
USING KEYWORDS AND PHRASES 
 
 Start your search by using the words or phrases that you would want to see in your ideal  
article. The top ten words to avoid are: the  of  to  a  an  in  for  is  on  that (the database will  
either ignore these words or become confused by them).       
                             
 To narrow your search: combine more than one keyword or phrase with AND (example: gun 
laws AND Ohio will only bring back articles that mention gun laws and the state of Ohio). 
 
 To expand your search: combine more than one keyword or phrase with OR (example:   
professional athletes AND (wages OR salaries))  Note: using OR is especially helpful when there 
are multiple keywords with the same meaning, such as wages, salaries, payments, etc. 

Many databases  
allow you to choose 

the kinds of  
publications and 
specific dates or 

date spans to search. 

ERC Quick Guide:   

Searching Research Databases 
www.cscc.edu/library > Research Databases   

Enter your keywords 
here. Remember to 
use main words or 

short phrases. Avoid 
whole sentences.  

Continued —>  

http://www.cscc.edu/library/pergeneral.php�


YOUR RESULTS LIST 
 
   Below is a portion of the results list from our search on academic performance AND public 
schools in the Academic Search Complete database.   

 Subject Terms are the words or phrases that some databases use to classify and organize  
articles. They can be helpful if you are not sure what keywords to use for your search.  
Use subject terms as keyword suggestions for a new search, or select one from your  
results list to narrow your search. For example, if we click on SUBSTANCE use from  

the list below, the new search will be limited to articles that discuss  
academic performance AND public schools AND substance use.  

 Detailed citation information can be found 
by clicking on the article title.  In many  

databases, clicking on the title will also produce 
the abstract, which is a paragraph  

summarizing the content of the article.   

Questions?  Ask a Librarian! 
The Educational Resources Center (ERC) at Columbus State 

Columbus Hall 
Reference Desk:  614.287.2460         Circulation Desk:  614.287.2464 

http://www.cscc.edu/library 

Narrow results by Source Type by  
clicking on Academic Journals, 

Magazines or Newspapers. 

To view only Full Text articles, check this 
box. Note that the Scholarly Journals box is 

also selected, so only Peer Reviewed  
journals appear in this results list. 

Click on Find It! if no Full Text 
links appear. It may link you to 

another database that carries the 
full text, or it may direct you to 

the document in print on  
Level 2 of the ERC. 

7/08, dcb 
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