 111  Lab fee:  $5.00; $15.00 DL

THEA 180 Theater Practicum (A, W, SP, SU) 3 credits
Course offers supervised practical experience in two or more of the fol-
lowing areas: acting, lighting, set, sound, costuming, house management, 
stage managing or directing. Enrollment is limited to students who have 
been cast in a theater production on campus or who have been selected 
to work on technical areas of the production. With the advanced approval 
of the instructor, credit can be earned by working on off-campus theater 
productions. Course is repeatable to 9 credits. 
Lecture:  0 hours – Lab: 9 hours
Prerequisites: THEA 100 or permission of instructor   Lab fee:  $7.00

THEA 205 Technical Production Practicum (A, W, SP, SU) 3 credits
Course provides experience in technical production activities for a theater 
production. Students fulfill their role as a crew member by exploring a play 
script and participating in one or more technical areas: lighting design; 
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hanging, focusing, and light board operation; sound design decisions and 
implementation; stage managing; costume design; building and pulling 
costumes for production; basic stagecraft; prop management and publicity. 
Technical Production Practicum entails an understanding of budget and 
time constraints, time management, and an appreciation for theater as a 
collaborative art. Course is repeatable to 9 credits.
Lecture:  1 hour – Lab: 4 hours
Prerequisite:  THEA 100   Lab fee:  $5.00

THEA 210 Technical Production Fundamentals: Stage Lighting 
(SP)   3 credits
Course presents an introduction to the basic principles and functions of 
stage lighting. Students receive experience in creating a lighting design, 
hanging and focusing lighting instruments and executing the design with 
a computer control board. Stage Lighting also gives a brief overview of 
the work of other members of the production staff with whom a lighting 
designer collaborates. 
Lecture:  1 hour – Lab: 4 hours
Prerequisite: THEA 100 or permission of instructor   Lab fee:  $3.00

THEA 215 Fundamentals of Script Analysis (W) 3 credits
This course offers an intensive study of the play script as a basis for 
production. Students learn the basic principles and challenges of script 
analysis; techniques for assessing a script from the diverse perspectives 
of designers, directors and performers; various modes of interpretation, 
including traditional and contemporary forms; and ways to effectively 
communicate critical positions, both written and orally.
Lecture:  3 hours – Lab: 0 hours 
Prerequisite: THEA 100   Lab fee:  $5.00

THEA 230 Introduction to Dramatic Literature (W, SU)  5 credits
Students will study selected masterpieces of Western drama and discuss 
their social, political and cultural influences. Students will write critical 
analyses of the dramatic works and of plays attended. 
Lecture:  5 hours – Lab: 0 hours
Prerequisite: ENGL 102 or ENGL 111 with a grade of “C” or better 
Lab fee:  $1.00

THEA 231 Literature for the Theater I (W)  3 credits
Course presents a survey of selected world drama from the classical Greek 
period to the 17th century. The focus is on the plays as potential theater. 
Lecture:  3 hours – Lab: 0 hours
Prerequisites: ENGL 101 or 111, THEA 100   Lab fee:  $3.00

THEA 232 Literature for the Theater II (SP)  3 credits
Course surveys selected Western drama from the 17th century through the 
mid-19th century. The focus is on the plays as potential theater.
Lecture:  3 hours – Lab: 0 hours
Prerequisites: ENGL 101 or 111, THEA 100   Lab fee:  $3.00

THEA 233 Literature for the Theater III (SU)  3 credits
Course surveys selected Western drama from the mid-19th century to the 
present. The focus is on the plays as potential theater. 
Lecture:  3 hours – Lab: 0 hours
Prerequisites: ENGL 101 or ENGL 111, THEA 100   Lab fee:  $3.00

THEA 280 Fundamentals of Acting (A, W, SP, SU)  3 credits
Course introduces the basic principles of stage acting with a focus on 
practical experience. Areas of emphasis include stage movement, vo-
cal delivery, body language, concentration techniques, and basic script 
analysis and scoring.
Lecture:  1 hour – Lab: 4 hours   Lab fee:  $3.00

THEA 283 Writing Plays (SP)  5 credits
This course introduces students to the art and craft of writing plays. Em-
phasis is on the student’s own work; however, students will also be required 
to study the works and writing processes of established playwrights, male 
and female, traditional and nontraditional, ancient and modern, and from 

diverse cultures. Students will keep a writer’s journal, respond critically 
to the works of other students, create and revise a short play (or an act 
or acts of a longer work). By the end of the quarter, students will present 
a public reading or performance of their work. Course is repeatable to 
10 credits. 
Lecture:  5 hours – Lab: 0 hours
Prerequisites: ENGL 101, ENGL 111 (or equivalent), and permission of 
instructor   Lab fee:  $5.00

THEA 297/298/299 Special Topics in Theater (On Demand)
  1–5 credits
Special Topics in Theater is designed to meet specific needs.  
Lecture: 1 hour – Lab: Hours vary 
Prerequisite: Varies 

Veterinary Technology (VET)
VET 101 Animal Nutrition (A, DL) 3 credits
This course focuses on fundamental animal nutrition for domestic species, 
including caloric and nutrient requirements, and feeding techniques. The 
student will learn to educate clients on the nutritional needs of various 
animal species and explain the necessity and purpose of veterinary pre-
scription diets in the management of diseases. 
Lecture:  3 hours – Lab: 0 hours
Prerequisite: Admission to the program
Corequisites:  VET 102, VET 114   Lab fee: $15.00

VET 102 Laboratory Animal Medicine (A)   2 credits
VET 102 is an introduction to laboratory animal medicine and manage-
ment, including basic husbandry, common diseases, and treatment proto-
cols for various laboratory animal species and pocket pets.  The student will 
learn the scientific names and primary use of common laboratory animals 
and will practice restraint, sexing, appropriate methods of venipuncture, 
administration of medications, and anesthetic techniques.
Lecture:  1 hour – Lab:  2 hours
Prerequisite:  Admission to the program
Corequisites:  VET 101, VET 114   Lab Fee:  $45.05 

VET 114 Client Relations (A)  2 credits
This course will familiarize the student with common business procedures 
used in veterinary practices, including fundamental record-keeping and 
medicolegal requirements.  The role of the veterinary technician as a 
member of the veterinary health care team and client educator is addressed.  
Veterinary practice management, methods for improved client commu-
nication, and dealing with difficult clients are explored.  The student will 
learn basic animal training methods and how to assist clients with the 
resolution of common animal behavior problems.     
Lecture:  2 hours – Lab:  0 hours
Prerequisite: Admission to program
Corequisite: VET 102   Lab fee: $15.00

VET 122 Veterinary Parasitology (W, DL)   3 credits
An introduction to the common internal and external parasites of domestic 
animals, including scientific nomenclature, life cycles, common methods 
of identification, and the treatment and/or prevention of these parasites. 
Lecture:  2 hours – Lab: 2 hours
Prerequisite:  VET 102   Lab fee: $72.20

VET 124 Principles of Veterinary Radiology (W, SP) 2 credits 
In this course, students learn the basic principles of x-ray production, 
radiographic positioning, x-ray machine operation, radiographic tech-
nique, and film processing.  Radiation safety and proper use of protective 
equipment is emphasized.  Special radiographic procedures and technique 
evaluation are thoroughly explored. 
Lecture:  2 hours– Lab:  0 hours
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Prerequisite:  BIO 261
 
VET 126 Principles of Veterinary Anesthesia (W)  4 credits 
An introduction to veterinary anesthesia that correlates principles of 
animal physiology as it pertains to anesthetic agents.  Students will learn 
patient preanesthetic evaluation, properties and uses of preanesthetic and 
general anesthetic agents, pain recognition and management, principles of 
fluid therapy, and dosage calculations.  Patient monitoring, safe anesthetic 
equipment utilization, and handling anesthetic emergencies will also be 
emphasized. 
Lecture:  3 hours – Lab: 2 hours
Corequisite:  BIO 262   Lab fee:  $50.60

VET 131 Veterinary Anatomy and Physiology (SP)  3 credits 
This course will provide a clinically relevant systems approach to the 
comparative anatomy and physiology of the canine, bovine, equine and 
feline species, including the circulatory, respiratory, digestive, muscular, 
skeletal, nervous, endocrine, exocrine, and urogenital systems. A brief 
presentation of avian anatomy and physiology is included.
Lecture:  3 hours – Lab: 0 hours
Prerequisites:  BIO 261, BIO 262   Lab fee:  $8.00
 
VET 133 Clinical Application I (SP, SU)  3 credits 
This course involves laboratory exercises for VET 138, VET 124 and VET 
126.  In VET 133, students learn how to perform fundamental techniques 
commonly used in small animal veterinary practices, including physical 
examination, surgical preparation, anesthesia, radiology, venipuncture, 
dental prophylaxis, bandaging and splint application, administration of 
medical treatments, and record-keeping.   
Lecture:  0 hours – Lab: 6 hours
Prerequisites:  VET 124, MATH 100, and VET 126
Corequisite:  VET 138   Lab fee:  $242.25

VET 135 Veterinary Hematology (SP, SU, DL)  5 credits 
This course is designed to acquaint students with the equipment and 
techniques required to utilize blood as a diagnostic tool.  Students will 
perform complete blood counts on a variety of domestic animal species.  
Blood smears are prepared and studied for the identification of blood 
cells that aid in the diagnosis of anemias and various other disease states. 
Recognition of normal versus abnormal cell morphology will be stressed.  
Students who successfully complete this course should be able to perform 
complete blood counts in a veterinary clinical setting.    
Lecture:  2 hours – Lab: 6 hours
Prerequisite:  BIO 262   Lab fee:  $90.00

VET 136 Animal Health and Disease I (SP, SU)  3 credits 
Using a systems approach, the student will learn the more frequently 
encountered diseases of dogs and cats, including the disease name, etiol-
ogy and pathogenesis, history and clinical signs, diagnosis and treatment, 
prevention, and zoonotic potential. Vaccination protocols commonly used 
in small animal veterinary practices will be covered. 
Lecture:  3 hours – Lab: 0 hours
Prerequisites:  VET 102, VET 114 and BIO 262    Lab fee:  $15.00

VET 138 Veterinary Surgical Techniques (SP, SU)  3 credits 
In this course, students learn the fundamentals of routine veterinary surgi-
cal procedures, including patient preparation, identification of instruments, 
preparation of surgical packs, methods of sterilization, suture materials, 
and suture patterns. Pre-anesthetic laboratory testing, postoperative patient 
care, and client follow-up instructions are discussed.   
Lecture:  3 hours – Lab: 0 hours
Prerequisites: VET 102 and BIO 261   Lab fee:  $10.00

VET 254 Clinical Seminar I (A, SU, DL) 2 credits 
This course focuses on issues related to the students’ clinical experiences, 
including pet loss, client grief, euthanasia, problem solving models and 
change strategies. Companion animals as family members and the impor-
tance of the human-companion animal bond are explored.   

Lecture:  2 hours – Lab: 0 hours
Prerequisites:  All 100 level VET courses
Corequisite:  VET 291

VET 262 Veterinary Pharmacology (A, W) 3 credits 
This course will provide an overview of veterinary pharmacology and 
therapeutics, including a basic understanding of pharmacokinetics, ter-
minology, prescription writing, drug classifications, indications for drug 
use, and methods of administration.  Pharmacy management, controlled 
substance use and regulations, and ethical behavior when handling phar-
maceutical agents will be stressed.  
Lecture:  3 hours – Lab: 0 hours
Prerequisites:  MATH 100 and VET 136   Lab fee:  $20.00

VET 263 Clinical Application II (A, W, SU)  3 credits 
This is a capstone course designed for students to perform technical skills 
commonly used in small animal veterinary practices, including medical 
record maintenance, physical examination, administration of fluids and 
medications, pre-anesthetic evaluation, general anesthetic administration 
and recovery, surgical preparation, splint application, dental prophylaxis, 
radiographic procedures, phlebotomy and laboratory techniques.   
Lecture:  0 hours – Lab: 6 hours
Prerequisites:  All 100 level VET courses   Lab fee:  $248.50

VET 266 Animal Health and Disease II (A, W, SP, SU, DL)  3 credits 
This course familiarizes the student with the most common diseases of 
horses, food animals, and camelid species. Husbandry, vaccination pro-
tocols, nutrition, breeding, and management for preventive health care 
are also covered.  
Lecture:  3 hours – Lab: 0 hours
Prerequisite:  VET 136   Lab fee:  $10.00

VET 267 Veterinary Urinalysis and Clinical Chemistry (A, W, DL)  
 4 credits 
This course serves as an introduction to the physical, chemical, and mi-
croscopic evaluation of urine and blood serum.  Students will perform 
routine veterinary urinalysis and clinical chemistry procedures on a variety 
of animal species, and determine normal versus abnormal constituents.  
Students will become familiar with the general indications for perform-
ing various blood chemistries and understand the significance of elevated 
values in pathological specimens.  
Lecture:  2 hours – Lab: 4 hours
Prerequisite:  VET 135    Lab fee:  $90.00

VET 269 Veterinary Microbiology (A, W, DL)  4 credits 
This course is a practical introduction to the laboratory identification 
of microbial agents associated with diseases in various animal species.  
Students perform techniques necessary to isolate, identify, and evaluate 
the presence of clinically significant microorganisms.    
Lecture:  2 hours – Lab: 4 hours
Prerequisites:  VET 135 and VET 136   Lab fee:  $177.43

VET 274 Clinical Seminar II (W, SP, DL)   2 credits 
A continuation of VET 254, that addresses issues emanating from the 
students’ clinical experiences.  Students are prepared for employment as 
veterinary technicians through simulated job interviews, resume prepara-
tion, and discussion of employment strategies.  The role of the veterinary 
technician in the community is explored.   Applications for registration 
with the Ohio Veterinary Medical Licensing Board are distributed and 
the Ohio Veterinary Practice Act pertaining to veterinary technicians is 
discussed.    
Lecture:  2 hours – Lab: 0 hours
Prerequisite:  VET 291
Corequisite:  VET 293
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VET 275 Seminar A (A)  1 credit 
This course focuses on issues related to the students’ clinical experiences, 
including pet loss, client grief, euthanasia, and client assistance during pet 
loss.  Companion animals as family members and the importance of the 
human-companion animal bond are explored.  Special topics in veterinary 
medicine are discussed.     
Lecture:  1 hour – Lab: 0 hours
Prerequisites:  VET 133; evening program registration
Corequisite:  VET 294

VET 276 Seminar B (W)   1 credit 
This course is a continuation of VET 275.  
Lecture:  1 hour – Lab: 0 hours
Prerequisites:  VET 275; evening program registration
Corequisite:  VET 295

VET 277 Seminar C (SP)   1 credit 
This course addresses issues emanating from the students’ clinical experi-
ences.  Students are prepared for employment as veterinary technicians 
through simulated job interviews, resume preparation and discussion of 
employment strategies.  The role of the veterinary technician in the com-
munity is explored.  Applications for registration with the Ohio Veterinary 
Medical Licensing Board are distributed and the Ohio Veterinary Practice 
Act pertaining to veterinary technicians is examined.    
Lecture:  1 hour – Lab: 0 hours
Prerequisites:  VET 276; evening program registration
Corequisite:  VET 296

VET 278 Seminar D (SU)   1 credit 
This course is a continuation of VET 277.    
Lecture:  1 hour – Lab: 0 hours
Prerequisites:  VET 277; evening program registration
Corequisite:  VET 297

VET 291 Clinical Experience I (A, SU)  6 credits
Observation and practical application of techniques used in veterinary 
medicine.  Students are assigned to various veterinary facilities, including 
The Ohio State University Veterinary Teaching Hospital, private veterinary 
practices, veterinary emergency hospitals, research centers, diagnostic 
laboratories, and zoos.     
Lecture:  0 hours – Lab: 30 hours
Prerequisites: All 100 level VET courses   Lab fee:  $11.00

VET 293 Clinical Experience II (W, SP)  6 credits 
This course is a continuation of VET 291.   
Lecture:  0 hours – Lab: 30 hours
Prerequisites:  All VET courses except VET 266 and VET 274
Lab fee:  $11.00

VET 294 Clinical Experience A (A)  3 credits 
Observation and practical application of techniques used in veterinary 
medicine, designed for the evening Veterinary Technology program. 
Students are assigned to various veterinary facilities, including The Ohio 
State University Veterinary Teaching Hospital, private veterinary prac-
tices, veterinary emergency hospitals, research centers, and diagnostic 
laboratories.   
Lecture:  0 hours – Lab: 15 hours
Prerequisites: All 100 level VET courses; evening program registration
Lab fee:  $11.00

VET 295 Clinical Experience B (W)    3 credits 
This course is a continuation of VET 294 designed for the evening pro-
gram student.  
Lecture:  0 hours – Lab: 15 hours
Prerequisites:  VET 294; evening program registration  Lab fee:  $11.00

VET 296 Clinical Experience C (SP)  3 credits 
This course is a continuation of VET 295 designed for the evening pro-
gram student.    
Lecture:  0 hours – Lab: 15 hours
Prerequisites:  VET 295; evening program registration  Lab fee:  $11.00

VET 297 Clinical Experience D (SU)  3 credits 
This course is a continuation of VET 296 designed for the evening pro-
gram student.      
Lecture:  0 hours – Lab: 15 hours
Prerequisite:  VET 296; evening program registration  Lab fee:  $11.00
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BUSINESS SERVICES
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Nancy Case ..................................................... Director, Transitional Workforce
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COUNSELING SERVICES
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FACULTY AND ADVISORY MEMBERS
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ACCOUNTING 
Chairperson, Angelo J. Frole, B.S., University of Dayton, M.A., Central Michigan 
University 
Coordinator, Professor D.J. Carmell, B.S., The Ohio State University, B.S., Franklin 
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Nora Kish ....................................................................................Sole Practitioner
Kevin Mahan, C.P.A. .....................................................Mellman, Perdue & Sahr
Steven Martin ...........................................................................MDS CPA Review
Juliana Maguire ........................................................Jefferson Wells International
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Thomas Seiler ........................................................................ Franklin University
Greg Sutton ................................................................................... Grange Mutual
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ARCHITECTURE 
Chairperson, Dick Bickerstaff, B.A., Youngstown State University, M.A., The 
Ohio State University
Coordinators, Professor Robert D. Ritchie, Architect, ALA, B.S., M. Arch., The 
Ohio State University; Professor Thomas G. Robbins, Architect, NCARB, B.Arch., 
University of Illinois

Advisory Committee 
Gary Bruck ........................................................... Sullivan Bruck Architects, Inc.
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Kay Onwukwe ......................................................................HKI Associates, Inc.
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Susan Plaisted ................................................................Susan Plaisted, Architect
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AUTOMOTIVE TECHNOLOGY 
Chairperson, Andrew A. Rezin, B.A., Kent State University, M.A., Ph.D., The 
Ohio State University
Faculty/Coordinators, Associate Professor Brooke Mossgrove, B.S., Western 
Michigan University; Associate Professor Bill  Warner, A.A.S., Ohio Technical 
Institute, B.A., Franklin University; Assistant Professor Mark Mitchell, A.A.S., 
Columbus State Community College; Ford ASSET Coordinator, Chuck Wilson; 
YAATC Coordinator, Jim Brady

Advisory Committee 
Lisa Compton  .......................................Automotive Service Association of Ohio
Jim Elgin ................................................................................Byers Chrysler Jeep
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EDUCATIONAL RESOURCES CENTER (LIBRARY)
Bruce Massis .......................................................................................... Director
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TELEPHONE INFORMATION CENTER
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million, B.S., M.S., D.V.M., The Ohio State University; Assistant Professor Randy 
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Dave Pearson, P.S. .......................................... Franklin County Engineers Office
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Chairperson, Mary A. Vaughn, A.B., St. Peter’s College, M.A., The Ohio State 
University
Faculty, Associate Professor Thomas (Ty) Fogle, B.A., Ohio University, PMP, A+, 
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Opong, B.S., Ohio University, M.S., Central Michigan University;  Associate Pro-
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Instructor Scott Millsap, B.S., University of Tennessee-Knoxville, M.A., University 
of Miami (Coral Gables); Professor Susan G. Moran, B.A., M.A., Bowling Green 
State University; Assistant Professor Robert Stein, B.A., University of  Iowa, M.A., 
University of Missouri-Kansas City 

CONSTRUCTION MANAGEMENT 
Chairperson, Dick Bickerstaff, B.A., Youngstown State University, M.A., The 
Ohio State University
Co-Coordinator and Faculty, Professor David Busch, B.S., M.A, The Ohio State 
University
Co-Coordinator and Faculty, Assistant Professor Dean Bortz, CSI, CDT, A.A.S., 
Columbus State Community College, B.A., Lake Forest College, M.A., The Ohio 
State University 
Faculty, Margaret E. Owens, Ph.D., The Ohio State University

Advisory Committee
Melanie Bunstine .....................................................................Baker & Associates
Jeffrey Calcamuggio ............................................................Triglyph Construction
Doug Clase, CSI, CDT ........................................................... PPW/Dupont-Tyvek
Thad Goodman ...............................................................................Georgia-Pacific
Jill Harris ......................................................... .Corna/Kokosing Construction Co.
Conrade Hinds .......................................................... Columbus Division of Water
Wade Hungerford .................................................................... MCR Services, Inc.
John Igel .........................................................................George J. Igel & Co., Inc.
George A. Patterson .........................................................Turner Construction Co.
Aaron Peterson .......................................................... The Paul Peterson Company
Mark Potnick ............................................................Ohio Contractors Association
Dana D. Smoot ........................................................................Smoot Construction

DENTAL HYGIENE
Chairperson, Connie Grossman, R.D.H., B.S., The Ohio State University, M.Ed., 
Ohio University
Program Coordinator, Associate Professor Cynthia Evans, R.D.H., B.S., The Ohio 
State University, M.Ed., Ohio University 
Clinical Coordinator, Instructor Connie Clark, R.D.H., B.S., The Ohio State 
University, M.Ed., Ohio University

Advisory Committee 
Carol Anderson, Ph.D. .................................... Dean, OSU College of Dentistry
Portia J. Bell, D.D.S. .................................................. Private Practice Dentistry
Tina M. Campbell, R.D.H.  .........Columbus State Community College Alumna
Rob Duffey, A.A.S., CDT ...Coordinator/CSCC Dental Laboratory Technology
Marcia Garvey, R.D.H. .................................. Private Practice Dental Hygienist
Julie Landis, R.D.H. .......................................Children’s Hospital Dental Clinic
Michell J. Ivory, R.D.H.  .............Columbus State Community College Alumna
Mary Jensen, R.D.H. ........................... ..... ... Private  Practice Dental Hygienist
Mark Klabunde, D.D.S.  .................................................................. Periodontist
Kimberly H. Oyer, R.D.H.  ........................... Private Practice Dental Hygienist,
............................................................... Columbus Dental Hygiene Association
Lorrie Ritchey, M.L.H.R. ........................................... Academic Advisor/CSCC
Carl Scott, D.D.S. .................................... .Faculty at OSU College of Dentistry
Michael Squires, Ph.D.  ...Asst. Professor of Biological and Physical Sciences,
                                                                   Columbus State Community College
Deborah Tennyson, R.D.H. ........................... Private Practice Dental Hygienist,
                                                               Columbus Dental Hygiene Association
Stanley Vermilyea, D.M.D., M.S. .............. Associate Dean for Clinical Affairs,
....................................................................................OSU College of Dentistry
Lisa Cline, Senior Student ........................................CSCC/DHY Class of 2010
Ashley Allen, Junior Student  ...................................CSCC/DHY Class of 2011

DENTAL LABORATORY TECHNOLOGY / SMALL BUSINESS 
MANAGEMENT 
Chairperson, Terrence A. Brown, N.H.A., M.H.S.A., Ph.D., Ohio University
Coordinator, James R. Duffey, A.A.S., CDT, Columbus State Community College

Advisory Committee 
Thom Garrett ................................................................. Garrett Dental Laboratory
Debbie Karnes, C.D.T. ............................................................ Den-Tech Ceramics
Charles Narcross, M.A., C.D.T ..................................... Professor Emeritus/CSCC
John Pazar, C.D.T. ...............................................................................Pazar Dental
Dave Kiser, C.D.T.  ................................................. Slagle-Kiser Dental Ceramics
Phil Shepherd , C.D.T. ..................................................... PCS Dental Laboratory

DEVELOPMENTAL EDUCATION DEPARTMENT 
Chairperson, Celeste F. Bland, B. S., Bowling Green State University, M.A.E., 
University of Northern  Iowa
Faculty, Associate Professor Beth Barnett, B.S., University of Connecticut, M.A.T., 
Sacred Heart University; Professor Holly H. Finnegan, B.S., M.A., The Ohio State 
University; Instructor Sue Hargrove, B.S., M.A., Ohio University; Assistant Pro-
fessor James Kimnach, B.S., Miami University, M.Ed., The Ohio State University; 
Instructor Cameron S. Kishel, B.S., Otterbein, M.A., The Ohio State University; As-
sistant Professor Tracy C. Koski, B.S., M.A., Radford University; Assistant Professor 
Brenna Michelis, B.S., University of North Carolina, M.A.T., University of South 
Carolina; Instructor Kelly G. Paulin, B.A., Capital University, M.Ed., Wright State 
University; Assistant Professor Patricia L. Rowe, B.A., The Ohio State University, 
Ed.M., The State University of New York at Buffalo;  Professor Kelly A. Hogan, 
B.S., Wright State University, M.A., The Ohio State University; Associate Professor 
John Wallace, B.S.Ed., M.S., Ohio University; Assistant Professor  Nancy Ziminski, 
B.A., The State University of New York at Albany, M.S., College of Saint Rose

DIGITAL DESIGN AND GRAPHICS 
Chairperson, Mary Vaughn, A.B., St. Peter’s College, M.A., The Ohio State 
University
Coordinator, Associate Professor Gene Burleson, B.F.A., Columbus College of 
Art and Design  
Faculty, Assistant Professor Norman Clevenger, B.B.A., Mount Vernon Nazarene 
University, M.B.A., Ohio Dominican University

Advisory Committee 
Rosalie Bycz ........................................................................................  Nationwide
Douglas Covel .................................................................Lancaster Colony Design
James A. Cunningham ............................................................................. PIANKO
Carol Ellingson ................................................. .URS Engineering & Architecture
Jim Hopkins ...................................................................J.F. Hopkins & Associates
Jessica Larva ...............................................................Ohio Dominican University
Warren Motts.......................Professional Photographers Association International 
Kathlyn Shadle ...............................................................................Adjunct Faculty
Debbie Santo ............................................................................................... .Kroger
Al Shuler ...........................................................................The Columbus Dispatch 
Shara Skaggs ............................................................................... Cardinal Imaging
Deborah Smith ...................................................Tolles Career & Technical Center

DIGITAL PHOTOGRAPHY 
Chairperson, Mary Vaughn, A.B., St. Peter’s College, M.A., The Ohio State 
University 
Coordinator, Instructor Gene Strickland, B.S., Appalachian State University, 
B.F.A., Appalachian State University, M.B.A., Ohio Dominican University, Digital 
Photography, New York Institute of Photography 

EARLY CHILDHOOD DEVELOPMENT 
Interim Chairperson, Marilyn S. Pramschufer, B.F.A., Ohio University, M.S., 
The Ohio State University
Coordinator, Assistant Professor Roberta Grawemeyer, B.S., M.S., The Ohio 
State University 
Faculty, Assistant Professor Melanie Adams, B.S., Eastern Illinois University,  
M.S., Eastern Illinois University; Instructor Christine Creagh, M.S., The Ohio State 
University; Assistant Professor Mary Lou Guillory, B.S., Southeastern Louisiana 
College, M.Ed., Cameron University; Assistant Professor Li Yang, B.S., East China 
Normal University, M.S., The Ohio State University 

Advisory Committee 
Peggy Blevins ........................................................  Child Care Licensing, ODJFS
Lettie Bozeman ............................................................................... ECD Graduate
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Shirley Drake ........................................ C. Ray Williams Early Childhood Center 
Mary Evans ................................................................................ Family Counselor
Lynn Gallagher .................................................................... Columbus State CDC
Judy Helfgott ..............................................................................Otterbein College
Betsy Loeb ...............................................................................Action for Children
Kathy Mortimer ..............................................................Franklin County MR/DD
Dave Proctor  ................................................................................CDC Head Start
Karen Robinson, Ph.D.  ..............................................................Otterbein College
Tobie Sanders, Ph.D. .................................................................Capital University
Dennis Sykes, Ph.D.  ....................................................The Ohio State University
Dr. Kimberlee Whaley ...................................................................................COSI

ELECTRONIC ENGINEERING TECHNOLOGY 
Chairperson, Dick Bickerstaff, B.A. Youngstown State University; M.A., The 
Ohio State University
Coordinator/Faculty, Assistant Professor Keith Sanders, B.A., Columbia College; 
M.A., University of Central Florida
Faculty, Assistant Professor Debra Dyer, CNA – Novell, B.S., Franklin University, 
M.Ed, Ashland University

Advisory Committee 
Bryan Bartlitt ...................................................................................Grace Brethen
Arun Biswas ....................................................................... Worthington Industries
Joe Bowman ........................................................................................... Treehaven
Dale Hall ............................................................................... Hall Electronics, Inc.
Marvin Hite ...........................................................................................WBNS-TV
Kevin Loving ...................................................................................................AEP
Lanny Sims ........................................................... Lucent, Worthington Industries
Jeff Tinklepaugh ............................................................ Grant-Riverside Hospitals

ELECTRO-MECHANICAL ENGINEERING TECHNOLOGY 
Chairperson, Dick Bickerstaff, B.A., Youngstown State University; M.A., The 
Ohio State University
Coordinator, Professor Jeff Woodson, B.S., Kent State University; M.S., The Ohio 
State University
Faculty and Advisory Committee (See Mechanical Engineering Technology and 
Electronic Engineering Technology.) 

EMERGENCY MEDICAL SERVICES TECHNOLOGY 
Chairperson, Jonathan McCombs, B.A., Clemson University, M.S., Troy University
Faculty, Professor Carolyn A. Steffl, R.N., B.S.N., EMT-P, Ohio University; As-
sociate Professor Jonathan V. Packer, B.S., EMT-P, Franklin University

Special Consultants 
James Davis, RN, EMT-P .................................................... Hospital Coordinator
Robert Dickson, EMT-P ............................................................ Field Coordinator
Thomas Gavin, M.D ...................................................................Medical Director
Douglas Rund, M.D.  ..................................................................Medical Director

Advisory Committee 
Bill Barks, EMT-P ................................................................ OSU Medical Center
Jean Brinkley, RN ................................................... Mount. Carmel East Hospital
Harry Browning  ........................................................ .LifeCare Medical Services
Lt. Kent Cheek, EMT-P ........................................Madison Twp. Fire Dept./EMS
Chief James DeConnick, EMT-P  ........................... Mifflin Twp. Fire Dept./EMS
James Evans, EMT-P ................................................................... CSCC Graduate
Batt. Chief Steve Kimple .................................Washington Twp. Fire Dept./EMS
Sherri Kovach, RN .............................................. Nationwide Children’s Hospital
Lt. Lyn Nofziger, EMT-P ................................   Upper Arlington Fire Dept./EMS
FF Jim Papenbrock, EMT-P  ................................... Worthington Fire Dept./EMS
Captain Bill Piwtorak ................................................Liberty Twp Fire Dept/EMS
Deputy Chief John Ross............................................ Westerville Fire Dept./EMS
Chief Steve Shaner, EMT-P  ........................ Grandview Heights Fire Dept./EMS
Kim Thompson, RN ......................................................Grady Memorial Hospital

ENGLISH DEPARTMENT 
Chairperson, Lisa R. Schneider, B.A., Hiram College, M.A., The Ohio State 
University  
Faculty, Professor Steven A. Abbott, B.A., M.A., The Ohio State University; As-
sistant Professor Judith Anderson, B.A., University of Michigan, M.A., M.F.A., 
The Ohio State University; Assistant Professor Deborah Bertsch, B.A., Northern 
Kentucky University, M.A., Miami University; Instructor Don E. Bruce, B.A., 
M.A., Wright State University; Professor Crystal Clark, B.A., M.A., The Ohio 
State University; Assistant Professor Ingrid R. Emch, B.A., Capital University, 

M.A., The Ohio State University, Ph.D., Union Institute & University; Assistant 
Professor Susan E. Flatt, B.A., University of Florida, M.A., University of Miami; 
Instructor Rebecca Fleming-Safa, B.A., St. Bonaventure University, M.A., Ohio 
University; Assistant Professor Lisa Gordon, B.A., Capital University, M.A., The 
Ohio State University; Professor David A. Grant, B.S., M.A., M.B.A., Ph.D., The 
Ohio State University, M.B.A., New York University; Professor Stephen Kaczmarek, 
B.A., M.A., The Ohio State University; Assistant Professor Kip Knott, B.A., The 
Ohio State University, M.F.A., University of Alaska-Fairbanks; Professor Sue V. 
Lape, B.A., M.A., Ph.D., The Ohio State University; Stephen A. Logan, B.S., Ohio 
University, M.A., The University of Toledo; Professor Robyn N. Lyons-Robinson, 
B.A., M.A., The Ohio State University;  Professor Edward J. Martin, B.A., Otterbein 
College, M.A., Western Illinois University; Associate Professor Ann Palazzo, B.A., 
University of Michigan, M.A., University of Notre Dame; Assistant Professor Joan E. 
Petrusky, B.A., Bowling Green State University, M.A., Pittsburgh State University; 
Assistant Professor Rita Rice, B.A., M.A., The Ohio State University; Associate 
Professor Rebecca L. Test, B.A., M.A., The Ohio State University; Professor Barbara 
P. Thompson, B.A., Boston University, M.A., The Ohio State University

ENVIRONMENTAL SCIENCE, SAFETY AND HEALTH
Chairperson, Dick Bickerstaff, B.A., Youngstown State University, M.A., The 
Ohio State University
Coordinator, Professor Jeffrey K. Bates, B.A., State University of New York at 
Buffalo, M.S., Bowling Green State University, Ph.D., The Ohio State University

Advisory Committee 
Jeffrey L Bertacchi ..................................................................... City of Columbus
William Carter ............................................................... The University of Findlay
Daniel N. Leavell, Ph.D. ...............................................The Ohio State University 
Jay Lehr, Ph.D. ............................................ Environmental Education Enterprises
Nicholas S. Minto, Jr. ............................... Danis Building Construction Company
James J. Reid, P.E. ......................................... ARCADIS-Geraghty & Miller, Inc.
William Somerlot ...........................................................New Albany High School
Aimee Ulstad. P.E. .................................................................Anheuser Busch Inc.
Carolyn Watkins ...................................................................................... Ohio EPA
Andrew Wehr, CSP ........................................................................Cardinal Health

FINANCE
Chairperson, Angelo J. Frole, B.S., University of Dayton, M.A., Central Michigan 
University 
Coordinator, Assistant Professor Jack Popovich, B.S., The Ohio State University, 
M.B.A., Golden Gate University

Advisory Committee
Antonio R. Emanuel ................................................... Ohio Dominican University
Howard Eskew ..............................................................Huntington National Bank
Tim Kirtley ...................................................................................Fifth Third Bank
James McMonagle .................................National Association of Credit Managers
Joseph A. Trocchio ........................................................................... Merrill Lynch
Rebecca White .....................................................................White Group Benefits

FIRE SCIENCE
Chairperson, Jonathan McCombs, B.A., Clemson University, M.S., Troy University
Faculty/Coordinator, FF Jay R. Louks, Instructor

Advisory Committee 
Capt. Doug Belcher .......................................................Columbus Division of Fire
Deputy Chief Richard Braun ........................................Columbus Division of Fire
Lt. Kent Cheek .........................................................Madison Township Fire Dept.
Chief L. James DeConnick ........................................ Mifflin Township Fire Dept.
Lt. Robert Guisinger ...........................................Washington Township Fire Dept.
FF Brian Miller ...........................................................Westerville Division of Fire
Retired Chief Gary Termeer ................................Washington Township Fire Dept.

GEOGRAPHIC INFORMATION SYSTEMS (GIS) 
Chairperson, Dick Bickerstaff, B.A., Youngstown State University, M.A., The 
Ohio State University 
Coordinator, Assistant Professor Andrea Parsons, B.S., M.S., The Ohio State 
University

Advisory Committee
Brandon Brown ................................................................................City of Dublin
David Crecelius ........................................ Ohio Department of Natural Resources
Mark Dann ............................................................................................. ESRI, Inc.
Stuart Davis ......................................Ohio Department of Administrative Services



Shoreh Elhami ..................................................Delaware County Auditor’s Office
Carolyn Merry ...............................................................The Ohio State University
Evan Preston  ..............................................................................................Battelle 
Derek Mair  ..................................................................................................EMHT
Todd Jackson  ............................................................................City of Westerville

HEATING, VENTILATING AND AIR CONDITIONING 
TECHNOLOGY 
Chairperson, Andrew A. Rezin, B.A., Kent State University, M.A., Ph.D., The 
Ohio State University
Coordinator/Faculty, William Highley, A.A.S., Columbus State Community 
College; C.M. (Certificate Member, Refrigeration Service Engineers Society)
 
Advisory Committee 
Rory Armentrout ................................................................  Johnstone Supply Co.
Steve Barnett .......................................................................Nationwide Insurance
Charles Coleman  ................................................ Columbus Temperature Control
Tony Spencer................................................................................. Famous Supply
James Spencer ......................................................................CSCC Physical Plant
Steve Wagner ............................................................................ The Liebert Corp.
Richard Wirtz ....................................................................................... H.A.R.D.I.

HEALTH INFORMATION MANAGEMENT TECHNOLOGY
Chairperson, Connie Grossman, R.D.H., B.S., The Ohio State University, M.Ed., 
Ohio University
Coordinator, Professor Lisa A. Cerrato, R.H.I.A., B.S., M.S., The Ohio State 
University
Faculty, Associate Professor Jane Roberts, R.H.I.A., B.S., M.S., The Ohio State 
University

Advisory Committee
Melanie Brodnik ...........................................................The Ohio State University
Jill Choi ................................................................ Nationwide Children’s Hospital
Elizabeth Curtis .............................................The Ohio State University Hospitals
Jean Graff ........................................................ Bureau of Worker’s Compensation
Susan Quincil .........................................................Mount Carmel Medical Center
Diane Setty .................................................................... Grant/Riverside Hospitals
Sandra Taylor ...................................................................Columbus Public Health 

HOSPITALITY MANAGEMENT
Chairperson, Margaret Steiskal, RD, CCE, FMP, B.A., Michigan State University, 
M.B.A., University of Dayton, Ph.D., Ohio University
Faculty, Associate Professor Deane Cobler, A.A., Columbus State Community Col-
lege, B.S., The Ohio State University, M.Ed., Ohio University; Associate Professor 
Amy Hart, CTC, B.S., Franklin University, M.B.A., Ashland University, Ph.D., 
Northcentral University; Instructor Karen Krimmer, CC, A.B. Cuyahoga Com-
munity College, B.A. Ursuline College; Associate Professor James Taylor, CEC, 
AAC, A.A.S., Columbus State Community College, B.S.B.A., Franklin University, 
M.B.A., Ashland University; Assistant Professor Jan Van Horn, RD, LD, B.S., M.S., 
The Ohio State University

Hospitality/Tourism Advisory Committee  
William J. Behrens, CMP……. ...........................................Experience Columbus
Richard Carlson .................................................. Hospitality Accounting Services
Amir Eylon ....................................................... Ohio Department of Development
Sherry Fish ................................................. Greater Columbus Convention Center
R. Thomas George, Ph.D. .............................................The Ohio State University
Alan Howe .................................................................................. Hilton Columbus
Wendy Middleton ................................................... Cameron Mitchell Restaurants
Kathleen Evans North ........................................................ Bob Evans Farms, Inc.
Michael Reynolds ......................................................................Thrifty Car Rental

Dietetic Programs Advisory Committee 
Sheila Anderson, M.S., RD, LD....................................................... WIC Program
Tracy A. Aitken, DTR. ....................................................The Laurels of Norworth 
Richard Harris, CDM ..................................................................LifeCare Alliance
Pat McGinty, RD, LD .................................... The Ohio State University Hospital
Janice Ritter, RD, LD ........................... Borden Center for Nutrition and Wellness
Anne M. Smith, Ph.D, RD. ...........................................The Ohio State University
Janice Yates, DTR. ...................................................................Children’s Hospital

Culinary Apprenticeship Committee
Linda Meoak, CEC  .................................................. The Forum at Knightsbridge
Cortney Porter, CC ..........................................................Shane’s Gourmet Market 
David Wolf, CEC ............................................................. Hyatt on Capitol Square
Deb Geiser CCC……. ...........................................................................Chartwells
Eric Pfaff, CEC….. .................................................................The Medallion Club
Josh Wickham, CEC .......................................................... Rocky Fork Hunt Club
Kevin Ball…. ................................................................................Hilton at Polaris

HUMAN RESOURCES MANAGEMENT 
Chairperson, Angelo J. Frole, B.S., University of Dayton, M.A., Central Michi-
gan University
Faculty, Associate Professor Amy Brubaker, B.S., Franklin University,  M.L.H.R., 
The Ohio State University; Assistant Professor Carmen Daniels, B.S., Ohio Uni-
versity, M.B.A., Cleveland State University

Advisory Committee
James Kasubinski, B.S. ................................................................ Cardinal Health
Colleen Rains, B.S., P.H.R. ............................................Elford Construction, Inc.
Heidi Ratti .........................................................................................Pacer Global
Leslie Rittenhouse ......................................................... American Electric Power
Timothy Stanton ......................................................... Battelle Memorial Institute

HUMANITIES DEPARTMENT 
Chairperson, Douglas Montanaro, B.A., Muskingum College, M.A., Ph.D., The 
Ohio State University 
Faculty, Associate Professor Mark S. Bocija, B.A., M.A., University of Akron; As-
sociate Professor William A. Cook, B.G.S., Ohio University, M.A., Hunter College, 
Ph.D., Ohio University; Assistant Professor Judith Blackmore Dann, B.A., Miami 
University (of Ohio), M.A., Ph.D, The Ohio State University; Assistant Professor 
Tim Davis, B.S., St. John Fisher College, M.Div., M.A., St. Bernard’s Institute, 
Ph.D., The Union Institute and University; Associate Professor Sandy Drakatos, 
B.A., Baldwin-Wallace College, M.A., Kent State University, Ph.D., The Aristote-
lian University of Thessaloniki; Assistant Professor Paul Graves, B.A., Kent State 
University, M.A., Cleveland State University; Associate Professor Marilyn Howard, 
A.A.S., Columbus State Community College, B.A., Ohio Dominican University, 
M.A., Ph.D., The Ohio State University; Assistant Professor Alesa Mansfield, B.A., 
College of Wooster, M.A., Ohio University; Assistant Professor Keith Pepperell, 
LL.B., Leeds University, M.Phil., Sussex University; M.A., University of Western 
Ontario, MA., Ph.D., The Ohio State University; Professor Dona Reaser, B.A., M.A., 
San Jose State, Ph.D., The Ohio State University; Professor Denise Riley, B.A., St. 
Francis College, M.A., Marquette University, Ph.D., The Ohio State University; 
Professor Patrice C. Ross, B.M.E., Wittenberg University, Mus.M., University 
of Cincinnati, Ph.D., Ohio University; Professor John Scoville, B.A., Sherwood 
Music School, M.F.A., School of the Art Institute of Chicago; Instructor Stephen 
Timmons, B.A., The University of the South, M.A., Auburn University, Ph.D., The 
University of North Carolina at Chapel Hill; Professor Edgar A. Velez, B.A., St. 
Alphonsus College, M.Div., M.R.E., Mount St. Alphonsus Seminary, Licentiate in 
Moral Theology, Academia Alfonsiana, M.A., Ph.D., The Ohio State University

INTERACTIVE MEDIA 
Chairperson, Mary A. Vaughn, A.B., St. Peter’s College, M.A., The Ohio State 
University
Coordinator, Associate Professor Jon Lundquist, B.F.A., The Ohio State University, 
M.B.A., Ohio Dominican University  
Faculty, Associate Professor Patrick Fellers, B.S., The Ohio State University, M.Ed., 
Ohio University; Assistant Professor James Higgins, B.S., Central Missouri State 
University, M.A., Central Missouri State University; Instructor Henry Bawden, 
B.A., Southern Utah University

Advisory Committee
Doug Curran ..................................................................................................CW53
John Geiger ........................................................................................Tracer Media
Mindy Good .....................................................................................................SOS
Chad Loughrige .........................................................................Capital University
Stephen Smith .................................................................................... Fresh Games

INTERPRETING/ASL EDUCATION
Interim Chairperson, Marilyn S. Pramschufer, B.F.A., Ohio University, M.S., 
The Ohio State University
Coordinator, Associate Professor, Christine A. Evenson, A.A.S., Columbus State 
Community College, B.S., M.Ed., The Ohio State University
Faculty, Professor Alan Atwood, B.S., University of Tennessee, M.A., California 
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State University at Northridge, R.I.D. CSC ASLTA: ASL Professional, NLTP; As-
sociate Professor Tina Perry, A.A.S., Columbus State Community College, B.S., 
Wilberforce University, M. Ed., Ohio University, R.I.D. CI/CT, NAD: Level V; 
Instructor Gerald Eichler, B.A., Gallaudet University

Advisory Committee 
Jeffrey Bohrman .............................................Ohio Deaf Blind Outreach Program
Amy DeLorenzo .............................................................................. Sorenson VRS
Marianne Hesseltine  ...........................Franklin County Education Service Center
Richard Huebner ............................Ohio School for the Deaf Alumni Association
Kelly Huff  ......................................................................Ohio School for the Deaf
Sheryl Killen ................Disability Services, Columbus State Community College
Claudia Kinder .........................................OSU Department of Disability Services
Dan LaPointe ...............................................................CRIS Interpreting Services 
Dixie Lundquist  ............................................Bureau of Vocational Rehabilitation
Linda Ross .......................................................................Hallenross & Associates
Vince Sabino ................................................................................... Southeast, Inc.
Linda Ford Smith ................................................. Columbus Colony Elderly Care
Milly Valverde....................................................................... OSU Medical Center
Lori Zucal   ............................................................................ Deaf Services Center

LANDSCAPE DESIGN/BUILD
Chairperson, Dick Bickerstaff, B.A., Youngstown State University, M.A., The 
Ohio State University 
Coordinators, Professor Steven C. O’Neal, M.S., The Ohio State University; 
Professor Richard K. Ansley, ASLA, B.S., B.S.L.A., The Ohio State University

Landscape Design/Build Advisory Committee
Bill Leidecker (chair) ......................................................Five Seasons Landscape
Debbie Fisher .......................................................................................... Alumnus
Debra Knapke ..............................................................................Adjunct Faculty
Ed Obrian……………………………………………………Rupert Landscape
Pat Lynch ...............................................................................Peabody Landscape 
Ann Joyce... ................................................................................... Yard Solutions.
Mark Schieber. .................................................................. Schieber & Associates
Danielle Pfeister…………………………………………..Brickman Group
Terri McCullough……………………………………..McCullough Landscape
John K. Murray………………………………………..Self Employed

LAW ENFORCEMENT
Chairperson, Jonathan McCombs, B.A., Clemson University, M.S., Troy University
Faculty, Professor Lawrence Stephens, B.S., The Ohio State University, J.D., Capital 
University; Associate Professor Dave Stewart, B.S., Park College, M.S., Central 
Michigan University; Professor Scott Wagner, B.A., The Ohio State University

Advisory Committee 
Eric Brill  ............................................................... White Hall Police Department
Chief Mark Chaney .............................................New Albany Police Department
Sheriff James Karnes .................................................. Sheriff of Franklin County
Suzanne Muraco ......................................................... Hilliard Police Department
Sheriff Rocky Nelson ............................................ Union County Sheriff’s Office
Ron O’Brien .................................................Franklin County Prosecutor’s Office
Brian Sheline .......................................................... Columbus Police Department
Chief Dave Suciu ..............................................Reynoldsburg Police Department
Chief Robert Taylor .....................................Genoa Township Police Department
Harry Trombitas ...................................................................... Special Agent, FBI

MARKETING 
Chairperson, Mary A. Vaughn, A.B., St. Peter’s College, M.A., The Ohio State 
University
Coordinator, Professor Phyllis W. Hardy, B.S., University of Tennessee, M.S.A., 
Central Michigan University
Faculty, Assistant Professor Paul Carringer, ASBM, Columbus Technical Institute, 
BSBA, Franklin University, MBA, Ohio University

Advisory Committee 
Loren Geistfeld, Ph.D.  .......................................................Ohio State University
Natalie Kompa .............................................................................Adjunct Faculty
Joan Manter ..............................................................................Manter Consulting
Diane Masterson ...................................................................................State Auto
Chris McGoven .................................................................... Emerging Marketing
Jack McGinty ........................................................................... Higbee’s (Retired)
Tom Rausch ........................................................................................... Northlich

Dan Stanek .....................................................................................Retail Forward
R. Steven Johnston .............................. Triad Inc. Advertising & Public Relations

MASSAGE THERAPY
Chairperson, Margaret Steiskal, RD, CCE, FMP, B.A., Michigan State University, 
M.B.A., University of Dayton, Ph.D., Ohio University.
Coordinator, Assistant Professor Antoinette Perkins, B.S. University of Florida, 
M.A., Ball State University; Ph.D., Capella University 
Faculty, Assistant Professor Richard Greely, L.M.T., B.A., M.Ed., The Ohio State 
University

Advisory Committee
Ramona Chance, LMT ..................................................................Private Practice
Allison Collins, LMT .............................Alumni Representative, Private Practice
Janelle DiGennaro, LMT .......................Alumni Representative, Private Practice
Sue Edgar, LMT ..................................................Nationwide Children’s Hospital
Gregory Manning, D.C ...Family Chiropractor and Certified Chiropractic Sports

    Physician/Private Practice 
Kay Rieve .................................................................State Medical Board of Ohio
Jonathan Turner .............................................................................. Massage Envy
Sabrina Walters, LMT .................................................................Charles Penzone

MATHEMATICS DEPARTMENT 
Chairperson, Jonathan R. Baker, B.S.in Ed., Northwestern University, M.S., Ph.D., 
The Ohio State University
Faculty, Professor Elizabeth A. Betzel, B.S., Bob Jones University, M.A., Cleveland 
State University; Associate Professor Timothy R. Boyer, B.S., M.S., Ohio Univer-
sity; Assistant Professor Sherry Crawford-Eyen, B.A., Muskingum College, M.S., 
Ohio University; Assistant Professor Thomas J. Duda, B.S., M.A., University of 
Toledo, M.S., The Ohio State University; Associate Professor William D. Ferguson, 
B.A., Muskingum College, M.Ed., University of Pittsburgh; Professor Gregory S. 
Goodhart, B.S., University of Dayton, M.A., The Ohio State University, Ph.D., Ohio 
University; Assistant Professor Gary Gutman, B.S., University of Chicago, Ph.D., 
Northwestern University; Instructor Arthur L. Hayes, B.S., Alcorn State University, 
M.S., Tennessee State University; Associate Professor Kevin W. James, B.S., M.Ed., 
The Ohio State University; Assistant Professor Vicki L. Lackey, B.A., M.S., Wright 
State University; Instructor Jessica Lickeri, B.S., M.Ed., The Ohio State University; 
Professor Melissa J. Luebben, B.S., M.Ed., The Ohio State University; Associate 
Professor Philip MacLean, B.S., M.Ed., The Ohio State University; Professor Darrell 
P. Minor, B.S., M.S., The Ohio State University; Professor Gerald Mueller, B.A., 
M.S., M.A., Cleveland State University; Assistant Professor John S. Nedel, B.S., 
Mount Union College, M.A., Indiana University; Assistant Professor Nikki Pearce, 
B.S., M.Ed., The Ohio State University; Instructor Michelle Persinger, B.A., Notre 
Dame University, M.S., The Ohio State University; Assistant Professor Kristin 
Ramsey, B.A., M.A., University of North Carolina at Wilmington; Assistant Profes-
sor Gary D. Rensi, B.S., M.S., Bowling Green State University; Assistant Professor 
Kristina Schmid, B.S., MacMurray College, M.Ed., The Ohio State University; 
Associate Professor Kenneth Seidel, B.A., Colby College, M.A., The Ohio State 
University; Assistant Professor Julia A. Shew, B.S., Southern Nazarene University, 
M.A., Dartmouth College, Ph.D., University of Wisconsin; Professor Leslie A. Smith, 
B.S., Muskingum College, M.A., The Ohio State University; Professor Katherine 
Struve, B.S., North Carolina State University, M.Ed., Duke University; Professor 
Tzu-Yi Alan Yang, B.S., National Taiwan University, M.S., Ohio University, Ph.D., 
The Ohio State University; Assistant Professor Mingzhi Xu, B.S., M.S., Beijing 
University, Ph.D., The Ohio State University   

MECHANICAL ENGINEERING TECHNOLOGY 
Chairperson, Dick Bickerstaff, B.A., Youngstown State University, M.A., The 
Ohio State University
Faculty, Associate Professor Shane Bendele, A.A.S., Lima Technical College, B.A., 
Ohio Northern, M.A., The Ohio State University; Professor Jeff Woodson, B.S., 
Kent State University, M.S., The Ohio State University; Associate Professor Adele 
Wright, B.S., Carnegie Mellon University, Ph.D., Georgia Institute of Technology   

Advisory Committee 
Mark Dibling ......................................................................................... Ross Labs
William Hughes ........................................................................Timken Company
Jerry Lepley ....................................................................................................ATS
Steve Mowrer ................................................................................... Liebert Corp.
Charles Pitzen .................................................................................. Sensotec Inc.



MEDICAL ASSISTING TECHNOLOGY
Chairperson, Connie Grossman, R.D.H., B.S., The Ohio State University, M.Ed., 
Ohio University 
Program Coordinator, Instructor Fauna Stout, C.M.A., A.A.S., Hocking Technical 
College, B.S., Ohio University

Advisory Committee 
Michelle Heller, C.M.A (AAMA) …………………………….Adjunct, CSCC
Deborah Hood, GXMO, C.M.A. (AAMA) ……………………Adjunct, CSCC
Barbara Meyer, B.S.N., R.N. ..............Counseling and Advising Services, CSCC
Sonia Papas, M.L.T. ................................................................................... Infolab
Carol Rouse, C.M.A. ...............................................Office of Uma Ananth, M.D.
Lisa Ward, P.A.C. (Medical Advisor) .........................  Flowers Family Medicine
Carol Watts, C.M.A. ........................... Associates in Central Ohio OB/GYN, Inc.
Yvonne Yetter, C.M.A. ..............................................Joint Implant Surgeons, Inc.

MEDICAL LABORATORY TECHNOLOGY 
Chairperson, Connie Grossman, R.D.H., B.S., The Ohio State University, M.Ed., 
Ohio University
Coordinator, Assistant Professor Sandra Arrighi, M.Ed., M.T. (ASCP) S.B.B., 
Jones International University 
Clinical Coordinator, Assistant Professor MaryEllen Tancred, MBA, M.T. (ASCP) 
SH, B.S. University of Dayton, MBA, Franklin University

Advisory Committee 
Patricia Bennon .....................................................Mount Carmel Medical Center
Paulene Davis ............................................................ Corrections Medical Center
Becky Eastman ............................................................. Grady Memorial Hospital
Ed Firgau .............................................................Nationwide Children’s Hospital
Margaret Goshay .........................................................................Doctors Hospital
Cathy Hargrove ............................................................. .Fairfield Medical Center
Bobbie Jenkins ..........................................................MedCentral Medical Center
Eric Keifer ............................................................................... Memorial Hospital
Cheryl Kelly ........................................................Ohio State University Hospitals
Joanne Kosanke  .................................................................. American Red Cross 
Dorothy Lordo ............................................................. Grant/Riverside Hospitals
Lorei Reinhard ...........................................................Licking Memorial Hospital

MENTAL HEALTH / ADDICTION STUDIES / DEVELOPMEN-
TAL DISABILITIES
Interim Chairperson, Marilyn S. Pramschufer, B.F.A., Ohio University, M.S., 
The Ohio State University
Faculty, Assistant Professor Dianne G. Fidelibus, B.A., Ohio Dominican College, 
M.S., University of Dayton; Instructor Jackie Teny-Miller, A.A.S., Columbus Techni-
cal Institute, B.S., Capital University, M.A., University of Dayton
Clinical Coordinator, Instructor W. Dan McDonald, A.A.S., Monroe Community 
College, B.S.S.W., State University of New York College at Brockport, M.S.S.W., 
Columbia University

Advisory Committee 
Janie Bailey ...........................................................................Columbus Area, Inc.
Angela Cornelius-Dawson  .................... Ohio Dept. of Drug & Alcohol Services
Kevin Dixon ......................................................Franklin County ADAMH Board
Tom Fish .............................................................................. The Nisonger Center
Carolyn Givens ........................................... Ohio Suicide Prevention Foundation
Bill Lee ........................................................................................... Southeast, Inc.
John Martin .....................................................................Ohio Department of DD
Jed Morison ............................................................Franklin County Board of DD
Debora Nixon-Hughes .................................. Ohio Department of Mental Health 
Virginia O’Keefe ............................................................................ Amethyst, Inc.
Renda Ross............................................................................... Capital University
Trisha Saunders ....................................................................The Recovery Center
Bob Short  ...........................................................Twin Valley Psychiatric System
Sandy Stephenson ......................................... Ohio Department of Mental Health
Thomas Stickrath ..........................................Ohio Department of Youth Services
Mary Vail............................................................................... Goodwill Columbus
Steve Wilson ............................................................. Steve Wilson and Company
Donald Wood ............................................ North Central Mental Health Services

MODERN LANGUAGE DEPARTMENT
Chairperson, Garry Fourman, B.A., Philipps University (Germany), M.A., The 
Ohio State University, Ph.D., University of Cincinnati
Faculty, Assistant Professor Linda Berton, B.S., College of Charleston, M.A., The 
Ohio State University; Professor Daniel C. Chaney, B.S., Clarion State College, 
M.A., University of Pittsburgh; Assistant Professor Terry Eisele, B.A., Miami Uni-
versity, M.A., The Ohio State University; Professor Luis E. Latoja, B.A., University 
of Chile, M.A., Lancaster University, M.A., Ohio University; Instructor, Melissa 
Logue, B.A., M.A., The Ohio State University; Professor Julie A. Molnar, B.A., 
M.A., Miami University, Ph.D., The Ohio State University; Professor Gilberto Ser-
rano, B.A., University of Puerto Rico, M.A., The Ohio State University, M.A., The 
University of Arkansas; Associate Professor Catherine A. Treyens, B.S., M.A., The 
Ohio State University; Professor Donna L. Weyrich, B.A., Loyola College, M.A., 
The University of Maryland-Baltimore  

MULTI-COMPETENCY HEALTH
Chairperson, Connie Grossman, R.D.H., B.S., The Ohio State University, M.Ed., 
Ohio University
Coordinator, Assistant Professor Peggy Mayo, M.Ed. MLT (ASCP), Ohio Uni-
versity
Histology Advisory Committee 
Mike Ballard HT (ASCP) ............................................ Riverside/Grant Hospitals
Jackie Grewe, HT(ASCP) ............................................ Riverside/Grant Hospitals
Shaun Smith, HT(ASCP) ............................................ Department of Agriculture
Scott Fox, HT(ASCP) ................................................. Department of Agriculture
David Ramey, Lab Director ...............................................Adena Medical Center

Phlebotomy Advisory Committee 
Marybeth Angeline ...................................................................Mt. Carmel Health
Judi Bussey-Adams  ....................................................................Doctors Hospital 
Karen Byrnes  ..........................................................................Mt. Carmel Health 
Christina Cardosi ....................................................Riverside Methodist Hospital
Denora Carlisle ....................................................................... Quest Diagnositics
JoLynn Franz ............................................................................Mt. Carmel Health
Melissa O’Neal .............................................................. Fairfield Medical Center
Jennifer Reed ...........................................................................Mt. Carmel Health
Karen Robinson .......................................................................Mt. Carmel Health
Stacy Yaeger ............................................................Riverside Methodist Hospital

NUCLEAR MEDICINE TECHNOLOGY
Chairperson, Terrence A. Brown, N.H.A., M.H.S.A., Ph.D., Ohio University
Program Coordinator/Faculty, Rodger Stinson, C.N.M.T., RT (N), B.S., Ball 
State University, M.S., The Ohio State University
Clinical Coordinator, Genelle Wilson, C.N.M.T., B.S., Wheeling Jesuit University

Advisory Committee 
James Byrne, M Ed., RT(R) ....................................Columbus State Radiography
Shelly M. Catanzaro, C.N.M.T. .. .................................................. Sanofi-Aventis
Chris Mitchell, C.N.M.T., RT(R) ...................................... Miami Valley Hospital
Ken Montgomery, CNMT, RT (N), M.S. ;...................................Grant Hospital
Kathleen P. Pfahl, C.N.M.T., RT(R) .......................... Lantheus Medical Imaging 
Franco Policaro, M.D. .........................................................Grant Medical Center
Janet Robertson, R.Ph., BCNP, B.S…………………………...Cardinal Health
Michele Zahel, B.S.R.T., C.N.M.T. ........................Riverside Methodist Hospital

NURSING
Chairperson, Jan Wagner, B.S.N., M.S.N., Hunter College, Ph.D., The Ohio State 
University
Faculty, Assistant Professor Susan Accetturo, R.N., B.S.N., Capital University, 
M.S.N., University of Phoenix; Assistant Professor Tina Berry, R.N.C.P.H.Q., 
B.S.N., The Ohio State University, M.S.N./M.B.A., University of Phoenix; Assis-
tant Professor Joy Bonnivier, R.N., B.S.N., Western Connecticut State University, 
M.S.N., Boston College;  Professor Lorraine Boyd, R.N., B.S.N., M.S N., The 
University of Cincinnati; Associate Professor Dana Buechner, R.N.C., N.I.C., 
N.N.P.B.C., F.N.P.B.C., M.S., The Ohio State University; Instructor Scott Dolan, 
B.S.N., Kent State University; M.S.N., University of Phoenix; Assistant Professor 
Constance Doughty, R.N., B.S.N., M.S., The Ohio State University; Assistant 
Professor Karen Hughes, C.M.-S.R.N., B.S.N., The Ohio State University; M.S.N., 
Capital University; Assistant Professor Shirley Keckley R.N.C, B.S.N., The Ohio 
State University; Assistant Professor Barbara Kerr, R.N., B.S.N., Otterbein Col-
lege, M.S.N., Otterbein College; Associate Professor Rita Krummen, R.N., B.S.N., 
The Ohio State University, M.S.N., Capital University; Assistant Professor April 
Magoteaux, R.N., B.S.N., M.S.N., The University of Cincinnati; Professor Anna 
Mascio, R.N., B.S.N., St. John College, M.S., The Ohio State University; Professor 
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Jackie Miller, R.N.C, B.S.N., M.S., The Ohio State University; Professor Tammy 
Montgomery, R.N., B.S.N., Otterbein College, M.S., Wright State University; As-
sociate Professor Jacqueline Walli, R.N., B.S.N., Ohio University, M.S., The Ohio 
State University;  Professor Amy Weber, R.N., B.S.N., Wichita State University, 
M.S., University of Oklahoma; Associate Professor Jane Winters, R.N., B.S.N., 
Capital University, M.S., The Ohio State University  

Advisory Committee 
Sherry Bockus, R.N., M.S. ................................ Columbus State L.P.N. Program 
Nancy Calvary, R.N., B.S.N. .........................................Home Reach Home Care
Marci Conti, R.N., M.B.A.  ...................................................... Doctor’s Hospital
Cheryl Boyd, Ph.D., R.N. ...................................Nationwide Children’s Hospital
Rita Krummen, R.N., B.S.N., M.S.N. .....................Nursing Certificate Programs
Ann Schiele, R.N., Ph.D. .................................Mount Carmel School of Nursing
Linda Stoverock, R.N., M.S.N.  ......................... .Nationwide Children’s Hospital
Leslie Coonfare R.N.,-BC, B.S.N., M.B.A. ....................................... Ohio Health

NURC/Patient Care Skills Advisory Committee
Judy Bender R.N. .............................................Westminster Thurber Community
Susan Capan B.S.N., R.N.  ............................. Mother Angeline McCrory Manor
Marilyn Sick B.S.N., R.N. .........................................Wesley Glen Health Center
Janice Wilcox M.S.N., R.N. .. ......................................The Ohio State University
Ann Stephanson B.S.N., R.N.. ...................................Mt. Carmel Medical Center
Cheryl Boyd Ph.D., RNC-BC, NE-BC. ..............Nationwide Children’s Hospital
Karen Hayes B.S.N., R.N.                                          Riverside/Grant Hospitals
Becky Squires M.S.N., R.N.                          ..              Riverside/Grant Hospitals

Practical Nursing Certificate Program
Chairperson, Jan Wagner, B.S.N., M.S.N., Hunter College, Ph.D., The Ohio State 
University 
Faculty Coordinator, Assistant Professor Sherry Bockus, R.N., M.S., The Ohio 
State University
Faculty, Assistant Professor Naomi Lee, R.N., B.S.N., Lakeview College of Nurs-
ing; Assistant Professor Carolyn J. Novak, R.N., B.S.N., The Ohio State University; 
Instructor Mary Chalton, B.S.N., The Ohio State University; M.S.N., The University 
of Illinois at Chicago.

Practical Nursing Certificate Advisory Committee
Mary McGee, R.N., M.S.N.. .......................................... Fairfield Medical Center 
Connie Ralston, R.N., D.O.N............................................. Pickaway Manor Care
Kathleen Shipley, R.N, B.S.N., M.S.P.L.. ....... Mill Run Garden and Care Center
Reni Terry, R.N. .................................................Northview Senior Living Center

OFF-CAMPUS PROGRAMS
Administrator, Susan M. Norris-Berry, B.A., Norwich University, M.A., University 
of Vermont
Supervisor, Yvonne Watson, B.S., Dyke College, M.Ed., Ohio University

PARALEGAL STUDIES
Chairperson, Jonathan McCombs, B.A., Clemson University, M.S., Troy University
Faculty, Professor Thomas G. Shanahan, B.S., The Ohio State University, J.D., 
Capital University; Associate Professor Hakim B. Adjoua, A.B., University of 
Michigan, J.D., University of Michigan;  Professor Lawrence Stephens, B.S., The 
Ohio State University, J.D., Capital University

Advisory Committee 
John Annarino  .............................................................................Attorney at Law
Timothy Crawford ................................................ Nationwide Financial Services
Nancy Davis ...........................Domestic Violence Unit, Columbus City Attorney
Richard Mellen ........................................................................ Double Eagle Club
Patsy Thomas ..............................Prosecutors Division, Columbus City Attorney
Natalie Walden ............................................................Nationwide Life Insurance
Victoria L. Wythe ...........................Cloppert, Portman, Sauter, Latanick & Foley
John Shawkey ........................................................................... Grange Insurance
Grey Jones, Esq ..........................................................Price and Jones Law Office
Judge James Green ...........................................Franklin County Municipal Court
Amanda Coleman ................................................................................. .Jones Day
April Martin .......................................................Office of Attorney Michael Oser
Jill Brenner  ..........................................................................Office of Eric Burton
Angela Radney ...................................  Office of Attorney Richard C. Pfeiffer, Jr.

PHYSICAL SCIENCES DEPARTMENT 
Interim Chairperson, Associate Professor Michael Hailu, B.S., M.S., University 
of  Asmara, M.S., University of Colorado at Denver
Faculty, Professor Jean-Claude Ba, M.S., The Ohio State University, Ph.D., 
Montpellier University; Professor John Blaha, B.S., Iowa State University, M.S., 
Ph.D., Kansas State University;  Professor Francis Cobbina, B.S., University of 
Science and Technology (Ghana), M.S., Miami University, M.A., The Ohio State 
University;  Professor Elle Feth, B.S., Ohio University, M.Ed., University of Pitts-
burgh, M.S., Purdue University; Associate Professor Kent Fisher, B.A., Earlham 
College, M.S., Ph.D., The Ohio State University; Professor Charlie Gallucci, B.S., 
Rensselaer Polytechnic Institute, Ph.D., University of Massachusetts;; Instructor 
Adam Keller, B.S., The Ohio State University, Ph.D., University of Pittsburgh;  
Assistant Professor Myung Han, B.S., Seoul National University, M.S., University 
of Alaska, Ph.D., Oregon State University; Professor Marc Lord, B.A., Earlham 
College, M.A., Washington University, Ph.D., University of Missouri - St. Louis; 
Professor Michael E. Rennekamp, B.S., Iowa State University, Ph.D., Kansas State 
University; Assistant Professor J. G. Richardson, B.A., Denison University; M.S., 
Ph.D., The Ohio State University; Professor Ludwig Sprandel, B.S., University 
of Scranton, Ph.D., The Ohio State University; Instructor Cheryl Vaughn, B.S., 
Houghton College, Ph.D., Dartmouth College

PSYCHOLOGY DEPARTMENT
Chairperson, Scott “Jed” Swift, B.A., Hobart College, M.A., Lesley University
Faculty, Assistant Professor Lilia M. Bermudez, B.A., University of Puerto Rico at 
Mayaguez, M.A., Inter-American University of Puerto Rico, Ph.D., The Ohio State 
University; Instructor Kathryn Fernandez, B.S.N., Wright State University, M.A., 
Ph.D., The Ohio State University; Professor Judith D. Gentry, B.S., University of 
Pittsburgh, M.A., Adelphi University, Ph.D., The Ohio State University; Assistant 
Professor Traci Haynes, B.A., M.A., Ohio University; Assistant Professor Heather 
Johnston,  B.A., University of Florida, M.A., Ph.D., The Ohio State University; 
Assistant Professor Carolyn M. Kaufman, B.A., Otterbein College, Psy.D., Wright 
State University; Associate Professor Karsten K. Look, B.S., Knox College, M.S., 
Emporia State University; Instructor Mark Polifroni, A.A., Rancho Santiago Com-
munity College, B.A., University of California at Irvine, M.A., Ph.D., The Ohio 
State University; Associate Professor Susan Rogers, A.A., Casper College, B.A., 
University of Wyoming, M.Ed., Southwest Texas State University, Ph.D., Indiana 
University; Associate Professor Michael L. Schumacher, B.S., M.A., Ball State 
University, M.Div., Trinity Lutheran Seminary; Assistant Professor David M. Tom, 
B.A., Rutgers University, M.A., Ph.D., The Ohio State University

QUALITY ASSURANCE TECHNOLOGY 
Chairperson, Dick Bickerstaff, B.A., Youngstown State University, M.A., The 
Ohio State University
Faculty, See Mechanical Engineering Technology 

Advisory Committee 
See Mechanical Engineering Technology. 

RADIOGRAPHY
Chairperson, Terrence A. Brown, N.H.A., M.H.S.A., Ph.D., Ohio University
Coordinator, Associate Professor James Byrne, R.T., M.Ed., Ohio University
Faculty, Assistant Professor Jerry Tyree, R.T., M.S., Capella University 

Advisory Committee
Bryan Applequist, R.T. ............................................Riverside Methodist Hospital
Amy Bidlack, R.T. ..................................................Riverside Methodist Hospital
Cayte Coakley, R.T. ............................................. Department of Veterans Affairs
Mark Ferguson, R.T. ...................................................................Doctors Hospital
Michi Fletcher, R.T. ............................................................ Grant Medical Center
Michelle Bone-Minor, R. T. ................................................Berger Health System
Diana Kidder, R.T ........................................Memorial Hospital of Union County
Shellie Sharfenaker, R.T. ............................................................Doctors Hospital
Senior Student Class President .....................................................Columbus State

REAL ESTATE
Chairperson, Andrew A. Rezin, B.A., Kent State University, M.A., Ph.D., The 
Ohio State University
Coordinator, Assistant Professor Tom Barrowman, B.A. Franklin University

Advisory Committee 
Mitchell Daniels ......................................................................Strategic Mortgage
Connie Hale .....................................................................Smith Realty Properties
Greg Hrabcak .......................................................................Real Living Business



Rich Kost ............................................................................RE/MAX Connection
Linda Moore ................................................................. Acquisition Title Services
Mike Pultz ..................................................................................Benchmark Bank
Jill Rudler ...................................................................................HER Real Living
Scott Voelkel ................................................................ Concord Mortgage Group

RESPIRATORY CARE 
Chairperson, Connie Grossman, R.D.H., B.S., The Ohio State University, M.Ed., 
Ohio University 
Program Coordinator, Associate Professor Susan L. Donohue, R.R.T., B.S., 
Franklin University, M.Ed., Ohio University 
Clinical Coordinator, Assistant Professor Mary Ann Canter, R.R.T., B.S.A.S., 
Youngstown State University, M.H.S.A., Ohio University 

Advisory Committee 
Thomas J. Boes, M.D.  ............................................................... Medical Director
Eric Englehart, R.R.T.  ............................................Riverside Methodist Hospital
Laura Evans, R.R.T. .. .........................................Nationwide Children’s Hospital
Lora Hamparian, R.R.T.................................................. University Hospital East
Joanne Perez-Trees, R.R.T. .................................................Grant Medical Center
Jim Snider, R.R.T  ..................................................................Mount Carmel West 
Chuck Storch, R.R.T.  ..............................................Mount Carmel East Hospital 
Debbie Tripp, R.R.T ......................................... Mount Carmel St. Ann’s Hospital

SKILLED TRADES TECHNOLOGY
Chairperson, Andrew A. Rezin, B.A., Kent State University, M.A., Ph.D., The 
Ohio State University
Program Coordinator, J.D. White

Advisory Committee
Gary Burns ........................................................................Real Property Analysts
Thomas Francis Sr. ........................................................... Real Property Analysts
James Gonya ........................................................................  Gonya & Associates
Keith Harrison. ..............................................................................  Appraise Ohio
John Hentz. ..........................................................................  R/W Specialists, Inc
Anthony F. Mollica. ............................................  Anthony Mollica & Associates
Richard Royer. ....................................................................  Kohr, Royer, Griffith
Cathy Schirtzinger. ...............................................................  Valuation Resources
Richard Vannatta .......................................................................Vannatta Brothers
Kenneth Wilson. ......................................................  Nash Wilson Associates Inc.

SOCIAL SCIENCES DEPARTMENT
Chairperson, Karen L. Muir, B.A., M.A., Ph.D., The Ohio State University
Faculty, Assistant Professor Glenn H. Clayman, B.A., Ohio University, M.A., 
Miami University; Professor Robert J. Fitrakis, B.S., Grand Valley State Colleges, 
M.A., Ph.D., Wayne State University, J.D., The Ohio State University; Professor 
Scott Hunt, B.S., John Carroll University, M.A., Ph.D., The Ohio State University; 
Associate Professor Tracy L. Little, B.S., University of Tennessee at Chattanooga, 
M.A., Ph.D., The Ohio State University; Assistant Professor Rebecca Mobley, B.A., 
Beloit College, M.A., Indiana University; Assistant Professor Adam N. Moskowitz, 
B.A., M.A., Ph.D., The Ohio State University; Associate Professor Eric C. Neubauer, 
B.S., West Liberty State College, M.A., Ph.D., The Ohio State University; Associate 
Professor Mary Lia Reiter, B.B.A., Texas A & M University; J.D., M.A., The Ohio 
State University; Professor Judy Roobian-Mohr, B.B.A., University of Hawaii, 
M.A., Central Michigan University, Ph.D., The Ohio State University; Assistant 
Professor Peter Karim-Sesay, B.A., M.A., Ohio University, Ph.D., The Ohio State 
University; Associate Professor James A. Stewart, B.A., M.A., The Ohio State 
University; Assistant Professor Erica D. Swarts, B.A., Miami University, M.A., 
Ph.D., The Ohio State University;  Instructor Jonathan M. Kreger, B.S., Northern 
Michigan University, M.A., Wayne State University

SPORT AND EXERCISE STUDIES
Chairperson, Margaret Steiskal, RD, CCE, FMP, B.A., Michigan State University, 
M.B.A., University of Dayton, Ph.D., Ohio University
Faculty, Professor Thomas A. Habegger, B.S., West Virginia University, M.A., The 
Ohio State University, Ph.D., The Union Institute & University; Associate Profes-
sor Eric L. Welch, B.B.A., Marshall University, M.A., The Ohio State University; 
Instructor Don C. Laubenthal, B.S., M.S., Ohio University, NSCA CSCS

Advisory Committee
Amber Barnstable, M.S.  .................................... Groveport Parks and Recreation
Mary Bass, ACSM-ES .................................................The Ohio State University
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Jackie Buell, Ph.D., ATC .............................................The Ohio State University
Mary Ervin, A.A.S.  ..........................................Grandview Parks and Recreation
Wendy J. Fraley, A.A.S., AFIC ...................................Wedgewood Country Club
Dale R. Gresson, A.A.S., B.S................................................... Urbana University
Donald P. Moxley, M.S.. ............................Lemonade Fitness/Fitness Consultant
Kristen G. Myers, M.A. ...............................................The Ohio State University
Mark Purcell, M.B.A.  ..................................................................  ..CitiBank Inc.
Jeff Sheppard, B.S.  ................................................Columbus South High School
Ricci G. Washburn, M.S. ..................................................Home Field Advantage
Paul Weber, B.S. .......................................Columbus Metropolitan YMCA North

STERILE PROCESSING TECHNOLOGY
Chairperson, Terrence A. Brown, N.H.A., M.H.S.A., Ph.D., Ohio University 
Coordinator, Instructor Dennis P. Murphy, A.A.S., Columbus State Community 
College, B.S., Mount Carmel College 
Advisory Committee
Education Coordinator ...................... The Ohio State University Medical Center
Education Coordinator ....................................................... Grant Medical Center
Education Coordinator  ..........................................Riverside Methodist Hospital
Education Coordinator ............................................ Mount Carmel East Hospital
Education Coordinator ........................................... Mount Carmel West Hospital
*Education Coordinators will be from the Sterile Processing Departments at each 
affiliate.

SUPPLY CHAIN MANAGEMENT
Chairperson, Mary A. Vaughn, A.B., St. Peter’s College, M.A., The Ohio State 
University
Faculty, Associate Professor Lee Blyth, B.S.E.D., Ohio University, M.S.E.D., 
Ohio University; CPBA, TTI of Scottsdale, AZ; Instructor John A. DiCecco, B.S., 
Pennsylvania State University; M.B.A., Waynesburg College

Advisory Committee
Kenneth Cherry .............................................................................................. UPS
Tom Fitzgerald ................................................................................. Ashland, Inc.
Christine Lemon ......................................................... Chelseahouse International
Paul Marshall ................................................... Limited Brands Logistics Service
Janet Prior ....................................................................... Accurate Logistics LTD
Jack Tucker ........................................................................ Yellow Transportation
Michael Vargo ........................................................................... Vargo Companies
Don Welsh ........................................................ Limited Brands Logistics Service 
Timothy Williams ............................................................................McGraw-Hill
Walter Zinn, Ph.D. .......................................................The Ohio State University

SURGICAL TECHNOLOGY
Chairperson, Terrence A. Brown, N.H.A., M.H.S.A., Ph.D., Ohio University 
Coordinator, Instructor Dennis P. Murphy, A.A.S., Columbus State Community 
College, B.S., Mount Carmel College 
Advisory Committee
Education Coordinator   ............................................ The James Cancer Hospital
Education Coordinator  ..........................................Riverside Methodist Hospital
Education Coordinator ...................... The Ohio State University Medical Center
Education Coordinator ............................................ Mount Carmel East Hospital
(Education Coordinators will be from surgery departments at each clinical affiliate.)

TECHNICAL COMMUNICATION
Chairperson, Scott Britten, B.A., M.A., University of Oklahoma; Ph. D., University 
of Illinois Urbana-Champaign
Program Coordinator, Professor Susan Moran, B.A., M.A., Bowling Green State 
University
Faculty, Assistant Professor Douglas Gray, B.A., M.A., University of Mississippi, 
M.A., University of Virginia, Ph.D., University of Dallas; Professor Frances Hale, 
B.A., Miami University, M.A., The Ohio State University; Assistant Professor 
Robert Stein, B.A., University of Iowa, M.A., University of Missouri-Kansas City

Advisory Committee
Mary Fisher ......................................................................................... Consultant
Tom Hockman .........................................................................Honda of America
Leslie Hughes ........................................................................................... Battelle 
Bill Houston ........................................................................................ Consultant
Lee McBride ......................................................................................Nationwide
Joanne Murphy ...........................................................................................OCLC



Accreditation/Certification/Approval
Columbus State Community College is accredited by The Higher 
Learning Commission, Member-North Central Assn. (NCA), 30 N. 
LaSalle St., Suite 2400, Chicago, IL 60602-2504, (312) 263-0456 
or (800) 621-7440.  Many of Columbus State’s degree programs are 
accredited by professional associations and agencies as listed below.

Allied Health
 Health Information Management Technology
 Commission on Accreditation for Health Informatics and   
        Information Management Education (CAHIIM)
 233 N. Michigan Avenue, Suite 2150
 Chicago, IL  60601-5800
 (312) 233-1100

       Medical Assisting
 Commission on Accreditation of Allied Health 
 Education Programs (CAAHEP)
 1361 Park Street
 Clearwater, FL  33756
 (727) 210-2350
 
       Medical Laboratory Technology
 National Accrediting Agency for Clinical Laboratory 
 Sciences (NAACLS)
 8410 West Bryn Mawr Avenue, Suite 670
 Chicago, IL  60631-3415
 (713) 714-8880
 
       Multi-Competency Health (Histology)
 Multi-Competency Health (Phlebotomy)
 National Accrediting Agency for Clinical Laboratory
 Sciences (NAACLS)

5600 N. River Road
 Rosemont, IL 60018-5119 
 (713) 714-8880 

       Respiratory Care
 Committee on Accreditation for Respiratory Care
        (CoARC)
 1248 Harwood Road
 Bedford, TX  76021-4244
 (817) 283-2835

Automotive Technology
 Automotive Technology and Ford ASSET Program
 National Institute for Automotive Service Excellence 
       (ASE)
 National Automotive Technicians Education Foundation
       (NATEF)
 101 Blue Seal Drive, Suite 101 
 Leesburg, VA  20175
 (703) 669-6650 

Business 
        Accounting and Finance
 Business Management
 Human Resources Management Technology
 Business Office Applications
 Association of Collegiate Business Schools and 
 Programs (ACBSP)
 7007 College Boulevard, Suite 420
 Overland Park, KS  66211
 (913) 339-9356

Construction Science
 Construction Management
 American Council of Construction Education (ACCE)
 1300 Hudson Lane, Suite 3
 Monroe, LA  71201-6054
 (318) 323-2816
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VETERINARY TECHNOLOGY
Chairperson, Terrence A. Brown, N.H.A., M.H.S.A., Ph.D. Ohio University
Program Coordinator, Professor Brenda A. Johnson, D.V.M., The Ohio State 
University
Faculty, Assistant Professor Carla Mayers Bletsch, D.V.M., The Ohio State Univer-
sity; Professor Denise Mills, M.S., The Ohio State University; Associate Professor 
Terence A. Olive, D.V.M., The Ohio State University  

Advisory Committee
Jack Advent ...............................................  Ohio Veterinary Medical Association
Tod Beckett, D.V.M.  ...............................................................V.C.A @ Mill Run
RuthAnn Branoff, R.V.T.  .................................................... Community Member
Maria Caldersone, D.V.M. ........................................................ Otterbein College
Jon Laing, D.V.M.  ......................................Refugee Canyon Veterinary Services

Grant Frazer, D.V.M. ....................................................The Ohio State University
Earl Harrison, R.V.T. ........................ Ohio Association of Veterinary Technicians
Linda Heidenreich, R.V.T.  ................................MedVet Medical Center for Pets
Karen Henry, D.V.M.  ................................. Animals R Special Veterinary Clinic
Michael Kelleher, D.V.M. ..................................... Healthy Pets of Rome Hilliard
Linda Lehmkuhl, D.V.M.  ..................................MedVet Medical Center for Pets
Gwen E. Myers, D.V.M...................................The Columbus Zoo and Aquarium
Elena Shellenberger, R.V.T.  ....................................................................  Battelle
Lenore Southerland, R.V.T. ..........................................The Ohio State University
Joe Ullmer, R.V.T.  .......................................  Animal Care Center @ Cherry Way
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 Landscape Design/Build
 Professional Landscape Network (PLANET)
 150 Elden Street, Suite 270
 Herndon, VA  20170
 (703) 736-9666

Engineering Technologies
 Aviation Maintenance Technology
 Federal Aviation Administration
 2780 Airport Drive, Suite 300
 Columbus, OH  43219
 (614) 255-3120

 Electronic Engineering Technology
 Accreditation Board of Engineering and 
 Technology, Inc (ABET)
 111 Market Place, Suite 1050
 Baltimore, MD  21202
 (410) 347-7700

Health, Dental and Veterinary Technology
Dental Hygiene 
 American Dental Association Commission on 
 Dental Accreditation
 211 East Chicago Avenue
 Chicago, IL  60611-2678
 (312) 440-2915

 Veterinary Technology
 American Veterinary Medical Association
 Committee on Veterinary Technician Education and 
 Activities
 1931 North Meacham Road, Suite 100
 Schaumburg, IL  60173-4360
 (847) 925-8070

Radiography
 Joint Review Committee on Education in Radiologic
 Technology (JRCERT)
 20 North Wacker Drive, Suite 2850
 Chicago, IL  60606-3182
 (312) 704-5300

Surgical Technology
Commission on Accreditation of Allied Health Education 
Programs (CAAHEP)

 Accreditation Review Committee on Education in  
        Surgical Technology (ARC-ST)
 6 W. Dry Creek Circle, Suite 210
 Littleton, CO  80120-8031
 (303) 694-9262

Hospitality, Massage Therapy, 
Sport and Exercise Studies
 Hospitality Management

Accrediting Commission for Programs in Hospitality Ad-
ministration

 P.O. Box 400
 Oxford, MD  21654
 (410) 226-5527

 Culinary Apprenticeship Major
 Restaurant and Foodservice Management Major

American Culinary Federation Education Foundation Ac-
crediting Commission

 180 Center Place Way
 St. Augustine, FL 32095
 (800) 624-9458

 Dietetic Technician Major
 Commission for Accreditation of 
 Dietetics Education
 The American Dietetic Association
 120 South Riverside Plaza, Suite 2000
 Chicago, IL  60606-6995
 (800) 877-1600 ext. 4874

 Dietary Manager Certificate
 Dietary Managers Association
 406 Surrey Woods Drive
 St. Charles, IL  60174
 (800) 323-1908

 Massage Therapy
 The State Medical Board of Ohio
 77 S. High Street, 17th Floor
 Columbus, OH  43215-6127
 (614) 466-3934

Human Services
Mental Health/Addiction Studies/Developmental 
Disabilities

 Council for Standards in Human Service 
 Education (CSHSE)
 Susan Kincaid, Ph.D., V.P., Prog. Accreditation
 PMB 703, 1050 Larrabee Avenue, Suite 104
 Bellingham, WA  98225-7367

 Early Childhood Development
National Association for the Education of Young Children 

 Marcia Mitchell, Accreditation Coordinator
 1313 L Street, Suite 500
 Washington, DC 20005
 (202) 232-8777

Integrated Media and Technology
        Supply Chain Management
 Marketing
 Association of Collegiate Business Schools and 
 Programs (ACBSP)
 7007 College Boulevard, Suite 420
 Overland Park, KS  66211
 (913) 339-9356

Justice and Safety Programs
 Emergency Medical Technician–Paramedic Program
 Commission on Accreditation of Allied Health Education
 Programs (CAAHEP)

Committee on Accreditation of Educational Programs for 
the EMS Professions (CoAEMSP)
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Index

 4101 W. Green Oaks Blvd., Suite 305-599
 Arlington, TX 76016
 (817) 330-0080

 Emergency Medical
 Technician–Paramedic Program State of Ohio
 EMS Agency
 P.O. Box 182073
 Columbus, OH  43219
 (614) 466-9447

 Paralegal Studies
 American Bar Association
 Standing Committee on Legal Assistants
 750 North Lake Shore Drive
 Chicago, IL  60611
 (312) 988-5618
   
Nursing  
 Nursing
 National League for Nursing Accrediting Commission 
 (NLNAC)

A
ACT/SkillsMax Center .......................................................... 55
Academic Dismissal  .............................................................. 28
Academic Honors ................................................................... 30
Academic Programs ............................................................... 71
Academic Progress ................................................................. 27
Academic Standing ................................................................ 27
Academic Warning/Probation ................................................ 27
Accounting ..................................................................... 83, 196
Accreditation .................................. Inside Front Cover and 330
Addiction Studies Track ....................................................... 158
Administration ..................................................................... 340
Administrative Assistant Major ............................................. 98
Administrative Assistant Medical Cognate ............................ 98
Admissions Office (Enrollment Services) ............................. 12
Admission Policy ................................................................... 12
Advanced Addiction Studies Certificate ....................................
Advanced Developmental Disabilities Certificate .....................
Advanced Mental Health Certificate ..........................................
Advising Services .................................................................. 34
Advisory Committees .......................................................... 341
Airframe and Powerplant Certificate Rating .......................... 85
American Sign Language/Deaf Studies Certificate ............. 143
Anthropology ....................................................................... 198
Appeals Process ..................................................................... 77
Application Procedure ........................................................... 12
Apprenticeship Partnership Degree Programs ..................... 180
Arabic ................................................................................... 200
Architecture .................................................................... 85, 200

 61 Broadway, 33rd Floor
 New York, NY  10006
 (216) 363-5555 ext. 153
 
 Ohio Board of Nursing
 17 S. High Street, Suite 400
  Columbus, OH  43215-7410
 (614) 466-3947

 Nurse Aide Training Program (NATP)
 Ohio Department of Health NATCEP Unit
 246 North High Street
 P. O. Box 118
 Columbus, OH  43216
 (614) 752-8285

 Practical Nursing
        Ohio Board of Nursing
 17 S. High Street, Suite 400
  Columbus, OH  43215-7410
 (614) 466-3947
 

Architectural CAD Drafting Certificate .....................................
Army Reserve (ROTC) .......................................................... 16
Art ........................................................................................ 202
Arts and Sciences/Transfer Programs .................................... 71
Associate of Arts .................................................................... 71
Associate of Applied Science ................................................. 71
Associate of Science .............................................................. 71
Associate of Technical Studies .............................................. 70
Athletics ................................................................................. 42
Audit ...................................................................................... 26
Automotive Service Management Major ............................... 88
Automotive Technology ................................................. 88, 203
Aviation Maintenance Technician Certificate ........................ 92
Aviation Maintenance Technology ................................ 85, 206

B

Baking Certificate ................................................................ 135
Baking and Pastry Arts Track (Rest./Foodservice Mgmt.) .. 138
Basic Electrocardiography Certificate ................................. 161
Basic Eligibility Requirements (Financial Aid) ..................... 17
Biology ................................................................................. 209
Board of Trustees ................................................................. 340
Bookkeeping Certificate  ........................................................ 98
Bookstore (Discovery Exchange DX) ................................... 34
Building Information Modeling Certificate ......................... 108
Business Management ................................................... 93, 211
Business Office Applications ......................................... 98, 214
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Dental Laboratory Technology Certificate ........................... 113
Designing Your Own Degree ................................................. 79
Desktop Publishing Certificate ............................................ 114
Developmental Disabilities Track ........................................ 157
Developmental Education .................................................... 233
Dietary Manager Certificate ................................................. 135
Dietetic Technician Major .................................................... 135
Digital Design Certificate .................................................... 114
Digital Design and Graphics ................................................ 114
Digital Media Certificate ...................................................... 114
Digital Photography ............................................................. 115
Digital Video and Sound Major ........................................... 140
Direct Marketing Certificate ................................................ 148
Direct Marketing Major ....................................................... 148
Directories ............................................................................ 340
Disability Services ................................................................. 36
Dismissal ................................................................................ 28
Distance (Online) Learning/Global Campus ......................... 59
Diversity Services .................................................................. 36
Dublin Center ......................................................................... 10
DX Bookstore ........................................................................ 34

E
Early Childhood Development .................................... 117, 239
Economics ............................................................................ 242
Educational Resources Center (Library) ................................ 37
Educational Talent Search ...................................................... 37
Electro-Mechanical Engineering Technology .............. 118, 243
Electronic Engineering Technology ............................. 119, 243
Electronic Marketing Certificate .......................................... 148
Eligibility Requirements ........................................................ 17
E-Mail (Student) .................................................................... 38
Emergency Medical Services/Fire Science .......................... 123
Emergency Medical Services Technology ................... 121, 245
EMS/Fires Science (A.T.S.) ................................................. 123
EMT Basic, Paramedic Certificates ..................................... 121
Engineering Assembly Technician Certificate ..................... 124
Engineering Technician Certificate ...................................... 124
Engineering Technologies Certificates ................................. 124
English ................................................................................. 246
English as a Second Language ............................................. 249
Entrepreneurship Major ......................................................... 93
Environmental Science, Safety and Health .................. 126, 250
Estimating/Bidding Certificate ............................................. 108
Examination/Proficiency Credit ............................................. 26
Exercise Science Major ........................................................ 183
Exercise Specialist Certificate .............................................. 184

F
Facility Conservation & Energy Management Certificate ... 108
Facilities Maintenance Degree/Certificate ........................... 180
Facilities Module Certificate ................................................ 180
Faculty .................................................................................. 339
Family Education Rights and Privacy Act ............................. 30
Fee Payment ........................................................................... 22
Fees ........................................................................................ 22
Field Supervision Certificate ................................................ 108
Financial Aid .......................................................................... 17
Finance ......................................................................... 128, 252

C
Cafeteria ................................................................................. 38
Calendar ................................................................................ 4-5
Campus Directory .................................................................... 2
Campus Tours .......................................................................... 8
Career and Technical Programs ............................................. 70
Career Services ................................................................ 35, 36
Cashiers and Student Accounting .......................................... 35
Catalog Rights ........................................................................ 71
CCNA Discovery Certificate ................................................ 102
CDA Credential Preparation Certificate ............................... 117
Center for Workforce Development (Bldg.) .......................... 46
Certificate Programs ............................................................... 70
Certificate of Accounting Concentration ............................... 83
Certificate of Fraud Examination ........................................... 83
Certificate of Internal Auditing .............................................. 83
Certificate of Taxation Specialist ........................................... 83
Change of Name/Address/Phone Num./Program of Study .... 16 
Chemistry ............................................................................. 218
Child Development Center .................................................... 35
Civil Engineering Technology (Civil, Survey Track) .. 100, 220
Class Attendance .................................................................... 27
Clinical Laboratory Assisting Certificate ............................. 155
College Transcript .................................................................. 12
Columbus State In Brief ........................................................... 7
Columbus State Mission Statement ..............Inside Back Cover
Commencement ..................................................................... 30
Communication .................................................................... 220
Community Education and Workforce Development ............ 45
Community/Habilitation Assistant Certificate ..................... 158
Community Living Specialist Certificate ............................. 158
Complementary Care Certificate .................................. 163, 165
Computer Aided Drafting Technician Certificate .................. 86
Computer Electronics Major ................................................ 120
Computer Information Technology .............................. 102, 221
Computer Literacy Certificate .............................................. 103
Construction Management  .......................................... 108, 228
Construction Project Management Assistant Certificate ...... 108
Construction Trades (A.T.S.) ............................................... 180
Continuing Professional Education ........................................ 51
Copy Services ........................................................................ 34
Corrections Major ................................................................ 146
Cougar ID/Student ID ............................................................ 12
Counseling Services ............................................................... 36
Course Descriptions ............................................................. 195
Course Drop/Withdrawal Procedure ...................................... 29
Course Numbering System .................................................. 195
Cross-Registration at Other Institutions ................................. 15
Culinary Apprenticeship Major ............................................ 135

D 
Dance ................................................................................... 230
Database Specialist Certificate ............................................. 102
Day Care (Child Development Center) .................................. 35
Dean’s List ............................................................................. 27
Degree Audit Report (DARS) ................................................ 29
Delaware Campus .................................................................... 9
Dental Hygiene ............................................................ 110, 230
Dental Laboratory Tech./Small Bus. Mgt. ................... 112, 232
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Fire Science .................................................................. 129, 253
Food Service .......................................................................... 38
Food Service/Restaurant Mgmt. Major ................................ 135
Ford ASSET Program ............................................................ 88
French .................................................................................. 254
Fresh Start Rule ...................................................................... 29

G
Gahanna Center ...................................................................... 10
Game Developer Track ........................................................ 102
General Admission Information ............................................. 12
General Information ................................................................. 7
General Residency for Tuition Surcharge Purposes .............. 23
Geographic Information Systems ................................ 130, 255
Geography ............................................................................ 256
Geology ................................................................................ 257
German ................................................................................. 257
Golf Course ............................................................................ 38
Good as Gold Program ........................................................... 13
Grade Point Average .............................................................. 27
Grade Report .......................................................................... 27
Grading and Academic Procedures ........................................ 26
Graduation Honors ................................................................. 30
Graduation Requirements ...................................................... 30
Graduation Requirements: Associate of
   Applied Science Degree ...................................................... 73
Graduation Requirements: Associate of
   Arts and Associate of Science Degrees ............................... 71
Graduation Requirements: Associate of Technical Studies
   Degree: “Designing Your Own Degree” ............................. 79
Graduation Requirements: Catalog Rights ............................ 71
Grievance Procedure .............................................................. 30

H
Health and Safety for Hazardous Waste Operations Cert. ... 126
Health Care Manager Certificate ......................................... 161
Health Information Management Technology ............  131, 258
Health Insurance .................................................................... 22
Health Record ........................................................................ 12
Heating, Ventilating and Air-Conditioning Tech.......... 133, 260
High Pressure Boiler License Training Program ................. 134
High School Diploma ............................................................ 12
High School Transcript .......................................................... 12
Histology Certificate ............................................................ 161
Honors Program ..................................................................... 80
Hospitality Management .............................................. 135, 261
Hotel, Tourism and Event Management Major .................... 135
Housing .................................................................................. 39
Human Resources Management Technology ............... 139, 266
Humanities ........................................................................... 268

I
Incomplete .............................................................................. 26
Incorrect Grade Report .......................................................... 26
Information Security Certificate .......................................... 102
Institutional Goals ........................................ Inside Front Cover
Instructional and General Fees ............................................... 22
Interactive Media  ........................................................ 140, 269

Intermediate Welder Certificate ........................................... 180
International Business Certificate ........................................ 187
International Commerce Major/Certificate .......................... 187
International Students ............................................................ 13
International Students (Fees) ................................................. 23
Interpreting/ASL Education ......................................... 143, 273
Intramural Sports ................................................................... 39
Introduction to the Construction Industry Certificate .......... 180   
Italian  .................................................................................. 276

J
Japanese  .............................................................................. 276

K
K-12 Initiatives ...................................................................... 39

L 
Lab Fees ................................................................................. 22
Landscape Design/Build .............................................. 145, 276
Language Institute .................................................................. 56
Large Commercial Certificate (HVAC) ............................... 133
Late Payment of Fees ............................................................. 22
Latin  .................................................................................... 278
Law Enforcement and Law Enforcement Major ......... 146, 278
Law Enforcement Major/ Academy Track ........................... 146
Leadership Development Certificate ...................................... 93
Legal Assisting (See Paralegal Studies)
Library (Educational Resources Center) ................................ 37
Limited Radiography Certificate .......................................... 176
Literature (see English)

M
Maintenance and Light Repair Certificate ............................. 88
Managing Interpersonal Skills Certificate ............................. 93
Management Information Systems Certificate ..................... 102
Manufacturing Maintenance Technician Certificate ............ 124
Map .......................................................................................... 6
Marketing ..................................................................... 148, 281
Marysville Center ................................................................... 10
Massage Therapy ......................................................... 150, 284
Massage Therapy Advanced Techniques Certificate ............ 150
Massage Therapy Certificate ................................................ 150
Massage Therapy LMT Degree Completion ....................... 150
Mathematics ......................................................................... 285
Matriculation Fee ................................................................... 22
Mechanical Engineering Technology ........................... 153, 288
Medical Assisting (A.T.S) ............................................ 154, 289
Medical Assisting Certificate ............................................... 154
Medical Coding Certificate .................................................  131
Medical Laboratory Technology .................................. 155, 290
Meeting and Event Management Certificate ........................ 135
Mental Health/Addiction Studies/Develop. Disabilities ...... 157
Mental Health Track ............................................................ 157
MIS Project Management Track .......................................... 102
Multi-Competency Health ........................................... 161, 295
Music ................................................................................... 299
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N
Natural Science  ................................................................... 301
Network Administrator Track/Certificate ............................ 102
Nondiscrimination Policy ............................ Inside Front Cover
No Grade Reported ................................................................ 26
Non-Ohio, U.S. Residents (Fees) ........................................... 22
Nonprofit Management Certificate ........................................ 93
Non-Resident Status ............................................................... 23
Nuclear Medicine Technology ..................................... 165, 301
Nurse Aide Training Program Certificate ............................ 170
Nursing ......................................................................... 167, 303

O
Occupational Health and Safety Certificate ......................... 126
Off-Campus Centers .............................................................. 10
Office Skills Certificate .......................................................... 98
Office Specialist Certificate ................................................... 98
Ohio Residents (Fees) ............................................................ 22
Ohio Transfer Policy .............................................................. 75
Online Courses (Distance Learning/Global Campus) ............ 60
Organizations (Student) ......................................................... 43
Orientation to Trade and Apprenticeship Program (OTAP) ... 55

P
Paralegal Studies/Paralegal Studies Certificate ........... 172, 309
Parking ................................................................................... 24
Patient Care Skills Certificate .............................................. 170
Peer Tutoring Program ........................................................... 40
Petition for Academic Review ............................................... 28
Petition for Readmission ........................................................ 28
Petition to Graduate ............................................................... 30
Philosophy ........................................................................... 312
Phlebotomy Certificate ......................................................... 161
Photography Certificate ....................................................... 115
Photoshop for Illustration and Design Certificate ................ 114
Photoshop for Photographers Certificate ............................. 115
Physical and Recreational Instructor Major ......................... 182
Physics  ................................................................................ 312
Pickaway Center .................................................................... 10
Placement Tests ...................................................................... 14
Political Science ................................................................... 313
Post-Secondary Enrollment Options (PSEO) ........................ 13
Practical Nursing Program ........................................... 167, 307
Pranic Healing Certificates (Level I, II, III) ......................... 167
Pre-MBA Certificate .............................................................. 93
Preschool Education Certificate ........................................... 117
Prior Learning Assessment Fee .............................................. 22
Privacy Act ............................................................................. 30
Probation ................................................................................ 28
Proficiency Examination Fee ................................................. 22
Program of Study Change ...................................................... 29
Programs of Study/Course Descriptions ................................ 69
Project Management (Basic/Team) Certificates ..................... 93
Psychology  .......................................................................... 314
Public Administration Track/Certificate ................................ 96
Public Safety/Security ............................................................ 40
Purchasing Major

Q
Quality Assurance Technology .................................... 174, 315
Quarterly Academic Fees ....................................................... 22

R
Radiography ................................................................. 175, 316
Readmission ........................................................................... 28
Real Estate ................................................................... 177, 318
Real Estate Pre-Licensure Certificate .................................. 177
Reasonable Accommodations ...................... Inside Front Cover
Records and Transcripts ................................................... 23, 31
Recreational Facilities ............................................................ 42
Refunds .................................................................................. 23
Refunds and Repayments ....................................................... 23
Registered Respiratory Therapist Program .........................  178
Registered Nurse First Assistant Certificate ........................ 170
Release of Records/Transcripts .............................................. 23
Repeating Courses ................................................................. 29
Replacement Diplomas .......................................................... 30
Residency (Tuition) ................................................................ 22
Residency Exceptions and Circumstances ............................. 22
Resident/Nonresident/International Student Status ............... 23 
Residential Construction Management Certificate .............. 108
Residential/Light Commercial Certificate (HVAC) ............. 133
Respiratory Care .......................................................... 178, 319
Restaurant and Foodservice Management Major ................ 135
Retail Management Major ................................................... 148
Retroactive Withdrawal Policy .............................................. 29
Rich Media Communication Certificate .............................. 140
ROTC (Army Reserve) .......................................................... 16

S
Satisfactory Academic Progress ............................................. 27 
Satisfactory Academic Progress (Financial Aid) ................... 17
Scheduling (Registering) ....................................................... 15
Scholarships ........................................................................... 18
School Foodservice Manager Certificate ............................. 135
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Services to Students ............................................................... 33
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Skilled Trades Technology ................................................... 180
Sleep Study Certificate ......................................................... 178
Social Sciences  .................................................................... 323
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Sterile Processing Technology Certificate ........................... 185
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Frequently Used Terms
Ability to Benefit test - A federally authorized test used to deter-
mine eligibility for financial aid when a student has neither a high 
school diploma nor a GED certificate 

ACT/SAT - College entrance exams recommended or required for 
admission to some colleges

ADA - Americans with Disabilities Act

Alumni - Graduates of a college or school

American Sign Language (ASL) - Language for communicating 
with the deaf

Apply - To submit a completed admission application form to a 
college or university such as Columbus State

Articulation - A specific agreement between two schools that 
guarantees the transfer of a degree from one school to another; for 
example, Columbus State A.A. or A.S. degree to Ohio State B.A. 
and B.S. degree

Associate Degree - The degree awarded if you successfully com-
plete an associate degree program at Columbus State; also known 
as a two-year degree

Associate of Technical Studies (A.T.S.) Degree - The A.T.S. 
degree enables a student to design an individualized program of 
study to fulfill a unique career goal. Student can select courses 
from up to four different technical programs.

Audit a class - Process by which a student may take and pay for a 
class for informational instruction only (no grade or credit received)

Book Buybacks - The Discovery Exchange (bookstore) buys back 
used books during finals week each quarter.

Business and Industry - Part of the Community Education and 
Workforce Development Division; B and I assists local businesses 
with consulting services and training programs.

Cashiers and Student Accounting - The office where students 
can pay fees, purchase parking permits, and take care of other cash 
related functions; it is located on the second floor of Rhodes Hall 
on the Columbus Campus and in Moeller Hall on the Delaware 
Campus.

C.A.T.S. - The Computer Automated Touch/Tone System allows 
students to register for classes using the touch-tone option.

CET (Computer Enrichment Training) - Computer training pro-
gram offered through Business and Industry

Certificate - Document testifying that one has fulfilled require-
ments of either a course or series of courses

Clawdette Cougar - Clawdette is the mascot for Columbus State 
Community College. She appears at athletic contests and other 
campus gatherings and keeps in contact with students via a Face-
book page.

CLEP - The College Level Exam Program that allows students to 
earn college credit for what they already know  

Commencement - The graduation ceremony held at the close of 
each academic quarter

COMPASS® (Placement Test) - Computerized placement test-
ing for new students to identify the appropriate starting level for 
reading, writing, and math courses

Contact Hour - An hour of in-class time

Continuing Education - Educational options available through 
noncredit courses and seminars designed to meet the licensing and 
certification needs of professionals in the community

Contract Training - Providing training and consulting services 
to companies
  
Cooperative Education (Co-Op) - An opportunity for students to 
bridge their program of study with career-related work experience

Student E-Mail - Free e-mail program for enrolled students

Course Description - A written statement that explains what will 
be taught in a class

CPE - Continuing Professional Education courses offered at Co-
lumbus State Community College through noncredit coursework 
designed to meet licensing or certification needs

Credit - Recognition by the college that a student has successfully 
completed a course requirement leading to a degree or certificate

Credit Bank Hours - An agreement between an employer and 
the college that allows for an exchange of the use of credit hours 
and internship hours 

Credit Hour - The unit of measurement for college work that ap-
plies to a degree or certificate

Curriculum - A series of courses that leads to a degree or certifi-
cate; same as a program of study

Distance Learning - Classes delivered online, by video, cable TV, 
Public Television, or by teleconference

Deferment (student loans) - Authorized period of time granted 
by a lender that a student does not need to make regular monthly 
payments toward his/her student loan
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Degree Audit - Advising tool that provides a written report of 
courses in progress, courses completed, and courses remaining for 
completion of program or degree requirements

Delaware Campus – The second full-service campus available 
to serve the educational needs of Columbus State students. The 
Delaware Campus is located along US 23 between Greif Parkway 
and Winter Rd. It opened for Autumn Quarter 2010. 

Developmental Education Courses - Courses provided to improve 
or refresh a student’s skills in reading, writing and mathematics

Diploma - Official record of graduation from or of a degree con-
ferred by a school or college
 
DISCOVER - Computer-based assessment tool that surveys abili-
ties, values, experiences and interests for the purpose of identifying 
a career direction

Dropping or Withdrawing (from a class) - Required process 
by which a student withdraws from a class in which he/she is 
enrolled. It is the student’s responsibility to initiate that process 
with the college. 

Educable (Cable courses) - Cable channel that allows students to 
view televised classes

Elective - A course that is not required in a degree or certificate 
program but that is counted in total hours required

ERC - Educational Resources Center, otherwise known as the 
library, and located in Columbus Hall

Evening Classes - Those offered during the week and that begin 
at 5:00 p.m. or later

Exam Credit (Proficiency Credit) - Students who believe they 
possess the knowledge contained in a course may request of the 
academic department to take a proficiency exam.

Faculty - College employees hired for their ability to teach and 
motivate students

Fee Payment - Students’ fees may include quarterly academic 
fees, lab fees, the one-time matriculation fee, and other specific 
fees. These can be paid in the office of Cashiers and Student Ac-
counting, over the telephone, or by mail. All fees must be paid by 
posted deadlines.

Fee Refund Appeal - If a student feels that the refund he/she 
received is not accurate, the student may fill out a tuition refund 
appeal form. (Form available in Records and Registration)

Fee Refund - Refund of fees sent for student-initiated withdrawals 
in accordance with the refund schedule for full quarter classes; the 
dates for refund guidelines can be found online.  

Financial Aid - Funding in various forms and from a variety of 
sources that helps students with college expenses; federal and state 
grants, loans, and work-study programs are available to eligible 

students. Scholarships are offered through the college, organiza-
tions, foundations, and professional groups. 

Fresh Start Rule - This rule can help a student who was unsuc-
cessful in a previous academic attempt, voluntarily left the college, 
and has returned after a substantial period of time. If the student 
meets the criteria, earlier grades may be expunged while the courses 
remain on the student’s transcript. Rule can be used only once.

Full-Time Student - A student who is taking 12 credit hours or 
more during a quarter

Future Scientists of Ohio Scholars Program - A joint initiative 
of Columbus State and Ohio State which provides full-tuition 
scholarships and academic support services to new Columbus 
State students who are interested in science or math-based studies; 
program is funded by grants from the Ohio Board of Regents and 
the National Science Foundation. 

General Education - Courses that give the student an introduction 
to the liberal arts and can be tailored to meet the student’s interests 
and the requirement of specific degree programs

General Education Diploma (GED) - The GED is equivalent 
to a high school diploma and is accepted by most colleges and 
universities and by military recruiters.

Getting Started Orientation (GSO) - In-person or online pro-
cess to help new students become acquainted with the college and 
student services at Columbus State

Good As Gold Program - A tuition-free program for senior citizens 
(60 years old or older) who want to take college classes

Grade Point Average (GPA) - A mathematical way of computing 
academic performance by giving a value to each grade, multiplying 
the credit hours by the points, and dividing that total by the number 
of credit hours attempted. 

Graduation Requirements - The courses and competencies in the 
program of study that you have to complete successfully in order 
to qualify for a degree or certificate

Grades - At the close of the quarter, and upon the completion of 
a course, the instructor reports a letter grade indicating the quality 
of a student’s work.

Grant - A type of financial aid that is available to students who 
meet the federal eligibility criteria 

Harassment - The college strongly opposes and prohibits any offensive 
physical, written, spoken or nonverbal conduct as defined and prohibited 
by state and federal law. In cases where a student is the perpetrator, col-
lege policy defines sexual harassment and sexual assault as an example 
of general student misconduct, which may result in penalties, up to and 
including, dismissal from the college.

Health Insurance (student) - All full-time students registered for 
credit and attending classes at Columbus State Community College are 
eligible for low-cost, group accident and sickness health care coverage. 
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Health Record - Students in certain health care technologies will be 
required to have a physician’s examination and might be required to 
have immunizations and laboratory blood studies completed prior to 
being accepted into health-related technology coursework.

HECC - The Higher Education Council of Columbus is an association 
of colleges and universities in central Ohio.

Honors - Formal recognition of high academic achievement

Housing - Columbus State Community College does not provide 
on-campus housing options for its students. Information regarding 
off-campus housing may be found in the Student Activities and 
Athletics Office in Nestor Hall 116.

Identification Cards - Cougar (student) ID cards, issued by the 
Department of Public Safety, are required in order to use many 
campus-related services or activities. The fee for the original ID 
is included in the matriculation fee paid by all first-quarter 
students. A $4.00 fee for replacement of a lost CougarID can be 
paid in Cashiers and Student Accounting.

Instructional Technologies and Distance Learning - Formerly 
known as the TLRC, this is a training area housed in the Center 
for Teaching and Learning Innovation where students and faculty 
can experiment and be trained in methods of distance learning, 
teleconferencing, and more.

Internship - Approved, on-the-job training and experience in a real 
world setting in which student earns credit hours towards graduation

Intramural Sports - Athletic activities in which Columbus State 
students, faculty and staff can participate 

K-12 Initiatives - Columbus State programs that work with students 
in Kindergarten through 12th grade

Laboratory (Lab) Hours - The time in the instructional plan that 
a student spends applying the theories presented in the lecture 
portion of a class

Library - Located in Columbus Hall, the library is usually referred 
to as the Educational Resources Center, or ERC. Library services 
are available through the Learning Commons area on the Delaware 
Campus.

Loan - Financial aid that must be repaid with predetermined terms

Loan Deferment - When a loan repayment is “put off” for a certain 
amount of time

Modular Courses - Courses that are offered in shorter, self-
contained units

Noncredit Courses - Courses that do not offer college credit but 
meet individual interests or support career advancement 

Nontraditional Credit - College credit earned through means other 
than traditional classroom or distance learning

OTAP - Orientation to Trade and Apprenticeship Programs is an 
intense, 8-week, job-training program, which teaches students 
the skills required to gain employment in the skilled trades and 
acceptance into apprenticeships or other career training programs.

Out-of-State Status - For tuition purposes, this status refers to a 
student whose permanent residence is outside the state of Ohio, or 
who has not maintained residency in Ohio for 12 months.

Parking Citation - Given for a parking violation at Columbus 
State; fine must be paid prior to registration each quarter and prior 
to graduation.

Part-Time Student - A student who is taking fewer than 12 credit 
hours of classes during a quarter

Payment of Fees - Fees can be paid online, in person, by mail, or 
by phone. There is a deadline each quarter for fee payment without 
a late penalty.

Peer Tutoring Program - This tutoring program offers individual 
or group tutoring to eligible learners through the Developmental 
Education Department. It is a free service, but is subject to avail-
ability of tutors.

Phi Theta Kappa - International honor society for students enrolled 
in a two-year college

Placement Test - A test given to students to determine their starting 
level in subjects such as writing, math and reading

Prerequisite - A course that must be completed successfully or a 
skill that must be demonstrated before a particular course can be 
scheduled 

Prior Learning Assessment - This is college credit that can be 
earned for life or career experience. It is determined by testing.

Program of Study - A series of courses that leads to a degree or 
certificate through a specified curriculum

Proficiency Credit - College credit that is earned by testing for 
proficiency in a certain subject

Proficiency Test - A test for proficiency in a subject; can lead to 
proficiency credit being earned

PSEO - The Post-Secondary Enrollment Options program provides 
a way for current high school students to attend college, earning 
credit that satisfies both requirements.

Public Safety - The Department of Public Safety provides police/
EMS, safety/security, parking oversight, and special services to the 
Columbus State community 24 hours a day, 7 days a week. Public 
Safety can be reached at 287-2525 on the Columbus Campus 
and Delaware campuses.

Quarter – Currently, there are four, 11-week, academic quarters 
at Columbus State, with a nearly two-week break between each. 
Columbus State, like many other University System of Ohio edu-
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cational institutions, will be transitioning to academic semesters 
in Autumn 2012. 

Records (Student) - The records kept by Columbus State for the 
period of enrollment, including grades, fees paid, classes taken, 
major declared, etc.

Refund Check - The money returned to a student if he/she has 
dropped or been canceled from a class

Registration - The process of selecting courses, choosing sections 
by day and hour, enrolling in classes, and paying tuition and fees

Remedial Course - A course taken to learn pre-college skills in 
various areas such as mathematics or communication skills

Residency Requirement - Requirements that must be met for 
an individual to be considered a resident of the state of Ohio for 
tuition purposes

Schedule/Scheduling - The list of classes for which student has 
registered for/ the process of registering for classes

Scholarship - A sum of money awarded to a student in recogni-
tion of academic achievement or other characteristic; stipend is to 
be used to pay fees or other college expenses and does not require 
repayment.

Section - The individual class meeting at a particular day and time 
with a specific instructor

Selective Service Registration - Registration for the Selective 
Service is required of all males 18-26 years old.

Semesters - The academic calendar the college will follow start-
ing Autumn 2012. The autumn and spring semesters will be 16 
weeks long, with a slightly shorter summer semester/term. See 
www.cscc.edu/semesters. 

Speech Rehearsal Lab - The Speech Lab offers tutoring to students 
requiring critiques of oral presentations. SRL is located in Nestor 
Hall 017. Call 287-5391 for an appointment.

Spring Street - Columbus State’s literary magazine, which is pub-
lished annually and highlights student work

Student Athlete - A student who is participating in varsity athlet-
ics at Columbus State, and who must maintain certain academic 
standards to participate

Student Ambassador Program - The primary objectives of this 
program are to provide students with basic leadership training and 
opportunities to work with multiple departments on campus and 
community service agencies off campus.  

Student for a Day - A program for high school students which 
allows them to experience the college environment

Tech Prep Program - A program for high school students in which 
they enroll in certain high school courses in preparation for a col-

lege degree program and career in the same area

Teleconference - A meeting or class held simultaneously in more 
than one location via fiber optic connection of video cameras

Transfer Credit - College credits, earned at Columbus State or 
another college, which transfer as the same credits to another col-
lege or university

Transfer Fair - Annual event at which representatives from more 
than 50 colleges come to campus and distribute information about 
their transfer programs to Columbus State students

Transfer Program - A program offered by Columbus State de-
signed to transfer credits to other colleges or universities in prepa-
ration for continuing with a higher degree such as a bachelor’s or 
master’s degree.

Transcript - A record of courses taken, grades earned, honors re-
ceived, and degrees awarded at a previous educational institution, 
including high school or other colleges attended

Tuition - The money a student pays for instruction at any college; 
additional costs may include books and lab fees

Tuition Reimbursement - The money a student can receive back 
from a company or employer that pays for college courses taken 
by their employees; usually paid back after the course has been 
satisfactorily completed

Tuition Refund - The money refunded to a student after he/she 
withdraws from a class

Veteran - A person who has served in the United States military 
and earned benefits as a result of completion of service

Veterans’ Benefits - The benefits earned by veterans of the U.S. 
military, which may include educational benefits

Video-Based Course - A course offered by Columbus State on 
videotape, on cable television, or on public television

Voucher - A statement of the funds available from a grant to pay 
fees

Weather-Related Closing - Formal cancellation of classes and 
closing of campus forced by inclement weather; always posted on 
the college’s website (www.cscc.edu) and announced via TV, radio 
stations, and various social media sites 

Web-Based Course - Course offered online

Work Study - A type of financial aid that secures part-time em-
ployment for students eligible for financial assistance; this feder-
ally funded program helps students to pay for a variety of college 
expenses.

Writing Center - Free, one-on-one composition assistance of-
fered through the English Department; on the Columbus Campus 
the Writing Center is located in Franklin Hall 245.



Vision and Values
We see Columbus State Community College as a dynamic and diverse institu-
tion offering accessible, affordable, lifelong learning opportunities to meet 
the educational, employment, and enrichment needs of our community as it 
participates in the global economy.

We Value Being 
• An integral, respected, trusted partner in our community.
• A dynamic, evolving institution.
• An outstanding learning environment.
• An accessible educational institution.
• A diverse learning community.
• A results-oriented organization.
• Accountable.

Mission Statement 
The mission of Columbus State Community College is to provide quality educa-
tional programs that meet the lifelong learning needs of its community. Through 
its dynamic curriculum and commitment to diverse learners, the college will 
serve as a catalyst for creating and fostering linkages among the community, 
business and educational institutions. The college will proactively respond to the 
changing needs of our community and its role in the global economy through 
the use of instructional and emerging technologies. 

Institutional Goals
• To recognize, develop, and support excellence in both learning and teach-

ing.

• To provide a learner-centered environment that provides the support 
services which assure that learners attain their educational goals.

• To provide relevant, thorough, state-of-the-art technical education that 
prepares students to prosper in the world of work.

• To provide coursework leading to an associate degree and/or lower-divi-
sion preparation for college/university transfer. 

• To provide educational, cultural, economic, social, recreational, or aes-
thetic programs and services to meet the changing needs of individuals in 
a multicultural community.

• To provide lifelong educational programming for personal and profes-
sional growth, cultural and recreational enrichment, and international 
education. 

• To foster an environment that values an understanding of and apprecia-
tion for diversity.

• To develop and strengthen partnerships with industry, primary and sec-
ondary education, business, labor, community organizations, and govern-
ment to enhance the economic development of our service community.

• To broaden learning opportunities through the creation of a strong com-
munity outreach program.

• To collaborate with our community to understand and satisfy its needs 
and expectations to provide quality educational services within available 
resources.

• To encourage management policies which demonstrate institu-
tional integrity and effectiveness.

• To enhance learning opportunities for students, faculty, staff, 
 and administrators through the effective use of technology.

Strategic Planning Goals 
• Technology Support
• Access
• Global Perspective
• Community Building
• Workforce Development
• Financial Resources Development
• Marketing and College Image
• Human Capacity Development
• Board Development
• Financial Stewardship

Philosophy of Student Learning 
Assessment 
Columbus State Community College believes that the college can 
influence how well and how much students learn. The opening line 
of the college’s mission statement declares that Columbus State is 
charged with providing “quality educational programs that meet the 
lifelong learning needs of its community.” 
 
Consistent with the college’s institutional goal “to provide a learner-
centered environment that provides the support services which assure 
that learners attain their educational goals,” academic assessment 
provides systematic, routine processes that allow the faculty and 
students to determine the degree that students are achieving the 
stated student learning outcomes. The following questions guide the 
assessment process:
1. How are students learning?
2. How much are students learning?
3. To what extent are students learning?

Purpose of Academic Assessment 
Academic assessment is the process for ongoing improvement of 
student learning and success. The assessment program at Columbus 
State Community College has four specific and interrelated purposes:
1.  To improve student learning
2.  To improve teaching strategies
3.   To document successes and identify opportunities 
 for improvement
4.   To provide evidence for institutional effectiveness.

Columbus State’s assessment program is mission-driven and faculty 
owned. It includes assessment of courses and programs in the fol-
lowing academic divisions:
 Arts and Sciences
 Career and Technical Programs 
 Community Education and Workforce Development



ARTS AND SCIENCES DIVISION
Associate of Arts Degree
Associate of Science Degree
A.A.S. in Technical Communication

CAREER AND TECHNICAL PROGRAMS 
DIVISION
Associate of Applied Science Degree
Associate of Technical Studies Degree
Certificate Programs
(A.A.S. Degrees unless the A.T.S. degree is indicated or the 
program title contains the word “certificate”)

Accounting
 Certificate of Accounting Concentration
 (CPA Exam Preparation)
 Certificate of Fraud Examination 
 Certificate of Internal Auditing
 Certificate of Taxation Specialist
Architecture
 Architecture Transfer Option
 Architectural CAD Drafting Certificate
 3D Visualization Certificate
Automotive Technology
 Vocational Education Transfer Option with 
         The Ohio State University 
 Automotive Service Management Major
 Ford ASSET Program
 Maintenance and Light Repair Certificate
 TechLINK Program
 Toyota – T-Ten Certificates
 YAATC
Aviation Maintenance Technology
 Aviation Maintenance Technician Certificate
Business Management     
 Vocational Education Transfer Option with 
    The Ohio State University
 Business Management Major
 Entrepreneurship Major
 Public Administration Track
 Basic Project Manager Certificate
 Entrepreneurship Certificate
 Leadership Development Certificate
 Managing Interpersonal Skills Certificate
 Nonprofit Management Certificate
 Pre-MBA Certificate
 Project Management Team Certificate
 Public Administration Certificate
Business Office Applications
 Administrative Assistant Major
 Administrative Assistant Medical Cognate
 Bookkeeping Certificate
 Office Skills Certificate
 Office Specialist Certificate
Civil Engineering Technology  
 Civil Track
 Survey Track
 Surveying Certificate
Computer Information Technology
 Vocational Education Transfer Option with 
    The Ohio State University
 Game Developer Track
 MIS Project Management Track
 Network Administrator Track
 Software Developer Track
 Web Developer Track
 CCNA Discovery Certificate
 Computer Literacy Certificate
 Database Specialist Certificate
 Information Security Certificate
 Management Information Systems Certificate
 Network Administrator Certificate
 Software Developer Certificate
      System Z Certificate
Construction Management
 Vocational Education Transfer Option with 
    The Ohio State University
 Building Information Modeling Certificate
 Construction Project Management Assistant 
    Certificate
 Estimating/Bidding Certificate
 Facility Conservation and Energy Management Certificate
 Field Supervision Certificate
 Residential Construction Management Certificate

Dental Hygiene
Dental Laboratory Technology/Small Business 
   Management (A.T.S.)
 Dental Laboratory Technology Certificate
Digital Design and Graphics
 Desktop Publishing Certificate
 Digital Design Certificate
 Digital Media Certificate
 Photoshop for Illustration and Design Certificate
Digital Photography
 Photography Certificate
 Photoshop for Photographers Certificate
Early Childhood Development
 Child Development Association (CDA) Credential 
          Preparation Certificate
 Preschool Education Certificate
Electro-Mechanical Engineering Technology
Electronic Engineering Technology
 Computer Electronics Major (Technology Systems   
          Technician Track)
Emergency Medical Services Technology
 EMT–Basic Certificate
 EMT–Paramedic Certificate
EMS/Fire Science (A.T. S.)
Engineering Technologies Certificates
 Computer Aided Drafting Technician Certificate
 Engineering Assembly Technician Certificate
 Engineering Technician Certificate
 Manufacturing Maintenance Technician Certificate
Environmental Science, Safety and Health
 Health and Safety for Hazardous Waste Operations    
          Certificate
 Occupational Health and Safety Certificate
 Sustainable Building Certificate
 Water/Wastewater Technology Certificate
Finance
Fire Science
Geographic Information Systems
 GIS Certificate
Health Information Management Technology
 Medical Coding Certificate
Heating, Ventilating and Air Conditioning 
   Technology
 High Pressure Boiler License Training Program
 Large Commercial Certificate
 Residential/Light Commercial Certificate
Hospitality Management
 Culinary Apprenticeship Major
 Dietetic Technician Major
 Hotel, Tourism and Event Management Major
 Restaurant and Foodservice Management Major
 Restaurant and Foodservice Management Major-Baking 

and Pastry Arts Track
 Baking Certificate
 Dietary Manager Certificate
 Meeting and Event Management Certificate
 School Foodservice Manager Certificate
Human Resources Management Technology
Interactive Media
 Digital Video and Sound Major
 Video Game Art and Animation Track
 Rich Media Communication Certificate
 Visual Communication Certificate
 Web Communication Certificate
Interpreting/American Sign Language Education
 American Sign Language/Deaf Studies Certificate
Landscape Design/Build
Law Enforcement
 Corrections Major
 Law Enforcement Major
 Law Enforcement Major –Academy Track
Marketing
 Direct Marketing Major
 Retail Management Major
 Direct Marketing Certificate
 Electronic Marketing Certificate
 Pre-MBA Certificate
Massage Therapy
 Massage Therapy LMT Degree Completion 
 Massage Therapy Certificate
 Massage Therapy Advanced Techniques Certificate
Mechanical Engineering Technology
Medical Assisting (A.T. S.)
 Medical Assisting Certificate

Medical Laboratory Technology
 Clinical Laboratory Assisting Certificate
Mental Health/Addiction Studies/Developmental 
   Disabilities
 Mental Health Track
 Addiction Studies Track
 Developmental Disabilities Track
 Advanced Mental Health Certificate
 Advanced Addiction Studies Certificate
 Advanced Developmental Disabilities Certificate
 Community/Habilitation Assistant Certificate
 Community Living Specialist Certificate
Multi-Competency Health
 Basic Electrocardiography Certificate
 Health Care Manager Certificate
 Histology Certificate
 Phlebotomy Certificate
 Clinical Laboratory Assisting Certificate
 Complementary Care Certificate
 Nurse Aide Training Program Certificate
 Patient Care Skills Certificate
 Pranic Healing Certificate Level I
 Pranic Healing Certificate Level II
 Pranic Healing Certificate Level III
 Registered Nurse First Assistant Certificate
 Train the Trainer Nurse Aide Certificate
Nuclear Medicine Technology
Nursing
 Vocational Education Transfer Option with 
    The Ohio State University
 Practical Nursing Program
 Complementary Care Certificate
 Nurse Aide Training Program Certificate
 Patient Care Skills Certificate
 Pranic Healing Certificate Level I
 Pranic Healing Certificate Level II
 Pranic Healing Certificate Level III
 Registered Nurse First Assistant Certificate
 Train the Trainer Nurse Aide Certificate
Paralegal Studies
 Paralegal Studies Certificate (Post Baccalaureate Option) 
Quality Assurance Technology
Radiography
 Limited Radiography Certificate
Real Estate
 Appraisal Certificate
 Real Estate Pre-Licensure Certificate
Respiratory Care
 Registered Respiratory Therapist Program
 Sleep Study Certificate
Skilled Trades Technology
 Apprenticeship Partnership Degree Programs

Associate of Technical Studies Degree in 
      Construction Trades

 Facilities Maintenance Degree
 Facilities Maintenance Certificate
 Facilities Module Certificates
 Intermediate Welder Certificate
 Introduction to the Construction Industry Certificate
Sport and Exercise Studies
 Exercise Science Major
 Physical Education Major
 Sport Management Major
 Exercise Specialist Certificate
Sterile Processing Technology (A.T.S.)
 Sterile Processing Technology Certificate
Supply Chain Management
 International Commerce Major
 Strategic Procurement Major
 International Business Certificate
 International Commerce Certificate
 Strategic Procurement Certificate
 Supply Chain Management Certificate
Surgical Technology
 Surgical Technology Certificate
Veterinary Technology

Academic Programs


