CLINICAL AFFILIATION AGREEMENT COVER SHEET

Appropriate Use of this Form

· Use this template when the College is engaging a facility for a clinical educational experience for students.
How to Fill Out this Form

· Prior to completing the form, be prepared to provide the following information:
· Name of the Facility and full address
· Term of the Agreement (start date/time and end date/time)
· The name of the College Program (e.g., Nursing Program) and the name of the Program’s accrediting body.
· The number of educational hours students must complete at the Facility 
· Any applicable attachments to the agreement
· This form is in a Word document format with restricted editing.  This means that you can only edit the highlighted areas in the document.

· Guidance for filling out the form is listed in blue text throughout the document.  When you fill out the form, please replace the blue text with the appropriate information, or remove the blue text as applicable.     

Things to Remember About Routing Contracts

· If a contract is grant related, you must contact the Grants Office prior to the contract routing process.
· If a contract is technology related, you must contact IT Asset Management prior to the contract routing process. IT Asset Management may review the contract for sensitivity of data accessed and the need for use of a non-disclosure agreement.
· After a contract is created, a Contract Routing and Approval Form should be completed and attached to each contract.    

· When using an approved CSCC contract template found on the Columbus State Employees Forms Page under the Legal Office heading, there is no need to send the agreement to Legal for review.  However, the College’s legal counsel must review all non-standard agreements (not an approved CSCC contract template).    

· Please follow your department’s signature protocol developed according to the College’s Purchasing Authorizations and Signature Approval Protocol.

· Please send the fully executed contract, contract routing form, and any supporting documentation to:

· The assigned grant accountant for contracts involving grants; or

· Purchasing/Accounts Payable for contracts that are not grant related.

· Keep a copy of the contract in your department for records retention purposes.
CLINICAL AFFILIATION AGREEMENT

 NAME OF CLINICAL PROGRAM Agreement

Between Columbus State Community College & FACILITY NAME
Purpose Statement 

This Agreement is between Columbus State Community College (College), 550 East Spring Street Columbus, Ohio 43216 and FACILITY NAME (Facility) with its principal address as ADDRESS, CITY, ZIP.


College has established a identify type of program – such as “nursing program” (Program) certified and accredited by NAME OF ACCREDITING BODY and desires a clinical educational experience for its students in which the students complete number of hours unpaid hours at the externship site; and


Facility desires to provide a clinical facility for College’s clinical education program and has the clinical setting and equipment needed for Program;


The parties in consideration of the terms and conditions set forth herein agree as follows:

1:   Responsibilities of Facility  

1.1 Facility will provide suitable clinical learning experience consistent with the Program’s curriculum and objectives.  Facility will provide to the extent possible classroom space and facilities, equipment and supplies needed for clinical instruction at Facility in accordance with College’s academic calendar and inclement weather policies.
1.2 Facility will designate appropriate personnel to coordinate the students’ clinical learning experience or serve as a liaison to the College as appropriate in the Program.  If the Facility’s employee is acting in the role of preceptor, he/she will provide timely feedback regarding student performance to the College faculty member responsible for the student.  Facility shall ensure that an adequate number of its patients or clients are available to provide the College’s students with meaningful clinical experiences.  Program students do not replace Facility staff.  Facility maintains responsibility for patient care.
1.3 Facility shall permit with reasonable advance notice of its request the inspection of its facilities and pertinent records by College and by agencies/parties responsible for College’s accreditation of Program. 

1.4 Facility will provide emergency care in case of illness or accident to any participating student, College faculty or staff in the same manner and to the same extent as provided to its own employees. Facility is not responsible for costs.  Students are responsible for all costs of emergency or medical treatment resulting from clinical experiences.
1.5 Facility shall maintain all certifications, accreditations and licenses appropriate for its business.

1.6 Facility may generate or otherwise be in possession of confidential educational records regarding the College’s students. These records are protected by federal law including inter alia the Family Education and Privacy Rights Act (“FERPA”) 20 U.S.C.A. § 1232g, as amended.  Facility further agrees that it may not share or disclose student educational records with any party other than the College.
2:   Responsibilities of College

2.1 College after consultation with Facility shall plan and oversee the Program.  College shall retain ultimate responsibility for the students’ grades, evaluations and discipline.

2.2 College will provide and maintain records and reports necessary for conducting the students’ clinical learning experience.

2.3 College will provide Facility with a timely announcement or description of the Program, curriculum and objectives to be achieved at Facility. College will provide advance notice of its academic calendar. 
2.4 College affirms that it has drug-free workplace policies in effect, and that all faculty and staff are required to follow such policies, and prohibited from being under the influence of alcohol, drugs or an unlawfully controlled substance while working for the College.
3:   Application of Facility’s Rules & Procedures

3.1 College’s students and faculty during clinical training at Facility will be under the supervision of Facility officials for training purposes. These persons will be subject to Facility’s rules directly related to clinical training.  

3.2 College will require students and faculty to comply with Facility’s policies and procedures. These may include but are not limited to matters relating to conduct such as dress code, safety requirements and use and disclosure of individually identifiable information under HIPAA.  Facility will provide College a copy of its applicable policies and procedures in advance of the start of the program. 

3.3 Clinical students will be required to pass a criminal background check and drug screen as required by the Facility and by the College’s Background and Drug Screening Guidelines. 
4:   Student & Faculty Status

4.1 Student eligibility in the Program will be determined by College.  College will require each student participating in the clinical experience at Facility to have: 1) received appropriate instruction; 2) satisfactorily completed the prerequisite courses; 3) met health, safety, immunization and physical requirements; 4) current liability insurance; and 5) any additional required documentation. Its signature below represents the College’s certification to the Facility that its participants in the Program have met each of the above criteria. 
4.2 Solely for the purpose of HIPAA requirements, students and College faculty are defined as members of Facility’s workforce as that term is defined by 45 CFR 160.103 for activities conducted pursuant to this Agreement.  Students and faculty participating in the Program are not employees or agents of Facility while in these roles.
5:   Student Removal
5.1 Facility may recommend to College the withdrawal of a Program student if: 1) the achievement, progress, adjustment or health of the student does not warrant continuation at Facility or 2) the behavior of the student fails to conform to the applicable regulations of Facility.  

5.2 Facility reserves the right after timely consultation with College to exclude any student from its premises in the event that such person’s conduct or state of health is deemed objectionable or detrimental to the proper administration of Facility.

5.3 College will withdraw a student from placement at Facility if after consultation with Facility personnel the Facility determines such action to be warranted.

6:   Term and Termination
6.1 This Agreement shall be effective MONTH, DAY, YEAR and end on MONTH, DAY, YEAR.  

6.2 The College may renew this Agreement for successive two year periods on the same terms and conditions by giving written notice to the Facility prior to expiration.    

6.3 This Agreement may be terminated at any time by either party by giving one hundred twenty (120) days advance written notice. Students participating in the Program at the end of notice period shall have the opportunity to complete their clinical experience at the Facility regardless of the termination notice.
7:   Non-Discrimination and Anti-Harassment
7.1 Facility and College agree that neither will discriminate against any individual on the basis of of sex, race, color, religion, national origin, ancestry, age, disability, genetic information (GINA), military status, sexual orientation, pregnancy, status as a parent of a young child, status as a nursing mother, status as a foster parent, and gender identity and expression.

7.2 Facility and College agree to prohibit sexual misconduct in any form, which includes, but is not limited to, sexual harassment and sexual violence or other inappropriate behavior that is of a sexual nature, or based on sex, and is directed towards, or committed against employees, students, vendors, customers or persons participating in a College program or activity.

7.3 Facility agrees to comply with all non-discriminatory and anti-harassment laws to which College is subject.  Matters related to non-discrimination and anti-harassment may be directed to EEO Title IX Coordinator, Columbus State Community College, 550 East Spring Street, Columbus, OH 43216.
8:   Liability
8.1 The parties acknowledge and certify that each maintains liability and property insurance to cover actionable legal claims for liability or loss which are the result of injury to or death of any person, and or damage to property to the extent permitted by law.  The Parties shall each assume liability for loss, costs, or damages resulting from the negligence attributable or resulting from the actions or omission of its employees, trustees, officers, suppliers or third parties, but shall not be liable for any loss, costs, or damages resulting from the negligence of the other Party.  Nothing in this Agreement shall impute or transfer any such liability from one to the other.
8.2 College and Facility shall maintain liability insurance policies insuring against liability arising from the acts and omissions of its agents and employees.  The limits of such policies shall not be less than $ 1,000,000 per occurrence and $ 3,000,000 aggregate through umbrella coverage.  Both Facility and College shall provide proof of such coverage to the other party upon request.

9:   Non-Assignment and Subcontracting

Facility shall not assign, transfer or sub contract for services to be performed under this Agreement without the written approval of College.

10:   Entire Agreement; Modification

This Agreement including attachments IDENTIFICATION OF ATTACHMENTS (e.g., Attachment A, PRECEPTOR GUIDELINES) constitutes the entire understanding between the parties. This Agreement may be modified only in writing signed by both parties.

11:   Governing Law

This Agreement shall be governed by and construed under Ohio laws.  Any litigation arising out of or relating to this Agreement shall be brought only in an appropriate court in the State of Ohio. 
12:   Representation of Authority

Each representative executing below warrants and represents that such representative has full authority to execute this Agreement on behalf of the party. 
13:   Notice
13.1 Any required notice shall be in writing and shall be deemed to have been properly given when: 1) hand delivered with delivery acknowledged in writing; 2) sent by U.S. Certified mail, return receipt requested; 3) sent by overnight delivery service (Fed Ex, UPS, etc.) with receipt; or 4) sent by fax or email.  
13.2 Notice shall be addressed to the following parties:
Insert the following for each responsible party for the College and the Facility: name, address, phone number, email, and facsimile number. College has two signatories
13.3 Notices shall be deemed given upon receipt by the receiving party.  Any party may change its address for receipt of Notices upon notice to the other party.  If delivery cannot be made at any address designated for Notices, a Notice shall be deemed given on the date on which delivery at such address is attempted.  
14:   Severability
In the event one or more clauses of this Agreement are declared illegal, void or unenforceable said provisions shall be severed.  The validity, legality and enforceability of all other provisions of this Agreement shall not in any way be affected or impaired unless such severance would cause this Agreement to fail of its essential purpose.
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IN WITNESS WHEREOF the authorized representatives of the parties have executed this Agreement on this ___ day of _____, 20__.

Columbus State Community College
By:  __________________________

________________________  

        Title of Authorized Representative
Date





        __________________________

          Print or Type Full Name

Columbus State Community College

By:  __________________________

________________________  

        Title of Authorized Representative
Date





        __________________________

          Print or Type Full Name


FULL FACILITY NAME

By:  __________________________​

________________________  

        Title of Authorized Representative
Date

        __________________________

         Print or Type Full Name

Attachment A
Use or remove the following provisions, as applicable
PRECEPTOR GUIDELINES 
Preceptor Guidelines

The Preceptor:

1. Orients the student to the Facility and serves as a role model;

2. Acts as a resource for the student during clinical experience and provides constructive feedback to the student and faculty; 

3. Provides direct supervision or assistance to the student during clinical experience;

4. Acts as liaison between the student and Facility members.
Faculty Guidelines
The Faculty:

1. Orients the preceptor to the Program at Columbus State Community College, the objectives of the course and the clinical experience;

2. Collaborates with the preceptor in scheduling the student's experience;
3. Assist the preceptor and student to determine individual learning needs;

4. Communicates regularly with the preceptor to discuss and share problems and/or concerns of the preceptor and student;

5. Serves as a resource person for both student and preceptor;

6. Will be available on beeper or cellular phone during all clinical experiences;

7. Facilitates implementation of course objectives;

8. Assumes ultimate responsibility for evaluation of student's learning.

Student Guidelines

The Student:

1. Identifies own learning needs;

2. Is accountable for own practice;

3. Develops and utilizes knowledge base to prepare for clinical according to appropriate level of practice;

4. Communicates needs and concerns to preceptor and faculty;

5. Practices within the policies, guidelines, and procedures of the Facility; 

6. Participates in the evaluation process.

Bank Hours add this provision only if specifically requested
For every College student placed with a Facility preceptor for ninety (90) clock hours during semesters, the Facility will earn one (1.0) tuition credit bank hours. If the agency has an account with two (2) years of no activity, the account will be cleared to zero (0) and removed from the system.  All credit bank hours will expire after two (2) years from the term earned. There is no refund of credit bank hours if a class is dropped after the first day of the full term or if a student fails the course. It is the responsibility of the Facility to review their credit bank balances at the website and to determine the employee award.
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