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Columbus State Community College
Board Action

Date

SUBJECT:

Revision of Policy No. 3-10 Sick Leave

BACKGROUND INFORMATION:

The College periodically reviews and revises Chapter 3 Policies to stay up to date and in compliance with
changing law. There is a need for four basic updates in this revision:

1. The college’s current policy offers retiring staff and administrators to cash out % of their unused
sick leave up to 40 days. In order to establish parity with the faculty collective bargaining
agreement for staff and administrators, we are requesting a change to provide for a retiring
employee to cash out % of their unused sick leave up to 45 days upon retirement;

2. Add the category of those otherwise qualifying for retirement but are in the Alternative Retirement
Plan versus STRS or SERS, to cash out sick leave under the same conditions. When the College
adopted the Alternative Retirement Plan in 1998, the changes to the Sick Leave Policy were not

included;

3. Sick leave eligible for the cash out under this provision shall only be sick leave accrued with
Columbus State Community College and not that of any sick leave transferred to the College from
the State, County, City or any other political sub-division. This provision is prospective; and

4. Correct the accrual rates that were not updated when the policy was revised June, 2004.

RECOMMENDATION:

That the Board of Trustees adopt the proposed changes in the Sick Leave Policy 3-10 to provide parity
with the sick leave cash out benefit to all employees regardless of retirement plan, and whether they are
represented by a collective bargaining contract or not. In addition, the revision corrects the accrual rates.



COLUMBUS STATE COMMUNITY COLLEGE
POLICY AND PROCEDURES MANUAL

SICK LEAVE Effective June 1, 2004
Policy No. 3-10

Page 1 of 2

(A)  The college recognizes that frem-time-to-time employees wil may need to take

(B)

©)

(D)

(E)

(F)

sick leave. Paid sick leave will be used only for personal illness, adoption, injury,
pregnancy, exposure to a contagious disease which could be communicated to
others, or for death, illness, or injury to a member of the employee’s immediate
family. [See also benefits available under college’s Family and Medical Leave
Policy No. 3-36.]

Full-time employees who work a 100 percent schedule are credited with time for
sick leave at a rate of 9:38 10.0 hours per calendar month of completed service.
Other full-time employees working reduced work schedules shall have their time
for sick leave credited and deducted at a rate in proportion to their appointment.
(Full-time faculty members, regardless of whether they are employed three or four
quarters during a fiscal year, will be credited with time for sick leave at a rate of
fifteen days per year.) Time for sick leave may be accumulated without limit.

Adjunct instructors are credited with time for sick leave at a rate equal to the total
number of contact hours for that quarter times 6-625 0.665, rounded to the nearest
half hour. Adjunct instructors do not accumulate sick leave credit from quarter to
quarter. A full-time faculty member who is employed as an adjunct faculty
member under a supplemental contract is eligible to be credited with sick leave in
accordance with the above. Sick leave credit earned as a full-time faculty member
and sick leave credit earned as an adjunct faculty member are not interchangeable.

If an employee is absent from work due to a work-related injury and receives lost-
time compensation from the Bureau of Workers’ Compensation, that employee is

not eligible to utilize sick leave or receive pay from the college for that absence or
any subsequent related absence for which he/she receives lost-time compensation.
(Such leave shall be counted as Family and Medical Leave under Policy No. 3-

36.)

Sick leave accumulated by an employee while previously employed by another
public agency is transferable in accordance with the provisions of the Ohio
Revised Code and related regulations.

College employees who, at the time of their disability or service retirement, have
ten or more years of service with the college or any agency of the state or any of
its political sub-divisions may convert only their accrued but unused time for sick
leave with Columbus State to monetary compensation. Sick leave balances



transferred from another public agency employer shall not be paid out upon
separation to employees hired after the effective date of this policy.

Unless otherwise addressed by the terms of an applicable collective
bargaining agreement, employees, participating in a state retirement system
or an alternative retirement program, who retire from the college after the
effective date of this policy, may convert one-fourth of their accumulated sick

leave earned as an employee of the college-er-any-ageney-of-the State-orany-of
its-politieal subdivisions-to a maximum of forty-five (45) days to a cash

payment at the time of retirement. The conversion rate will be based upon
the employee s rate of compensatlon at the time of retirement. lehe—pa-ymeﬂ{

alarce-an ; ; ee- Convertmg
snck leave to cash payment will reduce the employee s snck leave balance to
zero, regardless of the number of hours accumulated from employment by
the college or another employer.

aﬂ-}Leﬂapleyee—Please note: Thls paragraph was combmed (and edlted) w1th
(F).

(HG) The college President will establish procedures to administer this policy.



Columbus State Community College
Board Action

Date:

SUBJECT:

Rescind Policy 7-09, Student Problem Resolution, Effective June 26, 2000.

BACKGROUND INFORMATION:

Rationale: An informative paragraph within the Student Handbook will be added to explain the
resolution of issues through the general chain of authority; the policy and procedure is out-of-
date (June 26, 2000), and the wording is very confusing. Other means of appeal are already
reflected in other areas of the Policy and Procedures Manual - e.g., Grade Grievances, Code of
Conduct, etc. The current policy and procedure is redundant and not used by students.

RECOMMENDATION:

That the Board of Trustees approve the rescinding of Policy 7-09, Student Problem Resolution,
as proposed in the attached.



COLUMBUS STATE COMMUNITY COLLEGE
POLICY AND PROCEDURES MANUAL

STUDENT PROBLEM RESOLUTION Effective June 26,2000
Policy No. 7-09
Page 1 of |

Rescind

Last Effective Date: June 26, 2000

Accepted by the Shared Governance Instructional Council: 9-25-08
Accepted by the Shared Governance Instructional Support Council: 10-10-08



COLUMBUS STATE COMMUNITY COLLEGE

Date

BOARD ACTION

SUBJECT:

Revisions to Policy 13-02, Smoking, Food Beverages and Animals in Buildings

BACKGROUND INFORMATION:

In December 2005, college Policy 13-03, Animals on Campus was authorized by the Board of
Trustees. It was reviewed and recommended by the college Governance Councils and is a
comprehensive policy related to the subject of Animals on Campus. Provision (C) in Policy 13-
02 relates to animals on campus and its deletion is recommended because it is unnecessary and
can be viewed as conflicting with Policy 13-03, Animals on Campus. Also, the policy title is
amended to delete the reference to animals.

Both Councils of Shared Governance reviewed and recommended the proposed revisions, which
are attached.

RECOMMENDATION:

That the Board of Trustees approves revisions to Policy 13-02, Smoking Food, Beverages and
Animals in Buildings, as proposed in the attached, including amending the Policy title to delete
the reference to animals.




COLUMBUS STATE COMMUNITY COLLEGE
POLICY AND PROCEDURES MANUAL

SMOKING, FOOD, BEVERAGES, AND EffeetiveJanuary 11992
ANBMALS IN BUILDINGS

Policy 13-02

Page 1 of 1

(A)  Smoking is prohibited at all times in all Columbus State Community College
buildings.

(B)  With the exception of the educational requirements of a course, food and
beverages are prohibited in classrooms, lecture halls, laboratories, the
Educational Resources Center (ERC), gymnasium and its adjacent rooms,
locker room area, restrooms, hallways, and elevators. Food and beverages are
permitted in designated lobbies and lounges.

©) THE PRESIDENT SHALL ESTABLISH PROCEDURES TO
ADMINISTER THIS POLICY.

Last Effective Date: January 1, 1992

Accepted by the Shared Governance Instructional Support Council: October 10, 2008
Accepted by the Shared Governance Instructional Council: October 16, 2008



COLUMBUS STATE COMMUNITY COLLEGE

Date

BOARD ACTION

SUBJECT:

New Positions: Eight Full-Time Faculty Positions

BACKFORD INFORMATION:

The college continues to experience an increased student enrollment. The 2008 Autumn
Quarter reflects a 5.78 percent increase. Total FTE for Autumn Quarter 2008 are
16,120.11 compared to 15,077.56 FTE for Autumn Quarter 2007 census day report. This
is a 6.91percent increase. This increase was due to planned program growth and
expanding the distance learning course offerings. In distance learning course offerings,
the college experienced an increase of 24.44 percent in FTE’s from Autumn Quarter 2007
to Autumn Quarter 2008.

In an effort to ensure continuing program excellence and quality, eight full-time faculty
positions are requested. The allocation of these positions will be based upon, but not
limited to, department enroliment trends, availability of adjunct faculty, average class
sizes, and percent of instruction by full-time faculty, and the allocation of funds through
the College’s budget process.

RECOMMENDATION:

That the Board of Trustees approve eight full-time faculty positions effective Autumn
Quarter 2009. Faculty positions will be funded at the instructor rank as outlined in
College Procedure No. 3-01.

Position Costs: Per Employee Total Costs for Eight
Salary $39,486 $315,888
Insurance $ 6,000 $ 48,000
Benefits $ 6,673 $ 53,384
Equipment $ 2,000 $ 16,000
Office Furniture $ 3,000 $ 24,000
Professional Development $ 1,500 $ 12,000

Total $57,579 $469,272



Columbus State Community College
Board Action

Date

SUBJECT:

Adoption of a Tax Sheltered Annuity Plan Document 403(b) for the Supplemental Retirement.

BACKGROUND INFORMATION:

Recently, Congress passed new legislation and the IRS changed Section 403(b) regulations for
supplemental retirement plans to closely mirror those regulations of traditional 401Ks. The College must
be in compliance with those regulations effective January 1, 2009. The Plan document that is being
recommended was designed specifically for public education institutions by the Ohio Attorney General’s
Office.

RECOMMENDATION:

That the Board of Trustees adopt the attached Tax Sheltered Annuity Plan Document 403(b) as well as the
Adoption Agreement so the College will be in compliance with the new regulations effective January 1,
2009. In addition, that the Board empower the President and the Vice President of Human Resources to
make changes to the Adoption Agreement, from time to time, to maintain compliance as necessary in the
future.



ADOPTION AGREEMENT FOR THE
403(b) PLAN DOCUMENT FOR
PUBLIC EDUCATION ORGANIZATIONS

Employer hereby establishes a 403(b) plan by adopting the following 403(b) plan
document (the “Plan”). The Plan shall be comprised of the 403(b) Basic Plan Document for
Public Education Organizations, as modified by this Adoption Agreement, including Appendix
A attached to this Adoption Agreement.

1. EMPLOYER INFORMATION (SECTION 1.12 OF THE BASIC PLAN DOCUMENT):

A

B.

Name of Employer: Columbus State Community College
Federal Tax ID: 31-0729591

Employer’s Address:

550 East Spring Street
Columbus, Ohio 43215

Telephone Number: 614-287-2408 Fax: 614-287-5341

Type of Public Education Organization:
[] K-12 Public School

[[1 Community College

@ Public College/University

Note: If the Employer is not a public education organization under Section
170(b)(1)(A)(ii) of the Code, this document may not be used.

2. PLAN INFORMATION (SECTIONS 1.19 AND 1.20 OF THE BASIC PLAN DOCUMENT):

A.

Name of Plan: Columbus State Community College Supplemental 403(b) Plan (the

“Plan”)

B.

Effective Date: This Adoption Agreement:

[] Establishes the Plan effective as of (the “Effective Date”)
and is the first 403(b) plan document established by the Employer.

[Columbus State Community C ollege] 403(b) Plun
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@ Amends and restates a previously established 403(b) Plan document of the Employer.

The effective date of this amended Plan is __ January 1, 2009
(the “Effective Date™). The original effective date of the Plan is _ January 1. 1964,

C. Plan Administration: The Plan shall be administered by:
[] The Employer.
(] The Employer and Vendors jointly as provided in the applicable Funding Vehicle.
@ The following designated Administrator: ING Plan with Ease.com

3. ELIGIBILITY (SECTION 2.1 OF THE BASIC PLAN DOCUMENT): Except as otherwise selected
below, all Employees are immediately eligible to make contributions under the Plan. The Plan shall

not include:

[] Employees who are eligible to participate in one or more plans described under
Section 403(b)(12)(A) of the Code during the calendar year sponsored by the
Employer (i.e., another Section 403(b) plan, a Section 457(b) plan, or a Section

401(k) plan).

[] Employees who are non-resident aliens described in Section 410(b)(3)(C) of the
Code.

Student Employees as classified by the Employer during the calendar year
(limited to Employers that are educational institutions).

Employees who normally work fewer than 20 hours per week (must be 20 or
less).

[] Other:

E No exclusicns apply.

4, VALUATION DATE (SECTION 1.26 OF THE BASIC PLAN DOCUMENT):

@ Each business day.

[] The last business day of the month.
[J The last day of each [] calendar year [ ] year ending

(] Other:

[Columbus State Communuy C. ollege] 403(bj Plan

11



A.

EMPLOYEE CONTRIBUTIONS:

Elective Deferrals. (Section 2.2(a) of the Basic Plan Document)

The amount of Compensation that a Participant elects to have reduced by the Employer
shall be expressed as:

@ A specified dollar amount.

@ A percentage of Compensation.

In no event, however, may the amount of Compensation a Participant elects to have
reduced be less than$___10.00 or 5% (must not exceed $200).

Roth 403(b) Contributions. (Section 2.2(b) of the Basic Plan Document)

In addition to Elective Deferral Contributions, the Plan shall authorize the following
Contributions:

@ Roth 403(b) Contributions to the Plan are permitted beginning on January 1, 2009.

] Roth 403(b) Contributions are NOT permitted under the Plan.

Changes in Elective Deferrals Election. (Section 2.4 of the Basic Plan Document)

Subject to the provisions of the applicable Individual Agreement(s), after his or her initial
entry into the Plan, a Participant may change the amount to be contributed to his or her
Elective Deferral Account as provided under Section 2.2 of the Plan as follows:

[] Once per calendar month.

@ Once per calendar quarter.

[] Other (but no less often than once per calendar year):

Age 50 Catch-Up Contributions. (Section 3.3 of the Basic Plan Document)

The Plan will @ or will not ] permit Employees who will attain age 50 or more by the end
of the calendar year to increase their Elective Deferrals as provided under Section 3.3 of

the Plan.

I5 Years of Service Catch-Up Contributions. (Section 3.2 of the Basic Plan Document)

The Plan will [] or will not X| permit Employees with 15 years of service with the
Employer to increase their Elective Deferrals as provided under Section 3.2 of the Plan.

3
[Columbus State Commumity College] 403(b) Plun
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7.

F. Rollover Contributions. (Section 6.1(a) of the Basic Plan Document)
The Plan will X Jor will not [] accept rollovers from another eligible plan.
G. Roth Rollover Contributions. (Section 6.1(a) of the Basic Plan Document)

If Roth 403(b) Contributions are permitted to the Plan (above), direct rollovers from
other Roth 403(b) or Roth 401(k) plans are @ or are not [_] authorized to be rolled
over into the Plan or [[] Not Applicable because Roth Contributions are not permitted

to the Plan.

EMPLOYER CONTRIBUTIONS (SECTION 1.3 AND 2.2(c) OF THE BASIC PLAN DOCUMENT):

F. Employer Contributions:
@ No Employer Contributions will be made.
[] Discretionary non-elective contributions.

[] Formula non-elective contributions according to the following formula:

[] Discretionary matching contributions,

[[] Formula matching contributions according to the following formula:

COMPENSATION FOR PURPOSES OF ELECTIVE DEFERRALS (SECTION 1.7 OF THE BASIC PLAN

DOCUMENT):

[] Compensation reported on Form W-2.

[] Wages for withholding purposes under Code Section 3401.

@ Safe harbor compensation under Code Section 415.

[Columbus State Community C ollege] 403(b) Plan
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[0 Compensation shall include [ ] or shall not include ['] pre-tax compensation reductions
(i.e., compensation which is not currently includible in the Participant's gross income by reason
of a compensation reduction election under Code Sections 125, 132(f)(4), 401(k), 403(b), or

457(b)).

8. COMPENSATION FOR PURPOSES OF EMPLOYER CONTRIBUTIONS (SECTION 1.8 OF THE BAsIC
PLAN DOCUMENT):

[C] Same as 6 above.

i Not Applicable.

[] Other:

9. EXCHANGES WITHIN THE PLAN (SECTION 6.5 OF THE BASIC PLAN DOCUMENT): The Plan will

X or will not [_] permit Participants to make Exchanges. If permitted, Exchanges may occur
between:

[l Any Vendor.

@ Any Vendor and any other organization offering Annuity Contracts and or Custodial
Accounts that satisfy the requirements of Section 403(b) of the Code who execute an
Information Sharing Agreement with Employer or its appointee for purposes of satisfying
applicable compliance requirements.

10. TRANSFERS INTO THE PLAN (SECTION 6.2 OF THE BASIC PLAN DOCUMENT): The Plan will i

or will not [_] accept Transfers from another Employer’s 403(b) Plan.

11. TRANSFERS FROM THE PLAN (SECTION 6.3 OF THE BASIC PLAN DOCUMENT): The Plan will @

or will not [ ] permit Transfers from the Plan to another Employer’s 403(b) Plan, if requested by a
former Participant.

12. FINANCIAL HARDSHIP DISTRIBUTIONS (SECTION 5.4 OF THE BASIC PLAN DOCUMENT):
Hardship Distributions are 5 l(_)r are not [_] available under the Plan subject to availability and any

additional conditions that may apply under a Participant’s Individual Agreement(s).

13.  LOANS (SECTION 4 OF THE BASIC PLAN DOCUMENT): Loans are @ or are not [_] available
under the Plan subject to availability and any additional conditions that may apply under a
Participant’s Individual Agreement(s).

[Columbus State Community College] 403(b) Plan
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14. IN-SERVICE DISTRIBUTIONS (SECTION 5.3 OF THE BASIC PLAN DOCUMENT): The Plan will ]
or will not permit in-service distributions of amounts held in a rollover account subject to
availability and any additional conditions that may apply under a Participant’s Individual

Agreement(s).

15. OTHER PROVISIONS: The following section may be used to modify any portion of the Plan or
Adoption Agreement:

16. SIGNATURES: Employer acknowledges that it is an eligible public education organization
under Section 170(b)(1)(A)(ii) of the Code and is authorized to offer a program qualified under
Section 403(b) of the Internal Revenue Code.

EMPLOYER

By:

Print Name:

Title:

Date:

[Columbus State Community C ollege] 403(b) Plan

15



APPENDIX A

AUTHORIZED 403(b) VENDOR LIST
FOR THE
[“INSTITUTION’S NAME?”]
403(b) PLAN

This list identifies the Vendors available under the designated 403(b) Plan maintained by the
Employer, on or after the effective date of this Appendix A (“Effective Date”). Vendors on this
Appendix A shall be subject to requirements and restrictions under the written Plan, if any,
provided however that such requirements and restrictions are not intended to enlarge the rights
and benefits otherwise set forth in the Individual Arrangements.

Employer: Plan Name:
Effective Date; January 1, 2009
A. Vendors authorized to receive contributions and transfers under the Plan:

Name of Vendor

B. Vendors included in the Plan (as specified in applicable regulations) but which are not
authorized to receive new contributions under the Plan:

Name of Vendor

[Name of University) 403(b) Plan
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C. Vendors that may receive transfers under the Plan pursuant to an information sharing

agreement, which may remain a part of the plan but are not authorized to receive new
contributions under the Plan:

Name of Vendor

D. Other:

Name of Vendor

[Name of University] 403(b) Plun
COLLMBLS, 145259 v 04

17



CODE SECTION 403(b)
TAX SHELTERED ANNUITY PROGRAM
BASIC PLAN DOCUMENT

[Columbus State Community College] 403(b) Plan
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CODE SECTION 403(b) TAX SHELTERED ANNUITY
PROGRAM BASIC PLAN DOCUMENT

The Employer may adopt this Plan by executing the Adoption Agreement, which is a part of this
403(b) Plan document. This Basic Plan document, the Adoption Agreement, any underlying
Annuity Contracts and Custodial Account agreements between a Vendor and an Employee, and
agreements between the Employer and one or more Vendors or Providers shall be construed

together to constitute the Plan.

Section 1 - Definitions
The following words and terms, when used in the Plan, have the meaning set forth below.

1.1 “Account”: The account or accumulation maintained for the benefit of any Participant
or Beneficiary under an Annuity Contract or a Custodial Account with respect to his or her total
interest in the Plan attributable to Elective Deferrals, Employer Contributions, eligible Rollover
Contributions, Roth 403(b) Contributions, and Plan-to-Plan Transfer Contributions.

The Employer or the Provider may establish additional sub-accounts within the various
Accounts or combine similar Accounts or sub-accounts.

1.2 “Account Balance”: The value of the aggregate amount credited to each Participant’s
Account under all Accounts, including the Participant’s Elective Deferrals, any Employer
Contributions, and Roth 403(b) Contributions, the earnings or loss of each Annuity Contract or a
Custodial Account (net of expenses) allocable to the Participant, any transfers for the
Participant’s benefit, and any distribution made to the Participant or the Participant’s
Beneficiary. If a Participant has more than one Beneficiary at the time of the Participant’s death,
then a separate Account Balance shall be maintained for each Beneficiary. The Account Balance
includes any account established under Section 6 for rollover contributions and plan-to-plan
transfers made for a Participant, if such contributions are authorized under the Adoption
Agreement, the account established for a Beneficiary after a Participant’s death, and any account
or accounts established for an alternate payee (as defined in Section 414(p)(8) of the Code).

1.3 “Administrator”: The person(s) or organization, such as the Vendor, third party
administrator or other designee, approved by the Employer to administer the Plan and perform
administrative functions for the Plan as identified in the Adoption Agreement.

1.4 “Annuity Contract”: A nontransferable contract as defined in Section 403(b)(1) of the
Code, established for each Participant by the Employer, or by each Participant individually, that
is issued by an insurance company qualified to issue annuities in the state in which the Employer
or Participant, as applicable, resides and that includes payment in the form of an annuity.

1.5  “Beneficiary”: The designated person who is entitled to receive benefits under the Plan
after the death of a Participant, subject to such additional rules as may be set forth in the

Individual Agreements.
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1.6 “Code”: The Internal Revenue Code of 1986, as now in effect or as hereafter amended.
All citations to Sections of the Code are to such Sections as they may from time to time be

amended or renumbered.

1.7 “Compensation”: Except as otherwise elected on the Adoption Agreement,
Compensation means cash compensation for services to the Employer as reported on Form W-2,
including salary, wages, fees, commissions, bonuses, and overtime pay, that is includible in the
Employee's gross income for the calendar year, plus amounts that would be cash compensation
for services to the Employer includible in the Employee's gross income for the calendar year.
Except as otherwise elected on the Adoption Agreement, Compensation shall include amounts
related to a compensation reduction election under Section 125, 132(f), 40 1(k), 403(b), or 457(b)
of the Code (including an election under Section 2 made to reduce compensation in order to have

Elective Deferrals under the Plan).

1.8  “Custodial Account”: The group or individual custodial account or accounts, as defined
in Section 403(b)(7) of the Code, established for each Participant by the Employer, and/or by
each Participant individually, to hold assets of the Plan.

1.9 “Disabled”: The definition of disability provided in the applicable Individual
Agreement.

1.10 “Elective Deferral”: The Employer Contributions made to the Plan at the election of the
Participant in accordance with Section 2 in lieu of receiving cash compensation. Elective
Deferrals are limited to pre-tax salary reduction contributions.

1.11  “Employee”: Each individual, whether appointed or elected, who is a common law
employee of the Employer performing services for a public school as an employee of the
Employer. This definition is not applicable unless the employee’s Compensation for performing
services for a public school is paid by the Employer. Further, a person occupying an elective or
appointive public office is not an employee performing services for a public school unless such
office is one to which an individual is elected or appointed only if the individual has received
training, or is experienced, in the field of education. A public office includes any elective or
appointive office of a State or local government. Employees do not include independent

contractors.

1.12 “Employer”: The public education organization identified in the Adoption Agreement
as the Employer.

.13 “Employer Contributions”: Any contributions, including non-elective contributions
and matching contributions, made to the Plan by the Employer as provided in Section 2.2(c) and

in the Adoption Agreement.

[.14  “Employer Contributions Account”: The account established and maintained by the
Administrator for cach Participant with respect to his total vested interest (including any earnings
and losses attributable thereon) under the Plan resulting from Employer Contributions.

-~
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.15 “Funding Vehicles”: The Annuity Contracts or Custodial Accounts issued for funding
amounts held under the Plan and specifically approved by Employer for use under the Plan.

1.16  “Includible Compensation”: An Employee’s actual wages in box 1 of Form W-2 for
the most recent one-year period of service for the Employer, but increased (up to the dollar
maximum) by any compensation reduction election under Section 125, 132(f), 401(k), 403(b), or
457(b) of the Code (including any Elective Deferral under the Plan). The amount of Includible
Compensation is determined without regard to any community property laws. Notwithstanding
the foregoing, if the Adoption Agreement provides for Employer Contributions, then for
purposes of determining Employer Contributions, Includible Compensation will be subjectto a
maximum of $230,000 (or such higher maximum as may apply under Section 401(a)(17) of the

Code).

1.17  “Individual Agreement”: The agreements between a Vendor and the Employer or a
Participant that constitutes or governs a Custodial Account or an Annuity Contract with respect
to that Participant’s Account.

1.18 “Information Sharing Agreement”: The agreement between a Vendor and the
Employer to share information necessary for compliance with Treasury Regulation Section
1.403(b)-10(b) relating to tax-free exchanges made after September 24, 2007 (or such later
compliance date provided in guidance by the Internal Revenue Service) by Employees of the

Employer.

1.19  “Participant”: An individual for whom Elective Deferrals or other contributions
permitted herein are currently being made, or for whom such contributions have previously been
made, under the Plan and who has not received a distribution of his or her entire Account

Balance under the Plan.

1.20  “Plan”: The name given to this Plan by the Employer in the Adoption Agreement.

1.21  “Plan Year”: The calendar year.

1.22  “Provider”: A provider of Annuity Contracts or Custodial Accounts that has entered
into an Information Sharing Agreement with the Employer.

.23 “Related Employer”: The Employer and any other entity which is under common
control with the Employer under Section 414(b) or (c) of the Code. For this purpose, the
Employer shall determine which entities are Related Employers based on a reasonable, good
faith standard and taking into account the special rules applicable under Notice 89-23, 1989-1

C.B. 654.

1.24  “Roth 403(b) Contribution”: If authorized in the Adoption Agreement, any
contribution made by a Participant which is (1) designated as a Roth 403(b) Contribution in
accordance with Section 10 of the Plan and (2) treated by the Employer as includible in the
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Employee’s income such that the contribution qualifies as a Roth contribution under Section
402A of the Code.

1.25  “Roth 403(b) Contributions Account”: The account established and maintained by the
Administrator for each Participant with respect to his total interest (including the earnings and
losses attributable thercon) under the Plan resulting from Roth 403(b) Contributions.

1.26  “Section 401(k) Plan™: A cash or deferred arrangement described in Code Section
401(k) under which a covered Employee may elect to have the Employer make payments as
contributions to a trust under the plan on behalf of the Employee, or to the Employee directly in

cash.

1.27  “Section 403(b) Plan”: A plan of deferred compensation described in Code Section
403(b) which is offered to Employees of a tax-exempt organization under Code Section
501(c)(3) or Employees of certain educational organizations and which satisfies the requirements

of Code Section 403(b). :

1.28  “Section 457(b) Plan”: A plan of deferred compensation described in Code Section
457(b) which is an eligible deferred compensation plan which satisfies the requirements of Code

Section 457(b).

1.29  “Severance from Employment”: For purpose of the Plan, Severance from Employment
means Severance from Employment with the Employer and any Related Entity. However, a
Severance from Employment also occurs on any date on which an Employee ceases to be an
employee of a public school, even though the Employee may continue to be employed by a
Related Employer that is another unit of the State or local government that is not a public school
or in a capacity that is not employment with a public school (e.g.. ceasing to be an employee
performing services for a public school but continuing to work for the same State or local

government employer).
1.30  “Valuation Date”: The date(s) selected in the Adoption Agreement.

1.31  “Vendor”: The provider of an Annuity Contract or Custodial Account as selected by the
Employer or any organization expressly authorized by such provider to act on their behalf under

this Plan, as listed in Appendix A.

1.32 “Vested”: The nonforfeitable portion of any Account maintained on behalf of a
Participant.

Section 2 - Participation and Contributions

2.1 Eligibility. Except as otherwise provided in the Adoption Agreement, each Employee

shall be eligible to participate in the Plan and clect to have Elective Deferrals or Roth 403(b)
Contributions in accordance with Section 10 made on his or her behalf hereunder immediately
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upon becoming employed by the Employer. As selected in the Adoption Agreement, the
following Employees may be excluded on a uniform basis:

(a) Employees who are eligible to participate in one or more plans described under
Section 403(b)(12)(A) of the Code during the calendar year sponsored by the
Employer (i.e. another Section 403(b) Plan, a Section 457(b) Plan, or a Section

401(k) Plan);

(b)  Employees who are non-resident aliens described in Section 401(b)(3)(C) of the
Code;

(c) “Student Employees,” as classified by the Employer (if such Employer is an
educational institution) during the calendar year; and

(d) Employees who normally work fewer than 20 hours per week (or such lower
number of hours per week as may be set forth in the Adoption Agreement). An
Employee normally works fewer than 20 hours per week if for the 12-month
period beginning on the date the Employee’s employment commenced, the
Employer reasonably expects the Employee to work fewer than 1,000 hours of
service and the Employee actually worked fewer than 1,000 hours of service for

the Employer in the preceding 12-month period.

2.2 Contributions.

(a) Elective Deferrals. An Employee elects to become a Participant by executing an
election to reduce his or her Compensation (and have that amount contributed as
an Elective Deferral on his or her behalf) and filing it with the appropriate
Administrator. This Compensation reduction election shall be made on the
agreement provided by the Administrator under which the Employee agrees to be
bound by all the terms and conditions of the Plan. As provided in the Adoption
Agreement, the amount of Compensation reduced is to be expressed as either a
specified dollar amount or a percentage of Compensation. The Administrator may
establish an annual minimum deferral amount no higher than $200, and may
change such minimum to a lower amount from time to time. The participation
election shall also include designation of the Funding Vehicles and Accounts
therein to which Elective Deferrals are to be made. Any such election shall
remain in effect until a new election is filed. Only an individual who performs
services for the Employer as an Employee may reduce his or her Compensation
under the Plan. Each Employee will become a Participant in accordance with the
terms and conditions of the Individual Agreements. Except as otherwise provided
in the Plan, all Elective Deferrals shall be made on a pre-tax basis. An Employee
shall become a Participant as soon as administratively practicable following the
date applicable under the Employee’s election.

(b)  Roth 403(b) Contributions. If authorized in the Adoption Agreement and if
permitted under an Employee’s Individual Agreement(s), an Employee may elect
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to make Roth 403(b) Contributions to the Plan in accordance with Section 10 of
the Plan. The Participant’s election to make Roth 403(b) Contributions shall be
made on the agreement provided by the Administrator and shall also include
designation of the Funding Vehicles and Accounts therein to which Elective
Deferrals are to be made. Any such election shall remain in effect until a new
election is filed. The Administrator may establish an annual minimum Roth
403(b) Contribution amount no higher than $200, and may change such minimum
to a lower amount from time to time.

(c) Employer Contributions. If authorized in the Adoption Agreement, the Employer
may make Employer Contributions to Accounts of designated Employees in
accordance with Section 11 of the Plan. Contributions made under this Section
2.2(c) shall be deposited into each Participant’s Account in accordance with
Section 2.5 of the Plan. The Participant shall designate the F unding Vehicles and
the Accounts therein to which Employer Contributions are to be made. Such
designation shall be made on a form provided by the Administrator.

2.3 Information Provided by the Employee. Each Employee enrolling in the Plan should

provide to the Administrator at the time of initial enrollment, and later if there are any changes,
any information necessary or advisable for the Administrator to administer the Plan, including
any information required under the Individual Agreements.

24  Change in Elective Deferrals Election. Unless otherwise provided in the Adoption

Agreement, and subject to the provisions of the applicable Individual Agreements, an Employee
may at any time revise his or her participation election, including a change of the amount of his
or her Elective Deferrals (and/or Roth 403(b) Contributions), his or her investment direction,
and/or his or her designated Beneficiary. A change in the amount of Elective Deferrals (and/or
Roth 403(b) Contributions) investment direction shall take effect as of the date provided by the
Administrator on a uniform basis for all Employees. A change in the Beneficiary designation
shall take effect when the election is accepted by the Vendor.

2.5  Contributions Made Promptly. All contributions under the Plan shall be transferred to
the applicable Funding Vehicle within 15 business days following the end of the month in which
the amount would otherwise have been paid to the Participant.

2.6 Leave of Absence. Unless an election is otherwise revised, if an Employee is absent
from work by leave of absence, Elective Deferrals (and/or Roth 403(b) Contributions) under the
Plan shall continue to the extent that Compensation continues.

Section 3 - Limitations on Amounts Deferred

3.1 Basic Annual Limitation. Except as provided in Sections 3.2 and 3.3, the maximum
amount of the Elective Deferrals (and/or Roth 403(b) Contributions to the extent permitted under
Section 10) under the Plan for any calendar year shall not exceed the lesser of (a) the applicable
dollar amount or (b) the Participant's Includible Compensation for the calendar year. The
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applicable dollar amount is the amount established under Section 402(g)(1)(B) of the Code,
which is $15,500 for 2008, and is adjusted for cost-of-living after 2008 to the extent provided

under Section 415(d) of the Code.

32 Special Section 403(b) Catch-up Limitation for Employees With 15 Years of Service.
If authorized in the Adoption Agreement, the applicable dollar amount under Section 3. 1(a) for
any “qualified employee™ is increased (to the extent provided in the Individual Agreements) by

the least of:
(a) $3,000;
(b) The excess of:
(1) $15,000, over

(2)  The total special 403(b) catch-up elective deferrals made for the qualified
employee by the qualified organization for prior years; or

(c) The excess of:

(N $5,000 multiplied by the number of years of service of the Employee with
the qualified organization, over

(2)  The total Elective Deferrals and, if applicable, Roth 403(b) Contributions
made for the Employee by the qualified organization for prior years.

For purposes of this Section 3.2, a “qualified employee” means an Employee who has completed
at least 15 years of service taking into account only employment with the Employer.

3.3 Age 50 Catch-up Elective Deferral Contributions. If authorized in the Adoption

Agreement, an Employee who is a Participant who will attain age 50 or more by the end of the
calendar year is permitted to elect an additional amount of Elective Deferrals and, if applicable,
Roth 403(b) Contributions, up to the maximum age 50 catch-up Elective Deferrals for the year.
The maximum dollar amount of the age 50 catch-up Elective Deferrals and, if applicable, Roth
403(b) Contributions for a year is $5,000 for 2008, and is adjusted for cost-of-living after 2008 to
the extent provided under the Code.

34  Coordination. If the Adoption Agreement authorizes contributions under Section 3.2
and Section 3.3 of the Plan, amounts in excess of the limitation set forth in Section 3.1 shall be
allocated first to the special 403(b) catch-up under Section 3.2 and next as an age 50 catch-up
contribution under Section 3.3. However, in no event can the amount of the Elective Deferrals
and, if applicable, Roth 403(b) Contributions for a year be more than the Participant’s Includible

Compensation for the year.

35 Special Rule for a Participant Covered by Another Section 403(b) Plan. For

purposes of this Section 3, if the Participant is or has been a participant in one or more other
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Section 403(b) Plan (and any other plan that permits elective deferrals under Section 402(g) of
the Code), then this Plan and all such other plans shall be considered as one plan for purposes of
applying the foregoing limitations of this Section 3. For this purpose, the Administrator shall
take into account any other such plan maintained by any Related Employer and shall also take
into account any other such plan for which the Administrator receives from the Participant
sufficient information concerning his or her participation in such other plan. Notwithstanding the
foregoing, another plan maintained by a Related Entity shall be taken into account for purposes
of Section 3.2 only if the other plan is a § 403(b) plan.

3.6  Correction of Excess Elective Deferrals. If the Elective Deferrals (or Roth 403(b)
Contributions) on behalf of a Participant for any calendar year exceed the limitations described
above, or the Elective Deferrals (and/or Roth 403(b) Contributions) on behalf of a Participant for
any calendar year exceed the limitations described above when combined with other amounts
deferred by the Participant under another plan of the Employer under Section 403(b) of the Code
(and any other plan that permits elective deferrals under Section 402(g) of the Code for which
the Participant provides information that is accepted by the Administrator), then the Elective
Deferral (and to the extent applicable, Roth 403(b) Contributions), to the extent in excess of the
applicable limitation (adjusted for any income or loss in value, if any, allocable thereto), shall be
distributed to the Participant. Excess Deferrals (and, if applicable, Roth 403(b) Contributions)
will be distributed to the Participant, with allocable net income, no later than April 15 of the
following taxable year or otherwise in accordance with Section 402(g) of the Code.

3.7  Protection of Persons Who Serve in a Uniformed Service. An Employee whose
employment is interrupted by qualified military service under Section 414(u) of the Code or who
is on a leave of absence for qualified military service under Section 414(u) of the Code may elect
to make additional Elective Deferrals upon resumption of employment with the Employer equal
to the maximum Elective Deferrals that the Employee could have elected during that period if
the Employee’s employment with the Employer had continued (at the same level of
Compensation) without the interruption or leave, reduced by the Elective Deferrals, if any,
actually made for the Employee during the period of the interruption or leave. Except to the
extent provided under Section 414(u) of the Code, this right applies for five years following the
resumption of employment (or, if sooner, for a period equal to three times the period of the

interruption or leave).

Section 4 - Loans

4.1 Loans. If authorized in the Adoption Agreement, loans shall be permitted under the Plan
to the extent permitted by the Individual Agreements controlling the Account assets from which
the loan is made and by which the loan will be secured.

4.2 Information Coordination Concerning Loans. Fach Vendor is responsible for all

information reporting and tax withholding required by applicable federal and state law in
connection with distributions and loans. To minimize the instances in which Participants have
taxable income as a result of loans from the Plan, the Administrator(s) shall take such steps as
may be appropriate to coordinate the limitations on loans set forth in Section 4.3, including the

8
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collection of information from Vendors, and transmission of information requested by any
Vendor, concerning the outstanding balance of any loans made to a Participant under the Plan or
any other plan of the Employer. The Administrator(s) shall also take such steps as may be
appropriate to collect information from Vendors, and transmission of information to any Vendor,
concerning any failure by a Participant to repay timely any loans made to a Participant under the

Plan or any other plan of the Employer.

43  Maximum Loan Amount. No loan to a Participant under the Plan may exceed the lesser
of:

(a) $50,000, reduced by the greater of (i) the outstanding balance on any loan from
the Plan to the Participant on the date the loan is made or (i1) the highest
outstanding balance on loans from the Plan to the Participant during the one-year
period ending on the day before the date the loan is approved by the
Administrator (not taking into account any payments made during such one year

period); or

(b)  one half of the value of the Participant’s vested Account Balance (as of the
Valuation Date immediately preceding the date on which such loan is approved

by the Administrator).

For purposes of this Section 4.3, any loan from any other plan maintained by the Employer and
any Related Employer shall be treated as if it were a loan made from the Plan, and the
Participant’s vested interest under any such other plan shall be considered a vested interest under
this Plan; provided, however, that the provisions of this paragraph shall not be applied so as to
allow the amount of a loan to exceed the amount that would otherwise be permitted in the

absence of this paragraph.

Section 5 - Benefit Distributions

5.1 Benefit Distributions At Severance from Employment or Other Distribution Event.
Except as permitted under Section 3.6 (relating to excess Elective Deferrals), Section 5.3
(relating to withdrawals of amounts rolled over into the Plan), Section 5.4 (relating to hardship),
or Section 8.3 (relating to termination of the Plan), distributions from a Participant’s Account
may not be made earlier than the earliest of the date on which the Participant has a Severance
from Employment, dies, becomes Disabled, or attains age 59%. Distributions shall otherwise be
made in accordance with the terms of the Individual Agreements. Notwithstanding the foregoing,
Elective Deferrals made to an Annuity Contract and corresponding earnings as of December 31,
1988 are “grandfathered” and withdrawal restrictions do not apply to the extent that such
amounts can be appropriately identified by the Vendor.

5.2 Minimum Distributions. Each Individual Agreement shall comply with the minimum
distribution requirements of Section 401(a)(9) of the Code and the regulations thereunder. For
purposes of applying the distribution rules of Section 401(a)(9) of the Code, each Individual
Agreement is treated as an individual retirement account (IRA) and distributions shall be made in
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accordance with the provisions of § 1.408-8 of the Income Tax Regulations, except as provided
in Treas. Reg. § 1.403(b)-6(e).

5.3  In-Service Distributions From Rollover Account. If authorized in the Adoption
Agreement and to the extent permitted by the applicable Individual Agreement, if a Participant
has a separate account attributable to rollover contributions to the Plan, the Participant may at
any time elect to receive a distribution of all or any portion of the amount held in the rollover

account.

54  Hardship Withdrawals. Hardship withdrawals shall be permitted under the Plan if
selected in the Adoption Agreement and to the extent permitted by the Individual Agreements
controlling the Account assets to be withdrawn to satisfy the hardship and this Section 5.4 of the
Plan. If permitted by the Funding Vehicle(s) in which the Participant’s Account is invested, a
Participant may make withdrawals from his or her Elective Deferral Accounts (excluding income
allocated thereon after December 31, 1988) and from assets held in the Account as of December
31, 1988, for the purpose of enabling him or her to meet financial hardships. For purposes of
this Section 5.4, a distribution is on account of a financial hardship only if the distribution is
made both on account of an immediate and heavy financial need of the Participant and is
necessary to satisfy (and does not exceed) such financial need as described in Subsections (a)

and (b) set forth below.

Amounts shall be distributed under this Section 5.4 only after the Administrator has determined
that the applicable nondiscriminatory and objective criteria have been satisfied. A Participant
requesting a hardship withdrawal shall submit such request to the Administrator in writing at the
time and in the manner specified by the Administrator.

(@)  Immediate and Heavy Financial Need. The determination of whether a
Participant has an immediate and heavy financial need is to be made by the
Administrator on the basis of all relevant facts and circumstances. Unless the
Administrator adopts and obtains the Employer’s written approval regarding
additional nondiscriminatory and objective criteria for making this determination
(which shall be contained in the Funding Vehicle), a distribution will be deemed
to be made on account of an immediate and heavy financial need of a Participant
only if the distribution is on account of:

(1) expenses for unreimbursed medical care described in Code Section 2 13(d)
previously incurred by the Participant, the Participant’s spouse, or any
dependents of the Participant (as defined in Code Section 152 (determined
without regard to subsections (b)(1), (b)(2) and (d)(1)B) thereof)), or
expenses necessary to obtain such medical care;

(2) costs (excluding mortgage payments) directly related to the purchase of a
principal residence for the Participant;

(3)  payment of tuition, related educational fees, and room and board expenses,
for up to the next twelve months of post-secondary education for the
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(b)

Participant, the Participant’s spouse or children, or any dependents of the
Participant (as defined in Code Section 152 (determined without regard to

subsections (b)(1), (b)(2) and (d)(1)(B) thereof));

(4)  payments necessary to prevent the eviction of the Participant from the
Participant’s principal residence or foreclosure on the mortgage on that

residence;

(5)  payments for burial or funeral expenses for the Participant’s deceased
parent, spouse, children or dependents (as defined in Code Section 152
(determined without regard to subsections (b)(1), (b)(2) and (d)(1x(B)
thereof));

(6) expenses for the repair of damage to the Employee’s principal residence
that would qualify for the casualty deduction under Code Section 165
(determined without regard to whether the loss exceeds 10% of adjusted

gross income); or

W) such other events, expenses or conditions as the Commissioner of Internal
Revenue may determine from time to time.

Necessary to Satisfy Financial Need. A distribution will be deemed to be
necessary to satisfy an immediate and heavy financial need of a Participant only if
all of the following requirements are satisfied:

(1)  the distribution is not in excess of the amount of the immediate and heavy
financial need of the Participant. The amount of an immediate financial
need may include any amounts necessary to pay any federal, state, or local
income taxes or penalties reasonably anticipated to result from the
distribution;

(2)  the Participant has obtained all distributions, other than hardship
distributions, and all nontaxable (determined at the time of the loan) loans
currently available under this Plan and all other plans maintained by the
Employer;

(3)  the Plan, and all other 403(b), qualified and nonqualified plans of deferred
compensation maintained by the Employer (excluding health and other
welfare plans including one that is part of a cafeteria plan), provide that
the Participant’s elective deferrals and voluntary employee contributions
will be suspended for at least six months after receipt of the hardship
distribution; and

(4)  the Plan, and all other 403(b), qualified and nonqualified plans of deferred
compensation maintained by the Employer (excluding health and other
welfare plans including one that is part of a cafeteria plan), provide that

1
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the Participant may not make elective deferrals for the Participant’s
taxable year immediately following the taxable year of the hardship
distribution in excess of the applicable limit under Code Section 402(g)
for such next taxable year less the amount of such Participant’s elective
deferrals for the taxable year of the hardship distribution.

The provisions of these subparagraphs (a) and (b) of this Section 5.4 may be modified by the
Employer to the extent necessary or permissible to take into account any new standards
prescribed by the Commissioner of Internal Revenue by which distributions are deemed to be

necessary to satisfy an immediate and heavy financial need.

Additionally, the Vendor with prior approval by the Employer, may adopt rules for determining
whether a hardship distribution is necessary to satisfy a Participant’s financial need under the
“facts and circumstances” tests described in Treasury Regulation Section 1.401(k)- 1(d)(3)(iii) in

lieu of the rules described tests, above.

An Individual Agreement may make distributions to Participants for expenses described in
Treasury Regulation Section 1.401(k)-1(d)(3)(iii)(B)(1), (3), or (5) for a primary Beneficiary.
For this purpose, a “primary Beneficiary” is an individual who is named as a Beneficiary and has
an unconditional right to all or a portion of the Account balance upon the death of the

Participant.

5.5 Rollover Distributions.

(a) A Participant or the Beneficiary of a deceased Participant (or a Participant’s
spouse or former spouse who is an alternate payee under a domestic relations
order, as defined in Section 414(p) of the Code) who is entitled to an eligible
rollover distribution may elect to have any portion of an eligible rollover
distribution (as defined in Section 402(c)(4) of the Code) from the Plan paid
directly to an eligible retirement plan (as defined in Section 402(c)(8)(B) of the
Code) specified by the Participant in a direct rollover. In the case of a distribution
to a Beneficiary who at the time of the Participant’s death was neither the spouse
of the Participant nor the spouse or former spouse of the Participant who is an
alternate payee under a domestic relations order, a direct rollover is payable only
to an individual retirement account or individual retirement annuity (IRA) that has
been established on behalf of the Beneficiary as an inherited IRA (within the
meaning of Section 408(d)(3)(C) of the Code).

(b) Each Vendor shall be separately responsible for providing, within a reasonable
time period before making an initial eligible rollover distribution, an explanation
to the Participant of his or her right to ¢lect a direct rollover and the income tax
withholding consequences of not electing a direct rollover.

(c) A Participant or a spouse who is the designated Beneficiary of the Participant may
elect to roll over amounts in accordance with Section 408A(e) of the Code
directly to a Roth IRA.
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Section 6 - Rollovers to the Plan; Transfers; Exchanges

Eligible Rollover Contributions to the Plan.

6.1

6.2

(a

(b)

(c)

Eligible Rollover Contributions. To the extent provided in the Individual

Agreements, an Employee who is a Participant who is entitled to receive an
eligible rollover distribution from another eligible retirement plan may request to
have all or a portion of the eligible rollover distribution paid to the Plan. Such
rollover contributions shall be made in the form of cash only. The Vendor may
require such documentation from the distributing plan as it deems necessary to
effectuate the rollover in accordance with Section 402 of the Code and to confirm
that such plan is an eligible retirement plan within the meaning of Section
402(c)(8)(B) of the Code. However, unless Roth 403(b) Contributions are
authorized under the Adoption Agreement, in no event does the Plan accept a
rollover contribution from a Roth elective deferral account under an applicable
retirement plan described in Section 402A(e)(1) of the Code.

Eligible Rollover Distribution. For purposes of Section 6.1(a), an eligible
rollover distribution means any distribution of all or any portion of a Participant’s

benefit under another eligible retirement plan, except that an eli gible rollover
distribution does not include (1) any installment payment for a period of 10 years
or more, (2) any distribution made as a result of an unforeseeable emergency or
other distribution which is made upon hardship of the employee, (3) for any other
distribution, the portion, if any, of the distribution that is a required minimum
distribution under Section 401(a)(9) of the Code, or corrective distribution of
excess amounts in accordance with Sections 3.6 and 10.7. In addition, an eligible
retirement plan means an individual retirement account described in Section
408(a) and 408A of the Code, an individual retirement annuity described in
Section 408(b) and 408A of the Code, a qualified trust described in Section 401(a)
of the Code, an annuity plan described in Section 403(a) or 403(b) of the Code, or
an eligible governmental plan described in Section 457(b) of the Code, that
accepts the eligible rollover distribution.

Separate Accounts. The Vendor shall establish and maintain for the Participant a
separate account for any eligible rollover distribution paid to the Plan.

Plan-to-Plan Transfers to the Plan.

(a)

[f authorized under the Adoption Agreement, the Administrator may permit a
transfer of assets to the Plan as provided in this Section 6.2. Such a transfer is
permitted only if the other plan provides for the direct transfer of each person’s
entire interest therein to the Plan and the participant is an Employee or former
Employee of the Employer. The Administrator and any Vendor accepting such
transferred amounts may require that the transfer be in cash or other property
acceptable to it. The Administrator or any Vendor accepting such transferred
amounts may require such documentation from the other plan as it deems
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(b)

(c)

necessary to effectuate the transfer in accordance with Treas. Reg. § 1.403(b)-
10(b)(3) and to confirm that the other plan is a plan that satisfies Section 403(b)

of the Code.

The amount so transferred shall be credited to the Participant’s Account Balance,
so that the Participant or Beneficiary whose assets are being transferred has an
accumulated benefit immediately after the transfer at least equal to the
accumulated benefit with respect to that Participant or Beneficiary immediately
before the transfer.

To the extent provided in the Individual Agreements holding such transferred
amounts, the amount transferred shall be held, accounted for, administered and
otherwise treated in the same manner as an Elective Deferral or, if applicable,
Roth 403(b) Contribution by the Participant or Employer Contribution under the
Plan, except that (1) the Individual Agreement which holds any amount
transferred to the Plan must provide that, to the extent any amount transferred is
subject to any distribution restrictions required under Section 403(b) of the Code,
the Individual Agreement must impose restrictions on distributions to the
Participant or Beneficiary whose assets are being transferred that are not less
stringent than those imposed on the transferor plan and (2) the transferred amount
shall not be considered an Elective Deferral under the Plan in determining the
maximum deferral under Section 3.

6.3 Plan-to-Plan Transfers from the Plan.

(a)

(b)

If authorized under the Adoption Agreement, Participants and Beneficiaries may
elect to have all or any portion of their Account Balance transferred to another
plan that satisfies Section 403(b) of the Code in accordance with Treas. Reg. §
1.403(b)-10(b)(3). A transfer is permitted under this Section 6.3(a) only if the
Participants or Beneficiaries are Employees or former Employees of the Employer
(or the business of the Employer) under the receiving plan and the other plan
provides for the acceptance of plan-to-plan transfers with respect to the
Participants and Beneficiaries and for each Participant and Beneficiary to have an
amount deferred under the other plan immediately after the transfer at least equal
to the amount transferred.

The other plan must provide that, to the extent any amount transferred is subject
to any distribution restrictions required under Section 403(b) of the Code, the
other plan shall impose restrictions on distributions to the Participant or
Beneficiary whose assets are transferred that are not less stringent than those
imposed under the Plan. In addition, if the transfer does not constitute a complete
transfer of the Participant’s or Beneficiary’s interest in the Plan, the other plan
shall treat the amount transferred as a continuation of a pro rata portion of the
Participant’s or Beneficiary’s interest in the transferor plan (e.g., a pro rata
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6.4

6.5

©

portion of the Participant’s or Beneficiary’s interest in any after-tax employee

contributions).

Upon the transfer of assets under this Section 6.3, the Plan’s liability to pay
benefits to the Participant or Beneficiary under this Plan shall be discharged to the
extent of the amount so transferred for the Participant or Beneficiary. The
Administrator may require such documentation from the receiving plan as it
deems appropriate or necessary to comply with this Section 6.3 (for example, to
confirm that the receiving plan satisfies Section 403(b) of the Code and to assure
that the transfer is permitted under the receiving plan) or to effectuate the transfer

pursuant to Treas. Reg. § 1.403(b)-10(b)(3).

Permissive Service Credit Transfers.

(a)

(b)

©

If a Participant is also a participant in a tax-qualified defined benefit
governmental plan (as defined in Section 414(d) of the Code) that provides for the
acceptance of plan-to-plan transfers with respect to the Participant, then the
Participant may elect to have any portion of the Participant’s Account Balance
transferred to the defined benefit governmental plan. A transfer under this Section
6.4(a) may be made before the Participant has had a Severance from Employment.

A transfer may be made under Section 6.4(a) only if the transfer is either for the
purchase of permissive service credit (as defined in Section 415(n)(3)(A) of the
Code) under the receiving defined benefit governmental plan or a repayment to
which Section 415 of the Code does not apply by reason of Section 415(k)(3) of

the Code.

In addition, if a plan-to-plan transfer does not constitute a complete transfer of the
Participant’s or Beneficiary’s interest in the transferor plan, the Plan shall treat the
amount transferred as a continuation of a pro rata portion of the Participant’s or
Beneficiary’s interest in the transferor plan (e.g., a pro rata portion of the
Participant’s or Beneficiary’s interest in any after-tax employee contributions).

Contract and Custodial Account Exchanges.

(a)

(b)

If authorized in the Adoption Agreement, a Participant or Beneficiary is permitted
to change the investment of his or her Account Balance among the Vendors under
the Plan, subject to the terms of the Individual Agreements. However, unless
otherwise indicated on the Adoption Agreement, exchanges are not permitted to
Vendors that are not eligible to receive contributions under Section 2. If the
Adoption Agreement authorizes exchanges to a Vendor that is not eligible to
receive contributions under Section 2, the conditions in paragraphs (b) through (d)
of this Section 6.5 must be satisfied.

The Participant or Beneficiary must have an Account Balance immediately after

the exchange that is at least equal to the Account Balance of that Participant or
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()

(d)

Beneficiary immediately before the exchange (taking into account the Account
Balance of that Participant or Beneficiary under both Section 403(b) contracts or
custodial accounts immediately before the exchange).

The Individual Agreement with the receiving Vendor has distribution restrictions
with respect to the Participant that are not less stringent than those imposed on the

investment being exchanged.

The Employer enters into an agreement with the receiving Vendor for the other
contract or custodial account under which the Employer and the Vendor will from
time to time in the future provide each other with the following information:

(N

(2

Information necessary for the resulting contract or custodial account, or
any other contract or custodial accounts to which contributions have been
made by the Employer, to satisfy Section 403(b) of the Code, including
the following:

()

(ii)

(iii)

the Employer providing information as to whether the Participant’s
employment with the Employer is continuing, and notifying the
Vendor when the Participant has had a Severance from
Employment (for purposes of the distribution restrictions in
Section 5.1);

the Vendor notifying the Employer of any hardship withdrawal
under Section 5.3 if the withdrawal results in a 6-month suspension
of the Participant’s right to make Elective Deferrals (and, if
applicable, Roth 403(b) Contributions) under the Plan; and

the Vendor providing information to the Employer or other
Vendors concerning the Participant’s or Beneficiary’s Section
403(b) contracts or custodial accounts or qualified employer plan
benefits (to enable a Vendor to determine the amount of any Plan
loans and any rollover accounts that are available to the Participant
under the Plan in order to satisfy the financial need under the
hardship withdrawal rules of Section 5.4); and

Information necessary in order for the resulting contract or custodial
account and any other contract or custodial account to which contributions
have been made for the Participant by the Employer to satisfy other tax
requirements, including the following:

()

the amount of any Plan loan that is outstanding to the Participant in
order for a Vendor to determine whether an additional Plan loan
satisfies the loan limitations of Section 4.3, so that any such
additional loan is not a deemed distribution under Code Section

72(pX(1); and
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(i)  information concerning the Participant’s or Beneficiary’s Roth
Contributions and after-tax employee contributions in order for a
Vendor to determine the extent to which a distribution is includible

in gross income.

(e) If any Vendor ceases to be eligible to receive Elective Deferrals (or Roth 403(b)
Contributions or Employer Contributions, if applicable) under the Plan, the
Vendor shall enter into an information sharing agreement as described in Section
6.5(d) with the Employer if the Employer’s existing contract with the Vendor
does not provide for the exchange of information described in Section 6.5(d)(1)

and (2).

Section 7 - Investment of Contributions

7.1 Manner of Investment. All Elective Deferrals, Roth 403(b) Contributions, Employer
Contributions or other amounts contributed to the Plan, all property and rights purchased with
such amounts under the Funding Vehicles, and all income attributable to such amounts, property,
or rights shall be held and invested in one or more Annuity Contracts or Custodial Accounts.
Each Custodial Account shall provide for it to be impossible, prior to the satisfaction of all
liabilities with respect to Participants and their Beneficiaries, for any part of the assets and
income of the Custodial Account to be used for, or diverted to, purposes other than for the
exclusive benefit of Participants and their Beneficiaries.

7.2 Investment of Contributions. Each Participant or Beneficiary shall direct the
investment of his or her Account among the investment options available under the Annuity
Contract or Custodial Account in accordance with the terms of the Individual Agreements.
Transfers and exchanges among Annuity Contracts and Custodial Accounts may be made to the
extent provided in Section 6.4 of the Plan, the Individual Agreements and permitted under

applicable Income Tax Regulations.

7.3 Current and Former Vendors. The Administrator shall maintain a list of all Vendors
under the Plan. Such list is hereby incorporated as part of the Plan. Each Vendor and the
Administrator shall exchange such information as may be necessary to satisfy Section 403(b) of
the Code or other requirements of applicable law. In the case of a Vendor which is not eligible to
receive Elective Deferrals under the Plan (including a Vendor which has ceased to be a Vendor
eligible to receive Elective Deferrals (or Roth 403(b) Contributions) under the Plan and a Vendor
holding assets under the Plan in accordance with Section 6.2 or 6.4), the Employer shall keep the
Vendor informed of the name and contact information of the Administrator in order to coordinate
information necessary to satisfy Section 403(b) of the Code or other requirements of applicable

law.
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Section 8 — Amendment and Plan Termination

8.1 Termination of Contributions. The Employer has adopted the Plan with the intention
and expectation that contributions will be continued indefinitely. However, the Employer has no
obligation or liability whatsoever to maintain the Plan for any length of time and may
discontinue contributions under the Plan at any time without any liability hereunder for any such

discontinuance.

8.2  Amendment and Termination. The Employer reserves the authority to amend or
terminate this Plan at any time.

8.3 Distribution upon Termination of the Plan. The Employer may provide that, in
connection with a termination of the Plan and subject to any restrictions contained in the
Individual Agreements, all Accounts will be distributed as soon as administratively practicable
under the Plan, provided that the Employer and any Related Employer on the date of termination
do not make contributions to an alternative Section 403(b) contract that is not part of the Plan
during the period beginning on the date of plan termination and ending 12 months after the
distribution of all assets from the Plan, except as permitted by the Income Tax Regulations.

Section 9 - Miscellaneous

9.1 Non-Assignability. Except as provided in Section 9.2 and 9.3, the interests of each
Participant or Beneficiary under the Plan are not subject to the claims of the Participant's or
Beneficiary’s creditors; and neither the Participant nor any Beneficiary shall have any right to
sell, assign, transfer, or otherwise convey the right to receive any payments hereunder or any
interest under the Plan, which payments and interest are expressly declared to be non-assignable

and non-transferable,

92 Domestic Relation Orders. Notwithstanding Section 9.1, if a judgment, decree or order
(including approval of a property settlement agreement) that relates to the provision of child
support, alimony payments, or the marital property rights of a spouse or former spouse, child, or
other dependent of a Participant is made pursuant to the domestic relations law of any state
(“domestic relations order”), then the amount of the Participant’s Account Balance shall be paid
in the manner and to the person or persons so directed in the domestic relations order. Such
payment shall be made without regard to whetheg the Participant is eligible for a distribution of
benefits under the Plan. The Administrator shall establish reasonable procedures for determining
the status of any such decree or order and for effectuating distribution pursuant to the domestic

relations order.

93 IRS Levy. Notwithstanding Section 9.1, the Administrator may direct payment from a
Participant's or Beneficiary's Account the amount that the Administrator finds is lawfully
demanded under a levy issued by the Internal Revenue Service with respect to that Participant or
Beneficiary or is sought to be collected by the United States Government under a judgment
resulting from an unpaid tax assessment against the Participant or Beneficiary.
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9.4  Tax Withholding. Contributions to the Plan are subject to applicable employment taxes
(including, if applicable, Federal Insurance Contributions Act (FICA) taxes with respect to
Elective Deferrals (and, if applicable, Roth 403(b) Contributions), which constitute wages under
Section 3121 of the Code). Any benefit payment made under the Plan is subject to applicable
income tax withholding requirements (including Section 3401 of the Code and the Employment
Tax Regulations thereunder). A payee shall provide such information as the Administrator or
Vendor may need to satisfy income tax withholding obligations, and any other information that

may be required by guidance issued under the Code.

9.5  Payments to Minors and Incompetents. If a Participant or Beneficiary entitled to

receive any benefits hereunder is a minor or is adjudged to be legally incapable of giving valid
receipt and discharge for such benefits, or is deemed so by the Administrator, benefits will be
paid to such persons as the Administrator may designate for the benefit of such Participant or
Beneficiary. Such payments shall be considered a payment to such Participant or Beneficiary and
shall, to the extent made, be deemed a complete discharge of any liability for such payments

under the Plan.

9.6  Mistaken Contributions. If any contribution (or any portion of a contribution) is made
to the Plan by a good faith mistake of fact, then within one year after the payment of the
contribution, and upon receipt in good order of a proper request approved by the Administrator,
the amount of the mistaken contribution (adjusted for any income or loss in value, if any,
allocable thereto) shall be returned to the party that made the contribution.

9.7  Procedure When Distributee Cannot Be Located. The Administrator shall make all
reasonable attempts to determine the identity and address of a Participant or a Participant's
Beneficiary entitled to benefits under the Plan. For this purpose, a reasonable attempt means (a)
the mailing by certified mail of a notice to the last known address shown on the records of the
Employer or the Administrator, (b) notification sent to the Social Security Administration or the
Pension Benefit Guaranty Corporation (under their program to identify payees under retirement
plans), and (c) the payee has not responded within 6 months. If the Administrator is unable to
locate such a person entitled to benefits hereunder, or if there has been no claim made for such
benefits, the Funding Vehicle shall continue to hold the benefits due such person.

9.8  Incorporation of Individual Agreements. The Plan, together with the Adoption
Agreement and any Individual Agreements, is intended to satisfy the requirements of Section
403(b) of the Code and the Income Tax Regulations thereunder. Terms and conditions of the
Adoption Agreement and applicable Individual Agreements are hereby incorporated by reference
into the Plan, excluding those terms that are inconsistent with the Plan or Section 403(b) of the

Code.

9.9  Governing Law. The Plan will be construed, administered and enforced according to the
Code and the laws of the state in which the Employer has its principal place of business.

9.10  Headings. Headings of the Plan have been inserted for convenience of reference only

and are to be ignored in any construction of the provisions hereof.
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9.11 Gender. Pronouns used in the Plan in the masculine or feminine gender include both
genders unless the context clearly indicates otherwise.

Section 10 — Roth 403(b) Contribution Provisions

10.1  General Application. This Section 10 shall apply only if the Employer has elected to
permit Roth Contributions under the Plan as indicated on the Adoption Agreement.

102 Roth 403(b) Contributions. For each Plan Year, each Participant may elect to make
Roth 403(b) Contributions to the Plan up to the applicable limit under Code Section 402(g) and
as aggregated with Elective Deferrals as described in Section 3.1, 3.2, and 3.3, and subject to any
limitations imposed under applicable law or under any applicable collective bargaining
agreement. Such contributions will be allocated to the Participant’s Roth 403(b) Contributions

Account.

10.3  Separate Accounting Requirements. Contributions and withdrawals of Roth 403(b)

Contributions, and earnings or losses thereon, shall be credited and debited to each Participant’s
Account and shall be separately accounted for under each Employee’s Account. Gains, losses,
and other credits or charges shall be separately allocated on a reasonable and consistent basis for
each Employee’s Roth 403(b) Contributions. Except as provided in Section 10.6, no
contributions other than Roth 403(b) Contributions and properly attributable earnings may be
credited to each Employee’s Roth subaccount.

10.4 Deposit Requirements. Roth 403(b) Contributions shall be deposited with the
applicable Funding Vehicles as soon as practicable in accordance with Section 2.5 of the Plan,

unless an earlier date is required under state law.

10.5 Distribution of Roth 403(b) Contributions.

(@  Qualified Distributions: Distributions from a Roth 403(b) Contributions Account
will be tax-free for federal income tax purposes if:

i) The amounts are held for a 5-year holding period, measured from the first
year that the initial Roth 403(b) Contribution was made on behalf of the
Participant to a Roth 403(b) Contributions Account, and

ii) The distribution is due to a Participant’s attainment of age 59 ', death, or
in the event of the Participant’s becoming Disabled.

(b)  Non-qualified Distributions: Amounts distributed from a Roth 403(b)
Contributions Account that are not considered “Qualified Distributions” as
defined in Section 10.3(a), may be distributed from a Roth 403(b) Contributions
Account subject to the distribution rules applicable to Elective Deferrals as
described in Section 5.1. Such nonqualified distributions shall be subject to
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federal income tax to the extent that the amount distributed exceeds the value of
the Roth 403(b) Contributions.

(c) In no event shall amounts held in a Roth 403(b) Contributions Account be used
for a loan in accordance with Section 4, distributed due to a hardship withdrawal
under Section 5.4, transferred in accordance with Sections 6.3 or 6.5, or
exchanged in accordance with Section 6.4.

10.6 Direct Roth Rollovers From the Plan. Notwithstanding Section 5.5 of the Plan,
Participants may only make a direct rollover of a distribution of Roth 403(b) Contributions (and
earnings thereon) to another 403(b) plan with Roth contribution features; to a 401(k) Plan with
Roth contribution features, or to Roth IRA described in Section 408A of the Code, and only to
the extent the rollover is permitted under the rules of Section 402(c) of the Code.

10.7  Roth Rollovers Into the Plan. Notwithstanding Section 6.1 of the Plan, and unless
otherwise indicated on the Adoption Agreement, direct rollovers of Roth 403(b) Contributions
and Roth 401(k) Contributions and earnings thereon from another 403(b) Plan with Roth
contribution features, or from a 401(k) Plan with Roth contribution features are permitted,
provided that the Funding Vehicles selected by a Participant will accept such Roth Rollovers.
Direct rollovers shall only be permitted if the transmitting plan satisfies the conditions set forth
in Section 402(A)(e)(1) of the Code and only to the extent the rollover is permitted under the
rules of Section 402(c) of the Code.

10.8  Correction of Excess Deferrals. Excess deferrals shall be corrected by first distributing
Roth 403(b) Contributions (plus earnings thereon) made during the Plan Year and then by
distributing a Participant’s Elective Deferrals (plus eamings thereon). However, if a highly
compensated Employee (as defined in Section 414(q) of the Code) experiences an excess
deferral in any Plan Year, he may designate the extent to which the excess amount is composed
of Elective Deferrals and Roth 403(b) Contributions, provided that both types of contributions
were made by the Employee during the applicable Plan Year. If the highly compensated
Employee does not designate which type of contributions are to be distributed, then Elective
Deferrals shall be distributed first, followed by Roth 403(b) Contributions.

10.9 Roth Caveat. Employer, Administrator and providers of Annuity Contracts and
Custodial Accounts shall utilize good faith compliance efforts to conform to the requirements
applicable to Roth 403(b) Contributions based on applicable IRS guidance related to such
contributions. The Plan shall be administered and interpreted in the manner necessary to ensure
compliance with such guidance.

Section 11 — Employer Contributions

11.1  Employer Contributions. For each Plan Year, the Employer will contribute to the Plan
the amount and form of Employer Contributions as specified in the Adoption Agreement, subject
to any limitations imposed under applicable law or under any applicable collective bargaining

21
[Columbus State Community C ollege] 403(b) Plan

42



agreement. Such contributions will be allocated to the Participant’s Employer Contributions
Account.

11.2 Maximum Annual Additions.

(a) The maximum permissible Annual Additions that may be contributed or allocated
to each Participant’s Account under the Plan for any Plan Year will not exceed the

lesser of:

i) $40,000, as adjusted for increases in the cost of living under Section
415(d) of the Code, or

ii) 100 percent of the Participant’s Includible Compensation for the Plan
Year.

(b)  For purposes of this Section, “Annual Additions” means, for any Plan Year, the
sum of Elective Deferrals, Roth 403(b) Contributions, and Employer
Contributions to the Plan made to the Participant’s Account and the sum of any
Employee and Employer contributions made on behalf of such individual under
any other 403(b) plan, whether or not sponsored by the Employer.

(c) If a Participant has a “controlling interest” in another Employer and participates in
that Employer’s qualified 401(a) defined contribution plan, a welfare benefit fund
(as defined in Section 419(e) of the Code), an individual medical account (as
defined in Section 415(1)(2) of the Code) or a Simplified Employee Pension (as
defined in Section 408(k) of the Code) which provides Annual Additions, the
amount of Annual Additions which may be credited to a Participant’s Account for
any Plan Year will not exceed the maximum permissible amount described in
subsection (a), taking into account Employer contributions that have been
allocated to such other plans as described in this subsection.

(d)  Ifthe Annual Additions are greater than the maximum permissible amount
described in subsection (a) in a Plan Year, no amount will be contributed to the
Participant’s Account under the Plan for that Plan Year. If there is any such
excess amount under the Plan, the Employer or its delegate will direct the Vendor
as to the appropriate method of correction of such excess amounts in accordance
with the Income Tax Regulations. If timely correction of such excess is not made,
such excess will remain in the Plan and will be separately accounted for in
accordance with Section 403(c) of the Code.

11.3  Vesting. A Participant will be 100% Vested in any Employer Contributions.

22
[Columbus State Community College] 403(b) Plan

43



Section 12 — Employer Adoption

Name of Plan:

Name of Employer:

Signature By:

Print Name:

Title:

Date:

COLUMBLULS/1452591 v 02
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COLUMBUS STATE COMMUNITY COLLEGE

BOARD ACTION

Date:

SUBJECT:
Energy Efficiency Plan required by H.B. 251

BACKGROUND INFORMATION:

In December 2006, the Ohio General Assembly enacted H.B. 251, a law that specifies a variety
of State energy efficiency requirements, including the creation of an interuniversity committee to
develop guidelines for the boards of trustees of state institutions of higher education to use in
ensuring energy efficiency and conservation in campus facilities and college operations. Those
guidelines have been developed.

The goal of each institution is to reduce on- and off-campus energy consumption by at least 20
percent by the end of the fiscal year ended 2014 compared to fiscal year 2004. Additionally, by
December 31, 2008, each state institution’s board of trustees is to develop a fifteen-year plan for
phasing in energy efficiency and conservation projects.

Moreover, in January 2007, the College signed the American College and University Presidents
Climate Commitment (ACUPCC), a high-profile effort to address global warming by garnering
commitments from institutions of higher education to neutralize greenhouse gas emissions and to
accelerate the research and educational efforts of higher education to equip society to re-stabilize
the earth’s climate. By signing the Commitment, the College committed to conducting, by
September 2008, a comprehensive initial inventory of all greenhouse gas emissions resulting
from its operations, including emissions from electricity, heating/cooling, commuting, and air
travel.

In November 2007, the Board of Trustees allocated $2 million for Energy Efficiency and
Sustainability Initiatives. Of that, $150,000 was released by the Board in July 2008 for
sustainability planning and program activities. With Board approval, the college will use the
balance of the monies to begin implementing initiatives outlined in the Energy Efficiency Plan.

The attached Energy Efficiency Plan is the College’s response to those mandates.

RECOMMENDATION:
That the Board of Trustees, in compliance with H.B. 251, approve the College’s Energy

Efficiency Plan, dated October 2008.

That the Board of Trustees allocates $1.85 million of the $2.0 million strategic allocation to
begin implementing the projects outlined in the Energy Efficiency Plan. No project shall be
executed without the President’s pre-approval. The President shall report annually to the Board
of Trustees on progress toward implementing the Energy Efficiency initiatives.
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Columbus State Community College

Board Action

Date:

SUBJECT:

Personnel Information Items
BACKGROUND INFORMATION:

In accordance with a Board of Trustees resolution approved and adopted at their regular meeting held on
October 18, 1978, the President has the authority to make staff appointments to positions which have
already been approved by the Board and included in the current budget, and to accept faculty and staff
resignations. The attached personnel actions took place during the months of September, October and

November, 2008

FOR INFORMATION ONLY
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COLUMBUS STATE COMMUNITY COLLEGE

BOARD OF TRUSTEES INFORMATION ONLY

In accordance with a Board Resolution approved and adopted at a regular meeting held on October 18, 1978, which
enables the President to make employee appointments to positions which have already been approved by the Board

and included in the current budget, the following persons have been appointed.

NAME POSITION DEPARTMENT DATE SALARY
Gabbriel Crissinger Technician [ Public Safety 10/16/08 $32,700
(New Board Approved)

Chris Emswiler Project Administrator Information Technology 10/01/08 $63,000
(Repl. T. Sherald)

Kimberly Hachet Representative Telephone Information Center 09/02/08 $30,969
(Repl. S. Bailey)

Lisa Karas Supervisor 1 Public Safety 11/03/08 $55,262
(New Board Approved)

Sheryl Killen Coordinator Disability Services 10/01/08 $44,034
(Repl. T. McClain)

Martisha McCarrel Associate Teacher Child Development Center 10/01/08 $28,652
(Repl. M. McCloud)

Dustin McDaniel Groundskeeper [ Physical Plant 09/16/08 $25,025
{Repl. M. Johnson)

Roger McGlaughlin Instructor Health, Dental & Vet Tech 09/24/08 $39,486
(Repl. M. Morgan)

Kelly Paulin Instructor Developmental Education 09/24/08 $39,486
(Repl. W. Hall)

Michael Shilling System Administrator Data Center 11/03/08 $57,000
(New Board Approved)

Marv West Director 11 Auxiliary Services 11/03/08 $86,537
(Repl. G. Sanders)

David Wubbolding Program Coordinator Institutional Advancement 12/01/08 $58,531

(New Board Approved)

COLUMBUS STATE COMMUNITY COLLEGE
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BOARD OF TRUSTEES

INFORMATION ONLY

In accordance with a Board Resolution approved and adopted at a regular meeting held on October 18, 1978, which
enables the President to make employee appointments to positions which have already been approved by the Board
and included in the current budget, the following resignations/terminations have been accepted.

NAME

Christopher Butler
(Resignation)

David Cummings
(Retirement)

Adelaida Lopez-Wellman
(Resignation)

Chana Miller
(Resignation)

Philip Reed
(Resignation)

Tabitha Scott
(Resignation)

Sue Straughter
(Resignation)

Jonathan Volk
(Resignation)

Matthew Woodworth
(Resignation)

POSITION

Programmer/Analyst

Building Services |

Office Associate

Specialist

Groundskeeper |

Police Officer

Specialist

Technician

Police Officer

DEPARTMENT

Data Center

Physical Plant

Hospitality, Massage, & SES

Business & Industry

Physical Plant

Public Safety

Off-Campus Programs

Communication Technology &

PC Services

Public Safety

DATE

09/29/08

10/01/08

09/26/08

08/26/08

07/09/08

09/30/08

10/22/08

09/15/08

09/30/08
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COLUMBUS STATE COMMUNITY COLLEGE

Date

BOARD ACTION

SUBJECT:
Financial Statements as of and for the three months ended September 30, 2008.

BACKGROUND INFORMATION:
Columbus State Community College policy requires that monthly the President provide each
Board of Trustees member a copy of the college's financial statements.

RECOMMENDATION:
That the financial statements as of and for the three months ended September 30, 2008,

be accepted as presented.
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7 79

COLUMBUS STATE

Community
College

550 East Spring Street

P.O. Box 1609

Columbus, Ohio 43216-1609
614/287-2400

TO: Board of Trustees

FROM: Dr. Val Moeller, President

DATE: October 31, 2008

SUBJECT: Financial Statements as of September 30, 2008

Attached are the financial statements of Columbus State Community College, the Foundation,
and the President’s Discretionary Fund for the period ended September 30, 2008.

1. General Fund

Financials through the end of September 30, 2008 include tuition revenue from Summer quarter.
Autumn quarter tuition revenue will be reflected in subsequent financial statements as they are
realized.

e Enrollment

Budgeted Increase/ FY 08 FY 09 %
Quarter Headcount Headcount Decrease FTEs FTEs Variance
Summer 2008* 13,663 14,047 2.8% 7,443 7,835 53%
Autumn 2008* 23,057 24,237 5.1% 15,010 16,120 7.4%
Winter 2009
Spring 2009

*Preliminary headcounts and FTEs

Revenues (Exhibit B): Total operating revenues at September 30, 2008 are $26,483,055
for the period, or 20.8% of the FY 09 budget, compared to 20.5% last year. The difference in
the two years is primarily due to increased tuition and fee revenue and increased subsidy.

Expenditures (Exhibit B): Total operating expenditures (before transfers) are $25,200,284
for the period, or 20.5% of the budget, which is consistent with the same period last year.
Because we are just two months into the new fiscal year, our projected year-end numbers at
this time equal budget.

2. Auxiliary Fund (Exhibit D)

Revenues: Revenues are considerably higher through September 30, 2008, due primarily to the
timing of the start of summer quarter, putting the bulk of summer quarter rush at the bookstore in
July rather than June, as is typical. Also, revenues include bookstore sales for the start of
Autumn quarter as a good share of book-buying takes place in the weeks leading up to and
within a week of the start of the quarter, which this year was September 24. The Child
Development Center continues to increase its enrollment.
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Board of Trustees
Page Two
Financial Statements as of September 30, 2008

Expenditures: Overall expenditures are slightly lower compared to the same period last year
due primarily to employee vacancies in the bookstore that are in the process of being filled, and
efficiency measures at the golf course that resulted in lower overhead expenses.

3. President’s Discretionary Fund (Exhibit F)
The President’s Discretionary Fund has a cash balance of $14,094 at September 30, after
disbursements of $5,906.

4. Foundation (Exhibits G and H)

Foundation contributions are $304,265 compared to $94,886 in September last year. A new
pledge of $100,000 was received from Wolfe Associates. Donations to Taste the Future were up
slightly as well. The investment portfolio is being adjusted to maximize long term returns. Non-
mini-grant expenditures for September 2008 are comparable to September 2007 expenditures.

5. Investments
The College’s portfolio is invested consistent with its investment policy, with 32.5% currently
invested in STAROhio and other money markets, with the balance in federal agencies.
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COLUMBUS STATE COMMUNITY COLLEGE EXHIBIT F

PRESIDENT'S DISCRETIONARY FUND
STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS
FOR THE THREE MONTHS ENDED SEPTEMBER 30, 2008

Cash at Beginning of Period $ 2,716
Receipts:
Deposit 17,284 17,284
Disbursements:
American Red Cross 1,500
Choices 1,000
Columbus Housing 150
Columbus International Program 100
Columbus Metro Library Foundation 1,000
Flowers 436
Goodwill Extraordinary 150
House of Hope 250
M. Valeriana Moeller for Cols. Metro Club Dinner 20
Onhio College Access Network 50
The Gathering 1,250
5,906
$ 14,094
Al (8] [C]
NOTE:

The President's Discretionary fund is a separate fund from the operating and capital funds of the
college. The source of funds is from other-than-public (governmental) monies or student fees,
as specified by the Board of Trustees.

The purpose of the fund is to enhance the mission of the college. Expenditures are to promote

or enhance the image of the college, the college educational programs, operations, entertainment
contribution, etc. and other appropriate expenditures not provided for in the college operating
budget.

(1)
(2)
)
(4)
(5)
(6)
(7)
(8)
(9)
(10)
(11)
(12)
(13)
(14)
(15)
(16)
(17)
(18)
(19)
(20)
(21)
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COLUMBUS STATE COMMUNITY COLLEGE DEVELOPMENT FOUNDATION, INC.
BALANCE SHEET AT SEPTEMBER 30, 2008
With Comparative Figures at September 30, 2007

Assets

Cash

Accounts Receivable General Fund
Investments at market value (see note)
Pledges Receivable

Student Emergency Loans restricted - Net

Total Assets

Liabilities
Due to general fund
Pledge Payable
Trade Payables
Total Liabilities
Fund balance
Permanently Restricted

Temporarily Restricted
Unrestricted

Total fund balance

Total Liabilities and fund balance

Note: Investments

September 30,
2008

$ 376,158

3,845,440
543,569
1,297

——————

S ___ 4766461

$ 42,769
73,319

223

116,311

SRR R L.

3,276,519
1,745,753

(372,119)

4,650,153

——

§___4766464

(Al

September 30,
2007

$ 320,280

4,493,192
425,409
1,297

et e

$ 5,240,178

$ 69,641

82,103

OO oedionat Bt Y

151,744

— e

3,149,430
1,817,915
121,089

PRSI S Ao N

5,088,434

S___5240,178
(B]

Investments are valued at market, which is generally determined by use of published market quotations.
Realized gains and losses from sale or redemption of invesments are based upon the cost of the specific
investment sold or redeemed. Purchases and sales of investments are reflected on a trade-date basis.

A summary of investments is as follows:

Percent of

Cost Market Portfolio

Cash $ 395,008 $ 395,098 10.27%
Equities 2,227,676 2,111,385 54.91%
Fixed income 300,000 300,000 7.80%
Mutual Funds 1,104,930 1,038,956 27.02%
Total Investments $ 4,027,704 $_3,845439 100.00%

EXHIBIT G

M
(2
3)
4
(5)
6)
0]

(8
)
(10)
(1)

(12)
(13)
(14)
(15)
(16)
(17)
(18)
(19)
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1

2)

3)

4)

5)

COLUMBUS STATE COMMUNITY COLLEGE
NOTES TO FINANCIAL STATEMENTS
AS OF SEPTEMBER 30, 2008

Investments

Investment Market Yield to Average
Fund Cost Value Maturity* Maturity (days)
STAR Ohio/Operating $ 29,374,392 § 29,374,392 2.40% 1
STAR Ohio/Plant 1,312,749 1,312,749 2.33% 1
STAR Ohio/Auxitiary 524,188 524,188 2.33% 1
CSCC Operating Fund 1 41,861,286 42,137,397 2.52% 202
CSCC Operating Fund 2 26,065,789 26,036,077 3.37% 702
Bond Proceeds 475,077 475,077 1.85% 1
Auxiliary Services 5,148,710 5,107,686 3.08% 670
Plant Fund 4,485,137 4,471,130 3.15% 700

$ 109,247,326 $§ _ 109,438,695

* Weighted
Portfolio Composition Type % of Total
STAR Ohio 28.52%
Agencies 67.55%
Cash & Equivalents 3.93%
Inventories 100.00%

Bookstore inventories at year-end are stated at actual cost. Ator near year-end a complete physical
inventory is taken and adjustments, if any, are recorded.

Plant Funds

Physical plant and equipment are stated at cost at date of acquisition or fair value at date of donation
in case of gifts. Depreciation of physical plant and equipment is recorded.

Long-term debt

Long-term debt consists of bonds payable in annual installments varying from $545,000 to $1,120,000
with interest at rates varying from 2.00% to 4.50%, the final installment being due in 2023,
collateralized by a gross pledge basis, of the general receipts of the college, which include the full

of every type and character of receipts, excepting only those specifically excluded which are primarily
those that are appropriated from the State of Ohio.

Debt service for this long-term debt is paid from an annual allocation in the College's Operating fund, the
Auxiliary Services fund, and from the State's Capital Component Program.

Interfund Accounts

All interfund borrowings have been made from current funds and amounts are due currently without
interest.
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